
SEMINOLE COUNTY, FLORIDA
Board of County Commissioners

Meeting Agenda

BCC Chambers9:30 AMTuesday, November 12, 2024

Please silence all cell phones/electronic devices

I. CALL TO ORDER

Chairman Jay Zembower

II. INVOCATION & PLEDGE OF ALLEGIANCE

Pastor Bob Melhorn, Integrity Church

III. AWARDS, PRESENTATIONS AND PROCLAMATIONS

1. Proclamation proclaiming Corporal Ronald DeVasto, United 
States Marine Corp as Seminole County's November Veteran 
of the Month. (Corporal Ronald DeVasto, United States 
Marine Corp)

2024-1432

IV. CONSENT AGENDA – PUBLIC PARTICIPATION

Florida law provides that members of the public shall be given a reasonable opportunity to be 
heard on propositions before the Board of County Commissioners, except when the Board is 
acting on emergency or ministerial matters or conducting a meeting exempt from the 
requirements of the Sunshine Law. Individuals shall be permitted three (3) minutes each for 
public participation, or six (6) minutes when the individual is an official representative of a 
formal association or group. The Chairman may modify the maximum time for public 
participation, at his sole discretion, when appropriate.

Public participation on quasi-judicial or other public hearing items will occur during the Board’s 
consideration of those items this afternoon.  Public participation on pending procurement 
matters or on non-agenda items shall not be permitted at this time. Members of the public 
desiring to make public comment must fill out a speaker form and present the form to staff . 
Forms are available in the lobby.
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Constitutional Officers – Consent Agenda (Items No. 2 - 4)

2. Expenditure Approval Lists dated October 16 and 23, 2024; 
and Payroll Approval List dated October 10, 2024.  (Jenny 
Spencer, CPA, MAcc, CGFO, and CFE, Director - 
Comptroller’s Office)

2024-1456

3. Approve and authorize the Chairman to execute a Resolution 
implementing Budget Amendment Request (BAR) #25-003 in 
the General Fund to transfer $86,000 from reserves to Clerk 
Finance for the implementation of PaymentWorks. (Jenny 
Spencer, CPA, MAcc, CGFO, and CFE, Director - 
Comptroller’s Office)

2024-1483

4. Approval by the Board of County Commissioners (BCC) to 
appropriate from the Sheriff’s Office Fiscal Year 2023/24 
General Fund Budget closeout: (1) $4,532,084.26 in purchase 
commitments for items not received by 9/30/2024 and (2) 
$150,000.00 requested to fund the modernization project of the 
CAFEWEB Case Management System; and approve and 
authorize the Chairman to execute a Resolution implementing 
a Budget Amendment Request (BAR) # 25-005 in the General 
Fund to transfer $4,682,084.26 from reserves for the 
re-appropriation of the Sheriff’s purchase commitments and 
Mobile Command Vehicle. Countywide. (Lisa Spriggs, Chief 
of Administrative Services)

2024-1489

County Manager’s Consent Agenda (Items No. 5 - 33)

County Manager's Office

5. Approve and authorize the Chairman to execute a 
Proclamation proclaiming November 10 - 16, 2024 as National 
Nurse Practitioner Week in Seminole County, FL. (Patrice 
Muse, Florida Association of Nurse Practitioners, Inc)

2024-1479

6. Approve and authorize the Chairman to execute a 
Proclamation proclaiming November 15, 2024 as America 
Recycles Day in Seminole County, FL. (Kim Ornberg, 
Environmental Services Director)

2024-1480
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Community Services

7. Approve the Homeless Partnership Agreement FY2024-25 in 
the amount of $28,614 for continued support of housing 
operations in Seminole County and authorize the Chairman to 
execute the agreement and any amendments. Countywide 
(Allison Thall, Community Services Director)

2024-1435

Environmental Services

8. Approve and authorize the Chairman to execute a new 
Non-Exclusive Franchise Agreement for Commercial Solid 
Waste Collection Service with Coastal Waste & Recycling of 
Central Florida, LLC and a Renewal of the Non-Exclusive 
Franchise for the Collection of Commercial Solid Waste 
Certificate for October 1, 2024 to September 30, 2025. 
Countywide (Kim Ornberg, Environmental Services 
Director)

2024-1436

9. Approve and authorize the Chairman to execute a Certificate of 
Public Convenience and Necessity for Hubbard Construction 
Company D/B/A Mid-Florida Materials effective from October 1, 
2024 to September 30, 2029. Countywide (Kim Ornberg, 
Environmental Services Director)

2024-1434

10. Approve and authorize the Chairman to execute a new 
Non-Exclusive Franchise Agreement for Commercial Solid 
Waste Collection Service with JJ’s Waste & Recycling, LLC 
and a Renewal of the Non-Exclusive Franchise for the 
Collection of Commercial Solid Waste Certificate for October 1, 
2024 to September 30, 2025. Countywide (Kim Ornberg, 
Environmental Services Director)

2024-1486

11. Approve and authorize the Chairman to execute a new 
Non-Exclusive Franchise Agreement for Commercial Solid 
Waste Collection Service with Container Rental Company, Inc. 
and a Renewal of the Non-Exclusive Franchise for the 
Collection of Commercial Solid Waste Certificate for October 1, 
2024, to September 30, 2025. Countywide (Kim Ornberg, 
Environmental Services Director

2024-1485
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12. Approve and authorize the Chairman to execute a new 
Non-Exclusive Franchise Agreement for Commercial Solid 
Waste Collection Service with Republic Services of Florida, LP 
and a Renewal of the Non-Exclusive Franchise for the 
Collection of Commercial Solid Waste Certificate for October 1, 
2024 to September 30, 2025. Countywide (Kim Ornberg, 
Environmental Services Director)

2024-1484

13. Approve and authorize the Chairman to execute a new 
Non-Exclusive Franchise Agreement for Commercial Solid 
Waste Collection Service with Waste Management Inc. of 
Florida and a Renewal of the Non-Exclusive Franchise for the 
Collection of Commercial Solid Waste Certificate for October 1, 
2024 to September 30, 2025. Countywide (Kim Ornberg, 
Environmental Services Director)

2024-1482

14. Approve and authorize the Chairman to execute a Certificate of 
Public Convenience and Necessity for Perma-Fix of Florida, 
Inc., effective from October 1, 2024, to September 30, 2029. 
Countywide (Kim Ornberg, Environmental Services 
Director)

2024-1481

Fire Department/EMS

14a. Approve and authorize the Chairman to execute the 
Memorandum of Agreement (MOA) between Seminole County 
and the Bargaining Unit Local 3254 for Article 19 - Wages, 
Article 20 - Annual Paid Time Off (PTO) Leave, and Article - 32 
- Sick/Catastrophic Leave in the B Unit Collective Bargaining 
Agreement. Countywide (Matt Kinley, Fire Chief)

2024-1518

Innovation and Strategic Initiatives

15. Approve and authorize the Chairman to execute an agreement 
between Seminole County and Ritz Community Theater 
Projects, Inc. D/B/A Wayne Densch Performing Arts Center in 
the amount of $50,000.00 for the 2024/2025 Funding 
Agreement. Countywide (Andrea Wesser-Brawner, Chief 
Innovation and Strategy Officer)

2024-1453
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16. Approve and authorize the Chairman to execute the Seminole 
County Government - Florida Makes Third Party Contributor 
Agreement for the purpose of providing economic development 
services to manufacturers in Seminole County, Florida. 
Countywide (Andrea Wesser-Brawner, Chief Innovation & 
Strategy Officer)

2024-1433

17. Approve and authorize the Chairman to execute a tourism 
development tax funding agreement with Sanford Main Street, 
Inc. in the amount of $30,000 for the FY2024/25 funding 
allocation for marketing and advertising. Countywide (Andrea 
Wesser-Brawner, Chief Innovation and Strategy Officer)

2024-1469

18. Approve and authorize the Chairman to execute a tourism 
development tax funding agreement with Florida Goldsboro 
Main Street, Inc. in the amount of $30,000 for the FY2024/25 
funding allocation for marketing and advertising. Countywide 
(Andrea Wesser-Brawner, Chief Innovation and Strategy 
Officer)

2024-1466

19. Approve and authorize the Chairman to execute a resolution of 
the Board of County Commissioners of Seminole County, 
Florida, approving the issuance and sale of revenue bonds in 
one or more series for the Galileo Schools by the Seminole 
County Industrial Development Authority. (Andrea 
Wesser-Brawner, Chief Strategy & Innovation Officer)

2024-1474

Management and Budget

20. Approve and authorize the Chairman to execute a contract for 
the sale and purchase of land for the WB Equestrian property 
in the amount of $9,555,000; and execute the associated 
Resolution implementing Budget Amendment Request (BAR) 
#24-080 in the 2014 Infrastructure Sales Tax Fund to transfer 
$9,600,000 from reserves. District5 - Herr  (Timothy Jecks, 
Management & Budget Director) Requesting Department - 
Parks and Recreation 

2024-1322
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21. Approve and authorize the Chairman to execute the Fiscal 
Year 2024/25 Service Funding Agreement in the amount of 
$14,017,237 by and between Seminole County, Florida, and 
Central Florida Regional Transportation Authority (LYNX). 
Countywide (Timothy Jecks, Management & Budget 
Director).

2024-1452

22. Approve and authorize the Chairman to execute a Resolution 
implementing Budget Amendment Request (BAR) #24-077 in 
various County Funds in the amount of $9,746,362.23 for the 
Fiscal Year 2023/24 year-end budget adjustments. Countywide 
(Timothy Jecks, Management & Budget Director) 

2024-1471

23. Approve and authorize the Chairman to execute a Resolution 
implementing the Budget Amendment Request (BAR) #25-004 
in the Water and Sewer Fund to transfer $4,754,121.32 from 
reserves to establish budget for potential professional services 
for Utilities Department Program Management. Countywide 
(Timothy Jecks, Management & Budget Director) 
Requesting Department - Utilities

2024-1488

Public Works

24. Request for authorization to make a binding written offer to 
property owners and request to adopt and authorize the 
Chairman to execute a Resolution of Necessity for the 
Nebraska Avenue Bridge Safety Improvement Project, Parcel 
800. District5 - Herr (Jean Jreij, P.E., Public Works Director)

2024-1399

25. Approve and authorize the Chairman to execute a Purchase 
Agreement related to Project Parcel No. 2-834 for a drainage 
easement necessary for the Midway Drainage Improvement 
Project (536± SF) between Linda Battle, Santelia Bell and 
Samuel L. Black, Jr. and Seminole County for $8,830.00, as full 
settlement and any other claim for compensation from which 
Seminole County might be obligated to pay relating to the 
parcel. District5 - Herr (Jean Jreij, P.E., Public Works 
Director)

2024-1447
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26. Approve and authorize the Chairman to execute a Purchase 
Agreement related to Project Parcel No. 1 for additional 
right-of-way for a corner clip for the Lake Mary Boulevard Turn 
Lane Project (50± SF) between GCS Multi LLC and Seminole 
County for $4,370.00, as full settlement and any other claim for 
compensation from which Seminole County might be obligated 
to pay relating to the parcel. District4 - Lockhart (Jean Jreij, 
P.E., Public Works Director)

2024-1472

Resource Management

27. Approve agreements for the Central Florida Commuter Rail 
Commission (CFCRC) and authorize Seminole County’s 
CFCRC Representative to vote and make changes as 
necessary for CFCRC execution. (Lorie Bailey Brown, 
CFO/Resource Management Director)

2024-1473

28. Approve the Master Commercial Card Agreement (MCCA) via 
Pasco County Contract number MCCA-080823 with JPMorgan 
Chase Bank, N.A. (JPMorgan) for the County’s Purchasing 
Card (P-Card) Program and authorize the Purchasing Manager 
to execute the documents, attested by the County Attorney’s 
Office. (Lorie Bailey Brown, CFO/Resource Management 
Director) Requesting Department - Resource Management

2024-1277

29. Approve the Unilateral Termination for Cause of Benchmark 
Construction Company, Inc., of Bartlett, IL - Country Club 
Heights Sewer and Water Main Replacement 
(CC-3999-21/TAD) and authorize the Purchasing and 
Contracts Division Director to execute the Unilateral 
Termination. District4- Lockhart (Lorie Bailey Brown, 
CFO/Resource Management Director) Requesting 
Department - Utilities

2024-1384
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30. Request Board approval to submit a grant application to the 
U.S. Environmental Protection Agency (EPA) Solid Waste 
Infrastructure for Recycling (SWIFR) Grants requesting up to 
$5,000,000 to upgrade recycling education and services 
through the County Solid Waste Department; and authorize the 
County Manager or designee to execute the grant application 
and supporting documents as required for the grant.  
Countywide (Lorie Bailey Brown, CFO/Resource 
Management Director) Requesting Department - 
Environmental Services

2024-1459

31. Approve and authorize the Chairman to execute a contract with 
FEMA through the Florida Division of Emergency Management 
in the amount of $181,077.81 for mitigation reconstruction 
project to provide flood protection to a single-family structure 
located at 1952 Lake Street, Oviedo, Florida; and to execute a 
Budget Amendment Request (BAR) 25-002 through the 
Federal Mitigation Grant Funds in the amount of $181,077.81; 
and authorize the County Manager or designee to sign all work 
orders, purchasing contracts and related grant modification 
documents specific to this project. District2 - Zembower (Lorie 
Bailey Brown, CFO/Resource Management Director) 
Requesting Department - Emergency Management

2024-1457

32. Approve and authorize the Chairman to execute a State of 
Florida Department of Environmental Protection Drinking Water 
State Revolving Fund Planning and Design Loan Agreement 
for lead service line inventory; and the Resolution required for 
the project. Countywide (Lorie Bailey Brown, CFO/Resource 
Management Director) Requesting Department - Utilities

2024-1455
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33. Approve and authorize the Chairman to execute a grant 
agreement from the State of Florida, Division of Emergency 
Management in acceptance of $110,753 for the Emergency 
Management Performance Grant (EMPG) award; and authorize 
the County Manager and his designee(s) to approve grant 
documents and further contract amendments for this grant.  
Countywide (Lorie Bailey Brown, CFO/Resource 
Management Director) Requesting Department - Emergency 
Management.

2024-1454

V. REGULAR AGENDA

34. Reduction of Lien Request - Consider the request for a 
reduction of lien of the Code Enforcement Board lien of 
$86,500.00 to the reduced amount of $1,000.00, under Case # 
19-33-CESM, on the property located at 1781 Carlton Street, 
Longwood, FL 32750, Tax Parcel ID: 
01-21-29-5CK-250B-0020, (US BANK TRUST TR, Applicant); 
District3-Constantine, (Alexis Brignoni, Code Enforcement 
Clerk)

2024-1243

VI. WORKSESSION

35. Lynx- Future Planning (Tim Jecks, Management and Budget 
Director, Kristian Swenson, Assistant County Manager, 
and James Boyle, Interim Chief Planning and Development 
Officer)

2024-1191

36. Utilities Master Plan - Water Supply and Conservation (Johnny 
Edwards, Interim Utilities Director)

2024-1478

Recess BCC Meeting Until 1:30 P.M.
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Reconvene Meeting at 1:30 P.M.

VII. PUBLIC HEARING AGENDA

Accept Proofs of Publication

Ex Parte Disclosure

Public Hearings - Quasi - Judicial

37. Master’s Academy Special Exception Amendment - 
Consider an amendment to an existing private school Special 
Exception to allow three (3) existing temporary portables for 
permanent placement located at 1500 Lukas Lane, Oviedo, in 
the A-1 (Agriculture) district; BS2024-01 (McCree Construction, 
Applicant) District1 - Dallari (Kathy Hammel, Principal 
Planner)

2024-1382

38. Ronald Reagan Plot Rezone - Consider a Rezone from A-1 
(Agriculture) and R-1A (Single Family Dwelling) to R-1 (Single 
Family Dwelling) for a proposed single family residential 
subdivision on approximately 4.76 acres, located on the 
northeast side of Ronald Reagan Boulevard, southwest of 
Nolan Road; (Z2024-006) (Vincent Peluso, Applicant) District 2 
- Zembower (Kaitlyn Apgar, Planner)  

2024-1386

IIX. COUNTY ATTORNEY'S REPORT

IX. COUNTY MANAGER'S REPORT AND STAFF PRESENTATIONS

39. Seminole Forever ARC Update (Rick Durr, Parks and 
Recreation Director)

2024-1476

X. DISTRICT COMMISSIONER REPORTS

District 1 - Commissioner Dallari

40. Board Appointment 2024-1497

District 3 - Commissioner Constantine

District 4 - Commissioner Lockhart

District 5 - Commissioner Herr
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District 2 - Chairman Zembower

XI. CHAIRMAN'S REPORT

XII. PUBLIC COMMENT (Items not Related to the Agenda)

XIII. ADJOURN BCC MEETING

PERSONS WITH DISABILITIES NEEDING ASSISTANCE TO PARTICIPATE IN ANY OF THESE 
PROCEEDINGS SHOULD CONTACT THE HUMAN RESOURCES, ADA COORDINATOR 48 HOURS IN 
ADVANCE OF THE MEETING AT 407-665-7940.

FOR ADDITIONAL INFORMATION REGARDING THIS NOTICE, PLEASE CONTACT THE COUNTY 
MANAGER'S OFFICE, AT 407-665-7219. PERSONS ARE ADVISED THAT, IF THEY DECIDE TO APPEAL 
DECISIONS MADE AT THESE MEETINGS/HEARINGS, THEY WILL NEED A RECORD OF THE 
PROCEEDINGS AND FOR SUCH PURPOSE, THEY MAY NEED TO INSURE THAT A VERBATIM RECORD 
OF THE PROCEEDINGS IS MADE, WHICH INCLUDES THE TESTIMONY AND EVIDENCE UPON WHICH 
THE APPEAL IS TO BE BASED, PER SECTION 286.0105, FLORIDA STATUTES.
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SEMINOLE COUNTY, FLORIDA

Agenda Memorandum

COUNTY SERVICES
BUILDING

1101 EAST FIRST STREET
SANFORD, FLORIDA

327711468

File Number: 2024-1432

Title:

Proclamation proclaiming Corporal Ronald DeVasto, United States Marine Corp as
Seminole County's November Veteran of the Month. (Corporal Ronald DeVasto,
United States Marine Corp)

Division:

Community Services - Veterans Services

Authorized By:

Allison Thall, Community Services Director

Contact/Phone Number:

Kenneth Boggs/407-665-2373
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PROCLAMATION 
 OF THE SEMINOLE COUNTY BOARD OF COUNTY COMMISSIONERS RECOGNIZING 

UNITED STATES MARINE CORPS CORPORAL RONALD DEVASTO FOR HIS 
OUTSTANDING SERVICE TO THE UNITED STATES AND SEMINOLE COUNTY 

WHEREAS, the brave men and women of our Army, Navy, Marines, Air Force, Coast 
Guard, and Space Force demonstrate a resolute spirit and unmatched selflessness, 
reminding us there are few things more American than giving of ourselves to make a 
difference in the lives of others; and 

WHEREAS, throughout our country’s history, generations of service members have 
answered the call to leave their families, their jobs, and put their futures and even their lives 
on the line to valiantly defend our nation; and 

WHEREAS, for many service members, the sacrifice has ended in permanent injury or 
death, yet their spirit remains in the continued preservation of our freedoms and the promise 
of liberty; and 

WHEREAS, there are more than 30,000 living veterans in Seminole County who 
served our Nation in times of peace and war. Through their service, they kept America strong; 
and 

WHEREAS, Corporal Ronald DeVasto, enlisted in the United States Marine Corps in 
September 1965 and served honorably until January 1970.  He served in the Republic of 
Vietnam from July 1967 to October 1968.  He received the National Defense Service Medal, 
Good Conduct Medal, Vietnam Service Medal with 1 Star, M-14 Rifle Sharpshooter badge, 
Vietnam Campaign Medal, and Combat Action Ribbon; and   

WHEREAS, Corporal Ronald DeVasto was raised in Boynton Beach, Florida, and 
returned to Florida upon his discharge from the Marine Corps. He moved to Winter Park in 
1970 and worked for Avis Rent A Car; and 

WHEREAS, Corporal Ronald DeVasto then used his VA Education Bill to complete his 
Doctorate in Clinical Hypnotherapy.  He opened and operated a hypnosis medical practice in 
Winter Park for 35 years.  Serving as a Board member from 1994-2002 on the International 
Board for Regression Therapy and being the Founder of the Hypnotic Research Society, he 
has traveled the United States and Canada providing training to medical professionals in 
regressive therapy; and  

WHEREAS, Corporal Ronald DeVasto loves to fish and scuba dive.  He earned his 
Captain’s license from the United States Coast Guard in 2008.  He also was awarded, “The 
Quilt of Honor,” and is a generous 46-gallon whole blood and platelets donor; and 

WHEREAS, Corporal Ronald DeVasto has been a life member of the Marine Corps 
League from 1971 and rejoined in 2019.  He is also a member of the 1st Marine Division 
Association and is a member of the Military Order of the Devil Dogs; and 

WHEREAS, Corporal Ronald DeVasto has brought great credit and distinction 
upon himself, the United States of America, the United States Marine Corps, and 
Seminole County. 

NOW, THEREFORE, BE IT PROCLAIMED that we, the Board of County 
Commissioners of Seminole County, Florida, express our gratitude, admiration, and respect 
for Corporal Ronald DeVasto, for his outstanding service to the United States Marine Corps 
and residents of Seminole County. 

BE IT FURTHER PROCLAIMED that this Proclamation is presented to Corporal 
Ronald DeVasto, along with our sincere congratulations and recognition as Seminole 
County’s 

“Veteran of the Month” 
ADOPTED this 12th day of November 2024. 

Jay Zembower, Chairman 
Seminole County Board of County Commissioners 
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SEMINOLE COUNTY, FLORIDA

Agenda Memorandum

COUNTY SERVICES
BUILDING

1101 EAST FIRST STREET
SANFORD, FLORIDA

327711468

File Number: 2024-1456

Title:

Expenditure Approval Lists dated October 16 and 23, 2024; and Payroll Approval List
dated October 10, 2024. (Jenny Spencer, CPA, MAcc, CGFO, and CFE, Director -
Comptroller’s Office)

Division:

Clerk of Court

Authorized By:

Jenny Spencer, CPA, MAcc, CGFO, and CFE, Director - Comptroller’s Office

Contact/Phone Number:

Kyla Farrell - 407-665-7661

Background:

Detailed reports are attached.  Listing of “Received and Filed” documents is for
information only.

Requested Action:

Approve Expenditure Approval Lists dated October 16 and 23, 2024; and Payroll
Approval List dated October 10, 2024.
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CLERK AND COMPTROLLER'S

REPORT and BRIEFING

November 12, 2024

 I. ITEMS FOR CONSIDERATION FROM THE COMPTROLLER'S OFFICE

A. EXPENDITURE APPROVAL AND PAYROLL APPROVAL LISTS                                               

Approve Expenditure Approval Lists dated October 16 and 23, 2024; and Payroll Approval 

List dated October 10, 2024.

II. ITEMS FOR CONSIDERATION FROM COUNTY COMMISSION RECORDS

B. RECEIVED AND FILED LISTING (For Information Only)
1 Approval D.O. #24-30000103, 3480 Harrow Ln, Ramirez/#24-30000105, 1581 Dixie Way, Spoto/#24-30000106, 6070 Twin 

Lakes Dr, Singer/#24-3000010, Lot 5 Pine St, Luker

2 Assignment of Term Contract IFB-604694-23 for Purchase of Batteries/Quadmed Inc.

3 Bid (1) for RFP-604855-24 from Munizzi Law Firm

4 Bill of sale Accepting Potable Water and Wastewater Systems/Hawks Overlook fka Paddock Way

5 Bond Release/Maintenance Bond #1001127/$6,787.79/Smart Office Lake Mary

6 Bond Release/Performance Bond #2349383/$72,132.09/Monroe Place

7 Bond Release/Performance Bond #CIC1904849/$242,283.38/Towns at Riverwalk

8 C.O. #1 to W.O. #25 to CC-3563-21/Central Florida Environmental Corp.

9 C.O. #2 to CC-5794-24/APEC

10 CC-5882-24 Construction Services Agrmt for Demolition of Water Treatment Plant Facilities at Lake Hayes and 
Heathrow/Cross Construction Services

11 Closeout to W.O. #31 to CC-3563-21/Carr & Collier

12 Conditional Utility Agrmt for Water & Wastewater/Stonewall Place/KKNC Properties

13 Denial D.O. #24-30000104/1667 Kingston Rd/Mercado-Mussa

14 Drinking Water State Revolving Fund Planning and Design Loan Agrmt DW590230/Florida DEP (ICW Item #19 on 3/12/24 
BCC)

15 Engagement Letter for Special Counsel for Litigation Services/Jay W. Small, Esquire, Dinsmore & Shohl LLP

16 Executive Order #2024-003 Establishing a Local Burn Ban Due to Drought-Like Weather Conditions in Sem Co

17 Executive Order #2024-005 Declaring Local State of Emergency re: Tropical Storm Helene (Hurricane)

18 Executive Order #2024-006 Rescinding Ex. Ord. #2024-005 Declaring a Local State of Emergency (Hurricane Helene)

19 Executive Order #2024-007 Declaring a Local State of Emergency Re: Tropical Storm Milton (Hurricane)

20 Executive Order #2024-008 Calling for the Evacuation of Mobile, Modular and Manufactured Homes; Homes in Designated 
Flood Zones and Low-Lying Areas; and Individuals with Special Needs

21 Executive Order #2024-009 Extending Local State of Emergency re: Hurricane Milton

22 Executive Order #2024-010 Establishing a Temporary No Wake Zone for all of Sem Co Including All Roadways

23 Executive Order #2024-011 Temporarily Waiving Building Permit Fees for Repairs of Building or Structural Damage Resulting 
from Hurricane Milton

24 Executive Order #2024-012 Extending Ex Ord #2024-010 Establishing a Temporary No Wake Zone for All of Sem Co 
Including on All Roadways

25 Executive Order #2024-013 Extending Local State of Emergency (Hurricane Milton)

26 Executive Order #2024-014 Extending Order Establishing a Temporary No Wake Zone for All of Sem Co Including on All 
Roadways

27 Final Renewal #1 to RFP-604514-23/Grant Veterinary Services

28 Final Renewal #2 to IFB-604046-20/D.H. Pace Company

29 First Amdmt to PS-3214-20/HDR Engineering

30 FPSC Order #PSC-2024-0440-PCO-GU Issued 10/14/24

31 FPSC Order #PSC-2024-0454-PCO-GU Issued 10/17/24
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CLERK AND COMPTROLLER'S

REPORT and BRIEFING

November 12, 2024

32 Interlocal Agrmt (ILA) for Contribution of Individual Settlement Funds (Opioid)/City of Sanford (ICW Item #10 on 6/25/24 
BCC)

33 M-604888-24 Health Insurance Actuarial Services Agrmt/Lewis & Ellis

34 Maintenance Bond #0262536/$178,301.38/Hawks Overlook fka Paddock Way

35 Parks Contract (Natural Lands)/John Paul Cook

36 Parks Contract for Services/Lynn Ford

37 Parks Contract/Lynn Ford

38 Proof of Pub (2)/2024 General Election Referendum on Proposed Amendments to the Home Rule Charter

39 Proof of Pub (2)/2024 General Election Referendum on Proposed Extension of Existing Infrastructure Sales Surtax (One-
Cent, Penny)

40 Proof of Pub/Notice of Commencement of VAB Hearings

41 Renewal #3 to IFB-603724-20/Premier Lawn Maintenance

42 Second Amdmt to RFP-2573-19/Skanska USA Building Inc.

43 Tourist Tax Funding Agrmt/2024 Orlando North Fall Invitational/Team NJ Softball

44 Tourist Tax Funding Agrmt/USSSA Bash for Cash Select SNIT/Florida Diamond Sports Management

45 W.O. #11 to RFP-3942-21/RAK General Contractors

46 W.O. #2 to PS-0592-16/Metric Engineering

47 W.O. #22 to RFP-3136-20/Miller Electric Company

48 W.O. #23 to RFP-3136-20/Miller Electric

49 W.O. #23 to RFP-3750-21/Revere Control Systems

50 W.O. #24 to RFP-3750-21/Star Controls

51 W.O. #5 to PS-5188-23/Environmental Sciences Associates (ESA)

52 W.O. #56 to PS-2826-20/Pegasus Engineering

53 W.O. #6 to PS-4272-22/Inspire Placemaking Collective

54 W.O. #6 to PS-5188-23/Environmental Sciences Associates (ESA)

55 W.O.s #4 and #6 to PS-5135-23/S2L
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FUND FUND TITLE AMOUNT
00100 GENERAL FUND 2,907,861.92$     
00103 NATURAL LAND ENDOWMENT FUND 232.50                  
00108 FACILITIES MAINTENANCE FUND 303,193.19          
00109 FLEET REPLACEMENT FUND 33,739.12             
00110 ADULT DRUG COURT GRANT FUND 50,462.43             
00112 MAJOR PROJECTS FUND 75,817.94             
00113 COUNTYWIDE UTILITIES 154,660.19          
10101 TRANSPORTATION TRUST FUND 174,047.91          
10400 BUILDING PROGRAM 1,255.00               
11000 TOURISM PARKS 1,2,3 CENT FUND 15,438.00             
11001 TOURISM SPORTS 4 & 6 CENT FUND 28,326.00             
11200 FIRE PROTECTION FUND 350,414.39          
11400 COURT SUPP TECH FEE (ARTV) 13,741.72             
11500 1991 INFRASTRUCTURE SALES TAX 47,641.25             
11541 2001 INFRASTRUCTURE SALES TAX 331,190.65          
11560 2014 INFRASTRUCTURE SALES TAX 1,896,227.40       
11901 COMMUNITY DEVELOPMEN BLK GRANT 150,575.46          
11904 EMERGENCY SHELTER GRANTS 8,739.92               
11908 DISASTER PREPAREDNESS 20,153.63             
11915 PUBLIC SAFETY GRANTS (FEDERAL) 5,033.76               
11916 PUBLIC WORKS GRANTS 759,066.00          
11919 COMMUNITY SVC GRANTS 31,200.00             
11925 DCF REINVESTMENT GRANT FUND 8,975.64               
11930 RESOURCE MANAGEMENT GRANTS 30,863.17             
12024 SHIP AFFORDABLE HOUSING 23/24 662.00                  
12025 SHIP AFFORDABLE HOUSING 24/25 500.00                  
12500 EMERGENCY 911 FUND 2,212.25               
12601 ARTERIAL IMPACT FEE (12-31-21) 2,705.68               
12804 LIBRARY-IMPACT FEE 5,654.28               
15000 MSBU STREET LIGHTING 171,465.79          
15100 MSBU RESIDENTIAL SOLID WASTE 1,230,361.50       
16010 MSBU CEDAR RIDGE (GRNDS MAINT) 2,975.63               
16080 MSBU E CRYSTAL CHAIN OF LAKES 198.55                  
32100 NATURAL LANDS/TRAILS 15,243.69             
32300 FIVE POINTS DEVELOPMENT FUND 2,306.00               
40100 WATER AND SEWER FUND 938,637.36          
40108 WATER & SEWER CAPITAL IMPROVEM 114,369.35          
40201 SOLID WASTE FUND 493,932.65          
40301 WEKIVA GOLF COURSE FUND 408,504.57          
50100 PROPERTY LIABILITY FUND 36,610.24             
50200 WORKERS COMPENSATION FUND 11,666.67             
50300 HEALTH INSURANCE FUND 221,102.84          

TOTAL REPORT 11,057,966.24$   

For Checks Dated From 10/7/24 Through 10/16/24
BOCC Expenditure Approval List

COUNTY COMMISSION - SEMINOLE
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CHECK SEQUENCE:   CK #968413 - #969274 BOCC

_____________________________________________
Chairman

_____________________________________________

_____________________________________________

_____________________________________________

_____________________________________________

THIS EXPENDITURE LIST IS APPROVED BY THE BOARD OF COUNTY 
COMMISSIONERS OF SEMINOLE COUNTY, FLORIDA THIS 12 DAY OF 

NOVEMBER, 2024.

COUNTY COMMISSION - SEMINOLE
BOCC Expenditure Approval List

OCTOBER 16, 2024
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FUND FUND TITLE AMOUNT
00100 GENERAL FUND 276,982.23$      
00103 NATURAL LAND ENDOWMENT FUND 1,185.00             
00108 FACILITIES MAINTENANCE FUND 5,790.00             
00109 FLEET REPLACEMENT FUND 41,829.01           
00112 MAJOR PROJECTS FUND 34,579.78           
00113 COUNTYWIDE UTILITIES 10,664.47           
10101 TRANSPORTATION TRUST FUND 19,802.55           
11200 FIRE PROTECTION FUND 150,035.55        
11400 COURT SUPP TECH FEE (ARTV) 4,536.26             
11541 2001 INFRASTRUCTURE SALES TAX 544,996.00        
11560 2014 INFRASTRUCTURE SALES TAX 182,817.53        
11901 COMMUNITY DEVELOPMEN BLK GRANT 67,741.14           
11904 EMERGENCY SHELTER GRANTS 13,008.31           
11916 PUBLIC WORKS GRANTS 117,488.06        
11919 COMMUNITY SVC GRANTS 51,156.63           
11920 NEIGHBOR STABIL PROGRAM GRANT 94,399.02           
11925 DCF REINVESTMENT GRANT FUND 3,750.00             
12024 SHIP AFFORDABLE HOUSING 23/24 10,097.00           
12101 LAW ENFORCEMENT TST-LOCAL 5,699.00             
12801 FIRE/RESCUE-IMPACT FEE 379,578.56        
15000 MSBU STREET LIGHTING 10,546.32           
16000 MSBU PROGRAM 593.37                
16005 MSBU MILLS (LM/AWC) 68.90 
16007 MSBU AMORY (LM/AWC) 335.56                
16010 MSBU CEDAR RIDGE (GRNDS MAINT) 48.71 
16013 MSBU HOWELL CREEK (LM/AWC) 80.75 
16020 MSBU HORSESHOE (LM/AWC) 94.06 
16021 MSBU MYRTLE (LM/AWC) 640.05                
16023 MSBU SPRING WOOD LAKE (LM/AWC) 104.97                
16024 MSBU LAKE OF THE WOODS(LM/AWC) 412.94                
16025 MSBU MIRROR (LM/AWC) 428.53                
16026 MSBU SPRING (LM/AWC) 357.90                
16027 MSBU SPRINGWOOD WTRWY (LM/AWC) 83.47 
16028 MSBU BURKETT (LM/AWC) 141.95                
16030 MSBU SWEETWATER COVE (LM/AWC) 2,255.34             
16031 MSBU LAKE ASHER AWC 423.99                
16032 MSBU ENGLISH ESTATES (LM/AWC) 140.60                
16033 MSBU GRACE LAKE (LM/AWC) 513.64                
16035 MSBU BUTTONWOOD POND (LM/AWC) 90.79 
16036 MSBU HOWELL LAKE (LM/AWC) 993.57                
16037 MSBU LK LINDEN (LM/AWC) 172.37                
16073 MSBU SYLVAN LAKE (AWC) 446.05                
16077 MSBU LITTLE LK HOWELL/TUSK 249.45                
16080 MSBU E CRYSTAL CHAIN OF LAKES 711.24                
40100 WATER AND SEWER FUND 41,630.98           
40108 WATER & SEWER CAPITAL IMPROVEM 60,119.36           
50100 PROPERTY LIABILITY FUND 215,793.32        
50300 HEALTH INSURANCE FUND 2,622,102.81     
60304 ANIMAL SERVICES DONATIONS 25,536.25           
60308 ADULT DRUG COURT 44.77 

TOTAL REPORT 5,001,298.11$   

For Checks Dated From 10/17/24 Through 10/23/24
BOCC Expenditure Approval List

COUNTY COMMISSION - SEMINOLE
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CHECK SEQUENCE:   CK #969275 - #969572 BOCC

_____________________________________________
Chairman

_____________________________________________

_____________________________________________

_____________________________________________

_____________________________________________

THIS EXPENDITURE LIST IS APPROVED BY THE BOARD OF COUNTY 
COMMISSIONERS OF SEMINOLE COUNTY, FLORIDA THIS 12 DAY OF 

NOVEMBER, 2024.

COUNTY COMMISSION - SEMINOLE
BOCC Expenditure Approval List

OCTOBER 23, 2024

20



 

 

 

 

SEMINOLE COUNTY BOARD OF COUNTY COMMISSIONERS 

 

PAYROLL APPROVAL LIST 

 

As of Pay Date:  10/10/2024 

Biweekly Payroll Ending: 10/05/2024  

 
 

 

 

Check Numbers: 162655-162671 

Voided Check Number: N/A 

  

Net Expenditure Total:  $3,332,572.18 

 
 

 

 

This payroll is approved by the Board of County Commissioners of Seminole County Florida, 

this 12th day of November 2024. 

 

 

 

 

 

 

____________________________________________ 

Chairman 

 

 

 ____________________________________________ 

 

 

____________________________________________ 

 

 

____________________________________________  

 

 

_____________________________________________   
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SEMINOLE COUNTY, FLORIDA

Agenda Memorandum

COUNTY SERVICES
BUILDING

1101 EAST FIRST STREET
SANFORD, FLORIDA

327711468

File Number: 2024-1483

Title:

Approve and authorize the Chairman to execute a Resolution implementing Budget
Amendment Request (BAR) #25-003 in the General Fund to transfer $86,000 from
reserves to Clerk Finance for the implementation of PaymentWorks. (Jenny Spencer,
CPA, MAcc, CGFO, and CFE, Director - Comptroller’s Office)

Division:

Clerk of Court

Authorized By:

Grant Maloy, Clerk of the Circuit Court and Comptroller

Contact/Phone Number:

Jenny Spencer/407-665-7665

Background:

Following is the background from the attached Justification FY25 Budget Amendment
Request:

The Clerk’s Office conducted research on automating vendor payments while
maintaining security. The research resulted in the discovery of PaymentWorks.
PaymentWorks is a secure, cloud-based application that automates vendor
onboarding, verification of vendor Tax ID, validation of their banking information, their
addresses and verification of suspension and debarment. PaymentWorks ensures that
the vendor data is accurate and complete, while reducing the potential risk of vendor
fraud. By leveraging the automation and security features of PaymentWorks, the
Clerk’s Office will ensure that only vendors that have been properly onboarded, vetted
and verified will receive electronic payments.

The complete Justification from the Clerk is attached.

Requested Action:

Staff requests the Board approve and authorize the Chairman to execute a Resolution
implementing Budget Amendment Request (BAR) #25-003 in the General Fund to

Page 1 of 2
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File Number: 2024-1483

transfer $86,000 from reserves to Clerk Finance for the implementation of
PaymentWorks.

Page 2 of 2
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2024-R- BAR# 25-003

TO: Seminole County Board of County Commissioners

FROM: Department of Resource Management W. AVILES 10/30/2024
Budget Analyst Date

SUBJECT: Budget Amendment Resolution
Budget Director Date

Dept / Program:
Fund(s): RM Director Date

PURPOSE:

ACTION:      Approval and authorization for the Chairman to execute Budget Amendment Resolution. 

Type Fund
Business 

Unit
Object 

Account
Sub-

sidiary Account Type Subledger
Long Item 

No Amount

Revenue

Revenue

Revenue

Revenue

Total Sources - 

Expenditure 00100       023100 590962  TRANSFER CLERK OF COURT 9629999901 86,000

Expenditure

Expenditure

Expenditure

Expenditure

Expenditure

Expenditure

Expenditure

Expenditure Sub-Total 86,000.00 

Reserve 00100       999901 599998  RESERVE FOR CONTINGENCIES 9989999901 (86,000)

Reserve

Reserve Sub-Total (86,000.00) 

Total Uses - 

Attest: By:

Grant Maloy, Clerk to the Board of County Jay Zembower, Chairman
Commissioners

Entered by the Management and Budget Office

Posted by the County Comptroller's Office

BUDGET AMENDMENT REQUEST

BUDGET AMENDMENT RESOLUTION
This Resolution, 2024-R-            approving the above requested budget amendment, was adopted at the regular meeting 
of the Board of County Commissioners of Seminole County, Florida                         as reflected in the minutes of this 
meeting. 

To transfer $86,000 from General Fund reserves for the implementation of PaymentWorks.

RM Recommendation

In accordance with Section 129.06(2), Florida Statutes, it is recommended that the following accounts in the County budget be adjusted 
by the amounts set forth herein for the purpose described.

CONSTITUTIONAL OFFICERS / CLERK OF COURT
00100 GENERAL FUND

Date:______________________Date:______________________

Date:________

Date:________
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Clerk of the Circuit Court and Comptroller 

Seminole County 
 

Budget Amendment Request for  
PaymentWorks  

 

Protecting taxpayer dollars is the Comptroller’s Office highest priority.  In light of recent 
fraudulent transactions and cybercrimes that government agencies have fallen prey to, my office 
has found it necessary to evaluate available options in processing vendor payments, while ensuring 
safety in automating such payments. In working with the County’s Resource Management 
department and the Purchasing and Contracts Division, we have selected PaymentWorks for 
vendor validation. PaymentWorks is  a web-based vendor onboarding and vendor validation 
application designed to enhance the County’s accounts payable function by automating vendor 
payments as well as reducing the risk of potential cybercrimes. The Comptroller’s Office is 
requesting a Budget Amendment Request of $86,000 for implementation of PaymentWorks.   

Background  

The Clerk’s Office conducted research of automating vendor payments, while maintaining 
security.  The research resulted in the discovery of PaymentWorks.  PaymentWorks is a secure, 
cloud-based application that automates vendor onboarding, verification of vendor Tax ID, 
validation of their banking information, their addresses and verification of suspension and 
debarment. PaymentWorks ensures that the vendor data is accurate and complete, while reducing 
the potential risk of vendor fraud. By leveraging the automation and security features of 
PaymentWorks, the Clerk’s Office will ensure that only vendors that have been properly 
onboarded, vetted and verified will receive electronic payments.   

 
Benefits of PaymentWorks 
 

1. Increased Security and Compliance: The PaymentWorks application includes security 
measures to verify vendor identities. The application uses Artificial Intelligence to perform 
multi checks of various websites, such as the IRS, the USPS, banking information and whether 
the vendor has changed their payment information with other entities. This multi checks 
process reduces the risk of fraud and improper payments, ensuring that only legitimate 
vendors are paid.  See Exhibit A.  
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Clerk of the Circuit Court and Comptroller 
Seminole County 

 
Budget Amendment Request for  

PaymentWorks  
 
 

2. Vendor Onboarding: The Clerk’s Office will partner with the County’s Purchasing and 
Contracts Division (PCD) to automate vendor onboarding.  This will reduce the administrative 
burden on both County and Clerk staff as the vendors would be the ones making any necessary 
changes to their address and/or banking information. By streamlining vendor registration and 
verification, PaymentWorks will reduce the risk of human errors associated with manually 
entering a vendor’s data in JD Edwards from the vendors W-9 received from PCD. 
 

3. Enhanced Transparency: PaymentWorks will provide real-time updates on vendor payment 
status. Vendors will have the ability to log in to see the status of their invoices.   This will help 
ensure timelier vendor payments as vendors would not need to wait to receive a mailed check.  

 

Safeguarding Taxpayer Dollars 

As Clerk, I am committed to ensuring taxpayer dollars are used responsibly and  the County’s 
financial operations are protected against fraud and human errors.  Implementing PaymentWorks will 
enable the Comptroller’s Office to continue to maintain fiscal responsibility and vendor management. 
 

BAR Request 

To successfully implement PaymentWorks, the cost is approximately $86,000, as noted below: 

One Time Costs - Initial Year 15,000$      
Ongoing Annual Fee 60,850        
JD Edwards Configuration 10,000        
Total Cost FY 24-25 85,850$      

 

The above funding covers the cost of JD Edwards configuration, implementation, staff training, and 
ongoing support services.  

Thank you for your partnership in this important initiative. 
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Exhibit A 
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PaymentWorks, Inc.

Digital Supplier Onboarding for Secure, 
Compliant and Optimized Business Payments

Seminole County: 
PaymentWorks Overview & Demo
September 2024
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PaymentWorks, Inc.

Agenda

● Introductions

● Goals and Desired Outcomes Review

● Before and After PaymentWorks

● Demo

● Next Steps
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PaymentWorks, Inc.

PaymentWorks digital supplier onboarding is the foundation 
of vendor master data management - enabling organizations 

to control costs and risks while executing 
a payables strategy to optimize the time value of money.
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PaymentWorks, Inc.

Goals and Outcomes

● Get rid of manual processes to manage vendor master data
○ Save time and taxpayer dollars by automating collection of vendor data. No more internal 

back-and-forth, emails, third-party lookups, callbacks, manual input to ERP, etc.

● Ensure accuracy and compliance of all payee data
○ Need to perform sanctions/debarment checks on various payee types, from traditional vendors 

to grantees. Automatically validate this data against third party databases

● Eliminate vendor impersonation fraud risk
○ Shift the burden/stress AND liability of vendor fraud off of the county (w/ indemnification up to 

$2M per ACH fraud event.) Address the “coverage gap” for cyber crime that comes back to bite 
many counties/towns/cities after six-figure losses*

*Eagle Mountain City, UT (~43k residents, $1.13m incident, construction); Peterborough ,NH (~6k residents, $2.3m…$125k recovered, construction); Bernalillo County, NM 
(~650k residents, $447k…~$200k recovered, CDW impersonated)
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PaymentWorks, Inc.

Fraudsters have grown in volume, tech, and tactics…
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PaymentWorks, Inc.

Fraudsters have grown in volume, tech, and tactics…
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PaymentWorks, Inc.

And insurance doesn’t cover these losses.
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PaymentWorks, Inc.

Gov’t finance teams using PaymentWorks
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PaymentWorks, Inc.

Gov’t finance teams using PaymentWorks
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PaymentWorks, Inc.

The PaymentWorks Platform
Digital onboarding for secure, compliant and optimized business payments.

• Payment Method

• Payment Terms

• Tax Classification

• Addresses

• Diversity

• Insurance COIs

• Conflict of Interest

• Sanction Monitoring

• Compliance Certs

Payer/Customer

Maintained 
by payee

Payee/Vendor

Requested 
by payer

Workflows 3rd Party Data Checks Fraud Protection Network Intelligence ERP Integration

37



PaymentWorks, Inc.

Process Flow

ERP

8. Create or Update Vendor

9. Notify PaymentWorks

15. Update Record

Your Organization

1. Initiate Vendor Invite

2. Approve Request (Optional)

7. Approve Workflow

14. Approve Updates

PaymentWorks

6. Verifications/Screening

Payee

4. Create PaymentWorks Account

5. Complete Registration

11. View Invoice Status and 
Remittances

12. Update Profile Information

             3. Send Invitation

             10. Send Notification

16.  Generate Payment 
Instruction File (PIF)

13. Verifications/Screening

17. Send PIF to PW for review 18. Fraud Proofing → send to 
bank 19. Receive payment
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PaymentWorks, Inc.

Controlled Costs Reduced Risks Optimized Payments

• Automated 3rd party checks 
• Onboarding Tracker® for 

complete visibility
• Support and reporting

• Risk transfer for fraudulent ACH 
payments 

• Auditable business controls
• Collection point for all compliance 

documentation (e.g., sanctions 
checks, insurance docs, conflicts of 
interest, etc.)

• Payment strategy married to 
onboarding process

• Lever to drive adoptions of 
electronic payments

• Reporting and analytics

What Sets Us Apart
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PaymentWorks, Inc.

Digital Supplier Onboarding for Secure, 
Compliant and Optimized Business Payments

Seminole County: PaymentWorks Pricing 
and ROI Overview
August 2024
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PaymentWorks, Inc.

Goals and Outcomes

● Get rid of manual processes to manage vendor master data
○ Save time and taxpayer dollars by automating collection of vendor data. No more internal 

back-and-forth, emails, third-party lookups, callbacks, manual input to ERP, etc.

● Ensure accuracy and compliance of all payee data
○ Need to perform sanctions/debarment checks on various payee types, from traditional vendors 

to grantees. Automatically validate this data against third party databases

● Eliminate vendor impersonation fraud risk
○ Shift the burden/stress AND liability of vendor fraud off of the county (w/ indemnification up to 

$2M per ACH fraud event.) Address the “coverage gap” for cyber crime that comes back to bite 
many counties/towns/cities after six-figure losses*

*Eagle Mountain City, UT (~43k residents, $1.13m incident, construction); Peterborough ,NH (~6k residents, $2.3m…$125k recovered, construction); Bernalillo County, NM 
(~650k residents, $447k…~$200k recovered, CDW impersonated)
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PaymentWorks, Inc.

Your Volumes

● Total AP Spend (non-payroll): $241MM
● Total vendors paid each year: 2,459
● New vendors onboarded each year: 303

43



PaymentWorks, Inc.

PRICING QUOTE
Pricing is based on volumes, usage exceeding these thresholds may incur additional charges. Quote valid through 9/30/2024

THRESHOLD
Up to 3,000 payees 
onboarded
Up to $250MM spend 

PaymentWorks 
Automation & Fraud 

Protection
Year 1 Year 2 Year 3 Year 4 Year 5

Total One Time Costs $15,000 N/A N/A N/A N/A

Total Ongoing Costs $60,850 $60,850 $60,850 $60,850 $60,850

BASED ON 5 YEAR AGREEMENT
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PaymentWorks, Inc.

Annual ROI Estimates

● Check to ACH: $37,530
● Risk Avoidance: $111,496
● Process Efficiency: $67,776

● ROI: 3.6x

Risk Avoidance
• This number is calculated via industry figures, 

including average BEC fraud loss event from our 
partners at Chubb, and PaymentWorks network 
data. Estimates your risk exposure based on your 
total AP spend annually.

• Data security/ PII: County collects W9s, and ACH 
forms – the cost incurred when this PII is 
compromised: 50% of supplier base exposed to 
risk * 20% probability of compromise * $20 cost of 
compromise/record

BEC/Social Engineering Coverage
• PW platform provides coverage for domestic ACH 

payments up to $2MM per occurrence/uncapped 
annually.

• BEC/SE insurance is quickly diminishing, or limits 
are low

Process Efficiency / Cost Reduction
• Calculated based on industry and client 

benchmarks + our discussions about County’s 
manual methods to collect/route/validate/input 
payee data. Across departments including AP, End 
Users, Procurement, etc.

• Reduces time from estimated 40 mins.-1 hr. to 
onboard payee (before PaymentWorks) to ~8 min. 
(with PaymentWorks)
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SEMINOLE COUNTY, FLORIDA

Agenda Memorandum

COUNTY SERVICES
BUILDING

1101 EAST FIRST STREET
SANFORD, FLORIDA

327711468

File Number: 2024-1489

Title:

Approval by the Board of County Commissioners (BCC) to appropriate from the
Sheriff’s Office Fiscal Year 2023/24 General Fund Budget closeout: (1) $4,532,084.26
in purchase commitments for items not received by 9/30/2024 and (2) $150,000.00
requested to fund the modernization project of the CAFEWEB Case Management
System; and approve and authorize the Chairman to execute a Resolution
implementing a Budget Amendment Request (BAR) # 25-005 in the General Fund to
transfer $4,682,084.26 from reserves for the re-appropriation of the Sheriff’s purchase
commitments and Mobile Command Vehicle. Countywide. (Lisa Spriggs, Chief of
Administrative Services)

Division:

Sheriff's Office

Authorized By:

Sheriff Dennis Lemma

Contact/Phone Number:

Chief Lisa Spriggs/407-665-6617

Background:

The Sheriff's Office has finalized its financial/budgetary closeout pertaining to FY
2023/24 in accordance with Section 30.50(6), Florida Statutes, which requires all
unexpended balances at the end of each fiscal year be refunded to the Board of
County Commissioners by October 30, 2024 (i.e. 30 days after the end of the fiscal
year). The Sheriff’s Office submitted the FY 2023/24 General Fund Budget Closeout
and Return of Funds in the amount of $5,099,469.38 payable to the BCC to the Office
of the Clerk of the Circuit Court and Comptroller on October 31, 2024.

The following table recaps the Closeout of the Sheriff’s Office FY 2023/24 General
Fund Budget Closeout and requests BCC approval to appropriate:

(1) $4,532,084.26 in carryforward of FY 2023/24 purchase commitments for items not
received as of September 30, 2024, and
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(2) $150,000.00 in budget savings to fund the initial system architecture of the
agency’s CAFEWEB Case Management System Modernization Project.

The resulting return of General Funds after appropriations is $417,385.12.

The following table recaps the Closeout of the Sheriff’s Office FY 2023/24 General
Fund Budget Closeout:

The following table details the purchase commitments not completed by September
30, 2024:

Fleet Vehicles and Vehicle-Related Equipment

Represents 51 vehicles, including two ADA compliant corrections transport vans, which
have been received or are currently in the outfitting stage at the dealerships pending
acceptance by the agency.

Mobile Command Vehicle

The mobile command vehicle was ordered November 2023 with an estimated 20-
month order, build and outfitting schedule. Delivery is anticipated in September 2025.
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This vehicle is being funded with an additional $500,000 received through FDLE from
a FY2023/24 state specific appropriation awarded in October 2023.

Technology: Software Applications

Technology applications include current rollouts in progress for a jail management
system, agency ERP system, and enhancements to real-time crime technology.

Other Equipment/Supplies

Other Equipment/Supplies include tactical equipment and supplies on order as well as
equipment for Corrections.

Requested Action:

Staff requests the Board appropriate from the Sheriff’s Office Fiscal Year 2023/24
General Fund Budget closeout: (1) $4,532,084.26 in purchase commitments for items
not received by 9/30/2024 and (2) $150,000.00 requested to fund the modernization
project of the CAFEWEB Case Management System; and approve and authorize the
Chairman to execute a Resolution implementing a Budget Amendment Request (BAR)
# 25-005 in the General Fund to transfer $4,682,084.26 from reserves for the re-
appropriation of the Sheriff’s purchase commitments and Mobile Command Vehicle
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2024-R- BAR# 25-005

TO: Seminole County Board of County Commissioners

FROM: Department of Resource Management W. AVILES 10/31/2024
Budget Analyst Date

SUBJECT: Budget Amendment Resolution
Budget Director Date

Dept / Program:
Fund(s): RM Director Date

PURPOSE:

ACTION:      Approval and authorization for the Chairman to execute Budget Amendment Resolution. 

Type Fund
Business 

Unit
Object 

Account
Sub-

sidiary Account Type Subledger
Long Item 

No Amount

Revenue

Revenue

Total Sources - 

Expenditure 00100 021000 590963 03  TRANSFER SHERIFF 9639999901 425,551.41 

Expenditure 00100 021000 590963 05  TRANSFER SHERIFF 9639999901 3,832,858.20 

Expenditure 00100 021001 590963 03  TRANSFER SHERIFF 9639999901 200,000.00 

Expenditure 00100 021001 590963 05  TRANSFER SHERIFF 9639999901 223,674.65 

Expenditure

Expenditure Sub-Total 4,682,084.26 

Reserve 00100       999901 599998  RESERVE FOR CONTINGENCIES 9989999901 (4,682,084.26) 

Reserve

Reserve Sub-Total (4,682,084.26) 

Total Uses - 

Attest: By:

Grant Maloy, Clerk to the Board of County Jay Zembower, Chairman
Commissioners

Entered by the Management and Budget Office

Posted by the County Comptroller's Office

BUDGET AMENDMENT REQUEST

BUDGET AMENDMENT RESOLUTION
This Resolution, 2024-R-            approving the above requested budget amendment, was adopted at the regular meeting 
of the Board of County Commissioners of Seminole County, Florida                         as reflected in the minutes of this 
meeting. 

To re-appropriate funding returned from the Sheriff in FY24. In FY24, the Sheriff will return $5,099,469.38 to the General 
Fund and has requested to re-appropriate $4,682,084.26 of those funds in FY25 from General Fund Reserves. This will 
result in a $417,385.12 net return from the Sheriff's Office budget to the General Fund. The transfer of these funds will 
allocate $4,532,084.26 to fund purchase commitments not completed as of September 30, 2024 and $150,000 to fund a 
the Modernization Project of CAFEWEB Case Management System.  

RM Recommendation

In accordance with Section 129.06(2), Florida Statutes, it is recommended that the following accounts in the County budget be adjusted 
by the amounts set forth herein for the purpose described.

CONSTITUTIONAL OFFICERS / SHERIFF'S OFFICE
00100 GENERAL FUND

Date:______________________Date:______________________

Date:________

Date:________
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MEMORANDUM:     Fiscal Services 24-022 
 
TO:  Board of County Commissioners  
  Darren Gray, County Manager 
 
VIA:  Lisa Spriggs, Chief of Administrative Services 

Seminole County Sheriff’s Office 
 
FROM:  Mary B. Hope, Director of Fiscal Services 

Seminole County Sheriff’s Office 
               
DATE:  October 30, 2024 
 
SUBJECT: Sheriff's Office FY 2023/24 Budget Closeout – General Fund 
 
 
In accordance with Section 30.50(6), Florida Statutes, the Sheriff's Office has closed its financial accounts 
pertaining to FY 2023/24.  
  
The unexpended General Fund balance of $5,099,469.38 is being returned to the Board of County 
Commissioners (BCC) via a closeout check provided to the Office of the Clerk of the Circuit Court and 
Comptroller.   
 
A Budget Amendment Request related to the Sheriff’s Office FY 2023/24 Closeout and Appropriation will 
be scheduled on the November 12, 2024, BCC meeting to request approval to appropriate:  

(1) $4,532,084.26 in purchase commitments for items not received by 9/30/2024, and 
(2) $150,000.00 in budget savings requested to fund the Initial System Architecture for the 

modernization of SCSO’s CAFEWEB Case Management System.  
 
The details of the Closeout and Appropriation request are noted in the chart below: 
 

Sheriff's Office FY 2023/24 General Fund Budget Closeout  
and FY 2023/24 Appropriation Request: 

Return of Sheriff’s Office Unexpended Funds   $ 4,749,469.38 

Return of Sheriff’s Office Budgetary Contingency 350,000.00 

Total Return of Sheriff’s Office General Fund Budget - Closeout $ 5,099,469.38 
  

Budget Amendment Request to Appropriate Funding FY 2023/24:  
Carryforward funds for purchase commitments not completed by 
September 30, 2024 (see chart below) $ 4,532,084.26 

Funding for Modernization Project of CAFEWEB Case Management System 150,000.00 

Total Appropriation Request $ 4,682,084.26 
  
Net Return of Sheriff’s Office General Fund Budget FY 2023/24  $417,385.12 
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FY 2023/24 Purchase Commitments Not Completed by September 30, 2024 

Fleet Vehicles and Vehicle-Related Equipment    $ 2,857,561.25 

Mobile Command Vehicle      873,337.00 

Technology: Software Applications 569,950.04 

Other Equipment/Supplies 231,235.97 

Total Purchases Commitments not completed by Fiscal Year-end  $ 4,532,084.26 
 
 
If you have any questions regarding this memo, please contact me at (407) 312-8778 or 
mhope@seminolesheriff.org.  
 
cc: Sheriff Dennis M. Lemma 
Lorie Bailey Brown, County Chief Financial Officer  
Timothy Jecks, Director, County Office of Management and Budget  
Jenny Spencer, Director, Clerk of the Circuit Court and Comptroller 
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SEMINOLE COUNTY, FLORIDA

Agenda Memorandum

COUNTY SERVICES
BUILDING

1101 EAST FIRST STREET
SANFORD, FLORIDA

327711468

File Number: 2024-1479

Title:

Approve and authorize the Chairman to execute a Proclamation proclaiming
November 10 - 16, 2024 as National Nurse Practitioner Week in Seminole County, FL.
(Patrice Muse, Florida Association of Nurse Practitioners, Inc)

Page 1 of 1
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PROCLAMATION  

OF THE  

SEMINOLE COUNTY BOARD OF COUNTY COMMISSIONERS 

 PROCLAIMING NOVEMBER 10 – 16, 2024 AS 

 AS NATIONAL NURSE PRACTITIONER WEEK 

IN SEMINOLE COUNTY, FLORIDA 

WHEREAS, nurse practitioners (NPs) have served a critical role as trusted 
healthcare providers for decades; and 

WHEREAS, NPs work to expand healthcare access in communities across our 
state, promote health equity in care and improve health outcomes for all; and 

WHEREAS, NPs provide high-quality primary, acute and specialty healthcare 
services while emphasizing health promotion, disease prevention, health education and 
counseling, partnering with patients to improve their health; and 

WHEREAS, the confidence that patients have in NP delivered health care is 
evidenced by the more than 1 billion visits made annually to NPs across the country; and 

WHEREAS, more than five decades of research demonstrates the high quality of 
care provided by NPs; and 

WHEREAS, better utilization of NPs through modernized state laws and improved 
policies creates better health through a more accessible, efficient, cost-effective and 
higher-quality healthcare system; and 

WHEREAS, more than half the nation, including 27 states, the District of 
Columbia, Guam and the Northern Mariana Islands, have adopted Full Practice 
Authority legislation, offering patients full and direct access to the outstanding care 
provided by NPs; and 

WHEREAS, leading governmental and policy entities, including the National 
Academy of Medicine, National Council of State Boards of Nursing, National Governors 
Association and Federal Trade Commission, have taken notice of the benefits of 
providing patients full and direct access to NP delivered care; and 

WHEREAS, leading NPs serve as the provider of choice for many Floridians 
health and welfare of our communities; and 

WHEREAS, Seminole County is proud to recognize and honor the service of 
NPs to our state and county; and 

NOW, THEREFORE, BE IT PROCLAIMED that we, the Board of County 
Commissioners of Seminole County, Florida, hereby proclaim November 10 – 16, 2024 as 

National Nurse Practitioner Week 

in Seminole County, FL 

ADOPTED this 12nd day of November 2024. 

Jay Zembower, Chairman 
Seminole County, Board of County Commissioners 
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SEMINOLE COUNTY, FLORIDA

Agenda Memorandum

COUNTY SERVICES
BUILDING

1101 EAST FIRST STREET
SANFORD, FLORIDA

327711468

File Number: 2024-1480

Title:

Approve and authorize the Chairman to execute a Proclamation proclaiming
November 15, 2024 as America Recycles Day in Seminole County, FL. (Kim Ornberg,
Environmental Services Director)
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PROCLAMATION  

OF THE  

SEMINOLE COUNTY BOARD OF COUNTY COMMISSIONERS  

PROCLAIMING NOVEMBER 15, 2024, AS 

“AMERICA RECYCLES DAY” 

IN SEMINOLE COUNTY, FLORIDA 

 

WHEREAS, America Recycles Day is a nationally recognized day that raises 

awareness about and appreciation for people, communities, and organizations that work daily 

to recycle and responsibly steward our natural resources; and 

WHEREAS, the protection and preservation of our environment is a fundamental 

priority for Seminole County, and recycling is a critical component in reducing waste, 

conserving natural resources, and preventing pollution; and 

WHEREAS, Seminole County recognizes the importance of raising public awareness 

about sustainable waste management and the role recycling plays in supporting environmental 

stewardship and economic growth; and 

WHEREAS, recycling reduces the amount of waste sent to the Seminole County 

Landfill, conserves valuable raw materials, saves energy, and supports cleaner air and water in 

Seminole County and beyond; and 

WHEREAS, during the 2023-2024 fiscal year, the Seminole County Solid Waste 

Division of the Environmental Services Department tracked more than 9,600 tons of processed 

recyclables; and 

WHEREAS, the cost of processing recyclables has dramatically increased over the 

past several years, with the cost to process one ton of recyclables rising by nearly 70% since 

2019; and 

WHEREAS, with proper and increased recycling we can add up to 18 years to the life 

of the Seminole County Landfill; and 

WHEREAS, Seminole County encourages residents and businesses to learn about and 

participate correctly in recycling programs, both at home and in the workplace, to reduce 

environmental impact and help ensure program costs are effectively managed; and 

WHEREAS, America Recycles Day, observed on November 15, provides an 

opportunity for residents, local governments, and businesses to recommit to sustainable 

practices and to educate the community about the benefits of recycling; and 

WHEREAS, Seminole County commends the efforts of local waste management 

professionals, community volunteers, and environmental advocates who contribute to the 

County’s recycling efforts and promote best practices in waste reduction; and 

NOW, THEREFORE, BE IT PROCLAIMED that we, the Board of County 

Commissioners of Seminole County, Florida, do hereby proclaim November 15, 2024, as 

 

“AMERICA RECYCLES DAY” IN SEMINOLE COUNTY, FLORIDA 

  

 
 

ADOPTED this 12th day of November 2024 

 
 

 

Jay Zembower, Chairman 

Seminole County, Board of County Commissioners 
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SEMINOLE COUNTY, FLORIDA

Agenda Memorandum

COUNTY SERVICES
BUILDING

1101 EAST FIRST STREET
SANFORD, FLORIDA

327711468

File Number: 2024-1435

Title:

Approve the Homeless Partnership Agreement FY2024-25 in the amount of $28,614
for continued support of housing operations in Seminole County and authorize the
Chairman to execute the agreement and any amendments. Countywide (Allison
Thall, Community Services Director)

Division:

Community Services - Community Assistance

Authorized By:

Allison Thall, Community Services Director

Contact/Phone Number:

Carrie Longsworth/407-665-2389

Background:

The Homeless Services Network (HSN) of Central Florida is designated by the U.S.
Department of Housing and Urban Development as the lead agency on homelessness
for our region - including Orange, Osceola and Seminole counties and the cities of
Orlando, Kissimmee and Sanford. As the lead agency, HSN coordinates the region’s
response to homelessness, provides training, recruits landlords for homeless housing,
manages a coordinated entry system for all individuals seeking help, tracks data
through the Homeless Management Information System, advocates for legislative and
policy changes, and applies for and monitors grant funding to all nonprofit partners and
governmental partners belonging Continuum of Care FL-507.

Part of the homeless response includes housing operations which encompasses
landlord outreach and retention, rental housing inspections, master leasing, and the
administration of rental payments to many of Seminole County’s homeless population.
HSN receives funding for rental subsidies from both the State and Federal government
and provides housing operations services for all families and individuals enrolled in
one of those housing programs.
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To support this effort, continued funding from the jurisdictions is needed. Seminole
County has contributed $28,614 to the housing operations system since 2019. Staff is
recommending a renewal of this funding to continue supporting housing operations for
FY2024-25.

Requested Action:

Staff request the Board approve the Homeless Partnership Agreement FY2024-25 in
the amount of $28,614 for continued support of housing operations in Seminole
County and authorize the Chairman to execute the agreement and any amendments.
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SEMINOLE COUNTY, FLORIDA

Agenda Memorandum

COUNTY SERVICES
BUILDING

1101 EAST FIRST STREET
SANFORD, FLORIDA

327711468

File Number: 2024-1436

Title:

Approve and authorize the Chairman to execute a new Non-Exclusive Franchise
Agreement for Commercial Solid Waste Collection Service with Coastal Waste &
Recycling of Central Florida, LLC and a Renewal of the Non-Exclusive Franchise for
the Collection of Commercial Solid Waste Certificate for October 1, 2024 to September
30, 2025. Countywide (Kim Ornberg, Environmental Services Director)

Division:

Environmental Services - Solid Waste Management

Authorized By:

Kim Ornberg, Environmental Services Director

Contact/Phone Number:

 Oliver Bond/407-665-2253

Background:

Firms providing commercial solid waste collection services in unincorporated Seminole
County are required to have a Non-Exclusive Franchise for the Collection of
Commercial Solid Waste Certificate for each fiscal year. Staff is recommending
renewal of this Certificate for a period of one (1) year. The renewal is for the period
from October 1, 2024 to September 30, 2025. The firm submitted a timely franchise
renewal application and appropriate application fees. The above-listed firm provided
complete and satisfactory commercial franchise agreement renewal information,
including insurance documentation, to the County.

Concurrently with this renewal certificate, the County and this provider are entering
into a new Non-Exclusive Franchise Agreement for Commercial Solid Waste Collection
Service, as the renewals allowed under the existing Non-Exclusive Franchise
Agreement have expired or are about to expire.

Requested Action:

Staff requests the Board approve and authorize the Chairman to execute a new Non-
Exclusive Franchise Agreement for Commercial Solid Waste Collection Service with
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Exclusive Franchise Agreement for Commercial Solid Waste Collection Service with
Coastal Waste & Recycling of Central Florida, LLC and a Renewal of the Non-
Exclusive Franchise for the Collection of Commercial Solid Waste Certificate for
October 1, 2024 to September 30, 2025

Page 2 of 2
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COASTAL WASTE & RECYCLING OF CENTRAL 

FLORIDA, LLC
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ENVIRONMENTAL SERVICES DEPARTMENT 

SOLID WASTE MANAGEMENT DIVISION 

Non-Exclusive Franchise for the Collection of Commercial Solid Waste Certificate 

LET IT BE KNOWN, the holder of this Non-Exclusive Franchise for the Collection of 
Commercial Solid Waste Certificate ("the Holder") has read and agreed to comply with the 
requirements and standards of service set forth in Seminole County Code Chapter 235, 
and all other local, State and Federal regulations that apply to the proper collection and 
disposal of waste. The Holder has acknowledged that failure to comply with any or all 
of the standards or requirements set forth in Seminole County Code Chapter 235 will 
result in termination of this Non-Exclusive Franchise for the Collection of Commercial Solid 
Waste Certificate. 

Company Name: Coastal Waste & Recycling of Central  Florida, LLC 

Street Address: 481 Thorpe Road 

City, State & Zip: Orlando, FL 32824 

Type of Operation: Commercial Garbage 

This Non-Exclusive Franchise for the Collection of Commercial Solid Waste Certificate is valid 
from October 1,2024 through September 30, 2025, and is applicable to the named 
company Coastal Waste & Recycling of Florida for the collection of Commercial Collection 
Service in the unincorporated Seminole County only. 

ATTEST: 

Grant Maloy 

Clerk to the Board of 
County Commissioners of 
Seminole County, Florida 

Board of County Commissioners 
Seminole County, Florida 

By: 
Jay Zembower, Chairman 

Date: 

As authorized for execution by the Board of County 
Commissioners at their _____ , 20 
regular meeting. 

1950 STATE ROAD 419 LONGWOOD, FL 32750-3769 TELEPHONE (407) 665-2257 FAX (407) 665-2280 

91



.• . . Ii i/_ . L f; 'T\

Exhibit "C" 
Seminole County 

Non-Exclusive Commercial Franchise Holder 
Application/Annual Renewal and Update Form 

Contractor (as listed with Florida Department of State Division of Corporations) 

October 1, 2024 - September 30, 2025 

Years of Service 

The following items are required to process the Application/Annual Renewal and Update Form. 
Complete all items below, and attach additional sheets if necessary. 

Date: 09/13/2024 
Company Name: Coastal Waste & Recycling of Central Florida, LLC. 

Company Address: 481 Thor e Road 
-'-''-'--'--'-"--"-C.L'-=--e-.:.-=.-==--------------------

C i ty, Sate, and Zip Code: Orlando FL 32824 
-=-.a.a.=�=<.ec..-=..:c==--'---------------------

D es i gnat e d Agent Name: ____.,,,Bc wre=.u<.LL:J"-'.,_,..,
'-'""'-',nL.1.1,Jo,,,,U.Jn..,,.o�------------------

Local Telephone Number: -�� ........ -===�---- Fax Number: _________ _
Email Address: rwaterlander@coastalwasteioc com I cwrlicenses@coastalwastejnc.com 

The Co�tor shall provide the County with the following: ( @ upon completion) 
1. � Completed, Signed, and Notarized Form - Exhibit "C"
2. Gc7 Vehicle Equipment List - Include the following information for each truck: (Year, Make,

� Model, Vehicle Type, License Tag Number, Vehicle ID Number). 
3. f"x7 Collection Equipment List- Include the following information for each container; (Type,

� Size, and Identification Number). 
4. [8J Certificate of Insurance

A non�refundable Application Fee and a per Vehicle Fee based on the current Solid Waste Rate 
Resolution must be submitted with this form. 

5. 0 Application/Annual Renewal fee ($100.00)
6. r;zi Per Vehicle Fee ($20.00) - Decals will be issued for each vehicle: (Vehicles without decals

� are unauthorized to collect commercial solid waste in unincorporated Seminole County. 

Statement of Certification: 

I certified that 
conditions of the Agreement. 

State of 0(\� 
--'-->=...:....:.=..:.'-=-----

Co u n � �\ �'\

Signature 

� �oduced ldenliftcation 

Brendon J. Pantano 
Designated Agent - Print Name 

�� 
Designated Agent - Signature 

�m� Month,

Date 
09/13/2024 

20� 

,tw··� P11�, MONICA !SABEL SECAIRA 
Ii� ii ,-.f8la...rte41:ilj.fJ:ilState of Florida
\� �/ J�Mliirn HH 391344 ·--•. �.f.::-···· My Comm. Expires Aug 21, 2027

Bonded through National Notary Assn. 
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SEMINOLE COUNTY, FLORIDA

Agenda Memorandum

COUNTY SERVICES
BUILDING

1101 EAST FIRST STREET
SANFORD, FLORIDA

327711468

File Number: 2024-1434

Title:

Approve and authorize the Chairman to execute a Certificate of Public Convenience
and Necessity for Hubbard Construction Company D/B/A Mid-Florida Materials
effective from October 1, 2024 to September 30, 2029. Countywide (Kim Ornberg,
Environmental Services Director)

Division:

Environmental Services - Solid Waste Management

Authorized By:

Kim Ornberg, Environmental Services Director

Contact/Phone Number:

Oliver Bond/407-665-2253

Background:

Seminole County Code Chapter 235 authorizes the Board of County Commissioners to
regulate the collection and disposal of waste in unincorporated areas of Seminole
County. Hubbard Construction Company D/B/A Mid-Florida Materials has complied
with the requirements set forth in the Code and requested a Certificate of Public
Convenience and Necessity (COPCN) from the County to provide collection services
in unincorporated areas of the County. This firm is requesting a COPCN for October 1,
2024 through September 30, 2029. Additionally, insurance information in compliance
with Code Chapter 235 has been provided.

Firms that collect only Construction and Demolition Debris, Special Wastes, or
Recyclables are not required to execute a non-exclusive commercial solid waste
collection franchise agreement with the County. However, these firms are required to
obtain COPCNs from the County.

Requested Action:

Staff requests the Board approve and authorize the Chairman to execute a Certificate
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of Public Convenience and Necessity for Hubbard Construction Company D/B/A Mid-
Florida Materials effective from October 1, 2024 to September 30, 2029.
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• 
____ ffl_ Vi_m_o_ N_M_E_N_�_L_S_ffi_Vi_lC_E_S_D_ffi_�_R_™_E_N_r _____ �MWaECOUNN 

SOLID WASTE MANAGEMENT DIVISION FLORIDA'S NATURAi. C1101c:F. 

LET IT BE KNOWN, that the holder of this Certificate of Public Convenience and Necessity 
("the Holder'') has read and agreed to comply with the requirements and standards of service 
set forth in Seminole County Code Chapter 235, and all other local, state and federal regulations 
that apply to the collection and disposal of waste. The Holder has acknowledged that failure to 
comply with any or all the standards or requirements set forth in Seminole County Code Chapter 
235 will result in termination of this Certificate of Public Convenience and Necessity. 

Company Name: Hubbard Construction OBA Mid-Florida Materials 

Street Address: P O  Box 547217 

City, State & Zip: Orlando, FL 32854 

Type of Operation: Construction & Demolition Debris 

This Certificate of Public Convenience and Necessity is valid from October 01, 2024 through 
September 30, 2029, unless earlier terminated as provided hereinabove, and applicable to 
Commercial Collection Service in the unincorporated County only. 

ATTEST: 

Grant Maloy 

Clerk to the Board of County 
Commissioners of Seminole 
County, Florida 

For the use and reliance 
of Seminole County only. 
Approved as to form and 
legal sufficiency 

County Attorney 

Board of County Commissioners 
Seminole County, Florida 

By: 

Jay Zembower, Chairman 

Date: 
------

As authorized for execution by the 
Board of County Commissioners 
at its ______ , 20
regular meeting. 

1950 STATE ROAD 419 • LONGWOOD FL 32750-3872 • TELEPHONE (407) 665-2260 • FAX (407) 665-2280 

WWW.SEMINOLECOUNTYFL.GOV 
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Seminole County 
Certificate of Public Convenience and Necessity 

COMPANY INFORMATION 

Seminole County Code, Section 235.51 requires firms that collect waste, operate a landfill, disposal facility, recycling facility, 
or incinerator to possess a COPCN issued by the Board of County Commissioners. The COPCN is good through October 
01, 2024  to September 30, 2029

Please complete all application items enclosed and return with a check to cover the $100.00 application fee and $20.00 for 
each vehicle identified on the Vehicle Identification List form included. Make checks payable to Seminole County BCC
COPCN and mail to Elizabeth Montgomery, Solid Waste Management Division, 1950 State Road 419, Longwood, Florida 
32750. Forms not meeting these requirements will no longer be authorized to work in Seminole County. If you have any 
questions, please contact Elizabeth Montgomery at 407-665-2257 or via email at emontgomery@seminolecountyfl.gov. 

Date: 9/16/2024 
Company Name: Hubbard Construction Company OBA Mid-Florida Materials 

(Ensure corporate name matches name filed with Florida Department of State, Division of Corporations) 

Mailing Address: P. 0. Box 54 7217 

City: Orlando 
Site 
Street Address: 1936 Lee Road, Suite#300 

City: Winter Park 

Contact Person: �M=i�ke _______ S�ta
=c=e-y

,__ 
_______ _ 

Email Address: Mike.Stace hubbard.com 

State: fj9rida __ _ 

State: Florida 

Phone: 321-303-2852 

Owner/Stockholders/5% or more: Vinci Construction USA Inc. - 100% 

List Prior Companies & Forms of Business: 

Zip: 32854 

Zip: 32789 

CFAX 
------

Person responsible for quarterly reports: Phone: 407-623-3826 

Email Address: Amanda.Stacy@hubbard.com 

Statement of Capability and Financial Responsibility 

I certify that Hubbard Construction Company OBA Mid-Florida Materials is capable of performing the service(s) 
applied for and is Financially Responsible. �� 

'/ /41,/4,y S;gnaifire Date ' 
Dirk D. Story 
Print Name above 
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SEMINOLE COUNTY, FLORIDA

Agenda Memorandum

COUNTY SERVICES
BUILDING

1101 EAST FIRST STREET
SANFORD, FLORIDA

327711468

File Number: 2024-1486

Title:

Approve and authorize the Chairman to execute a new Non-Exclusive Franchise
Agreement for Commercial Solid Waste Collection Service with JJ’s Waste &
Recycling, LLC and a Renewal of the Non-Exclusive Franchise for the Collection of
Commercial Solid Waste Certificate for October 1, 2024 to September 30, 2025.
Countywide (Kim Ornberg, Environmental Services Director)

Division:

Environmental Services - Solid Waste Management

Authorized By:

Kim Ornberg, Environmental Services Director

Contact/Phone Number:

Oliver Bond/407-665-2253

Background:

Firms providing commercial solid waste collection services in unincorporated Seminole
County are required to have a Non-Exclusive Franchise for the Collection of
Commercial Solid Waste Certificate for each fiscal year. Staff is recommending
renewal of this Certificate for a period of one (1) year. The renewal is for the period
from October 1, 2024 to September 30, 2025. The firm submitted a timely franchise
renewal application and appropriate application fees. The above-listed firm provided
complete and satisfactory commercial franchise agreement renewal information,
including insurance documentation, to the County.

Concurrently with this renewal certificate, County and this provider are entering into a
new Non-Exclusive Franchise Agreement for Commercial Solid Waste Collection
Service as the renewals allowed under the existing Non-Exclusive Franchise
Agreement for Commercial Solid Waste Collection Service have expired or are about
to expire.

Requested Action:

Staff requests the Board approve and authorize the Chairman to execute a new Non-
Exclusive Franchise Agreement for Commercial Solid Waste Collection Service with
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Exclusive Franchise Agreement for Commercial Solid Waste Collection Service with
JJ’s Waste & Recycling, LLC and a Renewal of the Non-Exclusive Franchise for the
Collection of Commercial Solid Waste Certificate for October 1, 2024 to September 30,
2025

Page 2 of 2
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SEMINOLE COUNTY, FLORIDA

Agenda Memorandum

COUNTY SERVICES
BUILDING

1101 EAST FIRST STREET
SANFORD, FLORIDA

327711468

File Number: 2024-1485

Title:

Approve and authorize the Chairman to execute a new Non-Exclusive Franchise
Agreement for Commercial Solid Waste Collection Service with Container Rental
Company, Inc. and a Renewal of the Non-Exclusive Franchise for the Collection of
Commercial Solid Waste Certificate for October 1, 2024, to September 30, 2025.
Countywide (Kim Ornberg, Environmental Services Director

Division:

Environmental Services - Solid Waste Management

Authorized By:

Kim Ornberg, Environmental Services Director

Contact/Phone Number:

Oliver Bond/407-665-2253

Background:

Firms providing commercial solid waste collection services in unincorporated Seminole
County are required to have a Non-Exclusive Franchise for the Collection of
Commercial Solid Waste Certificate for each fiscal year. Staff is recommending
renewal of this Certificate for a period of one (1) year. The renewal is for the period
from October 1, 2024 to September 30, 2025. The firm submitted a timely franchise
renewal application and appropriate application fees. The above-listed firm provided
complete and satisfactory commercial franchise agreement renewal information,
including insurance documentation, to the County.

Concurrently with this renewal certificate, County and this provider are entering into a
new Non-Exclusive Franchise Agreement for Commercial Solid Waste Collection
Service as the renewals allowed under the existing Non-Exclusive Franchise
Agreement for Commercial Solid Waste Collection Service have expired or are about
to expire.

Requested Action:

Staff requests the Board approve and authorize the Chairman to execute a new Non-
Exclusive Franchise Agreement for Commercial Solid Waste Collection Service with

Page 1 of 2
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File Number: 2024-1485

Exclusive Franchise Agreement for Commercial Solid Waste Collection Service with
Container Rental Company, Inc. and a Renewal of the Non-Exclusive Franchise for the
Collection of Commercial Solid Waste Certificate for October 1, 2024 to September 30,
2025

Page 2 of 2
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SEMINOLE COUNTY, FLORIDA

Agenda Memorandum

COUNTY SERVICES
BUILDING

1101 EAST FIRST STREET
SANFORD, FLORIDA

327711468

File Number: 2024-1484

Title:

Approve and authorize the Chairman to execute a new Non-Exclusive Franchise
Agreement for Commercial Solid Waste Collection Service with Republic Services of
Florida, LP and a Renewal of the Non-Exclusive Franchise for the Collection of
Commercial Solid Waste Certificate for October 1, 2024 to September 30, 2025.
Countywide (Kim Ornberg, Environmental Services Director)

Division:

Environmental Services - Solid Waste Management

Authorized By:

Kim Ornberg, Environmental Services Director

Contact/Phone Number:

 Oliver Bond/407-665-2253

Background:

Firms providing commercial solid waste collection services in unincorporated Seminole
County are required to have a Non-Exclusive Franchise for the Collection of
Commercial Solid Waste Certificate for each fiscal year. Staff is recommending
renewal of this Certificate for a period of one (1) year. The renewal is for the period
from October 1, 2024 to September 30, 2025. The firm submitted a timely franchise
renewal application and appropriate application fees. The above-listed firm provided
complete and satisfactory commercial franchise agreement renewal information,
including insurance documentation, to the County.

Concurrently with this renewal certificate, County and this provider are entering into a
new Non-Exclusive Franchise Agreement for Commercial Solid Waste Collection
Service as the renewals allowed under the existing Non-Exclusive Franchise
Agreement for Commercial Solid Waste Collection Service have expired or are about
to expire.

Requested Action:

Staff requests the Board approve and authorize the Chairman to execute a new Non-
Exclusive Franchise Agreement for Commercial Solid Waste Collection Service with

Page 1 of 2
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File Number: 2024-1484

Exclusive Franchise Agreement for Commercial Solid Waste Collection Service with
Republic Services of Florida, LP and a Renewal of the Non-Exclusive Franchise for the
Collection of Commercial Solid Waste Certificate for October 1, 2024 to September 30,
2025
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SEMINOLE COUNTY, FLORIDA

Agenda Memorandum

COUNTY SERVICES
BUILDING

1101 EAST FIRST STREET
SANFORD, FLORIDA

327711468

File Number: 2024-1482

Title:

Approve and authorize the Chairman to execute a new Non-Exclusive Franchise
Agreement for Commercial Solid Waste Collection Service with Waste Management
Inc. of Florida and a Renewal of the Non-Exclusive Franchise for the Collection of
Commercial Solid Waste Certificate for October 1, 2024 to September 30, 2025.
Countywide (Kim Ornberg, Environmental Services Director)

Division:

Environmental Services - Solid Waste Management

Authorized By:

Kim Ornberg, Environmental Services Director

Contact/Phone Number:

 Oliver Bond/407-665-2253

Background:

Firms providing commercial solid waste collection services in unincorporated Seminole
County are required to have a Non-Exclusive Franchise for the Collection of
Commercial Solid Waste Certificate for each fiscal year. Staff is recommending
renewal of this Certificate for a period of one (1) year. The renewal is for the period
from October 1, 2024 to September 30, 2025. The firm submitted a timely franchise
renewal application and appropriate application fees. The above-listed firm provided
complete and satisfactory commercial franchise agreement renewal information,
including insurance documentation, to the County.

Concurrently with this renewal certificate, County and this provider are entering into a
new Non-Exclusive Franchise Agreement for Commercial Solid Waste Collection
Service as the renewals allowed under the existing Non-Exclusive Franchise
Agreement for Commercial Solid Waste Collection Service have expired or are about
to expire.

Requested Action:

Staff requests the Board approve and authorize the Chairman to execute a new Non-
Page 1 of 2
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File Number: 2024-1482

Staff requests the Board approve and authorize the Chairman to execute a new Non-
Exclusive Franchise Agreement for Commercial Solid Waste Collection Service with
Waste Management Inc. of Florida and a Renewal of the Non-Exclusive Franchise for
the Collection of Commercial Solid Waste Certificate for October 1, 2024 to September
30, 2025

Page 2 of 2
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WASTE MANAGEMENT INC, OF FLORIDA 

122



123



124



125



SEMINOLE COUNTY, FLORIDA

Agenda Memorandum

COUNTY SERVICES
BUILDING

1101 EAST FIRST STREET
SANFORD, FLORIDA

327711468

File Number: 2024-1481

Title:

Approve and authorize the Chairman to execute a Certificate of Public Convenience
and Necessity for Perma-Fix of Florida, Inc., effective from October 1, 2024, to
September 30, 2029. Countywide (Kim Ornberg, Environmental Services Director)

Division:

Environmental Services - Solid Waste Management

Authorized By:
Kim Ornberg, Environmental Services Director

Contact/Phone Number:

Oliver Bond/407-665-2253

Background:

Seminole County Code Chapter 235 authorizes the Board of County Commissioners to
regulate the collection and disposal of waste in unincorporated areas of Seminole
County. Perma-Fix of Florida, Inc. has complied with the requirements set forth in the
Code and requested a Certificate of Public Convenience and Necessity (COPCN) from
the County to provide collection services in unincorporated areas of the County. This
firm is requesting a COPCN for October 1, 2024 through September 30, 2029.
Additionally, insurance information in compliance with Code Chapter 235 has been
provided.

Firms that collect only Construction and Demolition Debris, Special Wastes or
Recyclables are not required to execute a non-exclusive commercial solid waste
collection franchise agreement with the County. These firms are required to obtain
COPCNs from the County.

Requested Action:

Staff requests the Board approve and authorize the Chairman to execute a new
Certificate of Public Convenience and Necessity for Perma-Fix of Florida, Inc. and a

Page 1 of 2
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File Number: 2024-1481

renewal of the Certificate of Public Convenience and Necessity for the collection
services for October 1, 2024 to September 30, 2029.

Page 2 of 2
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PERMA-FIX OF FLORIDA, INC 
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• 
____ EN_

v.
_
1R_

O_ N_ M_
E_N_TA

_
L
_
S

_
ER_v._1c_E_S _D_EP._�_R _TM_E_N_T _____ stMINOLE WUNTY

SOLID WASTE MANAGEMENT DIVISIO N fl.ORID,\'5 NATURAL CHOICF. 

LET IT BE KNOWN, that the holder of this Certificate of Public Convenience and Necessity 
("the Holder") has read and agreed to comply with the requirements and standards of service 
set forth in Seminole County Code Chapter 235, and all other local, state and federal regulations 
that apply to the collection and disposal of waste. The Holder has acknowledged that failure to 
comply with any or all the standards or requirements set forth in Seminole County Code Chapter 
235 will result in termination of this Certificate of Public Convenience and Necessity. 

Company Name: Perma-Fix of Florida, Inc 

Street Address: 1940 NW 67th PL 

City, State & Zip: Gainesville, FL 32653 

Type of Operation: 
Hazardous Waste Transport & Collecting Household Hazardous 
Waste 

This Certificate of Public Convenience and Necessity is valid from October 01, 2024 through 
September 30, 2029, unless earlier terminated as provided hereinabove, and applicable 
to Commercial Collection Service in the unincorporated County only. 

ATTEST: 

Grant Maloy 

Clerk to the Board of County 
Commissioners of Seminole 
County, Florida 

For the use and reliance 
of Seminole County only. 
Approved as to form and 
legal sufficiency 

County Attorney 

Board of County Commissioners 
Seminole County, Florida 

By: 

Jay Zembower, Chairman 

Date: 
------

As authorized for execution by the 
Board of County Commissioners 
at its ______ , 20 
regular meeting. 

1950 STATE ROAD 419 • LONGWOOD FL 32750-3872 • TELEPHONE (407) 665-2260 • FAX (407) 665-2280 

WWW.SEMINOLECOUNTYFL.GOV 
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Seminole County 
Certificate of Public Convenience and Necessity 

TYPE OF OPERATION 

Company Name: _ _E�rma-fi>.< of Florida,, lnc

I What type of waste will you be collecting in 
unincorporated Seminole County? 

COLLECTION SERVICES: 
Materials Collected 
SOLID WASTE: 

D Furniture 
D Garbage 
□ Rubbish
0 Sludge

CONSTRUCTION & DEMOLITION DEBRIS: 

D Concrete, brick and fines 
D Wood 
0 Land Clearing Debris 
0 Asphalt 
0 Drywall 
D Roofing Shingles 

RECYCLABLE MATERIALS: 
1 D Newspaper 

D Glass 
D Aluminum Cans 
D Plastic Bottles 
D Steel Cans 
D Other Plastics 
D Ferrous Metals 
D Non-Ferrous Metals 
D Corrugated Cardboard 
D Office Paper 
D FoodWaste 
D Textiles 
0 Other (specify)

SPECIAL WASTE: 

D Yard Trash 
D White Goods 
D Tires 
D Other 
(specify) 

HAZARDOUS WASTE: 

D Biological Waste 
0 Biohazardous Waste 
IR] Other Hazardous waste transport & 
s ecif collecting household hazardous waste 

---•·- -·--
Does your company operate a waste management

1
. facility in unincorporated Seminole County? 
If es, lease com lete information below.

I FACILITY: 
Address:

City:
----- --

D Equipment Parking, and I or
0 Maintenance Yard - only.

I
. RECYCLING FACILITY:

D C&D Processing 
' D Materials Recovery 

D Yard Waste/Tree Debris 
D Disposal Facility 

Specify 

Materials handled at facility (list all}: 

Facility 

Zip: __ 

Materials 

Tons handled Annually (per material, if applicable): 
Item Tons per year 

1-

,-

Where do you deliver materials for disposal and I
or processing? 

NOTE: 
* Include Copies Of All Pertinent

Regulatory Agency Operation Permits. 
Attach additional pages as needed. 

--'--------------------
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SEMINOLE COUNTY, FLORIDA

Agenda Memorandum

COUNTY SERVICES
BUILDING

1101 EAST FIRST STREET
SANFORD, FLORIDA

327711468

File Number: 2024-1518

Title:

Approve and authorize the Chairman to execute the Memorandum of Agreement
(MOA) between Seminole County and the Bargaining Unit Local 3254 for Article 19 -
Wages, Article 20 - Annual Paid Time Off (PTO) Leave, and Article - 32 -
Sick/Catastrophic Leave in the B Unit Collective Bargaining Agreement. Countywide
(Matt Kinley, Fire Chief)

Page 1 of 1
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MEMORANDUM OF AGREEMENT 

 
This Memorandum of Agreement ("MOA") is made by and between the Seminole County Board of 

County Commissioners ("Employer") and Seminole County Professional Firefighters, International 

Association of Firefighters Local 3254 ("Union"), collectively referred to as the "Parties".  The Parties 

have agreed to the following: 

 
1. Article 19 - Wages shall be amended as follows with additional text being shown in underline 

and the removed language is stricken-through. 
 

2. Article 20 – Annual Paid Time Off (PTO) Leave shall be amended as follows with additional 

text being shown in underline and the removed language is stricken-through. 

 

3. Article 32 – Sick/Catastrophic Leave shall be amended as follows with additional text being 
shown in underline and the removed language is stricken-through. 
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ARTICLE	19	–	WAGES		

EFFECTIVE	UPON	CONTRACT	EXECUTION,	AND	RETROACTIVE	(IF	APPLICABLE)	TO	

BEGIN	THE	PAY	PERIOD	IIN	WHICH	OCTOBER	1ST,	2022	FALLS	

2023 Fiscal Year 2024 Fiscal Year 2025 Fiscal Year 

Minimum - $72,017 Minimum - $72,017 Minimum - $72,017 

Maximum - $115,227 Maximum - $115,227 Maximum - $115,227 

 

A. Effective the pay period in which October 1st, 2022 falls, all employees covered by this 

Agreement who are employed as of that date shall receive a 3% increase to their base 

rate (not including incentives) of pay. An additional performance based 1% or 2% 

increase can be obtained if incentive criteria are met at the time of the employee’s 

annual performance review. 

B. Effective the pay period in which October 1st, 2023 falls, all employees covered by this 

Agreement who are employed as of that date shall receive a 3% increase to their base 

rate (not including incentives) of pay. An additional performance based 1% or 2% 

increase can be obtained if incentive criteria are met at the time of the employee’s 

annual performance review. 

C. Effective the pay period in which October 1st, 2024 falls, all employees covered by this 

Agreement who are employed as of that date shall receive a 3% increase to their base 

rate (not including incentives) of pay. An additional performance based 1% or 2% 

increase can be obtained if incentive criteria are met at the time of the employee’s 

annual performance review. The County and Union have mutually agreed to an 

additional increase of 10.3 % to their base rate (not including incentives) to be 

retroactive to the first pay period in which October 1, 2024 falls.  Concurrently the 

minimum and maximum will increase to 74,086 – 118,537. 
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D. Forty (40) hour employees that work an extra assignment on shift, shall receive their 

forty (40) hour rate of pay. 

E. A compression pool fund will be established to address identified circumstances vetted 

through Human Resources and Resource Management for evaluation and consideration. 

Criteria will be established with Union leadership. This is a one-time compression fix, 

not to exceed $7,000. 

F. Wage increases (if any) of any kind subsequent to September 30, 2025, and thereafter 
shall be subject to negotiations by the parties. However, the Union agrees in 
consideration of the additional 10.3% increase in the third year of this agreement, the 
next agreement will not exceed a term of more than two years.  However, if a contract is 
not agreed upon by September 30, 2025, all employees covered under this contract will 
receive a base wage (not including incentives) increase equal to the percentage change 
in the US Consumer Price Index for Urban Wage Earners and Clerical Workers Revised 
during the preceding calendar year ending December 31st. The parties agree that any 
such increase will be capped at and shall not exceed the average annual pay increase 
(both across-the-board and performance-based) for the three years covered by this 
Agreement. The September 30th deadline may be extended if both the County Manager 
and the Union agree. 
  

138



 

ARTICLE	20	–	ANNUAL	PAID	TIME	OFF	(PTO)	LEAVE	

1. Annual Paid Time Off (PTO) for 40-hour and 56-hour employees, in rank of Battalion 

Chief on the effective date of this Agreement, will be as follows: 

 

PTO	–	Weekly	Accrual	

Years of Service 40-Hour Employee 56-Hour Employee 

0 - 5  3.1 7.4 

5+ - 10  3.6 8.8 

10+ - 15 4.1 10.2 

15+ - 20 4.6 11.6 

20+ 5.1 13.0 

 

2. Employees covered hereunder will be able to participate in the PTO Buy Back program 

as referenced in the County Policies and Procedures Manual, Member Benefits Section 

501.0 (119); however, 40-hour employees may receive payment of up to 80 hours, and 

56-hour employees may receive payment of up to 112 hours. Leave balance, as 

mentioned in the County Policies and Procedures Manual (40-hour employees, 240 

hours leave balance; 56-hour employees, 336 hours leave balance), will apply to 

employees covered by this Agreement. Terminal leave may be taken at the end of 

employment and is limited to a maximum of one month (30 days). An employee may 

request terminal leave be approved at the time they announce retirement/resignation, 

or within three months of his/her DROP date. To be eligible for terminal leave, an 

employee must have completed 15 years of service and be in good standing.  

3. Payment of Annual PTO Leave Upon Separation – Employees are eligible for a lump sum 

payment of their unused annual PTO leave upon separation, in accordance with the 

following: 

A. Employee has completed any applicable new hire or disciplinary probationary 

period. Employees who are serving a probationary period due to promotion 

shall be exempt from this requirement; 
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B. Employee submitted a written resignation no less than seven (7) calendar days 

prior to the effective date of separation; 

C. Employee is separated in good standing; 

D. Payment shall be based upon the employee’s regular rate of pay at the time of 

separation; and 

E. Payment of unused annual PTO leave upon separation shall not exceed 960 

hours.  

4. Bargaining unit members participating in the Florida Retirement System or a defined 

benefit pension with a Deferred Retirement Option Program (DROP) may receive 

payments of all unused accrued PTO leave, up to a maximum of 500 hours, upon 

entering the DROP. The hours paid out at that time shall be deducted from maximum 

number of hours which may be paid out at the time the bargaining unit member 

separates. 

5. The maximum number of Battalion Chiefs permitted to be on leave per shift (56hr) will 

be three (3). 

6. The following leave will not count towards the maximum number of 56-hour Battalion 

Chiefs permitted to be on leave: 

A. Workers’ Compensation; 

B. Sick Leave Catastrophic; 

C. Sick Leave Bank; 

D. Bereavement Leave; 

E. Military Leave; 

F. Leave Without Pay for Military Reasons; and 

G. Union Time Bank. 

7. Both parties agree emergencies occur; therefore, the Fire Chief or his/her designee may 

authorize leave usage beyond this limitation on a case-by-case basis. The decision of the 

Fire Chief or his/her designee shall not be grievable. 
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ARTICLE	32	–	SICK/CATASTROPHIC	LEAVE	

All earned sick leave will be maintained as a catastrophic account for the employee until 

exhausted or paid out. Catastrophic leave may be utilized only for known, extended sick 

leave occurrences (72 or greater consecutive hours for 56-hour employees or 40 or greater 

hours for 40-hour employees) associated with the personal illness or injury of the 

employee, or the employee’s immediate family (employee, spouse, minor children and 

parents), when the medical necessity is substantiated by physician documentation. The 

County reserves the right to send an employee for a medical evaluation for verification of 

catastrophic leave usages in excess of 10 shifts. Any such medical evaluation will be paid 

fully at the County’s expense. 

Payment of Sick/Catastrophic Leave Upon Separation 

1. Employee must submit written resignation no less than seven (7) calendar days 

prior to the effective date of separation. 

2. Employee is separated voluntarily and in good standing. 

3. Payment shall be made at the employee’s regular rate of pay at the time of 

separation, and shall be based on the employee’s years of service as follows: 

A. After 3 years of service, employee may be paid for unused, accrued 

sick/catastrophic leave hours at the rate of 20% or 80 hours, whichever is 

less; or 

B. After 10 years of service, employee may be paid for unused, accrued 

sick/catastrophic leave hours at the rate of 20% or 120 hours, whichever is 

less; or 

C. After 20 years of service, employee may be paid for unused, accrued 

sick/catastrophic leave hours at the rate of 20% or 160 hours, whichever is 

less. 

4. Any remaining sick/catastrophic hours may be transferred to the Sick Leave Bank 

or the Union Time Bank upon the employee’s request. 

5. Fifty-six (56) hour employees may receive payment for up to 112 hours of SLC 

hours annually, if they maintain a balance of at least 336 hours of SLC/PTO. Forty 

(40) hour employees may receive payment for up to 80 hours if they maintain a 
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balance of at least 240 hours of SLC/PTO. The County will set the pay period date 

that the payment will be made.  Payment of hours will be processed as an off-cycle 

payroll together with any PTO buy back.Such payments will be processed, if 

requested by the employee during the first quarter (October 1 to December 31) of 

the fiscal year. This buy back provision does not prohibit employees from the PTO 

buy back provision. 
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On	behalf	of	the	Seminole	County	Board	of	County	Commissioners	and	the	

International	Association	of	Firefighters,	Local	3254	“B”	Unit,	the	Memorandum	of	

Agreement	has	been	duly	executed	this	__________	day	of	________________________,	2024.	

 

For	Seminole	County:    For	International	Association		
	 	 	 	 	 	 	 of	Firefighters,	Local	3254:	
 
 
 
 
             
Darren Gray                   Jonathan DiVita 
County Manager                  President 
 
 
 
 
             
Tricia Johnson     Jim Monahan 
Deputy County Manager    “B” Unit Representative 
 
 
 
Seminole	County	
Board	of	County	Commissioners:	
 
 
 
 
      
Jay Zembower 
Chairman 
 
 
 
Attest:	
	
	
	
	
	 	 	 	 	 	
Grant Maloy 
Clerk of the Board of County Commissioners 
Seminole County, Florida 
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MEMORANDUM OF AGREEMENT 

 
This Memorandum of Agreement ("MOA") is made by and between the Seminole County Board of 

County Commissioners ("Employer") and Seminole County Professional Firefighters, International 

Association of Firefighters Local 3254 ("Union"), collectively referred to as the "Parties".  The Parties 

have agreed to the following: 

 
1. Article 19 - Wages shall be amended as follows with additional text being shown in underline 

and the removed language is stricken-through. 
 

2. Article 20 – Annual Paid Time Off (PTO) Leave shall be amended as follows with additional 

text being shown in underline and the removed language is stricken-through. 

 

3. Article 32 – Sick/Catastrophic Leave shall be amended as follows with additional text being 
shown in underline and the removed language is stricken-through. 
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ARTICLE	19	–	WAGES		

EFFECTIVE	UPON	CONTRACT	EXECUTION,	AND	RETROACTIVE	(IF	APPLICABLE)	TO	

BEGIN	THE	PAY	PERIOD	IIN	WHICH	OCTOBER	1ST,	2022	FALLS	

2023 Fiscal Year 2024 Fiscal Year 2025 Fiscal Year 

Minimum - $72,017 Minimum - $72,017 Minimum - $72,017 

Maximum - $115,227 Maximum - $115,227 Maximum - $115,227 

 

A. Effective the pay period in which October 1st, 2022 falls, all employees covered by this 

Agreement who are employed as of that date shall receive a 3% increase to their base 

rate (not including incentives) of pay. An additional performance based 1% or 2% 

increase can be obtained if incentive criteria are met at the time of the employee’s 

annual performance review. 

B. Effective the pay period in which October 1st, 2023 falls, all employees covered by this 

Agreement who are employed as of that date shall receive a 3% increase to their base 

rate (not including incentives) of pay. An additional performance based 1% or 2% 

increase can be obtained if incentive criteria are met at the time of the employee’s 

annual performance review. 

C. Effective the pay period in which October 1st, 2024 falls, all employees covered by this 

Agreement who are employed as of that date shall receive a 3% increase to their base 

rate (not including incentives) of pay. An additional performance based 1% or 2% 

increase can be obtained if incentive criteria are met at the time of the employee’s 

annual performance review. The County and Union have mutually agreed to an 

additional increase of 10.3 % to their base rate (not including incentives) to be 

retroactive to the first pay period in which October 1, 2024 falls.  Concurrently the 

minimum and maximum will increase to 74,086 – 118,537. 
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D. Forty (40) hour employees that work an extra assignment on shift, shall receive their 

forty (40) hour rate of pay. 

E. A compression pool fund will be established to address identified circumstances vetted 

through Human Resources and Resource Management for evaluation and consideration. 

Criteria will be established with Union leadership. This is a one-time compression fix, 

not to exceed $7,000. 

F. Wage increases (if any) of any kind subsequent to September 30, 2025, and thereafter 
shall be subject to negotiations by the parties. However, the Union agrees in 
consideration of the additional 10.3% increase in the third year of this agreement, the 
next agreement will not exceed a term of more than two years.    
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ARTICLE	20	–	ANNUAL	PAID	TIME	OFF	(PTO)	LEAVE	

1. Annual Paid Time Off (PTO) for 40-hour and 56-hour employees, in rank of Battalion 

Chief on the effective date of this Agreement, will be as follows: 

 

PTO	–	Weekly	Accrual	

Years of Service 40-Hour Employee 56-Hour Employee 

0 - 5  3.1 7.4 

5+ - 10  3.6 8.8 

10+ - 15 4.1 10.2 

15+ - 20 4.6 11.6 

20+ 5.1 13.0 

 

2. Employees covered hereunder will be able to participate in the PTO Buy Back program 

as referenced in the County Policies and Procedures Manual, Member Benefits Section 

501.0 (9); however, 40-hour employees may receive payment of up to 80 hours, and 56-

hour employees may receive payment of up to 112 hours. Leave balance, as mentioned 

in the County Policies and Procedures Manual (40-hour employees, 240 hours leave 

balance; 56-hour employees, 336 hours leave balance), will apply to employees covered 

by this Agreement. Terminal leave may be taken at the end of employment and is 

limited to a maximum of one month (30 days). An employee may request terminal leave 

be approved at the time they announce retirement/resignation, or within three months 

of his/her DROP date. To be eligible for terminal leave, an employee must have 

completed 15 years of service and be in good standing.  

3. Payment of Annual PTO Leave Upon Separation – Employees are eligible for a lump sum 

payment of their unused annual PTO leave upon separation, in accordance with the 

following: 

A. Employee has completed any applicable new hire or disciplinary probationary 

period. Employees who are serving a probationary period due to promotion 

shall be exempt from this requirement; 
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B. Employee submitted a written resignation no less than seven (7) calendar days 

prior to the effective date of separation; 

C. Employee is separated in good standing; 

D. Payment shall be based upon the employee’s regular rate of pay at the time of 

separation; and 

E. Payment of unused annual PTO leave upon separation shall not exceed 960 

hours.  

4. Bargaining unit members participating in the Florida Retirement System or a defined 

benefit pension with a Deferred Retirement Option Program (DROP) may receive 

payments of all unused accrued PTO leave, up to a maximum of 500 hours, upon 

entering the DROP. The hours paid out at that time shall be deducted from maximum 

number of hours which may be paid out at the time the bargaining unit member 

separates. 

5. The maximum number of Battalion Chiefs permitted to be on leave per shift (56hr) will 

be three (3). 

6. The following leave will not count towards the maximum number of 56-hour Battalion 

Chiefs permitted to be on leave: 

A. Workers’ Compensation; 

B. Sick Leave Catastrophic; 

C. Sick Leave Bank; 

D. Bereavement Leave; 

E. Military Leave; 

F. Leave Without Pay for Military Reasons; and 

G. Union Time Bank. 

7. Both parties agree emergencies occur; therefore, the Fire Chief or his/her designee may 

authorize leave usage beyond this limitation on a case-by-case basis. The decision of the 

Fire Chief or his/her designee shall not be grievable. 
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ARTICLE	32	–	SICK/CATASTROPHIC	LEAVE	

All earned sick leave will be maintained as a catastrophic account for the employee until 

exhausted or paid out. Catastrophic leave may be utilized only for known, extended sick 

leave occurrences (72 or greater consecutive hours for 56-hour employees or 40 or greater 

hours for 40-hour employees) associated with the personal illness or injury of the 

employee, or the employee’s immediate family (employee, spouse, minor children and 

parents), when the medical necessity is substantiated by physician documentation. The 

County reserves the right to send an employee for a medical evaluation for verification of 

catastrophic leave usages in excess of 10 shifts. Any such medical evaluation will be paid 

fully at the County’s expense. 

Payment of Sick/Catastrophic Leave Upon Separation 

1. Employee must submit written resignation no less than seven (7) calendar days 

prior to the effective date of separation. 

2. Employee is separated voluntarily and in good standing. 

3. Payment shall be made at the employee’s regular rate of pay at the time of 

separation, and shall be based on the employee’s years of service as follows: 

A. After 3 years of service, employee may be paid for unused, accrued 

sick/catastrophic leave hours at the rate of 20% or 80 hours, whichever is 

less; or 

B. After 10 years of service, employee may be paid for unused, accrued 

sick/catastrophic leave hours at the rate of 20% or 120 hours, whichever is 

less; or 

C. After 20 years of service, employee may be paid for unused, accrued 

sick/catastrophic leave hours at the rate of 20% or 160 hours, whichever is 

less. 

4. Any remaining sick/catastrophic hours may be transferred to the Sick Leave Bank 

or the Union Time Bank upon the employee’s request. 

5. Fifty-six (56) hour employees may receive payment for up to 112 hours of SLC 

hours annually, if they maintain a balance of at least 336 hours of SLC/PTO. Forty 

(40) hour employees may receive payment for up to 80 hours if they maintain a 
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balance of at least 240 hours of SLC/PTO. The County will set the pay period date 

that the payment will be made.  Payment of hours will be processed as an off-cycle 

payroll together with any PTO buy back.. This buy back provision does not prohibit 

employees from the PTO buy back provision. 
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On	behalf	of	the	Seminole	County	Board	of	County	Commissioners	and	the	

International	Association	of	Firefighters,	Local	3254	“B”	Unit,	the	Memorandum	of	

Agreement	has	been	duly	executed	this	__________	day	of	________________________,	2024.	

 

For	Seminole	County:    For	International	Association		
	 	 	 	 	 	 	 of	Firefighters,	Local	3254:	
 
 
 
 
             
Darren Gray                   Jonathan DiVita 
County Manager                  President 
 
 
 
 
             
Tricia Johnson     Jim Monahan 
Deputy County Manager    “B” Unit Representative 
 
 
 
Seminole	County	
Board	of	County	Commissioners:	
 
 
 
 
      
Jay Zembower 
Chairman 
 
 
 
Attest:	
	
	
	
	
	 	 	 	 	 	
Grant Maloy 
Clerk of the Board of County Commissioners 
Seminole County, Florida 
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SEMINOLE COUNTY, FLORIDA

Agenda Memorandum

COUNTY SERVICES
BUILDING

1101 EAST FIRST STREET
SANFORD, FLORIDA

327711468

File Number: 2024-1453

Title:

Approve and authorize the Chairman to execute an agreement between Seminole
County and Ritz Community Theater Projects, Inc. D/B/A Wayne Densch Performing
Arts Center in the amount of $50,000.00 for the 2024/2025 Funding Agreement.
Countywide (Andrea Wesser-Brawner, Chief Innovation and Strategy Officer)

Division:

Innovation and Strategic Initiatives - Innovation and Strategic Initiatives

Authorized By:

Andrea Wesser-Brawner, Chief Innovation and Strategy Officer

Contact/Phone Number:

Andrea Wesser-Brawner/407-665-7223

Background:

Annual Funding Agreement established in FY2020 through the Parks and Recreation
Department

Requested Action:

Staff requests the Board approve and authorize the funding agreement between
Seminole County and Ritz Community Theater Projects, Inc. D/B/A Wayne Densch
Performing Arts Center in the amount of $50,000.00 for the FY 2024/2025

Page 1 of 1
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RITZ COMMUNITY THEATER PROJECTS, INC.  
D/B/A WAYNE DENSCH PERFORMING ARTS CENTER  

FUNDING AGREEMENT 
(FISCAL YEAR 2024-2025) 

 
 

 THIS AGREEMENT is made and entered into this _____ day of ______________, 

20_____, by and between SEMINOLE COUNTY, a political subdivision of the State of Florida, 

whose address is County Services Building, 1101 E. 1st Street, Sanford, Florida 32771, in this 

agreement referred to as “COUNTY,” and RITZ COMMUNITY THEATER PROJECTS, 

INC., a Florida Not For Profit corporation, d/b/a WAYNE DENSCH PERFORMING ARTS 

CENTER, whose mailing address is 201-203 S. Magnolia Avenue, Sanford, Florida 32771, in this 

agreement referred to as “WDPAC”. 

W I T N E S S E T H: 

 WHEREAS, WDPAC, is a non-profit organization dedicated to providing accessible 

entertainment and fostering opportunities for participation in arts and cultural activities; and 

 WHEREAS, WDPAC located in the historic downtown area of Sanford, Florida, and 

serves as the region’s premier entertainment venue, offering a diverse range of performances 

including theatrical productions, concerts, and special events; and 

 WHEREAS, the mission of WDPAC is to foster a culture of diversity and inclusion while 

delivering memorable experiences that engage, inspire, and entertain audiences of all ages, thereby 

contributing to the cultural enrichment and artistic development of Seminole County; 

 WHEREAS, COUNTY recognizes that promoting the arts and cultural activities serves 

an important public purpose, benefiting the citizens of Seminole County, Florida; and 

 WHEREAS, COUNTY has appropriated funds to support this purpose and has selected 

WDPAC to receive these funds to further its mission of promoting the arts; 
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 NOW, THEREFORE, for and in consideration of the mutual covenants, promises and 

representations contained in this Agreement by and between the parties, COUNTY and WDPAC 

agree as follows: 

 Section 1.  Recitals.  The above recitals are true and correct and form a material part of 

this Agreement upon which the parties have relied and are incorporated herein as fully as if set 

forth below. 

 Section 2.  Term.  The term of this Agreement is retroactive from October 1, 2024 through 

September 30, 2025, the date of signature by the parties notwithstanding.  

 Section 3.  Services. WDPAC shall use funds from this Agreement to support the 

development and awareness of arts and cultural activities within Seminole County, as detailed in 

Exhibit A, the Scope of Services, which is hereby incorporated by reference into this Agreement. 

These funds will supplement other funds previously committed by WDPAC to Seminole County 

activities. 

 Section 4.  Termination.  This Agreement may be terminated by any party at any time, 

with or without cause, upon not less than thirty (30) days written notice delivered to the other 

party, or at the option of COUNTY, immediately in the event that WDPAC fails to fulfill any of 

the terms, understandings, or covenants of this Agreement.  COUNTY will not be obligated to pay 

for any services provided or costs incurred by WDPAC after WDPAC has received notice of 

termination.  Upon the termination of this Agreement, WDPAC shall immediately refund to 

COUNTY, or otherwise utilize as the COUNTY directs, any unused funds provided under this 

Agreement.  Any requirements set forth in Sections 5, 8, and 10 survives the term of this 

Agreement as a whole. 

[Balance of page left intentionally blank] 
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 Section 5.  Indemnification. 

 (a) COUNTY and its commissioners, officers, employees, and agents must not be 

deemed to assume any liability for the acts, omissions, or negligence of WDPAC or WDPAC’s 

officers, employees, or agents.  WDPAC shall indemnify and hold harmless COUNTY, its 

commissioners, officers, employees, and agents from and against all claims, damages, costs, and 

expenses, including reasonable attorney fees and attorney fees on appeal, arising out of or resulting 

from its operations under this Agreement. 

 (b) WDPAC shall indemnify and save harmless COUNTY and its commissioners, 

officers, employees, and agents from and against any and all claims, suits, actions, damages, or 

causes of action of any kind arising from this Agreement and resulting or accruing from any 

negligent act, omission, or error of WDPAC, or its officers, agents, employees, or servants. 

 (c) The parties further agree that nothing contained in this Agreement will be construed 

or interpreted as denying to any party any remedy or defense available to such parties under the 

laws of the State of Florida, nor as a waiver of sovereign immunity by COUNTY beyond that 

waiver provided for in Section 768.28, Florida Statutes (2024). 

 (d) The waiver of a provision in this Agreement by either party does not constitute the 

further waiver of said provisions or the waiver of any other provision. 

 Section 6.  Funding.  COUNTY hereby agrees to provide financial assistance to WDPAC 

in the amount of TWELVE THOUSAND FIVE HUNDRED DOLLARS ($12,500.00) on a 

quarterly basis up to the maximum sum of FIFTY THOUSAND DOLLARS ($50,000.00) 

annually.  The parties hereby agree that the funds provided in this Agreement shall be granted to 

and used by WDPAC as set forth in Exhibit A, attached and incorporated in this Agreement by 

reference. 
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 Section 7.  Payment.   

 (a) COUNTY shall provide payment of the amounts set forth above upon receipt by 

COUNTY of the following: 

  (1) A payment request from WDPAC identifying the amount for which 

WDPAC seeks payment from COUNTY; and 

  (2) Verification by COUNTY that WDPAC has complied with the 

requirements as contained in this Agreement.  

 (b) Payment requests must be sent to:   

Seminole County Leisure Tourism  
Attention: Karen Aplin, Program Manager 
Email address: kaplin@seminolecountyfl.gov 
 

 (c) Invoicing procedures are attached and incorporated to this Agreement as Exhibit B.   

 Section 8.  Reporting Requirements. 

 (a) In the performance of this Agreement, WDPAC shall maintain books, records, and 

accounts of all activities in compliance with standard accounting procedures. 

 (b) WDPAC shall provide to COUNTY a quarterly report by the tenth (10th) business 

day following the final month of each calendar quarter.   

(c) In addition to the reporting requirements found herein, WDPAC shall also comply 

with all the reporting requirements as set forth in Exhibit C, Reporting Requirements. 

 Section 9.  Public Records Law.   

 (a) WDPAC acknowledges COUNTY’s obligations under Article 1, Section 24, 

Florida Constitution and Chapter 119, Florida Statutes, as amended, to release public records to 

members of the public upon request. WDPAC acknowledges that the COUNTY is required to 

comply with Article 1, Section 24, Florida Constitution and Chapter 119, Florida Statutes, as 

amended, in the handling of the public records created under this Agreement and that this statute 
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controls over the terms of this Agreement. Upon COUNTY’s request, WDPAC will provide 

COUNTY with all requested public records in WDPAC’s possession, or will allow COUNTY to 

inspect or copy the requested records within a reasonable time and at a cost that does not exceed 

costs provided under Chapter 119, Florida Statutes, as amended. 

(b) WDPAC specifically acknowledges its obligations to comply with Section 

119.0701, Florida Statutes, as amended, with regard to public records and must: 

(1) keep and maintain public records that ordinarily and necessarily would be 

required by COUNTY in order to perform the services required under this Agreement; 

(2) provide the public with access to public records on the same terms and 

conditions that COUNTY would provide the records and at a cost that does not exceed the cost 

provided in Chapter 119, Florida Statutes, or as otherwise provided by law; 

 (3) ensure public records that are exempt or confidential and exempt from 

public records disclosure requirements are not disclosed, except as authorized by law; and 

  (4) Upon termination of this Agreement, WDPAC will transfer, at no cost to 

COUNTY, all public records in possession of WDPAC, or keep and maintain public records 

required by COUNTY under this Agreement. If WDPAC transfers all public records to COUNTY 

upon completion of this Agreement, WDPAC must destroy any duplicate public records that are 

exempt or confidential and exempt from public records disclosure requirements. If WDPAC keeps 

and maintains the public records upon completion of this Agreement, WDPAC must meet all 

applicable requirements for retaining public records.  All records stored electronically must be 

provided to COUNTY, upon request of COUNTY, in a format that is compatible with the 

information technology systems of COUNTY. 

 (c) IF WDPAC HAS QUESTIONS REGARDING THE APPLICATION OF 

CHAPTER 119, FLORIDA STATUTES, TO THE WDPAC’s DUTY TO PROVIDE 
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PUBLIC RECORDS RELATING TO THIS AGREEMENT, CONTACT KAREN APLIN, 

PROGRAM MANAGER AT kaplin@seminolecountyfl.gov OR 1101 E. FIRST STREET, 

SANFORD, FLORIDA 32771. 

 (d) Failure to comply with this Section will be deemed a material breach of this 

Agreement, for which the non-breaching party may terminate this Agreement immediately upon 

written notice to the breaching Party. 

 Section 10.  Audit.  WDPAC shall be subject to an annual audit report for the term of the 

Agreement.  WDPAC shall submit an annual tax return to COUNTY on or before the one hundred 

twentieth (120th) day following the final month of their respective fiscal year or within one 

hundred twenty (120) days following the termination of this Agreement as set forth in Section 4 

in this Agreement, whichever occurs earlier.   

 Section 11.  Notices.   

 (a) Whenever a party desires to give notice to the others, it must be given in writing, 

by certified United States mail, return receipt requested, or by hand delivery, and be sent to: 

For COUNTY: 
 
 County Manager 
 County Services Building 
 1101 E. 1st Street 
 Sanford, FL 32771 

 
With a copy to: 
 
Seminole County Leisure Tourism Program 
Manager 
1101 East 1st Street 
Sanford, Florida 32771  

 
 For WDPAC: 
 
 President 

Ritz Community Theater Projects, Inc. d/b/a Wayne Densch Performing Arts Center 
 201-203 S. Magnolia Avenue 
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 Sanford, Florida 32771 
 
 (b) The parties may change, by written notice as provided above, the person or address 

for the receipt of notice. 

 Section 12.  Assignments.  No party to this Agreement shall assign this Agreement, nor 

any interest arising from this Agreement, without the written consent of the other party.  Nothing 

in this Agreement, either express or implied, is intended or may be construed to confer upon any 

person, firm, bank, lending institution, or corporation any right, remedy, or claim, legal or 

equitable, under or by reason of this Agreement or any covenant, condition, or stipulation hereof, 

as this Agreement and all its covenants, conditions, and stipulations is intended to be for the sole 

and exclusive benefit of COUNTY and WDPAC. 

Section 13.  Entire Agreement.   

 (a) It is understood and agreed that the entire agreement of the parties is contained in 

this Agreement, which supersedes all oral agreements and negotiations between the parties relating 

to the subject matter hereof, as well as any previous agreements presently in effect between the 

parties relating to the subject matter hereof. 

 (b) Any alterations, amendments, deletions, or waivers of the provisions of this 

Agreement will be valid only when expressed in writing and duly signed by the parties, except as 

otherwise specifically provided in this Agreement. 

 Section 14.  Compliance with Laws and Regulations.  In providing all services pursuant 

to this Agreement, WDPAC shall abide by all statutes, ordinances, rules, and regulations pertaining 

to or regulating the provisions of such services, including those now in effect and hereafter 

adopted.  Any violation of said statutes, ordinances, rules, or regulations will constitute a material 

breach of this Agreement and entitle COUNTY to terminate this Agreement immediately upon 

delivery of written notice of termination to WDPAC as provided hereinabove. 
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Section 15.  Conflict of Interest. 

 (a) WDPAC agrees that they will not engage in any action that would create a conflict 

of interest in the performance of their obligations pursuant to this Agreement with COUNTY or 

which would violate or cause others to violate the provisions of Part III, Chapter 112, Florida 

Statutes, relating to ethics in government. 

 (b) WDPAC hereby certifies that no officer, agent, or employee of COUNTY has any 

material interest, as defined in Section 112.312(15), Florida Statutes (2024), as over 5%, either 

directly or indirectly in the business of WDPAC, to be conducted here, and that no such person 

shall have any such interest at any time during the term of this Agreement.  

 (c) Pursuant to Section 216.347, Florida Statutes (2024), WDPAC hereby agrees that 

monies received from COUNTY pursuant to this Agreement will not be used for the purpose of 

lobbying the Legislature or any other State or Federal agency. 

IN WITNESS WHEREOF, the parties to this Agreement have caused their names to be 

affixed to this Agreement by each party’s respective officers for the purposes expressed in this 

Agreement on the day and year first written above. 

ATTEST:      RITZ COMMUNITY THEATER 
PROJECTS, INC. d/b/a WAYNE DENSCH 
PERFORMING ARTS CENTER 

 
 
           By:        
Witness       KATHRYN TOWNSEND, President  
        
Print Name          Date:          
       
Witness 
      
Print Name 
 
 

[Signatures and attestations continue on the following page.]  
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       BOARD OF COUNTY COMMISSIONERS 
ATTEST:      SEMINOLE COUNTY, FLORIDA 
 
 
_____________________________       By: _____________________________________ 
GRANT MALOY     JAY ZEMBOWER, Chairman 
Clerk to the Board of  
County Commissioners of 
Seminole County, Florida.        Date: ___________________________________ 
 
 
 
For the use and reliance of        As authorized for execution by the Board of County 
Seminole County only.      Commissioners at its _________________, 20____, 

     regular meeting. 
Approved as to form and     
legal sufficiency. 
 
 
_____________________________  
County Attorney 
GLK 
9/18/24 10/20/24 10/29/24 
T:\Users\Legal Secretary CSB\Library&Leisure Services\2024\Wayne Densch Agreement Oct29(24).docx 
 
Attachments: 
  Exhibit A – Scope of Services 
  Exhibit B – Sample Invoice 
  Exhibit C – Reporting Requirements 
  Exhibit D – Affidavit of Non-Coercion for Labor and Services 
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Exhibit A: Scope of Services 

Overview 

This exhibit outlines the scope of services to be provided by the Wayne Densch Performing Arts 
Center (WDPAC) under the Funding Agreement. While WDPAC is not required to perform 
every service listed, it shall host some combination of the services articulated below. The 
objectives of this scope are for WDPAC to provide affordable entertainment, enable community 
participation and education in arts and cultural activities, maintain its historic venue, increase 
awareness of arts and cultural resources, and further these goals in partnership with relevant 
nonprofit organizations throughout the County.  

1. Provide Affordable Entertainment and Quality Participation or Educational 
Opportunities in Arts and Cultural Activities 

1.1. Implement a Diverse Programming Schedule: 

• Curate a variety of performances, including theater productions, concerts, film 
screenings, workshops, and educational events that cater to diverse audiences, providing 
the widest breadth of genres, styles, and national origins of content 

• Offer discounted ticket prices for targeted demographics such as students, senior citizens, 
residents with disabilities, and low-income families to ensure accessibility to all members 
of the community 

• Host free community events and open rehearsals to further eliminate financial barriers to 
participation. 

1.2. Support Local Artists and Performers: 

• Collaborate with local artists, schools, and cultural groups to provide them with logistical 
and/or financial opportunities to showcase their talents on a professional stage 

• Offer residency programs, workshops, and masterclasses led by professionals to help 
local artists develop their skills and connect with audiences 

1.3. Educational Outreach and Engagement: 

• Partner with local schools and educational institutions to offer arts education programs, 
field trips, and interactive workshops that introduce students to performing arts 

• Develop a volunteer program that provides hands-on experience in arts administration, 
production, and technical theater, fostering community involvement and learning from 
the backstage perspective 
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2. Maintain Historic Venue 

2.1. Preservation and Restoration Efforts: 

• Use a portion of the funds for ongoing maintenance and preservation of the historic 
architecture and features of the WDPAC, ensuring it remains a community landmark 

• Conduct regular assessments of the building's structural integrity and prioritize repairs 
that preserve the historic character of the venue 

2.2. Enhancing Visitor Experience: 

• Upgrade seating, lighting, and sound systems to enhance audience comfort and improve 
the quality of performances, while maintaining the venue's historic ambiance 

• Implement accessibility improvements to ensure the venue is inclusive of all patrons, 
including those with disabilities 

2.3. Community Involvement in Venue Preservation: 

• Offer behind-the-scenes tours, educational talks, and workshops about the history and 
preservation of the theater, fostering community pride and awareness of the venue's 
heritage 

• Create volunteer opportunities for community members to participate in preservation 
efforts, such as historical research, fundraising events, or maintenance activities 

3. Facilitate the Development and Awareness of Arts and Cultural Activities 

3.1. Community Arts Programs and Initiatives: 

• Establish or continue to support promotion of community arts programs, such as arts 
festivals, exhibitions, and cultural fairs, that celebrate local talent and encourage public 
participation 

• Develop initiatives that specifically target underrepresented communities within those 
communities, ensuring that all residents have access to and are aware of cultural 
opportunities 

3.2. Public Art and Performance Opportunities: 

• Partner with local businesses and public spaces to facilitate public art installations, pop-
up performances, and other creative expressions that bring the arts into population dense 
parts of our community  

• Support the development of outdoor performance spaces and mobile art units that can 
travel to various locations within Seminole County, reaching residents who may not 
regularly attend the theater 
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3.3. Arts Education and Advocacy: 

• Collaborate with schools, libraries, and community organizations to integrate arts 
education into broader educational and community programs, thereby highlighting the 
value of the arts 

• Advocate for the arts within local government and community forums, emphasizing their 
role in economic development, education, and community well-being 

3.4. Marketing and Outreach: 

• Develop targeted marketing campaigns, utilizing social media, local media, and 
community partnerships to raise awareness of WDPAC's events and programs 

• Create a community arts calendar that consolidates information about all arts and cultural 
activities in Seminole County, making it easier for residents to find and participate in 
events. This may be done in partnership with the County’s Leisure Tourism Division and 
other municipalities 

4. Utilizing Funds to Further Objectives 

4.1. Allocation of Funds: 

• Funds will be allocated to support the above initiatives, including programming, venue 
maintenance, educational outreach, marketing efforts, and the facilitation of arts and 
cultural development within the community 

• A detailed budget will be developed, outlining the specific use of funds for each initiative 
to ensure transparency and accountability 

4.2. Monitoring and Reporting: 

• WDPAC will implement a monitoring and evaluation framework to assess the 
effectiveness of funded activities, including attendance metrics, community feedback, 
and financial audits 

• Regular reports – both quarterly and annually, will be submitted to Seminole County, 
detailing the progress made toward achieving the outlined objectives and how funds are 
contributing to these goals (see Exhibit C for more details) 

4.3. Sustainability Planning: 

• Develop a sustainability plan to ensure the ongoing viability of programs and 
maintenance efforts, including identifying additional funding sources, such as donations, 
and sponsorships 

• Leverage the success of funded initiatives to attract further investment and community 
support, reinforcing the WDPAC’s role as a cultural hub for Seminole County.
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Exhibit B: Invoicing 

Overview: Pursuant to the Funding Agreement between the County and the Wayne Densch 
Performing Arts Center (WDPAC) for Fiscal Year 2024-2025, the County agrees to provide 
financial assistance to WDPAC in the amount of TWELVE THOUSAND FIVE HUNDRED AND 
00/100 DOLLARS ($12,500.00) on a quarterly basis, up to the maximum sum of FIFTY 
THOUSAND DOLLARS ($50,000.00) for the fiscal year. This exhibit outlines the invoicing 
procedures and requirements for WDPAC to receive funds under the Agreement. 

1. Invoicing Procedures 

1.1. Quarterly Invoicing: 

• WDPAC shall submit invoices on a quarterly basis for the amount of TWELVE 
THOUSAND FIVE HUNDRED AND 00/100 DOLLARS ($12,500.00). 

• WDPAC must submit invoices fifteen (15) days after the end of each fiscal quarter for FY 
2024-2025. The invoicing schedule is as follows: 

o Q1 Invoice: Due by December 15, 2024 
o Q2 Invoice: Due by March 15, 2025 
o Q3 Invoice: Due by June 15, 2025 
o Q4 Invoice: Due by September 15, 2025 

1.2. Required Documentation: 

• Each invoice shall include a detailed summary of expenses incurred, demonstrating that 
the funds are being utilized in accordance with the scope of services outlined in Exhibit A. 

• The summary should include, but is not limited to, the following categories: programming 
costs, maintenance and preservation of the venue, marketing and outreach efforts, 
community engagement initiatives and operational expenses to carry out these activities.  

1.3. Submission Process: 

• Invoices and supporting documentation shall be submitted electronically to 
kaplin@seminolecountyfl.gov, as specified in the Funding Agreement. 

• A confirmation of receipt will be provided by the County upon successful submission of 
each invoice. 

2. Payment Terms 

2.1. Payment Timeline: 

• The County shall review and process the invoice within thirty (30) days of receipt. Payment 
will be disbursed within forty-five (45) days of approval. 

• If discrepancies or additional information be required, the County will promptly notify 
WDPAC to resolve issues, aiming to avoid any payment delay. 
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2.2. Annual Funding Cap: 

• Payments may continue on a quarterly basis until the maximum sum of FIFTY 
THOUSAND DOLLARS ($50,000.00) has been disbursed for FY 2024-2025. 

• WDPAC shall not submit invoices or request payments that exceed the annual funding cap 
outlined in this Agreement. 

3. Use of Funds 

3.1. Compliance with Scope of Services: 

• WDPAC shall ensure that all funds received under this Agreement are used exclusively for 
the purposes outlined in Exhibit A, including providing affordable entertainment, 
maintaining the historic venue, developing awareness of the arts, and facilitating the 
development of arts and cultural resources within Seminole County. 

• No funds may be used for purposes outside the agreed scope of services without the 
County’s explicit written authorization. 

3.2. Recordkeeping and Reporting: 

• WDPAC shall maintain accurate financial records and documentation of all expenditures 
related to the use of the funds provided under this Agreement. 

• WDPAC shall provide the County with an annual report due on the 120th day following 
the final month of each fiscal year summarizing the use of funds and the outcomes 
achieved, as per the reporting requirements outlined in Exhibit C. 

4. Adjustments and Reconciliations 

4.1. Adjustments: 

• Should there be any overpayment or underpayment, WDPAC and the County shall work 
together to reconcile the difference in the subsequent invoice period. 

4.2. Reallocation of Funds: 

• Any request for reallocation of funds outside of the agreed upon fund amounts must be 
submitted to the County in writing for approval prior to making such changes. 

4.3. Refunds: 

• If any funds are unspent or not used in compliance with the terms of this Agreement, 
WDPAC shall refund the unused portion to the County within thirty (30) days of the end 
of the Agreement term.
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Exhibit C: Reporting 

Overview 

This exhibit outlines the reporting requirements for the Wayne Densch Performing Arts Center 
(WDPAC) under the Funding Agreement with Seminole County for Fiscal Year 2024-2025. 
WDPAC is required to submit quarterly reports to ensure compliance with the terms of the 
Agreement and to demonstrate that funds are being used in accordance with the scope of services 
outlined in Exhibit A. 

1. Quarterly Reporting Requirements 

1.1. Submission Deadline: 

• WDPAC shall submit quarterly reports by the tenth (10th) business day following the final 
month of each calendar quarter. For FY 2024-2025, the reporting schedule is as follows: 

o Q1 Report: Due by the 10th business day after December 31, 2024 
o Q2 Report: Due by the 10th business day after March 31, 2025 
o Q3 Report: Due by the 10th business day after June 30, 2025 
o Q4 Report: Due by the 10th business day after September 30, 2025 

1.2. Report Content: 

• Each quarterly report shall include the following components: 
o Financial Summary: A detailed financial report showing the expenditure of funds 

received from the County, demonstrating how these funds were allocated to support 
the services and activities outlined in Exhibit A. 

o Activity Summary: A summary of all programs, events, and activities conducted 
during the quarter, including attendance figures, community engagement efforts, 
and exposure to new arts/cultural themes or other educational outcomes related to 
the scope of services. 

o Compliance Statement: A statement confirming that all activities and use of funds 
are in compliance with the terms set forth in the Funding Agreement, including 
adherence to the standard of services expected by the County. 

o Performance Metrics: Metrics that measure the effectiveness of the funded 
activities, such as participant demographics, satisfaction surveys, and impact 
assessments defined but not limited to: increased art engagement and cultural 
awareness, social connection awareness, economic impact, sustainability 
engagement, legacy and influence to landscape changes and cultural heritage. 

1.3. Submission Process: 

• Reports shall be submitted electronically to as specified kaplin@seminolecountyfl.gov, as 
specified in the Funding Agreement. 

• The County will confirm receipt after each report is successfully submitted. 
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2. Books, Records, and Compliance 

2.1. Maintenance of Records: 

• WDPAC shall maintain complete and accurate books and records of all financial 
transactions, activities, and other matters related to the performance of services under the 
Agreement. 

• Records must be retained for a minimum of five (5) years following the end of the 
Agreement term, or longer if required by law. 

2.2. Access to Records: 

• The County reserves the right to inspect, audit, and copy WDPAC’s books, records, and 
documentation related to the Agreement at any time upon reasonable notice. 

• WDPAC shall provide access to all relevant documents and shall cooperate fully with any 
audits or inspections conducted by the County or its designated representatives. 

2.3. Compliance with Standard Services: 

• WDPAC shall ensure that all activities and services provided under this Agreement are 
performed in accordance with industry standards and best practices. 

• WDPAC shall promptly address any deficiencies identified by the County and implement 
corrective actions as necessary to meet the required standards. 

3. Annual Reporting  

3.1. Annual Audit Report: 

• In addition to the quarterly reports, WDPAC shall submit an annual audit report that 
provides a comprehensive summary of all activities, financial expenditures, and outcomes 
for the entire fiscal year. This report must include a detailed review of all services provided, 
a full financial accounting of the funds received and expended under the Agreement, and 
an assessment of the overall impact of the funded activities. The annual report must be 
submitted within 120 days following the end of fiscal year. 

3.3. Reconciliation and Feedback: 

• The County will review the final report and provide feedback or request additional 
information as needed. WDPAC shall cooperate with any final reconciliation processes to 
ensure all funds were appropriately used and accounted for.
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Exhibit D: Affidavit of Non-Coercion for Labor and Services 

As required by section 787.06, Florida Statutes, nongovernmental organizations must attest that 
they do not use coercion for its labor and services. Therefore, pursuant to law, I attest to the 
following: 

A. I, as an officer or representative of a nongovernmental entity, attest under penalty of 
perjury that my company or organization does not use coercion for labor or services. 

B. The term “coercion” as used in subsection A above includes using or threatening to use 
physical force against any person; restraining or isolating any person without lawful 
authority and against their will; using or lending credit methods to establish a debt with 
labor or services as security, without applying the value of such labor or services towards 
the debt; destroying, concealing, or withholding identification or immigration 
documents; causing financial harm or threatening to do so; enticing or luring any person 
through fraud; and providing controlled substances for the purposes of exploitations. 

C. This affidavit is provided to Seminole County in compliance with the requirements set 
forth in section 787.06, Florida Statutes, concerning contracts executed, renewed, or 
extended between a governmental entity and a nongovernmental entity. 

I declare that I have read the foregoing Affidavit of Non-Coercion for Labor and Services 
and that the facts stated in it are true to the best of my knowledge and belief. 

 
 

 
By:___________________________________ 

KATHRYN TOWNSEND, President 
 
Date:  
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SEMINOLE COUNTY, FLORIDA

Agenda Memorandum

COUNTY SERVICES
BUILDING

1101 EAST FIRST STREET
SANFORD, FLORIDA

327711468

File Number: 2024-1433

Title:

Approve and authorize the Chairman to execute the Seminole County Government -
Florida Makes Third Party Contributor Agreement for the purpose of providing
economic development services to manufacturers in Seminole County, Florida.
Countywide (Andrea Wesser-Brawner, Chief Innovation & Strategy Officer)

Division:

Innovation and Strategic Initiatives - Economic Development

Authorized By:

Andrea Wesser-Brawner, Chief Innovation and Strategy Officer

Contact/Phone Number:

Andrea Wesser-Brawner/407-665-1148

Background:

FloridaMakes, Inc. is the Manufacturing Extension Partnership operator for the State of
Florida and Seminole County. This organization, along with the regional association,
Manufacturing Association of Central Florida, provides unique services to the County’s
several thousand manufacturing businesses. FloridaMakes supports Florida's
manufacturing sector by helping manufacturers expand market opportunities, develop
customized business strategies, adopt best practices and assess opportunities for new
technology and training through the following services. Services provided by the
organization include performance assessments, technology acceleration and
innovation, market development, talent development, supply chain optimization, and
disaster resources, exclusively for manufacturers. This agreement aims to strengthen
the partnership between the County and FloridaMakes, and in particular, to
demonstrate the County’s in-kind support towards the organization’s federal funding.

Requested Action:

Staff requests the Board approve and authorize the Chairman to execute the Seminole
County Government - Florida Makes Third Party Contributor Agreement for the
purpose of providing economic development services to manufacturers in Seminole

Page 1 of 2
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FloridaMakes, Inc. 

and 

SEMINOLE COUNTY 

 

THIRD PARTY CONTRIBUTOR AGREEMENT 

 

I. Purpose Statement and the Manufacturing Extension Partnership Program: 

 

This Agreement ("Agreement") establishes an agreement for FloridaMakes, Inc. 

(“FloridaMakes”), the Manufacturing Extension Partnership ("MEP") operator for the State 

of Florida and Seminole County (collectively, “Parties,” individually, “Party”) under which 

the Parties will work collaboratively to assist manufacturing firms throughout the State of 

Florida as described in Schedule A. This Agreement describes the roles of the Parties and 

provides guidelines for the Parties to work collaboratively in promoting these common 

objectives in a manner that is consistent both with Seminole County’s mission and the needs 

of the small and medium-sized manufacturers (“SME”s). Under the stated objectives of the 

federally funded Hollings Manufacturing Extension Partnership program (the "MEP 

Program"), FloridaMakes is mandated, among other activities, to leverage private and 

public partnerships with universities, business partners, and other viable entities by 

providing additional capabilities to improve SME performance, competition and training 

and to expand opportunities for impacts. These activities are to be conducted and 

implemented in a manner that maximizes both the efficient use of federal and private funds 

while avoiding duplication of efforts on a state and nationwide-basis. This Agreement is 

intended to support FloridaMakes and Seminole County program objectives. 

 

FloridaMakes and Seminole County maintain the expertise and resources necessary to 

cooperatively provide a wide variety of services to SMEs based on their respective missions 

and as part of the economic development strategy of the State of Florida.  Pursuant to this 

Agreement, it is the understanding of FloridaMakes and Seminole County that both 

organizations will support and promote activities in accordance with the terms of this 

Agreement and in compliance with applicable laws.  In addition to providing sponsorship 

and membership to the regional manufacturing association, Seminole County agrees to use 

its best efforts to support FloridaMakes’s mission and promote a statewide MEP identity. 

The County leverages a number of direct investments, as well as staff time, within the 

Economic Development & Tourism Department to support manufacturing companies 

throughout the region.  These support mechanisms include education and shared resources 

in vital topics to these companies such as international trade opportunities, business 

development, supply chain and vendor management, technical grant pursuits, and more. 

Similarly, in addition to providing assistance to Florida’s small and medium-sized 

manufacturing companies, FloridaMakes agrees to use its best efforts to support Seminole 

County’s mission and promote Seminole County and its programs statewide. 

 

II. Miscellaneous: 

 

(a) For purposes of management as to the terms of this Agreement and all decision 

making material to the accomplishment of the objectives provided for herein, the 
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Parties hereby appoint the following representatives to act on their respective 

behalves: 

 

 For Seminole County: 

 

Andrea Wesser-Brawner, Chief Strategy & Innovation Officer 

1101 East First Street 

Sanford, FL 32771 

awesserbrawner@seminolecountyfl.gov  

 

  For FloridaMakes: 

 

  Rovena Pando, CFO 

   201 E. Pine Street, Suite 735 

  Orlando, Florida 32801 

  rovena.pando@floridamakes.com 

 

To this end, the Parties will administer this Agreement consistent with the terms 

provided for in Schedule B attached hereto and incorporated by reference. 

 

(b) This Agreement is effective retroactively from April 1, 2024 (the “Effective Date”) 

through December 31, 2024.  Thereafter, this Agreement may be renewed in writing 

upon such terms and conditions as are mutually agreeable to the Parties; 

 

 (c) As of the Effective Date of this Agreement, the Parties represent and warrant that 

in connection with their activities that they either currently carry or will obtain, as 

of the Effective Date of this Agreement, insurance coverage as specified in Section 

IV of this Agreement.  Proof of coverage shall be provided upon request;   

 

(d) In making available non-federal resources, the characterization and use of such 

resources by a contributing Party will be consistent with all requirements provided 

for under federal and state laws, rules and regulations applicable to the contributing 

Party and MEP Program participants; 

 

(e) Either Party may terminate this Agreement immediately for convenience or may 

terminate this Agreement upon thirty (30) days written notice to the non-

terminating Party for reasons specified below; 

 

(i) if a suspension or cessation of federal or state funding occurs so as to 

materially impact the ability of either Party to participate; 

(ii) upon cessation of either Party doing business; 

(iii) upon a material breach of a Parties’ obligations hereunder; or 

(iv) by mutual agreement. 

 

 (f)  (i) FloridaMakes acknowledges Seminole County’s obligation to comply with 

Article I, Section 24, Florida Constitution, and Chapter 119, Florida Statutes, as 
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amended, and to release public records to members of the public upon request. 

FloridaMakes acknowledges that the foregoing controls over the terms of this 

Agreement. 

  (ii) Upon Seminole County’s request and subject to any statutory exemptions, 

FloridaMakes must provide Seminole County with all requested public records in 

FloridaMakes possession, or allow County to inspect or copy the requested records, 

if any, within a reasonable time and at a cost that does not exceed the costs provided 

under Chapter 119, Florida Statutes, as amended, and Seminole County policies. 

Upon expiration or termination of this Agreement, FloridaMakes must transfer, at 

no cost to Seminole County, all public records in possession of FloridaMakes for 

which Seminole County may not have a copy of, or keep and maintain public 

records required by Seminole County under this Agreement in accordance with the 

retention schedules set forth by the Florida Department of State, Division of Library 

and Information Services. All records provided to Seminole County must be in a 

format compatible with the information technology systems of the County. 

  (iii) IF FLORIDAMAKES HAS QUESTONS REGARDING 

THE APPLICATION OF CHAPTER 119, FLORIDA 

STATUTES, TO FLORIDAMAKES DUTY TO PROVIDE 

PUBLIC RECORDS RELATING TO THIS AGREEMENT, 

CONTACT THE PUBLIC RECORDS COORDINATOR AT: 407-

665-7410, PUBLICRECORDS@SEMINOLECOUNTYFL.GOV, 

OR 1101 E. 1st STREET, SANFORD, FLORIDA 32771. 
  (iv) This provision survives the term of this Agreement. 

 (g) The laws of the State of Florida govern the validity, enforcement, and interpretation 

of this Agreement. The sole jurisdiction and venue for any legal action in connection 

with this Agreement will be, if in state court, in a court of competent jurisdiction 

located in Seminole County, Florida, or, if in federal court, the Florida Middle 

District, Orlando Division. 

 (h) To the fullest extent permitted by law, FloridaMakes assumes any and all liability 

for damages, breach of the Agreement, loss or injury of any kind or nature 

whatsoever to persons or property caused by, resulting from or related to the 

goods/services provided under this Agreement. To the fullest extent permitted by 

law, FloridaMakes shall indemnify and hold harmless Seminole County, its 

commissioners, officers, employees and agents from and against any and all claims, 

damages, demands, lawsuits, losses, costs and expenses, including attorneys’ fees, 

patent, copyright or trademark infringement, judgments, decrees of whatsoever 

nature which Seminole County may incur as a result of claims, demands, lawsuits 

or causes of action of any kind or nature arising from, caused by or related to 

goods/services furnished by FloridaMakes, its officers, employees, agents, 

partners, principals or subcontractors. Remedies afforded to Seminole County by 

this section are cumulative with and in no way affect any other legal remedy County 

may have under this Agreement or at law. FloridaMakes obligations under this 

Agreement must not be limited by any insurance coverage or by any provision in 

or exclusion or omission from any policy of insurance. 
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III. Regulatory Compliance: 

 

The Parties mutually agree that they are in compliance with the requirements set forth in 

Schedule C, attached hereto and incorporated by reference. 

 

IV. Insurance: 

 

(a) FLORIDAMAKES, at its sole expense, shall maintain the insurance required under 

this Section at all times throughout the duration of this Agreement and have this insurance 

approved by COUNTY’s Risk Manager with the Resource Management Department.  

FLORIDAMAKES shall immediately provide written notice to the COUNTY upon receipt of 

notice of cancellation of an insurance policy or a decision to terminate an insurance policy. 

(1) Neither approval by COUNTY nor failure by COUNTY to disapprove the 

insurance furnished by FLORIDAMAKES will relieve FLORIDAMAKES of its full 

responsibility for liability, damages, and accidents. 

(2) Neither COUNTY’s review of the coverage afforded by or the provisions 

of the policies of insurance purchased and maintained by FLORIDAMAKES in accordance with 

this Section, nor COUNTY’s decisions to raise or not to raise any objections about either or both, 

in any way relieves or decreases the liability of FLORIDAMAKES. 

(b) General Requirements. 

(1) Before commencing work, FLORIDAMAKES shall furnish COUNTY 

with a current Certificate of Insurance on a current ACORD Form signed by an authorized 

representative of the insurer evidencing the insurance required by this Section, and including the 

following as Certificate Holder: 

Seminole County, Florida 

Seminole County Services Building 

1101 East 1st Street 

Sanford, Florida 32771 

The Certificate of Insurance must evidence and all policies must be endorsed to provide the 

COUNTY with not less than thirty (30) days (10 days for non-payment) written notice prior to the 

cancellation or non-renewal of coverage directly from the Insurer and without additional action of 

the Insured or Broker. Until such time as the insurance is no longer required to be maintained, 

FLORIDAMAKES shall provide COUNTY with a renewal or replacement Certificate of 

Insurance within ten (10) days after the expiration or replacement of the insurance for which a 

previous certificate has been provided. 

(2) The insurer’s cost of defense, including attorney's fees and attorney's fees 

on appeal, must not be included within the policy limits, but must remain the responsibility of the 

insurer. 

(3) Additional Insured:  Seminole County, Florida, its commissioners, officials, 

officers, and employees must be included as Additional Insureds under the General Liability 

policy, and the policy shall provide exception to any “Insured versus Insured” exclusion for claims 

brought by or on behalf of Additional Insureds. 

(4) The insurance provided by FLORIDAMAKES pursuant to this Agreement 

must apply on a primary and non-contributory basis and any other insurance or self-insurance 

maintained by the Seminole County Board of County Commissioners or COUNTY’s officials, 
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officers, or employees must be in excess of and not contributing with the insurance provided by 

FLORIDAMAKES. 

(5) Waiver of Subrogation:  All policies must be endorsed to provide a Waiver 

of Subrogation clause in favor of the Seminole County, Florida and its respective officials, officers, 

and employees. 

(6) The Commercial General Liability policy required by this Agreement must 

be provided on an occurrence rather than a claims-made basis. 

(c) Insurance Company Requirements.  Insurance companies providing the insurance 

must meet the following requirements. 

(1) Such companies must be either: (a) authorized by maintaining Certificates 

of Authority or Letters of Eligibility issued to the companies by the Florida Office of Insurance 

Regulation to conduct business in the State of Florida, or (b) with respect only to the coverage 

required by this agreement for Workers' Compensation/Employers' Liability, authorized as a group 

self-insurer by Section 624.4621, Florida Statutes (2023), as this statute may be amended from 

time to time. 

(2) In addition, such companies other than those authorized by Section 

624.4621, Florida Statutes (2023), as this statute may be amended from time to time, must have 

and maintain a Best’s Rating of “A-“ or better and a Financial Size Category of “VII” or better 

according to A.M. Best Company. 

(3) If, during the period which an insurance company is providing the insurance 

coverage required by this Agreement, an insurance company, (A) loses its Certificate of Authority 

or Letter of Eligibility, (B) no longer complies with Section 624.4621, Florida Statutes (2023), as 

this statute may be amended from time to time, or (C) fails to maintain the Best’s Rating and 

Financial Size Category, then FLORIDAMAKES shall immediately notify COUNTY as soon as 

FLORIDAMAKES has knowledge of any such circumstance and, upon request of COUNTY, 

immediately replace the insurance coverage provided by the insurance company with a different 

insurance company meeting the requirements of this Agreement. Until such time as 

FLORIDAMAKES has replaced the unacceptable insurer with an insurer acceptable to the 

COUNTY, FLORIDAMAKES will be deemed to be in default of this Agreement. 

(d) The amounts and types of insurance must conform to the following minimum 

requirements: 

(1) Commercial General Liability. 

(A) FLORIDAMAKES’s insurance must cover FLORIDAMAKES for 

those sources of liability which would be covered by the latest edition of the standard Commercial 

General Liability Coverage Form (ISO Form CG 00 01), as filed for use in the State of Florida by 

the Insurance Services Office, or equivalent acceptable to COUNTY. Such coverage must not 

contain any endorsements excluding or limiting Products/Completed Operations, Contractual 

Liability, or Separation of Insureds. 

(B) ISO Endorsement CG 20 10 or CG 20 26 and CG 20 37 or their 

equivalent must be used to provide such Additional Insured status. 

(C) The minimum limits to be maintained by FLORIDAMAKES are: 

 $ 1,000,000 Per Occurrence  

 $ 2,000,000 General Aggregate 

 $ 2,000,000 Products and Completed Operations  

 $ 1,000,000 Personal and Advertising Injury. 
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 (e) The maintenance of the insurance coverage set forth in this Section may not be 

construed to limit or have the effect of limiting FLORIDAMAKES’s liability under the provisions 

of Section IV concerning indemnification or any other provision of this Agreement. 
 

 

This Agreement is agreed to by the following representatives of Seminole County and 

FloridaMakes. 

 

        For FloridaMakes: 

 

 

      ______________________________ 

      Signature   Date       

 

 

        Kevin Carr  

       Chief Executive Officer 

 

 

ATTEST:      SEMINOLE COUNTY 

 

 

           By:_____________________________________ 

GRANT MALOY              Jay Zembower, Chairman 

Clerk to the Board of  

County Commissioners of 

Seminole County, Florida.     Date:_____________________________________ 

 

 

For the use and reliance    As authorized for execution by the Board of 

Seminole County only.     County Commissioners at its _____________,

       2024, regular meeting. 

Approved as to form and 

legal sufficiency.      

        

 

_________________________    

County Attorney      
BP/ 

9/12/24 

T:\Users\bpatel\Strategic Initiatives\FloridaMakes Third Party Contributor Agreement Seminole County 

 

Schedules 

 

A – Scope of Activities 

B – Financial and Programmatic Monitoring 

C – Federal Funding Compliance/Assurances and Certifications 

D – Seminole County FY2024 Budget and Justification 
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Schedule A 

Scope of Activities 
 

 

Nexus of the FloridaMakes/Seminole County Partnership 

 

Seminole County supports entrepreneurs and businesses throughout the County as a function of 

our Economic Development & Tourism Department. Seminole County makes a number of direct 

investments as well as leverages staff and other Seminole County resources to benefit these local 

companies with educational programming and resources leading to revenue and job growth. 

These programs and staff/other Seminole County asset commitments include but are not limited 

to: 

• Small business assistance programming in the areas of trade, business development, 

supply chain/vendor management, technology advancement, operations support, growth 

planning, financial assistance/grant pursuits, site selection, marketing, and accounting; 

through regional partners such as FloridaMakes via the Manufacturing Association of 

Central Florida (“MACF”), Seminole Chamber of Commerce, Orlando Economic 

Partners, Prospera, National Entrepreneur Center, Central Florida International Trade 

Office, and others 

• Joined visits to local manufacturers with Seminole County’s economic development staff 

and MACF Business Advisors or Executive Director in understanding the company’s 

business needs and providing the appropriate solutions. 

• Brick and mortar facility at the Heathrow Seminole State College Campus for companies 

and partners, including FloridaMakes/MACF, to use for meetings or educational 

workshops 

• Access to a variety of subscriptions to marketing/consumer information and business data 

warehouses 

• Shared conference registrations and exposition floor booths/tables/promotion 

• Social media promotion through the Seminole County’s Economic Development 

channels (i.e. LinkedIn and YouTube), as well as podcast exposure 

• Evolving list of demonstration/pilot project opportunities throughout Seminole County – 

where relevant – to showcase or test manufactured products 

 

Cost Share Contribution 

 

In association with its activities, and consistent with NIST MEP program objectives, Seminole 

County shall make an in-kind contribution to FloridaMakes as estimated in schedule D in the 

Budget Justification.  FloridaMakes may only utilize in-kind contributions from Seminole 

County as the collaborative activities are undertaken by both sides, with full participation of the 

parties as described in the Scope of Work. 

 

In Kind Cost Share Apportionment Methodology 

 

As a county government providing value to local manufacturers and logistics companies, the 

activities and expenses associated with the staff, educational programming and resources 

available to these companies, are relevant to building business opportunities, disseminating 
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information on best practices, technology implementation opportunities, and business 

development resources, ultimately leading to revenue and job growth in these sectors. 

Relevant percentages of the programming is primarily focused on manufacturers and logistics 

providers, which are each eligible for services under the expanded definition of North American 

Industrial Classification System (NAICS) codes eligible for MEP. Therefore, these activities and 

related expenses are also relevant to the goals and mission of FloridaMakes and its 

Manufacturing Extension Partnership related program activities.  

All these costs as detailed in the attached budget, may be considered eligible as in-kind cost 

share toward the FloridaMakes MEP project. 

Justification of Apportionment Methodology 

At least a third of 3 Full Time Employees time within the Economic Development Division is 

dedicated to supporting manufacturing companies in Seminole County in support of activities 

described above. Additionally, approximately 15% of the administrator overseeing the 

Department’s management supports manufacturing businesses throughout the week. Salaries, 

benefits, travel, supplies and other expenses are appropriated based on these percentages. 

Scope of Work 

The Parties agree to collaborate on the following activities: 

FloridaMakes and Seminole County will collaborate through the following activities: 

FloridaMakes Shall:  

1. Promote Seminole County’s mission and appropriate Seminole County programs

to match the SME’s current and future needs.  This activity is part of

FloridaMakes’s outreach activities to startup and existing manufacturers;

2. Send to Seminole County, on a quarterly basis, a description of FloridaMakes’s

program services provided, NIST’s assessment of its program impact, and a list of

Florida companies in Seminole County (including contact information) assisted

by FloridaMakes, so that Seminole County can add these companies to its

outreach list;

3. Survey for manufacturing client economic impact resulting from Seminole

County investments and associated MEP services.  FloridaMakes will have its

third party survey organization assess the client economic impact of individual

manufacturing companies receiving Seminole County services and related

FloridaMakes services, as applicable.

4. In accordance with applicable federal regulations and FloridaMakes’s NIST

approved Annual Operating Plan, FloridaMakes will leverage Seminole County’s

activities that assist and support manufacturers as match for its federal funds; and,
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Seminole County shall: 

1. Promote the mission of the FloridaMakes and appropriate MEP programs to 
match the SME’s current and future needs;

2. Co-market or offer sponsorship as appropriate to meet both Parties’ budgetary 
needs for MEP hosted events that promote MEP programs or showcase MEP 
program successes.

3. Allow FloridaMakes to use Seminole County $209,730 as matching funds for its 
federal award to fund FloridaMakes programs.  The Seminole County payments 
to be used by FloridaMakes as matching funds under this Agreement include 
Seminole County $209,730 in the current fiscal year and not otherwise reserved 
for matching other programs by Seminole County.  Seminole County activities 
will be used to qualify for matching funding under FloridaMakes’s cooperative 
agreement with NIST and will be used to match its Florida program;

4. Attend a quarterly meeting, either in person or virtual, with MEP’s leadership or 
designate staff person to review program activities, contract compliance and 
strategic benchmarks associated with the terms of this contract.
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Schedule B 

Financial and Programmatic Monitoring 
 

 

Financial Monitoring 

 

No later than 15 days following the last day of the previous month, Seminole County 

shall provide documentation in connection with any of the following checked below. 

 

___X___ Financial documentation including validation of payroll costs associated with the 

activities and other in-kind services not otherwise recorded;  

 

___X____ Selected portions of the general ledger as related to: 

 

 -Salaries/Benefits 

 -Rent, office operating expenses 

 -Consultants 

 -Marketing/Marketing Material 

 -Public Relations/Advertising 

 -Conferences/Meeting/Events 

 

___X____ Invoices, or related documentation verifying incurred cost share.   

 

On an annual basis, FloridaMakes will conduct a virtual or in-person monitoring of 

Seminole County to assess the allowability and allocability of cost share provided.  Seminole 

County acknowledges and understands that all costs allocated to the activities under this 

Agreement and claimed by FloridaMakes as matching funds for purposes of meeting its federal 

funding requirements must be derived from non-federal sources.  Upon request, Seminole 

County shall identify all sources of federal funding and provide such additional information as 

may be required to ensure FloridaMakes’s compliance in a federal cost share program.  

 

Seminole County shall provide a copy of its annual audited financial statements to FloridaMakes.  

 

Programmatic Monitoring 

 

The Parties shall collaborate and provide the following:   

• Programmatic literature, curricula, marketing and promotional materials and such 

other business records related to the activities;  

• Registration and/or sign-in sheets for workshops, events and meetings; and 

• Such other documentation as may be required by FloridaMakes pursuant to 

federal funding audit guidelines. 
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Schedule C 

Federal Funding Compliance/Assurances and Certifications 
 

The Parties agree to comply with the following, as applicable, including Federal, Department of 

Commerce, and NIST MEP regulations.   
 

All 2 CFR 200 Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal 

Awards, as adopted by the Department of Commerce: OMB Uniform Guidance, 2 C.F.R Part 200 

 

 

 15 CFR Part 28, Restrictions on Lobbying.   

 --Applicable to all participants in receipt of federal funding 

 

 2 CFR Part 1326  Non-procurement Debarment and Suspension 

  

 15 CFR Part 29 Requirements for a Drug Free Workplace. 

 

 15 CFR Parts 8, 8a, 8b, 8c and 20. 

 

 29 CFR Part 33 and 34 Nondiscrimination and Equal Opportunity Requirements.  

 

 The Americans with Disabilities Act of 1990 (Pub. L. 101-336, 104 Stat. 327, 42 U.S.C 12101-12213 

and 47 U.S.C 225 and 611). 

 --Applicable to any person engaged in industry affecting commerce who has 15 or more employees for 

each working day in each of 20 or more calendar weeks. 

 

 Hatch Act (5 U.S.C. Subsection 1501-1508 and 7324-7328) which limits the political activities of 

employees whose principal employment activities are funded in whole or in part with Federal funds, 

 --Applicable to all participants in receipt of federal funding 

 

 Comprehensive Alcohol Abuse and Alcoholism Prevention, Treatment and Rehabilitation Act of 1970 

as amended (P.L. 91-616) relating to nondiscrimination on the basis of alcoholism. 

 

 Section 504 of the Rehabilitation Act of 1973 as amended (29 U.S.C. Section 794, 29 CFR Part 32) 

which prohibits discrimination on the basis of disability. 

 --Applicable to any program or activity receiving or benefiting from federal financial assistance.  

Specifically applies to contracts or subcontracts in excess of ten thousand dollars ($10,000). 

 

 Title IX of the Education Amendments Act of 1972, as amended (20 U.S.C. Subsection 1681-1683, and 

1685 and 1686) which prohibits discrimination on the basis of sex. 

 

 The Age Discrimination Act of 1975 as amended (42 U.S.C. Section 6101-6107) which prohibits 

discrimination on the basis of age. 

 --Applicable to any program or activity in receipt of federal financial assistance 

 

 Title VI of the Civil Rights Act of 1964 (P.L. 88-352 / 29 CFR Part 31) which prohibits discrimination 

on the basis of race, color or national origin. 

 

 Drug Abuse Office and Treatment Act of 1972 (P.L.92-255) as amended relating to nondiscrimination 

on the basis of drug abuse. 

 

 Occupational Safety and Health Act, including State and Federal law which are applicable to similarly 
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employed employees of the same employer who are not participants in programs under WIA. 

 

 Clean Air Act (42 U.S.C. §7401, et seq.) and the Federal Water Pollution Contract Act (33 U.S.C. §1251 

et seq.) 
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Schedule D 

Seminole County 

FY2024 Budget 

Category 

Non-Federal In-Kind 

Cost Share Totals 

NIST MEP Funds $0 

Unexpended Federal Funds (From Prior Operating Year) to be used 

ABOVE base 

$0 

Unexpended Federal Funds (From Prior Operating Year) to be used 

TOWARD base 

$0 

State/Local Funds $209,730 $209,730 

Unexpended Program Income (From Prior Operating Year) $0 $0 

Program Income (Projected) $0 $0 

Total Other $0 $0 

Interest & Dividends $0 $0 

Sub-recipient Cost Share $0 $0 

Third Party Contributions $0 $0 

TOTAL REVENUE $209,730 $209,730 

Personnel $105,130 $105,130 

Fringe Benefits $40,000 $40,000 

Travel $2,000 $2,000 

Equipment $0 $0 

Supplies $500 $500 

Total Contractual Costs $0 $0 

Total Other Costs $62,100 $62,100 

Total Direct Costs $0 $0 

Indirect Costs (N/A) $0 

TOTAL EXPENSES $209,730 $209,730 

TOTAL REVENUE – TOTAL EXPENSES $0 $0 
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Seminole County Budget Justification FY2024 
 

 

Section I:  Revenue (Federal and Non-Federal Cost Share) 

 

STATE/LOCAL FUNDS 

 

 Seminole County will use State/Local funding for all expenses related to the committed In-

Kind cost share in support of the MEP mission. 

 

Section II:  Expenses 

 

PERSONNEL 

 

At least a third of 3 Full Time Employees time within the Economic Development Division 

is dedicated to supporting manufacturing companies resulting in at least $75,130 of in-kind 

support for activities described above. Additionally, approximately 15% of the administrator 

overseeing the Department’s management supports manufacturing businesses throughout the 

week, resulting in nearly $30,000 of in-kind salary to the activities listed above.  

 

FRINGE 

 

Fringe benefits are approximately 38% of the salaries which results in $40,000 in in-kind 

fringe.  

 

TRAVEL 

 

At least one conference attended a year benefits manufacturers within Seminole County, and 

this year, the team will attend the SelectUSA conference to assist our local businesses, 

resulting in at least a $2,000 in-kind conference and travel expenses to benefit 

manufacturers/the MEP partnership. 

 

SUPPLIES 

 

Around $500 in supplies – office and print materials supports the personnel dedicated to 

assisting local manufacturers and the partnership with MEP.  

 

 

OTHER 

  

Staff and MACF/MEP partners are able to utilize the entire leased space from Seminole 

State College, which leverages $21,430 of in-kind rent expenses. Additionally, and as 

described above, the staff as well as partners using relevant market and business data 

warehouses we pay subscriptions for, amount to over $25,660 in-kind resource expenses. 

Finally, at least $15,000 in marketing and social media promotion of manufacturing 

companies in Seminole County – or support for local events providing business development 

opportunities - will be leveraged for this in-kind support.  
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SEMINOLE COUNTY, FLORIDA

Agenda Memorandum

COUNTY SERVICES
BUILDING

1101 EAST FIRST STREET
SANFORD, FLORIDA

327711468

File Number: 2024-1469

Title:

Approve and authorize the Chairman to execute a tourism development tax funding
agreement with Sanford Main Street, Inc. in the amount of $30,000 for the FY2024/25
funding allocation for marketing and advertising. Countywide (Andrea Wesser-
Brawner, Chief Innovation and Strategy Officer)

Division:

County Manager Office

Authorized By:

Andrea Wesser-Brawner, Chief Innovation and Strategy Officer

Contact/Phone Number:

Andrea Wesser-Brawner/407-665-7223

Background:

In 2020, Seminole County Tourism initiated a marketing and advertising grant to
support local efforts to advertise events and other attractions to promote Seminole
County to out-of-area visitors. Per section 125.0104, Florida Statutes, known as the
Local Option Tourist Development Act, the Tourist Development Tax (TDT) may be
used to promote and advertise tourism to attract visitors.

Sanford Main Street, Inc. (Sanford Main Street) is a certified program under the
umbrella of the Florida Main Street and Main Street America programs. It is a 501(c)3
organization and Florida Not for Profit Corporation with a seven-member voting board
and three ex-officio members. The Board includes one ex-officio seat for Seminole
County Tourism.

Sanford Main Street is funded via public-private partnerships, which include the City of
Sanford ($24,000 for staffing), the City of Sanford Community Redevelopment Agency
($48,500 staffing and marketing), and various private industry support ($15,000). The
City of Sanford works closely with Seminole County Tourism to encourage marketing
of the City as a destination. This grant provides the City, County, and Sanford's
business community with increased ownership over the marketing of local businesses

Page 1 of 3
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and attractions.

Seminole County Tourism coordinates with Sanford Main Street to ensure advertising
dollars are spent within Section 125.0104 parameters while also aligning with
Seminole County Tourism's overall marketing strategy.

Agreement terms include:

• Sanford Main Street may only use grant funds to promote out-of-county tourism.
Funds may not be expended on wages or salaries, feasibility studies of facilities, or
administrative expenses;

• Per Statute, funds must be used to market to visitors located outside of Seminole
County;

• Sanford Main Street shall submit advertisement and promotion projects that were
paid for with TDT dollars to Seminole County Tourism for review;

• Sanford Main Street shall provide and maintain an ex-officio seat on the Sanford
Main Street Board for a representative of Seminole County Tourism staff; and

• Sanford Main Street shall provide quarterly Tourist Development Council meeting
reports.

Tourist Development Council Recommendation

At the August 15, 2024 meeting, the Tourist Development Council recommended
approval for funding up to a total maximum sum of $30,000 for this grant allocation for
marketing and advertising.

Funding History

FY2023/24 $30,000

FY2022/23 $50,000

FY2021/22 $50,000

FY2020/21 $50,000

The amount requested is budgeted in the FY2024/25 Tourism Development budget.

Requested Action:

Staff requests the Board approve and authorize the Chairman to execute a tourism
development tax funding agreement with Sanford Main Street, Inc. in the amount of
$30,000 for the FY2024/25 funding allocation for marketing and advertising.

Page 2 of 3
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Sanford Main Street, Inc. 

Tourist Development Tax Funding Agreement 

 FY 2024-2025 

Page 1 of 16 

SANFORD MAIN STREET, INC. 

TOURIST DEVELOPMENT TAX FUNDING AGREEMENT 

FY 2024-2025 

 

THIS AGREEMENT is made and entered this ____ day of _________________, 2024, by 

and between SEMINOLE COUNTY, a political subdivision of the State of Florida, whose address 

is Seminole County Services Building, 1101 E. First Street, Sanford, Florida 32771, hereinafter 

referred to as the “COUNTY”, and SANFORD MAIN STREET, INC., a Florida not-for-profit 

corporation, whose principal address is 230 E. 1st Street, Sanford, Florida 32771, hereinafter referred 

to as “MAIN ST.”. 

W I T N E S S E T H: 

WHEREAS, the Florida State Legislature enacted Section 125.0104, Florida Statutes, known 

as the Local Option Tourist Development Act in response to the growing need of Florida counties to 

provide additional revenue sources for tourist development to stimulate the local economy; and 

WHEREAS, the voters of Seminole County approved by referendum the imposition of the 

Tourist Development Tax on transient rental accommodations in Seminole County; and 

WHEREAS, COUNTY, in coordination with the Tourist Development Council, 

appropriated Tourist Development Tax revenues to promote and advertise tourism in the State of 

Florida and nationally and internationally for the purpose of attraction of tourists. 

NOW, THEREFORE, in consideration of the mutual understandings and agreements set 

forth herein, COUNTY and MAIN ST. agree as follows: 

Section 1.  Term.  The term of this Agreement is from October 1, 2024, through 

September 30, 2025, the date of signature by the parties notwithstanding, unless earlier terminated, 

as provided herein. 
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Section 2.  Termination.  This Agreement may be terminated by either party at any time, 

with or without cause, upon not less than thirty (30) days written notice delivered to the other party 

or, at the option of COUNTY, immediately in the event that MAIN ST. fails to fulfill any of the terms, 

understandings, or covenants of this Agreement.  COUNTY shall not be obligated to pay for any 

services provided or costs incurred by MAIN ST. after MAIN ST. has received notice of termination.  

Upon said termination, MAIN ST. shall immediately refund to COUNTY or otherwise utilize as 

COUNTY directs any unused funds provided hereunder in accordance with Section 125.0104(5), 

Florida Statutes. 

Section 3.  Services. 

(a) MAIN ST. shall use funds from this Agreement in conjunction with monies granted 

by any public or private agency to promote and advertise tourism in the State of Florida and nationally 

and internationally for the purpose of attraction of tourists, as set forth in Exhibit A attached hereto 

and incorporated herein. 

(b) MAIN ST. shall be required to have and maintain a website for the purpose of 

promoting tourism.  Such site shall be linked to the Orlando North Seminole County Tourism website 

(www.doorlandonorth.com) and such link shall be maintained throughout the duration of this 

Agreement. 

(c) It is understood that MAIN ST. shall devote monies received pursuant to this 

Agreement to out-of-County advertising and promotion and shall, where appropriate, participate in 

COUNTY’s cooperative advertising programs.  MAIN ST. shall submit advertisement and 

promotional copy paid for with Tourist Development Tax dollars to COUNTY for review and 

approval. 
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Section 4.  Membership.  MAIN ST. shall provide and maintain one non-voting member seat 

on the Sanford Main Street, Inc. Board for a member of the Orlando North Seminole County Tourism 

staff, designated. 

Section 5.  Liability and Indemnification.   

(a) COUNTY and its Commissioners, officials, employees, and agents shall not be liable 

for the acts, omissions, and negligence of MAIN ST. and its officers, employees, members and agents 

in the performance of services provided hereunder.  MAIN ST. hereby agrees, to the fullest extent 

permitted by law, to fully and completely indemnify, insure, and hold harmless COUNTY and its 

Commissioners, officials, employees and agents from and against any liability of whatsoever type or 

nature, howsoever arising, relating in any way to the acts or omissions of MAIN ST. and its officers, 

members, agents, and employees. 

(b) MAIN ST. further agrees that nothing contained in this Agreement will be construed 

or interpreted as a waiver of COUNTY’S sovereign immunity and the limitation of damages as 

provided in Section 768.28, Florida Statutes, as that statute may be amended from time to time. 

 Section 6. Insurance. 

(a) MAIN ST., at its sole expense, shall maintain the insurance required under this 

Section at all times throughout the duration of this Agreement and have this insurance approved 

by COUNTY’s Risk Manager with the Resource Management Department.  MAIN ST. shall 

immediately provide written notice to the COUNTY upon receipt of notice of cancellation of an 

insurance policy or a decision to terminate an insurance policy. 

(1) MAIN ST. shall require and ensure that each of its sub-vendors or 

subcontractors providing services under this Agreement, if any, procures and maintains insurance 

of the types and to the limits specified in this Agreement until the completion of their respective 
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services. 

(2) Neither approval by COUNTY nor failure by COUNTY to disapprove the 

insurance furnished by MAIN ST. will relieve MAIN ST. of its full responsibility for liability, 

damages, and accidents. 

(3) Neither COUNTY’s review of the coverage afforded by or the provisions 

of the policies of insurance purchased and maintained by MAIN ST. in accordance with this 

Section, nor COUNTY’s decisions to raise or not to raise any objections about either or both, in 

any way relieves or decreases the liability of MAIN ST. 

(4) If COUNTY elects to raise an objection to the coverage afforded by or the 

provisions of the insurance furnished, then MAIN ST. shall promptly provide to COUNTY such 

additional information as COUNTY may reasonably request, and MAIN ST. shall remedy any 

deficiencies in the policies of insurance within ten (10) days. 

(5) COUNTY’s authority to object to insurance does not in any way whatsoever 

give rise to any duty on the part of COUNTY to exercise this authority for the benefit of MAIN 

ST. or any other party. 

(b) General Requirements. 

(1) Before commencing work, MAIN ST. shall furnish COUNTY with a 

current Certificate of Insurance on a current ACORD Form signed by an authorized representative 

of the insurer evidencing the insurance required by this Section and Exhibit B, and including the 

following as Certificate Holder: 

Seminole County, Florida 

Seminole County Services Building 

1101 East 1st Street 

Sanford, Florida 32771 

 

The Certificate of Insurance must evidence and all policies must be endorsed to provide the 
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COUNTY with not less than thirty (30) days (10 days for non-payment) written notice prior to the 

cancellation or non-renewal of coverage directly from the Insurer and without additional action of 

the Insured or Broker. Until such time as the insurance is no longer required to be maintained, 

MAIN ST. shall provide COUNTY with a renewal or replacement Certificate of Insurance within 

ten (10) days after the expiration or replacement of the insurance for which a previous certificate 

has been provided. 

(2) In addition to providing the Certificate of Insurance, upon request of the 

COUNTY, MAIN ST. shall provide COUNTY with a certified copy of each of the policies of 

insurance providing the coverage required by this Agreement within thirty (30) days after receipt 

of the request. Certified copies of policies may only be provided by the Insurer, not the agent or 

broker. 

(3) Deductible and self-insured retention amounts must be declared to and 

approved by COUNTY and must be reduced or eliminated upon written request from COUNTY. 

The risk of loss within the deductible amount, if any, in the insurance purchased and maintained 

pursuant to this document must be borne by MAIN ST. 

(4) The insurer’s cost of defense, including attorney's fees and attorney's fees 

on appeal, must not be included within the policy limits, but must remain the responsibility of the 

insurer for all General Liability, Auto Liability, and Employers’ Liability coverages. 

(5) In the event of loss covered by Property Insurance, the proceeds of a claim 

must be paid to COUNTY and COUNTY shall apportion the proceeds between COUNTY and 

MAIN ST. as their interests may appear. 

(6) Additional Insured:  Seminole County, Florida, its commissioners, officials, 

officers, and employees must be included as Additional Insureds under General Liability policies.  
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Such policies shall provide exception to any “Insured versus Insured” exclusion for claims brought 

by or on behalf of Additional Insureds. 

(7) Coverage:  The insurance provided by MAIN ST. pursuant to this 

Agreement must apply on a primary and non-contributory basis and any other insurance or self-

insurance maintained by the Seminole County Board of County Commissioners or COUNTY’s 

officials, officers, or employees must be in excess of and not contributing with the insurance 

provided by MAIN ST. 

(8) Waiver of Subrogation:  All policies must be endorsed to provide a Waiver 

of Subrogation clause in favor of the Seminole County, Florida and its respective officials, officers, 

and employees. This Waiver of Subrogation requirement does not apply to any policy that includes 

a condition that specifically prohibits such an endorsement or voids coverage should the Named 

Insured enter into such an agreement on a pre-loss basis. 

(9) Provision:  Commercial General Liability Policies required by this 

Agreement must be provided on an occurrence rather than a claims-made basis. 

(c) Insurance Company Requirements.  Insurance companies providing the insurance 

must meet the following requirements. 

(1) Such companies must be either: (a) authorized by maintaining Certificates 

of Authority or Letters of Eligibility issued to the companies by the Florida Office of Insurance 

Regulation to conduct business in the State of Florida, or (b) with respect only to the coverage 

required by this agreement for Workers' Compensation/Employers' Liability, authorized as a group 

self-insurer by Section 624.4621, Florida Statutes (2024), as this statute may be amended from 

time to time. 

(2) In addition, such companies other than those authorized by Section 
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624.4621, Florida Statutes (2024), as this statute may be amended from time to time, must have 

and maintain a Best’s Rating of “A-” or better and a Financial Size Category of “VII” or better 

according to A.M. Best Company. 

(3) If, during the period which an insurance company is providing the insurance 

coverage required by this Agreement, an insurance company, (A) loses its Certificate of Authority 

or Letter of Eligibility, (B) no longer complies with Section 624.4621, Florida Statutes (2024), as 

this statute may be amended from time to time, or (C) fails to maintain the Best’s Rating and 

Financial Size Category, then MAIN ST. shall immediately notify COUNTY as soon as MAIN 

ST. has knowledge of any such circumstance and, upon request of COUNTY, immediately replace 

the insurance coverage provided by the insurance company with a different insurance company 

meeting the requirements of this Agreement. Until such time as MAIN ST. has replaced the 

unacceptable insurer with an insurer acceptable to the COUNTY, MAIN ST. will be deemed to be 

in default of this Agreement. 

(d) Specifications.  Without limiting any of the other obligations or liabilities of MAIN 

ST., MAIN ST., at MAIN ST.’s sole expense, shall procure, maintain, and keep in force amounts 

and types of insurance conforming to the minimum requirements set forth in Exhibit B. Except as 

otherwise specified in this Agreement, the insurance must become effective prior to the 

commencement of work by MAIN ST. and must be maintained in force until final completion or 

such other time as required by this Agreement. The amounts and types of insurance must conform 

to the following minimum requirements: 

(1) Workers' Compensation/Employers’ Liability. 

(A) MAIN ST.’s insurance must cover MAIN ST. and its subcontractors 

of every tier for those sources of liability which would be covered by the latest edition of the 
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standard Workers' Compensation and Employers Liability Policy (NCCI Form WC 00 00 00 A), 

as filed for use in Florida by the National Council on Compensation Insurance.  In addition to 

coverage for the Florida Workers’ Compensation Act, where appropriate, coverage is to be 

included for the United States Longshoremen and Harbor Workers’ Compensation Act, Federal 

Employers’ Liability Act and any other applicable federal or state law. 

(B) Subject to the restrictions of coverage found in the standard 

Workers' Compensation and Employers Liability Policy, there must be no maximum limit on the 

amount of coverage for liability imposed by the Florida Workers' Compensation Act, and if 

applicable, the United States Longshoremen's and Harbor Workers' Compensation Act or any other 

coverage customarily insured under Part One of the standard Workers' Compensation and 

Employers Liability Policy.  

(C) The minimum limits to be maintained by MAIN ST. are as specified 

in Exhibit B. 

(D) If MAIN ST. asserts an exemption to the provisions of Chapter 440, 

Florida Statutes, Workers’ Compensation (2024), as this statute may be amended from time to 

time, MAIN ST. shall provide notification to COUNTY’s Risk Manager with the Resource 

Management Department and shall complete the COUNTY’s Workers’ Compensation Waiver 

Request. Approval of exemption is subject to COUNTY’s sole discretion. If approved, the named 

individuals listed in COUNTY’S approved exemption will be the only individuals authorized to 

perform work under this Agreement. 

(E) Any vendor or contractor, including MAIN ST., using an employee 

leasing company must complete the COUNTY’S Leased Employee Affidavit. 

(2) Commercial General Liability. 
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(A) MAIN ST.’s insurance must cover MAIN ST. for those sources of 

liability which would be covered by the latest edition of the standard Commercial General Liability 

Coverage Form (ISO Form CG 00 01), as filed for use in the State of Florida by the Insurance 

Services Office, or equivalent acceptable to COUNTY. Such coverage must not contain any 

endorsements excluding or limiting Products/Completed Operations, Contractual Liability, or 

Separation of Insureds.  If MAIN ST.’s work, or work under its direction, control, or sub-contract, 

requires blasting, explosive conditions, or underground operations, the comprehensive general 

liability coverage shall contain no exclusion relative to blasting, explosion, collapse of structures, 

or damage to underground property. 

(B) ISO Endorsement CG 20 10 or CG 20 26 and CG 20 37 or their 

equivalent must be used to provide such Additional Insured status. 

(C) The minimum limits to be maintained by MAIN ST. are as specified 

in Exhibit B. 

 (3) Business Auto Liability. 

(A) MAIN ST.’s insurance must cover MAIN ST. for those sources of 

liability which would be covered by Section II of the latest edition of the standard Business Auto 

Policy (ISO Form CA 00 01), as filed for use in the State of Florida by the Insurance Services 

Office. Coverage must include owned, non-owned, and hired autos or any auto.  In the event MAIN 

ST. does not own automobiles, MAIN ST. shall maintain coverage for hired and non-owned auto 

liability, which may be satisfied by way of endorsement to the Commercial General Liability 

policy or separate Business Auto Liability policy. If the contract involves operations governed by 

Sections 29 or 30 of the Motor Carrier Act of 1980, endorsement MCS-90 is required. 

(B) If MAIN ST.’S operations involve pollutants as defined in the ISO 
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Form CA 00 01, Form CA9948, Pollution Liability – Broadened Coverage for Covered Autos, is 

required. 

(C) The minimum limits to be maintained by MAIN ST. are as specified 

in Exhibit B. 

 (e) The maintenance of the insurance coverage set forth in this Section may not be 

construed to limit or have the effect of limiting MAIN ST.’s liability under the provisions of 

Section 5 concerning indemnification or any other provision of this Agreement. 

Section 7.  Billing and Payment. 

(a) COUNTY hereby agrees to provide financial assistance to MAIN ST. up to a total 

maximum sum of THIRTY THOUSAND AND 00/100 DOLLARS ($30,000.00) being the annual 

funding allocation.  The funds will be payable for all services provided hereunder by MAIN ST. 

during the term of this Agreement in accordance with the proposed projects outline set forth in 

Exhibit A.  Qualified expenditures are reimbursable upon: 

(1) receipt by COUNTY of a Request for Funds form, attached hereto and 

incorporated herein as Exhibit C, from MAIN ST. requesting the total contract amount as stated above 

in Exhibit A; 

(2) verification by Seminole County Tourism Division that MAIN ST. is 

providing the services for which reimbursement is sought and has complied with the reporting 

requirements contained hereinafter; and 

(3) Payment requests shall be sent to: 

 Original: Tourism Director 

Seminole County Tourism Division 

1055 AAA Drive 

Lake Mary, Florida 32746 
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 Duplicate: Director, Department of Finance 

Seminole County Services Building 

1101 E. First Street 

Sanford, Florida 32771 

 

(b) If MAIN ST. misappropriates or misuses the funds provided herein, MAIN ST. shall 

repay COUNTY the entire sum of this Agreement within ninety (90) days of notice from COUNTY 

as provided hereinafter. 

Section 8.  Reporting Requirements.  In the performance of this Agreement, MAIN ST. 

shall maintain books, records, and accounts of all activities in compliance with normal accounting 

procedures.  MAIN ST. shall transmit and certify interim financial records to COUNTY quarterly, in 

accordance with quarterly Tourist Development Council meeting reports.  These reports should be 

submitted to the Seminole County Office of Economic Development and Tourism.  The reports shall 

set forth general MAIN ST. activities, financials, and the progress. 

Section 9.  Non-Allowable Costs.  The purpose for which Tourist Development Tax grant 

funds are provided to MAIN ST. shall not duplicate programs for which monies have been received, 

committed, or applied for from another source.  The monies provided hereunder shall not be expended 

on wages or salaries for administrative staff, feasibility studies for facilities, or administrative 

expenses. 

Section 10.   Unavailability of Funds.  MAIN ST. acknowledges that the Tourist 

Development Tax revenues are the source of funding for this Agreement and that no other COUNTY 

revenues shall or may be utilized to meet COUNTY’s obligations hereunder.  If, for whatever reason, 

the funds pledged by COUNTY to this program should become unavailable, this Agreement may be 

terminated immediately, at the option of COUNTY, by written notice of termination to MAIN ST. as 

provided hereinafter.  COUNTY shall not be obligated to pay for any services provided or costs 

incurred by MAIN ST. after MAIN ST. has received such notice of termination.  In the event there 
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are any unused COUNTY funds, MAIN ST. shall promptly refund those funds to COUNTY or 

otherwise utilize such funds as COUNTY directs. 

Section 11.  Public Records Law. 

(a) MAIN ST. acknowledges COUNTY’s obligations under Article 1, Section 24, 

Florida Constitution and Chapter 119, Florida Statutes, as amended, to release public records to 

members of the public upon request. MAIN ST. acknowledges that the COUNTY is required to 

comply with Article 1, Section 24, Florida Constitution and Chapter 119, Florida Statutes, as 

amended, in the handling of the public records created under this Agreement and that this statute 

controls over the terms of this Agreement. Upon COUNTY’s request, MAIN ST. will provide 

COUNTY with all requested public records in MAIN ST.’s possession, or will allow COUNTY 

to inspect or copy the requested records within a reasonable time and at a cost that does not exceed 

costs provided under Chapter 119, Florida Statutes, as amended. 

(b) MAIN ST. specifically acknowledges its obligations to comply with Section 

119.0701, Florida Statutes, as amended, with regard to public records and must: 

(1) keep and maintain public records that ordinarily and necessarily would be 

required by COUNTY in order to perform the services required under this Agreement; 

(2) provide the public with access to public records on the same terms and 

conditions that COUNTY would provide the records and at a cost that does not exceed the cost 

provided in Chapter 119, Florida Statutes, or as otherwise provided by law; 

 (3) ensure public records that are exempt or confidential and exempt from 

public records disclosure requirements are not disclosed, except as authorized by law; and 

  (4) Upon termination of this Agreement, MAIN ST. will transfer, at no cost to 

COUNTY, all public records in possession of MAIN ST., or keep and maintain public records 
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required by COUNTY under this Agreement. If MAIN ST. transfers all public records to 

COUNTY upon completion of this Agreement, MAIN ST. must destroy any duplicate public 

records that are exempt or confidential and exempt from public records disclosure requirements. 

If MAIN ST. keeps and maintains the public records upon completion of this Agreement, MAIN 

ST. must meet all applicable requirements for retaining public records.  All records stored 

electronically must be provided to COUNTY, upon request of COUNTY, in a format that is 

compatible with the information technology systems of COUNTY. 

 (c) IF MAIN ST. HAS QUESTIONS REGARDING THE 

APPLICATION OF CHAPTER 119, FLORIDA STATUTES, TO MAIN ST.’s 

DUTY TO PROVIDE PUBLIC RECORDS RELATING TO THIS 

AGREEMENT, CONTACT THE OFFICE OF ECONOMIC 

DEVELOPMENT AND TOURISM ADMINISTRATOR, GUI CUNHA AT: 

(407) 665-2901, GCUNHA@SEMINOLECOUNTYFL.GOV, OR 1101 E. 

FIRST STREET, SANFORD, FLORIDA 32771. 

(d) Failure to comply with this Section will be deemed a material breach of this 

Agreement, for which the non-breaching party may terminate this Agreement immediately upon 

written notice to the breaching Party. 

Section 12.  Liaison.  MAIN ST. shall submit original Request for Funds Forms and any 

other correspondence, to the following: 

Tourism Director 

Seminole County Office of Economic Development and Tourism 

1055 AAA Drive 

Lake Mary, Florida 32746 

 

Section 13.  Notices.   
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(a) Whenever either party desires to give notice unto the other, notice may be sent to:  

For COUNTY: 

 

Tourism Director 

Seminole County Office of Economic Development and Tourism 

1055 AAA Drive 

Lake Mary, Florida 32746 

 

For MAIN ST.: 

 

President 

Sanford Main Street, Inc. 

111 S. Magnolia Avenue 

Sanford, Florida 32771 

 

(b) Any notice delivered with respect to this Agreement must be in writing and will be 

deemed to be delivered (whether or not actually received) when (i) hand- delivered to the persons 

designated below, or (ii) five (5) business days after deposit in the United States Mail, postage prepaid, 

certified mail, return-receipt requested, addressed to the person at the address for the Party as set forth 

in subsection (a) above. 

(c) Either of the parties may change, by written notice as provided herein, the address or 

persons for receipt of notices. All notices shall be effective upon receipt. 

Section 14.  Assignments.  Neither party to this Agreement shall assign this Agreement, nor 

any interest arising herein, without the written consent of the other. 

Section 15.  Entire Agreement. 

(a) It is understood and agreed that the entire Agreement of the parties is contained herein 

and that this Agreement supersedes all oral agreements and negotiations between the parties relating 

to the subject matter hereof as well as any previous agreements presently in effect between the parties 

relating to the subject matter hereof. 
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(b) Any alterations, amendments, deletions, or waivers of the provisions of this 

Agreement shall be valid only when expressed in writing and duly signed by the parties. 

Section 16.  Compliance with Laws and Regulations.  In providing all services pursuant to 

this Agreement, MAIN ST. shall abide by all statutes, ordinances, rules, and regulations pertaining 

to, or regulating the provisions of such services, including those now in effect and hereafter adopted.  

Any violation of said statutes, ordinances, rules, or regulations shall constitute a material breach of 

this Agreement and shall entitle COUNTY to terminate this Agreement immediately upon delivery 

of written notice of termination to MAIN ST. as provided hereinabove. 

Section 17.  Conflict of Interest. 

(a) MAIN ST. agrees that it will not engage in any action that would create a conflict of 

interest in the performance of its obligations pursuant to this Agreement with COUNTY or which 

would violate or cause others to violate the provisions of Part III, Chapter 112, Florida Statutes, 

relating to ethics in government. 

(b) MAIN ST. hereby certifies that no officer, agent or employee of COUNTY has any 

material interest (as defined in Section 112.312(15), Florida Statutes, as over five percent (5%)), 

either directly or indirectly, in the business of MAIN ST. to be conducted here, and that no such 

person shall have any such interest at any time during the term of this Agreement. 

(c) Pursuant to Section 216.347, Florida Statutes, MAIN ST. hereby agrees that monies 

received from COUNTY pursuant to this Agreement will not be used for the purpose of lobbying the 

Legislature or any other State or Federal agency. 

[The remainder of this page has been intentionally left blank.] 

 

203



 

_________________________________________________________ 

Sanford Main Street, Inc. 

Tourist Development Tax Funding Agreement 

 FY 2024-2025 

Page 16 of 16 

IN WITNESS WHEREOF, the parties to this Agreement have caused their names to be 

affixed hereto by the proper officers thereof for the purposes herein expressed on the day and year 

first above written. 

WITNESSES: 

 _________________________________  

Signature 

 _________________________________  

Print Name 

 SANFORD MAIN STREET, INC. 

 By: ______________________________________  

 DANIEL LEWIS, President 

 

Date: ______________________________________  

 

 _________________________________  

Signature 

 _________________________________  

Print Name 

 

ATTEST:  BOARD OF COUNTY COMMISSIONERS  

  SEMINOLE COUNTY, FLORIDA 
 

 

 _________________________________  By: ______________________________________  

GRANT MALOY JAY ZEMBOWER, Chairman 

Clerk to the Board of  

County Commissioners of Date: ______________________________________  

Seminole County, Florida.  
 

For the use and reliance As authorized for execution by the Board of  

of Seminole County only. County Commissioners at their 

 ______________, 20____ regular meeting. 

Approved as to form and 

legal sufficiency. 

 

 _________________________________ 

County Attorney 
 

Attachments: 

- Exhibit A – Seminole County Tourist Development Tax Grant Application - Sanford Main Street 

- Exhibit B – Insurance Requirements 

- Exhibit C – Request for Funds Form 

- Exhibit D - Foreign Country of Concern Affidavit 
JBN/sa 
10/22/2024 
T:\Users\Legal Secretary CSB\Tourism\2024\Sanford Main Street Funding Agreement 2024-2025.docx 
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EXHIBIT B 

INSURANCE REQUIREMENTS 

SANFORD MAIN STREET, INC. 

TOURIST DEVELOPMENT TAX FUNDING AGREEMENT 

The following insurance requirements and limits of liability are required: 

 

A. Workers’ Compensation & Employers’ Liability Insurance: 

 

Workers’ Compensation:  Statutory 

Employers’ Liability:   $ 500,000 Each Accident 

      $ 500,000 Disease Aggregate 

      $ 500,000 Disease Each Employee 

B. Commercial General Liability Insurance: 

     $ 1,000,000 Per Occurrence  

      $ 2,000,000 General Aggregate 

     $ 2,000,000 Products and Completed Operations  

     $ 1,000,000 Personal and Advertising Injury 

C. Business Automobile Liability Insurance: 

 

$ 1,000,000  Combined Single Limit 

(Any Auto or Owned, Hired, and 

Non-Owned Autos) 

 

 

 

 

 

 

 

 

~~ End Exhibit B ~~ 
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Exhibit C

     "EXHIBIT C"
Request for Funds
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FOREIGN COUNTRY OF CONCERN AFFIDAVIT 

 

Before me, a notary public, in and for the State of Florida – at large, personally appeared, 

 

 ___    ___ , and having first made due oath or affirmation, states:  
  (Write Name) 

 

1. My name is      . 
(Write Name) 

 

2. I am the      of    . 
(Write Title)   (Insert Company Name) 

 

3. The Company was formed in    and is a ____ _ ______ . 
(Country and State)  (List Entity, ex. LLC, INC., etc.) 

 

4. I am duly authorized and empowered and have sufficient knowledge to execute and deliver this 

Affidavit. 

 

5. I affirm that the Company is not: 

a. Owned or controlled by the government of the People’s Republic of China, the 

Russian Federation, the Islamic Republic of Iran, the Democratic People’s Republic 

of Korea, the Republic of Cuba, the Venezuelan regime of Nicolás Maduro, or the 

Syrian Arab Republic (collectively and individually, a “Foreign Country of 

Concern”), including any agency of or any other entity of significant control of such 

Foreign Country of Concern. Where ‘controlled by’ means having possession of the 

power to direct or cause the direction of the management or policies of a company, 

whether through ownership of securities, by contract, or otherwise; or a person or 

entity that directly or indirectly has the right to vote 25 percent or more of the voting 

interests of the company or that is entitled to 25 percent or more of its profits is 

presumed to control the foreign entity; or 

b. A partnership, association, corporation, organization, or other combination of persons 

organized under the laws of or having its principal place of business in a Foreign 

Country of Concern, or a subsidiary of such entity.  

 

Under penalties of perjury, I declare that I have read the foregoing Affidavit and that the facts 

stated in it are true. 

 

      
(Signature of Affiant) 
 

The foregoing instrument was acknowledged before me this ___ day of ____ ,20_   , by 

  __________ .  
 (Insert Name of Affiant) 

             

      Print, Type or Stamp Name of Notary 

 

Personally known      

OR Produced Identification     

Type of Identification      
 

Exhibit D 
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SEMINOLE COUNTY, FLORIDA

Agenda Memorandum

COUNTY SERVICES
BUILDING

1101 EAST FIRST STREET
SANFORD, FLORIDA

327711468

File Number: 2024-1466

Title:

Approve and authorize the Chairman to execute a tourism development tax funding
agreement with Florida Goldsboro Main Street, Inc. in the amount of $30,000 for the
FY2024/25 funding allocation for marketing and advertising. Countywide (Andrea
Wesser-Brawner, Chief Innovation and Strategy Officer)

Division:

County Manager Office

Authorized By:

Andrea Wesser-Brawner, Chief Innovation and Strategy Officer

Contact/Phone Number:

Andrea Wesser-Brawner/407-665-7223

Background:

In 2020, Seminole County Tourism initiated a marketing and advertising grant to
support local efforts to advertise events and other attractions to promote Seminole
County to out-of-area visitors. Per section 125.0104, Florida Statutes, known as the
Local Option Tourist Development Act, the Tourist Development Tax (TDT) may be
used to promote and advertise tourism to attract visitors.

Florida Goldsboro Main Street, Inc. is a 501(c)3 organization and Florida Not for Profit
Corporation with a seven-member voting board and one ex-officio member. The Board
includes one ex-officio seat for Seminole County Tourism.

Florida Goldsboro Main Street, Inc. is funded via the City of Sanford ($30,000). Florida
Goldsboro Main Street, Inc. is expecting private industry support as well. The City of
Sanford works closely with Seminole County Tourism to encourage marketing of the
City as a destination. This grant provides the City, County, and Goldsboro's business
community with increased ownership over the marketing of local businesses and
attractions.

Seminole County Tourism coordinates with Florida Goldsboro Main Street, Inc., to
ensure advertising dollars are spent within Section 125.0104 parameters while also

Page 1 of 2
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aligning with Seminole County Tourism's overall marketing strategy.

Agreement terms include:

• Florida Goldsboro Main Street, Inc. may only use grant funds to promote out-of-
county tourism. Funds may not be expended on wages or salaries, feasibility studies
for facilities, or administrative expenses;

• Per Statute, funds must be used to market to visitors located outside of Seminole
County;

•Florida Goldsboro Main Street, Inc. shall submit an advertisement and promotion copy
paid for with TDT dollars to Seminole County Tourism for review and approval;

• Florida Goldsboro Main Street, Inc. shall provide and maintain an ex-officio seat on
the Florida Goldsboro Main Street, Inc. Board for a representative of Seminole County
Tourism staff; and

• Florida Goldsboro Main Street, Inc. shall provide quarterly Tourist Development
Council meeting reports.

Tourist Development Council Recommendation

At the August 17, 2023 meeting, the Tourist Development Council recommended
approval for funding up to a total maximum sum of $20,000 for this grant allocation for
marketing and advertising.

At the August 15, 2024 meeting, the Tourist Development Council recommended
approval for funding up to a total maximum sum of $30,000 for this grant allocation for
marketing and advertising.

Funding History

FY 2023/24 was the first request for funding. Request was approved and authorized by
the Chairman to execute a tourism grant agreement with Florida Goldsboro Main
Street, Inc. in the amount of $20,000 for the FY2023/24 funding allocation for
marketing and advertising.

The FY2024/25 amount requested is budgeted in the Tourism Development budget.

Requested Action:

Staff requests the Board approve and authorize the Chairman to execute a tourism
development tax funding agreement with Florida Goldsboro Main Street, Inc. in the
amount of $30,000 for the FY2024/25 funding allocation for marketing and advertising.

Page 2 of 2
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FLORIDA GOLDSBORO MAIN STREET, INC. 

TOURIST DEVELOPMENT TAX FUNDING AGREEMENT 

FY 2024-2025 

 

THIS AGREEMENT is made and entered this ____ day of _________________, 2024, by 

and between SEMINOLE COUNTY, a political subdivision of the State of Florida, whose address 

is Seminole County Services Building, 1101 E. First Street, Sanford, Florida 32771, hereinafter 

referred to as the “COUNTY”, and FLORIDA GOLDSBORO MAIN STREET, INC., a Florida 

not-for-profit corporation, whose principal address is 1213 Historic Goldsboro Boulevard, Sanford, 

Florida 32771, hereinafter referred to as “MAIN ST.”. 

W I T N E S S E T H: 

WHEREAS, the Florida State Legislature enacted Section 125.0104, Florida Statutes, known 

as the Local Option Tourist Development Act in response to the growing need of Florida counties to 

provide additional revenue sources for tourist development to stimulate the local economy; and 

WHEREAS, the voters of Seminole County approved by referendum the imposition of the 

Tourist Development Tax on transient rental accommodations in Seminole County; and 

WHEREAS, COUNTY, in coordination with the Tourist Development Council, 

appropriated Tourist Development Tax revenues to promote and advertise tourism in the State of 

Florida and nationally and internationally for the purpose of attraction of tourists. 

NOW, THEREFORE, in consideration of the mutual understandings and agreements set 

forth herein, COUNTY and MAIN ST. agree as follows: 

Section 1.  Term.  The term of this Agreement is from October 1, 2024, through 

September 30, 2025, the date of signature by the parties notwithstanding, unless earlier terminated, 

as provided herein. 
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Section 2.  Termination.  This Agreement may be terminated by either party at any time, 

with or without cause, upon not less than thirty (30) days written notice delivered to the other party 

or, at the option of COUNTY, immediately in the event that MAIN ST. fails to fulfill any of the terms, 

understandings, or covenants of this Agreement.  COUNTY shall not be obligated to pay for any 

services provided or costs incurred by MAIN ST. after MAIN ST. has received notice of termination.  

Upon said termination, MAIN ST. shall immediately refund to COUNTY or otherwise utilize as 

COUNTY directs any unused funds provided hereunder in accordance with Section 125.0104(5), 

Florida Statutes. 

Section 3.  Services. 

(a) MAIN ST. shall use funds from this Agreement in conjunction with monies granted 

by any public or private agency to promote and advertise tourism in the State of Florida and nationally 

and internationally for the purpose of attraction of tourists, as set forth in Exhibit A attached hereto 

and incorporated herein. 

(b) MAIN ST. shall be required to have and maintain a website for the purpose of 

promoting tourism.  Such site shall be linked to the Orlando North Seminole County Tourism website 

(www.doorlandonorth.com) and such link shall be maintained throughout the duration of this 

Agreement. 

(c) It is understood that MAIN ST. shall devote monies received pursuant to this 

Agreement to out-of-County advertising and promotion and shall, where appropriate, participate in 

COUNTY’s cooperative advertising programs.  MAIN ST. shall submit advertisement and 

promotional copy paid for with Tourist Development Tax dollars to COUNTY for review and 

approval. 
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Section 4.  Membership.  MAIN ST. shall provide and maintain one non-voting member seat 

on the Florida Goldsboro Main Street, Inc. Board for a member of the Orlando North Seminole 

County Tourism staff, designated. 

Section 5.  Liability and Indemnification.   

(a) COUNTY and its Commissioners, officials, employees, and agents shall not be liable 

for the acts, omissions, and negligence of MAIN ST. and its officers, employees, members and agents 

in the performance of services provided hereunder.  MAIN ST. hereby agrees, to the fullest extent 

permitted by law, to fully and completely indemnify, insure, and hold harmless COUNTY and its 

Commissioners, officials, employees and agents from and against any liability of whatsoever type or 

nature, howsoever arising, relating in any way to the acts or omissions of MAIN ST. and its officers, 

members, agents, and employees. 

(b) MAIN ST. further agrees that nothing contained in this Agreement will be construed 

or interpreted as a waiver of COUNTY’S sovereign immunity and the limitation of damages as 

provided in Section 768.28, Florida Statutes, as that statute may be amended from time to time.   

 Section 6. Insurance. 

(a) MAIN ST., at its sole expense, shall maintain the insurance required under this 

Section at all times throughout the duration of this Agreement and have this insurance approved 

by COUNTY’s Risk Manager with the Resource Management Department.  MAIN ST. shall 

immediately provide written notice to the COUNTY upon receipt of notice of cancellation of an 

insurance policy or a decision to terminate an insurance policy. 

(1) MAIN ST. shall require and ensure that each of its sub-vendors or 

subcontractors providing services under this Agreement, if any, procures and maintains insurance 

of the types and to the limits specified in this Agreement until the completion of their respective 
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services. 

(2) Neither approval by COUNTY nor failure by COUNTY to disapprove the 

insurance furnished by MAIN ST. will relieve MAIN ST. of its full responsibility for liability, 

damages, and accidents. 

(3) Neither COUNTY’s review of the coverage afforded by or the provisions 

of the policies of insurance purchased and maintained by MAIN ST. in accordance with this 

Section, nor COUNTY’s decisions to raise or not to raise any objections about either or both, in 

any way relieves or decreases the liability of MAIN ST. 

(4) If COUNTY elects to raise an objection to the coverage afforded by or the 

provisions of the insurance furnished, then MAIN ST. shall promptly provide to COUNTY such 

additional information as COUNTY may reasonably request, and MAIN ST. shall remedy any 

deficiencies in the policies of insurance within ten (10) days. 

(5) COUNTY’s authority to object to insurance does not in any way whatsoever 

give rise to any duty on the part of COUNTY to exercise this authority for the benefit of MAIN 

ST. or any other party. 

(b) General Requirements. 

(1) Before commencing work, MAIN ST. shall furnish COUNTY with a 

current Certificate of Insurance on a current ACORD Form signed by an authorized representative 

of the insurer evidencing the insurance required by this Section and Exhibit B, and including the 

following as Certificate Holder: 

Seminole County, Florida 

Seminole County Services Building 

1101 East 1st Street 

Sanford, Florida 32771 

 

The Certificate of Insurance must evidence and all policies must be endorsed to provide the 
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COUNTY with not less than thirty (30) days (10 days for non-payment) written notice prior to the 

cancellation or non-renewal of coverage directly from the Insurer and without additional action of 

the Insured or Broker. Until such time as the insurance is no longer required to be maintained, 

MAIN ST. shall provide COUNTY with a renewal or replacement Certificate of Insurance within 

ten (10) days after the expiration or replacement of the insurance for which a previous certificate 

has been provided. 

(2) In addition to providing the Certificate of Insurance, upon request of the 

COUNTY, MAIN ST. shall provide COUNTY with a certified copy of each of the policies of 

insurance providing the coverage required by this Agreement within thirty (30) days after receipt 

of the request. Certified copies of policies may only be provided by the Insurer, not the agent or 

broker. 

(3) Deductible and self-insured retention amounts must be declared to and 

approved by COUNTY and must be reduced or eliminated upon written request from COUNTY. 

The risk of loss within the deductible amount, if any, in the insurance purchased and maintained 

pursuant to this document must be borne by MAIN ST. 

(4) The insurer’s cost of defense, including attorney's fees and attorney's fees 

on appeal, must not be included within the policy limits, but must remain the responsibility of the 

insurer for all General Liability, Auto Liability, and Employers’ Liability coverages. 

(5) In the event of loss covered by Property Insurance, the proceeds of a claim 

must be paid to COUNTY and COUNTY shall apportion the proceeds between COUNTY and 

MAIN ST. as their interests may appear. 

(6) Additional Insured:  Seminole County, Florida, its commissioners, officials, 

officers, and employees must be included as Additional Insureds under General Liability policies.  
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Such policies shall provide exception to any “Insured versus Insured” exclusion for claims brought 

by or on behalf of Additional Insureds. 

(7) Coverage:  The insurance provided by MAIN ST. pursuant to this 

Agreement must apply on a primary and non-contributory basis and any other insurance or self-

insurance maintained by the Seminole County Board of County Commissioners or COUNTY’s 

officials, officers, or employees must be in excess of and not contributing with the insurance 

provided by MAIN ST. 

(8) Waiver of Subrogation:  All policies must be endorsed to provide a Waiver 

of Subrogation clause in favor of the Seminole County, Florida and its respective officials, officers, 

and employees. This Waiver of Subrogation requirement does not apply to any policy that includes 

a condition that specifically prohibits such an endorsement or voids coverage should the Named 

Insured enter into such an agreement on a pre-loss basis. 

(9) Provision:  Commercial General Liability Policies required by this 

Agreement must be provided on an occurrence rather than a claims-made basis. 

(c) Insurance Company Requirements.  Insurance companies providing the insurance 

must meet the following requirements. 

(1) Such companies must be either: (a) authorized by maintaining Certificates 

of Authority or Letters of Eligibility issued to the companies by the Florida Office of Insurance 

Regulation to conduct business in the State of Florida, or (b) with respect only to the coverage 

required by this agreement for Workers' Compensation/Employers' Liability, authorized as a group 

self-insurer by Section 624.4621, Florida Statutes (2024), as this statute may be amended from 

time to time. 

(2) In addition, such companies other than those authorized by Section 
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624.4621, Florida Statutes (2024), as this statute may be amended from time to time, must have 

and maintain a Best’s Rating of “A-” or better and a Financial Size Category of “VII” or better 

according to A.M. Best Company. 

(3) If, during the period which an insurance company is providing the insurance 

coverage required by this Agreement, an insurance company, (A) loses its Certificate of Authority 

or Letter of Eligibility, (B) no longer complies with Section 624.4621, Florida Statutes (2024), as 

this statute may be amended from time to time, or (C) fails to maintain the Best’s Rating and 

Financial Size Category, then MAIN ST. shall immediately notify COUNTY as soon as MAIN 

ST. has knowledge of any such circumstance and, upon request of COUNTY, immediately replace 

the insurance coverage provided by the insurance company with a different insurance company 

meeting the requirements of this Agreement. Until such time as MAIN ST. has replaced the 

unacceptable insurer with an insurer acceptable to the COUNTY, MAIN ST. will be deemed to be 

in default of this Agreement. 

(d) Specifications.  Without limiting any of the other obligations or liabilities of MAIN 

ST., MAIN ST., at MAIN ST.’s sole expense, shall procure, maintain, and keep in force amounts 

and types of insurance conforming to the minimum requirements set forth in Exhibit B. Except as 

otherwise specified in this Agreement, the insurance must become effective prior to the 

commencement of work by MAIN ST. and must be maintained in force until final completion or 

such other time as required by this Agreement. The amounts and types of insurance must conform 

to the following minimum requirements: 

(1) Workers' Compensation/Employers’ Liability. 

(A) MAIN ST.’s insurance must cover MAIN ST. and its subcontractors 

of every tier for those sources of liability which would be covered by the latest edition of the 
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standard Workers' Compensation and Employers Liability Policy (NCCI Form WC 00 00 00 A), 

as filed for use in Florida by the National Council on Compensation Insurance.  In addition to 

coverage for the Florida Workers’ Compensation Act, where appropriate, coverage is to be 

included for the United States Longshoremen and Harbor Workers’ Compensation Act, Federal 

Employers’ Liability Act and any other applicable federal or state law. 

(B) Subject to the restrictions of coverage found in the standard 

Workers' Compensation and Employers Liability Policy, there must be no maximum limit on the 

amount of coverage for liability imposed by the Florida Workers' Compensation Act, and if 

applicable, the United States Longshoremen's and Harbor Workers' Compensation Act or any other 

coverage customarily insured under Part One of the standard Workers' Compensation and 

Employers Liability Policy.  

(C) The minimum limits to be maintained by MAIN ST. are as specified 

in Exhibit B. 

(D) If MAIN ST. asserts an exemption to the provisions of Chapter 440, 

Florida Statutes, Workers’ Compensation (2024), as this statute may be amended from time to 

time, MAIN ST. shall provide notification to COUNTY’s Risk Manager with the Resource 

Management Department and shall complete the COUNTY’s Workers’ Compensation Waiver 

Request. Approval of exemption is subject to COUNTY’s sole discretion. If approved, the named 

individuals listed in COUNTY’S approved exemption will be the only individuals authorized to 

perform work under this Agreement. 

(E) Any vendor or contractor, including MAIN ST., using an employee 

leasing company must complete the COUNTY’S Leased Employee Affidavit. 

(2) Commercial General Liability. 
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(A) MAIN ST.’s insurance must cover MAIN ST. for those sources of 

liability which would be covered by the latest edition of the standard Commercial General Liability 

Coverage Form (ISO Form CG 00 01), as filed for use in the State of Florida by the Insurance 

Services Office, or equivalent acceptable to COUNTY. Such coverage must not contain any 

endorsements excluding or limiting Products/Completed Operations, Contractual Liability, or 

Separation of Insureds.  If MAIN ST.’s work, or work under its direction, control, or sub-contract, 

requires blasting, explosive conditions, or underground operations, the comprehensive general 

liability coverage shall contain no exclusion relative to blasting, explosion, collapse of structures, 

or damage to underground property. 

(B) ISO Endorsement CG 20 10 or CG 20 26 and CG 20 37 or their 

equivalent must be used to provide such Additional Insured status. 

(C) The minimum limits to be maintained by MAIN ST. are as specified 

in Exhibit B. 

 (3) Business Auto Liability. 

(A) MAIN ST.’s insurance must cover MAIN ST. for those sources of 

liability which would be covered by Section II of the latest edition of the standard Business Auto 

Policy (ISO Form CA 00 01), as filed for use in the State of Florida by the Insurance Services 

Office. Coverage must include owned, non-owned, and hired autos or any auto.  In the event MAIN 

ST. does not own automobiles, MAIN ST. shall maintain coverage for hired and non-owned auto 

liability, which may be satisfied by way of endorsement to the Commercial General Liability 

policy or separate Business Auto Liability policy. If the contract involves operations governed by 

Sections 29 or 30 of the Motor Carrier Act of 1980, endorsement MCS-90 is required. 

(B) If MAIN ST.’S operations involve pollutants as defined in the ISO 
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Form CA 00 01, Form CA9948, Pollution Liability – Broadened Coverage for Covered Autos, is 

required. 

(C) The minimum limits to be maintained by MAIN ST. are as specified 

in Exhibit B. 

 (e) The maintenance of the insurance coverage set forth in this Section may not be 

construed to limit or have the effect of limiting MAIN ST.’s liability under the provisions of 

Section 5 concerning indemnification or any other provision of this Agreement. 

Section 7.  Billing and Payment. 

(a) COUNTY hereby agrees to provide financial assistance to MAIN ST. up to a total 

maximum sum of THIRTY THOUSAND AND 00/100 DOLLARS ($30,000.00) being the annual 

funding allocation.  The funds will be payable for all services provided hereunder by MAIN ST. 

during the term of this Agreement in accordance with the proposed projects outline set forth in 

Exhibit A.  Qualified expenditures are reimbursable upon: 

(1) receipt by COUNTY of a Request for Funds form, attached hereto and 

incorporated herein as Exhibit C, from MAIN ST. requesting the total contract amount as stated above 

in Exhibit A; 

(2) verification by Seminole County Tourism Division that MAIN ST. is 

providing the services for which reimbursement is sought and has complied with the reporting 

requirements contained hereinafter; and 

(3) Payment requests shall be sent to: 

 Original: Tourism Director 

Seminole County Tourism Division 

1055 AAA Drive 

Lake Mary, Florida 32746 
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 Duplicate: Director, Department of Finance 

Seminole County Services Building 

1101 E. First Street 

Sanford, Florida 32771 

 

(b) If MAIN ST. misappropriates or misuses the funds provided herein, MAIN ST. shall 

repay COUNTY the entire sum of this Agreement within ninety (90) days of notice from COUNTY 

as provided hereinafter. 

Section 8.  Reporting Requirements.  In the performance of this Agreement, MAIN ST. 

shall maintain books, records, and accounts of all activities in compliance with normal accounting 

procedures.  MAIN ST. shall transmit and certify interim financial records to COUNTY quarterly, in 

accordance with quarterly Tourist Development Council meeting reports.  These reports should be 

submitted to the Seminole County Office of Economic Development and Tourism.  The reports shall 

set forth general MAIN ST. activities, financials, and the progress. 

Section 9.  Non-Allowable Costs.  The purpose for which Tourist Development Tax grant 

funds are provided to MAIN ST. shall not duplicate programs for which monies have been received, 

committed, or applied for from another source.  The monies provided hereunder shall not be expended 

on wages or salaries for administrative staff, feasibility studies for facilities, or administrative 

expenses. 

Section 10.   Unavailability of Funds.  MAIN ST. acknowledges that the Tourist 

Development Tax revenues are the source of funding for this Agreement and that no other COUNTY 

revenues shall or may be utilized to meet COUNTY’s obligations hereunder.  If, for whatever reason, 

the funds pledged by COUNTY to this program should become unavailable, this Agreement may be 

terminated immediately, at the option of COUNTY, by written notice of termination to MAIN ST. as 

provided hereinafter.  COUNTY shall not be obligated to pay for any services provided or costs 

incurred by MAIN ST. after MAIN ST. has received such notice of termination.  In the event there 
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are any unused COUNTY funds, MAIN ST. shall promptly refund those funds to COUNTY or 

otherwise utilize such funds as COUNTY directs. 

Section 11.  Public Records Law. 

(a) MAIN ST. acknowledges COUNTY’s obligations under Article 1, Section 24, 

Florida Constitution and Chapter 119, Florida Statutes, as amended, to release public records to 

members of the public upon request. MAIN ST. acknowledges that the COUNTY is required to 

comply with Article 1, Section 24, Florida Constitution and Chapter 119, Florida Statutes, as 

amended, in the handling of the public records created under this Agreement and that this statute 

controls over the terms of this Agreement. Upon COUNTY’s request, MAIN ST. will provide 

COUNTY with all requested public records in MAIN ST.’s possession, or will allow COUNTY 

to inspect or copy the requested records within a reasonable time and at a cost that does not exceed 

costs provided under Chapter 119, Florida Statutes, as amended. 

(b) MAIN ST. specifically acknowledges its obligations to comply with Section 

119.0701, Florida Statutes, as amended, with regard to public records and must: 

(1) keep and maintain public records that ordinarily and necessarily would be 

required by COUNTY in order to perform the services required under this Agreement; 

(2) provide the public with access to public records on the same terms and 

conditions that COUNTY would provide the records and at a cost that does not exceed the cost 

provided in Chapter 119, Florida Statutes, or as otherwise provided by law; 

 (3) ensure public records that are exempt or confidential and exempt from 

public records disclosure requirements are not disclosed, except as authorized by law; and 

  (4) Upon termination of this Agreement, MAIN ST. will transfer, at no cost to 

COUNTY, all public records in possession of MAIN ST., or keep and maintain public records 
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required by COUNTY under this Agreement. If MAIN ST. transfers all public records to 

COUNTY upon completion of this Agreement, MAIN ST. must destroy any duplicate public 

records that are exempt or confidential and exempt from public records disclosure requirements. 

If MAIN ST. keeps and maintains the public records upon completion of this Agreement, MAIN 

ST. must meet all applicable requirements for retaining public records.  All records stored 

electronically must be provided to COUNTY, upon request of COUNTY, in a format that is 

compatible with the information technology systems of COUNTY. 

 (c) IF MAIN ST. HAS QUESTIONS REGARDING THE 

APPLICATION OF CHAPTER 119, FLORIDA STATUTES, TO MAIN ST.’s 

DUTY TO PROVIDE PUBLIC RECORDS RELATING TO THIS 

AGREEMENT, CONTACT THE OFFICE OF ECONOMIC 

DEVELOPMENT AND TOURISM ADMINISTRATOR, GUI CUNHA AT: 

(407) 665-2901, GCUNHA@SEMINOLECOUNTYFL.GOV, OR 1101 E. 

FIRST STREET, SANFORD, FLORIDA 32771. 

 (d) Failure to comply with this Section will be deemed a material breach of this 

Agreement, for which the non-breaching party may terminate this Agreement immediately upon 

written notice to the breaching Party. 

Section 12.  Liaison.  MAIN ST. shall submit original Request for Funds Forms and any 

other correspondence, to the following: 

Tourism Director 

Seminole County Office of Economic Development and Tourism 

1055 AAA Drive 

Lake Mary, Florida 32746 

 

Section 13.  Notices.   
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(a) Whenever either party desires to give notice unto the other, notice may be sent to: 

For COUNTY: 

 

Tourism Director 

Seminole County Office of Economic Development and Tourism 

1055 AAA Drive 

Lake Mary, Florida 32746 

 

For MAIN ST.: 

 

President 

Florida Goldsboro Main Street, Inc. 

1213 Historic Goldsboro Boulevard 

Sanford, Florida 32771 

 

(b) Any notice delivered with respect to this Agreement must be in writing and will be 

deemed to be delivered (whether or not actually received) when (i) hand- delivered to the persons 

designated below, or (ii) five (5) business days after deposit in the United States Mail, postage prepaid, 

certified mail, return-receipt requested, addressed to the person at the address for the Party as set forth 

in subsection (a) above. 

(c) Either of the parties may change, by written notice as provided herein, the address or 

persons for receipt of notices. All notices shall be effective upon receipt. 

Section 14.  Assignments.  Neither party to this Agreement shall assign this Agreement, nor 

any interest arising herein, without the written consent of the other. 

Section 15.  Entire Agreement. 

(a) It is understood and agreed that the entire Agreement of the parties is contained herein 

and that this Agreement supersedes all oral agreements and negotiations between the parties relating 

to the subject matter hereof as well as any previous agreements presently in effect between the parties 

relating to the subject matter hereof. 
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(b) Any alterations, amendments, deletions, or waivers of the provisions of this 

Agreement shall be valid only when expressed in writing and duly signed by the parties. 

Section 16.  Compliance with Laws and Regulations.  In providing all services pursuant to 

this Agreement, MAIN ST. shall abide by all statutes, ordinances, rules, and regulations pertaining 

to, or regulating the provisions of such services, including those now in effect and hereafter adopted.  

Any violation of said statutes, ordinances, rules, or regulations shall constitute a material breach of 

this Agreement and shall entitle COUNTY to terminate this Agreement immediately upon delivery 

of written notice of termination to MAIN ST. as provided hereinabove. 

Section 17.  Conflict of Interest. 

(a) MAIN ST. agrees that it will not engage in any action that would create a conflict of 

interest in the performance of its obligations pursuant to this Agreement with COUNTY or which 

would violate or cause others to violate the provisions of Part III, Chapter 112, Florida Statutes, 

relating to ethics in government. 

(b) MAIN ST. hereby certifies that no officer, agent or employee of COUNTY has any 

material interest (as defined in Section 112.312(15), Florida Statutes, as over five percent (5%)), 

either directly or indirectly, in the business of MAIN ST. to be conducted here, and that no such 

person shall have any such interest at any time during the term of this Agreement. 

(c) Pursuant to Section 216.347, Florida Statutes, MAIN ST. hereby agrees that monies 

received from COUNTY pursuant to this Agreement will not be used for the purpose of lobbying the 

Legislature or any other State or Federal agency. 

[The remainder of this page has been intentionally left blank.] 
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IN WITNESS WHEREOF, the parties to this Agreement have caused their names to be 

affixed hereto by the proper officers thereof for the purposes herein expressed on the day and year 

first above written. 

WITNESSES: 

 _________________________________  

Signature 

 _________________________________  

Print Name 

 FLORIDA GOLDSBORO MAIN STREET, 

INC. 

 By: ______________________________________  

 KENNETH BENTLEY, President 

 

Date: ______________________________________  

 

 _________________________________  

Signature 

 _________________________________  

Print Name 

 

ATTEST:  BOARD OF COUNTY COMMISSIONERS  

  SEMINOLE COUNTY, FLORIDA 
 

 

 _________________________________  By: ______________________________________  

GRANT MALOY JAY ZEMBOWER, Chairman 

Clerk to the Board of  

County Commissioners of Date: ______________________________________  

Seminole County, Florida.  
 

For the use and reliance As authorized for execution by the Board of  

of Seminole County only. County Commissioners at their 

 ______________, 20____ regular meeting. 

Approved as to form and 

legal sufficiency. 

 

 _________________________________ 

County Attorney 
 

Attachments: 

- Exhibit A – Seminole County Tourist Development Tax Grant Application - Florida Goldsboro Main 

Street 

- Exhibit B – Insurance Requirements 

- Exhibit C – Request for Funds Form 

- Exhibit D - Foreign Country of Concern Affidavit 
 
JBN/sa;  

10/22/2024 

T:\Users\Legal Secretary CSB\Tourism\2024\Florida Goldsboro Main Street Funding Agreement 2024-2025.docx 
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EXHIBIT B 

INSURANCE REQUIREMENTS 

FLORIDA GOLDSBORO MAIN STREET, INC 

TOURIST DEVELOPMENT TAX FUNDING AGREEMENT 

The following insurance requirements and limits of liability are required: 

 

A. Workers’ Compensation & Employers’ Liability Insurance: 

 

Workers’ Compensation:  Statutory 

Employers’ Liability:   $ 500,000 Each Accident 

      $ 500,000 Disease Aggregate 

      $ 500,000 Disease Each Employee 

B. Commercial General Liability Insurance: 

     $ 1,000,000 Per Occurrence  

      $ 2,000,000 General Aggregate 

     $ 2,000,000 Products and Completed Operations  

     $ 1,000,000 Personal and Advertising Injury 

C. Business Automobile Liability Insurance: 

 

$ 1,000,000  Combined Single Limit 

(Any Auto or Owned, Hired, and 

Non-Owned Autos) 

 

 

 

 

 

 

 

 

~~ End Exhibit B ~~ 
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FOREIGN COUNTRY OF CONCERN AFFIDAVIT 

 

Before me, a notary public, in and for the State of Florida – at large, personally appeared, 

 

 ___    ___ , and having first made due oath or affirmation, states:  
  (Write Name) 

 

1. My name is      . 
(Write Name) 

 

2. I am the      of    . 
(Write Title)   (Insert Company Name) 

 

3. The Company was formed in    and is a ____ _ ______ . 
(Country and State)  (List Entity, ex. LLC, INC., etc.) 

 

4. I am duly authorized and empowered and have sufficient knowledge to execute and deliver this 

Affidavit. 

 

5. I affirm that the Company is not: 

a. Owned or controlled by the government of the People’s Republic of China, the 

Russian Federation, the Islamic Republic of Iran, the Democratic People’s Republic 

of Korea, the Republic of Cuba, the Venezuelan regime of Nicolás Maduro, or the 

Syrian Arab Republic (collectively and individually, a “Foreign Country of 

Concern”), including any agency of or any other entity of significant control of such 

Foreign Country of Concern. Where ‘controlled by’ means having possession of the 

power to direct or cause the direction of the management or policies of a company, 

whether through ownership of securities, by contract, or otherwise; or a person or 

entity that directly or indirectly has the right to vote 25 percent or more of the voting 

interests of the company or that is entitled to 25 percent or more of its profits is 

presumed to control the foreign entity; or 

b. A partnership, association, corporation, organization, or other combination of persons 

organized under the laws of or having its principal place of business in a Foreign 

Country of Concern, or a subsidiary of such entity.  

 

Under penalties of perjury, I declare that I have read the foregoing Affidavit and that the facts 

stated in it are true. 

 

      
(Signature of Affiant) 
 

The foregoing instrument was acknowledged before me this ___ day of ____ ,20_   , by 

  __________ .  
 (Insert Name of Affiant) 

             

      Print, Type or Stamp Name of Notary 

 

Personally known      

OR Produced Identification     

Type of Identification      
 

Exhibit D 
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SEMINOLE COUNTY, FLORIDA

Agenda Memorandum

COUNTY SERVICES
BUILDING

1101 EAST FIRST STREET
SANFORD, FLORIDA

327711468

File Number: 2024-1474

Title:

Approve and authorize the Chairman to execute a resolution of the Board of County
Commissioners of Seminole County, Florida, approving the issuance and sale of
revenue bonds in one or more series for the Galileo Schools by the Seminole County
Industrial Development Authority. (Andrea Wesser-Brawner, Chief Strategy &
Innovation Officer)

Division:

Innovation and Strategic Initiatives - Economic Development

Authorized By:

Andrea Wesser-Brawner, Chief Innovation and Strategy Officer

Contact/Phone Number:

Andrea Wesser-Brawner/(407) 665-2909

Background:

The Galileo School Foundation, Inc. is currently developing an early learning daycare
facility and plans to acquire additional land adjacent to its existing school campus.
These projects will be financed through Educational Facilities Revenue Bonds issued
by the Authority.

The documents have been reviewed on behalf of the County by Bond Counsel. There
is no need for an additional public hearing by the County. Approval of the Resolution
does not obligate Seminole County to incur        liability, pecuniary or otherwise, in the
subject transaction.

Requested Action:

On behalf of the Authority, staff requests the Board approve the Resolution and
approve, solely for the limited purposes of Section 147(f) of the Internal Revenue
Code, the issuance by the Seminole County Industrial Development Authority of not
exceeding $5,500,000 of its Educational Facility Revenue Bonds for the principal
purposes of making a loan or loans to the Galileo School Foundation, Inc. (the
“Borrower”) to finance or reimburse the Borrower for the costs of the Project (as such

Page 1 of 2
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File Number: 2024-1474

terms are defined in the Inducement Resolution of the Authority), fund certain
reserves, capitalize interest and to pay certain expenses incurred in connection with
the issuance of the Bonds, which is located in the County and owned by The Galileo
School Foundation, Inc.

Page 2 of 2
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SEMINOLE COUNTY, FLORIDA

Agenda Memorandum

COUNTY SERVICES
BUILDING

1101 EAST FIRST STREET
SANFORD, FLORIDA

327711468

File Number: 2024-1322

Title:

Approve and authorize the Chairman to execute a contract for the sale and purchase
of land for the WB Equestrian property in the amount of $9,555,000; and execute the
associated Resolution implementing Budget Amendment Request (BAR) #24-080 in
the 2014 Infrastructure Sales Tax Fund to transfer $9,600,000 from reserves. District5
- Herr (Timothy Jecks, Management & Budget Director) Requesting Department -
Parks and Recreation

Division:

Management and Budget

Authorized By:

Timothy Jecks, Management & Budget Director

Contact/Phone Number:

Davison Heriot/407-665-7177

Background:

The property, known as the WB Equestrian facility, includes three parcels that combine
to equal approximately 44.6 acres. It is primarily located in FEMA flood zone X outside
of the 500-year flood level, with 38.2 acres considered uplands. The property is
situated between Lake Markham and Sylvan Lake in the Yankee Lake Watershed. The
property has road frontage along the east side of Lake Markham Road and the south
and west sides of South Sylvan Lake Drive. It shares a northern boundary with
Seminole County’s Sylvan Lake Park and Sylvan Lake. The property has been
improved as an equestrian facility. It has a 50-stall barn with air-conditioned lobbies,
office and dressing rooms, and a covered training pavilion. The property also includes
a single-family residence and two manufactured homes. The neighborhood
surrounding the property is generally defined as south of State Road 46 and 429, north
of West Lake Mary Boulevard, west of Interstate 4, and east of the Wekiva River. The
neighborhood is primarily within unincorporated Seminole County. This property will be
added to the Seminole County BCC land bank and held for future use. Possible future
uses include improving drainage in the Lake Markham and Sylvan Lake area and

Page 1 of 2
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expanding Seminole County’s Sylvan Lake Park.

The attached BAR in the amount of $9,600,000 will establish budget for the
$9,555,000 land purchase, plus $45,000 for pre-acquisition costs

Requested Action:

Staff requests the Board approve and authorize the Chairman to execute a contract for
the sale and purchase of land for the WB Equestrian property in the amount of
$9,555,000; and execute a Resolution implementing Budget Amendment Request
(BAR) #24-080 in the 2014 Infrastructure Sales Tax Fund to transfer $9,600,000 from
reserves.

Page 2 of 2
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CONTRACT FOR SALE AND PURCHASE OF LAND 

 

 THIS CONTRACT FOR SALE AND PURCHASE OF LAND(“Contract”) is made 

and entered into by and between PSM, LLC, a Florida limited liability company, whose post 

office address is 7425 WB Equestrian Drive, Sanford, Florida 32771, hereinafter referred to as 

''SELLER," and SEMINOLE COUNTY, a political subdivision of the State of Florida, whose 

post office address is Seminole County Services Building, 1101 East 1st Street, Sanford, Florida 

32771, hereinafter referred to as "PURCHASER" or “COUNTY”. 

 

WITNESSETH: 

 

 WHEREAS, SELLERis the owner of certain real property located at 7400 WB 

Equestrian Drive, Sanford, Florida 32771,1303 Volt Place, Sanford, Florida 32771, 1711 Lake 

Markham Road, Sanford, Florida 32771, and a no street address strip parcel identified as Tax 

Parcel I. D. # 35-19-29-300-005B-0000,in unincorporated Seminole County, Florida (hereinafter 

collectively "the Property"); and 

 

 WHEREAS, within the preceding year PURCHASER approached SELLER to determine 

if SELLER would be willing to enterinto negotiations regarding the sale of the Property to 

PURCHASER to be used by PURCHASER for expansion of Sylvan Lake Park for recreational 

and other community use; and 

 

 WHEREAS, SELLER desires to sell the Property pursuant to the terms and conditions 

set forth in this Contract; and 

 

 WHEREAS, PURCHASER desires to purchase the Property pursuant to the terms and 

conditions hereinafter set forth. 

 

 NOW, THEREFORE, for and in consideration of the mutual covenants and conditions 

contained herein, SELLER hereby agrees to sell and PURCHASER agrees to purchase the 

Property upon the following terms and conditions: 

 

 Section 1. Legal Description of the Property.  SELLER agrees to sell 

andPURCHASER agrees to purchase the Property along with its appurtenances, free of all liens 

and encumbrances. The legal description and tax parcel identification numbers of the Property 

are as follows: 

 

See Legal Descriptions attached hereto as Composite Exhibit A. 

  

 

Tax Parcel Identification Numbers: 35-19-29-300-0050-0000 

35-19-29-300-0070-0000 

35-19-29-300-0120-0000 

       35-19-29-300-005B-0000 
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 Section 2. Purchase Price. The purchase price of the Property is NINE MILLION 

FIVE HUNDREDFIFTY-FIVE THOUSAND AND NO/100 DOLLARS ($9,555,000.00) 

payable to SELLER at closing. 

 

 Section 3. Feasibility Period. 

 

 A. A Feasibility Period ofone hundred twenty (120) days from the Effective Date of 

the Contract is agreed to by the PURCHASER and SELLER during which PURCHASER shall 

evaluate the Property to determine the feasibility of the purchase of the Property. PURCHASER 

may terminate the Contract if PURCHASER determines for any reason that it will not proceed 

with the purchase, and, if so, shall give notice in writing to SELLER within the Feasibility 

Period. 

 

 B. PURCHASER'S employees, agents, or independent contractors may enterthe 

Property during the Feasibility Period to inspect the property and perform independent studies 

and tests as it elects, including but not limited to evaluation of the Property’s existing structures 

and infrastructure. 

 

 C. To the extent permitted by law, PURCHASER shall indemnify and hold SELLER 

harmless from andagainst any damages to the Property, any other property or to any person that 

may be incurred by or alleged against SELLERas a result of actions by PURCHASER, its 

employees, agents and independent contractors pursuant to this paragraph. PURCHASER will 

permit no lien to attach to the Property as a result of its activities. The provisions of this sub-

paragraph shall survive Closing and any termination of this Contract. 

 

 D. SELLER shall furnish PURCHASER with copies of all boundary 

surveys,environmental assessments, land use studies, tests, government and agency land use 

approvals and/or land use permits which SELLER has within SELLER'S possession or control, 

as requested by PURCHASER, during the Feasibility Period. 

 

 E. PURCHASER shall have the right and authority, under this Contract, toperform 

any and all environmental studies and tests to determine the existence of environmental and/or 

hazardous contamination on the property, in the soil, and/or the water table.In the event that 

PURCHASER finds environmental and/or hazardous contamination, or any evidence thereof, 

prior to the Closing, PURCHASER, at PURCHASER'S option, may cancel this Contract. 

 

 Section 4. Closing Date, Place of Closing,Pre-Closing DisclosureRequirements. 

 

 A. IfPURCHASER has not terminated this Contract for Sale and Purchase of Land as 

provided for in Section 3.A. or 3.E. above, SELLER and PURCHASER shall close the sale and 

purchase of theProperty within forty-five(45) days after the end of the Feasibility Period.Closing 

shall be held,at PURCHASER'S choice, at the local office of PURCHASER'S Closing Agent or 

at theSeminole County Services Building, 1101 East 1st Street, Sanford, Florida 32771. An 
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extension of the closing period, at no cost to the parties, may be agreed upon in writing by both 

the SELLER and PURCHASER prior to the end of the forty-five (45) day closing period. 

 

 B. Within five (5) business days after the end of the Feasibility Period,SELLER shall 

provide to the Seminole County Attorney's Office, 1101 East 1st Street, Sanford, Florida 32771, 

Attention: Deputy County Attorney Lynn Porter-Carlton,the following: 

 

1. A signed W-9 Form for SELLER; and 

 

2. As required by Section 286.23(1), Florida Statutes, a written disclosure of 

beneficial interest, under oath and subject to the penalties prescribed for 

perjury, for each SELLER, which shall state his or her name and address 

and the name and address of every person having a beneficial interest in 

the real property, however small or minimal. 

 

 Section 5. Closing Procedures. PURCHASER shall close on the Property, as 

setforth in Section 4 above, subject to the closing procedures of this Contract. 

 

 A. Conveyance.SELLER shall convey the Property to PURCHASER by statutory 

warranty deed subject only to prorated real estate taxes and assessments outstanding up to and 

including the Closing Date and any Permitted Exceptions approved by PURCHASER. 

 

 B. Costs of Sale. 

 

  1. Title Insurance. PURCHASER may purchase an owner's titleinsurance 

policy insuring PURCHASER to the full amount of the purchase price against loss or damage by 

reason of defect in the title of SELLER in the above-described Property or by reason of prior 

liens not assumed by PURCHASER under this Contract. The title insurance policy shall be 

issued by the Closing Agent/Title Company promptly after the Closing Date. Any title search 

fees and the premium for the title insurance policy issued to PURCHASER shall be paid by 

PURCHASER. 

 

  2. Documentary Stamps. The cost of documentary stamps on the statutory 

warranty deed shall be borne by SELLER. 

 

  3. Costs of Recording. The cost of recording the statutory warranty deed 

shall be borne by PURCHASER. The cost of recording any document to correct a matter of title 

shall be borne by SELLER. 

 

  4. Real Estate Taxes. Real estate taxes and assessments for the Property for 

the year within which the Closing occurs shall be prorated as of the day of Closing.If real estate 

taxes are not known for the current year, the most recent available year shall be used to calculate 

SELLER'S prorated portion, and such estimate shall be final. 
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  5. SELLER'S Attorneys’ Fees.SELLER shall bear SELLER'S own 

attorneys' fees, if any. 

 

  6. Closing Agent to Withhold SELLER'SCosts, The Closing Agent will 

withhold from the proceeds of this sale the costs and pro-rata real estate taxes and assessments 

for which SELLER is responsible and pay them to the proper authorities on behalf of SELLER. 

 

  7. Real Estate Commissions.SELLER covenants that real estate 

commissionsare due to be paid as a SELLER’s cost at closing to the following licensed real 

estate brokers: Maury L. Carter & Associates, Inc. (4.0% of gross sales price).  SELLER agrees 

to defend against and pay any valid claim for a real estate commission made in regard to this sale 

and purchase. 

 

 C. Closing Documents. On the Closing Date, SELLER shall execute anddeliver the 

following items: 

 

  1. A statutory warranty deed duly executed in form sufficient and acceptable 

for recordation; 

 

  2. A Seller's affidavit in form sufficient and acceptable to the Title Company 

so as to allow it to eliminate the standard owner's exceptions, including the parties in possession, 

mechanic's lien, and gap exceptions, from the title commitment and policy and running to the 

benefit of PURCHASER and the Title Company insuring title to the Property stating that there 

are no outstanding unrecorded options or contracts for sale of the Property involving anyone 

other than PURCHASER, that the Property is unencumbered except as specifically set forth in 

the Title Commitment, and that no construction or repairs have been made, nor any work done to 

or on the Property by SELLER which has not been paid for in full, nor any contract entered into 

nor anything done upon SELLER'S instructions which would cause or result in a lien or claim of 

lien to be made against the Property under any construction lien law; 

 

  3. A Non-ForeignCertification By Transferor affidavit meeting the 

requirements of the Internal Revenue Service executed by SELLER; and 

 

  4. Such further documents as may reasonably be required to vest title to the 

Property in PURCHASER as provided for herein and to enable the Title Company to insure the 

title thereto in accordance with the terms of this Contract. 

 

 Section 6. PURCHASER'S Representations and Warranties. 

 

 A. PURCHASER represents that it has the capacity to enter into this Contractand 

that the person signing below on behalf of PURCHASER is duly authorized to execute this 

Contract. 
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 B. Prior to execution hereof, PURCHASER represents and warrants that ithas the 

financial capability to perform its obligations hereunder, both before and after Closing, 

including, without limitation, the ability to pay when due all financial commitments made by 

PURCHASER hereunder. 

 

 Section7. SELLER'S Representations and Warranties.SELLER hereby 

represents and warrants to PURCHASER that: 

 

 A. SELLER has good and indefeasible title for sale and purchase of the Property and 

shall maintain this title in good standing and the title, at closing, shall be good and indefeasible 

and shall comply, upon title transfer, as called for in this Contract. 

 

 B. There is no pending or threatened condemnation or similar proceeding affecting 

the Property or any portion thereof, nor doesSELLER have knowledge that any such action is 

contemplated. 

 

 C. There are no legal actions, suits or other legal or administrative proceedings, 

pending or threatened, to the best of SELLER'S knowledge, that affect the Property or any 

portion thereof, nor does SELLER have knowledge that any such action is contemplated. 

 

 D. SELLER has not filed, voluntarily or involuntarily, for bankruptcy relief within 

the last year under the laws of the United States Bankruptcy Code, nor has any petition for 

bankruptcy or receivership been filed against SELLER within the last year. 

 

 E. SELLER has not received actual notice, either oral or written, and has no 

knowledge that any governmental or quasi-governmental agency or authority intends to 

commence construction of any special or off-site improvements which would impose any special 

or other assessment against the Property or any part thereof. 

 

 F. SELLER has the capacity to enter into this Contract. 

 

 G. To the best of SELLER'S knowledge,(i) the Property is not in violation ofany land 

use, environmental, hazardous or regulated material and/or waste handling, storage, treatment, 

disposal or discharge laws or other laws, ordinances, regulations, statutes, or governmental rules 

and, (ii) there has not occurred upon the Property, any illegal spillage, leakage or discharge of 

any regulated or hazardous materials. 

 

 H. SELLER has received no actual notice from any governmental authority that the 

Property or any part thereof, is in violation of any applicable laws, ordinances, regulations, 

statutes, or governmental rules. 

 

 I. There are no facts known to SELLER materially affecting the value of the 

property which have not been disclosed to PURCHASER. 
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 J. SELLER has not engaged in any action that would create a conflict of interest in 

the performance of SELLER'S obligations under this Contract with the PURCHASER which 

would violate or cause others to violate the provisions of Part III, Chapter 112, Florida Statutes 

(2024), relating to ethics in government. 

 

 Section 8. Extended Possession by Seller. SELLER has requested to remain on 

the Property and in operation of its business for one (1) year after the Closing. PURCHASER 

agrees to allow SELLER to have that extended possession without rent.  SELLER agrees to 

execute any forms required by PURCHASER requiring SELLER to maintain insurance and hold 

the County harmless during the extended possession period. If during the one (1) year extended 

possession period, SELLER decides to wind up its business sooner and vacate the Property, 

SELLER will send written notification to the County Manager, 1101 E. 1st Street, Sanford, FL 

32771. 

 

 Section 9. Captions. The captions contained herein are for convenience only and 

arenot a part of this Contract. 

 

 Section 10. Entire Agreement.This Contract contains the entire agreement between 

SELLER and PURCHASER and all other representations, negotiations and agreements, written 

and oral, with respect to the Property or any portion thereof, are superseded by this Contract and 

are of no force and effect. This Contract may be amended and modified only by an instrument in 

writing executed by all parties hereto. 

 

 Section 11. Assignment. This Contract is not assignable. 

 

 Section 12. Parties Bound. This Contract shall be binding upon the parties and 

theirsuccessors, subject to the limitation on assignment set forth above. 

 

 Section 13. Applicable Law and Venue. This Contract shall be construed by and 

controlled under the laws of the State of Florida. The sole venue for any legal action in 

connection with this Contract is the Eighteenth Judicial Circuit Court in Seminole County. 

 

 Section 14. Partial Invalidity. In the event that any paragraph or portion of this 

Contract is determined to be unconstitutional, unenforceable or invalid, such paragraph or 

portion of this Contract shall be stricken from and construed for all purposes not to constitute a 

part of this Contract, and the remaining portions of this Contract shall remain in full force and 

effect and shall, for all purposes, constitute this entire Contract. 

 

 Section 15. Construction of Contract. All parties hereto acknowledge that they have 

either had the benefit of independent counsel with regard to this Contract, or had the reasonable 

opportunity to engage the same, and that this Contract has been prepared as a result of the joint 

efforts of both parties.  Accordingly, all parties agree that the provisions of this Contract shall not 

be construed or interpreted for or against any party hereto based upon authorship. 
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PURCHASER: 

 

SEMINOLECOUNTY,FLORIDA 

       

BOARD OF COUNTY COMMISSIONERS 

ATTEST:      SEMINOLE COUNTY, FLORIDA 

 

      By:_______________________________________ 

GRANT MALOY     JAY ZEMBOWER, Chairman 

Clerk to the Board of  

County Commissioners of 

Seminole County, Florida.   Date: ______________________________________ 

 

For the use and reliance of   As authorized for execution by the Board of Seminole 

SeminoleCounty only.    County Commissioners at its ________________, 2024

      regular meeting. 

 

Approved as to form and   

legal sufficiency.    

 

_______________________________ 

County Attorney 

 

 
Attachment: Composite Exhibit A (Legal Descriptions) 

 
T:\users\lporter-carlton\WB Equestrian\Contract for Sale and Purchase of Land- v3.docx 
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2024-R- BAR# 24-080

TO: Seminole County Board of County Commissioners

FROM: Department of Resource Management DHERIOT 9/10/2024
Budget Analyst Date

SUBJECT: Budget Amendment Resolution
Budget Director Date

Dept / Program:
Fund(s): RM Director Date

PURPOSE:

ACTION:      Approval and authorization for the Chairman to execute Budget Amendment Resolution. 

Type Fund
Business 

Unit
Object 

Account
Sub-

sidiary Account Type Subledger
Long Item 

No Amount
Revenue
Revenue
Revenue
Revenue

Total Sources - 

Expenditure 11560 02404067 560610 00001 LAND 9,600,000.00 
Expenditure
Expenditure
Expenditure
Expenditure
Expenditure
Expenditure
Expenditure

Expenditure Sub-Total 9,600,000.00 

Reserve 11560 999964 599994 RESERVES (9,600,000.00) 
Reserve

Reserve Sub-Total (9,600,000.00) 

Total Uses - 

Attest: By:

Grant Maloy, Clerk to the Board of County Jay Zembower, Chairman
Commissioners

Entered by the Management and Budget Office

Posted by the County Comptroller's Office

BUDGET AMENDMENT REQUEST

BUDGET AMENDMENT RESOLUTION
This Resolution, 2024-R-            approving the above requested budget amendment, was adopted at the regular meeting of 
the Board of County Commissioners of Seminole County, Florida                         as reflected in the minutes of this meeting. 

This BAR is to allocate budget for the purchase of the WB Equestrian property.

RM Recommendation

In accordance with Section 129.06(2), Florida Statutes, it is recommended that the following accounts in the County budget be adjusted 
by the amounts set forth herein for the purpose described.

PARKS AND RECREATION DEPARTMENT
11560 2014 INFRASTRUCTURE SALES TAX FUND

Date:______________________Date:______________________

Date:________

Date:________
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SEMINOLE COUNTY, FLORIDA

Agenda Memorandum

COUNTY SERVICES
BUILDING

1101 EAST FIRST STREET
SANFORD, FLORIDA

327711468

File Number: 2024-1452

Title:

Approve and authorize the Chairman to execute the Fiscal Year 2024/25 Service
Funding Agreement in the amount of $14,017,237 by and between Seminole County,
Florida, and Central Florida Regional Transportation Authority (LYNX). Countywide
(Timothy Jecks, Management & Budget Director).

Division:

Management and Budget

Authorized By:

Timothy Jecks, Management & Budget Director

Contact/Phone Number:

Timothy Jecks/407-665-7181

Background:

Attached is the proposed Fiscal Year 2024/25 Service Funding Agreement between
Seminole County and the Central Florida Regional Transportation Authority (LYNX).
This Agreement addresses twelve (12) fixed bus routes, two (2) NeighborLink services,
and paratransit services for residents and businesses throughout the County. The
requested funding amount is $13,474,326 for annual operating and capital costs plus
an additional $542,911 for SunRail feeder service in the area for a total of
$14,017,237. The total cost in this agreement is consistent with the approved Regional
Funding Model used to allocate system costs between Orange, Osceola, and
Seminole Counties.

The service funding amount of $14,017,237 is allocated in the FY 2024/25 budget.

Requested Action:

Staff requests the Board approve and authorize the Chairman to execute the Fiscal
Year 2024/25 Service Funding Agreement in the amount of $14,017,237 by and
between Seminole County, Florida, and Central Florida Regional Transportation
Authority (LYNX).

Page 1 of 1
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SEMINOLE COUNTY, FLORIDA

Agenda Memorandum

COUNTY SERVICES
BUILDING

1101 EAST FIRST STREET
SANFORD, FLORIDA

327711468

File Number: 2024-1471

Title:

Approve and authorize the Chairman to execute a Resolution implementing Budget
Amendment Request (BAR) #24-077 in various County Funds in the amount of
$9,746,362.23 for the Fiscal Year 2023/24 year-end budget adjustments. Countywide
(Timothy Jecks, Management & Budget Director)

Division:

Management and Budget

Authorized By:

Timothy Jecks, Management & Budget Director

Contact/Phone Number:

Timothy Jecks/407-665-7181

Background:

Per Florida Statute requirements, the final budget amendment should be approved
within 60 days of the end of the fiscal year. The attached BAR totals $9.7M, of which
$8.3M is related to interfund transfers. See attached report for more details of all
revenues and expenditures being amended.

Significant adjustments include transfers to new Special Revenue Funds in the amount
of $4M of Opioid Settlement funds and $2M of Attainable Housing Trust funds
collected in prior years, which are being transferred with proper accounting and
tracking. An additional $1.6M is being transferred for General Government Services
related to the ARPA Grant. None of these transfers has any net effect on the amounts
appropriated for those services.

The BAR includes $1.3M in grant or interlocal agreement revenues to be recognized
in FY24. There is a budget increase of $457K to related to Countywide utilities
(electricity), representing an 11% increase over the adopted budget.

Requested Action:

Staff requests the Board approve and authorize the Chairman to execute a Resolution

Page 1 of 2
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File Number: 2024-1471

implementing Budget Amendment Request (BAR) #24-077 in various County Funds in
the amount of $9,746,362.23 for the Fiscal Year 2023/24 year-end budget
adjustments.

Page 2 of 2
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ADJUSTMENT DETAILS
 FY24 CURRENT 

BUDGET   FY24 ACTUALS  BAR AMOUNT

REVENUES
ACCOUNTING ADJUSTMENTS

NEW FUND TO TRACK OPIOID SETTLEMENT
FROM CURRENT YEAR GENERAL FUND (2,400,000) - 2,400,000.00 
TO NEW FUND PLUS INTEREST - (2,453,472) (2,453,472.00) 

CIVIL TRAFFIC HEARING REVENUES (57,177.45) 
ACCOUNTING ADJUSTMENTS Total (2,400,000) (2,453,472) (110,649.45) 

GRANT AGREEMENTS
E911 SPECIAL DISBURSEMENT FOR CALL HANDLING SYSTEM - (142,960) (142,960.00) 
FDOH WAREHOUSE LEASE (REIMBURSED) - (65,276) (70,000.00) 
FERTILIZER GRANT ADJUSTMENT (36,861) - (8,352.00) 
NEW OPIOID STATE SETTLEMENT FUNDS (875,000.00) 
SUNRAIL REVENUE FROM CITIES FOR ATTORNEY SVCS (24,639) - (200,000.00) 

GRANT AGREEMENTS Total (61,501) (208,236) (1,296,312.00) 

INTERFUND TRANSFERS
COUNTYWIDE UTILITIES SUBFUND TRANSFER (1,925,000) - (350,000.00) 
CIVIL TRAFFIC HEARING REVENUE TRANSFER (46,342.45) 
SUNRAIL TRANSITION REFUND TRUE UP (500,000) - 1,606.67 
TRANSFER FOR ARPA GENERAL GOV'T SERVICES (4,044,647) - (1,585,265.00) 
TRANSFER PRIOR YEAR OPIOID REVENUES (4,033,423.00) 
TRANSFER TO NEW HOUSING FUND (1,965,977.00) 
WATER & SEWER TRANSFER TO CAPITAL SUBFUND 360,000 - (360,000.00) 

INTERFUND TRANSFERS Total (6,109,647) - (8,339,400.78) 

REVENUES Total (1,681,610,931) (774,027,502) (9,746,362.23) 

EXPENDITURES
ACCOUNTING ADJUSTMENTS

NEW FUND FOR ATTAINABLE HOUSING TRUST
FROM GENERAL FUND 1,965,977 990 (1,965,977.00) 
TO NEW FUND 1,965,977.00 

NEW FUND TO TRACK OPIOID SETTLEMENT
FROM CURRENT YEAR GENERAL FUND 3,950,315 46,395 (3,950,315.42) 
TO NEW FUND-CURRENT AND PRIOR YEAR 6,486,895.00 

FY24 YEAR END BAR ADJUSTMENT DETAILS
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ADJUSTMENT DETAILS
 FY24 CURRENT 

BUDGET   FY24 ACTUALS  BAR AMOUNT

FY24 YEAR END BAR ADJUSTMENT DETAILS

CARRYFORWARD PROJECT CORRECTION
02107082 SR 434 @ SAND LAKE RD SIGNAL 400,000 - 400,000.00 
UTILITIES CIP CLEANUP 1,180,023 7,300 (50,985.65) 
SUNRAIL TRANSITION STUDY REFUND 8,033 6,427 (1,606.67) 
02404068 BEARD DEBRIS BLOWER - NEW - 10,500.00 
02207095 USGS GEO SURVEY RAIN MONITORNG 92,030 92,030 98,140.00 

ARPA GENERAL GOV'T SERVICES TRANSFER 2,677,870 2,673,696 10,561.62 
ADJUST LAKE LILLY BUSINESS UNIT (NO CHANGE) 40,000 - - 
BOATING IMPROVEMENT FUND TRUE UP 328 995 667.00 

ACCOUNTING ADJUSTMENTS Total 10,314,576 2,827,833 3,003,855.88 

GRANT AGREEMENTS
E911 SPECIAL DISBURSEMENT FOR CALL HANDLING SYSTEM 91,680 - 142,960.00 
FDOH WAREHOUSE LEASE (REIMBURSED) - 65,439 70,000.00 
FERTILIZER GRANT ADJUSTMENT - 5,313 8,352.00 
NEW OPIOID STATE SETTLEMENT FUNDS 875,000.00 
SUNRAIL REVENUE FROM CITIES FOR ATTORNEY SVCS 501,388 - 200,000.00 

GRANT AGREEMENTS Total 593,068 70,752 1,296,312.00 

INTERFUND TRANSFERS
COUNTYWIDE UTILITIES SUBFUND TRANSFER 1,925,000 - 350,000.00 
CIVIL TRAFFIC HEARING REVENUE TRANSFER 46,342.45 
SUNRAIL TRANSITION REFUND TRUE UP 500,000 50,000 (1,606.67) 
TRANSFER FOR ARPA GENERAL GOV'T SERVICES 4,044,647 - 1,585,265.00 
TRANSFER PRIOR YEAR OPIOID REVENUES 4,033,423.00 
TRANSFER TO NEW HOUSING FUND 1,965,977.00 
WATER & SEWER TRANSFER TO CAPITAL SUBFUND (360,000) - 360,000.00 

INTERFUND TRANSFERS Total 6,109,647 50,000 8,339,400.78 

DEPT BUDGETS
COUNTYWIDE ELECTRICITY BUDGETS 4,195,000 4,735,215 457,768.00 
MSBU PERSONNEL CLEAN UP 311,739 343,205 32,000.00 
HMGP PROJECTS (REIMBURSMENT)

02307094 HMGP COVID LAKE HARNEY CIR 47,583 29,662 22,533.50 
02307095 HMGP COVID OLD MIMS JUNGLE RD 31,299 9,920 13,698.13 
02307095 HMGP OLD MIMS 6,380.00 

DEPT BUDGETS Total 4,585,621 5,118,001 532,379.63 

RESERVE ADJUSTMENTS 289,956,387 - (3,425,586.06) 

EXPENDITURES Total 1,681,610,931 728,983,419 9,746,362.23 
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2024-R- BAR# 24-077

TO: Seminole County Board of County Commissioners

FROM: Department of Resource Management S. Carrick 10/29/2024

Budget Analyst Date

SUBJECT: Budget Amendment Resolution
Budget Director Date

Dept / Program:

Fund(s): RM Director Date

PURPOSE:

ACTION:      Approval and authorization for the Chairman to execute Budget Amendment Resolution. 

Type Fund

Business 

Unit

Object 

Account

Sub-

sidiary Account Type Subledger

Long Item 

No Amount

Revenue SEE ATTACHED

Revenue

Revenue

Revenue

Total Sources 9,746,362.23 

Expenditure

Expenditure SEE ATTACHED

Expenditure

Expenditure

Expenditure

Expenditure

Expenditure

Expenditure

Expenditure Sub-Total 13,171,948.29 

Reserve

Reserve SEE ATTACHED

Reserve Sub-Total (3,425,586.06) 

Total Uses 9,746,362.23 

Attest: By:

Grant Maloy, Clerk to the Board of County Jay Zembower, Chairman

Commissioners

Entered by the Management and Budget Office

Posted by the County Comptroller's Office

BUDGET AMENDMENT REQUEST

BUDGET AMENDMENT RESOLUTION

This Resolution, 2024-R-            approving the above requested budget amendment, was adopted at the regular meeting of 

the Board of County Commissioners of Seminole County, Florida                         as reflected in the minutes of this meeting. 

To appropriate funding, in the Community Services Block Grant Fund, in the amount of $193,641 for Community Services 

Block Grant (CSBG) disaster relief supplement funding.

RM Recommendation

In accordance with Section 129.06(2), Florida Statutes, it is recommended that the following accounts in the County budget be adjusted 

by the amounts set forth herein for the purpose described.

Office of Management & Budget

Various

Date:______________________Date:______________________

Date:________

Date:________
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2024-R- BAR#  24-077 

Type Fund

Business 

Unit

Object 

Account

Sub-

sidiary Account Type Subledger

Long Item 

No Amount

Revenue 00100        00100 369305 369305 SETTLEMENTS - OPIOID 3693050001 (2,400,000.00) 

Revenue 00112        00112 381100 00100 381100 TRANSFER IN 9109999905 1,585,265.00 

Revenue 00112     20180541 369930 369930 REIMBURSEMENTS 4400556003 70,000.00 

Revenue 00113        00113 381100 00100 381100 TRANSFER IN 9109999967 350,000.00 

Revenue 10103        10103 381100 00100 381100 TRANSFER IN 9109999966 (1,606.67) 

Revenue 10103     02107095 337900 337900 LOCAL GRANTS & AIDS 3379000001 200,000.00 

Revenue 11916     02107089 331391 331391 OTHER PHYSICAL ENV FED GRANTS 3919999902 8,352.00 

Revenue 12303 12303 381100 00100 381100 TRANSFER IN 9109999970 4,033,423.00 

Revenue 12303     02406004 369305 369305 SETTLEMENTS - OPIOID 2,420,139.00 

Revenue 12303     02406005 369305 369305 SETTLEMENTS - OPIOID 33,333.00 

Revenue 12303     02406005 369305 369305 SETTLEMENTS - OPIOID 875,000.00 

Revenue 12304 12304 381100 00100 381100 TRANSFER IN 9109999971 1,965,977.00 

Revenue 12500     02201020 335220 335220 E911 WIRELESS 92,960.00 

Revenue 12500     02410005 335220 335220 E911 WIRELESS 50,000.00 

Revenue 40108        40108 381100 40100 381100 TRANSFER IN 9109999923 360,000.00 

Revenue 00114        00114 348990 348990 $1.50 CIVIL TRAFFIC HEAR 10,835.00 

Revenue 00114        00114 381100 00101 381100 TRANSFER IN 9109999972 46,342.45 

Revenue 00101        00101 399999 399999 BEGINNING FUND BALANCE 3999990001 46,342.45 

Total Sources 9,746,362.23 

Expenditure 00100       014001 590910 12303 590910 TRANSFER OUT 9109999970 4,033,423.00 

Expenditure 00100       014001 590910 12304 590910 TRANSFER OUT 9109999971 1,965,977.00 

Expenditure 00100       014001 590910 00112 590910 TRANSFER OUT 9109999905 1,585,265.00 

Expenditure 00100       014001 590910 00113 590910 TRANSFER OUT 9109999967 350,000.00 

Expenditure 00100       014001 590910 10103 590910 TRANSFER OUT 9109999966 (1,606.67) 

Expenditure 00100       069200 530340 530340 OTHER SERVICES 3400660302 (1,585,265.00) 

Expenditure 00100       077435 530520 530520 OPERATING SUPPLIES 5200666013 (30,000.00) 

Expenditure 00100     02106004 530490 530490 OTHER CHARGES/OBLIGATIONS 4909999901 (485,329.00) 

Expenditure 00100     02106004 580833 580833 OTHER GRANTS & AIDS/INDIVIDUAL 8339999901 (1,000,000.00) 

Expenditure 00100     02106004 580833 580833 OTHER GRANTS & AIDS/INDIVIDUAL 8339999902 (480,648.00) 

Expenditure 00100     02318010 580821 580821 AID TO PRIVATE ORGANIZATIONS 8210103006 10,561.62 

Expenditure 00100     02318018 530499 530499 CHARGES/OBLIGATIONS-CONTINGENC 4909999902 (3,950,315.42) 

Expenditure 00100 02409022 530520 530520 OPERATING SUPPLIES 5200666013 30,000.00 

Expenditure 00104     00234793 560650 00001 560650 CONSTRUCTION IN PROGRESS 6509999901 667.00 

Expenditure 00109 2404068 560642 00001 560642 EQUIPMENT >$4999 6429999901 10,500.00 

Expenditure 00112     02306005 530340 530340 OTHER SERVICES 3400660302 1,585,265.00 

Expenditure 00112     20180541 530440 530440 RENTAL AND LEASES 4400556001 70,000.00 

Expenditure 00113       010591 530430 530430 UTILITIES 4309999901 350,000.00 

Expenditure 10103     02107095 530490 530490 OTHER CHARGES/OBLIGATIONS 4900878102 (1,606.67) 

Expenditure 10103     02407078 530310 530310 PROFESSIONAL SERVICES 3109999901 200,000.00 

Expenditure 11560 2307095 560610 00001 560610 LAND 6109999901 6,380.00 

Expenditure 11560     02107082 560650 00001 560650 CONSTRUCTION IN PROGRESS 6509999001 400,000.00 

BUDGET AMENDMENT REQUEST

Continued
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2024-R- BAR#  24-077 

Type Fund

Business 

Unit

Object 

Account

Sub-

sidiary Account Type Subledger

Long Item 

No Amount

BUDGET AMENDMENT REQUEST

Continued

Expenditure 11560     02207095 530310 530310 PROFESSIONAL SERVICES 3109999902 98,140.00 

Expenditure 11560     02307094 560610 00001 560610 LAND 6109999901 9,570.00 

Expenditure 11560     02307094 560680 00001 560680 CONSTRUCTION & DESIGN 6809999901 12,963.50 

Expenditure 11560     02307095 560680 00001 560680 CONSTRUCTION & DESIGN 6809999901 13,698.13 

Expenditure 11916     02107089 530520 530520 OPERATING SUPPLIES 3400380002 8,352.00 

Expenditure 12303     02406004 530499 530499 CHARGES/OBLIGATIONS-CONTINGENC 4909999902 6,453,562.00 

Expenditure 12303     02406005 530490 530490 OTHER CHARGES/OBLIGATIONS 4900693001 283,333.00 

Expenditure 12303     02406005 530496 530496 COUNTY LABOR CHARGE 1049999904 100,000.00 

Expenditure 12303     02406005 580821 580821 AID TO PRIVATE ORGANIZATIONS 8210693001 525,000.00 

Expenditure 12304 02406007 530490 530490 OTHER CHARGES/OBLIGATIONS 4909999901 485,329.00 

Expenditure 12304 02406007 580833 580833 OTHER GRANTS & AIDS/INDIVIDUAL 8339999901 1,000,000.00 

Expenditure 12304 02406007 580833 580833 OTHER GRANTS & AIDS/INDIVIDUAL 8339999902 480,648.00 

Expenditure 12500     02201020 530520 530520 OPERATING SUPPLIES 5209999902 92,960.00 

Expenditure 12500     02410005 530520 530520 OPERATING SUPPLIES 5209999902 50,000.00 

Expenditure 15000       090281 530430 530430 UTILITIES 4309999901 107,768.00 

Expenditure 16000       010302 510120 510120 REGULAR SALARIES & WAGES 32,000.00 

Expenditure 40100       014188 590910 40108 590910 TRANSFER OUT 9109999923 360,000.00 

Expenditure 40100     02208004 560642 00001 560642 EQUIPMENT >$4999 6429999901 (25,150.00) 

Expenditure 40100     02208005 560642 00001 560642 EQUIPMENT >$4999 6429999901 (55,150.00) 

Expenditure 40108     00064565 560650 00001 560650 CONSTRUCTION IN PROGRESS 6509999001 37,591.14 

Expenditure 40108     00195718 560650 00001 560650 CONSTRUCTION IN PROGRESS 6509999001 6,723.21 

Expenditure 40108     00283007 560650 00001 560650 CONSTRUCTION IN PROGRESS 6509999901 7,300.00 

Expenditure 40108     02308028 530460 530460 REPAIRS AND MAINTENANCE 4600380002 (22,300.00) 

Expenditure 00101 02403003 590910 00114 590910 TRANSFER OUT 9109999972 46,342.45 

Expenditure

Expenditure Sub-Total 13,171,948.29 

Reserve

Reserve 00100       999901 599997 599997 RESERVE ECONOMIC STABILIZATION 9979999901 16,707.00 

Reserve 00100       999901 599998 599998 RESERVE FOR CONTINGENCIES 9989999901 (2,842,062.53) 

Reserve 00104       999974 599998 599998 RESERVE FOR CONTINGENCIES 9989999901 (667.00) 

Reserve 00109       999983 599998 599998 RESERVE FOR CONTINGENCIES 9989999901 (27,207.00) 

Reserve 11560       999964 599994 599994 RESERVE FOR CAPITAL 9949999901 (540,751.63) 

Reserve 15000       999981 599998 599998 RESERVE FOR CONTINGENCIES 9989999901 (107,768.00) 

Reserve 16000       999960 599998 599998 RESERVE FOR CONTINGENCIES 9989999901 (32,000.00) 

Reserve 40100       999903 599998 599998 RESERVE FOR CONTINGENCIES 9989999901 (360,000.00) 

Reserve 40100       999903 599998 599998 RESERVE FOR CONTINGENCIES 9989999901 80,300.00 

Reserve 40108       999928 599994 599994 RESERVE FOR CAPITAL 9949999901 330,685.65 

Reserve 00114 999970 599998 599998 RESERVE FOR CONTINGENCIES 9989999901 57,177.45 

Reserve

Reserve Sub-Total (3,425,586.06) 

Total Uses 9,746,362.23 
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SEMINOLE COUNTY, FLORIDA

Agenda Memorandum

COUNTY SERVICES
BUILDING

1101 EAST FIRST STREET
SANFORD, FLORIDA

327711468

File Number: 2024-1488

Title:

Approve and authorize the Chairman to execute a Resolution implementing the Budget
Amendment Request (BAR) #25-004 in the Water and Sewer Fund to transfer
$4,754,121.32 from reserves to establish budget for potential professional services for
Utilities Department Program Management. Countywide (Timothy Jecks,
Management & Budget Director) Requesting Department - Utilities

Division:

Management and Budget

Authorized By:

Timothy Jecks, Management & Budget Director

Contact/Phone Number:

Wendy Aviles/407-665-7182

Background:

The attached BAR will establish budget for potential program management services in
the County’s Water & Sewer Utilities Department. The County previously utilized
program management with consultants to help deliver numerous projects including
major water treatment plant upgrades, reclaimed water retrofit projects, and the
surface water intake and treatment facilities at Yankee Lake. That program sunset in
FY15.

Since that time, the Department has experienced significant staff turnover and has had
difficulties filling vacant positions, which has contributed to delays in project delivery for
system maintenance and capacity expansion. Additional Program Management
consultants to supplement existing staffing may be needed to avoid service
interruptions ensure that County Utility facilities are adequately operated and
maintained.

Other potential services include an assessment of County facilities and
recommendations for future resource allocations. Program management for CIP
projects at the County’s water treatment plants and water reclamation facilities
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(including surface water treatment). Program management through staff augmentation,
as needed, for Utilities Engineering and Utilities Operations Divisions. Review staffing,
organization, and SOPs, as well as develop key performance indicators (KPIs) to
demonstrate results. Support to primarily assist staff with delivering projects related to
the distribution and collection systems.

The attached BAR will transfer $4.75M from Water & Sewer Fund Reserves.

Requested Action:

Staff requests the Board approve and authorize the Chairman to execute a Resolution
implementing the Budget Amendment Request (BAR) #25-004 in the Water and Sewer
Fund to transfer $4,754,121.32 from reserves to establish budget for potential
professional services for Utilities Department Program Management.
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2024-R- BAR# 25-004

TO: Seminole County Board of County Commissioners

FROM: Department of Resource Management W. AVILES 10/30/2024
Budget Analyst Date

SUBJECT: Budget Amendment Resolution
Budget Director Date

Dept / Program:
Fund(s): RM Director Date

PURPOSE:

ACTION:      Approval and authorization for the Chairman to execute Budget Amendment Resolution. 

Type Fund
Business 

Unit
Object 

Account
Sub-

sidiary Account Type Subledger
Long Item 

No Amount
Revenue 40108 40108 381100 40100  TRANSFER IN 9109999923 4,754,121.32 
Revenue
Revenue
Revenue

Total Sources 4,754,121.32 

Expenditure 40100 014188 590910 40108  TRANSFER OUT 9109999923 4,754,121.32 
Expenditure 40108 02508070 530310  PROFESSIONAL SERVICES 3109999902 3,504,943.52 
Expenditure 40108 02508071 530310  PROFESSIONAL SERVICES 3109999902 1,249,177.80 
Expenditure
Expenditure
Expenditure
Expenditure
Expenditure

Expenditure Sub-Total 9,508,242.64 

Reserve 40100       999903 599998  RESERVE FOR CONTINGENCIES 9989999901 (4,754,121.32) 
Reserve

Reserve Sub-Total (4,754,121.32) 

Total Uses 4,754,121.32 

Attest: By:

Grant Maloy, Clerk to the Board of County Jay Zembower, Chairman
Commissioners

Entered by the Management and Budget Office

Posted by the County Comptroller's Office

BUDGET AMENDMENT REQUEST

BUDGET AMENDMENT RESOLUTION
This Resolution, 2024-R-            approving the above requested budget amendment, was adopted at the regular meeting 
of the Board of County Commissioners of Seminole County, Florida                         as reflected in the minutes of this 
meeting. 

To transfer $4,754,121.32 from Water and Sewer Fund reserves to fund professional services for Utilities Department 
Program Management.

RM Recommendation

In accordance with Section 129.06(2), Florida Statutes, it is recommended that the following accounts in the County budget be adjusted 
by the amounts set forth herein for the purpose described.

UTILITIES / WATER UTILITIES ENGINEERING
40100 WATER AND SEWER FUND / 40108 WATER & SEWER CAPITAL IMP

Date:______________________Date:______________________

Date:________

Date:________

466



SEMINOLE COUNTY, FLORIDA

Agenda Memorandum

COUNTY SERVICES
BUILDING

1101 EAST FIRST STREET
SANFORD, FLORIDA

327711468

File Number: 2024-1399

Title:

Request for authorization to make a binding written offer to property owners and
request to adopt and authorize the Chairman to execute a Resolution of Necessity for
the Nebraska Avenue Bridge Safety Improvement Project, Parcel 800. District5 - Herr
(Jean Jreij, P.E., Public Works Director)

Division:

Public Works - Engineering

Authorized By:

Jean Jreij, P.E., Public Works Director

Contact/Phone Number:

Neil Newton/407-665-5711

Background:

Staff requests authorization from the Board to make a binding written offer to the
owners of Parcel 800 to be acquired for the Nebraska Avenue Bridge Safety
Improvement Project in the recommended amounts listed in the chart below.

The proposed offer is the same as the latest offer that the County has made, subject to
Board approval, to the property owners during the voluntary acquisition process. The
County Attorney’s Office concurs with the proposed offer amount.

In addition, staff requests the Board consider and adopt and authorize the Chairman to
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execute a Resolution of Necessity, prepared by the County Attorney’s Office, finding
that the construction of the Nebraska Avenue Bridge Safety Improvement Project is
necessary, serves a County and public purpose and is in the best interest of the
citizens of Seminole County and requesting authority for the County Attorney's Office
(1) to negotiate in good faith with the owners of the parcels, (2) to make all necessary
binding offers consistent with the authority granted by the Board of County
Commissioners prior to institution of condemnation proceedings and, (3) if necessary,
to file condemnation proceedings to exercise the power of eminent domain to acquire
the subject parcels.

Requested Action:

Staff requests the Board authorize the making of a binding written offer to the owners
of Parcel 800 in the amount listed in this memorandum and adopt and authorize the
Chairman to execute the proposed Resolution of Necessity as to Parcel 800 of the
Nebraska Avenue Bridge Safety Improvement Project.
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Legend 

 Parent Parcel 

 Area of Taking 

LOCATION MAP 

Nebraska Avenue Bridge Safety I 
mprovement Project 

Jorge Villalobos & Stephanie  
Beauchemin-Villalobos 

16-19-30-5AB-0700-0010- 
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RESOLUTION NO.: 2024-R-              SEMINOLE COUNTY, FLORIDA 

 
RESOLUTION 

of the  
SEMINOLE COUNTY BOARD OF COUNTY COMMISSIONERS 

 
FINDING A NECESSITY AND PUBLIC PURPOSE FOR 
THE ACQUISITION OF PARCEL 800 FOR THE 
NEBRASKA BRIDGE SAFETY IMPROVEMENT 
PROJECT, WHICH INCLUDES THE STABILIZATION OF 
THE LOCKHART-SMITH CANAL IN THE VICINITY OF 
THIS BRIDGE; PROVIDING AUTHORIZATION TO 
NEGOTIATE WITH THE OWNERS OF THE PARCEL; 
AND, AUTHORIZING, IF NECESSARY, THE EXERCISE 
OF THE POWER OF EMINENT DOMAIN. 
 

 WHEREAS, the Board of County Commissioners of Seminole County desires to accomplish 

and implement sound transportation and drainage planning and provide sound transportation and 

flood control systems in Seminole County for the benefit of the citizens of Seminole County, and 

 WHEREAS, the safe, efficient and uninterrupted transportation of people and property from 

place to place on the County road system and drainage facilities to control flooding are matters of 

great concern to the people of Seminole County and are necessary to ensure the smooth operation of 

commerce and other activities within the County; and 

 WHEREAS, the County’s constitutional home rule powers, the Florida Transportation Code 

as listed in Section 334.01, Florida Statutes (2024), as this statute may be amended from time to time, 

and other applicable law including, but not limited to, Chapter 125, Florida Statutes (2024), as this 

statute may be amended from time to time, invest authority over the road system and drainage 

structures of Seminole County in the County; and 
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 WHEREAS, the elimination of safety hazards in existing and future transportation facilities 

and drainage facilities within Seminole County is of utmost concern and permits the full utilization 

of such facilities by the traveling public; and 

 WHEREAS, it is necessary, beneficial, and desirable that any transportation facility in 

developed or developing areas of the County have an adequate right-of-way to accommodate the 

roadway and its appurtenant facilities to decrease the likelihood of accidents and to increase the safety 

of travel within and upon such facilities; and 

 WHEREAS, Nebraska Avenue, in the vicinity of its intersection with Missouri Avenue in 

Sanford, Florida, is an existing private road that traverses over a vehicular bridge that is located near 

Missouri Avenue, which is in the County Road System, and that lies over the Lockhart-Smith Canal; 

and 

 WHEREAS, the condition of the existing bridge is inadequate for safe travel over Nebraska 

Avenue and needs to be replaced to promote safety and improve access throughout the project 

corridor; and 

 WHEREAS, clearing and maintain the 8.5-mile-long Lockhart Smith Canal is essential to 

preventing and controlling potential flooding in the area; and  

 WHEREAS, the Lockhart-Smith Canal under and in the vicinity of the bridge also needs 

restoration work to ensure the smooth flow of drainage over this canal, under the Nebraska Avenue 

Bridge, and north to the St. Johns River; and  

 WHEREAS, the property described in this Resolution is being acquired for use as drainage 

facilities in the area of the bridge; and  

 WHEREAS, the property described in this Resolution is necessary for roadways, rights-of-

way, drainage facilities, a drainage easement, and related facilities; and 
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 WHEREAS, Seminole County has caused the drainage facilities and the bridge’s area of 

construction to be located and surveyed and has caused right-of-way maps for the section of the 

Lockhart-Smith Canal, as described above, to be prepared, based upon and incorporating the survey 

and location data; and 

 WHEREAS, Seminole County has evaluated all of the following in determining the specific 

property to be acquired for the project: (1) availability of an alternate route; (2) costs of the project; 

(3) environmental factors; (4) long-range planning; and (5) safety considerations; and 

 WHEREAS, descriptions of the property needed for the bridge and canal restoration work 

have been prepared based upon the survey and location data described above and the right-of-way 

map; and 

 WHEREAS, the Board of County Commissioners of Seminole County desires to utilize the 

provisions of Florida law to the fullest extent possible in order to accomplish the public purpose of 

acquiring necessary parcels of real property at prices that are both fair to property owners and prudent 

in terms of spending the tax revenues and other public funds which fund the transportation projects 

of the County; and  

 WHEREAS, the Board of County Commissioners of Seminole County hereby determines 

that the actions taken in this Resolution are consistent with the goals, policies and objectives of the 

Seminole County Comprehensive Plan. 

 NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF COUNTY 

COMMISSIONERS OF SEMINOLE COUNTY, FLORIDA: 

 Section 1. The above recitals are adopted as findings and incorporated into the text of 

this Resolution. 
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 Section 2. It is necessary, serves a County and public purpose, and is in the best interests 

of the citizens of Seminole County and the traveling public to improve the vehicular bridge for 

Nebraska Avenue where the road is over the Lockhart-Smith Canal  and to perform restoration work 

to the canal in the vicinity of this bridge in order to enhance public transportation within Seminole 

County, to increase the safety of travel along the road, and to improve the drainage flow under the 

bridge. 

 Section 3. The acquisition of the property described in Exhibit A attached to this 

Resolution, consisting of 2 pages, is found to be necessary for the improvements to the extent of the 

estate or interest set forth as a part of the parcel's description.  The Board of County Commissioners 

of Seminole County hereby finds and determines that the acquisition of this parcel serves a County 

and public purpose. 

 Section 4. Approval of this Resolution confers authority upon the County Attorney’s 

Office to negotiate in good faith with the owners of the parcels, and to make all necessary binding 

offers, as determined through written authorization by the Public Works Department Director 

consistent with the authority granted by the Board of County Commissioners, to the owners prior to 

the institution of condemnation proceedings, and, if necessary, to file condemnation proceedings to 

exercise the power of eminent domain. 

 Section 5. The estate or interest sought to be condemned by these proceedings designated 

as Parcel 800 is for a permanent, perpetual, exclusive easement on the property for construction and 

maintenance of the vehicular bridge and the Lockhart-Smith Canal  under and in the vicinity of the 

bridge. The County’s use will include the right to construct, operate, secure, maintain, repair, and 

replace the bridge and perform restoration of and maintenance for the canal under and in the vicinity 

of the bridge, together with the appurtenances that are reasonably necessary for function of the facility 
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including, but not limited to lateral support slopes. The County may clear, grade and excavate the 

land, plant, cultivate, trim, or remove vegetation, connect, construct or install pipes, ponds, ditches 

and other drainage or retention facilities, maintain the land, vegetation, ponds, facilities, fixtures or 

other appurtenances, and in all other ways access, use, and protect the easement as part of the County’s 

drainage system.   The property owner will retain all rights which do not interfere with the County’s 

easement rights. 

 Section 7. The County Engineer or his designee is hereby delegated the authority to 

amend the construction plans for the Nebraska Avenue Bridge Safety Improvement Project and is 

authorized to bind the County to construct the project in accordance with the construction plans as 

amended from time to time.  This authority encompasses any change considered necessary in the 

discretion of the County Engineer or his designee, with the exception of changes in the typical section 

or alignment approved by the Board of County Commissioners of Seminole County. 

 Section 8. If efforts to negotiate the acquisition of the parcels are unsuccessful, the 

County Attorney's Office is hereby authorized and directed to institute a suit or suits in the name of 

Seminole County and fully exercise Seminole County's power of eminent domain for the purpose of 

acquiring the parcel described in Exhibit “A” attached to this Resolution to the extent of the estate or 

interest set forth as a part of the parcel's description and is further authorized and directed to do all 

things necessary to prosecute such suit or suits to final judgment by settlement or adjudication.  The 

County Attorney's Office is specifically authorized to sign and file a Declaration of Taking so that 

Seminole County may avail itself of the provisions of Chapter 74, Florida Statutes (2024).  The 

County Attorney's Office is further authorized to accomplish the acquisition of each parcel by 

settlement and compromise at such terms that they may deem advisable under the circumstances of 

the litigation in those instances where such settlement and compromises can be effected in accordance 
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with the terms, conditions, and limitations as established from time to time by the Board of County 

Commissioners of Seminole County. The County Attorney's Office is  authorized and directed to 

utilize and assert any and all constitutional and statutory authority of Seminole County and the Board 

of County Commissioners of Seminole County relative to the acquisition of the subject parcels 

including, but not limited to, the provisions of Chapters 73, 74, 127 and 332, Florida Statutes (2024), 

as these statutes may be amended from time to time, as well as the provisions of the Florida 

Transportation Code referred to in the recitals to this Resolution. 

 Section 10. Prior to the institution of any suits, the County Attorney’s Office is authorized 

to negotiate for the purchase and sale of the property described in Exhibit “A” at a value consistent 

with the authority granted by the Board of County Commissioners of Seminole County and to bring 

back for execution by the Chairman or, in his absence, the Vice Chairman, without further Board 

action, the Agreement to consummate the sale to Seminole County. 

Section 11. This Resolution will become effective upon adoption by the Board of 

County Commissioners. 

 ADOPTED this                 day of                                                , 2024. 

       BOARD OF COUNTY COMMISSIONERS 
ATTEST:      SEMINOLE COUNTY, FLORIDA 
 
             By:       
GRANT MALOY     JAY ZEMBOWER, Chairman 
Clerk to the Board of  
County Commissioners of 
Seminole County, Florida.       Date:       
 
      As authorized for execution by the Board of County
 .     Commissioners at its _____________, 2024, regular 
      meeting. 
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DGS\sfa 
Attachment: Exhibit “A” – Sketch of Description 
 
Authority: Chapter 73, Florida Statutes (2024) 
  Chapter 74, Florida Statutes (2024) 
  Chapter 125, Florida Statutes (2024) 
  Chapter 127, Florida Statutes (2024) 
  Section 334.01, Florida Statutes (2024), et seq. 
 
T:\Users\dshields\Cases\Eminent Domain\Active Cases\Nebraska Ave\Villalobos\Resolution of Necessity\Resolution of Necessity - Neb. Ave. 
(10-23-2024).docx 
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BY: 

SKETCH OF DESCRIPTION 
SHEET 1 OF 2 

DESCRIPTION: A PORTION OF LOT 1, BLOCK 7, SANFORD FARMS 
SUBDNISION, ACCORDING TO THE PLAT THEREOF, AS RECORDED IN PLAT 
BOOK 1, PAGES 127 THROUGH 1 2 8 j ,  OF THE PUBUC RECORDS OF 
SEMINOLE COUNTY, FLORIDA, ALL LYING IN SECTION 17, TOWNSHIP 19 
SOUTH, RANGE 30 EAST, BEING MORE PARTICULARLY DESCRIBED AS 
FOLLOWS: COMMENCE AT THE NORTHEAST CORNER OF LOT 1, BLOCK 7, 
SANFORD FARMS SUBDNISION, ACCORDING TO THE PLAT THEREOF, AS 
RECORDED IN PLAT BOOK 1, PAGES 127 THROUGH 1 2 8 j ,  OF THE PUBLIC 
RECORDS OF SEMINOLE COUNTY, FLORIDA; THENCE S 89 °50 '43 " W, ALONG 
THE NORTH LINE OF SAID LOT 1, A DISTANCE OF 40.00 FEET TO THE POINT 
OF BEGINNING; THENCE S 0 °15 '29 " E, ALONG AUNE 40.00 FEET WEST OF 
AND PARALLEL TO THE EAST UNE OF SAID LOT 1, A DISTANCE OF 106.00 
FEET; THENCE DEPARTING SAID PARALLEL LINE RUNS 89 °50 '43 " W, A 
DISTANCE OF 50.00 FEET; THENCE N 0 °15 '29 " W, A DISTANCE OF 96.00 FEET; 
THENCE S 89 °50 '43 " W, A DISTANCE OF 53.00 FEET; THENCE N 0 °15 '29 " W. A 
DISTANCE OF 10.00 FEET TO THE NORTH LINE OF SAID LOT 1; THENCE N 
89 °50 '43 " E, ALONG SAID NORTH LINE OF LOT 1, A DISTANCE OF 103.00 
FEET TO THE POINT OF BEGINNING. 

CONTAINING 5,829.95 SQUARE FEET OR 0.13 ACRES MORE OR LESS. 

SEMINOLE COUNTY 
SURVEY SECTION 

OFJHE 
ROADS-STORMWATER DMSION 

OFJHE 

PUBLIC WORKS DEPARTMENT 
149 BUSH LOOP BLVD. 

SANFORD, FLORIDA 32773 
407- - 7

SURVEYOR'S NOTES 
BEARINGS BASED ON: ASSUMED DATUM, HOWING THE NORTH LINE OF LOT 1, BLOCK 7, 

SANFORD FARMS, AS BEING N 89'50'43" E 

1. THIS IS NOT A SURVEY. 
2. UNDERGROUND UTILITIES AND/OR IMPROVEMENTS NOT LOCATED. 
3. SURVEYOR HAS NOT ABSTRACTED THE LAND SHOWN HEREON, THE 
ABOVE REFERENCED PROPERTY MAY BE SUBJECT TO EASEMENTS 
AND RESTRICTIONS OF RECORD, IF ANY. 

FIELDDATE: """N/,=A _ _ _ _ _  _ 
DATE: 6/22/2022 
JOB NAME: 22-062 SHEET 1 OF 2 

SCALE: 1" - 40' 

DRAWNBY: _T.E_. - - - - - - - i

CHECKED BY: R.F.P. 

EXHIBIT A
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SKETCH OF DESCRIPTION 
SHEET 2 OF 2 

LOTB 
BLOCK 7 

NORTif LINE OF _ 
LOT 1, BLOCK 7 

LEGEND 

NEBRASKA A VENUE 
I 

(A PRWATE ROAD) 
50'  EASEMENT 

I 

I_ 
FOR INGRESS/EGRESS 
AND PUBUC UTII.II1ES 

L O T l  
BLOCK 7 

P.S.M - PROFESSIONAL SURVEYOR AND MAPPER 
O.R.B. - OFHCIAL RECORDS BOOK 
R/W- RIGHT OF WAY 
POB - POINT OF BEGINNING 
POC - POINT OF COMMENCEMENT 
FL-FLORIDA 

P O C  
NECORNEROF 
LOT 1, BLOCK 7, 
SANFORD FARMS 
PLAT BOOK 1, PAGE 
127-1281

E::! 

N. OR S. - NORIH OR SOUTH 
E. OR W. - EAST OR WEST Scale 1" = 40' 

SEMINOLE COUNTY SURVEYOR'S NOTES 
SURVEY SECTION 

OFTIIE BEARINGS BASED ON: ASSUMED DATUM, HOWING THE NORTif LINE OF LOT 1, BLOCK 7, 
ROADS-STORMWATER DMSION 

OFTIIE 

PUBUC WORKS DEPARTMENT SANFORD FARMS, AS BEING N 89"50'43" E 

149 BUSH LOOP BLVD. 
1. THIS lS  NOT A SURVEY. SANFORD, FLORIDA 32773 

407-665-5647 2. UNDERGROUND UTillTIES AND/OR IMPROVEMENTS NOT LOCATED. 
1 - - - - - - - - - - - - - - - - - - - - - - - 1 3 _ SURVEYOR HAS NOT ABSTRACTED THE LAND SHOWN HEREON, THE 

REVlSIONS ABOVE REFERENCED PROPERTY MAY BE SUBJECT TO EASEMENTS 

1 

2 

DATE DESCRIPTION BY AND RESTRlCTIONS OF RECORD, IF ANY. 

3 
FIELD DATE: -'-N."""1/A" - -- - - - - - -

1 - - - + - - - - - + - - - - - - - - - - - - - 1 - - - - - 1  DATE: 6/22/2022
4 JOB NAME: 22-062 SHEET 2 OF 2 

SCALE: 1" - 40' 

DRAWN BY: T.E. 
- - - - - - - - - - - !

CHECKED BY: R.F.P. 
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SEMINOLE COUNTY, FLORIDA

Agenda Memorandum

COUNTY SERVICES
BUILDING

1101 EAST FIRST STREET
SANFORD, FLORIDA

327711468

File Number: 2024-1447

Title:

Approve and authorize the Chairman to execute a Purchase Agreement related to
Project Parcel No. 2-834 for a drainage easement necessary for the Midway Drainage
Improvement Project (536± SF) between Linda Battle, Santelia Bell and Samuel L.
Black, Jr. and Seminole County for $8,830.00, as full settlement and any other claim
for compensation from which Seminole County might be obligated to pay relating to
the parcel. District5 - Herr (Jean Jreij, P.E., Public Works Director)

Division:

Public Works - Engineering

Authorized By:

Jean Jreij, P.E., Public Works Director

Contact/Phone Number:

Neil Newton/407-665-5711

Background:

This parcel (No. 2-834) has been identified as being needed for a drainage easement
necessary for the Midway Drainage Improvement Project.  The owners (Linda Battle,
Santelia Bell and Samuel L. Black, Jr. / Tax ID No. 33-19-31-504-0000-0060) of the
property located on the north side of Lincoln Street, approximately 150 feet west of
Deepwater Lane, in Sanford, Florida, have agreed to sell and convey this drainage
easement to Seminole County for the sum of $8,830.00, inclusive of all fees and costs.

The parent parcel is vacant and consists of 0.11± acres of land.  The County’s
valuation of this acquisition is $4,900.00.  The County’s incentivized offer amount was
$8,830.00, which was accepted by the owners, inclusive of all fees and costs.

Requested Action:

Staff requests the Board approve and authorize the Chairman to execute a Purchase
Agreement related to Project Parcel No. 2-834 for a drainage easement necessary for

Page 1 of 2
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the Midway Drainage Improvement Project (536± SF) between Linda Battle, Santelia
Bell and Samuel L. Black, Jr. and Seminole County for  $8,830.00, as full settlement
and any other claim for compensation from which Seminole County might be obligated
to pay relating to the parcel.
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Legend 

 Parent Parcel 

 Drainage Easement 

LOCATION MAP 

Midway Drainage Improvement Project 
Parcel 2-834 

Linda Battle, Santelia Bell, and  
Samuel L. Black, Jr. 

33-19-31-504-0000-0060 
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SEMINOLE COUNTY, FLORIDA

Agenda Memorandum

COUNTY SERVICES
BUILDING

1101 EAST FIRST STREET
SANFORD, FLORIDA

327711468

File Number: 2024-1472

Title:

Approve and authorize the Chairman to execute a Purchase Agreement related to
Project Parcel No. 1 for additional right-of-way for a corner clip for the Lake Mary
Boulevard Turn Lane Project (50± SF) between GCS Multi LLC and Seminole County
for $4,370.00, as full settlement and any other claim for compensation from which
Seminole County might be obligated to pay relating to the parcel. District4 - Lockhart
(Jean Jreij, P.E., Public Works Director)

Division:

Public Works - Engineering

Authorized By:

Jean Jreij, P.E., Public Works Director

Contact/Phone Number:

Neil Newton/407-655-5711

Background:

This parcel (No. 1) has been identified as being needed for additional right-of-way
necessary for the Lake Mary Boulevard Turn Lane Project. The owner (GCS Multi
LLC / Tax ID No. 9-20-30-509-0000-0020) of the property located on the northeast
corner of Lake Mary Boulevard and Country Club Road has agreed to sell and convey
this additional right-of-way to Seminole County for the sum of $4,370.00, inclusive of
all fees and costs.

The parent property is improved with a convenience store currently occupied by 7-
Eleven and consists of 1.01± acres of land. The County’s valuation of this acquisition is
$1,200.00, a portion of which includes the cost to cure to make the owner whole. The
County’s incentivized offer amount was $2,370.00. After negotiation with the owner, a
settlement was reached at $4,370.00, inclusive of all fees and costs.

Requested Action:

Staff requests the Board approve and authorize the Chairman to execute a Purchase
Page 1 of 2
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Staff requests the Board approve and authorize the Chairman to execute a Purchase
Agreement related to Project Parcel No. 1 for additional right-of-way for a corner clip
for the Lake Mary Boulevard Turn Lane Project (50± SF) between GCS Multi LLC and
Seminole County for $4,370.00, as full settlement and any other claim for
compensation from which Seminole County might be obligated to pay relating to the
parcel.
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Legend 

 Parent Parcel 

 Property Acquisition 

LOCATION MAP 

Lake Mary Turn Lane—Parcel 1 
GCS Multi LLC 

09-20-30-509-0000-0020 
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SEMINOLE COUNTY, FLORIDA

Agenda Memorandum

COUNTY SERVICES
BUILDING

1101 EAST FIRST STREET
SANFORD, FLORIDA

327711468

File Number: 2024-1473

Title:

Approve agreements for the Central Florida Commuter Rail Commission (CFCRC) and
authorize Seminole County’s CFCRC Representative to vote and make changes as
necessary for CFCRC execution. (Lorie Bailey Brown, CFO/Resource Management
Director)

Division:

Resource Management - Business Office

Authorized By:

Lorie Bailey Brown, CFO/Resource Management Director

Contact/Phone Number:

Brijesh Patel/407-665-7244

Background:

The Local Government Partners (Orange, Osceola, Seminole, Volusia counties and
the City of Orlando) executed an Interlocal Governance Agreement creating the
CFCRC for management and provision of operating funds for the Central Florida
Commuter Rail Transit System (a.k.a. “SunRail”).  Florida Department of
Transportation (FDOT) and the CFCRC entered an Interlocal Operating Agreement
providing for transition of the financial and operating obligations to the CFCRC at the
end of the FDOT funding period.  The CFCRC, FDOT and the Local Government
Partners entered into an Operations Phasing Agreement in March of 2024 for the
phased transfer of SunRail funding and operating obligations from FDOT to the
CFCRC and Local Government Partners and requires FDOT to transition financial
responsibility to the CFCRC on or about December 31, 2024 and operations and
maintenance to the CFCRC following an Interim Operation Period.

To provide sufficient time for seamless transition and procurement of various contracts
in compliance with Interlocal Agreements and Operating Phasing Agreement, the
Locally Funded Agreement (LFA) was drafted for FDOT to continue providing
management services in connection with operation and maintenance.  The term of the
LFA is through December 31, 2025, and can be extended by the CFCRC for an
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additional year with written notice 120 days prior to the current expiration.  The LFA
establishes quarterly payments of the CFCRC approved budget for the period of
January 1, 2025 through December 31, 2025 to FDOT to begin January 1, 2025.
FDOT will notify the CFCRC if actual costs exceed the quarterly deposit amounts, and
if the costs are less than the quarterly payments, the excess will be applied to any cost
overruns of prior periods or held in escrow for future overruns.  An Escrow agreement
between Florida Department of Financial Services, FDOT and the CFCRC will be
executed to establish the escrow account and terms.

To facilitate financial operations, the CFCRC requires banking services.  A Banking
Services Agreement has been prepared between the CFCRC and JPMorgan Chase
Bank, N.A. (Chase) to receive similar services as the LYNX procurement for Banking
and Financial Related Services, ultimately awarded to Chase.  The initial purpose of
the CFCRC bank account will be to aggregate the funding from the Local Government
Partners and remit payments to FDOT.  In short, the Banking Services Agreement
memorializes the utilization of a “piggyback” procurement between the CFCRC and
Chase, previously approved by the CFCRC.

Finally, the CFCRC will need to obtain accounting software, such as QuickBooks, to
provide a system of accounting for the transactions. The structure for payment of the
software is in-process.

Requested Action:

Staff requests the Board approve and authorize the CFCRC Representative to make
changes to the Locally Funded Agreement, Escrow Agreement and Piggyback Banking
Services Agreement, as necessary, for CFCRC execution and to obtain an accounting
system for the CFCRC.

Page 2 of 2
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Agency:  COMMISSION 

Vendor No.: 61-2212001 

Fund:      LF 

Contract Amount:    $65,344,339 

Financial Project No.: 

Various Project Specific listed 

on Exhibit “D” 

 
LOCALLY FUNDED AGREEMENT 

BETWEEN 
THE STATE OF FLORIDA DEPARTMENT OF TRANSPORTATION 

AND  
THE CENTRAL FLORIDA COMMUTER RAIL COMMISSION 

 
 

This AGREEMENT, made and entered into by and between the STATE OF FLORIDA 

DEPARTMENT OF TRANSPORTATION (hereinafter referred to as the “DEPARTMENT” or 

FDOT) and the Central Florida Commuter Rail Commission, a legal entity and public body 

created pursuant to Section 163.01, Florida Statutes (hereinafter referred to as the 

"COMMISSION") (collectively, the “Parties”). 

 
WITNESSETH: 

 
WHEREAS, the Parties have been granted specific legislative authority to enter into this 

LOCALLY FUNDED AGREEMENT (hereinafter “Agreement”) pursuant to Section 339.12, 

Florida Statutes; and 

WHEREAS, on August 29, 2007, Orange County, a charter county and political 

subdivision of the State of Florida ("Orange County"), Osceola County, a charter county and 

political subdivision of the State of Florida ("Osceola County"), Seminole County, a charter 

county and political subdivision of the State of Florida ("Seminole County"), the County of 

Volusia, a charter county and political subdivision of the State of Florida ("County of Volusia"), 

and the City of Orlando, a municipal corporation of the State of Florida (the "City of Orlando") 

(hereinafter referred to as the “Local Government Partners”) entered into an Interlocal 

Governance Agreement creating the COMMISSION and providing terms for its management 

and the provision of operating funds for the Central Florida Commuter Rail Transit System 

(a.k.a. "SunRail"), which Interlocal Governance Agreement was amended in December 2008, by 

a First Amendment to Interlocal Governance Agreement, and on July 28, 2010, by a Second 

Amendment to Interlocal Governance Agreement, and on March 26, 2024, by a Third 

Amendment to Interlocal Governance Agreement (collectively, the "Interlocal Governance 

Agreement"); and 

WHEREAS, on August 28, 2007, FDOT and the Local Government Partners entered 

into an Interlocal Funding Agreement to provide for the development of transit stations, the 
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execution of joint use agreements for the transit stations and the initial capital funding for 

SunRail, which was amended on July 28, 2010, by an Amendment to Interlocal Funding 

Agreement (collectively, the "Interlocal Funding Agreement"); and 

WHEREAS, on August 29, 2007, FDOT and the COMMISSION entered into an 

Interlocal Operating Agreement for the operation of SunRail, which was amended on December 

19, 2008 by a First Amendment to Interlocal Operating Agreement, and on December 18, 2009 

by a Second Amendment to Interlocal Operating Agreement, and subsequently on August 13, 

2010 by a Third Amendment to Interlocal Operating Agreement (collectively, the "Interlocal 

Operating Agreement" and, together with the Interlocal Governance Agreement and Interlocal 

Funding Agreement, the "Interlocal Agreements"); and 

WHEREAS, the Interlocal Operating Agreement provided for transition of the financial 

and operating obligations for SunRail to the COMMISSION at the end of the "FDOT Funding 

Period" (as defined in the Interlocal Operating Agreement); and 

WHEREAS, FDOT, the COMMISSION, and the Local Government Partners entered into 

an Operations Phasing Agreement with an effective date of March 28, 2024, which provides for 

a phased transfer of the SunRail funding and operating obligations from FDOT to the 

COMMISSION and Local Government Partners in accordance with the schedule set forth 

therein and delineates certain obligations of the parties following such transfers; and 

WHEREAS, certain Actions Steps, as defined and outlined in the Operations Phasing 

Agreement, have been or will be revised or delayed to account for matters encountered during 

the transfer and transition process; and  

WHEREAS, the Operations Phasing Agreement provides for and requires FDOT to 

transition financial responsibility for SunRail to the COMMISSION on or about December 31, 

2024 (“Financial Transition Date”) and to transfer responsibility for SunRail operations and 

maintenance to the COMMISSION following the Interim Operation Period as further outlined in 

the Operations Phasing Agreement; and 

WHEREAS, the Parties desire to enter into this Agreement in order to provide for an 

orderly continued transition, to provide a mechanism for funding SunRail following the Financial 

Transition Date and to meet certain other deadlines within the Operations Phasing Agreement; 

and  

WHEREAS, the DEPARTMENT is prepared, in accordance with its Adopted Five-Year 

Work Program, to undertake the project described as: Continued SunRail Operations and 

Maintenance in compliance with Interlocal Agreements and Operations Phasing Agreement, 

hereinafter referred to as the “Project”; and 
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 WHEREAS, the Project is revenue producing but is not a highway project nor is there a 

requirement in this Agreement for reimbursement by the DEPARTMENT to the COMMISSION 

and is contained in the Adopted Work Program; and 

 WHEREAS, the DEPARTMENT will endeavor to maximize revenue and seek cost-

saving measures as it pertains to SunRail; and 

 WHEREAS, the implementation of the Project is in the interests of both the 

DEPARTMENT and the COMMISSION and it would be most practical, expeditious, and 

economical for the COMMISSION to provide for and fund all costs associated with and required 

by the Interlocal Agreements and the Operations Phasing Agreement for the Project, initially 

within the DEPARTMENT Fiscal Years 2024/2025 and 2025/2026, and subsequent 

DEPARTMENT fiscal years if extended pursuant to the terms of this Agreement; and  

 WHEREAS, in order to maintain uniformity throughout the Project and to provide for the 

Continued SunRail Operations and Maintenance in compliance with Interlocal Agreements and 

the Operations Phasing Agreement in a cost-effective manner, the COMMISSION desires to 

provide funding to the DEPARTMENT for the Project and as further described in “Exhibit A”; and 

  WHEREAS, the Local Government Partners have all consented to the execution of this 

Agreement, as required by the Interlocal Governance Agreement. 

 NOW, THEREFORE, in consideration of the mutual benefits to be derived from the joint 

participation of this Agreement, the Parties agree as follows: 

1. The Parties agree that the recitals are true and correct and by this reference 

incorporated and made a part of this Agreement. 

2. All capitalized terms not otherwise defined herein shall have the meanings set forth in 

the Operations Phasing Agreement and in the Master Glossary of Terms for the Central Florida 

Commuter Rail System Agreements attached to the Interlocal Agreements. 

3. The Parties agree that this Agreement will serve as an addendum or supplement to the 

Interlocal Operating Agreement. In the event of any conflicts or inconsistencies between this 

Agreement and the Interlocal Operating Agreement, the terms of this Agreement shall control. 

4. In order to provide sufficient time for seamless transition and procurement of various 

contracts associated with the Project, the Parties agree that the following sections of the 

Interlocal Operating Agreement are revised as follows: 

Section 4.14 CONTRACT OPERATOR. (B) Any contract entered into by FDOT 

with a Contract Operator shall provide that it expires upon the expiration of the 

FDOT Funding Period Locally Funded Agreement unless the contract is assigned 

to the Commission pursuant to an assignment that effects a novation and 

releases the FDOT from being a party to the contract, in which case, the contract 
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will continue for a period of three years following the expiration of the FDOT 

Funding Period Locally Funded Agreement. Such contract shall provide that it 

can be assigned to the Commission.   

SECTION 4.15. ADMINISTRATIVE FUNCTIONS.  (C) During the 

FDOT Funding Period, as well as during the term of this Locally Funded 

Agreement, procurements and contracts for the Commuter Rail System shall be 

processed and administered in accordance with the procurement policies and 

procedures of FDOT and contracts shall be awarded under the name and 

authority of FDOT.  Each contract entered into by FDOT for the Commuter Rail 

System shall provide for assignment to the COMMISSION upon expiration of the 

FDOT Funding Period Locally Funded Agreement to the extent that it has not 

expired as of that time; provided, however, that no assignment will be made 

unless a novation is effected and FDOT is released from being a party to the 

contract.  FDOT shall consider the advice of the Governing Board for major 

procurement actions. 

5. The term of this Agreement shall begin upon the date of signature of the last party to 

sign and shall remain in full force and effect through completion of all services required of the 

COMMISSION and the DEPARTMENT. This completion of services date is currently set for 

December 31, 2025, unless terminated in accordance with the terms of this Agreement, the 

Interlocal Agreements, the Operations Phasing Agreement, or agreed to in writing by the 

Parties. Notwithstanding the foregoing, in order to ensure sufficient time for budgeting and funds 

availability, the COMMISSION shall be entitled to automatically extend the December 31, 2025 

date for an additional year, so long as the COMMISSION notifies the DEPARTMENT no later 

than One Hundred Twenty (120) days prior to the current expiration and completion of services 

date. 

6. The DEPARTMENT agrees to continue providing management services in connection 

with the operation, management, and maintenance of the Project in compliance with its statutory 

obligations under Chapter 341 of the Florida Statutes, the Interlocal Agreements and Operations 

Phasing Agreement, as well as the Scope of Services described in Exhibit “A”. 

7. The DEPARTMENT shall perform all necessary work, as may be applicable for the 

Project as previously defined and as required by the Interlocal Agreements and the Operations 

Phasing Agreement. The Project as previously defined may include some or all of the foregoing 

activities. Nothing in this Agreement may be construed as requiring the DEPARTMENT to 

perform any activity which is outside the scope of the Project as previously defined either herein 

or within the Interlocal Agreements and the Operations Phasing Agreement.  Except as 
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specifically stated otherwise in this Agreement, all such activities shall be performed by such 

entities, at such times, in such manner, under such conditions, and pursuant to such standards 

as the DEPARTMENT, in discretion, deems appropriate and in accordance with and as required 

by the Interlocal Agreements and the Operations Phasing Agreement.  The COMMISSION shall 

not have any jurisdiction or control over the DEPARTMENT’S activities, except as specifically 

stated in this Agreement, the Interlocal Agreements or the Operations Phasing Agreement.  The 

COMMISSION shall be entitled to be advised of the progress of the Project at reasonable 

intervals upon request and at a minimum at regularly scheduled COMMISSION Board Meetings. 

8. Participation by the COMMISSION in the funds for the Project shall be made as 

follows: 

(A) The DEPARTMENT’S and COMMISSION’s budget and current estimate 

of cost for the Project for calendar year 2025 (January 1, 2025 through December 31, 

2025)1 is $65,344,339.00 (Sixty Five Million Three Hundred Forty Four Thousand 

Three Hundred Thirty Nine Dollars and 00/100). The aforementioned budget was 

approved by the COMMISSION at its regularly scheduled Commission Meeting held on 

September 30, 2024. Breakdown of the approved budget is attached as Exhibit “B”. The 

DEPARTMENT’S performance and obligation to manage the Project is contingent upon 

an annual appropriation by the Florida Legislature as well as payment of the afore and 

below mentioned funds.  The Parties agree that in the event funds are not appropriated 

to the DEPARTMENT for the Project, this Agreement may be terminated, which shall be 

effective 120 (One Hundred Twenty) days following the DEPARTMENT giving written 

notice to the COMMISSION to that effect. Furthermore, the COMMISSION’s 

performance and obligation to pay under this Agreement is contingent upon an 

appropriation by the Local Government Partners during the Local Government Partner’s 

respective budgetary process and fiscal year. 

 (B) The Project is being funded by the COMMISSION in the amount of 

$65,344,339.00 (Sixty Five Million Three Hundred Forty Four Thousand Three 

Hundred Thirty Nine Dollars and 00/100).  Said funds are programmed under various 

Financial Project Numbers (FPN(s)) which are listed on Exhibit “D” which may be 

amended from time to time and would not require an amendment to this Agreement for 

the purposes of adding additional FPN(s).  As described in paragraph 8(C) below, the 

COMMISSION agrees that it will provide the balance of the funding necessary for the 

Project. 

                                                 
1 Calendar year 2025 occurs during FDOT Fiscal Years 2024/2025/2026 (FDOT Fiscal Year begins on July 1 and 

ends on June 30). 
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  (C) The COMMISSION agrees that it will furnish the DEPARTMENT a 

deposit or quarterly payment, no later than January 1, 2025 in the amount of 

$23,836,084.75 (Twenty Three Million Eight Hundred Thirty Six Thousand Eighty 

Four Dollars and 75/100), which shall represent the first quarterly payment of the 

estimated Project cost for DEPARTMENT Fiscal Year 2024/2025. The initial deposit or 

quarterly payment shall be a quarter of the total estimated Project Cost without 

allowances in the amount of $12,723,584.75 (Twelve Million Seven Hundred and Twenty 

Three Thousand Five Hundred Eighty Four Dollars and 75/100) of Local Operating 

Support, Capital Costs in the amount of $1,112,500.00 (One Million One Hundred 

Twelve Thousand Five Hundred Dollars and 00/100) plus the full amount of the required 

Self Insured Retention Account Funding in the amount of $10,000,000.00 (Ten Million 

Dollars and 00/100), which is represented by the approved budget.  No earlier than 

January 1, 2025, the DEPARTMENT may utilize this quarterly payment for payment of 

the costs of the Project. Thereafter, the COMMISSION shall furnish the DEPARTMENT 

with subsequent quarterly payments in the amount of $13,836,084.75 (Thirteen Million 

Eight Hundred Thirty-Six Thousand Eighty-Four Dollars and 75/100) which shall be the 

amounts above less the required Self Insured Retention Account Funding on or before 

forty-five (45) calendar days prior to the quarter within which those funds are to be 

utilized for services. The payment amounts, breakdown and respective deadlines are 

outlined in more detail on Exhibit “C”. The approved budget amount shall be adjusted 

annually based on the budget approved by the COMMISSION and based on Local 

Government Partner Fiscal years, which fiscal years begin on October 1 and end on 

September 30. 

(D) If the Project costs are in excess of the quarterly deposit amount, the 

COMMISSION will provide an additional deposit within sixty (60) calendar days of 

notification from the DEPARTMENT so that the total deposit is equal to the revised total 

Project cost for the appropriate quarter. The DEPARTMENT will notify the 

COMMISSION when the DEPARTMENT knows or should have known that the Project 

costs are in excess of the quarterly payment amount. However, failure of the 

DEPARTMENT to notify the COMMISSION shall not relieve the COMMISSION from its 

obligation to pay for its full participation on final accounting as provided herein below. If 

the COMMISSION cannot provide the additional deposit within sixty (60) calendar days, 

a letter must be submitted to and approved by the DEPARTMENT indicating when the 

deposit will be made. The COMMISSION understands the request and approval of the 

additional time could cause delays to the Project, and additional costs may be incurred 
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due to those delays. The COMMISSION will not be liable for any delay costs that result 

directly from the DEPARTMENT’s delay or failure to notify the COMMISSION of excess 

Project costs that the DEPARTMENT knows or should have known of.   

(E) If the Project costs plus overruns are less than the quarterly payment, the 

DEPARTMENT will apply the excess against any cost overruns incurred during the 

previous periods or hold those funds in escrow for future overruns. The DEPARTMENT 

will provide to the COMMISSION an accounting of these funds within sixty (60) days of 

the end of each quarter. In no event shall any such excess be applied to cost overruns 

which occurred during the FDOT Funding Period.  

(F) Should Project modifications or changes occur that increase the 

COMMISSION share of total Project costs, the COMMISSION will be notified by the 

DEPARTMENT accordingly. The COMMISSION agrees to provide, without delay, in 

advance of the additional work being performed, adequate funds to ensure that cash on 

deposit with the DEPARTMENT is sufficient to fully fund its share of the Project. The 

DEPARTMENT shall notify the COMMISSION as soon as it becomes apparent the 

actual costs will overrun the approved budgeted amount. However, failure of the 

DEPARTMENT to so notify the COMMISSION shall not relieve the COMMISSION from 

its obligation to pay for its full participation during the Project and on final accounting as 

provided herein below. Funds due from the COMMISSION during the Project not paid 

within sixty (60) calendar days from the date of the invoice are subject to an interest 

charge at a rate established pursuant to Section 55.03, Florida Statutes (F.S.), less the 

400 basis points. 

(G) With regard to Project costs, overruns, modifications and changes 

outlined in sections 8(D) and (F) above, such obligation of the COMMISSION to fund 

said costs is controlled, conditioned and limited by various provisions within the 

Interlocal Agreements and nothing herein shall modify said conditions in the Interlocal 

Agreements. Thus, any obligation for Project costs which exceed the Local Government 

Partners' collective annual obligation to fund the Annual System Deficit, as such terms 

are defined in the Interlocal Agreements, shall be controlled by the relevant provisions 

within the Interlocal Agreements. Furthermore, any refusal or failure by any individual 

Local Government Partner member of the COMMISSION to pay their respective share of 

the Annual System Deficit or other costs or payments outlined herein will be governed by 

the terms of the Interlocal Agreements.  

(H) The DEPARTMENT intends to have its final and complete accounting of 

all costs incurred in connection with the work performed hereunder within three hundred 
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and sixty days (360) of final payment to the Contractors, Vendors, Consultants, and all 

others providing services on the Project or within three hundred and sixty days (360) 

following the conclusion of the relevant DEPARTMENT Fiscal Year, whichever comes 

first. All Project cost records and accounts shall be subject to audit by a representative of 

the COMMISSION for a period of three (3) years after final close out of the Project. The 

COMMISSION will be notified of the final cost. Both Parties agree that in the event the 

final accounting of total Project costs pursuant to the terms of this Agreement is less 

than the total deposits to date, a refund of the excess will be made by the 

DEPARTMENT to the COMMISSION.  If the final accounting is not performed within 

three hundred and sixty (360) days, the COMMISSION is not relieved from its obligation 

to pay nor is the DEPARTMENT relieved of its obligation to refund any excess to the 

COMMISSION, should any excess exist. The DEPARTMENT will return any excess 

funds, should any exist, to the COMMISSION within sixty (60) calendar days following 

the conclusion of the final accounting outlined herein. 

(I) In the event the final accounting of total Project costs is greater than the 

total deposits to date, the COMMISSION will pay the additional amount within sixty (60) 

calendar days from the date of the invoice from the DEPARTMENT. The COMMISSION 

agrees to pay interest at a rate as established pursuant to Section 55.03, F. S., less the 

referenced 400 basis points, on any invoice not paid within sixty (60) calendar days until 

the invoice is paid. 

(J) The payment of funds under this Locally Funded Agreement will be made 

directly to the DEPARTMENT for deposit and as provided in the attached Escrow 

Agreement(s) between COMMISSION, DEPARTMENT, and the State of Florida, 

Department of Financial Services, Division of Treasury. The full amount of the required 

Self Insured Retention Account Funding in the amount of $10,000,000.00 (Ten Million 

Dollars and 00/100) outlined above will be placed in a separate escrow to ensure 

segregation from other funds necessary for the Project.  

(K) Pursuant to the Operations Phasing Agreement, the DEPARTMENT has 

agreed to share in the ongoing cost of Positive Train Control (PTC) in amounts 

calculated pursuant to an agreed upon formula within the Operations Phasing 

Agreement. Such payment is defined as the PTC Funding Amount. During the term of 

this Agreement, the Parties agree that the DEPARTMENT will provide notification to the 

COMMISSION that the PTC Funding Amount is budgeted and such amounts will be 

applied to the cost of PTC on the Project by the DEPARTMENT directly to the 

appropriate Contract Operator or vendor.    
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(L) Also pursuant to the Operations Phasing Agreement, the DEPARTMENT 

agreed to the following:  

FDOT will fund the operating cost of Phase II North for a period 

of one year following its revenue service date. For purposes of this 

Section, the operating cost of Phase II North shall be equal to the 

increases in amounts payable under the Contract Operator agreements 

resulting from the commencement of Phase II North operations (the 

"Phase II North Cost"). An amount equal to the Phase II North Cost shall 

be paid to the Commission on dates payments are due under the 

Contract Operator agreements. 

 The revenue service date for Phase II North was August 12, 2024. To 

avoid certain inefficiencies, the Parties agree that the Phase II North Cost shall be paid 

to the Contract Operator on the dates the relevant payments are due rather than the 

COMMISSION.  

 

(M) Contact Persons:  

DEPARTMENT 

Charles M. Heffinger, Jr., P.E. 

CFRC/SunRail Chief Operations Officer 

719 South Woodland Boulevard 

DeLand, Florida 32720 

(386) 943-5477 

Charles.Heffinger@dot.state.fl.us 

 

District 5 Local Programs 

719 South Woodland Boulevard, M.S. 4-520 

DeLand, Florida 32720-6834 

(386) 943-5537 

D5-LocalPrograms@dot.state.fl.us 

 

COMMISSION 

Central Florida Commuter Rail Commission 

CFCRC Chair 

801 SunRail Drive 

Sanford, Florida 32771 

(000) 000-0000 

email address 
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 9. All tracings, plans, specifications, maps, models, reports, or other work product 

prepared or obtained under this Agreement shall be considered works made for hire for the 

DEPARTMENT and shall at all times be and remain the property of the DEPARTMENT without 

restriction or limitation on their use until such time property is transferred to the COMMISSION 

in accordance with the Interlocal Operating Agreement.  The COMMISSION may, however, 

inspect or request copies of those materials upon providing reasonable advance notice to the 

DEPARTMENT. All assets subject to conveyance will be transferred in accordance with the 

Interlocal Operating Agreement and the Operations Phasing Agreement.  

 10. In the event this Agreement is in excess of TWENTY FIVE THOUSAND 

DOLLARS ($25,000.00) or has a term for a period of more than one (1) year, the provisions of 

Chapter 339.135(6)(a), Florida Statutes, are hereby incorporated as follows: 

 “The DEPARTMENT, during any fiscal year, shall not expend money, incur any 

liability, or enter into any contract which, by its terms, involves the expenditure of 

money in excess of the amounts budgeted as available for expenditure during 

such fiscal year.  Any contract, verbal or written, made in violation of this 

subsection is null and void, and no money may be paid on such contract.  The 

DEPARTMENT shall require a statement from the Comptroller of the Department 

that funds are available prior to entering into any such contract or other binding 

commitment of funds.  Nothing herein contained shall prevent the making of 

contracts for periods exceeding one (1) year, but any contract so made shall be 

executory only for the value of the services to be rendered or agreed to be paid for 

in succeeding fiscal years; and this paragraph shall be incorporated verbatim in all 

contracts of the DEPARTMENT which are for an amount in excess of $25,000.00 

and which have a term for a period of more than one (1) year.”    

 11. The DEPARTMENT may unilaterally cancel this Agreement for refusal by the 

COMMISSION to allow public access to all documents, papers, letters, or other material subject 

to the provisions of Chapter 119, Florida Statutes, and made or received by such party in 

conjunction with this Agreement. 

12. This Agreement constitutes the complete and final expression of the Parties with 

respect to the subject matter hereof, and incorporates and includes all proper negotiations, 

correspondence, conversations, agreements, or understandings applicable to the matters 

contained herein.  The Parties agree that there are no commitments, agreements or 

understandings concerning the subject matter of this Agreement that are not contained in this 

document, other than those outlined in the Interlocal Agreements and the Operations Phasing 
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Agreement.  Accordingly, it is agreed that no deviation from the terms hereof shall be predicated 

upon any prior representation or agreements whether oral or written. 

 13. This Agreement shall be governed by and interpreted in accordance with the 

laws of the State of Florida.  Any provision herein determined by a court of competent 

jurisdiction, or any other legally constituted body having jurisdiction, to be invalid or 

unenforceable shall be severable and the remainder of this Agreement shall remain in full force 

and effect, provided that the invalidated or unenforceable provision is not material to the 

intended operation of this Agreement.   

14. The DEPARTMENT and the COMMISSION acknowledge and agree to the 

following: 

 (A) The COMMISSION shall utilize the U.S. Department of Homeland Security's E-

Verify system to verify the employment eligibility of all new employees hired by the 

COMMISSION during the term of this Agreement; and   

(B) The COMMISSION shall expressly require any contractors and subcontractors 

performing work or providing services pursuant to the state contract to likewise utilize 

the U.S. Department of Homeland Security's E-Verify system to verify the employment 

eligibility of all new employees hired by the contractor/subcontractor during the term of 

this Agreement. 

            15. CONTINUATION OF PRIOR AGREEMENTS. Except as expressly modified by this 

Agreement, all referenced agreements shall remain in full force and effect.  
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IN WITNESS WHEREOF, the COMMISSION has executed this Agreement 

on________________________ , and the DEPARTMENT has executed this Agreement on  

     . 

 

 
       STATE OF FLORIDA 
COMMISSION     DEPARTMENT OF TRANSPORTATION 
 
 
By:   By:    

Name:   Name: Charles M. Heffinger, Jr., P.E. 

Title:   Title: Director of Transportation Operations 

  CFRC/SunRail Chief Operations Officer 

 

 

Attest:        Attest: 
 
 
 
 
              
       Executive Secretary 
 
 
 
 
Legal Review:  Legal Review: 
 
 
 
 
          
COMMISSION Attorney    DEPARTMENT Attorney 
 
 
 
 
       Financial Provisions Approval by 
       Department of Comptroller on: 
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EXHIBIT “A” 
 

SCOPE OF SERVICES 
 
 

As outlined in the Operations Phasing Agreement and/or the Interlocal Agreements: 
 

(A) The Parties agree that the financial obligations for funding the costs of 
operation, management, and maintenance of SunRail, as said costs are 
described in the Operations Phasing Agreement and the Interlocal Agreements, 
other than financial obligations for the segment of Phase II between the DeBary 
and Deland Stations ("Phase II North"), which is addressed in subsection (D) of 
the Operations Phasing Agreement, shall be transferred from FDOT to the 
Commission and Local Government Partners on December 31, 2024 (the 
"Financial Transition Date"), which shall be the final day of the FDOT Funding 
Period. 

 

(B) Upon expiration of the FDOT Funding Period, the Commission will become 
responsible for funding the costs of operation, management, and maintenance 
and capital work of and associated with SunRail, as said costs are described in 
the Operations Phasing Agreement and the Interlocal Agreements, other than 
financial obligations for Phase II North, which is addressed in subsection (D) of 
the Operations Phasing Agreement. Furthermore, following the expiration of the 
FDOT Funding Period, the Commission will be responsible for all activities 
outlined in the Interlocal Operating Agreement, to include, but not limited to those 
which are generally described in Section 4.01 of same. The immediately 
preceding sentence is not intended to assign greater responsibility to either party 
than is outlined in the Interlocal Operating Agreement. However, beginning on 
the Financial Transition Date and ending on the Operational Transition Date, as 
defined in Section 4 hereof (this period of time is referred to hereinafter as the 
"Interim Operation Period"), FDOT agrees to continue providing management 
services in connection with the operation, management, and maintenance of 
SunRail as it has done in accordance with the Interlocal Agreements.  
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In order to account for certain matters encountered during the transition process, the following 

Actions Steps in the Operations Phasing Agreement will be or have been delayed and such 

delay has been or will be agreed to between the FDOT District 5 Secretary and the Chairman of 

the COMMISSION as required by the Operations Phasing Agreement: 
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EXHIBIT “B” 
 

APPROVED BUDGET by COMMISSION for CALENDAR YEAR 2025 
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EXHIBIT “C” 
 

PAYMENT SCHEDULE 
 
 

QUARTERLY PAYMENT  AMOUNT  COMMISSION DEADLINE 
FOR PAYMENT 

1 $23,836,084.75 JANUARY 1, 2025 

2 $13,836,084.75 FEBRUARY 15, 2025 

3 $13,836,084.75 MAY 17, 2025 

4 $13,836,084.75 AUGUST 17, 2025 

 
 

PAYMENT BREAKDOWN 
 

QUARTERLY 
PAYMENT 

Local Operating 
Support 

Capital Costs Self Insured 
Retention 

Account Funding 

TOTAL 

1 $12,723,584.75 $1,112,500.00 $10,000,000 $23,836,084.75 

2-4 $12,723,584.75 $1,112,500.00 N/A $13,836,084.75 
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FPN: Various listed on Exhibit “D”                Page 17 of 17 
 
                     

Exhibit “D”  
 

SCHEDULE OF FINANCIAL PROJECT NUMBERS 
 

1 455872-1-82-01 26 455872-4-82-01 

2 455872-1-82-02 27 455872-4-82-02 

3 455872-1-82-03 28 455872-5-82-01 

4 455872-1-82-04 29 455872-5-82-02 

5 455872-1-82-99 30 455872-5-82-03 

6 455872-2-22-01 31 455872-5-82-04 

7 455872-2-22-99 32 455872-5-82-05 

8 455872-2-32-01 33 455872-5-82-07 

9 455872-2-32-02 34 455872-5-82-08 

10 455872-2-32-99 35 455872-5-82-09 

11 455872-3-82-01 36 455872-5-82-10 

12 455872-3-82-02 37 455872-5-82-11 

13 455872-3-82-03 38 455872-5-82-12 

14 455872-3-82-04 39 455872-5-82-99 

15 455872-3-82-05 40 455872-6-82-01 

16 455872-3-82-06 41 455873-1-82-99 

17 455872-3-82-07 42 455873-3-82-01 

18 455872-3-82-08 43 455873-3-82-02 

19 455872-3-82-09 44 455873-4-82-01 

20 455872-3-82-10 45 455873-4-82-02 

21 455872-3-82-99 46 455873-4-82-99 

22 455874-1-32-01 47 455874-3-82-01 

23 455874-2-32-01 48 455874-4-82-01 

24 455874-1-82-01 49 455874-5-82-01 

25 455874-2-82-01   
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THREE PARTY ESCROW AGREEMENT 
 

 
  

THIS AGREEMENT is made and entered into by and between the State of Florida, 
Department of Transportation ("FDOT"), __________________________ (“Participant”), and the 
State of Florida, Department of Financial Services, Division of Treasury (“Escrow Agent”), and 
shall become effective upon the Agreement’s execution by Escrow Agent. 
 
 
 WHEREAS, FDOT and Participant are engaged in the following project (“Project”): 
 

Project Name: 
Project #: 

  County: 
 
 
 WHEREAS, FDOT and Participant desire to establish an escrow account for the project. 
 
 NOW THEREFORE, in consideration of the premises and the covenants contained 
herein, the parties agree to the following: 
 

1. An initial deposit will be made into an interest bearing escrow account established 
hereunder for the purposes of the Project.  The escrow account will be opened 
with the Escrow Agent on behalf of FDOT upon Escrow Agent’s receipt and 
execution of this Agreement. 

 
 2. Other deposits to the escrow account may be made during the life of this 

agreement. 
 

3. Deposits will be delivered in accordance with instructions provided by the Escrow 
Agent to the FDOT for deposit into the escrow account.  A wire transfer or ACH 
deposit is the preferred method of payment and should be used whenever 
possible. 

 
4. FDOT's Comptroller or designee shall be the sole signatory on the escrow account 

with the Escrow Agent and shall have sole authority to authorize withdrawals from 
the account.  Withdrawals will only be made to FDOT or the Participant in 
accordance with the instructions provided to the Escrow Agent by FDOT’s 
Comptroller or designee.  

 
5. Moneys in the escrow account will be invested in accordance with section 17.61, 

Florida Statutes.  The Escrow Agent will invest the moneys expeditiously.  Income 
is only earned on the moneys while invested.  There is no guaranteed rate of 
return.  Investments in the escrow account will be assessed a fee in accordance 
with Section 17.61(4)(b), Florida Statutes.  All income of the investments shall 
accrue to the escrow account. 

 
6. Unless instructed otherwise by FDOT, all interest accumulated in the escrow 

account shall remain in the account for the purposes of the Project. 
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7. The Escrow Agent agrees to provide written confirmation of receipt of funds to 
FDOT.  FDOT agrees to provide a copy of such written confirmation to Participant 
upon request. 

 
8. The Escrow Agent further agrees to provide quarterly reports to FDOT concerning 

the escrow account.  FDOT agrees to provide a copy of such quarterly reports to 
Participant upon request. 

 
9. The Escrow Agent shall not be liable for any error of judgment or for any act done 

or omitted by it in good faith, or for anything which it may in good faith do or refrain 
from doing in connection herewith. 
 

10. Escrow Agent shall have no liability for any claim, cost, expense, damage or loss 
due to the acts or omissions of FDOT and Participant, nor from any separate 
agreements between FDOT and Participant and shall have no responsibility to 
monitor or enforce any responsibilities herein or in any separate agreements 
associated with this Agreement between FDOT and Participant. 
 

11. This Agreement shall be governed by and interpreted in accordance with the laws 
of the State of Florida. 

 
12. This Agreement may be executed in two or more counterparts, each of which shall 

be deemed an original, but all of which together shall constitute one and the same 
instrument. 

 
13. This Agreement shall terminate upon disbursement by the Escrow Agent of all 

money held by it in the escrow account in accordance with the instructions given 
by FDOT’s Comptroller or designee and notification from FDOT to Escrow Agent 
that the account is to be closed. 

 
 

The remainder of this page is blank. 
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IN WITNESS WHEREOF, the parties have duly executed the Agreement on the date(s) 
below. 
 
 
 
 
             
For FDOT-OOC (signature)     For PARTICIPANT (signature) 
 
 
              
Name and Title      Name and Title 
 
 
59-3024028             
Federal Employer I.D. Number    Federal Employer I.D. Number 
 
 
              
Date        Date 
 
 
 
 
 
FDOT Legal Review:   
 
 
      
 
 
 
 
 
      
For Escrow Agent (signature) 
 
 
      
Name and Title 
 
 
      
Date 
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Piggyback Agreement-Florida - Sept 2024 

BANKING SERVICES AGREEMENT  

(PIGGYBACK AGREEMENT - FLORIDA) 

 
This Banking Services Agreement is effective as of the ____ day of ________, 2024 (the “Effective Date”), by 

and between Central Florida Commuter Rail Commission d/b/a SunRail (the “Customer”) and JPMorgan 

Chase Bank, N.A. (the “Bank”) (each may individually be referred to as a “Party” and collectively as the 

“Parties”). 

 

Recitals 

 

WHEREAS, the Customer has determined that it requires certain banking services to facilitate its financial 

operations.  

 

WHEREAS, Central Florida Regional Transportation Authority d/b/a LYNX, (the “Original Customer”) issued a 

Request for Proposal (23-R10 Banking and Financial Related Services) (“RFP”) for the purpose of receiving 

proposals to provide banking services as described in the RFP (the “Services”).  

 

WHEREAS, the Bank responded to the RFP and the Original Customer selected the Bank as the successful 

proposer to the RFP.   

 

WHEREAS, the Bank and the Original Customer entered into a contract, as amended, pursuant to the RFP under 

which the Bank agreed to perform the Services for the Original Customer in accordance with the terms and 

conditions described therein (the “Main Contract”). 

 

WHEREAS, the Customer has the legal authority and is duly authorized to purchase services from a vendor who 

has been awarded a contract procured pursuant to a competitive bid by another governmental entity when 

seeking to utilize the same or similar services provided for in said contract. 

 

WHEREAS, the Customer has determined that the Original Customer selected the Bank through procedures 

substantially similar to the Customer’s own purchasing policies.     

 

WHEREAS, the Customer desires to “piggyback” onto the Main Contract and wishes to receive the same or 

similar Services under such Main Contract as applicable to the Customer, and the Bank consents to the aforesaid 

“piggyback.”    

 

NOW, THEREFORE, in consideration of the mutual agreements set forth hereafter and for other good and 

valuable consideration the receipt and sufficiency of which is hereby acknowledged, the Parties agree as follows: 

1. Performance of the Services.  The Bank agrees to provide the Services to the Customer, directly or 

through subsidiaries or affiliates, in accordance with the terms and conditions of the Main Contract, at 

the prices specified or described therein or as otherwise mutually agreed. Pricing for Services utilized by 

the Customer but not subject to the Main Contract pricing and additional services and options that the 

Customer may add in the future will be as mutually agreed, and if required, subject to execution of 

applicable documentation.  

 

2. Description of the Agreement.  The entire and integrated “Agreement” between the Customer and the 

Bank is comprised of the following documents: (i) this Banking Services Agreement (the “Base 

Agreement”); and the following documents incorporated herein by reference: (ii) the Main Contract; and 

(iii) the Account Terms, applicable Service Terms and related Bank documentation and such 

supplements, amendments, and additional service terms as may be provided from time to time 

(“Account Documentation”), to the extent applicable to the provision of Services to the Customer.  In 

the event of any inconsistencies between the terms in the documents described in the preceding 

sentence, the order of precedence shall be as follows: this Base Agreement, the Main Contract, and the 

Account Documentation. All references to the Original Customer in the Main Contract shall be 
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construed for the purposes of this Base Agreement as applying to the Customer except as otherwise 

provided in this Base Agreement.  

 

3. Term of the Agreement.  The term of the Agreement is for an initial term beginning as of the Effective 

date through October 1, 2027. This Agreement may be extended by mutual consent of the Parties.  The 

Agreement shall remain in effect according to its terms without regard to the continued existence or 

enforceability of the Main Contract with respect to the original parties thereto. 

  

4. Notices. All notices given pursuant to this Base Agreement, except as may otherwise be specified in the 

applicable Account Documentation, shall be sent by ordinary mail, courier, electronic transmission, 

through internet sites, or by such other means as the Customer and the Bank may agree upon, at such 

address as either Party may from time to time specify to the other Party. 

 

5. Representations and Warranties.  

a. Each Party to this Base Agreement represents and warrants that this Base Agreement 

constitutes a legal, valid, and binding obligation enforceable in accordance with its terms, and 

the execution and performance of the Agreement (i) does not breach any agreement of such 

Party with any third party, (ii) does not violate any law, rule or regulation, (iii) is within its 

organizational powers, and (iv) has been authorized by all necessary action of such Party.   

b. Each Party to this Base Agreement further represents and warrants that all appropriate 

authority exists so as to duly authorize the person executing this Base Agreement to so 

execute the same and fully bind the Party on whose behalf he or she is executing.  

c. Customer represents and warrants that the execution and performance of the Agreement does 

not violate any law, rule or regulation, or any duty arising in law or equity applicable to 

Customer, including without limitation, FS 287.056-057.  

d. Customer further represents and warrants that its policies allow for “piggybacking” and that 

such policies and any related procedures have been duly complied with prior to entering into the 

Agreement.  

 

6. Public Records. The Bank shall comply with Florida’s Public Records Laws, Chapter 119, Florida 

Statutes, and specifically agrees to:  

a. Keep and maintain public records required by the Customer to perform the services under this 

Agreement.  

b. Upon request from Customer’s custodian of public records, provide the Customer with a copy of 

the requested records or allow the records to be inspected or copied within a reasonable time at a 

cost that does not exceed the cost provided in Chapter 119, Florida Statutes, or as otherwise 

provided by law.  

c. Ensure that said public records that are exempt or confidential and exempt from public records 

disclosure requirements are not disclosed except as authorized by law for the duration of the 

Agreement term and following completion of the Agreement, if the Bank does not transfer the 

records to the Customer. 

d. Upon the completion of the Agreement, transfer, at no cost, to the Customer all public records in 

possession of the Bank or keep and maintain public records required by the Customer to 

perform the services. If the Bank transfers all public records to the Customer upon completion 

of the Agreement, the Bank shall destroy any duplicate public records that are exempt or 

confidential and exempt from public records disclosure requirements. If the Bank keeps and 

maintains public records upon completion of the Agreement, the Bank shall meet all applicable 

requirements for retaining public records. All records stored electronically must be provided to 

the Customer, upon request from the Customer’s custodian of public records, in a format that is 

compatible with the information technology systems of the Customer. 
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e. IF THE BANK HAS QUESTIONS REGARDING THE APPLICATION OF CHAPTER 

119, FLORIDA STATUTES, TO THE BANK’S DUTY TO PROVIDE PUBLIC 

RECORDS RELATING TO THIS AGREEMENT, CONTACT THE CUSTOMER’S 

CUSTODIAN OF PUBLIC RECORDS.  

 

7. Foreign Country of Concern. The Bank affirms and represents that in accordance with Chapter 287.138, 

Florida Statutes, it is not owned by the government of a Foreign Country of Concern (as defined in 

Chapter 287.138(1)(c), Florida Statutes); the government of a Foreign Country of Concern does not have 

a controlling interest in the Bank; and it is not organized under the laws of or have its principal place of 

business in a Foreign Country of Concern.   

 

8. Miscellaneous. 

 

a. This Base Agreement, together with the documents incorporated by reference, constitutes the 

entire agreement of the Parties hereto and supersedes any prior understanding or agreement 

between the Parties respecting the within subject matter.   

b. Neither Party shall be deemed to have waived any right or remedies under this Agreement unless 

such waiver is in writing and signed by the waiving Party.  No delay or omission in exercising any 

rights or remedies shall operate as a waiver of such rights or remedies.  

c. This Base Agreement may be amended only as otherwise provided by its terms, or upon mutual 

agreement of the Parties as made in writing duly executed by the persons designated by each Party. 

d. In case any provision of this Base Agreement shall be held to be invalid, illegal or unenforceable 

in any respect, such invalidity, illegality or unenforceability shall not affect any other provisions 

thereof, and this Base Agreement shall remain operative and binding on the Parties. 

e. Nothing contained herein shall be deemed or construed by the Parties, or by any third party, as 

creating the relationship of principal and agent or of partnership or of joint venture between the 

Parties, it being understood and agreed that nothing contained herein, nor any acts of the Parties, 

shall be deemed to create any relationship between the Parties other than the relationship of 

independent contractors. 

f. This Base Agreement, the Main Agreement and the rights and obligations of the parties 

thereunder, shall be construed and interpreted in accordance with applicable federal law and the 

laws of the State of Florida, without regard to its conflicts of laws principles. The Customer and 

the Bank consent to a court of competent jurisdiction located in the State of Florida. 

g. This Base Agreement may be executed in one or more counterparts, each of which shall be 

deemed an original and all of which taken together shall constitute one and the same instrument. 

The parties agree electronic, portable document format (PDF), and digital signatures are the same 

as handwritten signatures for purposes of validity, enforceability and admissibility.  

 

 

[Signature Page Follows]  
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IN WITNESS WHEREOF, the Parties hereto have caused this Base Agreement to be executed by their 

respective authorized officers as of the Effective Date.  

 

Central Florida Commuter Rail Commission d/b/a SunRail    

By: _____________________________________ 

 

Name: _____________________________________ 

 

Title: _____________________________________ 

 

 

JPMorgan Chase Bank, N.A. 

 

By: _____________________________________ 

 

Name: _____________________________________ 

 

Title: _____________________________________ 
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SEMINOLE COUNTY, FLORIDA

Agenda Memorandum

COUNTY SERVICES
BUILDING

1101 EAST FIRST STREET
SANFORD, FLORIDA

327711468

File Number: 2024-1277

Title:

Approve the Master Commercial Card Agreement (MCCA) via Pasco County Contract
number MCCA-080823 with JPMorgan Chase Bank, N.A. (JPMorgan) for the County’s
Purchasing Card (P-Card) Program and authorize the Purchasing Manager to execute
the documents, attested by the County Attorney’s Office. (Lorie Bailey Brown,
CFO/Resource Management Director) Requesting Department - Resource
Management

Division:

Resource Management - Purchasing and Contracts

Authorized By:

Lorie Bailey Brown, CFO/Resource Management Director

Contact/Phone Number:

Tammy Roberts/407-665-7112

Background:

The Seminole County P-Card Program was initiated in 2006 with an Agreement
between the Clerk of the Circuit Court and Comptroller’s Office and Truist, previously
SunTrust. The current P-Card Program has approximately 237 active participants
under the Board of County Commissioners, plus the Clerk of the Circuit Court and
Comptroller, Supervisor of Elections and Property Appraiser also participate in the
agreement with an approximate total annual spend of $10m.

In February 2023 Resource Management and Clerk’s Finance met with Truist to
discuss lapses in service and discuss opportunities for Truist to deliver service to
Seminole County. In subsequent months no changes were noted to improve the
service. Purchasing & Contracts Division researched RFPs within Florida and found
the three banks most used were Truist, Bank of America, and JPMorgan/Chase
through solicitation or piggyback agreement. Surveys of the surrounding agencies
found that the Seminole County School Board, Sarasota County, and Charlotte County
utilize Bank of America via The Florida Department of Management Services

Page 1 of 2
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File Number: 2024-1277

solicitation and award in 2016. The State contract expires January 4, 2026.

In 2021, Lake County solicited proposals and evaluated eight (8) responses,
considering technical and pricing factors as well as existing Florida-based contracts.
They opted to piggyback Martin County contract with JPMorgan/Chase. In 2023 Lake
County worked with JPMorgan Chase to piggyback the City of St. Petersburg contract
for improved rebates and additional banking services.

In April of 2022, the Pasco County Purchasing Department solicited a Request for
Proposal (RFP) for a P-Card program. On August 8, 2023, the Pasco County Board of
County Commissioners approved the award to JPMorgan. The following entities are
also utilizing JPMorgan Chase for their P-Card programs: Pasco County, City of
Orlando, Orlando Utilities Commission (OUC), School District of Manatee County,
School District of Pasco County, Flagler County Public Schools, Pinellas County
Schools, City of St Petersburg, Lake County, and The Villages.

In May of 2024 Resource Management and Clerk’s Finance met with Bank of America
to review the State contract and view the platform available for processing the
Purchase Card program.  The team also met with the Purchasing Manager from Lake
County to inquire of their contract with JPMorgan Chase and how the platform was
working for their processes.  In July, the team met with JP Morgan Chase to view their
platform.

Currently, Seminole County is receiving rebate percentages from Truist at a rate of
0.0135 and 0.0035 totaling $118,278 for 2023. JPMorgan Chase is offering via the
Pasco County Contract 0.0185, 0.0095, and 0.0015 totaling $166,230 for the same
spend.

The Pasco County Contract with JPMorgan Chase Bank, N.A. (JPMorgan) for
Purchasing Card (P-Card) Program has an initial term of five (5) years from August 8,
2023, and automatically renews for three (3) successive one-year terms unless earlier
terminated, through August 7, 2031.

Requested Action:

Staff requests the Board approve the Master Commercial Card Agreement (MCCA) via
Pasco County Contract number MCCA-080823 with JPMorgan Chase Bank, N.A.
(JPMorgan) for the County’s Purchasing Card (P-Card) Program and authorize the
Purchasing Manager to execute the documents, attested by the County Attorney’s
Office.

Page 2 of 2
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Af>PROVED 
IN SESSION 

AUG O 8 2023 
PASCO COUNTY sec 

MASTER COMMERCIAL CARD AGREEMENT 
Version 24 

This Master Commercial a=rn Agreemen~ whk:h comprises the Master Terms together with cfl/ exhibits an Local Schedules 
attached thereto, a, amended, supplemented or replared from time b time (the "Master Agreement''), s made an entered nto as 
of 11 IA~ ~ . 2023(the "Effective Date'1 an sets forth the terms an conditions under which JPMorgan Chase Bank, NA ex- me 
cr nue' d i1s Affiliates ("Bank'1 shall provkle commercial rad se!Vices lo Pasco County, a political subdivision of the state of 
Florida, bf and through its Board of County Commissioners f'Client") v.tlo executes this Master Agreement Client an Ba'lk 
rmy re referred b h this Master Agreement indMdually as "Party" an collectively as the "Parties". For !JXX1 an valuable 
consideration, the rereipt an sufficiency of whrn are hereby ackncmledged, an intending b te legally oound hereby, Client an 
Balk hereby ~ as follows: 

MASTER TERMS 

1. Definitions 

Eat! capitalized term used h this Master Agreement shall ~ the following defiled meanings set for1tl bebN or as othelv.ise 
set forth herein. 

Account means each account established i7 the name c( Client pursuant lo this Master Agreement 

Affiliate means ~ a Pasco County, R. Constttutional Offlre; or i) a, entity controlling, controlled cy, or under comrmn control 
with, directly ex- indirectly, a Party 1o this Master .AgBement For this purpooe, me entity "controls" another entity if. t has the 
ru,ver- to direct the management an policies of the other entity (for example, through the ownership of voling securities ex- other 
equity interes~ representation m its board of directors cr other governing oody, cr cy contract). 

Applicable Law means all federal, state, oounty an other local law.;, statutes, regulations, rules, executive orders, supervisory 
requirements, licensing requirements, export requirements, directives, drcuars, decrees, interpretive letters, guidanre ex- other 
official releases c( ex- cy the United states government and/or state c( Florida governmen~ ID/ authority, department or agency 
thereof, ex- IDf regulatory or self-regulatory organization that apply b a Party's obligations under the Master Agreement 

Business Day means a day m whrn Bcti< s qien for business as Identified i7 the applicable Local Schedule, see attached 
Exhibit B 

Card rnems a Network-branded card that s issued to cardholders cy Bcti< ~ the request of Client an approval cy s.rt, 
an indudes ID/ plastic card bearing a rad number an aooounts an card numbers with ro associated plastic card, whldl 
indudes Virtual cad Am>unts. 

Card Request means a written ex- eledmnic transmittal fiom Clien~ requesting Bank b issue a Gard(s). 

Card holder means: (A) an lndMdual h whose name a cad s Issued ~ proper request ~ Client an (B) ID/ persoo cr entity 
authorized cy aient cr named Gardholder cy Client b use a Gard. 

Cardholder Agreement means documentation provided ~ Bari< b Client or Cardholder governing use of a cad ~ sud1 
Gardholder Agreement, as rmy re mocified from time to time after noliflcallon to the dlen~ attached hereto as Exhibit D 

Cardholder Credit Limit means the maxiITTJm spending limit established i7 relation b a Cardholder. 

Corporate Liability means, to the extent provided cy Applicable l..aN an without waMng any irrmunities as provided ~ lcMt, 
Client s solely liable for the Transactions, subject b the Master Ag"eement an ID/ Cardholder Agreement 

Credit Card Network cr Network means either MasteiCard lntema1ional, Ire cr Visa U.SA, Ire., as applicable. The Guide to 
Visa LI.SA benefits are attached hereto as Exhibit C 

Credit Limit means the maximum spending fimil established for Client h connection with the Program. 

Cycle means the monthly perm ending m the same day each mooth ex-, if that day s not a Business Q:iy, then the following 
Business O:ly cr prereding Business Day, as systems rmy require, ex- sud1 other perm as Bari< rmy specify. 

Fraudulent Transactions means transactions rra:le m a Gad cr Acrount cy a person, other lhal Client or Gardholder, 'MlO 
does rot tl<:Ml actual, implied cr apparent authority for sud1 use, an whidl Gardholder cr Client reooives ro direct or indirect 
benefit. 

Joint and Several Llablllty means, to the extent provided ~ Applicable l..aN an without waiving any immunities provided for 
under the lcMt , aient an Gardholder are jointly an severally liable for the Transactions, subject lo the Master Agreement, an 
the Cardholder Agreement. 

L3Co 
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affiliates. branches ()( units ct such locations as Bank deems appropriate Bank reserves the nght to store. access_ ()( view 
data i7 locations l deems appropriate for the services provided 

N All notices cnl other communications required or permitted to be given under this Master Agreement shal be n writing 
except as otherwise provided herein, .nl shall be effective 01 the dale 01 which such notice s actually received by the 
Party to which • IS addressed. All notices may be sent to the Client by ordinary ma~. electronic transm1ss10n, ()( through 
internet sites,, al the address of the Client provided lo the Bank Unless otherwise arranged, all notices lo the Bank must 
be sent to the Client's relat1onsh1p manager or program coordinator team managing the relationship or lo any other address 
notified by the Bank to the Client i1 writing from time to lime, cnl may be sent by ordinary marl_ ex by electronic transmission. 

0 . If any credit arises oo an Account with respect lo a Card (for example as a result of a duplicate payment, merchant refund 
ex refund for a disputed transaction), Bank will apply the credit to offset any amount owed lo Bank. either then ex at arr,; later 
lime, under this Master Agreement Bank may ii rts option pay t lo the relevant Cardholder ex Ghent uSlng any method 
chosen by Bank 

N \Nl'TNESS WHEREOF, the Parties have caused this Master Agreement lo be executed by their duly aulhonzed representatives as 
of the Effective Date 

Jif?rm 
.Name: J() ff W T. /1c,,\\.f ~ '( 
Title: Ay1}fo~Jicl> ofrtc.Et.. 

4 

Client Authorization: The undersigned s an officer, member, manager, director, managing partner, or general partner (ex person 
authorized to represent the foregoing), as applicable. of Client, authorized to bmd Client to enter into .nl to perfomi its obligations 
under this Master Agreement The undersigned certifies to Bank that the governing booy of Ghent has taken an appropriate .nl 
binding measures authorizing Client t> enter into cnl perform Its obligations under this \\taster Agreement .nl that appropriate .nl 
binding measure was (a) adopted n accordance with, as applicable, all requirements of law .nl Client's organizational ex constituent 
dOOJments . (b) have been entered into the minute books Of' records of Client, .nl (c) are roN n full force .nl effect Client shall 
provide to Bank immediately upon demand concluS1Ve evidence of the authonzat1ons descnbed above n the fomi of an agenda item 
cnl minutes of the Board of County Commissioner meeting reflecting the vote taken 

E:ti ~~ tN SESSION 

PASCO C~OUNTY, :-7: through its Board of Cou~~V~~sloners 

Nana Ja ~iano AUG n 8 2023 
Tille Chairman of the Board of County Commiss10ners \3ASCO OOUNTY 

Note: The legal name of any merroer, managing member or general partnD~ IS signing but IS not an individual person must 
appear i1 the signature block. 

Cliei~fflffllil,n· The undersigned constitutional officer, the Pasco County Clerk of Courts ard Comptroller who acts as Clerk to 
the ~~ ~mmissioners, hereby certifies that the Chairman signing above Ct1 behalf of Ghent has been duly authorized 
~~--- 1e - _ __ ~ into cnl perform its obligations under this Master Agreement .nl that the person signing above 01 behalf 

~f._,_€1!£lntl-'9 - j this Master Agreement was witnessed by the undersigned, IS an const1tut10nal officer of Ghent possesS1ng 
~ ~(notify to execute thi Milster Agreement Client shall provide to Bank immediately l4JOl1 demand conclusive evidence of the 
~ ~horizations cri -. at>®e. 
- : J d : 

l f}J\_ j ... 
~ ,o\ /{:) ~ 
~ ----- - Nj e __ J.!,l~e~ow1es 
~ 00 -............. yv ~ 

T111i111,,,;;P,~ ~i Clerk & Comptroller 

Note: The person signing the attestation shall be someone different from the per.;oo signing above oo behalf of Client 
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Piggyback Agreement-Florida-September 2018:19948480_1  

COMMERCIAL CARD AGREEMENT  

(PIGGYBACK AGREEMENT) 

 
This Piggyback Agreement is entered into and is effective as of ______________, 2024 (the “Effective Date”), 

by and between SEMINOLE COUNTY, FL (the “Client”) and JPMORGAN CHASE BANK, N.A. (the 

“Bank”) (each may individually be referred to as a “Party” and collectively as the “Parties”). 

 

Recitals 

 

WHEREAS, Pasco County, FL, a political subdivision of the state of Florida, by and through its Board of 

County Commissioners (the “Original Client”) issued a Request for Proposals (“RFP”) for the purpose of 

receiving proposals to provide commercial card services as described in the RFP (the “Services”).  

 

WHEREAS, the Bank responded to the RFP and the Original Client selected the Bank as the successful proposer 

to the RFP.   

 

WHEREAS, the Bank and the Original Client entered into a Master Commercial Card Agreement dated August 

8, 2023 pursuant to the RFP under which the Bank agreed to perform the Services for the Original Client in 

accordance with the terms and conditions described therein (the “Main Contract”), which is attached hereto as 

Exhibit A. 

 

WHEREAS, the Client has the legal authority and is duly authorized to purchase services from a vendor who has 

been awarded a contract procured pursuant to a competitive bid by another governmental entity when seeking to 

utilize the same or similar services provided for in said contract. 

 

WHEREAS, the Client has determined that the Original Client selected the Bank through procedures 

substantially similar to the Client’s own purchasing policies.     

 

WHEREAS, the Client desires to “piggyback” onto the Main Contract and wishes to receive the same or similar 

Services under such Main Contract as applicable to the Client, and the Bank consents to the aforesaid 

“piggyback.”    

 

NOW, THEREFORE, in consideration of the mutual agreements set forth hereafter and for other good and 

valuable consideration the receipt and sufficiency of which is hereby acknowledged, the Parties agree as follows: 

1. Performance of the Services.  The Bank agrees to provide the Services to the Client in accordance with 

the terms and conditions of the Main Contract, at the prices specified or described therein or as 

otherwise mutually agreed. Pricing for Services utilized by the Client but not subject to the Main 

Contract pricing and additional services and options that the Client may add in the future will be as 

mutually agreed, and if required, subject to execution of applicable documentation.  

 

2. Description of the Agreement.  The entire and integrated “Agreement” between the Client and the Bank 

is comprised of the following documents: (i) this commercial card “piggyback” agreement (the “Base 

Agreement”); and the following documents incorporated herein by reference: (ii) the Main Contract; and 

(iii) related Bank documentation and such supplements, amendments, and additional program service 

terms as may be provided from time to time (“Program Documentation”), to the extent applicable to the 

provision of Services to the Client.  In the event of any inconsistencies between the terms in the 

documents described in the preceding sentence, the order of precedence shall be as follows: this Base 

Agreement, the Main Contract, and the Program Documentation. All references to the Original Client in 

the Main Contract shall be construed for the purposes of this Agreement as applying to the Client except 

as otherwise provided in this Agreement.  

 

3. Term of the Agreement.  This Base Agreement shall have an initial term of five (5) years from the 

Effective Date. Thereafter, this Base Agreement may be renewed for up to three (3) one year terms if 
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mutually agreed in writing by both parties.  This Base Agreement shall remain in effect according to its 

terms without regard to the continued existence or enforceability of the Main Contract with respect to 

the original parties thereto. 

  

4. Notices. All notices given pursuant to this Agreement, except as may otherwise be specified in the 

applicable Program Documentation, shall be sent by ordinary mail, courier, facsimile transmission, 

electronic transmission, through internet sites, or by such other means as the Client and the Bank may 

agree upon, at such address as either Party may from time to time specify to the other Party. 

 

5. Representations and Warranties.  

a. Each Party to this Agreement represents and warrants that this Agreement constitutes a legal, 

valid, and binding obligation enforceable in accordance with its terms, and the execution and 

performance of the Agreement (i) does not breach any agreement of such Party with any third 

party, (ii) does not violate any law, rule or regulation, (iii) is within its organizational powers, 

and (iv) has been authorized by all necessary action of such Party.   

b. Each Party to this Agreement further represents and warrants that all appropriate authority 

exists so as to duly authorize the person executing this Agreement to so execute the same and 

fully bind the Party on whose behalf he or she is executing.  

c. Client represents and warrants that the execution and performance of the Agreement does not 

violate any law, rule or regulation, or any duty arising in law or equity applicable to Client, 

including without limitation, FS 287.056-057.  

d. Client further represents and warrants that its policies allow for “piggybacking” and that such 

policies and any related procedures have been duly complied with prior to entering into this 

Agreement.   

 

6. Miscellaneous. 

a. This Agreement, together with the documents incorporated by reference, constitutes the entire 

agreement of the Parties hereto and supersedes any prior understanding or agreement between the 

Parties respecting the within subject matter.   

b. Neither Party shall be deemed to have waived any right or remedies under this Agreement unless 

such waiver is in writing and signed by the waiving Party.  No delay or omission in exercising any 

rights or remedies shall operate as a wavier of such rights or remedies.  

c. This Base Agreement may be amended or waived, subject to applicable law, only in writing signed 

by both Parties; provided, however, that, in the event the Bank is required to amend this Base 

Agreement due to (i) changes in applicable laws or regulations, (ii) changes in network rules or 

(iii) a change to Bank’s commercial card program offering that affects all or substantially all of 

Bank’s clients with commercial card programs, the Bank may unilaterally change the terms of this  

Base Agreement upon thirty (30) days prior written notice to the Client.  The Client shall be 

deemed to have accepted such change if the Client continues to use the Program following the 

effective date of such change. 

d. In case any provision of this Base Agreement shall be held to be invalid, illegal or unenforceable 

in any respect, such invalidity, illegality or unenforceability shall not affect any other provisions 

thereof, and this Agreement shall remain operative and binding on the Parties. 

e. Nothing contained herein shall be deemed or construed by the Parties, or by any third party, as 

creating the relationship of principal and agent or of partnership or of joint venture between the 

Parties, it being understood and agreed that nothing contained herein, nor any acts of the Parties, 

shall be deemed to create any relationship between the Parties other than the relationship of 

independent contractors. 

f. This Base Agreement may be executed in one or more counterparts, each of which shall be 

deemed an original and all of which taken together shall constitute one and the same instrument. 
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IN WITNESS WHEREOF, the Parties hereto have caused this Base Agreement to be executed by their 

respective authorized officers as of the Effective Date.  

Client Authorization:  The undersigned is an officer, member, manager, director, managing partner, or general partner (or person 

authorized to represent the foregoing), as applicable, of Client, authorized to bind Client to enter into and to perform its obligations under 

this Agreement.  The undersigned certifies to Bank that the governing body of Client has adopted resolutions or other appropriate and 

binding measures authorizing Client to enter into and perform its obligations under this Agreement and that those resolutions or other 

appropriate and binding measures were:  (a) adopted in accordance with, as applicable, all requirements of law and Client’s organizational 

or constituent documents, (b) have been entered into the minute books or company records of Client, and (c) are now in full force and 

effect.  Client shall provide to Bank immediately upon demand conclusive evidence of the authorizations described above. 

SEMINOLE COUNTY, FL 

By: _____________________________________ 

Name: _____________________________________ 

Title: _____________________________________ 

Note:  The legal name of any member, managing member or general partner who is signing but is not an individual person must appear in 

the signature block. 

Client Attestation:  The undersigned officer, member, manager, director, managing partner, or general partner (or person authorized to 

represent the foregoing) of Client, hereby certifies that the individual signing above on behalf of Client has been duly authorized to bind 

Client and to enter into and perform its obligations under this Agreement and that the person signing above on behalf of Client, whose 

execution of this Agreement was witnessed by the undersigned, is an officer, member, manager, director, managing partner, or general 

partner (or person authorized to represent the foregoing) of Client possessing authority to execute this Agreement.  Client shall provide to 

Bank immediately upon demand conclusive evidence of the authorizations described above. 

By ______________________________ 

Name ______________________________ 

Title ______________________________ 

By ______________________________ 

Name ______________________________ 

Title ______________________________ 

Note:  The person signing the attestation shall be someone different from the person signing above on behalf of Client. 

JPMORGAN CHASE BANK, N.A. 

By: _____________________________________ 

Name: _____________________________________ 

Title: _____________________________________ 
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MAIN CONTRACT 

Master Commercial Card Agreement for Pasco County 

EXHIBIT A 
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SEMINOLE COUNTY, FLORIDA

Agenda Memorandum

COUNTY SERVICES
BUILDING

1101 EAST FIRST STREET
SANFORD, FLORIDA

327711468

File Number: 2024-1384

Title:

Approve the Unilateral Termination for Cause of Benchmark Construction Company,
Inc., of Bartlett, IL - Country Club Heights Sewer and Water Main Replacement (CC-
3999-21/TAD) and authorize the Purchasing and Contracts Division Director to
execute the Unilateral Termination. District4- Lockhart (Lorie Bailey Brown,
CFO/Resource Management Director) Requesting Department - Utilities

Division:

Resource Management - Purchasing and Contracts

Authorized By:

Lorie Bailey Brown, CFO/Resource Management Director

Contact/Phone Number:

Robert Bradley/407-665-7111

Background:

On April 12, 2022, the Board awarded Benchmark Construction Company, Inc. of
Bartlett, IL (“Benchmark”), the contract for the Country Club Heights Sewer and Water
Main Replacement Project, in the amount of $3,873,725.00. The parties executed the
Agreement on May 3, 2022, and the County issued a Notice to Proceed on June 13,
2022, with a contractual deadline of 540 calendar days to Substantial Completion and
an additional 30 calendar days for Final Completion.

In 2023, through two change orders, the County granted Benchmark an additional 116
days, extending the Substantial Completion date to March 29, 2024, and the Final
Completion date to April 28, 2024.

Prior to April 19, 2024, the County notified Benchmark of deficiencies, delays, and non
-compliance with project specifications and industry standards. Then, on April 19,
2024, the County issued a memorandum of deficiencies to Liberty Mutual Insurance
Company (“Surety”) and Benchmark relating to the same. The County requested a
plan acceptable to the County for completion of the project without further delay.
However, Benchmark was unable to provide a reasonable, sufficient, and complete
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action plan to complete the project in accordance with the agreed upon terms and to
rectify deficiencies and delays.

As a result, on May 17, 2024, the County issued Surety a formal Notice of Breach for
failure to meet contractual obligations and requested Benchmark and all of its
subcontractors to vacate the project site.

The County has sought input from its engineer, as well as an independent consultant.
Each have concluded Benchmark has failed to perform work in accordance with
project and contract requirements.

Given the ongoing delays, failure to meet Project specifications, and the County’s lack
of confidence in Benchmark’s ability to complete the project, staff recommends
termination for cause.

Requested Action:

Staff recommends that the Board approve the Unilateral Termination for Cause of
Benchmark Construction Company, Inc., of Bartlett, IL - Country Club Heights Sewer
and Water Main Replacement (CC-3999-21/TAD) and authorize the Purchasing and
Contracts Division Director to execute the Unilateral Termination.

Page 2 of 2
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Country Club Heights Sewer and Water Main Replacement 

(CC-3999-21/TAD) 

Page 1 of 5 

UNILATERAL TERMINATION OF CONSTRUCTION SERVICES AGREEMENT 

FOR COUNTRY CLUB HEIGHTS SEWER AND WATER MAIN REPLACEMENT 

(CC-3999-21/TAD) 

 

 NOTICE IS HEREBY GIVEN this _____ day of ___________ 20_____, that 

SEMINOLE COUNTY, a charter county and political subdivision of the State of Florida, whose 

address is Seminole County Services Building, 1101 E. 1st Street, Sanford, Florida 32771, in this 

Unilateral Termination of Agreement referred to as “COUNTY”, hereby unilaterally terminates 

for cause the Agreement described below with BENCHMARK CONSTRUCTION COMPANY 

INC., whose address is 2260 Southwind Boulevard, Bartlett, Illinois 50103, in this Unilateral 

Termination of Agreement referred to as “CONTRACTOR”, and COUNTY states, 

 WHEREAS, on May 3, 2022, the parties entered into an Agreement for sewer and water 

main replacement for Country Club Heights, (in this Unilateral Termination of Agreement referred 

to as the “Agreement”); and 

 WHEREAS, a Notice to Proceed was issued pursuant to the Agreement by COUNTY and 

accepted by CONTRACTOR on June 13, 2022 and provided for work to be substantially 

completed within five hundred forty (540) calendar days on December 4, 2023; and for final 

completion to occur within thirty (30) calendar days thereafter on January 3, 2024; and 

 WHEREAS, COUNTY issued Change Order No. 01 on or about May 17, 2023, in part, 

for an additional twenty-two (22) calendar day time extension to the substantial and final 

completion dates; and 

 WHEREAS, COUNTY issued Change Order No. 02 on or about June 26, 2023 for an 

additional ninety-four (94) calendar day time extension to the substantial and final completion 

dates; and 
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 WHEREAS, as a result of the Change Orders No. 01 and 02, CONTRACTOR’s 

substantial completion date was revised to March 29, 2024, with final completion to occur on April 

28, 2024; and 

 WHEREAS, on April 19, 2024, COUNTY issued a memorandum of deficiencies to 

Liberty Mutual Insurance Company (“Surety”) and CONTRACTOR relating to 

CONTRACTOR’s failure to meet contractual timelines, non-compliance with project 

specifications and industry standards, and emergency situations caused by CONTRACTOR’s 

deficient performance, and requested Surety provide COUNTY a plan acceptable for completion 

of the project without any further delay; and 

 WHEREAS, prior to April 19, 2024, COUNTY notified CONTRACTOR of deficiencies, 

delays, and non-compliance with project specifications and industry standards, including, but not 

limited to, by correspondence dated February 19, 2024; and 

 WHEREAS, on May 17, 2024, COUNTY issued Surety a formal Notice of Breach for 

failure to meet contractual obligations and requested CONTRACTOR and all of its subcontractors 

to immediately, but no later than seven (7) business days, vacate the project site in a professional 

manner; and 

 WHEREAS, on June 7, 2024, Surety issued COUNTY its “preliminary results of its 

limited investigation” and requested for COUNTY to discuss potential resolution options; 

however, CONTRACTOR was unable to provide a reasonable, sufficient, and complete action 

plan to complete the project in accordance with the agreed upon terms and to rectify deficiencies 

and delays; and 
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 WHEREAS, COUNTY met with CONTRACTOR, Surety, and their respective counsels 

on multiple occasions in an effort to provide CONTRACTOR an opportunity to provide COUNTY 

a complete remedial plan; and 

 WHEREAS, COUNTY sought input from the engineer who evaluated performance of 

CONTRACTOR and concluded CONTRACTOR failed to perform work in accordance with 

project and contract requirements; and  

 WHEREAS, COUNTY engaged an independent consultant who reviewed project records 

and conducted an investigation to evaluate CONTRACTOR’s performance; COUNTY’s 

consultant concluded CONTRACTOR failed to perform work in accordance with project and 

contract requirements; and 

 WHEREAS, Section 15.3.1.3 and 15.3.1.8 of the General Conditions authorizes 

COUNTY to terminate the Agreement for CONTRACTOR’s failure to fulfill CONTRACTOR’s 

obligations to timely complete the sewer and water replacement for Country Club Heights under 

the Agreement; and 

 WHEREAS, COUNTY expressly reserves all rights and remedies under the Agreement, 

including the right to assert additional grounds for termination beyond the untimely performance 

and defective workmanship cited in this Unilateral Termination of Agreement. 

NOW, THEREFORE,  

 1. The foregoing recitals are true, correct, and constitute COUNTY’s findings in 

support of this Unilateral Termination of Agreement. 

 2. COUNTY hereby unilaterally declares that the Agreement is terminated effective 

November 12, 2024. 
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 3. CONTRACTOR is directed to close all of CONTRACTOR’s files for COUNTY 

and return all records of CONTRACTOR’s activity to COUNTY within thirty (30) days of the 

date of this Unilateral Termination of Agreement. 

[Balance of page left intentionally blank] 
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IN WITNESS WHEREOF, the undersigned has made executed this Unilateral 

Termination of Agreement for the purposes stated above. 

       SEMINOLE COUNTY, FLORIDA 

 

           By:        

Witness        STEPHEN KOONTZ, 

       Purchasing and Contracts Manager 

Print Name      

         Date:        

      

Witness 

      

Print Name 

 

For the use and reliance of    As authorized for execution by the Board of 

Seminole County only.    County Commissioners at its _____________, 

20__, regular meeting. 

Approved as to form and 

legal sufficiency. 

 

_________________________  

County Attorney 
BP 

10/30/24 

T:\Users\Legal Secretary CSB\Purchasing 2024\CC-3999-21Termination (10.30.24).docx 
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SEMINOLE COUNTY, FLORIDA

Agenda Memorandum

COUNTY SERVICES
BUILDING

1101 EAST FIRST STREET
SANFORD, FLORIDA

327711468

File Number: 2024-1459

Title:

Request Board approval to submit a grant application to the U.S. Environmental
Protection Agency (EPA) Solid Waste Infrastructure for Recycling (SWIFR) Grants
requesting up to $5,000,000 to upgrade recycling education and services through the
County Solid Waste Department; and authorize the County Manager or designee to
execute the grant application and supporting documents as required for the grant.
Countywide (Lorie Bailey Brown, CFO/Resource Management Director)
Requesting Department - Environmental Services

Division:

Resource Management - Grants Administration

Authorized By:

Lorie Bailey Brown, CFO/Resource Management Director

Contact/Phone Number:

George Woodring/407-665-7168

Background:

The EPA has announced funding through the Solid Waste Infrastructure for Recycling
(SWIFR) grant program. These grants will help local waste management authorities
enhance post-consumer materials management and municipal recycling programs.
This funding is a vital opportunity to invest in projects that improve recycling, reduce
contamination, and promote a circular economy in solid waste management.
Applications are due by December 20, 2024, for three-year projects, with a maximum
funding amount of $5,000,000, and no match is required.

Seminole County will use the funding to retrofit a designated recycling education
center. This center will educate citizens on recycling and provide programming to
teach citizens how to repurpose furniture and upcycle clothing. Additionally, the project
will enhance the County's infrastructure for receiving recycled goods by expanding the
scale house. To ensure accurate reporting on inputs and outputs, the County will also
seek updated software to monitor project efforts.

Page 1 of 2
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Requested Action:

Staff requests Board approval to submit a grant application to the U.S. Environmental
Protection Agency (EPA) Solid Waste Infrastructure for Recycling (SWIFR) Grants
requesting up to $5,000,000 to upgrade recycling education and services through the
County Solid Waste Department; and authorize the County Manager or designee to
execute the grant application and supporting documents as required for the grant.

Page 2 of 2
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SEMINOLE COUNTY, FLORIDA

Agenda Memorandum

COUNTY SERVICES
BUILDING

1101 EAST FIRST STREET
SANFORD, FLORIDA

327711468

File Number: 2024-1457

Title:

Approve and authorize the Chairman to execute a contract with FEMA through the
Florida Division of Emergency Management in the amount of $181,077.81 for
mitigation reconstruction project to provide flood protection to a single-family structure
located at 1952 Lake Street, Oviedo, Florida; and to execute a Budget Amendment
Request (BAR) 25-002 through the Federal Mitigation Grant Funds in the amount of
$181,077.81; and authorize the County Manager or designee to sign all work orders,
purchasing contracts and related grant modification documents specific to this project.
District2 - Zembower (Lorie Bailey Brown, CFO/Resource Management Director)
Requesting Department - Emergency Management

Division:

Resource Management - Grants Administration

Authorized By:

Lorie Bailey Brown, CFO/Resource Management Director

Contact/Phone Number:

George Woodring/407-665-7168

Background:

FEMA has awarded a grant contract for the Hazard Mitigation Grant Program (HMGP)
for the mitigation reconstruction project to provide flood protection to a single-family
structure located at 1952 Lake Street, Oviedo, Florida 32765. The HMGP project
scope of work is to demolish the existing building and construct a new code-compliant
structure on a stem wall foundation, elevated to at least two feet above the Base Flood
Elevation (BFE+2).

FEMA has authorized $181,077.81 for this project with the homeowner responsible for
all Non-Federal Cost.  The Property Project Total is $391,163.00 of which the most the
homeowner will receive reimbursement from grant funds is $171,094.50.  The County
will receive an administrative fee for this project in the amount of $9,983.31.  BAR 24-
002 in the amount of $181,077.81 will appropriate budget for this project.  This will be
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a reimbursement to the homeowner as construction cost are incurred.

Requested Action:

Staff requests the Board approve and authorize the Chairman to execute a contract
with FEMA through the Florida Division of Emergency Management in the amount of
$181,077.81 for mitigation reconstruction project to provide flood protection to a single-
family structure located at 1952 Lake Street, Oviedo, Florida; and to execute a Budget
Amendment Request (BAR) 25-002 through the Federal Mitigation Grant Funds in the
amount of $181,077.81; and authorize the County Manager or designee to sign all
work orders, purchasing contracts and related grant modification documents specific to
this project.

Page 2 of 2
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SUB-RECIPIENT AGREEMENT CHECKLIST 

DIVISION OF EMERGENCY MANAGEMENT  
MITIGATION BUREAU 

FISCAL OPERATIONS UNIT 
HMGP 

 

REQUEST FOR REVIEW AND APPROVAL 
SUB-RECIPIENT: Seminole County 
PROJECT #: 4673-090-R 
PROJECT TITLE: Seminole County, Lake Street, Mitigation Reconstruction 
CONTRACT #: H1119 
MODIFICATION #:       

 

SUB-RECIPIENT REPRESENTATIVE (POINT OF CONTACT) 

 Kathryn Valentine 
Mitigation Coordinator 
150 Eslinger Way 
Sanford, Florida 32773 

Enclosed is your copy of the proposed contract/modification between Seminole County and the 
Florida Division of Emergency Management (FDEM).  

 COMPLETE 

 This form is required to be included with all Reviews, Approvals, and Submittals 
 Reviewed and Approved 
 Signed & Dated Electronic Copy by Official Representative   
 Copy of the organization’s resolution or charter that specifically identifies the 

person or position that is authorized to sign, if not Chairman, Mayor, or Chief 
 Attachment I - Federal Funding Accountability and Transparency Act (FFATA) - 

completed, signed, and dated 
 

 N/A for Modifications or State Funded Agreements 
 Attachment K – Certification Regarding Lobbying - completed, signed, and dated 

 
 N/A for Modifications or State Funded Agreements 

 Attachment L – Contracts with Non-Profit Organizations - completed, signed, and 
dated  

 Electronic Submittal to the Grant Specialist  

 
If you have any questions regarding this contract, or who is authorized to sign it, please contact 
your Project Manager at (850) 583-6215 or email me at Margaret.Mulder@em.myflorida.com. 
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Agreement Number: H1119 

Project Number: 4673-090-R 

FEDERALLY-FUNDED SUBAWARD AND GRANT AGREEMENT 

2 C.F.R. §200.1 states that a “subaward may be provided through any form of legal agreement, 

including an agreement that the pass-through entity considers a contract.” 

As defined by 2 C.F.R. §200.1, “pass-through entity” means “a non-Federal entity that provides a 

subaward to a subrecipient to carry out part of a Federal program.” 

As defined by 2 C.F.R. §200.1, “Sub-Recipient” means “an entity, usually but not limited to non-

Federal entities that receives a subaward from a pass-through entity to carry out part of a Federal 

program.” 

As defined by 2 C.F.R. §200.1, “Federal award” means “Federal financial assistance that a non-

Federal entity receives directly from a Federal awarding agency or indirectly from a pass-through entity.” 

As defined by 2 C.F.R. §200.1, “subaward” means “an award provided by a pass-through entity to a 

Sub-Recipient for the Sub-Recipient to carry out part of a Federal award received by the pass-through 

entity.” 

The following information is provided pursuant to 2 C.F.R. §200.332: 

Sub-Recipient’s name: Seminole County 

Sub-Recipient's unique entity identifier (UEI/FEIN): JPJLF4QHYR13 / 596000856 

Federal Award Identification Number (FAIN): FEMA-DR-4673-FL 

Federal Award Date: October 4, 2024 

Subaward Period of Performance Start and End Date: October 4, 2024 - October 31, 2027  

Amount of Federal Funds Obligated by this Agreement: $167,108.31 
Total Amount of Federal Funds Obligated to the Sub-Recipient 

by the pass-through entity to include this Agreement: $181,077.81 
Total Amount of the Federal Award committed to the Sub-

Recipient by the pass-through entity $181,077.81 
Federal award project description (see FFATA): 

Mitigation Reconstruction 

Name of Federal awarding agency: Federal Emergency Management Agency 

Name of pass-through entity: FL Division of Emergency Management 

Contact information for the pass-through entity: Margaret.Mulder@em.myflorida.com 
Catalog of Federal Domestic Assistance (CFDA) Number and 

Name: 97.039 Hazard Mitigation Grant Program 

Whether the award is R&D: N/A 

Indirect cost rate for the Federal award: N/A 
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THIS AGREEMENT is entered into by the State of Florida, Division of Emergency Management, 

with headquarters in Tallahassee, Florida (hereinafter referred to as the "Division"), and Seminole County, 

(hereinafter referred to as the "Sub-Recipient"). 

For the purposes of this Agreement, the Division serves as the pass-through entity for a Federal 

award, and the Sub-Recipient serves as the recipient of a subaward. 

THIS AGREEMENT IS ENTERED INTO BASED ON THE FOLLOWING REPRESENTATIONS: 

A. The Sub-Recipient represents that it is fully qualified and eligible to receive these grant funds 

to provide the services identified herein; 

B. The State of Florida received these grant funds from the Federal government, and the 

Division has the authority to subgrant these funds to the Sub-Recipient upon the terms and conditions 

outlined below; and, 

C. The Division has statutory authority to disburse the funds under this Agreement. 

THEREFORE, the Division and the Sub-Recipient agree to the following: 

(1) APPLICATION OF STATE LAW TO THIS AGREEMENT 

2 C.F.R. §200.302(a) provides: “Each state must expend and account for the Federal 

award in accordance with state laws and procedures for expending and accounting for the state's own 

funds.”  Therefore, section 215.971, Florida Statutes, entitled “Agreements funded with federal or state 

assistance”, applies to this Agreement. 

(2) LAWS, RULES, REGULATIONS AND POLICIES 

a. The Sub-Recipient's performance under this Agreement is subject to 2 C.F.R. Part 

200, entitled “Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal 

Awards.” 

b. As required by section 215.971(1), Florida Statutes, this Agreement includes: 

i. A provision specifying a scope of work that clearly establishes the tasks that 

the Sub-Recipient is required to perform. 

ii. A provision dividing the agreement into quantifiable units of deliverables that 

must be received and accepted in writing by the Division before payment.  Each deliverable must be 

directly related to the scope of work and specify the required minimum level of service to be performed 

and the criteria for evaluating the successful completion of each deliverable. 

iii. A provision specifying the financial consequences that apply if the Sub-

Recipient fails to perform the minimum level of service required by the agreement. 

iv. A provision specifying that the Sub-Recipient may expend funds only for 

allowable costs resulting from obligations incurred during the specified agreement period. 

v. A provision specifying that any balance of unobligated funds which has been 

advanced or paid must be refunded to the Division. 
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vi. A provision specifying that any funds paid in excess of the amount to which 

the Sub-Recipient is entitled under the terms and conditions of the agreement must be refunded to the 

Division. 

c. In addition to the foregoing, the Sub-Recipient and the Division shall be governed by 

all applicable State and Federal laws, rules and regulations, including those identified in Attachment B.  

Any express reference in this Agreement to a particular statute, rule, or regulation in no way implies that 

no other statute, rule, or regulation applies. 

(3) CONTACT 

a. In accordance with section 215.971(2), Florida Statutes, the Division’s Grant 

Manager shall be responsible for enforcing performance of this Agreement’s terms and conditions and 

shall serve as the Division’s liaison with the Sub-Recipient.  As part of his/her duties, the Grant Manager 

for the Division shall: 

i. Monitor and document Sub-Recipient performance; and, 

ii. Review and document all deliverables for which the Sub-Recipient requests 

payment. 

b. The Division's Grant Manager for this Agreement is: 

Margaret Mulder 

Project Manager 

Bureau of Mitigation 

Florida Division of Emergency Management 

2555 Shumard Oak Blvd. 

Tallahassee, FL 32399-2100 

Telephone: 850-583-6215 

Email:  Margaret.Mulder@em.myflorida.com 

The Division's Alternate Grant Manager for this Agreement is: 

Kathleen Marshall 

Community Program Manager 

Bureau of Mitigation 

Florida Division of Emergency Management 

2555 Shumard Oak Boulevard 

Tallahassee, FL 32399 

Telephone: 850-815-4503 

Email:  Kathleen.Marshall@em.myflorida.com 
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1. The name and address of the Representative of the Sub-Recipient responsible for the 

administration of this Agreement is:  

Kathryn Valentine 

Mitigation Coordinator 

150 Eslinger Way 

Sanford, Florida 32773 

Telephone: 407-665-1012 

Email: kvalentine@seminolecountyfl.gov 

2. In the event that different representatives or addresses are designated by either party after 

execution of this Agreement, notice of the name, title and address of the new representative will 

be provided to the other party. 

(4) TERMS AND CONDITIONS 

This Agreement contains all the terms and conditions agreed upon by the parties. 

(5) EXECUTION 

This Agreement may be executed in any number of counterparts, any one of which may 

be taken as an original. 

(6) MODIFICATION  

Either party may request modification of the provisions of this Agreement.  Changes 

which are agreed upon shall be valid only when in writing, signed by each of the parties, and attached to 

the original of this Agreement. 

(7) SCOPE OF WORK 

The Sub-Recipient shall perform the work in accordance with the Budget and Scope of 

Work, Attachment A of this Agreement.   

(8) PERIOD OF AGREEMENT 

This Agreement shall begin on  October 4, 2024 and shall end on October 31, 2027, 

unless terminated earlier in accordance with the provisions of Paragraph (17) of this Agreement. 

Consistent with the definition of “period of performance” contained in 2 C.F.R. §200.1, the term “period of 

agreement” refers to the time during which the Sub-Recipient “may incur new obligations to carry out the 

work authorized under” this Agreement. In accordance with section 215.971(1)(d), Florida Statutes, the 

Sub-Recipient may expend funds authorized by this Agreement “only for allowable costs resulting from 

obligations incurred during” the period of agreement. 

The terms of this Agreement are intended to encompass the Pre-Award period. If 

applicable, the Pre-Award period and FEMA approved Pre-Award costs shall be outlined in Attachment A 

of this Agreement (“Budget and Scope of Work”). 
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(9) FUNDING 

a. This is a cost-reimbursement Agreement, subject to the availability of funds. 

b. The State of Florida's performance and obligation to pay under this Agreement is 

contingent upon an annual appropriation by the Legislature, and subject to any modification in 

accordance with either chapter 216, Florida Statutes, or the Florida Constitution. 

c. The Division will reimburse the Sub-Recipient only for allowable costs incurred by the 

Sub-Recipient in the successful completion of each deliverable.  The maximum reimbursement amount 

for each deliverable is outlined in Attachment A of this Agreement (“Budget and Scope of Work”).  The 

maximum reimbursement amount for the entirety of this Agreement is $167,108.31. 

d. As required by 2 C.F.R. §200.415(a), any request for payment under this Agreement 

must include a certification, signed by an official who is authorized to legally bind the Sub-Recipient, 

which reads as follows: “By signing this report, I certify to the best of my knowledge and belief that the 

report is true, complete, and accurate, and the expenditures, disbursements and cash receipts are for the 

purposes and objectives set forth in the terms and conditions of the Federal award.  I am aware that any 

false, fictitious, or fraudulent information, or the omission of any material fact, may subject me to criminal, 

civil or administrative penalties for fraud, false statements, false claims or otherwise. (U.S. Code Title 18, 

Section 1001 and Title 31, Sections 3729-3730 and 3801-3812).”   

e. The Division will review any request for reimbursement by comparing the 

documentation provided by the Sub-Recipient against a performance measure, outlined in Attachment A, 

that clearly delineates: 

i. The required minimum acceptable level of service to be performed; and, 

ii. The criteria for evaluating the successful completion of each deliverable.   

f. The performance measure required by section 215.971(1)(b), Florida Statutes, 

remains consistent with the requirement for a “performance goal”, which is defined in 2 C.F.R. §200.1 as 

“a target level of performance expressed as a tangible, measurable objective, against which actual 

achievement can be compared.”  It also remains consistent with the requirement, contained in 2 C.F.R. 

§200.329, that the Division and the Sub-Recipient “relate financial data to performance goals and 

objectives of the Federal award.” 

g. If authorized by the Federal Awarding Agency, then the Division will reimburse the 

Sub-Recipient for overtime expenses in accordance with 2 C.F.R. §200.430 (“Compensation—personal 

services”) and 2 C.F.R. §200.431 (“Compensation—fringe benefits”).  If the Sub-Recipient seeks 

reimbursement for overtime expenses for periods when no work is performed due to vacation, holiday, 

illness, failure of the employer to provide sufficient work, or other similar cause (See 29 U.S.C. 

§207(e)(2)), then the Division will treat the expense as a fringe benefit.  2 C.F.R. §200.431(a) defines 

fringe benefits as “allowances and services provided by employers to their employees as compensation in 

addition to regular salaries and wages.”  Fringe benefits are allowable under this Agreement as long as 
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the benefits are reasonable and are required by law, Sub-Recipient-employee agreement, or an 

established policy of the Sub-Recipient.  2 C.F.R. §200.431(b) provides that the cost of fringe benefits in 

the form of regular compensation paid to employees during periods of authorized absences from the job, 

such as for annual leave, family-related leave, sick leave, holidays, court leave, military leave, 

administrative leave, and other similar benefits, are allowable if all of the following criteria are met: 

i. They are provided under established written leave policies; 

ii. The costs are equitably allocated to all related activities, including Federal 

awards; and, 

iii. The accounting basis (cash or accrual) selected for costing each type of 

leave is consistently followed by the non-Federal entity or specified grouping of employees. 

h. If authorized by the Federal Awarding Agency, then the Division will reimburse the 

Sub-Recipient for travel expenses in accordance with 2 C.F.R. §200.474.  As required by the Reference 

Guide for State Expenditures, reimbursement for travel must be in accordance with section 112.061, 

Florida Statutes, which includes submission of the claim on the approved state travel voucher.  If the Sub-

Recipient seeks reimbursement for travel costs that exceed the amounts stated in section 112.061(6)(b), 

Florida Statutes ($6 for breakfast, $11 for lunch, and $19 for dinner), then the Sub-Recipient must provide 

documentation that: 

i. The costs are reasonable and do not exceed charges normally allowed by 

the Sub-Recipient in its regular operations as a result of the Sub-Recipient’s written travel policy; and, 

ii. Participation of the individual in the travel is necessary to the Federal award. 

i. The Division’s grant manager, as required by section 215.971(2)(c), Florida Statutes, 

shall reconcile and verify all funds received against all funds expended during the grant agreement period 

and produce a final reconciliation report. The final report must identify any funds paid in excess of the 

expenditures incurred by the Sub-Recipient. 

j. As defined by 2 C.F.R. §200.1, the term “improper payment” means or includes: 

i. Any payment that should not have been made or that was made in an 

incorrect amount (including overpayments and underpayments) under statutory, contractual, 

administrative, or other legally applicable requirements; and, 

ii. Any payment to an ineligible party, any payment for an ineligible good or 

service, any duplicate payment, any payment for a good or service not received (except for such 

payments where authorized by law), any payment that does not account for credit for applicable 

discounts, and any payment where insufficient or lack of documentation prevents a reviewer from 

discerning whether a payment was proper. 

k. No reimbursements shall be made for costs outside the period of agreement, as 

defined in paragraph (8) of this Agreement. 

(10)  RECORDS 
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a. As required by 2 C.F.R. §200.336, the Federal awarding agency, Inspectors General, 

the Comptroller General of the United States, and the Division, or any of their authorized representatives, 

shall enjoy the right of access to any documents, papers, or other records of the Sub-Recipient which are 

pertinent to the Federal award, in order to make audits, examinations, excerpts, and transcripts.  The right 

of access also includes timely and reasonable access to the Sub-Recipient’s personnel for the purpose of 

interview and discussion related to such documents.  Finally, the right of access is not limited to the 

required retention period but lasts as long as the records are retained. 

b. As required by 2 C.F.R. §200.332(a)(5), the Division, the Chief Inspector General of 

the State of Florida, the Florida Auditor General, or any of their authorized representatives, shall enjoy the 

right of access to any documents, financial statements, papers, or other records of the Sub-Recipient 

which are pertinent to this Agreement, in order to make audits, examinations, excerpts, and transcripts.  

The right of access also includes timely and reasonable access to the Sub-Recipient’s personnel for the 

purpose of interview and discussion related to such documents. 

c. As required by Florida Department of State’s record retention requirements (Chapter 

119, Florida Statutes) and by 2 C.F.R. §200.334, the Sub-Recipient shall retain sufficient records to show 

its compliance with the terms of this Agreement, as well as the compliance of all subcontractors or 

consultants paid from funds under this Agreement, for a period of five (5) years from the date of 

submission of the final expenditure report.  The following are the only exceptions to the five (5) year 

requirement: 

i. If any litigation, claim, or audit is started before the expiration of the 5-year 

period, then the records must be retained until all litigation, claims, or audit findings involving the records 

have been resolved and final action taken. 

ii. When the Division or the Sub-Recipient is notified in writing by the Federal 

awarding agency, cognizant agency for audit, oversight agency for audit, cognizant agency for indirect 

costs, or pass-through entity to extend the retention period. 

iii. Records for real property and equipment acquired with Federal funds must 

be retained for 5 years after final disposition. 

iv. When records are transferred to or maintained by the Federal awarding 

agency or pass-through entity, the 5-year retention requirement is not applicable to the Sub-Recipient. 

v. Records for program income transactions after the period of performance.  In 

some cases, recipients must report program income after the period of performance.  Where there is such 

a requirement, the retention period for the records pertaining to the earning of the program income starts 

from the end of the non-Federal entity's fiscal year in which the program income is earned. 

vi. Indirect cost rate proposals and cost allocations plans.  This paragraph 

applies to the following types of documents and their supporting records:  indirect cost rate computations 

or proposals, cost allocation plans, and any similar accounting computations of the rate at which a 
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particular group of costs is chargeable (such as computer usage chargeback rates or composite fringe 

benefit rates).  

d. In accordance with 2 C.F.R. §200.335, the Federal awarding agency must request 

transfer of certain records to its custody from the Division or the Sub-Recipient when it determines that 

the records possess long-term retention value. 

e. In accordance with 2 C.F.R. §200.336, the Division must always provide or accept 

paper versions of Agreement information to and from the Sub-Recipient upon request.  If paper copies 

are submitted, then the Division must not require more than an original and two copies.  When original 

records are electronic and cannot be altered, there is no need to create and retain paper copies.  When 

original records are paper, electronic versions may be substituted through the use of duplication or other 

forms of electronic media provided that they are subject to periodic quality control reviews, provide 

reasonable safeguards against alteration, and remain readable. 

f. As required by 2 C.F.R. §200.303, the Sub-Recipient shall take reasonable measures 

to safeguard protected personally identifiable information and other information the Federal awarding 

agency or the Division designates as sensitive or the Sub-Recipient considers sensitive consistent with 

applicable Federal, state, local, and tribal laws regarding privacy and obligations of confidentiality. 

g. Florida's Government in the Sunshine Law (Section 286.011, Florida Statutes) 

provides the citizens of Florida with a right of access to governmental proceedings and mandates three, 

basic requirements: (1) meetings of public boards or commissions must be open to the public; (2) 

reasonable notice of such meetings must be given; and, (3) minutes of the meetings must be taken and 

promptly recorded.  The mere receipt of public funds by a private entity, standing alone, is insufficient to 

bring that entity within the ambit of the open government requirements.  However, the Government in the 

Sunshine Law applies to private entities that provide services to governmental agencies and that act on 

behalf of those agencies in the agencies' performance of their public duties.  If a public agency delegates 

the performance of its public purpose to a private entity, then, to the extent that private entity is 

performing that public purpose, the Government in the Sunshine Law applies.  For example, if a volunteer 

fire department provides firefighting services to a governmental entity and uses facilities and equipment 

purchased with public funds, then the Government in the Sunshine Law applies to board of directors for 

that volunteer fire department.  Thus, to the extent that the Government in the Sunshine Law applies to 

the Sub-Recipient based upon the funds provided under this Agreement, the meetings of the Sub-

Recipient's governing board or the meetings of any subcommittee making recommendations to the 

governing board may be subject to open government requirements.  These meetings shall be publicly 

noticed, open to the public, and the minutes of all the meetings shall be public records, available to the 

public in accordance with chapter 119, Florida Statutes. 

h. Florida's Public Records Law provides a right of access to the records of the state 

and local governments as well as to private entities acting on their behalf.  Unless specifically exempted 
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from disclosure by the Legislature, all materials made or received by a governmental agency (or a private 

entity acting on behalf of such an agency) in conjunction with official business which are used to 

perpetuate, communicate, or formalize knowledge qualify as public records subject to public inspection.  

The mere receipt of public funds by a private entity, standing alone, is insufficient to bring that entity 

within the ambit of the public record requirements.  However, when a public entity delegates a public 

function to a private entity, the records generated by the private entity's performance of that duty become 

public records.  Thus, the nature and scope of the services provided by a private entity determine whether 

that entity is acting on behalf of a public agency and is therefore subject to the requirements of Florida's 

Public Records Law. 

i. The Sub-Recipient shall maintain all records for the Sub-Recipient and for all 

subcontractors or consultants to be paid from funds provided under this Agreement, including 

documentation of all program costs, in a form sufficient to determine compliance with the requirements 

and objectives of the Budget and Scope of Work - Attachment A - and all other applicable laws and 

regulations. 

IF THE CONTRACTOR HAS QUESTIONS REGARDING THE 
APPLICATION OF CHAPTER 119, FLORIDA STATUTES, TO THE 
CONTRACTOR’S DUTY TO PROVIDE PUBLIC RECORDS RELATING 
TO THIS CONTRACT, CONTACT THE CUSTODIAN OF PUBLIC 
RECORDS AT: (850) 815-7671 Records@em.myflorida.com, or 2555 
Shumard Oak Boulevard, Tallahassee, FL 32399. 

(11)  AUDITS 

a. The Sub-Recipient shall comply with the audit requirements contained in 2 C.F.R. 

Part 200, Subpart F. 

b. In accounting for the receipt and expenditure of funds under this Agreement, the 

Sub-Recipient shall follow Generally Accepted Accounting Principles (“GAAP”).  As defined by 2 C.F.R. 

§200.1, GAAP “has the meaning specified in accounting standards issued by the Government Accounting 

Standards Board (GASB) and the Financial Accounting Standards Board (FASB).” 

c. When conducting an audit of the Sub-Recipient’s performance under this Agreement, 

the Division shall use Generally Accepted Government Auditing Standards (“GAGAS”).  As defined by 2 

C.F.R. §200.1, GAGAS, “also known as the Yellow Book, means generally accepted government auditing 

standards issued by the Comptroller General of the United States, which are applicable to financial 

audits.”   

d. If an audit shows that all or any portion of the funds disbursed were not spent in 

accordance with the conditions of this Agreement, the Sub-Recipient shall be held liable for 

reimbursement to the Division of all funds not spent in accordance with these applicable regulations and 
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Agreement provisions within thirty (30) days after the Division has notified the Sub-Recipient of such non-

compliance. 

e. The Sub-Recipient shall have all audits completed by an independent auditor, which 

is defined in section 215.97(2)(i), Florida Statutes, as “an independent certified public accountant licensed 

under chapter 473.”  The independent auditor shall state that the audit complied with the applicable 

provisions noted above.  The audit must be received by the Division no later than nine months from the 

end of the Sub-Recipient’s fiscal year. 

f. The Sub-Recipient shall send copies of reporting packages for audits conducted in 

accordance with 2 C.F.R. Part 200, by or on behalf of the Sub-Recipient, to the Division at the following 

address: 

DEMSingle_Audit@em.myflorida.com 

OR 

Office of the Inspector General 

2555 Shumard Oak Boulevard 

Tallahassee, Florida 32399-2100 

g. The Sub-Recipient shall send the Single Audit reporting package and Form SF-SAC 

to the Federal Audit Clearinghouse by submission online at:   

http://harvester.census.gov/fac/collect/ddeindex.html 

h. The Sub-Recipient shall send any management letter issued by the auditor to the 

Division at the following address:  

DEMSingle_Audit@em.myflorida.com 

OR 

Office of the Inspector General 

2555 Shumard Oak Boulevard 

Tallahassee, Florida 32399-2100 

(12)  REPORTS 

a. Consistent with 2 C.F.R. §200.328, the Sub-Recipient shall provide the Division with 

quarterly reports and a close-out report.  These reports shall include the current status and progress by 

the Sub-Recipient and all subcontractors in completing the work described in the Scope of Work and the 

expenditure of funds under this Agreement, in addition to any other information requested by the Division. 

b. Quarterly reports are due to the Division no later than fifteen (15) days after the end 

of each quarter of the program year and shall be sent each quarter until submission of the administrative 

close-out report.  The ending dates for each quarter of the program year are March 31, June 30, 

September 30, and December 31. 
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c. The close-out report is due sixty (60) days after termination of this Agreement or sixty 

(60) days after completion of the activities contained in this Agreement, whichever first occurs. 

d. If all required reports and copies are not sent to the Division or are not completed in a 

manner acceptable to the Division, then the Division may withhold further payments until they are 

completed or may take other action as stated in Paragraph (16) REMEDIES.   "Acceptable to the 

Division" means that the work product was completed in accordance with the Budget and Scope of Work. 

e. The Sub-Recipient shall provide additional program updates or information that may 

be required by the Division. 

f. The Sub-Recipient shall provide additional reports and information identified in 

Attachment F. 

(13)  MONITORING 

a. The Sub-Recipient shall monitor its performance under this Agreement, as well as 

that of its subcontractors and/or consultants who are paid from funds provided under this Agreement, to 

ensure that time schedules are being met, the Schedule of Deliverables and Scope of Work are being 

accomplished within the specified time periods, and other performance goals are being achieved.  A 

review shall be done for each function or activity in Attachment A to this Agreement and reported in the 

quarterly report. 

b. In addition to reviews of audits, monitoring procedures may include, but not be limited 

to, on-site visits by Division staff, limited scope audits, and/or other procedures.  The Sub-Recipient 

agrees to comply and cooperate with any monitoring procedures/processes deemed appropriate by the 

Division.  In the event that the Division determines that a limited scope audit of the Sub-Recipient is 

appropriate, the Sub-Recipient agrees to comply with any additional instructions provided by the Division 

to the Sub-Recipient regarding such audit.  The Sub-Recipient further agrees to comply and cooperate 

with any inspections, reviews, investigations or audits deemed necessary by the Florida Chief Financial 

Officer or Auditor General.  In addition, the Division will monitor the performance and financial 

management by the Sub-Recipient throughout the contract term to ensure timely completion of all tasks. 

(14)  LIABILITY 
a. Unless Sub-Recipient is a State agency or subdivision, as defined in section 

768.28(2), Florida Statutes, the Sub-Recipient is solely responsible to parties it deals with in carrying out 

the terms of this Agreement and, as authorized by section 768.28(19), Florida Statutes, Sub-Recipient 

shall hold the Division harmless against all claims of whatever nature by third parties arising from the 

work performance under this Agreement.  For purposes of this Agreement, Sub-Recipient agrees that it is 

not an employee or agent of the Division, but is an independent contractor.   

b. As required by section 768.28(19), Florida Statutes, any Sub-Recipient which is a 

state agency or subdivision, as defined in section 768.28(2), Florida Statutes, agrees to be fully 

responsible for its negligent or tortious acts or omissions which result in claims or suits against the 
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Division, and agrees to be liable for any damages proximately caused by the acts or omissions to the 

extent set forth in section 768.28, Florida Statutes.  Nothing herein is intended to serve as a waiver of 

sovereign immunity by any Sub-Recipient to which sovereign immunity applies.  Nothing herein shall be 

construed as consent by a state agency or subdivision of the State of Florida to be sued by third parties in 

any matter arising out of any contract.   

(15)  DEFAULT 

If any of the following events occur ("Events of Default"), all obligations on the part of the 

Division to make further payment of funds shall terminate and the Division has the option to exercise any 

of its remedies set forth in Paragraph (16); however, the Division may make payments or partial payments 

after any Events of Default without waiving the right to exercise such remedies, and without becoming 

liable to make any further payment if: 

a. Any warranty or representation made by the Sub-Recipient in this Agreement or any 

previous agreement with the Division is or becomes false or misleading in any respect, or if the Sub-

Recipient fails to keep or perform any of the obligations, terms or covenants in this Agreement or any 

previous agreement with the Division and has not cured them in timely fashion, or is unable or unwilling to 

meet its obligations under this Agreement; 

b. Material adverse changes occur in the financial condition of the Sub-Recipient at any 

time during the term of this Agreement, and the Sub-Recipient fails to cure this adverse change within 

thirty (30) days from the date written notice is sent by the Division; 

c. Any reports required by this Agreement have not been submitted to the Division or 

have been submitted with incorrect, incomplete or insufficient information; or, 

d. The Sub-Recipient has failed to perform and complete on time any of its obligations 

under this Agreement. 

(16)  REMEDIES 

If an Event of Default occurs, then the Division shall, after thirty (30) calendar days 

written notice to the Sub-Recipient and upon the Sub-Recipient's failure to cure within those thirty (30) 

days, exercise any one or more of the following remedies, either concurrently or consecutively:  

a. Terminate this Agreement, provided that the Sub-Recipient is given at least thirty (30) 

days prior written notice of the termination.  The notice shall be effective when placed in the United 

States, first class mail, postage prepaid, by registered or certified mail-return receipt requested, to the 

address in paragraph (3) herein; 

b. Begin an appropriate legal or equitable action to enforce performance of this 

Agreement; 

c. Withhold or suspend payment of all or any part of a request for payment; 

616



13 
 

d. Require that the Sub-Recipient refund to the Division any monies used for ineligible 

purposes under the laws, rules and regulations governing the use of these funds.   

e. Exercise any corrective or remedial actions, to include but not be limited to: 

i. Request additional information from the Sub-Recipient to determine the 

reasons for or the extent of non-compliance or lack of performance,  

ii. Issue a written warning to advise that more serious measures may be taken 

if the situation is not corrected,  

iii. Advise the Sub-Recipient to suspend, discontinue or refrain from incurring 

costs for any activities in question or  

iv. Require the Sub-Recipient to reimburse the Division for the amount of costs 

incurred for any items determined to be ineligible;  

f. Exercise any other rights or remedies which may be available under law. 

Pursuing any of the above remedies will not stop the Division from pursuing any other 

remedies in this Agreement or provided at law or in equity.  If the Division waives any right or remedy in 

this Agreement or fails to insist on strict performance by the Sub-Recipient, it will not affect, extend or 

waive any other right or remedy of the Division, or affect the later exercise of the same right or remedy by 

the Division for any other default by the Sub-Recipient.   

(17)  TERMINATION 

a. The Division may terminate this Agreement for cause after thirty (30) days written 

notice.  Cause can include misuse of funds, fraud, lack of compliance with applicable rules, laws and 

regulations, failure to perform on time, and refusal by the Sub-Recipient to permit public access to any 

document, paper, letter, or other material subject to disclosure under chapter 119, Florida Statutes, as 

amended. 

b. The Division may terminate this Agreement for convenience or when it determines, in 

its sole discretion that continuing the Agreement would not produce beneficial results in line with the 

further expenditure of funds, by providing the Sub-Recipient with thirty (30) calendar day’s prior written 

notice. 

c. The parties may agree to terminate this Agreement for their mutual convenience 

through a written amendment of this Agreement.  The amendment will state the effective date of the 

termination and the procedures for proper closeout of the Agreement. 

d. In the event that this Agreement is terminated, the Sub-Recipient will not incur new 

obligations for the terminated portion of the Agreement after the Sub-Recipient has received the 

notification of termination.  The Sub-Recipient will cancel as many outstanding obligations as possible.  

Costs incurred after receipt of the termination notice will be disallowed.   The Sub-Recipient shall not be 

relieved of liability to the Division because of any breach of Agreement by the Sub-Recipient.  The 

617



14 
 

Division may, to the extent authorized by law, withhold payments to the Sub-Recipient for the purpose of 

set-off until the exact amount of damages due the Division from the Sub-Recipient is determined.  

(18)  PROCUREMENT 

a. The Sub-Recipient shall ensure that any procurement involving funds authorized by 

the Agreement complies with all applicable federal and state laws and regulations, to include 2 C.F.R. 

§§200.318 through 200.327 as well as Appendix II to 2 C.F.R. Part 200 (entitled “Contract Provisions for 

Non-Federal Entity Contracts Under Federal Awards”). 

b. As required by 2 C.F.R. §200.318(i), the Sub-Recipient shall “maintain records 

sufficient to detail the history of procurement.  These records will include, but are not necessarily limited 

to the following:  rationale for the method of procurement, selection of contract type, contractor selection 

or rejection, and the basis for the contract price.” 

c. As required by 2 C.F.R. §200.318(b), the Sub-Recipient shall “maintain oversight to 

ensure that contractors perform in accordance with the terms, conditions, and specifications of their 

contracts or purchase orders.”  In order to demonstrate compliance with this requirement, the Sub-

Recipient shall document, in its quarterly report to the Division, the progress of any and all subcontractors 

performing work under this Agreement. 

d. The Sub-Recipient agrees to include in the subcontract that (i) the subcontractor is 

bound by the terms of this Agreement, (ii) the subcontractor is bound by all applicable state and federal 

laws and regulations, and (iii) the subcontractor shall hold the Division and Sub-Recipient harmless 

against all claims of whatever nature arising out of the subcontractor's performance of work under this 

Agreement, to the extent allowed and required by law. 

e. As required by 2 C.F.R. §200.318(c)(1), the Sub-Recipient shall “maintain written 

standards of conduct covering conflicts of interest and governing the actions of its employees engaged in 

the selection, award and administration of contracts.” 

f. As required by 2 C.F.R. §200.319(a), the Sub-Recipient shall conduct any 

procurement under this agreement “in a manner providing full and open competition.”  Accordingly, the 

Sub-Recipient shall not: 

i. Place unreasonable requirements on firms in order for them to qualify to do 

business; 

ii. Require unnecessary experience or excessive bonding; 

iii. Use noncompetitive pricing practices between firms or between affiliated 

companies; 

iv. Execute noncompetitive contracts to consultants that are on retainer 

contracts; 

v. Authorize, condone, or ignore organizational conflicts of interest; 
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vi. Specify only a brand name product without allowing vendors to offer an 

equivalent; 

vii. Specify a brand name product instead of describing the performance, 

specifications, or other relevant requirements that pertain to the commodity or service solicited by the 

procurement; 

viii. Engage in any arbitrary action during the procurement process; or, 

ix. Allow a vendor to bid on a contract if that bidder was involved with 

developing or drafting the specifications, requirements, statement of work, invitation to bid, or request for 

proposals. 

g. “Except in those cases where applicable Federal statutes expressly mandate or 

encourage” otherwise, the Sub-Recipient, as required by 2 C.F.R. §200.319(c), shall not use a 

geographic preference when procuring commodities or services under this Agreement. 

h. The Sub-Recipient shall conduct any procurement involving invitations to bid (i.e. 

sealed bids) in accordance with 2 C.F.R. §200.320(d) as well as section 287.057(1)(a), Florida Statutes. 

i. The Sub-Recipient shall conduct any procurement involving requests for proposals 

(i.e. competitive proposals) in accordance with 2 C.F.R. §200.320(2) as well as section 287.057(1)(b), 

Florida Statutes. 

j. For each subcontract, the Sub-Recipient shall provide a written statement to the 

Division as to whether that subcontractor is a minority business enterprise, as defined in section 288.703, 

Florida Statutes.  Additionally, the Sub-Recipient shall comply with the requirements of 2 C.F.R. §200.321 

(“Contracting with small and minority businesses, women's business enterprises, and labor surplus area 

firms”). 

k. If the Sub-Recipient chooses to subcontract any of the work required under this 

Agreement, then the Sub-Recipient shall review its competitive solicitation and subsequent contract to be 

awarded for compliance with the procurement standards in 2 C.F.R. §§200.318 through 200.327 and 

required contract provisions in Appendix II to 2 C.F.R. Part 200. If the Sub-Recipient publishes a 

competitive solicitation or executes a contract that is not in compliance with the Federal procurement 

standards in 2 C.F.R. §§200.318 through 200.327 or the requirements of Appendix II to 2 C.F.R. Part 

200, then the Sub-Recipient is on notice that the Division may:   

i. Terminate this Agreement in accordance with the provisions outlined in 

paragraph (17) above; or,  

ii.  Refuse to reimburse the Sub-Recipient for any costs associated with that 

solicitation.  

l. FEMA has developed helpful resources for subgrant recipients related to compliance 

with the Federal procurement standards in 2 C.F.R. §§200.318 through 200.327 and required contract 
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provisions in Appendix II to 2 C.F.R. Part 200.  These resources are generally available at 

https://www.fema.gov/procurement-disaster-assistance-team.   

(19)  ATTACHMENTS 

a. All attachments to this Agreement are incorporated as if set out fully. 

b. In the event of any inconsistencies or conflict between the language of this 

Agreement and the attachments, the language of the attachments shall control, but only to the extent of 

the conflict or inconsistency. 

c. This Agreement has the following attachments: 
i. Exhibit 1 - Funding Sources 

ii. Attachment A – Budget and Scope of Work 

iii. Attachment B – Program Statutes and Regulations  

iv. Attachment C – Statement of Assurances 

v. Attachment D – Request for Advance or Reimbursement 

vi. Attachment E – Justification of Advance Payment 

vii. Attachment F – Quarterly Report Form 

viii. Attachment G – Warranties and Representations  

ix. Attachment H – Certification Regarding Debarment  

x. Attachment I – Federal Funding Accountability and Transparency Act 

xi. Attachment J – Mandatory Contract Provisions 

xii. Attachment K – Certification Regarding Lobbying 

xiii. Attachment L – Florida Accountability Contract Tracking System  

xiv. Attachment M – Foreign Country of Concern Affidavit 

(20)  PAYMENTS 

a. Any advance payment under this Agreement is subject to 2 C.F.R. §200.305 and, as 

applicable, section 216.181(16), Florida Statutes.  All advances are required to be held in an interest-

bearing account.  If an advance payment is requested, the budget data on which the request is based and 

a justification statement shall be included in this Agreement as Attachment E.  Attachment E will specify 

the amount of advance payment needed and provide an explanation of the necessity for and proposed 

use of these funds.  No advance shall be accepted for processing if a reimbursement has been paid prior 

to the submittal of a request for advanced payment.  After the initial advance, if any, payment shall be 

made on a reimbursement basis as needed. 

b. Invoices shall be submitted at least quarterly and shall include the supporting 

documentation for all costs of the project or services.  The final invoice shall be submitted within sixty (60) 

days after the expiration date of the agreement.  An explanation of any circumstances prohibiting the 

submittal of quarterly invoices shall be submitted to the Division grant manager as part of the Sub-

Recipient’s quarterly reporting as referenced in Paragraph (12) of this Agreement. 
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c. If the necessary funds are not available to fund this Agreement as a result of action 

by the United States Congress, the federal Office of Management and Budgeting, the State Chief 

Financial Officer or under subparagraph (9)b. of this Agreement, all obligations on the part of the Division 

to make any further payment of funds shall terminate, and the Sub-Recipient shall submit its closeout 

report within thirty (30) days of receiving notice from the Division. 

(21)  REPAYMENTS  

a. All refunds or repayments due to the Division under this Agreement are to be made 

payable to the order of “Division of Emergency Management”, and mailed directly to the following 

address: 

Division of Emergency Management 

Cashier 

2555 Shumard Oak Boulevard 

Tallahassee FL 32399-2100 

b. In accordance with section 215.34(2), Florida Statutes, if a check or other draft is 

returned to the Division for collection, Sub-Recipient shall pay the Division a service fee of $15.00 or 5% 

of the face amount of the returned check or draft, whichever is greater. 

(22)  MANDATED CONDITIONS  

a. The validity of this Agreement is subject to the truth and accuracy of all the 

information, representations, and materials submitted or provided by the Sub-Recipient in this Agreement, 

in any later submission or response to a Division request, or in any submission or response to fulfill the 

requirements of this Agreement.  All of said information, representations, and materials are incorporated 

by reference.  The inaccuracy of the submissions or any material changes shall, at the option of the 

Division and with thirty (30) days written notice to the Sub-Recipient, cause the termination of this 

Agreement and the release of the Division from all its obligations to the Sub-Recipient.  

b. This Agreement shall be construed under the laws of the State of Florida, and venue 

for any actions arising out of this Agreement shall be in the Circuit Court of Leon County.  If any provision 

of this Agreement is in conflict with any applicable statute or rule, or is unenforceable, then the provision 

shall be null and void to the extent of the conflict, and shall be severable, but shall not invalidate any other 

provision of this Agreement. 

c. Any power of approval or disapproval granted to the Division under the terms of this 

Agreement shall survive the term of this Agreement. 

d. The Sub-Recipient agrees to comply with the Americans With Disabilities Act (Public 

Law 101-336, 42 U.S.C. Section 12101 et seq.), which prohibits discrimination by public and private 

entities on the basis of disability in employment, public accommodations, transportation, State and local 

government services, and telecommunications. 
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e. Those who have been placed on the convicted vendor list following a conviction for a 

public entity crime or on the discriminatory vendor list may not submit a bid on a contract to provide any 

goods or services to a public entity, may not submit a bid on a contract with a public entity for the 

construction or repair of a public building or public work, may not submit bids on leases of real property to 

a public entity, may not be awarded or perform work as a contractor, supplier, subcontractor, or 

consultant under a contract with a public entity, and may not transact business with any public entity in 

excess of $25,000.00 for a period of 36 months from the date of being placed on the convicted vendor list  

or on the discriminatory vendor list.  

f. Any Sub-Recipient which is not a local government or state agency, and which 

receives funds under this Agreement from the federal government, certifies, to the best of its knowledge 

and belief, that it and its principals or affiliates: 

i. Are not presently debarred, suspended, proposed for debarment, declared 

ineligible, voluntarily excluded or disqualified from covered transactions by a federal department or 

agency; 

ii. Have not, within a five-year period preceding this proposal been convicted of 

or had a civil judgment rendered against them for  fraud or a criminal offense in connection with obtaining, 

attempting to obtain, or performing a public (federal, state or local) transaction or contract under public 

transaction; violation of federal or state antitrust statutes or commission of embezzlement, theft, forgery, 

bribery, falsification or destruction of records, making false statements, or receiving stolen property; 

iii. Are not presently indicted or otherwise criminally or civilly charged by a 

governmental entity (federal, state or local) with commission of any offenses enumerated in paragraph 

(22) f. ii. of this certification; and, 

iv. Have not within a five-year period preceding this Agreement had one or more 

public transactions (federal, state or local) terminated for cause or default. 

g. In addition, the Sub-Recipient shall send to the Division (by email or by 

facsimile transmission) the completed “Certification Regarding Debarment, Suspension, 

Ineligibility And Voluntary Exclusion” (Attachment H) for each intended subcontractor which Sub-

Recipient plans to fund under this Agreement.  The form must be received by the Division before 

the Sub-Recipient enters into a contract with any subcontractor. 

h. The Division reserves the right to unilaterally cancel this Agreement if the Sub-

Recipient refuses to allow public access to all documents, papers, letters or other material subject to the 

provisions of chapter 119, Florida Statutes, which the Sub-Recipient created or received under this 

Agreement. 

i. If the Sub-Recipient is allowed to temporarily invest any advances of funds under this 

Agreement, any interest income shall either be returned to the Division or be applied against the 

Division’s obligation to pay the contract amount. 
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j. The State of Florida will not intentionally award publicly-funded contracts to any 

contractor who knowingly employs unauthorized alien workers, constituting a violation of the employment 

provisions contained in 8 U.S.C. Section 1324a(e) [Section 274A(e) of the Immigration and Nationality Act 

(“INA”)].  The Division shall consider the employment by any contractor of unauthorized aliens a violation 

of Section 274A(e) of the INA.  Such violation by the Sub-Recipient of the employment provisions 

contained in Section 274A(e) of the INA shall be grounds for unilateral cancellation of this Agreement by 

the Division.   

k. Section 287.05805, Florida Statutes, requires that any state funds provided for the 

purchase of or improvements to real property are contingent upon the contractor or political subdivision 

granting to the state a security interest in the property at least to the amount of state funds provided for at 

least 5 years from the date of purchase or the completion of the improvements or as further required by 

law.  

l. The Division may, at its option, terminate the Contract if the Contractor is found to 

have submitted a false certification as provided under section 287.135(5), Florida Statutes, or been 

placed on the Scrutinized Companies with Activities in Sudan List or the Scrutinized Companies with 

Activities in the Iran Petroleum Energy Sector List, or been engaged in business operations in Cuba or 

Syria, or to have been placed on the Scrutinized Companies that Boycott Israel List or is engaged in a 

boycott of Israel. 

m. If applicable, pursuant to Section 255.0993, Florida Statutes, the Sub-Recipient shall 

ensure that any iron or steel product, as defined in Section 255.0993(1)(b), Florida Statutes, that is 

permanently incorporated in the deliverable(s) resulting from this project, must be produced in the United 

States. 

(23)  LOBBYING PROHIBITION 

a. 2 C.F.R. §200.450 prohibits reimbursement for costs associated with certain lobbying 

activities. 

b. Section 216.347, Florida Statutes, prohibits “any disbursement of grants and aids 

appropriations pursuant to a contract or grant to any person or organization unless the terms of the grant 

or contract prohibit the expenditure of funds for the purpose of lobbying the Legislature, the judicial 

branch, or a state agency.” 

c. No funds or other resources received from the Division under this Agreement may be 

used directly or indirectly to influence legislation or any other official action by the Florida Legislature or 

any state agency. 

d. The Sub-Recipient certifies, by its signature to this Agreement, that to the best of his 

or her knowledge and belief: 

i. No Federal appropriated funds have been paid or will be paid, by or on 

behalf of the Sub-Recipient, to any person for influencing or attempting to influence an officer or 
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employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of 

a Member of Congress in connection with the awarding of any Federal contract, the making of any 

Federal grant, the making of any Federal loan, the entering into of any cooperative agreement, and the 

extension, continuation, renewal, amendment or modification of any Federal contract, grant, loan or 

cooperative agreement.   

ii. If any funds other than Federal appropriated funds have been paid or will be 

paid to any person for influencing or attempting to influence an officer or employee of any agency, a 

Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in 

connection with this Federal contract, grant, loan or cooperative agreement, the Sub-Recipient shall 

complete and submit Standard Form-LLL, "Disclosure of Lobbying Activities."  

iii. The Sub-Recipient shall require that this certification be included in the 

award documents for all subawards (including subcontracts, subgrants, and contracts under grants, 

loans, and cooperative agreements) and that all Sub-Recipients shall certify and disclose. 

iv. This certification is a material representation of fact upon which reliance was 

placed when this transaction was made or entered into.  Submission of this certification is a prerequisite 

for making or entering into this transaction imposed by Section 1352, Title 31, U.S. Code.  Any person 

who fails to file the required certification shall be subject to a civil penalty of not less than $10,000 and not 

more than $100,000 for each such failure. 

(24)  COPYRIGHT, PATENT AND TRADEMARK 

EXCEPT AS PROVIDED BELOW, ANY AND ALL PATENT RIGHTS ACCRUING 

UNDER OR IN CONNECTION WITH THE PERFORMANCE OF THIS AGREEMENT ARE HEREBY 

RESERVED TO THE STATE OF FLORIDA; AND, ANY AND ALL COPYRIGHTS ACCRUING UNDER 

OR IN CONNECTION WITH THE PERFORMANCE OF THIS AGREEMENT ARE HEREBY 

TRANSFERRED BY THE SUB-RECIPIENT TO THE STATE OF FLORIDA.  

a. If the Sub-Recipient has a pre-existing patent or copyright, the Sub-Recipient shall 

retain all rights and entitlements to that pre-existing patent or copyright unless the Agreement provides 

otherwise. 

b. If any discovery or invention is developed in the course of or as a result of work or 

services performed under this Agreement, or in any way connected with it, the Sub-Recipient shall refer 

the discovery or invention to the Division for a determination whether the State of Florida will seek patent 

protection in its name.  Any patent rights accruing under or in connection with the performance of this 

Agreement are reserved to the State of Florida.  If any books, manuals, films, or other copyrightable 

material are produced, the Sub-Recipient shall notify the Division.  Any copyrights accruing under or in 

connection with the performance under this Agreement are transferred by the Sub-Recipient to the State 

of Florida. 
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c. Within thirty (30) days of execution of this Agreement, the Sub-Recipient shall 

disclose all intellectual properties relating to the performance of this Agreement which he or she knows or 

should know could give rise to a patent or copyright.  The Sub-Recipient shall retain all rights and 

entitlements to any pre-existing intellectual property which is disclosed.  Failure to disclose will indicate 

that no such property exists.  The Division shall then, under Paragraph (24) b., have the right to all 

patents and copyrights which accrue during performance of the Agreement. 

d. If the Sub-Recipient qualifies as a state university under Florida law, then, pursuant 

to section 1004.23, Florida Statutes, any invention conceived exclusively by the employees of the Sub-

Recipient shall become the sole property of the Sub-Recipient.  In the case of joint inventions, that is 

inventions made jointly by one or more employees of both parties hereto, each party shall have an equal, 

undivided interest in and to such joint inventions.  The Division shall retain a perpetual, irrevocable, fully-

paid, nonexclusive license, for its use and the use of its contractors of any resulting patented, copyrighted 

or trademarked work products, developed solely by the Sub-Recipient, under this Agreement, for Florida 

government purposes. 

(25)  LEGAL AUTHORIZATION 

The Sub-Recipient certifies that it has the legal authority to receive the funds under this 

Agreement and that its governing body has authorized the execution and acceptance of this Agreement.  

The Sub-Recipient also certifies that the undersigned person has the authority to legally execute and bind 

Sub-Recipient to the terms of this Agreement. 

(26)  EQUAL OPPORTUNITY EMPLOYMENT 

a. In accordance with 41 C.F.R. §60-1.4(b), the Sub-Recipient hereby agrees that it will 

incorporate or cause to be incorporated into any contract for construction work, or modification thereof, as 

defined in the regulations of the Secretary of Labor at 41 C.F.R. Chapter 60, which is paid for in whole or 

in part with funds obtained from the Federal Government or borrowed on the credit of the Federal 

Government pursuant to a grant, contract, loan insurance, or guarantee, or undertaken pursuant to any 

Federal program involving such grant, contract, loan, insurance, or guarantee, the following equal 

opportunity clause: 

 
During the performance of this contract, the contractor agrees as follows: 
 

i. The contractor will not discriminate against any employee or 
applicant for employment because of race, color, religion, sex, sexual 
orientation, gender identity, or national origin.  The contractor will take 
affirmative action to ensure that applicants are employed, and that 
employees are treated during employment without regard to their race, 
color, religion, sex, sexual orientation, gender identity, or national origin.  
Such action shall include, but not be limited to the following:   
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Employment, upgrading, demotion, or transfer; recruitment or recruitment 
advertising; layoff or termination; rates of pay or other forms of 
compensation; and selection for training, including apprenticeship.  The 
contractor agrees to post in conspicuous places, available to employees 
and applicants for employment, notices to be provided setting forth the 
provisions of this nondiscrimination clause. 

 
ii. The contractor will, in all solicitations or advertisements for 

employees placed by or on behalf of the contractor, state that all 
qualified applicants will receive considerations for employment without 
regard to race, color, religion, sex, sexual orientation, gender identity, or 
national origin. 

 
iii. The contractor will not discharge or in any other manner 

discriminate against any employee or applicant for employment because 
such employee or applicant has inquired about, discussed, or disclosed 
the compensation of the employee or applicant or another employee or 
applicant.  This provision shall not apply to instances in which an 
employee who has access to the compensation information of other 
employees or applicants as a part of such employee’s essential job 
functions discloses the compensation of such other employees or 
applicants to individuals who do not otherwise have access to such 
information, unless such disclosure is in response to a formal complaint 
or charge, in furtherance of an investigation, proceeding, hearing, or 
action, including an investigation conducted by the employer, or is 
consistent with the contractor’s legal duty to furnish information.  

 
iv. The contractor will send to each labor union or representative of 

workers with which he has a collective bargaining agreement or other 
contract or understanding, a notice to be provided advising the said labor 
union or workers’ representatives of the contractor’s commitments under 
this section, and shall post copies of the notice in conspicuous places 
available to employees and applicants for employment. 

 
v. The contractor will comply with all provisions of Executive Order 

11246 of September 24, 1965, and of the rules, regulations, and relevant 
orders of the Secretary of Labor. 

 
vi. The contractor will furnish all information and reports required by 

Executive Order 11246 of September 24, 1965, and by rules, 
regulations, and orders of the Secretary of Labor, or pursuant thereto, 
and will permit access to his books, records, and accounts by the 
administering agency and the Secretary of Labor for purposes of 
investigation to ascertain compliance with such rules, regulations, and 
orders. 

 
vii. In the event of the contractor’s noncompliance with the 

nondiscrimination clauses of this contract or with any of the said rules, 
regulations, or orders, this contract may be canceled, terminated, or 
suspended in whole or in part and the contractor may be declared 
ineligible for further Government contracts or federally assisted 
construction contracts in accordance with procedures authorized in 
Executive Order 11246 of September 24, 1965, and such other sanctions 
may be imposed and remedies invoked as provided in Executive Order 
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11246 of September 24, 1965, or by rule, regulation, or order of the 
Secretary of Labor, or as otherwise provided by law. 

 
viii. The contractor will include the portion of the sentence 

immediately preceding paragraph (1) and the provisions of paragraphs 
(1) through (8) in every subcontract or purchase order unless exempted 
by rules, regulations, or orders of the Secretary of Labor issued pursuant 
to section 204 of Executive Order 11246 of September 24, 1965, so that 
such provisions will be binding upon each subcontractor or vendor.  The 
contractor will take such action with respect to any subcontract or 
purchase order as the administering agency may direct as a means of 
enforcing such provisions, including sanctions for noncompliance: 

 
Provided, however, that in the event a contractor becomes involved in, or 
is threatened with, litigation with a subcontractor or vendor as a result of 
such direction by the administering agency the contractor may request 
the United States to enter into such litigation to protect the interests of 
the United States. 

 

b. The Sub-Recipient further agrees that it will be bound by the above equal opportunity 

clause with respect to its own employment practices when it participates in federally assisted construction 

work:  Provided, that if the applicant so participating is a State or local government, the above equal 

opportunity clause is not applicable to any agency, instrumentality or subdivision of such government 

which does not participate in work on or under the contract. 

c. The Sub-Recipient agrees that it will assist and cooperate actively with the 

administering agency and the Secretary of Labor in obtaining the compliance of contractors and 

subcontractors with the equal opportunity clause and the rules, regulations, and relevant orders of the 

Secretary of Labor, that it will furnish the administering agency and the Secretary of Labor such 

information as they may require for the supervision of such compliance, and that it will otherwise assist 

the administering agency in the discharge of the agency’s primary responsibility for securing compliance. 

d. The Sub-Recipient further agrees that it will refrain from entering into any contract or 

contract modification subject to Executive Order 11246 of September 24, 1965, with a contractor 

debarred from, or who has not demonstrated eligibility for, Government contracts and federally assisted 

construction contracts pursuant to the Executive order and will carry out such sanctions and penalties for 

violation of the equal opportunity clause as may be imposed upon contractors and subcontractors by the 

administering agency or the Secretary of Labor pursuant to Part II, Subpart D of the Executive order.  In 

addition, the Sub-Recipient agrees that if it fails or refuses to comply with these undertakings, the 

administering agency may take any or all of the following actions:  cancel, terminate, or suspend in whole 

or in part this grant (contract, loan, insurance, guarantee); refrain from extending any further assistance to 

the Sub-Recipient under the program with respect to which the failure or refund occurred until satisfactory 

assurance of future compliance has been received from such Sub-Recipient; and refer the case to the 

Department of Justice for appropriate legal proceedings. 
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(27)  COPELAND ANTI-KICKBACK ACT 

The Sub-Recipient hereby agrees that, unless exempt under Federal law, it will 

incorporate or cause to be incorporated into any contract for construction work, or modification thereof, 

the following clause: 

i. Contractor.  The contractor shall comply with 18 U.S.C. § 874, 
40 U.S.C. § 3145, and the requirements of 29 C.F.R. pt. 3 as may be 
applicable, which are incorporated by reference into this contract. 

 
ii. Subcontracts.  The contractor or subcontractor shall insert in any 

subcontracts the clause above and such other clauses as the FEMA may 
by appropriate instructions require, and also a clause requiring the 
subcontractors to include these clauses in any lower tier subcontracts.  
The prime contractor shall be responsible for the compliance by any 
subcontractor or lower tier subcontractor with all of these contract 
clauses. 

 
iii. Breach.  A breach of the contract clauses above may be grounds 

for termination of the contract, and for debarment as a contractor and 
subcontractor as provided in 29 C.F.R. § 5.12. 

 

(28)  CONTRACT WORK HOURS AND SAFETY STANDARDS 

If the Sub-Recipient, with the funds authorized by this Agreement, enters into a contract 

that exceeds $100,000 and involves the employment of mechanics or laborers, then any such contract 

must include a provision for compliance with 40 U.S.C. 3702 and 3704, as supplemented by Department 

of Labor regulations (29 C.F.R. Part 5).  Under 40 U.S.C. 3702 of the Act, each contractor must be 

required to compute the wages of every mechanic and laborer on the basis of a standard work week of 40 

hours.  Work in excess of the standard work week is permissible provided that the worker is compensated 

at a rate of not less than one and a half times the basic rate of pay for all hours worked in excess of 40 

hours in the work week.  The requirements of 40 U.S.C. 3704 are applicable to construction work and 

provide that no laborer or mechanic must be required to work in surroundings or under working conditions 

which are unsanitary, hazardous or dangerous.  These requirements do not apply to the purchases of 

supplies or materials or articles ordinarily available on the open market, or contracts for transportation. 

(29)  CLEAN AIR ACT AND THE FEDERAL WATER POLLUTION CONTROL ACT 

If the Sub-Recipient, with the funds authorized by this Agreement, enters into a contract 

that exceeds $150,000, then any such contract must include the following provision: 

Contractor agrees to comply with all applicable standards, orders or 
regulations issued pursuant to the Clean Air Act (42 U.S.C. 7401-7671q) 
and the Federal Water Pollution Control Act as amended (33 U.S.C. 
1251-1387), and will report violations to FEMA and the Regional Office of 
the Environmental Protection Agency (EPA). 

(30)  SUSPENSION AND DEBARMENT 
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If the Sub-Recipient, with the funds authorized by this Agreement, enters into a contract, 

then any such contract must include the following provisions: 

i. This contract is a covered transaction for purposes of 2 C.F.R. 
pt. 180 and 2 C.F.R. pt. 3000.  As such the contractor is required to 
verify that none of the contractor, its principals (defined at 2 C.F.R. § 
180.995), or its affiliates (defined at 2 C.F.R. § 180.905) are excluded 
(defined at 2 C.F.R. § 180.940) or disqualified (defined at 2 C.F.R. § 
180.935). 

 
ii. The contractor must comply with 2 C.F.R. pt. 180, subpart C and 

2 C.F.R. pt. 3000, subpart C and must include a requirement to comply 
with these regulations in any lower tier covered transaction it enters into. 

 
iii. This certification is a material representation of fact relied upon 

by the Division.  If it is later determined that the contractor did not comply 
with 2 C.F.R. pt. 180, subpart C and 2 C.F.R. pt. 3000, subpart C, in 
addition to remedies available to the Division, the Federal Government 
may pursue available remedies, including but not limited to suspension 
and/or debarment. 

 
iv. The bidder or proposer agrees to comply with the requirements 

of 2 C.F.R. pt. 180, subpart C and 2 C.F.R. pt. 3000, subpart C while this 
offer is valid and throughout the period of any contract that may arise 
from this offer.  The bidder or proposer further agrees to include a 
provision requiring such compliance in its lower tier covered transactions. 

(31)  BYRD ANTI-LOBBYING AMENDMENT 

If the Sub-Recipient, with the funds authorized by this Agreement, enters into a contract, 

then any such contract must include the following clause: 

Byrd Anti-Lobbying Amendment, 31 U.S.C. § 1352 (as amended).  
Contractors who apply or bid for an award of $100,000 or more shall file 
the required certification.  Each tier certifies to the tier above that it will 
not and has not used Federal appropriated funds to pay any person or 
organization for influencing or attempting to influence an officer or 
employee of any agency, a member of Congress, officer or employee of 
Congress, or an employee of a member of Congress in connection with 
obtaining any Federal contract, grant, or any other award covered by 31 
U.S.C. § 1352.  Each tier shall also disclose any lobbying with non-
Federal funds that takes place in connection with obtaining any Federal 
award. Such disclosures are forwarded from tier to tier up to the 
recipient. 

 
If this subgrant agreement amount is $100,000 or more, the Sub-Recipient, and 

subcontractors as applicable, shall sign Attachment K – Certification Regarding Lobbying. 

(32)  CONTRACTING WITH SMALL AND MINORITY BUSINESSES, WOMEN’S BUSINESS 

ENTERPRISES, AND LABOR SURPLUS AREA FIRMS 

a. If the Sub-Recipient, with the funds authorized by this Agreement, seeks to procure 

goods or services, then, in accordance with 2 C.F.R. §200.321, the Sub-Recipient shall take the following 
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affirmative steps to assure that minority businesses, women’s business enterprises, and labor surplus 

area firms are used whenever possible: 

i. Placing qualified small and minority businesses and women's business 

enterprises on solicitation lists; 

ii. Assuring that small and minority businesses, and women's business 

enterprises are solicited whenever they are potential sources; 

iii. Dividing total requirements, when economically feasible, into smaller tasks or 

quantities to permit maximum participation by small and minority businesses, and women's business 

enterprises; 

iv. Establishing delivery schedules, where the requirement permits, which 

encourage participation by small and minority businesses, and women's business enterprises; 

v. Using the services and assistance, as appropriate, of such organizations as 

the Small Business Administration and the Minority Business Development Agency of the Department of 

Commerce; and 

vi. Requiring the prime contractor, if subcontracts are to be let, to take the 

affirmative steps listed in paragraphs i. through v. of this subparagraph. 

b. The requirement outlined in subparagraph a. above, sometimes referred to as 

“socioeconomic contracting,” does not impose an obligation to set aside either the solicitation or award of 

a contract to these types of firms.  Rather, the requirement only imposes an obligation to carry out and 

document the six affirmative steps identified above. 

c. The “socioeconomic contracting” requirement outlines the affirmative steps that the 

Sub-Recipient must take; the requirements do not preclude the Sub-Recipient from undertaking additional 

steps to involve small and minority businesses and women's business enterprises. 

d. The requirement to divide total requirements, when economically feasible, into 

smaller tasks or quantities to permit maximum participation by small and minority businesses, and 

women’s business enterprises, does not authorize the Sub-Recipient to break a single project down into 

smaller components in order to circumvent the micro-purchase or small purchase thresholds so as to 

utilize streamlined acquisition procedures (e.g. “project splitting”). 

(33)  ASSURANCES 

The Sub-Recipient shall comply with any Statement of Assurances incorporated as 

Attachment C. 
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IN WITNESS WHEREOF, the parties hereto have executed this Agreement. 

SUB-RECIPIENT:  SEMINOLE COUNTY  

By: __Please see next page for signatures________________ 

Name and Title: _____________________________________  

FEID#: _________________________ 

STATE OF FLORIDA 

DIVISION OF EMERGENCY MANAGEMENT 

By: _________________________________________________ 

Name and Title:  Kevin Guthrie, Director  

Date:____________________________________ 
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IN WITNESS WHEREOF, the parties hereto have executed this Agreement 
 
       BOARD OF COUNTY COMMISSIONERS 
ATTEST:      SEMINOLE COUNTY, FLORIDA 
 
 
           By:_____________________________________ 
GRANT MALOY                           Jay Zembower, Chairman 
Clerk to the Board of  
County Commissioners of 
Seminole County, Florida.     Date:___________________________________ 
 
 
For the use and reliance    As authorized for execution by the Board of 
Seminole County only.     County Commissioners at its ____________, 
       2024, regular meeting. 
Approved as to form and 
legal sufficiency. 
       FID# 59-6000856 
       UEI# JPJLF4QHYR13 
_________________________ 
County Attorney 
 
___________________________ 
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EXHIBIT – 1 

 

THE FOLLOWING FEDERAL RESOURCES ARE AWARDED TO THE SUB-RECIPIENT UNDER THIS 

AGREEMENT: 

 

Federal Program 
 Federal agency: Federal Emergency Management Agency: Hazard Mitigation Grant 
 Catalog of Federal Domestic Assistance title and number: 97.039 
 Award amount:  $167,108.31 
 

THE FOLLOWING COMPLIANCE REQUIREMENTS APPLY TO THE FEDERAL RESOURCES 
AWARDED UNDER THIS AGREEMENT: 

 2 C.F.R. Part 200 Uniform Administrative Requirements, Cost Principles, and Audit Requirements 
for Federal Awards 

 The Robert T. Stafford Disaster Relief and Emergency Assistance Act, Public Law 93-288, as 
amended, 42 U.S.C. 5121 et seq., and Related Authorities 

 Sections 1361(A) of the National Flood Insurance Act of 1968, 42 U.S.C. 4104c, as amended by 
the National Flood Insurance Reform Act of 1994, Public Law 103-325 and the Bunning-Bereuter-
Blumenauer Flood Insurance Reform Act of 2004, Public Law 108-264 

 31 C.F.R. Part 205 Rules and Procedures for Funds Transfers 
 

Federal Program: 

1. Sub-Recipient is to use funding to perform the following eligible activities: 

 Other projects that reduce future disaster losses 
 

2. Sub-Recipient is subject to all administrative and financial requirements as set forth in this 

Agreement, or will be in violation of the terms of the Agreement. 
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Attachment A 

Budget and Scope of Work 

 

STATEMENT OF PURPOSE: 

The purpose of this Scope of Work is to improve and elevate a flood-prone property in Oviedo, Seminole 
County, Florida, funded through the Hazard Mitigation Grant Program (HMGP) DR-4673-090-R, as 
approved by the Florida Division of Emergency Management (Division) and the Federal Emergency 
Management Agency (FEMA).   

The Sub-Recipient, Seminole County, agrees to administer and complete the project per sealed 
engineering designs and construction plans as submitted by the Sub-Recipient and subsequently 
approved by the Division and FEMA.  The Sub-Recipient shall complete the work in accordance with all 
applicable Federal, State and Local Laws, Regulations and Codes.    

PROJECT OVERVIEW: 

As a Hazard Mitigation Grant Program project, the Sub-Recipient proposes a mitigation reconstruction 
project to provide flood protection to a single-family structure located at 1952 Lake Street, Oviedo, Florida 
32765.  Coordinates: (28.700994, -81.237060). 

The HMGP project scope of work is to demolish the existing building and construct a new code-compliant 
structure on a stem wall foundation, elevated to at least two feet above the Base Flood Elevation 
(BFE+2).  The existing two-story wood frame structure is built on a slab-on-grade foundation with a 
Lowest Floor Elevation (LFE) of 4.0 feet (NAVD88), and with a Base Flood Elevation (BFE) of 10.0 feet 
(NAVD88) in accordance with the FEMA Elevation Certificate and the effective Flood Insurance Rate 
Map (FIRM), respectively.   

Project activities shall involve demolition, building, and site preparation, along with the disconnection of 
utilities.  Appropriate means of ingress and egress shall be constructed to access the elevated living 
spaces.  The electrical and mechanical equipment outside of the structure shall be elevated above the 
Base Flood Elevation.  The property is susceptible to reoccurring flooding due to its location in a Coastal 
AE Zone within the Special Flood Hazard Area (SFHA).  This proposed mitigation project aims to 
significantly reduce potential future flood damage to the property, thereby enhancing its resilience and 
ensuring the safety of its occupants.  

Any enclosed space at grade level shall have hydrostatic vents and can only be used for storage or 
parking only.  The square footage of the newly constructed and elevated structure shall be no more than 
ten (10) percent greater than the original square footage.  The project shall be designed and constructed 
in compliance with the Florida Building Code, ASCE 24-14 or latest edition, the Federal Flood Risk 
Management Standards (FFRMS), NFIP standards in 44 CFR, Part 60 and/or local floodplain ordinances 
or any other applicable local regulations.  

The project shall provide protection against a 100-year storm event.  Activities shall be completed in strict 
compliance with Federal, State and Local applicable Rules and Regulations. 

TASKS & DELIVERABLES: 

A) Tasks: 

1) The Sub-Recipient shall procure the services of a qualified and licensed Florida contractor and 
execute a contract with the selected bidder to complete the scope of work as approved by the Division 
and FEMA.  The Sub-Recipient shall select the qualified, licensed Florida contractor in accordance 
with the Sub-Recipient’s procurement policy as well as all federal and state laws and regulations.  All 
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procurement activities shall contain sufficient source documentation and be in accordance with all 
applicable regulations.   

The Sub-Recipient shall be responsible for furnishing or contracting all labor, materials, equipment, 
tools, transportation and supervision and for performing all work per sealed engineering designs and 
construction plans presented to the Division by the Sub-Recipient and subsequently approved by the 
Division and FEMA.   

The Sub-Recipient and contractor shall be responsible for maintaining a safe and secure worksite 
for the duration of the work.  The contractor shall maintain all work staging areas in a neat and 
presentable condition.   

The Sub-Recipient shall ensure that no contractors or subcontractors are debarred or suspended 
from participating in federally funded projects.   

The selected contractor shall have a current and valid occupational license/business tax receipt 
issued for the type of services being performed.   

The Sub-Recipient shall provide documentation demonstrating the results of the procurement 
process.  This shall include a rationale for the method of procurement and selection of contract type, 
contractor selection and/or rejection and bid tabulation and listing, and the basis of contract price.   

The Sub-Recipient shall provide an executed “Debarment, Suspension, Ineligibility, Voluntary 
Exclusion Form” for each contractor and/or subcontractor performing services under this agreement.  

Executed contracts with contractors and/or subcontractors shall be provided to the Division by the 
Sub-Recipient.   

The Sub-Recipient shall provide copies of professional licenses for contractors selected to perform 
services.  The Sub-Recipient shall provide a copy of a current and valid occupational license or 
business tax receipt issued for the type of services to be performed by the selected contractor. 

2) The Sub-Recipient shall monitor and manage the installation to provide flood protection.  

The project shall be implemented in accordance with sealed engineering designs and construction 
plans previously presented to the Division by the Sub-Recipient and subsequently approved by the 
Division and FEMA.  The Sub-Recipient shall ensure that all applicable state, local and federal laws 
and regulations are followed and documented, as appropriate.   

The project consists of the general construction and furnishing of all materials, equipment, labor and 
fees to minimize recurring flooding and reduce repetitive flood loss to structures and roadways. 

The Sub-Recipient shall fully perform the approved project, as described in the submitted documents, 
in accordance with the approved scope of work, budget line item, allocation of funds and applicable 
terms and conditions indicated herein.  The Sub-Recipient shall not deviate from the approved project 
terms and conditions. 

Construction activities shall be completed by a qualified and licensed Florida contractor.  All 
construction activities shall be monitored by the professional of record. The Sub-Recipient shall 
complete the project in accordance with all required permits.  All work shall be completed in 
accordance with applicable codes and standards.   

Upon completion of the work, the Sub-Recipient shall schedule and participate in a final inspection 
of the completed project by the local municipal or county official, or other approving official, as 
applicable.  The official shall inspect and certify that all installation was in accordance with the 
manufacturer’s specifications.  Any deficiencies found during this final inspection shall be corrected 
by the Sub-Recipient prior to Sub-Recipient’s submittal of the final inspection request to the Division.  

Upon completion of Task 2, the Sub-Recipient shall submit the following documents with sufficient 
supporting documentation and provide a summary of all contract scope of work and scope of work 
changes, if any.  Additional documentation for closeout shall include:   
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a) Signed and Sealed As-built project plans (drawings) by the Professional of Record, two hard 
copies and an electronic version (via email or CD). 

b) Letter of Completion (by engineer, floodplain manager or senior level official): 

1. Affirming that the project was completed in conformance with the approved project drawings, 
specifications and scope; and  

2. Certifying Compliance with all applicable codes/ordinances; and 

3. NFIP regulations, including applicable NFIP Technical bulletins. 

c) Certificate of Occupancy certifying that the structure is code compliant. 

d) Final Elevation Certificate (FEMA Form FF-206-FY-22-152) ensuring each structure has been 
elevated to the proper elevation. 

e) Verification that final square footage is within 10 percent of original structure square footage at 
the time of closeout per property.  

f) Verification of Flood Insurance per property.  

g) Digital Photographs: Front, rear, and side of final elevated structure, per property.  

h) Local Building Official Inspection Report, Local Permits, Certificate of Completion, Lead-based 
Paint Report, and Final Approval, as applicable. 

i) Letter from corresponding entities certifying the termination of any utilities.  This may include but 
is not limited to decommissioning of septic systems and potable water wells.  

j) Copy of Warranty Deeds. 

k) Copy of letters issued by the utility companies involved, confirming that all services have been 
terminated, as applicable. 

l) Copy of the floodplain permit or notification of No Permit Required (NPR) from the local floodplain 
administrator obtained before work began.  

m) Letter or documentation verifying compliance with Migratory Bird Standard Conservation 
Measures.  

n) Letter verifying if human remains, archaeological features or deposits, or prehistoric or historic 
artifacts were encountered during project activities and, if so, how they were handled.  

o) A Notice of Demolition or Asbestos Renovation forms and confirmation that any asbestos 
containing materials were taken to an authorized landfill for such materials.  

p) Letter verifying that the Sub-Recipient complied with all federal, state, and local abatement and 
disposal requirements if any asbestos containing materials, lead-based paint, or other hazardous 
materials were found during construction activities.  

q) Letter verifying construction vehicles and equipment were stored either onside or at existing 
access points within the Sub-Recipient’s Right-of-Way during the project. 

r) Letter verifying all demolition debris was disposed of in a manner consistent with FDEP 
regulations, to include the disposal location. 

s) Proof of compliance with Project Conditions and Requirements contained herein. 

3) During the course of this agreement the Sub-Recipient shall submit requests for reimbursement.  
Adequate and complete source documentation shall be submitted to support all costs (federal share 
and local share) related to the project.  In some cases, all project activities may not be fully complete 
prior to requesting reimbursement of costs incurred in completion of this scope of work; however, a 
partial reimbursement may be requested.   
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The Sub-Recipient shall submit an Affidavit signed by the Sub-Recipient’s project personnel with 
each reimbursement request attesting to the completion of the work, that disbursements or payments 
were made in accordance with all agreement and regulatory conditions, and that reimbursement is 
due and has not been previously requested.   

The Sub-Recipient shall maintain accurate time records.  The Sub-Recipient shall ensure invoices 
are accurate and any contracted services were rendered within the terms and timelines of this 
agreement.  All supporting documentation shall agree with the requested billing period.  All costs 
submitted for reimbursement shall contain adequate source documentation which may include but 
not be limited to: cancelled checks, bank statements, Electronic Funds Transfer, paid bills and 
invoices, payrolls, time and attendance records, contract and subcontract award documents.   

Construction Expense:  The Sub-Recipient shall pre-audit bills, invoices, and/or charges submitted 
by the contractors and subcontractors and pay the contractors and subcontractors for approved bills, 
invoices, and/or charges.  Sub-Recipient shall ensure that all contractor/subcontractor bills, invoices, 
and/or charges are legitimate and clearly identify the activities being performed and associated costs.  

Sub-Recipient Management Costs (SRMC) expenditure must adhere to FEMA Policy #104-11-1 
HMGP Management Costs (Interim) signed November 14, 2018.  FEMA defines management costs 
as any: Indirect costs, Direct administrative costs, and other administrative expenses associated with 
a specific project.  Administrative costs are expenses incurred by a Sub-Recipient in managing and 
administering the federal award to ensure that federal, state requirements are met including: 
solicitation, development, review, and processing of sub-applications; delivery of technical 
assistance; quarterly progress and fiscal reporting; project monitoring; technical monitoring; 
compliance activities associated with federal procurement requirements; documentation of quality of 
work verification for quarterly reports and closeout; payment of claims; closeout review and 
liquidation; and records retention.   

Any activities that are directly related to a project are not eligible under management costs. For 
example, architectural, engineering, and design services are project costs and cannot be included 
under management costs.  Similarly, construction management activities that manage, coordinate, 
and supervise the construction process from project scoping to project completion are project costs.  
These activities cannot be included under management costs. 

Due to Strategic Funds Management (SFM), SRMC Interim Policy requires management costs to be 
obligated in increments sufficient to cover Sub-Recipient needs, for no more than one year, unless 
contractual agreements require additional funding.  FEMA has established a threshold where annual 
increments will be applied to larger awards allowing smaller awards to be fully obligated.  Obligations 
will be handled by the size of the total subaward.   

The Sub-Recipient shall pre-audit all SRMC source documentation – personnel, fringe benefits, 
travel, equipment, supplies, contractual, and indirect costs.  A brief narrative is required to identify 
what the funds will be used for.  Documentation shall be detailed and clearly describe each approved 
task performed, hours devoted to each task, and the hourly rate charged including enough 
information to calculate the hourly rates based on payroll records.  Employee benefits and tasks shall 
be clearly shown on the Personnel Activity Form, and all Personnel or Contractual SRMC shall be 
invoiced separate from all other project costs.   

Project Management Expenses (only applies to disasters prior to August 1, 2017, all others adhere 
to FEMA Policy #104-11-1 for SRMC):  The Sub-Recipient shall pre-audit source documentation 
such as payroll records, project time sheets, attendance logs, etc.  Documentation shall be detailed 
information describing tasks performed, hours devoted to each task, and the hourly rate charged for 
each hour including enough information to calculate the hourly rates based on payroll records.  
Employee benefits shall be clearly shown.   

The Division shall review all submitted requests for reimbursement for basic accuracy of information.  
Further, the Division shall ensure that no unauthorized work was completed prior to the approved 
project start date by verifying vendor and contractor invoices.  The Division shall verify that reported 
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costs were incurred in the performance of eligible work, that the approved work was completed, and 
that the mitigation measures are in compliance with the approved scope of work prior to processing 
any requests for reimbursement.   

Review and approval of any third-party in-kind services, if applicable, shall be conducted by the 
Division in coordination with the Sub-Recipient.  Quarterly reports shall be submitted by the Sub-
Recipient and received by the Division at the times provided in this agreement prior to the processing 
of any reimbursement. 

The Sub-Recipient shall submit to the Division requests for reimbursement of actual construction and 
managerial costs related to the project as identified in the project application, sealed engineering 
designs, and construction plans.  The requests for reimbursement shall include: 

a) Contractor, subcontractor, and/or vendor invoices which clearly display dates of services 
performed, description of services performed, location of services performed, cost of services 
performed, name of service provider and any other pertinent information; 

b) Proof of payment from the Sub-Recipient to the contractor, subcontractor, and/or vendor for 
invoiced services; 

c) Clear identification of amount of costs being requested for reimbursement as well as costs being 
applied against the local match amount.   

The Sub-Recipient’s final request for reimbursement shall include the final construction project cost. 
Supporting documentation shall show that all contractors and subcontractors have been paid.  

B) Deliverables: 

Mitigation Activities consist of Mitigation Reconstruction to improve and elevate the flood-prone 
property on Lake Street, Oviedo, Florida 32765 to include the construction of a new hazard resistant 
and code-compliant structure, which will provide protection from continuous flood damage.  

Any enclosed space at grade level shall have hydrostatic vents and can only be used for storage or 
parking only.  The square footage of the newly constructed and elevated structure shall be no more 
than ten (10) percent greater than the original square footage.  The project shall be designed and 
constructed in compliance with the Florida Building Code, ASCE 24-14 or latest edition, the Federal 
Flood Risk Management Standards (FFRMS), NFIP standards in 44 CFR, Part 60 and/or local 
floodplain ordinances or any other applicable local regulations.  

The project shall provide protection against a 100-year storm event.  Activities shall be completed in 
strict compliance with Federal, State and Local applicable Rules and Regulations. 

Provided the Sub-Recipient performs in accordance with the Scope of Work outlined in this 
Agreement, the Division shall reimburse the Sub-Recipient based on the percentage of overall 
project completion. 

PROJECT CONDITIONS AND REQUIREMENTS: 

C) Engineering: 

1) The Sub-Recipient shall submit to the Division an official letter stating that the project is 100% complete 
and ready for the Division’s Final Inspection of the project.   

2) The Sub-Recipient shall submit a signed and sealed final copy of the completed project’s As-built 
drawings and all necessary supporting documentation and provide a summary of all contract scope of 
work changes, if any.   

3) The Sub-Recipient shall provide a copy of the Notice of Commencement, and any local official 
Inspection Report and/or Final Approval, as applicable. 
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4) The Sub-Recipient shall submit a certified letter of completion from Engineer of Record.  The Sub-
Recipient’s Engineer of Record shall provide a formal certificate or letter affirming that the project has 
been completed in conformance with the approved project drawings, specifications, scope, and 
applicable codes.    

D) Environmental: 

1) Sub-Recipient shall follow all applicable state, local and federal laws, regulations and requirements, 
and obtain (before starting project work) and comply with all required permits and approvals.  Failure 
to obtain all appropriate federal, state, and local environmental permits and clearances may 
jeopardize federal funding.   

2) Any change, addition or supplement to the approved Scope of Work that alters the project (including 
other work not funded by FEMA, but done substantially at the same time), regardless of the budget 
implications, shall require re-submission to the Division and FEMA for National Environmental Policy 
Act (NEPA) and National Historic Preservation Act (NHPA) re-evaluation before starting project work.  

3) The Sub-Recipient shall monitor ground disturbing activities during construction, and if any 
potential archeological resources are discovered, shall immediately cease construction in that area 
and notify the Division and FEMA. 

If human remains or intact archaeological features or deposits (e.g., arrowheads, pottery, glass, 
metal, etc.) are uncovered, work in the vicinity of the discovery shall stop immediately and all 
reasonable measures to avoid or minimize harm to the finds shall be taken.  The Sub-Recipient shall 
ensure that archaeological discoveries are secured in place, that access to the sensitive area is 
restricted, and that all reasonable measures are taken to avoid further disturbance of the discoveries.  

The Sub-Recipient’s contractor shall provide immediate notice of such discoveries to the Sub-
Recipient.  The Sub-Recipient shall notify the Florida Division of Historic Resources, the Division, 
and FEMA within 24 hours of the discovery.  Work in the vicinity of the discovery may not resume 
until FEMA and the Division have completed consultation with SHPO, Tribes, and other consulting 
parties as necessary.  

In the event that unmarked human remains are encountered during permitted activities, all work shall 
stop immediately, and the proper authorities notified in accordance with Florida Statutes, Section 
872.05. 

4) If prehistoric or historic artifacts, such as pottery or ceramics, projectile points, dugout canoes, metal 
implements, historic building materials, or any other physical remains that could be associated with 
Native American, early European, or American settlement are encountered at any time within the 
project site area, the permitted project shall cease all activities involving subsurface disturbance in 
the vicinity of the discovery.  The Sub-Recipient shall contact the Florida Department of State, 
Division of Historical Resources, Compliance Review Section at (850)-245-6333.  Project activities 
shall not resume without verbal and/or written authorization.  In the event that unmarked human 
remains are encountered during permitted activities, all work shall stop immediately and the proper 
authorities notified in accordance with Section 872.05, Florida Statutes.  Construction vehicles and 
equipment will be stored onsite during the project or at existing access points within the Sub-
Recipient’s right-of-way. 

5) The Sub-Recipient shall ensure that all demolition debris is disposed of in a manner consistent with 
FDEP regulations.  Failure to comply with these conditions may jeopardize FEMA funding; 
verification of compliance shall be required at project closeout. 

6) The Sub-Recipient must obtain floodplain permit from the local floodplain administrator before work 
begins.  Failure to comply with these conditions may jeopardize FEMA funding; verification of 
compliance shall be required at project closeout. 

7) The Sub-Recipient shall follow the following Migratory Bird Standard Conservation Measures: 
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a)  To the extent practicable, schedule all vegetation removal, trimming, and grading of 
vegetated areas from the months of May to August, which is outside of the peak breeding 
season for migratory birds. 

b)  To minimize the spread of invasive species, it is recommended that construction equipment 
be washed prior to contact with waters and unpaved areas. 

c)  Removed vegetation should be disposed of properly to avoid incidentally dispersing 
invasive plants. 

d)  Educate contractors of relevant rules and regulations that protect wildlife.  Prior to the onset 
of construction activities, the contractor's designated lead shall conduct a briefing with all 
construction staff to instruct them on the potential presence of species protected under the 
MBTA. 

e)  Do not collect birds (live or dead) or their parts (e.g., feathers) or nests without a valid 
permit. 

f) Disturbed green spaces that will be revegetated shall use state and region native species. 

g)  To the extent practicable, limit construction activities to the time between dawn and dusk 
to avoid the illumination of adjacent habitat areas. 

8) Construction vehicles and equipment used for this project shall be maintained in good working order 
to minimize pollutant emissions.   

E) Programmatic: 

1) A change in the scope of work must be approved by the Division and FEMA in advance regardless of 
the budget implications. 

2) The Sub-Recipient must notify the Division as soon as significant developments become known, such 
as delays or adverse conditions that might raise costs or delay completion, or favorable conditions 
allowing lower costs or earlier completion. 

3) The Sub-Recipient must “obtain prior written approval for any budget revision which would result in a 
need for additional funds” [44 CFR 13(c)], from the Division and FEMA. 

4) Project is approved with the condition that the enclosed list of deliverables shall be submitted, 30 days 
prior to the Period of Performance date, for review and approval by the Division, for submittal to FEMA 
for closeout.  

5) Any extension of the Period of Performance shall be submitted to FEMA 60 days prior to the expiration 
date.  Therefore, any request for a Period of Performance Extension shall be in writing and submitted, 
along with substantiation of the new expiration date and a new schedule of work, to the Division a 
minimum of seventy (70) days prior to the expiration date, for Division processing to FEMA. 

6) The Sub-Recipient must avoid duplication of benefits between the HMGP and any other form of 
assistance, as required by Section 312 of the Stafford Act, and further clarification in 44 CFR 206.191. 

7) A copy of the Sub-Recipient-contractor/consultant executed contract agreements must be forwarded 
to the Division within 10 days of execution.  Verification of the compliance with the Federal Procurement 
Standards and method of procurement documentation.  

8) Submit Verify that a Duplication of Benefits review was completed to ensure property owners did not 
receive federal assistance for the same purpose from another source (such as Increased Cost of 
Compliance or Individual Assistance) for project closeout. 

9) Verification that any program income has been deducted from the total project costs as specified in 
Title 2 of the Code of Federal Regulations Section 200.307 
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10) Documentation ensuring submitted expenses were eligible and all costs were incurred during the 
Period of Performance (POP) per each property. 

11) Signed and Sealed As-built project plans (drawings), per property, by the Professional of Record for 
project closeout. 

12) Letter of Completion (by engineer, floodplain manager or senior level official), for project closeout. 

a) Affirming that the project was completed in conformance with the approved project drawings, 
specifications and scope; and  

b) Certifying Compliance with all applicable codes/ordinances, and 

c) NFIP regulations, including applicable NFIP Technical bulletins, and 

13) Certificate of Occupancy certifying that each structure is code compliant for project closeout. 

14) Final Elevation Certificate (FEMA Form FF-206-FY-22-152) for each structure, ensuring each property 
has been elevated to the required elevation for project closeout. 

15) Documentation of Flood Insurance for each structure for project closeout. 

16) Signed “Acknowledgement of Conditions for Mitigation of Property in a Special Flood Hazard Area 
(SFHA) with FEMA Grant Funds” form for each structure located in the SFHA for project closeout.  

17) Documentation for Verification that final square footage is within 10 percent of original structure square 
footage at the time of closeout. 

18) An officially recorded copy of the property deed amendment that includes notice of flood insurance 
requirements for each property for project closeout.  

19) Digital Photographs: Front, rear, and both side of final elevated for each structure for project closeout. 

20) Include a statement in the closeout request letter, which states what action was taken to address each 
environmental condition/requirement or explain why an action was not required with the prior approval 
was requested and received from FDEM and FEMA.   

21) Submit required permits, notices, correspondence, or other relevant documentation outlined in the 
environmental project conditions for project closeout. 

22) Submittal of a Signed Final Progress Report, utilizing the Quarterly Report (QR) Milestones-Activities 
Workbook.  

23) Special Conditions required on implementation of project:  

a) EO 11988 CONDITION: The subrecipient must obtain floodplain permit from the local floodplain 
administrator before work begins. Failure to comply with these conditions may jeopardize FEMA 
funding; verification of compliance shall be required at project closeout.  Source of condition: 
Executive Order 11988 – Floodplains Monitoring Required: No 

b) MBTA CONDITION: To the extent practicable, schedule all vegetation removal, trimming, and 
grading of vegetated areas from the months of May to August, which is outside of the peak breeding 
season for migratory birds.  Source of condition: Migratory Bird Treaty Act (MBTA) Monitoring 
Required: No 

c) MBTA CONDITION: To minimize the spread of invasive species, it is recommended that 
construction equipment be washed prior to contact with waters and unpaved areas.  Source of 
condition: Migratory Bird Treaty Act (MBTA) Monitoring Required: No 

d) MBTA CONDITION: Removed vegetation should be disposed of properly to avoid incidentally 
dispersing invasive plants.  Source of condition: Migratory Bird Treaty Act (MBTA) Monitoring 
Required: No 
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e) MBTA CONDITION: Educate contractors of relevant rules and regulations that protect wildlife. 
Prior to the onset of construction activities, the contractor's designated lead will conduct a briefing 
with all construction staff to instruct them on the potential presence of species protected under the 
MBTA.  Source of condition: Migratory Bird Treaty Act (MBTA) Monitoring Required: No 

f) MBTA CONDITION: Do not collect birds (live or dead) or their parts (e.g., feathers) or nests without 
a valid permit.  Source of condition: Migratory Bird Treaty Act (MBTA) Monitoring Required: No 

g) MBTA CONDITION: Disturbed green spaces that will be revegetated shall use STATE and region 
native species.  Source of condition: Migratory Bird Treaty Act (MBTA) Monitoring Required: 
No 

h) MBTA CONDITION: To the extent practicable, limit construction activities to the time between 
dawn and dusk to avoid the illumination of adjacent habitat areas.  Source of condition: Migratory 
Bird Treaty Act (MBTA) Monitoring Required: No 

i) NHPA CONDITION: If human remains or intact archaeological features or deposits (e.g., 
arrowheads, pottery, glass, metal, etc.) are uncovered, work in the vicinity of the discovery will stop 
immediately and all reasonable measures to avoid or minimize harm to the finds will be taken. The 
Sub-Recipient will ensure that archaeological discoveries are secured in place, that access to the 
sensitive area is restricted, and that all reasonable measures are taken to avoid further disturbance 
of the discoveries. The Sub-Recipient’s contractor will provide immediate notice of such 
discoveries to the Sub-Recipient. The Sub-Recipient shall contact the Florida Division of Historic 
Resources and FEMA within 24 hours of the discovery. Work in the vicinity of the discovery may 
not resume until FEMA has completed consultation with SHPO, Tribes, and other consulting parties 
as necessary. In the event that unmarked human remains are encountered during permitted 
activities; all work shall stop immediately, and the proper authorities notified in accordance with 
Florida Statutes, Section 872.05.  Source of condition: National Historic Preservation Act (NHPA) 
Monitoring Required: No  

j) NHPA CONDITION: Construction vehicles and equipment will be stored onsite during the project 
or at existing access points within the Sub-Recipient’s right-of-way.  Source of condition: National 
Historic Preservation Act (NHPA) Monitoring Required: No  

k) NHPA CONDITION: If prehistoric or historic artifacts, such as pottery or ceramics, projectile points, 
dugout canoes, metal implements, historic building materials, or any other physical remains that 
could be associated with Native American, early European, or American settlement are 
encountered at any time within the project site area, the permitted project shall cease all activities 
involving subsurface disturbance in the vicinity of the discovery. The Sub-Recipient shall contact 
the Florida Department of State, Division of Historical Resources, Compliance Review Section at 
(850)-245-6333. Project activities shall not resume without verbal and/or written authorization. In 
the event that unmarked human remains are encountered during permitted activities, all work shall 
stop immediately and the proper authorities notified in accordance with Section 872.05, Florida 
Statutes.  Source of condition: National Historic Preservation Act (NHPA) Monitoring Required: 
No  

l) SHM &SW CONDITION: The subrecipient shall ensure that all demolition debris is disposed of in 
a manner consistent with FDEP regulations. Failure to comply with these conditions may 
jeopardize FEMA funding; verification of compliance shall be required at project closeout.  Source 
of condition: State Hazardous Materials and Solid Waste Laws Monitoring Required: No 

24) Per FEMA Hazard Mitigation Assistance Guidance Part VI, D.3.4 – Contingency funds are not 
automatically available for use.  Prior to their release, contingency funds must be re-budgeted to 
another direct cost category and identified.  Post-award changes to the budget require prior written 
approval from the Division (FDEM).  The written request should demonstrate what unforeseen 
condition related to the project arose that required the use of contingency funds.  
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25) Sub-Recipient Management Costs (SRMC), implemented under the Disaster Relief and Recovery Act 
of 2018 (DRRA), amended Section 324 of the Stafford Act, and the Hazard Mitigation Grant Program 
Management Costs (Interim) FEMA Policy 104-11-1, provides 100% federal funding under HMGP to 
Sub-Recipients to efficiently manage the grant and complete activities in a timely manner.   

a) SRMC must conform to 2 CFR Part 200, Subpart E, applicable program regulations, and Hazard 
Mitigation Assistance (HMA) Guidance (2015), ensuring costs are reasonable, allowable, allocable 
and necessary to the overall project.   

b) Funding is for approved indirect costs, direct administrative costs, and administrative expenses 
associated with this specific project and shall have adequate documentation.  

c) SRMC cannot exceed 5% of the total project costs awarded.  

d) SRMC is 100% federally funded and will be reimbursed based on actual costs incurred for each 
individual Request for Reimbursement (RFR) submitted with the required documentation. 

e) SRMC shall be reconciled against actual costs on a quarterly basis and annual basis. 

f) If the Final Project Reconciliation results in a reduction of total project costs, any resulting SRMC 
overpayment shall be reimbursed back to the State for return to FEMA prior to FEMA Closeout. 

26) Eligible mitigation reconstruction costs are limited to a $150,000 Federal share per property.  Any 
construction activities over and above the $150,000.00 are non-federal share.  This needs to be taken 
into consideration when a construction cost increase is being considered. 

This is FEMA project number 4673-090-R.  It is funded under HMGP, FEMA-4673-DR-FL and must adhere 
to all program guidelines established for the HMGP in accordance with the PAS Operational Agreement 
for Disaster 4673. 

FEMA awarded this project on October 4, 2024; the Period of Performance for this project shall end on 
October 31, 2027.    

F) FINANCIAL CONSEQUENCES: 

If the Sub-Recipient fails to comply with any term of the award, the Division shall take one or more of the 
following actions, as appropriate in the circumstances.  Some eligible activities, such as administrative 
allowances and permitting fees, need not be included in the $150,000 maximum Federal share. 

1) Temporarily withhold cash payments pending correction of the deficiency by the Sub-Recipient; 

2) Disallow all or part of the cost of the activity or action not in compliance; 

3) Wholly or partly suspend or terminate the current award for the Sub-Recipient’s program; 

4) Withhold further awards for the program; or 

5) Take other remedies that may be legally available.  
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SCHEDULE OF WORK 

State Contracting:   3 Months 

Construction Plan/Technical Specifications:  3 Months 

Bidding / Local Procurement:  3 Months 

Permitting:  3 Months 

Construction / Installation:  15 Months 

Local Inspections / Compliance:  3 Months 

State Final Inspection / Compliance:  3 Months 

Closeout Compliance:  3 Months 

Total Period of Performance:  36 Months 

 

BUDGET 

Line-Item Budget*  

Eligible mitigation reconstruction costs are limited to a $150,000 Federal share per property. 

ID#1 1952 Lake Street Project Cost Federal Cost Non-Federal Cost 

Construction Materials: $324,886.00 $134,236.73 $190,649.27 

Construction Labor: $38,151.00 $15,763.27 $22,387.73 

Fees (Not subject to CAP): $9,500.00 $7,125.00 $2,375.00 

    

Initial Agreement Amount: $372,537.00 $157,125.00 $215,412.00 

***Contingency Funds: $18,626.00 $13,969.50  $4,656.50  

Property Project Total: $391,163.00 $171,094.50 $220,068.50 

****SRMC     

SRMC: $9,983.31 $9,983.31  

SRMC Total: $9,983.31 $9,983.31  
 

*Any line-item amount in this Budget may be increased or decreased 10% or less, with the Division’s 
approval, without an amendment to this Agreement being required, so long as the overall amount of the 
funds obligated under this Agreement is not increased. 

NOTE: FEMA will only pay $150,000.00 in construction costs.  The Homeowner is responsible for 
construction costs in excess of $150,000.00.  As a result, the line items in the construction budgets 
above will not calculate to the exact percentage indicated.  Also, Total Project Costs will, in turn, 
not equal the percentage indicated.  

*** This project has an estimated $18,626.00 in contingency funds.  Per FEMA Hazard Mitigation 
Assistance Guidance Part VI, D.3.4 – Contingency funds are not automatically available for use.  Prior to 
their release, contingency funds must be re-budgeted to another direct cost category and identified.  Post-
award changes to the budget require prior written approval from the Division (FDEM).  The written request 
should demonstrate what unforeseen condition related to the project arose that required the use of 
contingency funds. 
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Project Management costs are included for this project in the amount of $0.00. 

**** Sub-Recipient Management Costs (SRMC) are included for this project in the amount of 
$9,983.31 in Federal funding.  Per the Hazard Mitigation Grant Program Interim FEMA Policy 104-11-1, 
SRMC provides HMGP funding to Sub-Recipients to efficiently manage the grant and complete activities 
in a timely manner.  SRMC must conform to 2 CFR Part 200, Subpart E, ensuring costs are reasonable, 
allowable, allocable and necessary to the overall project.   

SRMC cannot exceed 5% of the approved total project costs awarded and shall be reimbursed at 5% for 
each Request for Reimbursement (RFR) submitted with the required documentation.   

If the Final Project Reconciliation results in a reduction of total project costs, any resulting SRMC 
overpayment shall be reimbursed back to the State for return to FEMA prior to FEMA Closeout.  

 
Funding Summary Totals 

Federal Share:  $171,094.50 (43.739949842%) 

Non-Federal Share:  $220,068.50 (56.260050158%) 

Total Project Cost:  $391,163.00 (100.00%) 

    

SRMC (100% Federal)  $9,983.31  
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Attachment B 

Program Statutes and Regulations 

 

The parties to this Agreement and the Hazard Mitigation Grant Program (HMGP) are generally 
governed by the following statutes and regulations: 

 
(1) The Robert T. Stafford Disaster Relief and Emergency Assistance Act;  
 
(2) 44 C.F.R. 7, 9, 18, 25, and 206.  Reference (Title 44, up to date as of August 18, 2023, 

and last amended January 9, 2023.), and any other applicable FEMA policy memoranda 
and guidance documents; 

 
(3) State of Florida Administrative Plan for the Hazard Mitigation Grant Program; 
 
(4) Hazard Mitigation Assistance Program and Policy Guide, 2023; 
 
(5) All applicable laws and regulations delineated in Attachment C of this Agreement. 
 
In addition to the above statutes and regulations, the Sub-recipient must comply with the 

following: 
 
The Sub-recipient shall fully perform the approved hazard mitigation project, as described in the 

Application and Attachment A (Budget and Scope of Work) attached to this Agreement, in accordance 
with approved scope of work indicated therein, the estimate of costs indicated therein, the allocation of 
funds indicated therein, and the terms and conditions of this Agreement.  The Sub-recipient shall not 
deviate from the approved project and the terms and conditions of this Agreement.  The Sub-recipient 
shall comply with any and all applicable codes and standards in performing work funded under this 
Agreement, and shall provide any appropriate maintenance and security for the project.  

 
Any development permit issued by, or development activity undertaken by, the Sub-recipient and 

any land use permitted by or engaged in by the Sub-recipient, shall be consistent with the local 
comprehensive plan and land development regulations prepared and adopted pursuant to chapter 163, 
Part II, Florida Statutes.  Funds shall be expended for, and development activities and land uses 
authorized for, only those uses which are permitted under the comprehensive plan and land development 
regulations.  The Sub-recipient shall be responsible for ensuring that any development permit issued and 
any development activity or land use undertaken is, where applicable, also authorized by the Water 
Management District, the Florida Department of Environmental Protection, the Florida Department of 
Health, the Florida Game and Fish Commission, and any Federal, State, or local environmental or land 
use permitting authority, where required.  The Sub-recipient agrees that any repair or construction shall 
be in accordance with applicable standards of safety, decency, and sanitation, and in conformity with 
applicable codes, specifications and standards. 

 
The Sub-recipient will provide and maintain competent and adequate engineering supervision at 

the construction site to ensure that the completed work conforms with the approved plans and 
specifications and will furnish progress reports and such other information to HMGP as may be required.  

 
If the hazard mitigation project described in Attachment A includes an acquisition or relocation 

project, then the Sub-recipient shall ensure that, as a condition of funding under this Agreement, the 
owner of the affected real property shall record in the public records of the county where it is located the 
following covenants and restrictions, which shall run with and apply to any property acquired, accepted, or 
from which a structure will be removed pursuant to the project. 
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(1) The property will be dedicated and maintained in perpetuity for a use that is compatible 
with open space, recreational, or wetlands management practices; 

(2) No new structure will be erected on property other than: 
a. a public facility that is open on all sides and functionally related to a designed open 

space; 
b. a restroom; or  

(3) A structure that the Director of the Federal Emergency Management Agency approves in 
writing before the commencement of the construction of the structure; 

(4) After the date of the acquisition or relocation no application for disaster assistance for any 
purpose will be made to any Federal entity and no disaster assistance will be provided for 
the property by any Federal source; and  

(5) If any of these covenants and restrictions is violated by the owner or by some third party 
with the knowledge of the owner, fee simple title to the Property described herein shall be 
conveyed to the Board of Trustees of the Internal Improvement Trust Fund of the State of 
Florida without further notice to the owner, its successors and assigns, and the owner, its 
successors and assigns shall forfeit all right, title and interest in and to the property. 

 
HMGP Contract Manager will evaluate requests for cost overruns and submit to the regional 

Director written determination of cost overrun eligibility.  Cost overruns shall meet Federal regulations set 
forth in 44 C.F.R.  §206.438(b).  

 
The National Environmental Policy Act (NEPA) stipulates that additions or amendments to a 

HMGP Sub-Recipient Scope of Work (SOW) shall be reviewed by all State and Federal agencies 
participating in the NEPA process.   

 
As a reminder, the Sub-recipient must obtain prior approval from the State, before implementing 

changes to the approved project Scope of Work (SOW).  Per the Uniform Administrative Requirements for 
Grants and Cooperative Agreements to State and Local Governments: 

 
(1) For Construction projects, the grantee must “obtain prior written approval for any budget 

revision which result in a need for additional funds” (2 C.F.R. § 200.308); 

(2) A change in the Scope of Work must be approved by FEMA in advance regardless of the 
budget implications; and  

(3) The Sub-recipient must notify the State as soon as significant developments become 
known, such as delays or adverse conditions that might raise costs or delay completion, 
or favorable conditions allowing lower cost or earlier completion.  Any extensions of the 
period of performance must be submitted to FEMA ninety (90) calendar days prior to the 
project expiration date. Reference, HMA Program and Policy Guide, 2023, G.3. Award 
Extensions, paragraph 3. 

 
The Sub-recipient assures that it will comply with the following statutes and regulations to the 

extent applicable: 
 

(1) 53 Federal Register 8034 
(2) Federal Acquisition Regulations 31.2 
(3) Section 1352, Title 31, US Code 
(4) Chapter 473, Florida Statutes 
(5) Chapter 215, Florida Statutes 
(6) Section 768.28, Florida Statutes 
(7) Chapter 119, Florida Statutes 
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(8) Section 216.181(6), Florida Statutes 
(9) Cash Management Improvement Act of 1990 
(10) American with Disabilities Act 
(11) Section 112.061, Florida Statutes 
(12) Immigration and Nationality Act  
(13) Section 286.011, Florida Statutes 
(14) 2 C.F.R. Part 200 – Uniform Administrative Requirements, Cost Principles, and Audit 

Requirements for Federal Awards 
(15) Uniform Relocation Assistance and Real Property Acquisitions Act of 1970 
(16) Title I of the Omnibus Crime Control and Safe Streets Act of 1968 
(17) Juvenile Justice and Delinquency Prevention Act, or the Victims of Crime Act 
(18) Omnibus Crime Control and Safe Streets Act of 1968, as amended 
(19) Victims of Crime Act (as appropriate)  
(20) Section 504 of the Rehabilitation Act of 1973, as amended 
(21) Subtitle A, Title II of the Americans with Disabilities Act (ADA) (1990) 
(22) Department of Justice regulations on disability discrimination, 28 C.F.R., Part 35 and  

Part 39 
(23) 42 U.S.C. 5154a 
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Attachment C 

Statement of Assurances 

To the extent the following provisions apply to this Agreement, the Sub-recipient certifies that:  
 
(a) It possesses legal authority to enter into this Agreement and to carry out the proposed program; 

 
(b) Its governing body has duly adopted or passed as an official act of resolution, motion or similar 

action authorizing the execution of the hazard mitigation agreement with the Division of 
Emergency Management (DEM), including all understandings and assurances contained in it, 
and directing and authorizing the Sub-recipient’s chief administrative officer or designee to act in 
connection with the application and to provide such additional information as may be required; 
 

(c) No member of or delegate to the Congress of the United States, and no Resident Commissioner, 
shall receive any share or part of this Agreement or any benefit.  No member, officer, or 
employee of the Sub-recipient or its designees or agents, no member of the governing body of 
the locality in which this program is situated, and no other public official of the locality or localities 
who exercises any functions or responsibilities with respect to the program during his tenure or 
for one year after, shall have any interest, direct or indirect, in any contract or subcontract, or the 
proceeds, for work be performed in connection with the program assisted under this Agreement.  
The Sub-recipient shall incorporate, in all contracts or subcontracts a provision prohibiting any 
interest pursuant to the purpose stated above; 
 

(d) All Sub-recipient contracts for which the State Legislature is in any part a funding source, shall 
contain language to provide for termination with reasonable costs to be paid by the Sub-recipient 
for eligible contract work completed prior to the date the notice of suspension of funding was 
received by the Sub-recipient.  Any cost incurred after a notice of suspension or termination is 
received by the Sub-recipient may not be funded with funds provided under this Agreement 
unless previously approved in writing by the Division.  All Sub-recipient contracts shall contain 
provisions for termination for cause or convenience and shall provide for the method of payment 
in such event;  
 

(e) It will comply with: 
 
(1) Contract Work Hours and Safety Standards Act of 1962, 40 U.S.C. 327 et seq., requiring 

that mechanics and laborers (including watchmen and guards) employed on federally 
assisted contracts be paid wages of not less than one and one-half times their basic 
wage rates for all hours worked in excess of forty hours in a work week; and  

(2) Federal Fair Labor Standards Act, 29 U.S.C. Section 201 et seq., requiring that covered 
employees be paid at least minimum prescribed wage, and also that they be paid one 
and one-half times their basic wage rates for all hours worked in excess of the prescribed 
work-week. 

 
(f) It will comply with  

 
(1) Title VI of the Civil Rights Act of 1964 (P.L. 88-352), and the regulations issued pursuant 

thereto, which provides that no person in the United States shall on the grounds of race, 
color, or national origin, be excluded from participation in, be denied the benefits of, or be 
otherwise subjected to discrimination under any program or activity for which the Sub-
recipient received Federal financial assistance and will immediately take any measures 
necessary to effectuate this assurance.  If any real property or structure thereon is 
provided or improved with the aid of Federal financial assistance extended to the Sub-
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recipient, this assurance shall obligate the Sub-recipient, or in the case of any transfer of 
such property, any transferee, for the period during which the real property or structure is 
used for a purpose for which the Federal financial assistance is extended, or for another 
purpose involving the provision of similar services or benefits;  

(2) Any prohibition against discrimination on the basis of age under the Age Discrimination 
Act of 1975, as amended (42 U.S.C. 6101-6107) which prohibits discrimination on the 
basis of age or with respect to otherwise qualifies handicapped individuals as provided in 
Section 504 of the Rehabilitation Act of 1973; 

(3) Executive Order 11246, as amended by Executive Orders 11375 and 12086, and the 
regulations issued pursuant thereto, which provide that no person shall be discriminated 
against on the basis of race, color, religion, sex or national origin in all phases of 
employment during the performance of federal or federally assisted construction 
contracts; affirmative action to insure fair treatment in employment, upgrading, demotion, 
or transfer; recruitment or recruitment advertising; layoff/termination, rates of pay or other 
forms of compensation; and election for training and apprenticeship; 
 

(g) It will establish safeguards to prohibit employees from using positions for a purpose that is or 
gives the appearance of being motivated by a desire for private gain for themselves or others, 
particularly those with whom they have family, business, or other ties pursuant to section 112.313 
and section 112.3135, Florida Statutes; 
 

(h) It will comply with the Anti-Kickback Act of 1986, 41 U.S.C. Chapter 87 which outlaws and 
prescribes penalties for “kickbacks” of wages in federally financed or assisted construction 
activities; 
 

(i) It will comply with the provisions of 5 U.S.C. 7323 (further known as the Hatch Act) which limits 
the political activities of employees;  
 

(j) It will comply with the flood insurance purchase and other requirements of the Flood Disaster 
Protection Act of 1973, as amended, 42 U.S.C. 50, including requirements regarding the 
purchase of flood insurance in communities where such insurance is available as a condition for 
the receipt of any Federal financial assistance for construction or acquisition purposes for use in 
any area having special flood hazards.  The phrase “Federal financial assistance” includes any 
form of loan, grant, guaranty, insurance payment, rebate, subsidy, disaster assistance loan or 
grant, or any other form of direct or indirect Federal assistance; 
 
For sites located within Special Flood Hazard Areas (SFHA), the Sub-recipient must include a 
FEMA Model Acknowledgement of Conditions of Mitigation of Property in a Special Flood Hazard 
Area with FEMA Grant Funds executed by the title holder with the closeout request verifying that 
certain SFHA requirements were satisfied on each of the properties.  The Model 
Acknowledgement can be found at www.fema.gov/governmenta/grant/sfha_conditions.shtm 
 

(k) It will require every building or facility (other than a privately owned residential structure) 
designed, constructed, or altered with funds provided under this Agreement to comply with the 
“Uniform Federal Accessibility Standards,” (AS) which is Appendix A to 41 C.F.R. Section 101-
19.6 for general type buildings and Appendix A to 24 C.F.R., Part 40 for residential structures.  
The Sub-recipient will be responsible for conducting inspections to ensure compliance with these 
specifications by the contractor;  
 

(l) It will, in connection with its performance of environmental assessments under the National 
Environmental Policy Act of 1969, comply with Section 106 of the National Historic Preservation 
Act of 1966 (54 U.S.C.), Executive Order 11593, 36 C.F.R., Part 800, and the Preservation of 
Archaeological and Historical Data Act of 1966 (54 U.S.C. 3125) by: 
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(1) Consulting with the State Historic Preservation Office to identify properties listed in or 

eligible for inclusion in the National Register of Historic Places that are subject to adverse 
effects (see 36 C.F.R., Section 800.8) by the proposed activity; and  

(2) Complying with all requirements established by the State to avoid or mitigate adverse 
effects upon such properties. 

(3) Abiding by the terms and conditions of the “Programmatic Agreement Among the 
Federal Emergency Management Agency, the Florida State Historic Preservation 
Office, the Florida Division of Emergency Management and the Advisory Council 
on Historic Preservation, (PA)” which addresses roles and responsibilities of Federal 
and State entities in implementing Section 106 of the National Historic Preservation Act 
(NHPA), 54 U.S.C., and implementing regulations in 36 C.F.R., Part 800. 

(4) When any of the Sub-recipient’s projects funded under this Agreement may affect a 
historic property, as defined in 36 C.F.R., Part 800.16 (I)(1), the Federal Emergency 
Management Agency (FEMA) may require the Sub-recipient to review the eligible scope 
of work in consultation with the State Historic Preservation Office (SHPO) and suggest 
methods of repair or construction that will conform with the recommended approaches 
set out in the Secretary of Interior’s Standards for Rehabilitation and Guidelines for 
Rehabilitating Historic Buildings 1992 (Standards), the Secretary of the Interior’s 
Guidelines for Archeological Documentation (Guidelines) (48 Federal Register 
44734-37), or any other applicable Secretary of Interior standards.  If FEMA determines 
that the eligible scope of work will not conform with the Standards, the Sub-recipient 
agrees to participate in consultations to develop, and after execution by all parties, to 
abide by, a written agreement that establishes mitigation and recondition measures, 
including but not limited to, impacts to archeological sites, and the salvage, storage, and 
reuse of any significant architectural features that may otherwise be demolished.  

(5) The Sub-recipient agrees to notify FEMA and the Division if any project funded under this 
Agreement will involve ground disturbing activities, including, but not limited to: 
subsurface disturbance; removal of trees; excavation of footings and foundations, and 
installation of utilities (such as water, sewer, storm drains, electrical, gas, leach lines and 
septic tanks) except where these activities are restricted solely to areas previously 
disturbed by the installation, replacement or maintenance of such utilities.  FEMA will 
request the SHPO’s opinion on the potential that archeological properties may be present 
and be affected by such activities.  The SHPO will advise the Sub-recipient on any 
feasible steps to be accomplished to avoid any National Register eligible archeological 
property or will make recommendations for the development of a treatment plan for the 
recovery or archeological data from the property.  

If the Sub-recipient is unable to avoid the archeological property, develop, in consultation 
with SHPO, a treatment plan consistent with the Guidelines and take into account the 
Advisory Council on Historic Preservation (Council) publication “Treatment of 
Archeological Properties”.  The Sub-recipient shall forward information regarding the 
treatment plan to FEMA, the SHPO and the Council for review.  If the SHPO and the 
Council do not object within fifteen (15) calendar days of receipt of the treatment plan, 
FEMA may direct the Sub-recipient to implement the treatment plan.  If either the Council 
or the SHPO object, Sub-recipient shall not proceed with the project until the objection is 
resolved.  

(6) The Sub-recipient shall notify the Division and FEMA as soon as practicable: (a) of any 
changes in the approved scope of work for a National Register eligible or listed property; 
(b) of all changes to a project that may result in a supplemental DSR or modify a HMGP 
project for a National Register eligible or listed property; (c) if it appears that a project 
funded under this Agreement will affect a previously unidentified property that may be 
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eligible for inclusion in the National Register or affect a known historic property in an 
unanticipated manner.  The Sub-recipient acknowledges that FEMA may require the Sub-
recipient to stop construction in the vicinity of the discovery of a previously unidentified 
property that may eligible for inclusion in the National Register or upon learning that 
construction may affect a known historic property in an unanticipated manner.  The Sub-
recipient further acknowledges that FEMA may require the Sub-recipient to take all 
reasonable measures to avoid or minimize harm to such property until FEMA concludes 
consultation with the SHPO.  The Sub-recipient also acknowledges that FEMA will 
require, and the Sub-recipient shall comply with, modifications to the project scope of 
work necessary to implement recommendations to address the project and the property.  

(7) The Sub-recipient acknowledges that, unless FEMA specifically stipulates otherwise, it 
shall not receive funding for projects when, with intent to avoid the requirements of the 
PA or the NHPA, the Sub-recipient intentionally and significantly adversely affects a 
historic property, or having the legal power to prevent it, allowed such significant adverse 
effect to occur.  

 
(m) It will comply with applicable provisions of the following laws and policies prohibiting 

discrimination: 
 
(1) Title VI of the Civil Rights Act of 1964, as amended, which prohibits discrimination based 

on race, color, or national origin (including limited English proficiency).  

(2) Section 504 of the Rehabilitation Act of 1973, as amended, which prohibits discrimination 
based on disability.  

(3) Title IX of the Education Amendments Act of 1972, as amended, which prohibits 
discrimination based on sex in education programs or activities.  

(4) Age Discrimination Act of 1975, which prohibits discrimination based on age.  

(5) U.S. Department of Homeland Security regulation 6 C.F.R. Part 19, which prohibits 
discrimination based on religion in social service programs.  

(n) It will comply with Title IX of the Education Amendments of 1972, as amended (20 U.S.C. 1681-
1683 and 1685-1686) which prohibits discrimination on the basis of sex;  
 

(o) It will comply with the Comprehensive Alcohol Abuse and Alcoholism Prevention, Treatment and 
Rehabilitation Act of 1970, (42 U.S.C. 4541-45-94) relating to nondiscrimination on the basis of 
alcohol abuse or alcoholism;  
 

(p) It will comply with 523 and 527 of the Public Health Service Act of 1912 (42 U.S.C. 290 dd-3 and 
290 ee-3), as amended, relating to confidentiality of alcohol and drug abuse patient records;  
 

(q) It will comply with Lead-Based Paint Poison Prevention Act (42 U.S.C. 4821 et seq.) which 
prohibits the use of lead based paint in construction of rehabilitation or residential structures; 
 

(r) It will comply with the Energy Policy and Conservation Act (P.L. 94-163; 42 U.S.C. 6201-6422), 
and the provisions of the State Energy Conservation Plan adopted pursuant thereto; 
 

(s) It will comply with the Laboratory Animal Welfare Act of 1966, (7 U.S.C. 2131-2159), pertaining to 
the care, handling, and treatment of warm blooded animals held for research, teaching, or other 
activities supported by an award of assistance under this Agreement;  
 

(t) It will comply with Title VIII of the Civil Rights Act of 1968, (42 U.S.C 2000c and 42 U.S.C. 3601-
3619), as amended, relating to non-discrimination in the sale, rental, or financing of housing, and 
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Title VI of the Civil Rights Act of 1964 (P.L. 88-352), which prohibits discrimination on the basis of 
race, color or national origin; 
 

(u) It will comply with the Clean Air Act of 1955, as amended, 42 U.S.C. 7401-7675; 
 

(v) It will comply with the Clean Water Act of 1977, as amended, 33 U.S.C. 1251-1388 
 

(w) It will comply with the endangered Species Act of 1973, 16 U.S.C. 1531-1544; 
 

(x) It will comply with the Intergovernmental Personnel Act of 1970, 42 U.S.C. 4701-4772; 
 

(y) It will assist the awarding agency in assuring compliance with the National Historic Preservation 
Act of 1966, as amended, 54 U.S.C.; 
 

(z) It will comply with environmental standards which may be prescribed pursuant to the National 
Environmental Policy Act of 1969, 42 U.S.C. 4321-4347; 
 

(aa) It will assist the awarding agency in assuring compliance with the Preservation of Archeological 
and Historical Preservation Act of 1966, 16 U.S.C. 54 U.S.C. 3125 
 

(bb) It will comply with the Rehabilitation Act of 1973, Section 504, 29 U.S.C. 794, regarding non-
discrimination;  
 

(cc) It will comply with the environmental standards which may be prescribed pursuant to the Safe 
Drinking Water Act of 1974, 42 U.S.C. 300f-300j-27, regarding the protection of underground 
water sources;  
 

(dd) It will comply with the requirements of Titles II and III of the Uniform Relocation Assistance and 
Property Acquisition Policies Act of 1970, 42 U.S.C. 4621-4638, which provide for fair and 
equitable treatment of persons displaced or whose property is acquired as a result of Federal or 
Federally assisted programs;  
 

(ee) It will comply with the Wild and Scenic Rivers Act of 1968, 16 U.S.C. 1271-1287, related to 
protecting components or potential components of the national wild and scenic rivers system; 
 

(ff) It will comply with the following Executive Orders: EO 11514 (NEPA); EO 11738 (violating 
facilities); EO 11988 (Floodplain Management); EO 11990 (Wetlands); and EO 12898 
(Environmental Justice); 
 

(gg) It will comply with the Coastal Barrier Resources Act of 1977, 16 U.S.C. 3501-3510; 
 

(hh) It will assure project consistency with the approved State program developed under the Coastal 
Zone Management Act of 1972, 16 U.S.C. 1451-14674; and  
 

(ii) It will comply with the Fish and Wildlife Coordination Act of 1958, 16 U.S.C. 661-668. 
 

(jj) With respect to demolition activities, it will: 
 
(1) Create and make available documentation sufficient to demonstrate that the Sub-

recipient and its demolition contractor have sufficient manpower and equipment to 
comply with the obligations as outlined in this Agreement. 

(2) Return the property to its natural state as though no improvements had ever been 
contained thereon.  
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(3) Furnish documentation of all qualified personnel, licenses and all equipment necessary to 
inspect buildings located in the Sub-recipient’s jurisdiction to detect the presence of 
asbestos and lead in accordance with requirements of the U.S. Environmental Protection 
Agency, the Florida Department of Environmental Protection and the County Health 
Department.  

(4) Provide documentation of the inspection results for each structure to indicate: 
a. Safety Hazard Present 
b. Health Hazards Present 
c. Hazardous Materials Present 

(5) Provide supervision over contractors or employees employed by the Sub-recipient to 
remove asbestos and lead from demolished or otherwise applicable structures.  

(6) Leave the demolished site clean, level and free of debris. 

(7) Notify the Division promptly of any unusual existing condition which hampers the 
contractor’s work. 

(8) Obtain all required permits. 

(9) Provide addresses and marked maps for each site where water wells and septic tanks 
are to be closed along with the number of wells and septic tanks located on each site.  
Provide documentation of closures. 

(10) Comply with mandatory standards and policies relating to energy efficiency which are 
contained in the State Energy Conservation Plan issued in compliance with the Energy 
Policy and Conservation Act (Public Law 94-163).  

(11) Comply with all applicable standards, orders, or requirements issued under Section 112 
and 306 of the Clean Air Act (42 U.S.C. 1857), Section 508 of the Clean Water Act (33 
U.S.C. 1251-1388), Executive Order 11738, and the U.S. Environmental Protection 
Agency regulations (40 C.F.R., Part 15 and 61).  This clause shall be added to any 
subcontracts.  

(12) Provide documentation of public notices for demolition activities.  
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Attachment D 
 

REQUEST FOR ADVANCE OR REIMBURSEMENT  
OF HAZARD MITIGATION ASSISTANCE PROGRAM FUNDS 

SUB-RECIPIENT: Seminole County 

REMIT ADDRESS: 150 Eslinger Way 

CITY: Sanford STATE: Florida ZIP CODE: 32773 

PROJECT TYPE: Mitigation Reconstruction PROJECT #: 4673-090-R 

PROGRAM: Hazard Mitigation Grant Program CONTRACT #: H1119 

BUDGET:  FEDERAL SHARE:  LOCAL:  

ADVANCED RECEIVED:  N/A  AMOUNT:  SETTLED?   

Invoice Period:   through   Payment No:  

Total of Previous Payments to Date:  (Federal) 
Total of Previous SRMC to Date:  (SRMC Federal) 

Total Federal to Date:  (Total Federal Paid) 
 

Eligible Amount 
100% 

Obligated Federal 
Amount 

Obligated Local 
Non-Federal 

Division Use Only 

(Current Request) 43.739949842% 56.260050158% Approved Comments  

     

     

 
TOTAL CURRENT REQUEST:  $ 

 

By signing this report, I certify to the best of my knowledge and belief that the report is true, complete, and accurate, 
and the expenditures, disbursements and cash receipts are for the purposes and objectives set forth in the terms and 
conditions of the Federal award.  I am aware that any false, fictitious, or fraudulent information, or the omission of any 
material fact, may subject me to criminal, civil or administrative penalties for fraud, false statements, false claims or 
otherwise. (U.S. Code Title 18, Section 1001 and Title 31, Sections 3729-3730 and 3801-3812. 

SUB-RECIPIENT SIGNATURE:  
    

NAME:  TITLE:  DATE:  
 

 
TO BE COMPLETED BY THE DIVISION 

APPROVED PROJECT TOTAL $ 
  

    

APPROVED SRMC TOTAL: $  
DIVISION DIRECTOR 

    

APPROVED FOR PAYMENT $    
   DATE  
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Attachment D (cont.) 
SUMMARY OF DOCUMENTATION IN SUPPORT OF AMOUNT  

CLAIMED FOR ELIGIBLE DISASTER WORK UNDER THE  
HAZARD MITIGATION ASSISTANCE PROGRAM  

SUB-RECIPIENT: Seminole County PAYMENT #:  

PROJECT TYPE: Mitigation Reconstruction PROJECT #: 4673-090-R 

PROGRAM: Hazard Mitigation Grant Program CONTRACT #: H1119 
      

  REF NO2 DATE3 DOCUMENTATION 4 (Check) 
AMOUNT 

ELIGIBLE 
COSTS 
(100%) 

1           

            

2           

            

3           

            

4           

            

5           

            

6           

            

7           

            

8           

            

This payment represents % completion of the project.  TOTAL  

2 Recipient's internal reference number (e.g., Invoice, Receipt, Warrant, Voucher, Claim Check, or Schedule #) 
3 Date of delivery of articles, completion of work or performance services. (per document) 
4 List Documentation (Recipient's payroll, material out of recipient's stock, recipient owned equipment and 
name of vendor or contractor) by category (Materials, Labor, Fees) and line item in the approved project line 
item budget.  Provide a brief description of the articles or services.  List service dates per each invoice.  
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Attachment E 
JUSTIFICATION OF ADVANCE PAYMENT 

SUB-RECIPIENT: SEMINOLE COUNTY 

If you are requesting an advance, indicate same by checking the box below. 

 

 

 

 

 

 

If you are requesting an advance, complete the following chart and line item justification below.  

PLEASE NOTE:  Calculate your estimated expenses at 100% of your expected needs for ninety 

(90) days.  Submit Attachment D with the cost share breakdown along with Attachment E and all 

supporting documentation.   

 

ESTIMATED EXPENSES 

BUDGET CATEGORY/LINE ITEMS 

(list applicable line items) 

20___-20___ Anticipated Expenditures for First Three 

Months of Contract 

For example 

ADMINISTRATIVE COSTS 

 (Include Secondary Administration.) 

 

For example 

PROGRAM EXPENSES 
 

TOTAL EXPENSES  

 

LINE ITEM JUSTIFICATION (For each line item, provide a detailed justification explaining the 

need for the cash advance.  The justification must include supporting documentation that clearly 

shows the advance will be expended within the first ninety (90) days of the contract term.  Support 

documentation should include quotes for purchases, delivery timelines, salary and expense 

projections, etc. to provide the Division reasonable and necessary support that the advance will 

be expended within the first ninety (90) days of the contract term.  Any advance funds not 

expended within the first ninety (90) days of the contract term as evidenced by copies of invoices 

and cancelled checks as required by the Budget and Scope of work showing 100% of 

expenditures for the 90 day period shall be returned to the Division Cashier, 2555 Shumard Oak 

Boulevard, Tallahassee, Florida 32399, within thirty (30) days of receipt, along with any interest 

earned on the advance.  

[    ] ADVANCE REQUESTED 
 
Advance payment of $ _____________ is requested.  Balance of payments 
will be made on a reimbursement basis.  These funds are needed to pay 
staff, award benefits to clients, duplicate forms and purchase start-up 
supplies and equipment.  We would not be able to operate the program 
without this advance.  
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Attachment F 

QUARTERLY REPORT FORM 

Instructions: Complete and submit this form to State Project Manager within15-days after each quarter: 
    

SUB-RECIPIENT: Seminole County PROJECT #: 4673-090-R 

PROJECT TYPE: Mitigation Reconstruction CONTRACT #: H1119 

PROGRAM: Hazard Mitigation Grant Program QUARTER ENDING:  
    

Advance Payment Information: 
Advance Received     N/A  Amount: $  Advance Settled? Yes   No  

Financial Amount to Date:  
Sub-Recipient Total Project Expenditures to date (federal & local): $ 

Target Dates (State Agreement): 

Contract Execution Date:  Contract Expiration Date:  

Date Deliverables Submitted:  Closeout Requested Date:  

Describe Milestones achieved during this quarter: 
 

Project Proceeding on Schedule?    Yes    No  (If No, Describe under Issues below) 

Percentage of Milestones completed to Date:  _____% 

Describe Activities - Milestones completed this quarter only: 
 

Schedule of the Milestones-Activities: 
Milestone Dates (estimated) 
State Contracting  
  
  
  
  
  
Closeout Compliance  

Estimated Project Completion Date:  

Issues or circumstances affecting completion date, milestones, scope of work, and/or cost: 
 

Cost Status:  Cost Unchanged  Under Budget  Over Budget 

Cost / Financial Comments: 

 

NOTE: Events may occur between quarterly reports, which have significant impact upon your project(s), such as 
anticipated overruns, changes in scope of work, extensions.  Contact the Division as soon as these conditions are 
known, otherwise you could be non-compliant with your sub-grant award. 

Sub-Recipient Contract Representative (POC):  

Signature:  Phone:  

~ To be completed by Florida Division of Emergency Management Project Manager ~ 

Project Manager Statement:  No Action Required, OR 
  

 Action Required:   
  
PM Percentage of Activates competed per PM Review QR Milestones Spreadsheet: ____% 
Date Reviewed:  Reviewer:  Project Manager 
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Attachment G 

Warranties and Representations 

 

Financial Management 

The Sub-Recipient’s financial management system must comply with 2 C.F.R. §200.302. 

 

Procurements 

Any procurement undertaken with funds authorized by this Agreement must comply with the 

requirements of 2 C.F.R. §200, Part D—Post Federal Award Requirements—Procurement Standards (2 

C.F.R. §§200.317 through 200.327). 

 

Business Hours 

The Sub-Recipient shall have its offices open for business, with the entrance door open to the 

public, and at least one employee on site, from: 8:00 AM - 5:00 PM, Monday Thru Friday, as 

applicable. 

 

Licensing and Permitting 

All subcontractors or employees hired by the Sub-Recipient shall have all current licenses and 

permits required for all of the particular work for which they are hired by the Sub-Recipient. 
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Attachment H 

 

Certification Regarding 
Debarment, Suspension, Ineligibility 

And Voluntary Exclusion 
 
 
 
Subcontractor Covered Transactions 
 
The prospective subcontractor,                    , of 
the Sub-Recipient certifies, by submission of this document, that neither it, its principals, nor affiliates are 
presently debarred, suspended, proposed for debarment, declared ineligible, voluntarily excluded, or 
disqualified from participation in this transaction by any Federal department or agency. 

 
 
SUBCONTRACTOR   

   
   

By:    Seminole County 
Signature   Sub-Recipient’s Name 

  H1119 
Name and Title  DEM Contract Number  

  4673-090-R 
Street Address  FEMA Project Number  

   
City, State, Zip   

   
Date   
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Attachment I 

Federal Funding Accountability and Transparency Act 

Instructions and Worksheet 

PURPOSE: The Federal Funding Accountability and Transparency Act (FFATA) was signed on 
September 26, 2006. The intent of this legislation is to empower every American with the ability to hold 
the government accountable for each spending decision. The FFATA legislation requires information on 
federal awards (federal assistance and expenditures) be made available to the public via a single, 
searchable website, which is http://www.usaspending.gov/.  

 
The FFATA Sub-award Reporting System (FSRS) is the reporting tool the Florida Division of Emergency 
Management (“FDEM” or “Division”) must use to capture and report sub-award and executive 
compensation data regarding first-tier sub-awards that obligate $25,000 or more in Federal funds 
(excluding Recovery funds as defined in section 1512(a)(2) of the American Recovery and Reinvestment 
Act of 2009, Pub. L. 111-5).  

 
Note: This “Instructions and Worksheet” is meant to explain the requirements of the FFATA and give 
clarity to the FFATA Form distributed to sub-awardees for completion. All pertinent information below 
should be filled out, signed, and returned to the project manager. 

 

ORGANIZATION AND PROJECT INFORMATION  
 
The following information must be provided to the FDEM prior to the FDEM’s issuance of a sub-
award (Agreement) that obligates $25,000 or more in federal funds as described above. Please 
provide the following information and return the signed form to the Division as requested.  

 

PROJECT #: 4673-090-R 

FUNDING AGENCY: Federal Emergency Management Agency 

AWARD AMOUNT: $ 167,108.31 

OBLIGATION/ACTION DATE: October 4, 2024 

SUBAWARD DATE (if applicable):  
  

UEID/SAM#: JPJLF4QHYR13 
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*If your company or organization does not have a UEID/SAM number, you will need to obtain one from  
https://sam.gov/content/entity-registrationThe process to request a UEID/SAM number takes about ten 
minutes and is free of charge. 
 

BUSINESS NAME:  

DBA NAME (IF APPLICABLE):  

PRINCIPAL PLACE OF BUSINESS ADDRESS:  

ADDRESS LINE 1:  

ADDRESS LINE 2:  

ADDRESS LINE 3:  

CITY  STATE  ZIP CODE+4**  
  

PARENT COMPANY UEID/SAM# (if 
applicable): 

 

CATALOG OF FEDERAL DOMESTIC ASSISTANCE (CFDA#):  
  
DESCRIPTION OF PROJECT (Up to 4000 Characters) 
 

As a Hazard Mitigation Grant Program project, the Sub-Recipient proposes a mitigation reconstruction project 
to provide flood protection to a single-family structure located at 1952 Lake Street, Oviedo, Florida 32765.  
Coordinates: (28.700994, -81.237060). 

The HMGP project scope of work is to demolish the existing building and construct a new code-compliant 
structure on a stem wall foundation, elevated to at least two feet above the Base Flood Elevation (BFE+2).  
The existing two-story wood frame structure is built on a slab-on-grade foundation with a Lowest Floor 
Elevation (LFE) of 4.0 feet (NAVD88), and with a Base Flood Elevation (BFE) of 10.0 feet (NAVD88) in 
accordance with the FEMA Elevation Certificate and the effective Flood Insurance Rate Map (FIRM), 
respectively.   

Project activities shall involve demolition, building, and site preparation, along with the disconnection of 
utilities.  Appropriate means of ingress and egress shall be constructed to access the elevated living 
spaces.  The electrical and mechanical equipment outside of the structure shall be elevated above the 
Base Flood Elevation.  The property is susceptible to reoccurring flooding due to its location in a Coastal 
AE Zone within the Special Flood Hazard Area (SFHA).  This proposed mitigation project aims to 
significantly reduce potential future flood damage to the property, thereby enhancing its resilience and 
ensuring the safety of its occupants.  

Any enclosed space at grade level shall have hydrostatic vents and can only be used for storage or parking 
only.  The square footage of the newly constructed and elevated structure shall be no more than ten (10) 
percent greater than the original square footage.  The project shall be designed and constructed in 
compliance with the Florida Building Code, ASCE 24-14 or latest edition, the Federal Flood Risk 
Management Standards (FFRMS), NFIP standards in 44 CFR, Part 60 and/or local floodplain ordinances 
or any other applicable local regulations.  

The project shall provide protection against a 100-year storm event.  Activities shall be completed in 
strict compliance with Federal, State and Local applicable Rules and Regulations. 

 
Verify the approved project description above, if there is any discrepancy, please contact the project 

manager. 
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PRINCIPAL PLACE OF PROJECT PERFORMANCE (IF DIFFERENT THAN PRINCIPAL PLACE OF 
BUSINESS):  

ADDRESS LINE 1: 

ADDRESS LINE 2: 

ADDRESS LINE 3: 

CITY  STATE ZIP CODE+4** 

CONGRESSIONAL DISTRICT FOR PRINCIPAL PLACE OF PROJECT PERFORMANCE: 

**Providing the Zip+4 ensures that the correct Congressional District is reported.  

EXECUTIVE COMPENSATION INFORMATION: 

1. In your business or organization’s previous fiscal year, did your business or organization (including
parent organization, all branches, and all affiliates worldwide) receive (a) 80 percent or more of your
annual gross revenues from Federal procurement contracts (and subcontracts) and Federal
financial assistance (e.g. loans, grants, subgrants, and/or cooperative agreements, etc.) subject to
the Transparency Act, as defined at 2 C.F.R. 170.320; , (b) $25,000,000 or more in annual gross
revenues from U.S. Federal procurement contracts (and subcontracts) and Federal financial
assistance (e.g. loans, grants, subgrants, and/or cooperative agreements, etc.) subject to the
Transparency Act?

Yes    No 

If the answer to Question 1 is “Yes,” continue to Question 2. If the answer to Question 1 is “No”, 
move to the signature block below to complete the certification and submittal process. 

2. Does the public have access to information about the compensation of the executives in your
business or organization (including parent organization, all branches, and all affiliates worldwide)
through periodic reports filed under section 13(a) or 15(d) of the Securities Exchange Act of 1934
(15 U.S.C. 78m(a), 78o(d)) Section 6104 of the Internal Revenue Code of 1986?

Yes  No 

If the answer to Question 2 is “Yes,” move to the signature block below to complete the 
certification and submittal process. [Note: Securities Exchange Commission information should 
be accessible at http//www.sec.gov/answers/execomp.htm. Requests for Internal Revenue Service 
(IRS) information should be directed to the local IRS for further assistance.] 

If the answer to Question 2 is “No” FFATA reporting is required. Provide the information required 
in the “TOTAL COMPENSATION CHART FOR MOST RECENTLY COMPLETED FISCAL YEAR” 
appearing below to report the “Total Compensation” for the five (5) most highly compensated 
“Executives”, in rank order, in your organization. For purposes of this request, the following terms 
apply as defined in 2 C.F.R. Ch. 1 Part 170 Appendix A:  

“Executive” is defined as “officers, managing partners, or other employees in management positions”. 

“Total Compensation” is defined as the cash and noncash dollar value earned by the executive during the 
most recently completed fiscal year and includes the following:  

i. Salary and bonus.

ii. Awards of stock, stock options, and stock appreciation rights. Use the dollar amount
recognized for financial statement reporting purposes with respect to the fiscal year in

X
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accordance with the Statement of Financial Accounting Standards No. 123 (Revised 2004) 
(FAS 123R), Shared Based Payments.  

iii. Earnings for services under non-equity incentive plans. This does not include group life,
health, hospitalization or medical reimbursement plans that do not discriminate in favor of
executives, and are available generally to all salaried employees.

iv. Change in pension value. This is the change in present value of defined benefit and actuarial
pension plans.

v. Above-market earnings on deferred compensation which is not tax-qualified.

vi. Other compensation, if the aggregate value of all such other compensation (e.g. severance,
termination payments, value of life insurance paid on behalf of the employee, perquisites or
property) for the executive exceeds $10,000.

TOTAL COMPENSATION CHART FOR MOST RECENTLY COMPLETED FISCAL YEAR 

(Date of Fiscal Year Completion __________________) 

Rank 
(Highest to 

Lowest) 
Name 

(Last, First, MI) Title 

Total Compensation 
for Most Recently 

Completed Fiscal Year 
1

2

3

4

5

THE UNDERSIGNED CERTIFIES THAT ON THE DATE WRITTEN BELOW, THE INFORMATION 
PROVIDED HEREIN IS ACCURATE. 

SIGNATURE:  

NAME AND TITLE: 

DATE:  

Jay Zembower, Chairman
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Attachment J 

Mandatory Contract Provisions 

Provisions: 

Any contract or subcontract funded by this Agreement must contain the applicable provisions outlined in 
Appendix II to 2 C.F.R. Part 200.  It is the responsibility of the sub-recipient to include the required 
provisions.  The following is a list of sample provisions from Appendix II to 2 C.F.R. Part 200 that may be 
required:1 

Appendix II to Part 200—Contract Provisions for Non-Federal Entity 
Contracts Under Federal Awards 

In addition to other provisions required by the Federal agency or non-Federal entity, all contracts 
made by the non-Federal entity under the Federal award must contain provisions covering the following, 
as applicable. 

(A) Contracts for more than the simplified acquisition threshold, which is the inflation adjusted
amount determined by the Civilian Agency Acquisition Council and the Defense Acquisition Regulations 
Council (Councils) as authorized by 41 U.S.C. 1908, must address administrative, contractual, or legal 
remedies in instances where contractors violate or breach contract terms, and provide for such sanctions 
and penalties as appropriate. 

(B) All contracts in excess of $10,000 must address termination for cause and for convenience by
the non-Federal entity including the manner by which it will be affected and the basis for settlement. 

(C) Equal Employment Opportunity. Except as otherwise provided under 41 C.F.R. Part 60, all
contracts that meet the definition of “federally assisted construction contract” in 41 C.F.R. Part 60-1.3 
must include the equal opportunity clause provided under 41 C.F.R. 60-1.4(b), in accordance with 
Executive Order 11246, “Equal Employment Opportunity” (30 FR 12319, 12935, 3 C.F.R. Part, 1964-1965 
Comp., p. 339), as amended by Executive Order 11375, “Amending Executive Order 11246 Relating to 
Equal Employment Opportunity,” and implementing regulations at 41 C.F.R. part 60, “Office of Federal 
Contract Compliance Programs, Equal Employment Opportunity, Department of Labor.” 

(D) Davis-Bacon Act, as amended (40 U.S.C. 3141-3148). When required by Federal program
legislation, all prime construction contracts in excess of $2,000 awarded by non-Federal entities must 
include a provision for compliance with the Davis-Bacon Act (40 U.S.C. 3141-3144, and 3146-3148) as 
supplemented by Department of Labor regulations (29 C.F.R. Part 5, “Labor Standards Provisions 
Applicable to Contracts Covering Federally Financed and Assisted Construction”). In accordance with the 
statute, contractors must be required to pay wages to laborers and mechanics at a rate not less than the 
prevailing wages specified in a wage determination made by the Secretary of Labor. In addition, 
contractors must be required to pay wages not less than once a week. The non-Federal entity must place 
a copy of the current prevailing wage determination issued by the Department of Labor in each 
solicitation. The decision to award a contract or subcontract must be conditioned upon the acceptance of 
the wage determination. The non-Federal entity must report all suspected or reported violations to the 
Federal awarding agency. The contracts must also include a provision for compliance with the Copeland 
“Anti-Kickback” Act (40 U.S.C. 3145), as supplemented by Department of Labor regulations (29 C.F.R. 
Part 3, “Contractors and Subcontractors on Public Building or Public Work Financed in Whole or in Part 
by Loans or Grants from the United States”). The Act provides that each contractor or Sub-recipient must 
be prohibited from inducing, by any means, any person employed in the construction, completion, or 

1 For example, the Davis-Bacon Act is not applicable to other FEMA grant and cooperative agreement 
programs, including the Public Assistance Program or Hazard Mitigation Grant Program; however, sub-
recipient may include the provision in its subcontracts. 
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repair of public work, to give up any part of the compensation to which he or she is otherwise entitled. The 
non-Federal entity must report all suspected or reported violations to the Federal awarding agency. 

(E) Contract Work Hours and Safety Standards Act (40 U.S.C. 3701-3708). Where applicable, all 
contracts awarded by the non-Federal entity in excess of $100,000 that involve the employment of 
mechanics or laborers must include a provision for compliance with 40 U.S.C. 3702 and 3704, as 
supplemented by Department of Labor regulations (29 C.F.R. Part 5). Under 40 U.S.C. 3702 of the Act, 
each contractor must be required to compute the wages of every mechanic and laborer on the basis of a 
standard work week of 40 hours. Work in excess of the standard work week is permissible provided that 
the worker is compensated at a rate of not less than one and a half times the basic rate of pay for all 
hours worked in excess of 40 hours in the work week. The requirements of 40 U.S.C. 3704 are applicable 
to construction work and provide that no laborer or mechanic must be required to work in surroundings or 
under working conditions which are unsanitary, hazardous or dangerous. These requirements do not 
apply to the purchases of supplies or materials or articles ordinarily available on the open market, or 
contracts for transportation or transmission of intelligence. 

(F) Rights to Inventions Made Under a Contract or Agreement. If the Federal award meets the 
definition of “funding agreement” under 37 C.F.R. § 401.2 (a) and the recipient or Sub-recipient wishes to 
enter into a contract with a small business firm or nonprofit organization regarding the substitution of 
parties, assignment or performance of experimental, developmental, or research work under that “funding 
agreement,” the recipient or Sub-recipient must comply with the requirements of 37 C.F.R. Part 401, 
“Rights to Inventions Made by Nonprofit Organizations and Small Business Firms Under Government 
Grants, Contracts and Cooperative Agreements,” and any implementing regulations issued by the 
awarding agency. 

(G) Clean Air Act (42 U.S.C. 7401-7671q.) and the Federal Water Pollution Control Act (33 
U.S.C. 1251-1387), as amended—Contracts and subgrants of amounts in excess of $150,000 must 
contain a provision that requires the non-Federal award to agree to comply with all applicable standards, 
orders or regulations issued pursuant to the Clean Air Act (42 U.S.C. 7401-7671q) and the Federal Water 
Pollution Control Act as amended (33 U.S.C. 1251-1387). Violations must be reported to the Federal 
awarding agency and the Regional Office of the Environmental Protection Agency (EPA). 

(H) Debarment and Suspension (Executive Orders 12549 and 12689)—A contract award (see 2 
C.F.R. 180.220) must not be made to parties listed on the governmentwide Excluded Parties List System 
in the System for Award Management (SAM), in accordance with the OMB guidelines at 2 C.F.R. 180 that 
implement Executive Orders 12549 (3 C.F.R. Part 1986 Comp., p. 189) and 12689 (3 C.F.R. Part 1989 
Comp., p. 235), “Debarment and Suspension.” The Excluded Parties List System in SAM contains the 
names of parties debarred, suspended, or otherwise excluded by agencies, as well as parties declared 
ineligible under statutory or regulatory authority other than Executive Order 12549. 

(I) Byrd Anti-Lobbying Amendment (31 U.S.C. 1352)—Contractors that apply or bid for an award 
of $100,000 or more must file the required certification. Each tier certifies to the tier above that it will not 
and has not used Federal appropriated funds to pay any person or organization for influencing or 
attempting to influence an officer or employee of any agency, a member of Congress, officer or employee 
of Congress, or an employee of a member of Congress in connection with obtaining any Federal contract, 
grant or any other award covered by 31 U.S.C. 1352. Each tier must also disclose any lobbying with non-
Federal funds that takes place in connection with obtaining any Federal award. Such disclosures are 
forwarded from tier to tier up to the non-Federal award. 

(J) See 2 C.F.R, § 200.323 Procurement of recovered materials. 

(K) See 2 C.F.R, §200.216 Prohibition on certain telecommunication and video surveillance 
services or equipment. 

(L) See 2 C.F.R, §200.322 Domestic preferences for procurements 

(Appendix II to Part 200, Revised Eff. 11/12/2020).   
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FEMA created the 2019 PDAT Contract Provisions Template to assist non-Federal entities. It is available 

at https://www.fema.gov/media-library-data/1569959119092-

92358d63e00d17639d5db4de015184c9/PDAT_ContractProvisionsTemplate_9-30-19.pdf.   

 

Please note that the sub-recipient alone is responsible for ensuring that all language included in its 

contracts meets the requirements of 2 C.F.R. § 200.327 and 2 C.F.R. Part 200, Appendix II. 
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Attachment K 

Certification Regarding Lobbying 

Check the appropriate box: 
☐ This Certification Regarding Lobbying is required because the Contract, Grant, Loan, or Cooperative

Agreement will exceed $100,000 pursuant to 2 C.F.R. Part 200, Appendix II(I); 31 U.S.C. § 1352;
and 44 C.F.R. Part 18.

☐ This Certification is not required because the Contract, Grant, Loan, or Cooperative Agreement will
be less than $100,000.

APPENDIX A, 44 C.F.R. PART 18 – CERTIFICATION REGARDING LOBBYING 

Certification for Contracts, Grants, Loans, and Cooperative Agreements  

The undersigned certifies, to the best of his or her knowledge and belief, that:  

1. No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to
any person for influencing or attempting to influence an officer or employee of an agency, a Member
of Congress, an officer or employee of Congress, or an employee of a Member of Congress in
connection with the awarding of any Federal contract, the making of any Federal grant, the making of
any Federal loan, the entering into of any cooperative agreement, and the extension, continuation,
renewal, amendment, or modification of any Federal contract, grant, loan, or cooperative agreement.

2. If any funds other than Federal appropriated funds have been paid or will be paid to any person for
influencing or attempting to influence an officer or employee of any agency, a Member of Congress,
an officer or employee of Congress, or an employee of a Member of Congress in connection with this
Federal contract, grant, loan, or cooperative agreement, the undersigned shall complete and submit
Standard Form-LLL, “Disclosure Form to Report Lobbying,” in accordance with its instructions.

3. The undersigned shall require that the language of this certification be included in the award
documents for all subawards at all tiers (including subcontracts, subgrants, and contracts under
grants, loans, and cooperative agreements) and that all subrecipients shall certify and disclose
accordingly.

This certification is a material representation of fact upon which reliance was placed when this transaction was 
made or entered into. Submission of this certification is a prerequisite for making or entering into this 
transaction imposed by section 1352, title 31, U.S. Code. Any person who fails to file the required certification 
shall be subject to a civil penalty of not less than $10,000 and not more than $100,000 for each such failure.  

The Sub-Recipient or subcontractor, ________________________________, certifies or affirms the 
truthfulness and accuracy of each statement of its certification and disclosure, if any. In addition, the Contractor 
understands and agrees that the provisions of 31 U.S.C. Chap. 38, Administrative Remedies for False Claims 
and Statements, apply to this certification and disclosure, if any.  

______________________________________________________  
Signature of Sub-Recipient/subcontractor’s Authorized Official  

_Jay Zembower, Chairman_____________________________  
Name and Title of Sub-Recipient/subcontractor’s Authorized Official 

______________________________________________________  
Date 
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Attachment L 

Florida Accountability Contract Tracking System (FACTS)  
Requirements for Non-profit Organizations Under Section 216.1366, Florida Statutes 

Instructions and Worksheet 

CONTRACT DOCUMENTATION REQUIREMENTS 

Section 216.1366, F.S., amended in 2023, establishes new documentation requirements for any 
contract for services executed, amended, or extended on or after July 1, 2023, with non-profit 
organizations as defined in s. 215.97 (2)(m). F.S. The contract must require the contractor to provide 
documentation that indicates the amount of state funds: 

 Allocated to be used during the full term of the contract for remuneration to any
member of the board of directors or an officer of the contractor.

 Allocated under each payment by the public agency to be used for remuneration of any
member of the board of directors or an officer of the contractor. The documentation
must indicate the amounts and recipients of the remuneration.

Such information must be included in the contract tracking system maintained pursuant to s. 215.985 F.S. and 
must be posted on the contractor’s website if the contractor maintains a website. 

• As used in this subsection, the term:

o “Officer” means a Chief Executive Officer (CEO), Chief Financial Officer (CFO), Chief Operating Officer
(COO), or any other position performing an equivalent function.

o “Remuneration” means all compensation earned by or awarded to personnel, whether paid or accrued,
regardless of contingency, including bonuses, accrued paid time off, severance payments, incentive
payments, contributions to a retirement plan, or in-kind payments, reimbursements, or allowances for moving
expenses, vehicles and other transportation, telephone services, medical services, housing, and meals.

o “State funds” means funds paid from the General Revenue Fund or any state trust fund, funds allocated
by the Federal Government and distributed by the state, or funds appropriated by the state for distribution
through any grant program. The term does not include funds used for the state Medicaid program.

Note: This “Instructions and Worksheet” is meant to explain the requirements of the Section 216.1366, F.S., 
amended in 2023, and give clarity to the attached form distributed to recipients and sub-recipients for 
completion. All pertinent information below should be filled out, signed, and returned to the project manager. 

NON-PROFIT ORGANIZATION REMUNERATION INFORMATION 

1. Is your business or organization a non-profit organization as defined in s. 215.97 (2)(m). F.S.?
Yes    No  X

If the answer to Question 1 is “Yes,” continue to Question 2. If the answer to Question 1 is “No”, move to the 
signature block below to complete the certification and submittal process. 

2. Will state funds be used as remuneration to any member of the board of directors or an officer in your 
business or organization?
Yes    No
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If the answer to Question 2 is “Yes,” provide the information required in the “Total Compensation Paid to Non-
Profit Personnel Using State Funds” form below. A separate form should be completed for each member of the 
board of directors or officer being compensated using state funds. If the answer to Question 2 is “No”, move to 
the signature block below to complete the certification and submittal process. 

Total Compensation Paid to Non-Profit Personnel 
Using State Funds 

Name: 

Title: 

 Agency Agreement/Contract # 

Total Contract Amount 

         Contract Term: 
Line Item Budget Category Total Amount Paid Amount Paid from State Funds 

Salaries 

Fringe Benefits 

Bonuses 

Accrued Paid Time Off 

Severance Payments 

Retirement Contributions 

In-Kind Payments 

Incentive Payments 

Reimbursements/Allowances 

Moving Expenses 

Transportation Costs 

Telephone Services 

Medical Services Costs 

Housing Costs 

Meals 

CERTIFICATION: I certify that the amounts listed above are true and accurate and in accordance with the 
approved budget. 

Name: 

Signature: 

Title: 

Date: 

Jay Zembower

Chairman
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ATTACHMENT M 
 

FOREIGN COUNTRY OF CONCERN AFFIDAVIT –  
PERSONAL IDENTIFYING INFORMATION CONTRACT 

 

Section 287.138, Florida Statutes, prohibits a Florida “Governmental entity”2 from entering into or 
extending contracts with any other entity whereby such a contract, or extension thereof, could grant the 
other entity access to an individual’s personal identifying information if that entity is associated with a 
“Foreign Country of Concern.”3  Specifically, section 287.138(2), Florida Statutes, prohibits such 
contracts with any entity that is owned by the government of a Foreign Country of Concern, any entity 
in which the government of a Foreign Country of Concern has a “controlling interest,”4 and any entity 
organized under the laws of or which has its principal place of business in a Foreign Country of Concern. 

 
As the person authorized to sign on behalf of Respondent, I hereby attest that the company identified 
above in the section entitled “Respondent Vendor Name” is not an entity owned by the government of 
a Foreign Country of Concern, no government of a Foreign Country of Concern has a controlling interest 
in the entity, and the entity has not been organized under the laws of or has its principal place of 
business in a Foreign Country of Concern. 
 
I understand that pursuant to section 287.138, Florida Statutes, I am submitting this affidavit under 
penalty of perjury. 

 

 
 

 
2 As defined in Section 287.138 (1)(d), Florida Statutes.  
3 As defined in Section 287.138 (1)(c), Florida Statutes. 
4 As defined in Section 287.138 (1)(a), Florida Statutes. 

 
Respondent Vendor Name:     

Vendor FEIN:     

Vendor’s Authorized Representative Name and Title:       

Address:         

City: State:  Zip:      

Phone Number:                                                      

Email Address:    _ 

Certified By:    
AUTHORIZED SIGNATURE 

Print Name and Title:     

Date:    
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2024-R- BAR# 25-002

TO: Seminole County Board of County Commissioners

FROM: Department of Resource Management
Budget Analyst Date

SUBJECT: Budget Amendment Resolution G Woodring 10/25/2024
Budget Director Date

Dept / Program:
Fund(s): RM Director Date

PURPOSE:

ACTION:      Approval and authorization for the Chairman to execute Budget Amendment Resolution. 

Type Fund
Business 

Unit
Object 

Account
Sub-

sidiary Account Type Subledger
Long Item 

No Amount
Revenue 11933 10024001 331510 Disaster Relief FEMA 3315100001 181,077.81 
Revenue
Revenue
Revenue

Total Sources 181,077.81 

Expenditure 11933 10024001 530490 Admin Fee Grants 4900774303 9,983.31 
Expenditure 11933 10024001 580833 Other Grants & Aid-Indv-CIP 8339999902 157,125.00 
Expenditure 11933 10024001 530499 Charges/Obligations-Contingency 4999999901 13,969.50 
Expenditure
Expenditure
Expenditure
Expenditure
Expenditure

Expenditure Sub-Total 181,077.81 

Reserve
Reserve

Reserve Sub-Total - 

Total Uses 181,077.81 

Attest: By:

Grant Maloy, Clerk to the Board of County Jay Zembower, Chairman
Commissioners

Entered by the Management and Budget Office

Posted by the County Comptroller's Office

BUDGET AMENDMENT REQUEST

BUDGET AMENDMENT RESOLUTION
This Resolution, 2024-R-            approving the above requested budget amendment, was adopted at the regular meeting of 
the Board of County Commissioners of Seminole County, Florida                         as reflected in the minutes of this meeting. 

To appropriate funding for HMGP-Ian #4673-090-R for home reconstruction of 1952 Lake Street, Oviedo, Florida 32765.

RM Recommendation

In accordance with Section 129.06(2), Florida Statutes, it is recommended that the following accounts in the County budget be adjusted 
by the amounts set forth herein for the purpose described.

Emergency Management
11933 Hazard Mitigation Fund

Date:______________________Date:______________________

Date:________

Date:________
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SEMINOLE COUNTY, FLORIDA

Agenda Memorandum

COUNTY SERVICES
BUILDING

1101 EAST FIRST STREET
SANFORD, FLORIDA

327711468

File Number: 2024-1455

Title:

Approve and authorize the Chairman to execute a State of Florida Department of
Environmental Protection Drinking Water State Revolving Fund Planning and Design
Loan Agreement for lead service line inventory; and the Resolution required for the
project. Countywide (Lorie Bailey Brown, CFO/Resource Management Director)
Requesting Department - Utilities

Division:

Resource Management - Grants Administration

Authorized By:

Lorie Bailey Brown, CFO/Resource Management Director

Contact/Phone Number:

George Woodring/407-665-7168

Background:

In March 2024, the Board approved the application to the State of Florida Department
of Environmental Protection State Revolving Fund Loan Program for the planning and
design of lead service line inventory requirement from the Federal EPA program along
with a BAR to appropriate funding to initiate the project.  The planning and design
activities costs for the project are estimated at $1,140,000.   The total amount awarded
is $1,140,000 with $558,600 (49%) estimated principal forgiveness, leaving a loan
principal amount of $581,400 (51%).

The loan service fee is estimated at $22.800 (2%) and will be based on actual project
costs and assessed in the final Loan amendment.  The rate of interest is 0% and the
loan term is 10 years.  Repayments are semi-annual and computed based upon the
loan principal amount plus the loan service fee.

The agreement has been reviewed by the County Attorney Office and outside Bond
Council and is ready for execution by the Board. The state requested an updated
Resolution to accompany the agreement to clarify the authorizing authority for the
agreement and project.

Page 1 of 2
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File Number: 2024-1455

Requested Action:

Staff requests the Board approve and authorize the Chairman to execute a State of
Florida Department of Environmental Protection State Revolving Loan Program
agreement for the planning and design of lead service line inventory; and execute an
updated Resolution for the project.

Page 2 of 2
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STATE OF FLORIDA 
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AND 

SEMINOLE COUNTY, FLORIDA 

DRINKING WATER STATE REVOLVING FUND 

PLANNING AND DESIGN LOAN AGREEMENT 
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Florida Department of Environmental Protection 
State Revolving Fund Program 

Marjory Stoneman Douglas Building 
3900 Commonwealth Boulevard, MS 3505 

Tallahassee, Florida 32399-3000 
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DRINKING WATER STATE REVOLVING FUND 

PLANNING AND DESIGN LOAN AGREEMENT 

LS590220 

THIS AGREEMENT is executed by the STATE OF FLORIDA DEPARTMENT OF 
ENVIRONMENTAL PROTECTION (Department) and SEMINOLE COUNTY, FLORIDA, 
(Project Sponsor) existing as a local governmental entity under the laws of the State of Florida.  
Collectively, the Department and the Project Sponsor shall be referred to as “Parties” or 
individually as “Party”. 

RECITALS 

Pursuant to Section 403.8532, Florida Statutes and Chapter 62-552, Florida Administrative Code, 
the Department is authorized to make loans to finance the planning, design and construction of 
public water systems; and  

The Department is authorized to allow Principal Forgiveness on Loans funded by the Federal Safe 
Drinking Water Act; and  

The Project Sponsor applied for the financing of Planning and Design Activities, and the 
Department has determined that all requirements for a Loan and Principal Forgiveness have been 
met. 

AGREEMENT 

In consideration of the Department loaning money to the Project Sponsor, in the principal amount 
and pursuant to the covenants set forth below, it is agreed as follows: 

ARTICLE I - DEFINITIONS 

1.01. WORDS AND TERMS. 

Words and terms used herein shall have the meanings set forth below: 

(1) “Agreement” or “Loan Agreement” shall mean this agreement. 

(2) “Authorized Representative” shall mean the official of the Project Sponsor authorized 
by ordinance or resolution to sign documents associated with the Loan. 

(3) “Capitalized Interest” shall mean the interest accruing on Loan proceeds from the 
time of disbursement until six months before the first Semiannual Loan Payment is due.  
Capitalized Interest is financed as part of the Loan principal.   

(4) “Depository” shall mean a bank or trust company, having a combined capital and 
unimpaired surplus of not less than $50 million, authorized to transact commercial banking or 
savings and loan business in the State of Florida and insured by the Federal Deposit Insurance 
Corporation. 
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(5) “Design Activities” shall mean the design of work defined in the approved planning 
document that will result in plans and specifications, ready for permitting and bidding, for an 
eligible construction project.   

(6) “Final Amendment” shall mean the final agreement executed between the parties that 
establishes the final terms for the Loan such as the final Loan amount, the interest rate, Loan 
Service Fee, amortization schedule and Semiannual Loan Payment amount.  

(7) “Final Unilateral Amendment” shall mean the Loan Agreement unilaterally finalized 
by the Department after Loan Agreement and Project abandonment under Section 8.06 that 
establishes the final amortization schedule for the Loan. 

(8) “Financial Assistance” shall mean Principal Forgiveness funds or Loan funds. 

(9) “Gross Revenues” shall mean all income or earnings received by the Project Sponsor 
from the ownership or operation of its Utility System, including investment income, all as 
calculated in accordance with generally accepted accounting principles.  Gross Revenues shall not 
include proceeds from the sale or other disposition of any part of the Utility System, 
condemnation awards or proceeds of insurance, except use and occupancy or business 
interruption insurance, received with respect to the Utility System. 

(10) “Loan” shall mean the amount of money to be loaned pursuant to this Agreement and 
subsequent amendments. 

(11) “Loan Application” shall mean the completed form which provides all information 
required to support obtaining loan financial assistance from the Department. 

(12) “Loan Debt Service Account” shall mean an account, or a separately identified 
component of a pooled cash or liquid account, with a Depository established by the Project 
Sponsor for the purpose of accumulating Monthly Loan Deposits and making Semiannual Loan 
Payments.  

(13) “Loan Service Fee” shall mean an origination fee which shall be paid to the 
Department by the Project Sponsor. 

(14) “Local Governmental Entity” means a county, municipality, or special district. 

(15) “Monthly Loan Deposit” shall mean the monthly deposit to be made by the Project 
Sponsor to the Loan Debt Service Account. 

(16) “Net Revenues” shall mean Gross Revenues less Operating and Maintenance 
Expense. 

(17) “Operation and Maintenance Expense” shall mean the costs of operating and 
maintaining the Utility System determined pursuant to generally accepted accounting principles, 
exclusive of interest on any debt payable from Gross Revenues, depreciation, and any other items 
not requiring the expenditure of cash. 
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(18) “Parity Debt” shall mean any debt obligations issued that are on an equal commercial 
lien position with this Loan. 

(19) “Planning Activities” shall mean the planning or administrative work necessary for 
the Project Sponsor to qualify for Drinking Water State Revolving Fund financing for 
replacement of lead service lines.  

(20) “Pledged Revenues” shall mean the specific revenues pledged as security for 
repayment of the Loan and shall be the Net Revenues derived yearly from the operation of the 
Utility System after the satisfaction of all yearly payment obligations on account of the Senior 
Revenue Debt and any senior or parity obligations issued pursuant to Section 7.02 of this 
Agreement.  

(21) “Principal Forgiveness” shall mean the amount of money awarded pursuant to this 
Agreement and subsequent amendments that is not to be repaid. 

(22) “Project” shall mean the Planning and Design Activities for lead service lines 
inventory and replacement.  This Project is a Capitalization Grant Project as defined in Chapter 
62-552, Florida Administrative Code. 

(23) “Semiannual Loan Payment” shall mean the payment due from the Project Sponsor to 
the Department at six-month intervals. 

(24) “Senior Revenue Debt” shall mean the following debt obligations:  

(a) Seminole County, Florida, Water and Sewer System Revenue Bonds, Series 2010A, 
issued in the amount of $5,255,000, pursuant to Resolution No. 2010-R-48, supplementing in 
certain respects the amended and restated Master Water and Sewer Revenue Bond Resolution No. 
06-R-253; and  

(b) Seminole County, Florida, Water and Sewer System Revenue Bonds, Series 2010B, 
issued in the amount of $70,705,000, pursuant to Resolution No. 2010-R-48, supplementing in 
certain respects the amended and restated Master Water and Sewer Revenue Bond Resolution No. 
06-R-253; and  

(c) Seminole County, Florida, Water and Sewer System Revenue Bonds, Series 2015A, 
issued in the amount of $149,270,00, pursuant to Resolution No. 2015-R-76 supplementing in 
certain respects the amended and restated Master Water and Sewer Revenue Bond Resolution No. 
06-R-253; and  

(d) Seminole County, Florida, Water and Sewer System Revenue Bonds, Series 2015B, 
issued in the amount of $32,025,000, pursuant to Resolution No. 2015-R-76 supplementing in 
certain respects the amended and restated Master Water and Sewer Revenue Bond Resolution No. 
06-R-253; and 

(e) Seminole County, Florida, Water and Sewer System Revenue Bonds, Series 2019, 
issued in the amount of $62,105,000, pursuant to Resolution No. 19-R-147 supplementing in 
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certain respects the amended and restated Master Water and Sewer Revenue Bond Resolution No. 
06-R-253; and 

(f) Any refunding bonds issued to refund the obligations identified above provided such 
bonds shall not increase annual debt service during the repayment period of this Loan. 

(25) “Sewer System” shall mean all facilities owned by the Project Sponsor for collection, 
transmission, treatment and reuse of wastewater and its residuals. 

(26) “Utility System” shall mean all devices and facilities of the Water System and Sewer 
System owned by the Project Sponsor.  

(27) “Water System” shall mean all facilities owned by the Project Sponsor for supplying 
and distributing water for residential, commercial, industrial, and governmental use. 

1.02. CORRELATIVE WORDS. 

Words of the masculine gender shall be understood to include correlative words of the 
feminine and neuter genders.  Unless the context shall otherwise indicate, the singular shall 
include the plural and the word “person” shall include corporations and associations, including 
public entities, as well as natural persons.  

ARTICLE II - WARRANTIES, REPRESENTATIONS AND COVENANTS 

2.01. WARRANTIES, REPRESENTATIONS AND COVENANTS. 

The Project Sponsor warrants, represents and covenants that: 

(1) The Project Sponsor has full power and authority to enter into this Agreement and to 
comply with the provisions hereof. 

(2) The Project Sponsor currently is not the subject of bankruptcy, insolvency, or 
reorganization proceedings and is not in default of, or otherwise subject to, any agreement or any 
law, administrative regulation, judgment, decree, note, resolution, charter or ordinance which 
would currently restrain or enjoin it from entering into, or complying with, this Agreement. 

(3) There is no material action, suit, proceeding, inquiry or investigation, at law or in 
equity, before any court or public body, pending or, to the best of the Project Sponsor's 
knowledge, threatened, which seeks to restrain or enjoin the Project Sponsor from entering into or 
complying with this Agreement. 

(4) The Project Sponsor shall undertake the Project on its own responsibility, to the 
extent permitted by law. 

(5) To the extent permitted by law, the Project Sponsor shall release and hold harmless 
the State, its officers, members, and employees from any claim arising in connection with the 
Project Sponsor's actions or omissions in its Planning and Design Activities financed by this 
Loan. 
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(6) All Project Sponsor representations to the Department, pursuant to the Loan 
Application and Agreement, were true and accurate as of the date such representations were 
made.  The financial information delivered by the Project Sponsor to the Department was current 
and correct as of the date such information was delivered.  The Project Sponsor shall comply with 
Chapter 62-552, Florida Administrative Code, and all applicable State and Federal laws, rules, 
and regulations which are identified in the Loan Application or Agreement. To the extent that any 
assurance, representation, or covenant requires a future action, the Project Sponsor shall take such 
action to comply with this agreement. 

(7) The Project Sponsor shall maintain records using generally accepted accounting 
principles established by the Governmental Accounting Standards Board.  As part of its 
bookkeeping system, the Project Sponsor shall keep accounts of the Utility System separate from 
all other accounts and it shall keep accurate records of all revenues, expenses, and expenditures 
relating to the Utility System, and of the Pledged Revenues, Loan disbursement receipts, and 
Loan Debt Service Account. 

(8) In the event the anticipated Pledged Revenues are shown by the Project Sponsor’s 
annual budget to be insufficient to make the Semiannual Loan Payments for such Fiscal Year 
when due, the Project Sponsor shall include in such budget other legally available non-ad valorem 
funds which will be sufficient, together with the Pledged Revenues, to make the Semiannual Loan 
Payments.  Such other legally available non-ad valorem funds shall be budgeted in the regular 
annual governmental budget and designated for the purpose provided by this Subsection, and the 
Project Sponsor shall collect such funds for application as provided herein.  The Project Sponsor 
shall notify the Department immediately in writing of any such budgeting of other legally 
available non-ad valorem funds.  Nothing in this covenant shall be construed as creating a pledge, 
lien, or charge upon any such other legally available non-ad valorem funds; requiring the Project 
Sponsor to levy or appropriate ad valorem tax revenues; or preventing the Project Sponsor from 
pledging to the payment of any bonds or other obligations all or any part of such other legally 
available non-ad valorem funds. 

(9) Pursuant to Section 216.347 of the Florida Statutes, the Project Sponsor shall not use 
the Loan proceeds for the purpose of lobbying the Florida Legislature, the Judicial Branch, or a 
State agency. 

(10) The Project Sponsor agrees to complete the Planning and Design Activities in 
accordance with the schedule set forth in Section 10.07.  Delays incident to strikes, riots, acts of 
God, and other events beyond the reasonable control of the Project Sponsor are excepted.  
However, there shall be no resulting diminution or delay in the Semiannual Loan Payment or the 
Monthly Loan Deposit.  

(11) The Project Sponsor covenants that this Agreement is entered into for the purpose of 
completing Planning and Design Activities in order to construct facilities which will, in all events, 
serve a public purpose. 
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2.02. LEGAL AUTHORIZATION. 

Upon signing this Agreement, the Project Sponsor’s legal counsel hereby expresses the 
opinion, subject to laws affecting the rights of creditors generally, that: 

(1) This Agreement has been duly authorized by the Project Sponsor and shall constitute 
a valid and legal obligation of the Project Sponsor enforceable in accordance with its terms upon 
execution by both parties; and 

(2) This Agreement identifies the revenues pledged for repayment of the Loan, and the 
pledge is valid and enforceable. 

2.03. AUDIT AND MONITORING REQUIREMENTS. 

The Project Sponsor agrees to the following audit and monitoring requirements. 

(1) The financial assistance authorized pursuant to this Loan Agreement consists of the 
following: 

Federal Resources, Including State Match, Awarded to the Recipient Pursuant to this Agreement 
Consist of the Following: 

Federal Program 
Number 

Federal 
Agency 

CFDA 
Number CFDA Title 

Funding 
Amount 

State 
Appropriation 

Category 

4L-02D68123-0 EPA 66.468 

Capitalization Grants 
for Drinking Water 

State Revolving 
Fund 

$1,140,000 140129 

 
(2) Audits.  

(a) In the event that the Project Sponsor expends $750,000 or more in Federal awards in 
its fiscal year, the Project Sponsor must have a Federal single audit conducted in accordance with 
the provisions of 2 CFR Part 200, Subpart F.  In determining the Federal awards expended in its 
fiscal year, the Project Sponsor shall consider all sources of Federal awards, including Federal 
resources received from the Department.  The determination of amounts of Federal awards 
expended should be in accordance with the guidelines established by 2 CFR Part 200, Subpart F.  
An audit of the Project Sponsor conducted by the Auditor General in accordance with the 
provisions of 2 CFR Part 200, Subpart F, will meet the requirements of this part.   

(b) In connection with the audit requirements addressed in the preceding paragraph (a), 
the Project Sponsor shall fulfill the requirements relative to auditee responsibilities as provided in 
2 CFR Part 200, Subpart F. 

(c) If the Project Sponsor expends less than $750,000 in Federal awards in its fiscal year, 
an audit conducted in accordance with the provisions of 2 CFR Part 200, Subpart F, is not 
required.  The Project Sponsor shall inform the Department of findings and recommendations 
pertaining to the State Revolving Fund in audits conducted by the Project Sponsor.  In the event 
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that the Project Sponsor expends less than $750,000 in Federal awards in its fiscal year and elects 
to have an audit conducted in accordance with the provisions of 2 CFR Part 200, Subpart F, the 
cost of the audit must be paid from non-Federal resources (i.e., the cost of such an audit must be 
paid from Project Sponsor resources obtained from other than Federal entities).   

(d) The Project Sponsor may access information regarding the Catalog of Federal 
Domestic Assistance (CFDA) via the internet at https://sam.gov/.  

(3) Report Submission. 

(a) Copies of reporting packages for audits conducted in accordance with 2 CFR Part 
200, Subpart F, and required by Subsection 2.03(2) of this Agreement shall be submitted, when 
required by 2 CFR Part 200, Subpart F, by or on behalf of the Project Sponsor directly to each of 
the following: 

(i) The Department at one of the following addresses: 

By Mail: 
 Audit Director 
Florida Department of Environmental Protection 
Office of the Inspector General, MS40 
3900 Commonwealth Boulevard 
Tallahassee, Florida  32399-30000 

Electronically: 
FDEPSingleAudit@dep.state.fl.us 

(ii) The Federal Audit Clearinghouse designated in 2 CFR Section 200.501(a) at the 
following address: 

https://harvester.census.gov/facweb/  

(iii) Other Federal agencies and pass-through entities in accordance with 2 CFR Section 
200.512. 

(b) Pursuant to 2 CFR Part 200, Subpart F, the Project Sponsor shall submit a copy of the 
reporting package described in 2 CFR Part 200, Subpart F, and any management letters issued by 
the auditor, to the Department at the address listed under Subsection 2.03(3)(a)(i) of this 
Agreement. 

(c) Any reports, management letters, or other information required to be submitted to the 
Department pursuant to this Agreement shall be submitted timely in accordance with 2 CFR Part 
200, Subpart F, Florida Statutes, or Chapters 10.550 (local governmental entities) or 10.650 
(nonprofit and for-profit organizations), Rules of the Auditor General, as applicable. 

(d) Project Sponsors, when submitting financial reporting packages to the Department for 
audits done in accordance with 2 CFR Part 200, Subpart F, or Chapters 10.550 (local 
governmental entities) or 10.650 (nonprofit and for-profit organizations), Rules of the Auditor 
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General, should indicate the date that the reporting package was delivered to the Project Sponsor 
in correspondence accompanying the reporting package. 

(4) Record Retention. 

The Project Sponsor shall retain sufficient records demonstrating its compliance with the 
terms of this Agreement for a period of five years from the date of the Final Amendment, and 
shall allow the Department, or its designee, Chief Financial Officer, or Auditor General access to 
such records upon request.  The Project Sponsor shall ensure that working papers are made 
available to the Department, or its designee, Chief Financial Officer, or Auditor General upon 
request for a period of five years from the date of the Final Amendment, unless extended in 
writing by the Department. 

(5) Monitoring. 

In addition to reviews of audits conducted in accordance with 2 CFR Part 200, Subpart F, 
as revised (see audit requirements above), monitoring procedures may include, but not be limited 
to, on-site visits by Department staff, limited scope audits as defined by 2 CFR Part 200, Subpart 
F., and/or other procedures.  By entering into this Agreement, the Project Sponsor agrees to 
comply and cooperate with any monitoring procedures/processes deemed appropriate by the 
Department.  In the event the Department determines that a limited scope audit of the Project 
Sponsor is appropriate, the Project Sponsor agrees to comply with any additional instructions 
provided by the Department to the Project Sponsor regarding such audit.  The Project Sponsor 
understands its duty, pursuant to Section 20.055(5), F.S., to cooperate with the Inspector General 
in any investigation, audit, inspection, review, or hearing.  The Project Sponsor will comply with 
this duty and ensure that any subcontracts issued under this Agreement will impose this 
requirement, in writing, on its subcontractors. 

ARTICLE III - LOAN REPAYMENT ACCOUNT 

3.01. LOAN DEBT SERVICE ACCOUNT. 

The Project Sponsor shall establish a Loan Debt Service Account with a Depository and 
begin making Monthly Loan Deposits no later than the date set forth for such action in 
Section 10.07 of this Agreement. 

Beginning six months prior to each Semiannual Loan Payment, the Project Sponsor shall 
make six Monthly Loan Deposits.  The first five deposits each shall be at least equal to one-sixth 
of the Semiannual Loan Payment.  The sixth Monthly Loan Deposit shall be at least equal to the 
amount required to make the total on deposit in the Loan Debt Service Account equal to the 
Semiannual Loan Payment amount, taking into consideration investment earnings credited to the 
account pursuant to Section 3.02.   

Any month in which the Project Sponsor fails to make a required Monthly Loan Deposit, 
the Project Sponsor’s chief financial officer shall notify the Department of such failure.  In 
addition, the Project Sponsor agrees to budget, by amendment if necessary, payment to the 
Department from other legally available non-ad valorem funds all sums becoming due before the 
same become delinquent.  This requirement shall not be construed to give superiority to the 
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Department's claim on any revenues over prior claims of general creditors of the Project Sponsor, 
nor shall it be construed to give the Department the power to require the Project Sponsor to levy 
and collect any revenues other than Pledged Revenues. 

3.02. INVESTMENT OF LOAN DEBT SERVICE ACCOUNT MONEYS. 

Moneys on deposit in the Loan Debt Service Account shall be invested pursuant to the 
laws of the State of Florida.  Such moneys may be pooled for investment purposes.  The maturity 
or redemption date of investments shall be not later than the date upon which such moneys may 
be needed to make Semiannual Loan Payments.  The investment earnings shall be credited to the 
Loan Debt Service Account and applied toward the Monthly Loan Deposit requirements. 

3.03. LOAN DEBT SERVICE ACCOUNT WITHDRAWALS. 

The withdrawal of moneys from the Loan Debt Service Account shall be for the sole 
purpose of making the Semiannual Loan Payment or for discharging the Project Sponsor’s 
obligations pursuant to Section 8.01. 

3.04. ASSETS HELD IN TRUST. 

The assets in all accounts created under this Loan Agreement shall be held in trust for the 
purposes provided herein and used only for the purposes and in the manner prescribed in this 
Agreement; and, pending such use, said assets shall be subject to a lien and charge in favor of the 
Department.   

ARTICLE IV - PROJECT INFORMATION 

4.01. PROJECT CHANGES. 

After the Department's environmental review has been completed, the Project Sponsor 
shall promptly notify the Department, in writing, of any Project change that would require a 
modification to the environmental information document.  

4.02. CLOSE-OUT. 

The Department shall conduct a final inspection of the Planning and Design Activities 
records. Following the inspection, deadlines for submitting additional disbursement requests, if 
any, shall be established, along with deadlines for uncompleted Loan or Principal Forgiveness 
requirements, if any.  Deadlines shall be incorporated into the Loan Agreement by amendment.   
After the Department establishes the final costs to be financed by the Loan, the itemized costs will 
be adjusted by amendment.  The Loan principal shall be reduced by any excess over the amount 
required to pay all approved costs.  As a result of such adjustment, the Semiannual Loan Payment 
shall be reduced accordingly, as addressed in Section 10.05.  

4.03. DISBURSEMENTS.   

Disbursements shall be made only by the State Chief Financial Officer and only when the 
requests for such disbursements are accompanied by a Department certification that such 
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withdrawals are proper expenditures.  Disbursements shall be made directly to the Project 
Sponsor for reimbursement of the incurred planning and design costs and related services.  
Disbursements for materials, labor, or services shall be made upon receipt of the following: 

(1) A completed disbursement request form signed by the Authorized Representative.  
Such requests must be accompanied by sufficiently itemized summaries of the materials, labor, or 
services to identify the nature of the work performed; the cost or charges for such work; and the 
person providing the service or performing the work; and proof of payment. 

(2) A certification signed by the Authorized Representative as to the current estimated 
costs of the Project; that the materials, labor, or services represented by the invoice have been 
satisfactorily purchased, performed, or received. 

(3) Such other certificates or documents by engineers, attorneys, accountants, 
contractors, or suppliers as may reasonably be required by the Department. 

Requests by the Project Sponsor for disbursements of the planning and design funds shall 
be made using the Department’s disbursement request form.  The Department reserves the right to 
retain 25% of the funds until the information necessary for the Department to prepare the 
Environmental Information Document as described in Rule 62-552.680, Florida Administrative 
Code, has been provided. 

ARTICLE V - RATES AND USE OF THE UTILITY SYSTEM 

5.01. RATE COVERAGE. 

The Project Sponsor shall maintain rates and charges for the services furnished by the 
Utility System which will be sufficient to provide, in each Fiscal Year, Pledged Revenues equal to 
or exceeding 1.15 times the sum of the Semiannual Loan Payments due in such Fiscal Year.  In 
addition, the Project Sponsor shall satisfy the coverage requirements of all Senior Revenue Debt 
and Parity Debt obligations. 

5.02. NO FREE SERVICE. 

The Project Sponsor shall not permit connections to, or furnish any services afforded by, 
the Utility System without making a charge therefore based on the Project Sponsor's uniform 
schedule of rates, fees, and charges. 

5.03. MANDATORY CONNECTIONS.  

The Project Sponsor shall adopt, as necessary, and enforce requirements, consistent with 
applicable laws, for the owner, tenant or occupant of each building located on a lot or parcel of 
land which is served, or may reasonably be served, by the Sewer System to connect such building 
to the Sewer System. 
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5.04. NO COMPETING SERVICE. 

The Project Sponsor shall not allow any person to provide any services which would 
compete with the Utility System so as to adversely affect Gross Revenues. 

5.05. MAINTENANCE OF THE UTILITY SYSTEM. 

The Project Sponsor shall operate and maintain the Utility System in a proper, sound and 
economical manner and shall make all necessary repairs, renewals and replacements. 

5.06. ADDITIONS AND MODIFICATIONS. 

The Project Sponsor may make any additions, modifications or improvements to the 
Utility System which it deems desirable and which do not materially reduce the operational 
integrity of any part of the Utility System.  All such renewals, replacements, additions, 
modifications and improvements shall become part of the Utility System. 

5.07. COLLECTION OF REVENUES. 

The Project Sponsor shall use its best efforts to collect all rates, fees and other charges due 
to it.  The Project Sponsor shall establish liens on premises served by the Utility System for the 
amount of all delinquent rates, fees and other charges where such action is permitted by law.  The 
Project Sponsor shall, to the full extent permitted by law, cause to discontinue the services of the 
Utility System and use its best efforts to shut off water service furnished to persons who are 
delinquent beyond customary grace periods in the payment of Utility System rates, fees and other 
charges. 

ARTICLE VI - DEFAULTS AND REMEDIES 

6.01. EVENTS OF DEFAULT. 

Upon the occurrence of any of the following events (the Events of Default) all obligations 
on the part of Department to make any further disbursements hereunder shall, if Department 
elects, terminate.  The Department may, at its option, exercise any of its remedies set forth in this 
Agreement, but Department may make any disbursements or parts of disbursements after the 
happening of any Event of Default without thereby waiving the right to exercise such remedies 
and without becoming liable to make any further disbursement: 

(1) Failure to make any Monthly Loan Deposit or to make any installment of the 
Semiannual Loan Payment when it is due and such failure shall continue for a period of 15 days. 

(2) Except as provided in Subsection 6.01(1) failure to comply with the provisions of this 
Agreement, failure in the performance or observance of any of the covenants or actions required 
by this Agreement or the Suspension of this Agreement by the Department pursuant to Section 
8.11 below, and such failure shall continue for a period of 30 days after written notice thereof to 
the Project Sponsor by the Department. 
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(3) Any warranty, representation or other statement by, or on behalf of, the Project 
Sponsor contained in this Agreement or in any information furnished in compliance with, or in 
reference to, this Agreement, which is false or misleading, or if Project Sponsor shall fail to keep, 
observe or perform any of the terms, covenants, representations or warranties contained in this 
Agreement, the Note, or any other document given in connection with the Loan (provided, that 
with respect to non-monetary defaults, Department shall give written notice to Project Sponsor, 
which shall have 30 days to cure any such default), or is unable or unwilling to meet its 
obligations thereunder. 

(4) An order or decree entered, with the acquiescence of the Project Sponsor, appointing 
a receiver of any part of the Utility System or Gross Revenues thereof; or if such order or decree, 
having been entered without the consent or acquiescence of the Project Sponsor, shall not be 
vacated or discharged or stayed on appeal within 60 days after the entry thereof. 

(5) Any proceeding instituted, with the acquiescence of the Project Sponsor, for the 
purpose of effecting a composition between the Project Sponsor and its creditors or for the 
purpose of adjusting the claims of such creditors, pursuant to any federal or state statute now or 
hereafter enacted, if the claims of such creditors are payable from Gross Revenues of the Utility 
System. 

(6) Any bankruptcy, insolvency or other similar proceeding instituted by, or against, the 
Project Sponsor under federal or state bankruptcy or insolvency law now or hereafter in effect 
and, if instituted against the Project Sponsor, is not dismissed within 60 days after filing. 

(7) Any charge is brought alleging violations of any criminal law in the implementation 
of the Project or the administration of the proceeds from this Loan against one or more officials of 
the Project Sponsor by a State or Federal law enforcement authority, which charges are not 
withdrawn or dismissed within 60 days following the filing thereof. 

(8) Failure of the Project Sponsor to give immediate written notice of its knowledge of a 
potential default or an event of default, hereunder, to the Department and such failure shall 
continue for a period of 30 days. 

6.02. REMEDIES. 

All rights, remedies, and powers conferred in this Agreement and the transaction 
documents are cumulative and are not exclusive of any other rights or remedies, and they shall be 
in addition to every other right, power, and remedy that Department may have, whether 
specifically granted in this Agreement or any other transaction document, or existing at law, in 
equity, or by statute. Any and all such rights and remedies may be exercised from time to time 
and as often and in such order as Department may deem expedient. Upon any of the Events of 
Default and subject to the rights of others having prior liens on the Pledged Revenues, the 
Department may enforce its rights by, inter alia, any of the following remedies: 

(1) By mandamus or other proceeding at law or in equity, cause to establish rates and 
collect fees and charges for use of the Utility System, and to require the Project Sponsor to fulfill 
this Agreement. 
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(2) By action or suit in equity, require the Project Sponsor to account for all moneys 
received from the Department or from the ownership of the Utility System and to account for the 
receipt, use, application, or disposition of the Pledged Revenues. 

(3) By action or suit in equity, enjoin any acts or things which may be unlawful or in 
violation of the rights of the Department. 

(4) By applying to a court of competent jurisdiction, cause to appoint a receiver to 
manage the Utility System, establish and collect fees and charges, and apply the revenues to the 
reduction of the obligations under this Agreement. 

(5) By certifying to the Auditor General and the Chief Financial Officer delinquency on 
loan repayments, the Department may intercept the delinquent amount plus six percent, expressed 
as an annual interest rate, penalty of the amount due to the Department from any unobligated 
funds due to the Project Sponsor under any revenue or tax sharing fund established by the State, 
except as otherwise provided by the State Constitution or State law.  Penalty interest shall accrue 
on any amount due and payable beginning on the 30th day following the date upon which 
payment is due. 

(6) By notifying financial market credit rating agencies and potential creditors. 

(7) By suing for payment of amounts due, or becoming due, with interest on overdue 
payments together with all costs of collection, including attorneys' fees. 

(8) By accelerating the repayment schedule or increasing the interest rate on the unpaid 
principal of the Loan to as much as 1.667 times the Loan interest rate. 

6.03. DELAY AND WAIVER. 

No course of dealing between Department and Project Sponsor, or any failure or delay on 
the part of Department in exercising any rights or remedies hereunder, shall operate as a waiver of 
any rights or remedies of Department, and no single or partial exercise of any rights or remedies 
hereunder shall operate as a waiver or preclude the exercise of any other rights or remedies 
hereunder.  No delay or omission by the Department to exercise any right or power accruing upon 
Events of Default shall impair any such right or power or shall be construed to be a waiver of any 
such default or acquiescence therein, and every such right and power may be exercised as often as 
may be deemed expedient.  No waiver or any default under this Agreement shall extend to or 
affect any subsequent Events of Default, whether of the same or different provision of this 
Agreement, or shall impair consequent rights or remedies. 

ARTICLE VII - THE PLEDGED REVENUES 

7.01. SUPERIORITY OF THE PLEDGE TO THE DEPARTMENT. 

From and after the effective date of this Agreement, the Department shall have a lien on 
the Pledged Revenues, which along with any other Department State Revolving Fund liens on the 
Pledged Revenues, of equal priority, will be prior and superior to any other lien, pledge or 
assignment with the following exception.  All obligations of the Project Sponsor under this 
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Agreement shall be junior, inferior, and subordinate in all respects in right of payment and 
security to the Senior Revenue Debt defined in Section 1.01 of this Agreement and to any 
additional senior obligations issued with the Department’s consent pursuant to Section 7.02.  The 
Department may release its lien on such Pledged Revenues in favor of the Department if the 
Department makes a determination in its sole discretion, based upon facts deemed sufficient by 
the Department, that the remaining Pledged Revenues will, in each Fiscal Year, equal or exceed 
1.15 times the debt service coming due in each Fiscal Year under the terms of this Agreement. 

7.02. ADDITIONAL DEBT OBLIGATIONS. 

The Project Sponsor may issue additional debt obligations on a parity with, or senior to, 
the lien of the Department on the Pledged Revenues provided the Department’s written consent is 
obtained.  Such consent may be granted if the Project Sponsor demonstrates at the time of such 
issuance that the Pledged Revenues, which may take into account reasonable projections of 
growth of the Utility System and revenue increases, plus revenues to be pledged to the additional 
proposed debt obligations will, during the period of time Semiannual Loan Payments are to be 
made under this Agreement, equal or exceed 1.15 times the annual combined debt service 
requirements of this Agreement and the obligations proposed to be issued by the Project Sponsor 
and will satisfy the coverage requirements of all other debt obligations secured by the Pledged 
Revenues.  

ARTICLE VIII - GENERAL PROVISIONS 

8.01. DISCHARGE OF OBLIGATIONS. 

All payments required to be made under this Agreement shall be cumulative and any 
deficiencies in any Fiscal Year shall be added to the payments due in the succeeding year and all 
years thereafter until fully paid.  Payments shall continue to be secured by this Agreement until all 
of the payments required shall be fully paid to the Department.  If at any time the Project Sponsor 
shall have paid, or shall have made provision for the timely payment of, the entire principal 
amount of the Loan and interest, the pledge of, and lien on, the Pledged Revenues to the 
Department shall be no longer in effect.  Deposit of sufficient cash, securities, or investments, 
authorized by law, from time to time, may be made to effect defeasance of this Loan.  However, 
the deposit shall be made in irrevocable trust with a banking institution or trust company for the 
sole benefit of the Department.  There shall be no penalty imposed by the Department for early 
retirement of this Loan. 

8.02. PROJECT RECORDS AND STATEMENTS. 

Books, records, reports, engineering documents, contract documents, and papers shall be 
available to the authorized representatives of the Department for inspection at any reasonable time 
after the Project Sponsor has received a disbursement and until five years after the Final 
Amendment date. 

8.03. ACCESS TO PROJECT SITE. 

The Project Sponsor shall provide access to offices and other sites where Planning and 
Design Activities or Project work (if financed by this Loan) is ongoing, or has been performed, to 
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authorized representatives of the Department at any reasonable time.  The Project Sponsor shall 
cause its engineers and contractors to provide copies of relevant records and statements for 
inspection.  

8.04. ASSIGNMENT OF RIGHTS UNDER AGREEMENT. 

The Department may assign any part of its rights under this Agreement after notification 
to the Project Sponsor.  The Project Sponsor shall not assign rights created by this Agreement 
without the written consent of the Department. 

8.05. AMENDMENT OF AGREEMENT. 

This Agreement may be amended, except that no amendment shall be permitted which is 
inconsistent with statutes, rules, regulations, executive orders, or written agreements between the 
Department and the U.S. Environmental Protection Agency (EPA).  A Final Amendment 
establishing the final costs financed by this Loan and the actual Loan Service Fee shall be 
completed after the Department’s final inspection of relevant documents and records.  

8.06. ABANDONMENT, TERMINATION OR VOLUNTARY CANCELLATION. 

Failure of the Project Sponsor to actively prosecute or avail itself of this Loan (including 
e.g. described  in para 1 and 2 below) shall constitute its abrogation and abandonment of the 
rights hereunder, and the Department may then, upon written notification to the Project Sponsor, 
suspend or terminate this Agreement. 

(1) Failure of the Project Sponsor to draw on the Loan proceeds within eighteen months 
after the effective date of this Agreement, or by the date set in Section 10.07 to establish the Loan 
Debt Service Account, whichever date occurs first. 

 
(2) Failure of the Project Sponsor, after the initial Loan draw, to draw any funds under 

the Loan Agreement for twenty-four months, without approved justification or demonstrable 
progress on the Project. 

Upon a determination of abandonment by the Department, the Loan will be suspended, 
and the Department will implement administrative close out procedures (in lieu of those in 
Section 4.02) and provide written notification of Final Unilateral Amendment to the Project 
Sponsor.  

In the event that following the execution of this Agreement, the Project Sponsor decides 
not to proceed with this Loan, this Agreement can be cancelled by the Project Sponsor, without 
penalty, if no funds have been disbursed.  

8.07. SEVERABILITY CLAUSE. 

If any provision of this Agreement shall be held invalid or unenforceable, the remaining 
provisions shall be construed and enforced as if such invalid or unenforceable provision had not 
been contained herein. 
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8.08. RESERVED. 

8.09. PUBLIC RECORDS ACCESS. 

(1) The Project Sponsor shall comply with Florida Public Records law under Chapter 
119, F.S.  Records made or received in conjunction with this Agreement are public records under 
Florida law, as defined in Section 119.011(12), F.S. The Project Sponsor shall keep and maintain 
public records required by the Department to perform the services under this Agreement. 
 

(2) This Agreement may be unilaterally canceled by the Department for refusal by the 
Project Sponsor to either provide to the Department upon request, or to allow inspection and 
copying of all public records made or received by the Project Sponsor in conjunction with this 
Agreement and subject to disclosure under Chapter 119, F.S., and Section 24(a), Article I, Florida 
Constitution. 

 
(3) IF THE PROJECT SPONSOR HAS QUESTIONS REGARDING 

THE APPLICATION OF CHAPTER 119, FLORIDA STATUTES, TO THE 
PROJECT SPONSOR’S DUTY TO PROVIDE PUBLIC RECORDS 
RELATING TO THIS AGREEMENT, CONTACT THE DEPARTMENT’S 
CUSTODIAN OF PUBLIC RECORDS AT (850)245-2118, by email at 
public.services@dep.state.fl.us, or at the mailing address below: 

 
Department of Environmental Protection 
ATTN: Office of Ombudsman and Public Services 
Public Records Request 
3900 Commonwealth Blvd, MS 49  
Tallahassee, FL 32399 

8.10. SCRUTINIZED COMPANIES. 

(1) The Project Sponsor certifies that it and its subcontractors are not on the Scrutinized 
Companies that Boycott Israel List. Pursuant to Section 287.135, F.S., the Department may 
immediately terminate this Agreement at its sole option if the Project Sponsor or its 
subcontractors are found to have submitted a false certification; or if the Project Sponsor, or its 
subcontractors are placed on the Scrutinized Companies that Boycott Israel List or is engaged in 
the boycott of Israel during the term of the Agreement. 

 
(2) If this Agreement is for more than one million dollars, the Project Sponsor certifies 

that it and its subcontractors are also not on the Scrutinized Companies with Activities in Sudan, 
Scrutinized Companies with Activities in the Iran Petroleum Energy Sector List, or engaged with 
business operations in Cuba or Syria as identified in Section 287.135, F.S. Pursuant to Section 
287.135, F.S., the Department may immediately terminate this Agreement at its sole option if the 
Project Sponsor, its affiliates, or its subcontractors are found to have submitted a false 
certification; or if the Project Sponsor, its affiliates, or its subcontractors are placed on the 
Scrutinized Companies that Boycott the Scrutinized Companies with Activities in Sudan List, or 
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Scrutinized Companies with Activities in the Iran Petroleum Energy Sector List, or engaged with 
business operations in Cuba or Syria during the term of the Agreement. 

 
(3) The Project Sponsor agrees to observe the above requirements for applicable 

subcontracts entered into for the performance of work under this Agreement. 
 
(4) As provided in Subsection 287.135(8), F.S., if federal law ceases to authorize these 

contracting prohibitions then they shall become inoperative. 

8.11. SUSPENSION.   
 

The Department may suspend any or all of its obligations to Loan or provide financial 
accommodation to the Project Sponsor under this Agreement in the following events, as 
determined by the Department: 
 

(1) The Project Sponsor abandons or discontinues the Project before its completion, 
 
(2) The commencement, prosecution, or timely completion of the Project by the Project 

Sponsor is rendered improbable or the Department has reasonable grounds to be insecure in 
Project Sponsor’s ability to perform, or  

 
(3) The implementation of the Project is determined to be illegal, or one or more officials 

of the Project Sponsor in responsible charge of, or influence over, the Project is charged with 
violating any criminal law in the implementation of the Project or the administration of the 
proceeds from this Loan. 
 

The Department shall notify the Project Sponsor of any suspension by the Department of 
its obligations under this Agreement, which suspension shall continue until such time as the event 
or condition causing such suspension has ceased or been corrected, or the Department has re-
instated the Agreement. 

 
Project Sponsor shall have no more than 30 days following notice of suspension hereunder 

to remove or correct the condition causing suspension. Failure to do so shall constitute a default 
under this Agreement. 
 

Following suspension of disbursements under this Agreement, the Department may 
require reasonable assurance of future performance from Project Sponsor prior to re-instating the 
Loan.  Such reasonable assurance may include, but not be limited to, a payment mechanism using 
two party checks, escrow or obtaining a Performance Bond for the work remaining.  
 

Following suspension, upon failure to cure, correct or provide reasonable assurance of 
future performance by Project Sponsor, the Department may exercise any remedy available to it 
by this Agreement or otherwise and shall have no obligation to fund any remaining Loan balance 
under this Agreement.  
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8.12. CIVIL RIGHTS. 

The Project Sponsor shall comply with all Title VI requirements of the Civil Rights Act of 
1964, Section 504 of the Rehabilitation Act of 1973, and the Equal Employment Opportunity 
requirements (Executive Order 11246, as amended) which prohibit activities that are intentionally 
discriminatory and/or have a discriminatory effect based on race, color, national origin (including 
limited English proficiency), age, disability, or sex. 

8.13. PROHIBITION ON CERTAIN TELECOMMUNICATIONS AND VIDEO 
SURVEILLANCE SERVICES OR EQUIPMENT. 

The Project Sponsor and any contractors/subcontractors are prohibited from obligating or 
expending any Loan or Principal Forgiveness funds to procure or obtain; extend or renew a 
contract to procure or obtain; or enter into a contract (or extend or renew a contract) to procure or 
obtain equipment, services, or systems that uses covered telecommunications equipment or 
services as a substantial or essential component of any system, or as critical technology as part of 
any system.  See Section 889 of Public Law 115-232 (National Defense Authorization Act 2019). 
Also, see 2 CFR 200.216 and 200.471. 

ARTICLE IX – RESERVED 

ARTICLE X - DETAILS OF FINANCING 

10.01. PRINCIPAL AMOUNT OF LOAN. 

The total amount awarded is $1,140,000.  Of that, the estimated amount of Principal 
Forgiveness is $558,600.  The estimated principal amount of the Loan to be repaid is $581,400, 
which consists of $581,400 to be disbursed to the Project Sponsor and $0 of Capitalized Interest.   

Capitalized Interest is not disbursed to the Project Sponsor, but is amortized via periodic 
Loan repayments to the Department as if it were actually disbursed.  Capitalized Interest is 
computed at the interest rate, or rates, set for the Loan.  It accrues and is compounded annually 
from the time when disbursements are made until six months before the first Semiannual Loan 
Payment is due.  Capitalized Interest is estimated prior to establishment of the schedule of actual 
disbursements.  

10.02. LOAN SERVICE FEE.  

 
The Loan Service Fee is estimated as $22,800 for the Loan amount authorized to date.  

The fee represents two percent of the Loan amount excluding Capitalized Interest; that is, two 
percent of $1,140,000.  The Loan Service Fee is estimated at the time of execution of the loan 
agreement and shall be revised with any increase or decrease amendment.  The Loan Service Fee 
is based on actual Project costs and will be assessed in the final Loan amendment. The Project 
Sponsor shall pay the Loan Service Fee from the first available repayments following the Final 
Amendment. 
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10.03. INTEREST RATE. 

The rate of interest on the unpaid principal of the Loan amount specified in Section 10.01 
is 0 percent per annum.  

10.04. LOAN TERM. 

The Loan term shall be 10 years. 

10.05. REPAYMENT SCHEDULE. 

Repayments shall be made semiannually (twice per year).  The Semiannual Loan Payment 
shall be computed based upon the principal amount of the Loan less the Principal Forgiveness 
plus the estimated Loan Service Fee and the principle of level debt service.  The Semiannual Loan 
Payment amount may be adjusted, by amendment of this Agreement, based upon revised 
information.  After the final disbursement of Loan proceeds, the Semiannual Loan Payment shall 
be based upon the actual Project costs, the actual Loan Service Fee and Loan Service Fee 
capitalized interest, if any, and actual dates and amounts of disbursements, taking into 
consideration any previous payments.  Actual Project costs shall be established after the 
Department's inspection of the completed Project and associated records.  The Department will 
deduct the Loan Service Fee and any associated interest from the first available repayments 
following the Final Amendment. 

Each Semiannual Loan Payment shall be in the amount of $30,210 until the payment 
amount is adjusted by amendment.  The interest portion of each Semiannual Loan Payment shall 
be computed on the unpaid balance of the principal amount of the Loan, which includes 
Capitalized Interest.  Interest also shall be computed on the unpaid balance of the Loan Service 
Fee.  Interest on the unpaid balance shall be computed as of the due date of each Semiannual 
Loan Payment.  

Unless repayment is deferred by an amendment to this Agreement, Semiannual Loan 
Payments shall be received by the Department beginning on April 15, 2029 and semiannually 
thereafter on October 15 and April 15 of each year until all amounts due hereunder have been 
fully paid.  Funds transfer shall be made by electronic means. 

The Semiannual Loan Payment amount is based on the total amount owed of $604,200, 
which consists of the Loan principal and the estimated Loan Service Fee. 

10.06. PROJECT COSTS. 

The Project Sponsor and the Department acknowledge that actual Project costs have not 
been determined as of the effective date of this Agreement.  An adjustment may be made due to a 
reduction in the scope of work proposed for Loan funding as a result of the planning process.  
Capitalized Interest will be recalculated based on actual dates and amounts of Loan 
disbursements.  The final costs shall be established in the final amendment.  Changes in costs may 
also occur as a result of the Project Sponsor's audit or the Department's audit.   
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The Project Sponsor agrees to the following estimates of the Project costs: 
 

CATEGORY PROJECT COSTS ($) 
Planning and Design Activities 1,140,000 
Less Principal Forgiveness (558,600) 

SUBTOTAL (Loan Amount) 581,400 
Capitalized Interest 0 

TOTAL (Loan Principal Amount) 581,400 

10.07. SCHEDULE. 

All Planning and Design Activities shall be completed no later than the completion dates 
set forth below to enable the Department to accept the engineering documents. 

(1) This Agreement shall be effective on August 8, 2023.  Invoices submitted for work 
conducted on or after this date shall be eligible for reimbursement. 

(2) Completion of all Planning and Design Activities for all Project facilities proposed for 
loan funding no later than October 15, 2028.  

(3) Unless deferred by amendment, establish the Loan Debt Service Account and begin 
Monthly Loan Deposits no later than October 15, 2028. 

(4) The first Semiannual Loan Payment in the amount of $30,210 shall be due           
April 15, 2029. 

10.08. SPECIAL CONDITIONS.   

(1) Prior to execution of this Agreement, the following items must be submitted: 

(a) A certified copy of the Resolution which authorizes the application, establishes the 
Pledged Revenues, and designates an Authorized Representative for signing the application and 
executing the Loan Agreement; and 

 
(b) A Legal Opinion addressing the availability of Pledged Revenues, the right to 

increase rates, and subordination of the pledge; and 
 
(2) The Project Sponsor agrees by execution of this Agreement to the terms and 

conditions as required by the Infrastructure Investment and Jobs Act/Bipartisan Infrastructure 
Law and will ensure contracts whether directly entered into with the Project Sponsor or through 
the technical services team, incorporate the required provisions of the law into the project. 
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ARTICLE XI - EXECUTION OF AGREEMENT 

This Loan Agreement LS590220 may be executed in two or more counterparts, any of 
which shall be regarded as an original and all of which constitute but one and the same 
instrument.  

IN WITNESS WHEREOF, the Department has caused this Agreement to be executed on 
its behalf by the Secretary or Designee and the Project Sponsor has caused this Agreement to be 
executed on its behalf by its Authorized Representative and by its affixed seal.  The effective date 
of this Agreement shall be as set forth below by the Department. 

for 
SEMINOLE COUNTY 

_________________________________________ 
Board Chair 

Attest: I attest to the opinion expressed in Section 
2.02, entitled Legal Authorization. 

______________________________________ 
County Clerk 

______________________________________ 
County Attorney 

SEAL  

 

 

 

 

 

 

 

 

for 
STATE OF FLORIDA 

DEPARTMENT OF ENVIRONMENTAL PROTECTION 

________________________________________     _______________________ 
Secretary or Designee         Date 
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RESOLUTION NO.: 2024 -R-        SEMINOLE COUNTY, FLORIDA 

RESOLUTION 

of the 

SEMINOLE COUNTY BOARD OF COUNTY COMMISSIONERS: 

A RESOLUTION BY THE BOARD OF COUNTY COMMISSIONERS OF 

SEMINOLE COUNTY, FLORIDA, RELATING TO THE STATE OF 

FLORIDA REVOLVING FUND LOAN PROGRAM; AUTHORIZING 

THE CHAIR OF THE BOARD OF COUNTY COMMISSIONERS TO 

EXECUTE THE LOAN APPLICATION AND APPLY FOR THE LOAN; 

AUTHORIZING THE COUNTY MANAGER TO REPRESENT 

SEMINOLE COUNTY IN CARRYING OUT THE RESPONSIBILITIES 

UNDER THIS LOAN AGREEMENT; AUTHORIZING THE LOAN 

AGREEMENT; DESIGNATING AUTHORIZED REPRESENTATIVES; 

PROVIDING ASSURANCES; PROVIDING FOR CONFLICTS, 

SEVERABILITY, AND EFFECTIVE DATE.   

 

WHEREAS, Florida Statutes provide for state revolving fund loan program loans to local 

government agencies to finance eligible drinking water infrastructures projects; and 

WHEREAS, the State of Florida Revolving Fund Loan Program for (the “SRF Program”) 

requires evidence of local government authorization to apply for funds and to enter into a loan 

agreement, designate an authorized representative and provide assurances of compliance with loan 

program requirements; and 

WHEREAS, the eligible drinking water infrastructure project is mandated by the 

Environmental Protection Agency (EPA) per rule 40 CFR Part 141 Subpart I. The infrastructure 

project entails various tasks, including the identification of approximately 14,500 unknown water 

service line materials, compiling an initial water service line materials inventory, preparing water 

service line replacement plan, and addressing other relevant rule requirements (the “Project”). The 

Project is eligible for available financing under the State of Florida Revolving Fund Loan Program 

and has been assigned a project number which has been included on the Department’s priority list 
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(LS-59022). The SRF Program has authorized the Project to receive a maximum of $2,576,000 

loan with zero interest; forty nine percent (49%) of the loan (up to $1, 262,240) would be forgiven. 

The County would only apply for $2,485,500 to meet the financial requirements of the Project. 

WHEREAS, the Board of Commissioners of Seminole County, Florida, during a regular 

Board meeting, intends to enter into a binding loan agreement with the State of Florida Department 

of Environmental Protection for financing the Project as required by the SRF Program; and 

WHEREAS, Seminole County has determined that participation in the SRF Program will 

serve the interest of Seminole County. 

NOW, THEREFORE, BE IT RESOLVED by the Board of County Commissioners of 

Seminole County, Florida, as follows: 

SECTION I.  The above Recitals are hereby incorporated into the body of this Resolution 

and are adopted as Findings of Fact. 

SECTION II.  Application for a loan under the SRF Program in the principal amount not 

to exceed $2,576,000, and submittal of the related loan application to finance the Project is hereby 

authorized. 

SECTION III.  The Chair of the Board of County Commissioners of Seminole County, 

Florida,  is hereby designated as Seminole County’s authorized representative and authorized to 

execute the application, execute the loan agreement upon approval of the loan agreement by the 

Board of County Commissioners of Seminole County during a regularly scheduled meeting, 

provide assurances required by the application and the loan agreement, represent Seminole County 

in carrying out Seminole County’s responsibilities under the loan agreement and delegate 

responsibility to appropriate Seminole County staff to carry out technical, financial and 

administrative activities associated with the application and the loan agreement.  
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SECTION IV.  The County Manager of Seminole County or their designee is hereby 

authorized to provide assurances required by the application and the loan agreement, represent 

Seminole County in carrying out Seminole County’s responsibilities under the loan agreement, 

execute disbursement requests and delegate responsibility to appropriate Seminole County staff 

to carry out technical, financial and administrative activities associated with the application and 

the loan agreement.  

SECTION V.  To the extent that there are typographical and/or administrative errors and/or 

omissions that do not change the tone, tenor or context of this Resolution, then this Resolution 

may be revised without subsequent approval of the Board of County Commissioners of Seminole 

County. 

SECTION VI.  This Resolution shall become effective immediately upon its passage and 

adoption. 

 

ADOPTED this ___ day of ________________________, 2024. 

 

ATTEST:     BOARD OF COUNTY COMMISSIONERS 

      SEMINOLE COUNTY, FLORIDA 

 

           By:         

GRANT MALOY    JAY ZEMBOWER, Chairman 

Clerk to the Board of 

County Commissioners of     Date:         

Seminole County, Florida. 

 

 
AFL\sfa 

10/15/2024 
T:\Users\alanius\Resolution Approving State Revolving Fund Loan Program.docx 
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SEMINOLE COUNTY, FLORIDA

Agenda Memorandum

COUNTY SERVICES
BUILDING

1101 EAST FIRST STREET
SANFORD, FLORIDA

327711468

File Number: 2024-1454

Title:

Approve and authorize the Chairman to execute a grant agreement from the State of
Florida, Division of Emergency Management in acceptance of $110,753 for the
Emergency Management Performance Grant (EMPG) award; and authorize the
County Manager and his designee(s) to approve grant documents and further contract
amendments for this grant.  Countywide (Lorie Bailey Brown, CFO/Resource
Management Director) Requesting Department - Emergency Management.

Division:

Resource Management - Grants Administration

Authorized By:
Lorie Bailey Brown, CFO/Resource Management Director

Contact/Phone Number:

George Woodring/407-665-7168

Background:

The Florida Division of Emergency Management has provided a Federally Funded
Subaward for the Emergency Management Performance Grant (EMPG) to enhance
local governments’ emergency management capabilities.  EMPG FY2024/2025
allocation is $110,753 for the period beginning October 1, 2024 and ending September
30, 2025.  The funds will be utilized by the Emergency Operation Center to enhance
and sustain Emergency Management operations, training, and equipment related to
emergency prevention, protection, response, recovery, and mitigation efforts.

The funding is an annual cost reimbursement grant that requires a 100% match from
the current Emergency Management budget. The grant was included in the FY25
budget.

Requested Action:

Staff requests the Board approve and authorize the Chairman to execute a grant
agreement from the State of Florida, Division of Emergency Management in
acceptance of $110,753 for the Emergency Management Performance Grant (EMPG)

Page 1 of 2
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File Number: 2024-1454

award; and authorize the County Manager and his designee(s) to approve grant
documents and further contract amendments for this grant.

Page 2 of 2
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Agreement Number: ___G0570___  

FY2024 EMERGENCY MANAGEMENT PERFORMANCE AGREEMENT (EMPG) 

2 C.F.R. § 200.1 states that a “subaward may be provided through any form of legal agreement, including an agreement that the 

pass-through entity considers a contract.” 

As defined by 2 C.F.R. § 200.1, “pass-through entity” means “a non-federal entity that provides a subaward to a Sub-Recipient to 

carry out part of a federal program.” 

As defined by 2 C.F.R. § 200.1, “Sub-Recipient” means “a non-federal entity that receives a subaward from a pass-through entity 

to carry out part of a federal award.” 

As defined by 2 C.F.R. § 200.1, “Federal award” means “federal financial assistance that a non-federal entity receives directly from 

a federal awarding agency or indirectly from a pass-through entity.” 

As defined by 2 C.F.R. § 200.1, “subaward” means “an award provided by a pass-through entity to a Sub-Recipient for the Sub-

Recipient to carry out part of a federal award received by the pass-through entity.” 

The following information is provided pursuant to 2 C.F.R. § 200.332: 

Sub-Recipient’s name:  Seminole County____________ 

Sub-Recipient's unique entity identifier:  _________________________ 

Federal Award Identification Number (FAIN):  EMA-2024-EP-05024________ 

Federal Award Date:  10/01/023 – 09/30/2026______ 

Subaward Period of Performance Start and End Date:  10/01/2024 – 03/31/2026_____ 

Budget Period Start and End Date:  07/01/2024 – 03/31/2026_____ 

Amount of Federal Funds Obligated by this Agreement:  $110,753.00_______________ 

Total Amount of Federal Funds Obligated to the Sub-Recipient 

by the pass-through entity to include this Agreement:  _________________________ 

Total Amount of the Federal Award committed to the Sub-Recipient 

by the pass-through entity:  $________________________ 

Federal award project description (see FFATA): See Article 1, Agreement Articles 

Name of Federal awarding agency:  Dept. of Homeland Security  

Name of pass-through entity:  FL. Division of Emergency Mgmt. 

Contact information for the pass-through entity: Kevin Guthrie, Executive Director 

2555 Shumard Oak Boulevard 

Tallahassee, Florida 32399        

Assistance Listings Number and Title 97.042-Emergency Management  

   Performance Grant (EMPG) Program 

Whether the award is R&D: N/A______________________ 

Indirect cost rate for the Federal award: 31.90%     

704



2 
 

THIS AGREEMENT is entered into by the State of Florida, Division of Emergency Management, with headquarters in 

Tallahassee, Florida (hereinafter referred to as the "Division"), and Seminole County, (hereinafter referred to as the 

"Sub-Recipient"). 

For the purposes of this Agreement, the Division serves as the pass-through entity for a federal award, and the 

Sub-Recipient serves as the recipient of a subaward. 

  THIS AGREEMENT IS ENTERED INTO BASED ON THE FOLLOWING  REPRESENTATIONS: 

A. The Sub-Recipient represents that it is fully qualified and eligible to receive these grant funds to provide the 

services identified herein; 

B. The State of Florida received these grant funds from the Federal Government, and the Division has the 

authority to subgrant these funds to the Sub-Recipient upon the terms and conditions outlined below; and, 

C. The Division has statutory authority to disburse the funds under this Agreement. 

  THEREFORE, the Division and the Sub-Recipient agree to the following: 

(1) APPLICATION OF STATE LAW TO THIS AGREEMENT 

2 C.F.R. § 200.302(a) provides: “Each state must expend and account for the Federal award in 

accordance with state laws and procedures for expending and accounting for the state's own funds. . .”  Therefore, 

section 215.971, Florida Statutes, entitled “Agreements funded with federal or state assistance,” applies to this 

Agreement. 

(2) LAWS, RULES, REGULATIONS AND POLICIES 

a. The Sub-Recipient's performance under this Agreement is subject to 2 C.F.R. Part 200, entitled 

“Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards.” 

b. As required by Section 215.971(1), Florida Statutes, this Agreement includes: 

i. A provision specifying a scope of work that clearly establishes the tasks that the Sub-

Recipient is required to perform. 

ii. A provision dividing the agreement into quantifiable units of deliverables that must be 

received and accepted in writing by the Division before payment.  Each deliverable must be directly related to the scope 

of work and specify the required minimum level of service to be performed and the criteria for evaluating the successful 

completion of each deliverable. 

iii. A provision specifying the financial consequences that apply if the Sub-Recipient fails to 

perform the minimum level of service required by the agreement. 

iv. A provision specifying that the Sub-Recipient may expend funds only for allowable costs 

resulting from obligations incurred during the specified agreement period. 

v. A provision specifying that any balance of unobligated funds which has been advanced or 

paid must be refunded to the Division. 

vi. A provision specifying that any funds paid in excess of the amount to which the Sub-

Recipient is entitled under the terms and conditions of the agreement must be refunded to the Division. 

c. In addition to the foregoing, the Sub-Recipient and the Division shall be governed by all applicable 

State of Florida and Federal laws, rules and regulations, including those identified in Attachment D.  Any express 

reference in this Agreement to a particular statute, rule, or regulation in no way implies that no other statute, rule, or 

regulation applies. 
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(3) CONTACT

a. In accordance with section 215.971(2)(a)1, Florida Statutes, the Division’s Grant Manager shall be

responsible for enforcing performance of this Agreement’s terms and conditions and shall serve as the Division’s liaison 

with the Sub-Recipient.  The Grant Manager for the Division shall: 

i. Monitor and document Sub-Recipient performance; and,

ii. Review and document all deliverables for which the Sub-Recipient requests payment.

b. The Division's Grant Manager for this Agreement is:

Tamisha Jenkins, Grant Manager 

2555 Shumard Oak Boulevard 

Tallahassee, Florida  

Telephone: 850-815-4367 

Email: Tamisha.Jenkins@em.myflorida.com 

c. The name and address of the Representative of the Sub-Recipient responsible for the administration

of this Agreement is: 

Alan Harris 

150 Eslinger Way

Sanford, FL 32773

Telephone: 407-665-5102 

Fax: ___________________ 

Email: aharris@seminolecountyfl.gov

d. In the event that different representatives or addresses are designated by either party after execution

of this Agreement, notice of the name, title, and address of the new representative shall be provided to the other party. 

(4) TERMS AND CONDITIONS

This Agreement contains all the terms and conditions agreed upon by the parties. 

(5) EXECUTION

This Agreement may be executed in counterparts, each of which shall be an original and 

all of which shall constitute but one and the same instrument.  This Agreement shall be signed by the Sub-Recipient and 

returned to the Division for execution no later than forty-five (45) days following initial notification of receipt. Failure to 

return the signed agreement by the deadline may result in termination of the grant award. 

(6) MODIFICATION

Either party may request modification of the provisions of this Agreement.  Changes which are agreed 

upon shall be valid only when in writing, signed by each of the parties, and attached to the original of this Agreement. 

Subrecipients may initiate a one-time extension of the period of performance by up to six (6) months 

unless one or more of the conditions outlined in (i) through (iii) of this section apply. For one-time extensions, the 

subrecipient shall notify the Division in writing with the supporting reasons and revised period of performance at least one 

hundred eighty (180) calendar days before the end of the period of performance. This one-time extension shall not be 

exercised merely for the purpose of spending down the award balance. Extensions require explicit prior Division approval 

when:  

(i) The terms and conditions of the federal award prohibit the extension.
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(ii) The extension requires additional federal funds.  

(iii) The extension involves any change in the approved objectives or scope of the project. 

(7) SCOPE OF WORK. 

The Sub-Recipient shall perform the work in accordance with the Budget and Scope of Work, 

Attachments A and B of this Agreement.   

(8) PERIOD OF AGREEMENT. 

  This Agreement shall begin October 1, 2024 and shall end September 30, 2025 unless terminated 

earlier in accordance with the provisions of Paragraph (17) of this Agreement.  Consistent with the definition of “period of 

performance” contained in 2 C.F.R. § 200.1, the term “period of agreement” refers to the time during which the Sub-

Recipient “may incur new obligations to carry out the work authorized under” this Agreement.  In accordance with 2 

C.F.R. § 200.1, the Sub-Recipient may receive reimbursement under this Agreement only for “allowable costs incurred 

during the period of performance.”  In accordance with section 215.971(1)(d), Florida Statutes, the Sub-Recipient may 

expend funds authorized by this Agreement “only for allowable costs resulting from obligations incurred during” the period 

of agreement. 

(9) FUNDING 

a. This is a cost-reimbursement agreement, subject to the availability of funds. 

b. The State of Florida's performance and obligation to pay under this Agreement is contingent upon an 

annual appropriation by the Legislature, and subject to any modification in accordance with either Chapter 216, Florida 

Statutes, or the Florida Constitution. 

c. The Division shall reimburse the Sub-Recipient only for allowable costs incurred by the Sub-Recipient 

in the successful completion of each deliverable.  The maximum reimbursement amount for each deliverable is outlined in 

Attachment A and B of this Agreement (“Budget and Scope of Work”).  The maximum reimbursement amount for the 

entirety of this Agreement is $110,753.00. 
d. As required by 2 C.F.R. § 200.415(a), any request for payment under this Agreement shall include a 

certification, signed by an official who is authorized to legally bind the Sub-Recipient, which reads as follows:  “By signing 

this report, I certify to the best of my knowledge and belief that the report is true, complete, and accurate, and the 

expenditures, disbursements and cash receipts are for the purposes and objectives set forth in the terms and conditions 

of the Federal award.  I am aware that any false, fictitious, or fraudulent information, or the omission of any material fact, 

may subject me to criminal, civil or administrative penalties for fraud, false statements, false claims or otherwise. (U.S. 

Code Title 18, Section 1001 and Title 31, Sections 3729-3730 and 3801-3812).”   

e. The Division shall review any request for reimbursement by comparing the documentation provided 

by the Sub-Recipient against a performance measure, outlined in Attachment B, that clearly delineates: 

i. The required minimum acceptable level of service to be performed; and, 

ii. The criteria for evaluating the successful completion of each deliverable.   

f. The performance measure required by section 215.971(1)(b), Florida Statutes, remains consistent 

with the requirement for a “performance goal”, which is defined in 2 C.F.R. § 200.1 as “a target level of performance 

expressed as a tangible, measurable objective, against which actual achievement can be compared.”  It also remains 

consistent with the requirement, contained in 2 C.F.R. § 200.329, that the Division and the Sub-Recipient “relate financial 

data to performance goals and objectives of the Federal award.” 
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g. If authorized by the federal awarding agency, then the Division shall reimburse the Sub-Recipient for 

overtime expenses in accordance with 2 C.F.R. § 200.430 (“Compensation—personal services”) and 2 C.F.R. § 200.431 

(“Compensation—fringe benefits”).  If the Sub-Recipient seeks reimbursement for overtime expenses for periods when no 

work is performed due to vacation, holiday, illness, failure of the employer to provide sufficient work, or other similar 

cause (see 29 U.S.C. § 207(e)(2)), then the Division shall treat the expense as a fringe benefit.  2 C.F.R. § 200.431(a) 

defines fringe benefits as “allowances and services provided by employers to their employees as compensation in 

addition to regular salaries and wages.”  Fringe benefits are allowable under this Agreement as long as the benefits are 

reasonable and are required by law, Sub-Recipient-employee agreement, or an established policy of the Sub-Recipient.  

2 C.F.R. § 200.431(b) provides that the cost of fringe benefits in the form of regular compensation paid to employees 

during periods of authorized absences from the job, such as for annual leave, family-related leave, sick leave, holidays, 

court leave, military leave, administrative leave, and other similar benefits, are allowable if all of the following criteria are 

met: 

i. They are provided under established written leave policies; 

ii. The costs are equitably allocated to all related activities, including federal awards; and, 

iii. The accounting basis (cash or accrual) selected for costing each type of leave is consistently 

followed by the non-federal entity or specified grouping of employees. 

h. If authorized by the federal awarding agency, then the Division shall reimburse the Sub-Recipient for 

travel expenses in accordance with 2 C.F.R. § 200.475.  Reimbursement for travel shall be in accordance with section 

112.061, Florida Statutes, which includes submission of the claim on the approved state travel voucher.  If the Sub-

Recipient seeks reimbursement for travel costs that exceed the amounts stated in section 112.061(6)(b), Florida Statutes 

($6 for breakfast, $11 for lunch, and $19 for dinner), then the Sub-Recipient shall provide documentation that: 

i. The costs are reasonable and do not exceed charges normally allowed by the Sub-Recipient 

in its regular operations as a result of the Sub-Recipient’s written travel policy; and, 

ii. Participation of the individual in the travel is necessary to the Federal award. 

i. The Division’s grant manager, as required by section 215.971(2)(c), Florida Statutes, shall reconcile 

and verify all funds received against all funds expended during the grant agreement period and produce a final 

reconciliation report.  The final report shall identify any funds paid in excess of the expenditures incurred by the Sub-

Recipient. 

j. As defined by 2 C.F.R. § 200.1, the term “improper payment” means or includes: 

i. Any payment that should not have been made or that was made in an incorrect amount 

(including overpayments and underpayments) under statutory, contractual, administrative, or other legally applicable 

requirements; and, 

ii. Any payment to an ineligible party, any payment for an ineligible good or service, any 

duplicate payment, any payment for a good or service not received (except for such payments where authorized by law), 

any payment that does not account for credit for applicable discounts, and any payment where insufficient or lack of 

documentation prevents a reviewer from discerning whether a payment was proper. 

   k. Any advance payment under this Agreement is subject to section 216.181(16), Florida Statutes. All 

advances are required to be held in an interest-bearing account and may not exceed fifty percent of the grant award.  If 

an advance payment is requested, an estimated expense table and justification statement shall be included with this 

708



6 
 

Agreement as indicated in Attachment E, Justification of Advance Payment. Attachment E shall specify the amount of 

advance disbursement requested and provide an explanation of the necessity for and proposed use of the funds. 

(10) RECORDS 

a. As required by 2 C.F.R. § 200.337, the federal awarding agency, Inspectors General, the Comptroller 

General of the United States, and the Division, or any of their authorized representatives, shall enjoy the right of access to 

any documents, papers, or other records of the Sub-Recipient which are pertinent to the Federal award, in order to make 

audits, examinations, excerpts, and transcripts.  The right of access also includes timely and reasonable access to the 

Sub-Recipient’s personnel for the purpose of interview and discussion related to such documents.  Finally, the right of 

access is not limited to the required retention period but lasts as long as the records are retained. 

b. As required by sections 20.055(6)(c) and 215.97(5)(b), Florida Statutes, the Division, the Chief 

Inspector General of the State of Florida, the Florida Auditor General, or any of their authorized representatives, shall 

enjoy the right of access to any documents, financial statements, papers, or other records of the Sub-Recipient which are 

pertinent to this Agreement, in order to make audits, examinations, excerpts, and transcripts.  The right of access also 

includes timely and reasonable access to the Sub-Recipient’s personnel for the purpose of interview and discussion 

related to such documents. 

c. As required by 2 C.F.R. § 200.334, the Sub-Recipient shall retain sufficient records to show its 

compliance with the terms of this Agreement, as well as the compliance of all subcontractors or consultants paid from 

funds under this Agreement for a period of three (3) years from the date of submission of the final expenditure report. The 

following are the only exceptions to the three (3) year requirement:  Financial records, supporting documents, statistical 

records, and all other non-federal entity records pertinent to a federal award shall be retained for a period of three (3) 

years from the date of submission of the final expenditure report or, for federal awards that are renewed quarterly or 

annually, from the date of the submission of the quarterly or annual financial report, respectively, as reported to the 

federal awarding agency or pass-through entity in the case of a Sub-Recipient. federal awarding agencies and pass-

through entities shall not impose any other record retention requirements upon non-federal entities. 

i. If any litigation, claim, or audit is started before the expiration of the three (3) year period, the records shall be 

retained until all litigation, claims, or audit findings involving the records have been resolved and final action 

taken. 

ii. When the non-federal entity is notified in writing by the federal awarding agency, cognizant agency for audit, 

oversight agency for audit, cognizant agency for indirect costs, or pass-through entity to extend the retention 

period. 

iii. Records for real property and equipment acquired with federal funds shall be retained for three (3) years after 

final disposition. 

iv. When records are transferred to or maintained by the federal awarding agency or pass-through entity, the three 

(3) year retention requirement is not applicable to the non-federal entity. 

v. Records for program income transactions after the period of performance. In some cases, recipients shall report 

program income after the period of performance. Where there is such a requirement, the retention period for the 

records pertaining to the earning of the program income starts from the end of the non-federal entity's fiscal year 

in which the program income is earned. 
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vi. Indirect cost rate proposals and cost allocations plans. This paragraph applies to the following types of 

documents and their supporting records: Indirect cost rate computations or proposals, cost allocation plans, and 

any similar accounting computations of the rate at which a particular group of costs is chargeable (such as 

computer usage chargeback rates or composite fringe benefit rates). 

1. If submitted for negotiation.  If the proposal, plan, or other computation is required to be submitted to the 

federal Government (or to the pass-through entity) to form the basis for negotiation of the rate, then the 

three (3) year retention period for its supporting records starts from the date of such submission. 

2. If not submitted for negotiation.  If the proposal, plan, or other computation is not required to be submitted 

to the federal Government (or to the pass-through entity) for negotiation purposes, then the three (3) year 

retention period for the proposal, plan, or computation and its supporting records starts from the end of 

the fiscal year (or other accounting period) covered by the proposal, plan, or other computation. 

d. In accordance with 2 C.F.R. § 200.335, the federal awarding agency shall request transfer of certain 

records to its custody from the Division or the Sub-Recipient when it determines that the records possess long-term 

retention value. However, in order to avoid duplicate recordkeeping, the federal awarding agency may make 

arrangements for the non-federal entity to retain any records that are continuously needed for joint use. 

e. In accordance with 2 C.F.R. § 200.336, the Division shall always provide or accept paper versions of 

Agreement information to and from the Sub-Recipient upon request.  If paper copies are submitted, then the Division shall 

not require more than an original and two copies.  When original records are electronic and cannot be altered, there is no 

need to create and retain paper copies.  When original records are paper, electronic versions may be substituted through 

the use of duplication or other forms of electronic media provided that they are subject to periodic quality control reviews, 

provide reasonable safeguards against alteration, and remain readable. 

f. As required by 2 C.F.R. § 200.303(e), the Sub-Recipient shall take reasonable measures to 

safeguard protected personally identifiable information and other information the federal awarding agency or the Division 

designates as sensitive or the Sub-Recipient considers sensitive consistent with applicable federal, state, local, and tribal 

laws regarding privacy and obligations of confidentiality. 

g. Section 286.011, Florida Statutes (Florida's Government in the Sunshine Law), provides the citizens 

of Florida with a right of access to governmental proceedings and mandates three, basic requirements: (1) meetings of 

public boards or commissions shall be open to the public; (2) reasonable notice of such meetings shall be given; and (3) 

minutes of the meetings shall be taken and promptly recorded.  The mere receipt of public funds by a private entity, 

standing alone, is insufficient to bring that entity within the ambit of the open government requirements.  However, Section 

286.011, Florida Statutes (Florida's Government in the Sunshine Law), also  applies to private entities that provide 

services to governmental agencies and that act on behalf of those agencies in the agencies' performance of their public 

duties.  If a public agency delegates the performance of its public purpose to a private entity, then, to the extent that 

private entity is performing that public purpose, Section 286.011, Florida Statutes, the Government in the Sunshine Law 

applies.  For example, if a volunteer fire department provides firefighting services to a governmental entity and uses 

facilities and equipment purchased with public funds, then Section 286.011, Florida Statutes, (Government in the 

Sunshine Law) applies to board of directors for that volunteer fire department.  Thus, to the extent that the Government in 

the Sunshine Law applies to the Sub-Recipient based upon the funds provided under this Agreement, the meetings of the 

Sub-Recipient's governing board or the meetings of any subcommittee making recommendations to the governing board 
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may be subject to open government requirements.  These meetings shall be publicly noticed, open to the public, and the 

minutes of all the meetings shall be public records, available to the public in accordance with chapter 119, Florida 

Statutes. 

h. Chapter 119, Florida Statutes (Florida's Public Records Law), provides a right of access to the 

records of the state and local governments as well as to private entities acting on their behalf.  Unless specifically 

exempted from disclosure by the Legislature, all materials made or received by a governmental agency (or a private entity 

acting on behalf of such an agency) in conjunction with official business which are used to perpetuate, communicate, or 

formalize knowledge qualify as public records subject to public inspection.  The mere receipt of public funds by a private 

entity, standing alone, is insufficient to bring that entity within the ambit of the public record requirements.  However, when 

a public entity delegates a public function to a private entity, the records generated by the private entity's performance of 

that duty become public records.  Thus, the nature and scope of the services provided by a private entity determine 

whether that entity is acting on behalf of a public agency and is therefore subject to the requirements of chapter 119, 

Florida Statutes. 

i. The Sub-Recipient shall maintain all records for the Sub-Recipient and for all subcontractors or 

consultants to be paid from funds provided under this Agreement, including documentation of all program costs, in a form 

sufficient to determine compliance with the requirements and objectives of the Program Budget and Scope of Work - 

Attachment A and B - and all other applicable laws and regulations. 

IF THE CONTRACTOR HAS QUESTIONS REGARDING THE APPLICATION OF 
CHAPTER 119, FLORIDA STATUTES, TO THE CONTRACTOR’S DUTY TO 
PROVIDE PUBLIC RECORDS RELATING TO THIS CONTRACT, CONTACT THE 
CUSTODIAN OF PUBLIC RECORDS AT: (850) 815-7671, 
Records@em.myflorida.com, or 2555 Shumard Oak Boulevard, Tallahassee, FL 
32399. 

(11) AUDITS 

a. The Sub-Recipient shall comply with the audit requirements contained in 2 C.F.R. Part 200, Subpart 

F. 

b. In accounting for the receipt and expenditure of funds under this Agreement, the Sub-Recipient shall 

follow Generally Accepted Accounting Principles (“GAAP”).  As defined by 2 C.F.R. § 200.1, GAAP “has the meaning 

specified in accounting standards issued by the Government Accounting Standards Board (GASB) and the Financial 

Accounting Standards Board (FASB).” 

c. When conducting an audit of the Sub-Recipient’s performance under this Agreement, the Division 

shall use Generally Accepted Government Auditing Standards (“GAGAS”).  As defined by 2 C.F.R. § 200.1, GAGAS, 

“also known as the Yellow Book, means generally accepted government auditing standards issued by the Comptroller 

General of the United States, which are applicable to financial audits.”   

d. If an audit shows that all or any portion of the funds disbursed were not spent in accordance with the 

conditions of this Agreement, the Sub-Recipient shall be held liable for reimbursement to the Division of all funds not 

spent in accordance with these applicable regulations and Agreement provisions within thirty (30) days after the Division 

has notified the Sub-Recipient of such non-compliance. 

e. The Sub-Recipient shall have all audits completed by an independent auditor, which is defined in 

section 215.97(2)(i), Florida Statutes, as “an independent certified public accountant licensed under chapter 473.”  The 
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independent auditor shall state that the audit complied with the applicable provisions noted above.  The audit shall be 

received by the Division no later than nine (9) months from the end of the Sub-Recipient’s fiscal year. 

f. The Sub-Recipient shall send copies of reporting packages for audits conducted in accordance with 2 

C.F.R. Part 200, by or on behalf of the Sub-Recipient, to the Division at the following address: 

DEMSingleAudit@em.myflorida.com 

OR 

Office of the Inspector General 

2555 Shumard Oak Boulevard 

Tallahassee, Florida 32399-2100 

g. The Sub-Recipient shall send the Single Audit reporting package and Form SF-SAC to the Federal 

Audit Clearinghouse by submission online at:   

 https://facides.census.gov 

h. The Sub-Recipient shall send any management letter issued by the auditor to the Division at the 

following address:  

DEMSingleAudit@em.myflorida.com 

OR 

Office of the Inspector General 

2555 Shumard Oak Boulevard 

Tallahassee, Florida 32399-2100 

 

 

(12) REPORTS 

a. Consistent with 2 C.F.R. § 200.328, the Sub-Recipient shall provide the Division with quarterly 

reports and a close-out report.  These reports shall include the current status and progress by the Sub-Recipient and all 

subcontractors in completing the work described in Attachment B-Scope of Work and the expenditure of funds under this 

Agreement, in addition to any other information requested by the Division. 

b. Quarterly reports are due to the Division no later than thirty (30) days after the end of each quarter of 

the program year and shall be sent each quarter until submission of the close-out report.  The ending dates for each 

quarter of the program year are March 31, June 30, September 30, and December 31. 

c. The close-out report is due sixty (60) days after termination of this Agreement or thirty (30) days after 

completion of the activities contained in this Agreement, whichever first occurs. 

d. If all required reports and copies are not sent to the Division or are not completed in a manner 

acceptable to the Division, then the Division may withhold further payments until they are completed or may take other 

action as stated in Paragraph (16) REMEDIES.  "Acceptable to the Division" means that the work product was completed 

in accordance with Attachments A and B of this Agreement. 

e. The Sub-Recipient shall provide additional program updates or information that may be required by 

the Division. 

f. The Sub-Recipient shall provide additional reports and information identified in Attachment B. 

(13) MONITORING. 
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a. Consistent with 2 C.F.R. § 200.328 the Sub-Recipient shall monitor its performance under this 

Agreement, as well as that of its subcontractors and/or consultants who are paid from funds provided under this 

Agreement, to ensure that time schedules are being met, the Schedule of Deliverables and Scope of Work are being 

accomplished within the specified time periods, and other performance goals are being achieved.  A review shall be done 

for each function or activity in Attachment B to this Agreement and reported in the quarterly report.  

b. In addition to reviews of audits, monitoring procedures may include, but not be limited to, On-site 

visits by Division staff, limited scope audits, and/or other procedures.  The Sub-Recipient agrees to comply and cooperate 

with any monitoring procedures/processes deemed appropriate by the Division.  In the event that the Division determines 

that a limited scope audit of the Sub-Recipient is appropriate, the Sub-Recipient agrees to comply with any additional 

instructions provided by the Division to the Sub-Recipient regarding such audit.  The Sub-Recipient further agrees to 

comply and cooperate with any inspections, reviews, investigations or audits deemed necessary by the Florida Chief 

Financial Officer or Auditor General.  In addition, the Division shall monitor the performance and financial management by 

the Sub-Recipient throughout the contract term to ensure timely completion of all tasks. 

 

(14) LIABILITY 

a. Unless Sub-Recipient is a State agency or subdivision, as defined in section 768.28(2), Florida 

Statutes, the Sub-Recipient is solely responsible to parties it deals with in carrying out the terms of this Agreement; as 

authorized by section 768.28(19), Florida Statutes, Sub-Recipient shall hold the Division harmless against all claims of 

whatever nature by third parties arising from the work performance under this Agreement.  For purposes of this 

Agreement, Sub-Recipient agrees that it is not an employee or agent of the Division but is an independent contractor.   

b. As required by section 768.28(19), Florida Statutes, any Sub-Recipient which is a state agency or 

subdivision, as defined in section 768.28(2), Florida Statutes, agrees to be fully responsible for its negligent or tortious 

acts or omissions which result in claims or suits against the Division, and agrees to be liable for any damages proximately 

caused by the acts or omissions to the extent set forth in Section 768.28, Florida Statutes.  Nothing herein is intended to 

serve as a waiver of sovereign immunity by any Sub-Recipient to which sovereign immunity applies.  Nothing herein shall 

be construed as consent by a state agency or subdivision of the State of Florida to be sued by third parties in any matter 

arising out of any contract.   

c. As defined in section 200.310 Insurance Coverage: The non-federal entity shall, at a 

minimum, provide the equivalent insurance coverage for real property and equipment acquired or improved with 

federal funds as provided to property owned by the non-federal entity. Federally-owned property need not be 

insured unless required by the terms and conditions of the federal award. 

(15) DEFAULT 

If any of the following events occur ("Events of Default"), all obligations on the part of the Division to make 

further payment of funds shall terminate and the Division has the option to exercise any of its remedies set forth in 

Paragraph (16); however, the Division may make payments or partial payments after any events of default without 

waiving the right to exercise such remedies, and without becoming liable to make any further payment if: 

a. Any warranty or representation made by the Sub-Recipient in this Agreement or any previous 

agreement with the Division is or becomes false or misleading in any respect, or if the Sub-Recipient fails to keep or 
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perform any of the obligations, terms or covenants in this Agreement or any previous agreement with the Division and has 

not cured them in timely fashion, or is unable or unwilling to meet its obligations under this Agreement; 

b. Material adverse changes occur in the financial condition of the Sub-Recipient at any time during the 

term of this Agreement, and the Sub-Recipient fails to cure this adverse change within thirty (30) days from the date 

written notice is sent by the Division; 

c. Any reports required by this Agreement have not been submitted to the Division or have been 

submitted with incorrect, incomplete, or insufficient information; or, 

d. The Sub-Recipient has failed to perform and complete on time any of its obligations under this 

Agreement. 

(16) REMEDIES 

If an Event of Default occurs, then the Division shall, after thirty (30) calendar days written notice to the 

Sub-Recipient and upon the Sub-Recipient's failure to cure within those thirty (30) days, exercise any one or more of the 

following remedies, either concurrently or consecutively:  

a. Terminate this Agreement, provided that the Sub-Recipient is given at least thirty (30) days prior 

written notice of the termination.  The notice shall be effective when placed in the United States, first class mail, postage 

prepaid, by registered or certified mail-return receipt requested, to the address in paragraph (3) herein; 

b. Begin an appropriate legal or equitable action to enforce performance of this Agreement; 

c. Withhold or suspend payment of all or any part of a request for payment; 

d. Require that the Sub-Recipient refund to the Division any monies used for ineligible purposes under 

the laws, rules and regulations governing the use of these funds.   

e. Exercise any corrective or remedial actions, to include but not be limited to: 

i. Request additional information from the Sub-Recipient to determine the reasons for or the 

extent of non-compliance or lack of performance,  

ii. Issue a written warning to advise that more serious measures may be taken if the situation is 

not corrected,  

iii. Advise the Sub-Recipient to suspend, discontinue or refrain from incurring costs for any 

activities in question or  

iv. Require the Sub-Recipient to reimburse the Division for the amount of costs incurred for any 

items determined to be ineligible;  

f. The Division may Administratively close an Agreement. The Division may use the administrative close-

out process when a Sub-Recipient is not responsive to reasonable efforts to collect required reports 

needed to complete the standard close-out process. The Division shall make three (3) written attempts 

to collect required reports before initiating administrative close-out. In addition, if an agreement is 

administratively closed, the Division may decide to impose remedies for noncompliance per 2 C.F.R. 

§ 200.339, consider this information in reviewing future award applications, or apply special conditions 

to existing or future awards. If the Division needs to administratively close an agreement, this may 

negatively impact a Sub-Recipient’s ability to obtain future funding; and 

g. Exercise any other rights or remedies which may be available under law. 
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Pursuing any of the above remedies shall not stop the Division from pursuing any other remedies in 

this Agreement or provided at law or in equity.  If the Division waives any right or remedy in this 

Agreement or fails to insist on strict performance by the Sub-Recipient, it shall not affect, extend or 

waive any other right or remedy of the Division, or affect the later exercise of the same right or remedy 

by the Division for any other default by the Sub-Recipient.   

(17) TERMINATION 

a. The Division may terminate this Agreement for cause after thirty days (30) written notice.  Cause can 

include misuse of funds, fraud, lack of compliance with applicable rules, laws and regulations, failure to perform on time, 

and refusal by the Sub-Recipient to permit public access to any document, paper, letter, or other material subject to 

disclosure under chapter 119, Florida Statutes, as amended. 

b. The Division may terminate this Agreement for cause after rejecting an appeal submitted due to 

noncompliance, nonactivity, and/or a lack of expenditures for four (4) consecutive quarterly reporting periods.  

c. The Division may terminate this Agreement for convenience or when it determines, in its sole 

discretion, that continuing the Agreement would not produce beneficial results in line with the further expenditure of funds, 

by providing the Sub-Recipient with thirty (30) calendar days prior written notice. 

d. The parties may agree to terminate this Agreement for their mutual convenience through a written 

amendment of this Agreement.  The amendment shall state the effective date of the termination and the procedures for 

proper closeout of the Agreement. 

e. In the event that this Agreement is terminated, the Sub-Recipient shall not incur new obligations for 

the terminated portion of the Agreement after the Sub-Recipient has received the notification of termination.  The Sub-

Recipient shall cancel as many outstanding obligations as possible.  Costs incurred after receipt of the termination notice 

shall be disallowed.   The Sub-Recipient shall not be relieved of liability to the Division because of any breach of 

Agreement by the Sub-Recipient.  The Division may, to the extent authorized by law, withhold payments to the Sub-

Recipient for the purpose of set-off until the exact amount of damages due the Division from the Sub-Recipient is 

determined.  

(18) PROCUREMENT 

a. The Sub-Recipient shall ensure that any procurement involving funds authorized by the Agreement 

complies with all applicable federal and state laws and regulations, to include 2 C.F.R. §§ 200.318 through 200.327 as 

well as Appendix II to 2 C.F.R. Part 200 (entitled “Contract Provisions for Non-Federal Entity Contracts Under Federal 

Awards”). 

b. As required by 2 C.F.R. § 200.318(i), the Sub-Recipient shall “maintain records sufficient to detail the 

history of procurement.  These records shall include but are not necessarily limited to the following:  rationale for the 

method of procurement, selection of contract type, contractor selection or rejection, and the basis for the contract price.” 

c. As required by 2 C.F.R. § 200.318(b), the Sub-Recipient shall “maintain oversight to ensure that 

contractors perform in accordance with the terms, conditions, and specifications of their contracts or purchase orders.”  In 

order to demonstrate compliance with this requirement, the Sub-Recipient shall document, in its quarterly report to the 

Division, the progress of any and all subcontractors performing work under this Agreement. 

d. Except for procurements by micro-purchases pursuant to 2 C.F.R. § 200.320(a)(1) or procurements 

by small purchase procedures pursuant to 2 C.F.R. § 200.320(a)(2), if the Sub-Recipient chooses to subcontract any of 

715



13 
 

the work required under this Agreement, then the Sub-Recipient shall forward to the Division a copy of any solicitation 

(whether competitive or non-competitive) at least ten (10) days prior to the publication or communication of the 

solicitation.  The Division shall review the solicitation and provide comments, if any, to the Sub-Recipient within seven (7) 

business days.  Consistent with 2 C.F.R. § 200.325, the Division shall review the solicitation for compliance with the 

procurement standards outlined in 2 C.F.R. § 200.318 through 200.327 as well as Appendix II to 2 C.F.R. Part 200.  

Consistent with 2 C.F.R. § 200.318(k), the Division shall not substitute its judgment for that of the Sub-Recipient.  While 

the Sub-Recipient does not need the approval of the Division in order to publish a competitive solicitation, this review may 

allow the Division to identify deficiencies in the vendor requirements or in the commodity or service specifications.  The 

Division’s review and comments shall not constitute an approval of the solicitation.  Regardless of the Division’s review, 

the Sub-Recipient remains bound by all applicable laws, regulations, and agreement terms.  If during its review the 

Division identifies any deficiencies, then the Division shall communicate those deficiencies to the Sub-Recipient as quickly 

as possible within the seven (7) business day window outlined above.  If the Sub-Recipient publishes a competitive 

solicitation after receiving comments from the Division that the solicitation is deficient, then the Division may: 

i. Terminate this Agreement in accordance with the provisions outlined in paragraph (17) 

above; and,  

ii. Refuse to reimburse the Sub-Recipient for any costs associated with that solicitation. 

e. Except for procurements by micro-purchases pursuant to 2 C.F.R. § 200.320(a)(1) or procurements 

by small purchase procedures pursuant to 2 C.F.R. § 200.320(a)(2), if the Sub-Recipient chooses to subcontract any of 

the work required under this Agreement, then the Sub-Recipient shall forward to the Division a copy of any contemplated 

contract prior to contract execution.  The Division shall review the unexecuted contract and provide comments, if any, to 

the Sub-Recipient within seven (7) business days.  Consistent with 2 C.F.R. § 200.325, the Division shall review the 

unexecuted contract for compliance with the procurement standards outlined in 2 C.F.R. § 200.318 through 200.327 as 

well as Appendix II to 2 C.F.R. Part 200.  Consistent with 2 C.F.R. § 200.318(k), the Division shall not substitute its 

judgment for that of the Sub-Recipient.  While the Sub-Recipient does not need the approval of the Division in order to 

execute a subcontract, this review may allow the Division to identify deficiencies in the terms and conditions of the 

subcontract as well as deficiencies in the procurement process that led to the subcontract.  The Division’s review and 

comments shall not constitute an approval of the subcontract.  Regardless of the Division’s review, the Sub-Recipient 

remains bound by all applicable laws, regulations, and agreement terms.  If during its review the Division identifies any 

deficiencies, then the Division shall communicate those deficiencies to the Sub-Recipient as quickly as possible within the 

seven (7) business day window outlined above.  If the Sub-Recipient executes a subcontract after receiving a 

communication from the Division that the subcontract is non-compliant, then the Division may: 

i. Terminate this Agreement in accordance with the provisions outlined in paragraph (17) 

above; and,  

ii. Refuse to reimburse the Sub-Recipient for any costs associated with that subcontract. 

f. The Sub-Recipient agrees to include in the subcontract that (i) the subcontractor is bound by the 

terms of this Agreement, (ii) the subcontractor is bound by all applicable state and federal laws and regulations, and (iii) 

the subcontractor shall hold the Division and Sub-Recipient harmless against all claims of whatever nature arising out of 

the subcontractor's performance of work under this Agreement, to the extent allowed and required by law. effected  
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g. As required by 2 C.F.R. § 200.318(c)(1), the Sub-Recipient shall “maintain written standards of 

conduct covering conflicts of interest and governing the actions of its employees engaged in the selection, award and 

administration of contracts.” 

h. As required by 2 C.F.R. § 200.319(b) contractors that develop or draft specifications, requirements, 

statements of work, or invitations for bids or requests for proposals shall be excluded from competing for such 

procurements. The Sub-Recipient or pass-thru entity shall disclose to the Division, in writing, any real or potential conflict 

of interest that may arise during the administration of the Federal award, as defined by federal statutes or regulations, or 

their own existing policies, within five (5) days of learning of the conflict of interest. “Conflict of interest” is considered as 

any situation where an employee, officer, or agent, any members of his or her immediate family, or his or her partner has 

a close personal relationship, business relationship, or professional relationship, with a recipient or Sub-Recipient. 

i. As required by 2 C.F.R. § 200.319(a), the Sub-Recipient shall conduct any procurement under this 

agreement “in a manner providing full and open competition.”  Accordingly, the Sub-Recipient shall not: 

i. Place unreasonable requirements on firms in order for them to qualify to do business; 

ii. Require unnecessary experience or excessive bonding; 

iii. Use noncompetitive pricing practices between firms or between affiliated companies; 

iv. Execute noncompetitive contracts to consultants that are on retainer contracts; 

v. Authorize, condone, or ignore organizational conflicts of interest; 

vi. Specify only a brand name product without allowing vendors to offer an equivalent; 

vii. Specify a brand name product instead of describing the performance, specifications, or other 

relevant requirements that pertain to the commodity or service solicited by the procurement; 

viii. Engage in any arbitrary action during the procurement process; or, 

ix. Allow a vendor to bid on a contract if that bidder was involved with developing or drafting the 

specifications, requirements, statement of work, invitation to bid, or request for proposals. 

j. “Except in those cases where applicable Federal statutes expressly mandate or encourage” 

otherwise, the Sub-Recipient, as required by 2 C.F.R. § 200.319(c), shall not use a geographic preference when 

procuring commodities or services under this Agreement. 

k. The Sub-Recipient shall conduct any procurement involving invitations to bid (i.e. sealed bids) in 

accordance with 2 C.F.R. § 200.320(b)(1) as well as section 287.057(1)(a), Florida Statutes. 

l. The Sub-Recipient shall conduct any procurement involving requests for proposals (i.e. competitive 

proposals) in accordance with 2 C.F.R. § 200.320(b)(2) as well as section 287.057(1)(b), Florida Statutes. 

m. For each subcontract, the Sub-Recipient shall provide information to the Division as to whether that 

subcontractor is a minority business enterprise, as defined in Section 288.703, Florida Statutes, except for the 

requirement the subcontractor be domiciled in Florida, on the required Procurement Method Report (Form 5).  

Additionally, the Sub-Recipient shall comply with the requirements of 2 C.F.R. § 200.321 (“Contracting with small and 

minority businesses, women's business enterprises, and labor surplus area firms”). 

n. The Federal Emergency Management Agency (FEMA) has developed helpful resources for Sub-

Recipients using federal grant funds for procurements. These resources are generally available at 

https://www.fema.gov/grants/procurement.  FEMA periodically updates this resource page so please check back for the 

latest information.  While not all the provisions discussed in the resources are applicable to this subgrant agreement, the 
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Sub-Recipient may find these resources helpful when drafting its solicitation and contract for compliance with the Federal 

procurement standards outlined in 2 C.F.R. §§ 200.318 through 200.327 as well as Appendix II to 2 C.F.R. Part 200.   

(19) ATTACHMENTS AND EXHIBITS

a. All attachments to this Agreement are incorporated as if set out fully.

b. In the event of any inconsistencies or conflict between the language of this Agreement and the

attachments, the language of the attachments shall control, but only to the extent of the conflict or inconsistency.

c. This Agreement has the following attachments:

i. Exhibit 1 - Funding Sources

ii. Exhibit 2 – Certification Regarding Telecommunications and Video

Restrictions

iii. Exhibit 3 – Certification Regarding Lobbying

iv. Attachment A – Program Budget

v. Attachment B – Scope of Work

vi. Attachment C – Deliverables and Performance

vii. Attachment D – Program Statutes and Regulations

viii. Attachment E – Justification of Advance Payment

ix. Attachment F – Warranties and Representations

x. Attachment G – Certification Regarding Debarment, Suspension, Ineligibility

and Voluntary Exclusion  

xi. Attachment H – Statement of Assurances

xii. Attachment I – Mandatory Contract Provisions

xiii. Attachment J – Financial and Program Monitoring Guidelines

xiv. Attachment K – EHP Guidelines

xv. Attachment L – Reimbursement Checklist

xvi. Attachment M– Foreign Country of Concern Affidavit – Personal Identifying

   Information Contract 

(20) PAYMENTS

a. If the necessary funds are not available to fund this Agreement as a result of action by the United

States Congress, the Federal Office of Management and Budgeting, the State Chief Financial Officer or under 

subparagraph (9)b. of this Agreement, all obligations on the part of the Division to make any further payment of funds 

shall terminate, and the Sub-Recipient shall submit its closeout report within thirty (30) days of receiving notice from the 

Division.  

b. Invoices shall be submitted at least quarterly and shall include the supporting documentation for all

costs of the project or services.  The final invoice shall be submitted within thirty (30) days after the expiration date of the 

agreement.  An explanation of any circumstances prohibiting the submittal of quarterly invoices shall be submitted to the 

Division grant manager as part of the Sub-Recipient’s quarterly reporting as referenced in Paragraph (12) of this 

Agreement. 

c. Any advance payment under this Agreement is subject to 2 C.F.R. § 200.305 and, as applicable,

section 216.181(16), Florida Statutes. All requests for advance payments shall be reviewed and considered on a case-by-
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case basis. All advances are required to be held in an interest-bearing account and shall not exceed fifty percent of the 

grant award.  If an advance payment is requested, an estimated expense table and justification statement shall be 

included in this Agreement. All advance requests shall be submitted at the time of execution of the original agreement, 

unless an Environmental Historical Preservation (EHP) review is required. If an EHP is required advance payments shall 

not be processed until approval from FEMA has been received.  Advance requests can only be made by completing 

Attachment E and shall specify the amount of advance payment needed and provide an explanation of the necessity for 

and proposed use of these funds. No advance shall be accepted for processing if a reimbursement has been paid prior to 

the submittal of a request for advanced payment.  After the initial advance, if any, payment shall be made on a 

reimbursement basis as needed. 

(21)REPAYMENTS  

a. All refunds or repayments due to the Division under this Agreement are to be made payable to the 

order of “Division of Emergency Management”, and mailed directly to the following address: 

Division of Emergency Management 

Cashier 

2555 Shumard Oak Boulevard 

Tallahassee FL 32399-2100 

 

b. In accordance with section 215.34(2), Florida Statutes, if a check or other draft is returned to the 

Division for collection, Sub-Recipient shall pay the Division a service fee of $15.00 or 5% of the face amount of the 

returned check or draft, whichever is greater. 

 (22) MANDATED CONDITIONS  

a. The validity of this Agreement is subject to the truth and accuracy of all the information, 

representations, and materials submitted or provided by the Sub-Recipient in this Agreement, in any later submission or 

response to a Division request, or in any submission or response to fulfill the requirements of this Agreement.  All of said 

information, representations, and materials are incorporated by reference.  The inaccuracy of the submissions or any 

material changes shall, at the option of the Division and with thirty (30) days written notice to the Sub-Recipient, cause the 

termination of this Agreement and the release of the Division from all its obligations to the Sub-Recipient.  
b. The laws of the State of Florida shall govern this Agreement.  The Division and the Sub-Recipient 

submit to the jurisdiction of the courts of the State of Florida exclusively for any legal action related to this Agreement.  

Further, the Sub-Recipient hereby waives any and all privileges and rights relating to venue it may have under chapter 47, 

Florida Statutes, and any and all such venue privileges and rights it may have under any other statute, rule, or case law, 

including, but not limited to those grounded on convenience.  The Sub-Recipient hereby submits to venue in the county 

chosen by the Division, to wit:  Leon County, Florida. 

c. Any power of approval or disapproval granted to the Division under the terms of this Agreement shall 

survive the term of this Agreement. 

d. The Sub-Recipient agrees to comply with the Americans With Disabilities Act (Public Law 101-336, 

42 U.S.C. Section 12101 et seq.), which prohibits discrimination by public and private entities on the basis of disability in 

employment, public accommodations, transportation, State and local government services, and telecommunications. 
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e. Those who have been placed on the convicted vendor list following a conviction for a public entity 

crime or on the discriminatory vendor list shall not submit a bid on a contract to provide any goods or services to a public 

entity, shall not submit a bid on a contract with a public entity for the construction or repair of a public building or public 

work, shall not submit bids on leases of real property to a public entity, shall not be awarded or perform work as a 

contractor, supplier, subcontractor, or consultant under a contract with a public entity, and shall not transact business with 

any public entity in excess of $25,000.00 for a period of thirty-six (36) months from the date of being placed on the 

convicted vendor list  or on the discriminatory vendor list.  

f. Any Sub-Recipient which is not a local government or state agency, and which receives funds under 

this Agreement from the Federal Government, certifies, to the best of its knowledge and belief, that it and its principals: 

i. Are not presently debarred, suspended, proposed for debarment, declared ineligible, or 

voluntarily excluded from covered transactions by a federal department or agency; 

ii. Have not, within a five (5) year period preceding this proposal been convicted of or had a civil 

judgment rendered against them for  fraud or a criminal offense in connection with obtaining, attempting to obtain, or 

performing a public (federal, state or local) transaction or contract under public transaction; violation of federal or state 

antitrust statutes or commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making 

false statements, or receiving stolen property; 

iii. Are not presently indicted or otherwise criminally or civilly charged by a governmental entity 

(federal, state or local) with commission of any offenses enumerated in paragraph (22) f. ii. of this certification; and, 

iv. Have not within a five (5) year period preceding this Agreement had one or more public 

transactions (federal, state or local) terminated for cause or default. 

g. If the Sub-Recipient is unable to certify to any of the statements in this certification, then the Sub-

Recipient shall attach an explanation to this Agreement. 

h. In addition, the Sub-Recipient shall send to the Division (by email or by facsimile 
transmission) the completed “Certification Regarding Debarment, Suspension, Ineligibility and Voluntary 
Exclusion” (Attachment G) for each intended subcontractor which Sub-Recipient plans to fund under this 
Agreement.  The form shall be received by the Division before the Sub-Recipient enters into a contract with any 
subcontractor. 

i. The Division reserves the right to unilaterally cancel this Agreement if the Sub-Recipient refuses to 

allow public access to all documents, papers, letters or other material subject to the provisions of chapter 119, Florida 

Statutes, which the Sub-Recipient created or received under this Agreement. 

j. If the Sub-Recipient is allowed to temporarily invest any advances of funds under this Agreement, 

any interest income shall either be returned to the Division or be applied against the Division’s obligation to pay the 

contract amount. 

k. The State of Florida shall not intentionally award publicly funded contracts to any contractor who 

knowingly employs unauthorized alien workers, constituting a violation of the employment provisions contained in 8 

U.S.C. Section 1324a(e) [Section 274A(e) of the Immigration and Nationality Act (“INA”)].  The Division shall consider the 

employment by any contractor of unauthorized aliens a violation of Section 274A(e) of the INA.  Such violation by the 

Sub-Recipient of the employment provisions contained in Section 274A(e) of the INA shall be grounds for unilateral 

cancellation of this Agreement by the Division.   
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l. Section 287.05805, Florida Statutes, requires that any state funds provided for the purchase of or 

improvements to real property are contingent upon the contractor or political subdivision granting to the state a security 

interest in the property at least to the amount of state funds provided for at least five (5) years from the date of purchase 

or the completion of the improvements or as further required by law.  

m. Unless preempted by federal law, the Division may, at its option, terminate the Contract if the 

Contractor is found to have submitted a false certification as provided under section 287.135(5), F.S., or been placed on 

the Scrutinized Companies with Activities in Sudan List or the Scrutinized Companies with Activities in the Iran Petroleum 

Energy Sector List, or been engaged in business operations in Cuba or Syria, or to have been placed on the Scrutinized 

Companies that Boycott Israel List or is engaged in a boycott of Israel. 

n. If applicable, pursuant to Section 255.0993, Florida Statutes, the Sub-Recipient shall ensure that any 

iron or steel product, as defined in Section 255.0993(1)(b), Florida Statutes, that is permanently incorporated in the 

deliverable(s) resulting from this project, must be produced in the United States. 

(23) LOBBYING PROHIBITION 

a. 2 C.F.R. § 200.450 prohibits reimbursement for costs associated with certain lobbying activities. 

b. Section 216.347, Florida Statutes, prohibits “any disbursement of grants and aids appropriations 

pursuant to a contract or grant to any person or organization unless the terms of the grant or contract prohibit the 

expenditure of funds for the purpose of lobbying the Legislature, the judicial branch, or a state agency.” 

c. No funds or other resources received from the Division under this Agreement may be used directly or 

indirectly to influence legislation or any other official action by the Florida Legislature or any state agency. 

d. The Sub-Recipient certifies, by its signature to this Agreement, that to the best of his or her 

knowledge and belief: 

i. No federal appropriated funds have been paid or shall be paid, by or on behalf of the Sub-

Recipient, to any person for influencing or attempting to influence an officer or employee of any agency, a member of 

Congress, an officer or employee of Congress, or an employee of a member of Congress in connection with the awarding 

of any federal contract, the making of any federal grant, the making of any federal loan, the entering into of any 

cooperative agreement, and the extension, continuation, renewal, amendment or modification of any federal contract, 

grant, loan or cooperative agreement.   

ii. If any funds other than federal appropriated funds have been paid or shall be paid to any 

person for influencing or attempting to influence an officer or employee of any agency, a member of Congress, an officer 

or employee of Congress, or an employee of a member of Congress in connection with this federal contract, grant, loan or 

cooperative agreement, the Sub-Recipient shall complete and submit Standard Form-LLL, "Disclosure of Lobbying 

Activities."  

iii. The Sub-Recipient shall require that this certification be included in the award documents for 

all subawards (including subcontracts, subgrants, and contracts under grants, loans, and cooperative agreements) and 

that all Sub-Recipients shall certify and disclose. 

iv. This certification is a material representation of fact upon which reliance was placed when 

this transaction was made or entered into.  Submission of this certification is a prerequisite for making or entering into this 

transaction imposed by Section 1352, Title 31, U.S. Code.  Any person who fails to file the required certification shall be 

subject to a civil penalty of not less than $10,000 and not more than $100,000 for each such failure. 
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v. If this subgrant agreement amount is $100,000 or more, the Sub-Recipient, and 

subcontractors, as applicable, shall sign Attachment M – Certification Regarding Lobbying. 

(24) COPYRIGHT, PATENT AND TRADEMARK 

EXCEPT AS PROVIDED BELOW, ANY AND ALL PATENT RIGHTS ACCRUING UNDER OR IN 
CONNECTION WITH THE PERFORMANCE OF THIS AGREEMENT ARE HEREBY RESERVED TO THE STATE OF 
FLORIDA; AND, ANY AND ALL COPYRIGHTS ACCRUING UNDER OR IN CONNECTION WITH THE 
PERFORMANCE OF THIS AGREEMENT ARE HEREBY TRANSFERRED BY THE SUB-RECIPIENT TO THE STATE 
OF FLORIDA.  

a. If the Sub-Recipient has a pre-existing patent or copyright, the Sub-Recipient shall retain all rights 

and entitlements to that pre-existing patent or copyright unless the Agreement provides otherwise. 

b. If any discovery or invention is developed in the course of or as a result of work or services 

performed under this Agreement, or in any way connected with it, the Sub-Recipient shall refer the discovery or invention 

to the Division for a determination whether the State of Florida shall seek patent protection in its name.  Any patent rights 

accruing under or in connection with the performance of this Agreement are reserved to the State of Florida.  If any 

books, manuals, films, or other copyrightable material are produced, the Sub-Recipient shall notify the Division.  Any 

copyrights accruing under or in connection with the performance under this Agreement are transferred by the Sub-

Recipient to the State of Florida. 

c. Within thirty (30) days of execution of this Agreement, the Sub-Recipient shall disclose all intellectual 

properties relating to the performance of this Agreement which he or she knows or should know could give rise to a patent 

or copyright.  The Sub-Recipient shall retain all rights and entitlements to any pre-existing intellectual property which is 

disclosed.  Failure to disclose shall indicate that no such property exists.  The Division shall then, under Paragraph (24) 

b., have the right to all patents and copyrights which accrue during performance of the Agreement. 

d. If the Sub-Recipient qualifies as a state university under Florida law, then, pursuant to section 

1004.23, Florida Statutes, any invention conceived exclusively by the employees of the Sub-Recipient shall become the 

sole property of the Sub-Recipient.  In the case of joint inventions, that is inventions made jointly by one or more 

employees of both parties hereto, each party shall have an equal, undivided interest in and to such joint inventions.  The 

Division shall retain a perpetual, irrevocable, fully-paid, nonexclusive license, for its use and the use of its contractors of 

any resulting patented, copyrighted or trademarked work products, developed solely by the Sub-Recipient, under this 

Agreement, for Florida government purposes. 

(25) LEGAL AUTHORIZATION 

The Sub-Recipient certifies that it has the legal authority to receive the funds under this Agreement and that its 

governing body has authorized the execution and acceptance of this Agreement.  The Sub-Recipient also certifies that 

the undersigned person has the authority to legally execute and bind Sub-Recipient to the terms of this Agreement. 

(26) EQUAL OPPORTUNITY EMPLOYMENT 

a. In accordance with 41 C.F.R. § 60-1.4(b), the Sub-Recipient hereby agrees that it shall incorporate or 

cause to be incorporated into any contract for construction work, or modification thereof, as defined in the regulations of 

the Secretary of Labor at 41 CFR Chapter 60, which is paid for in whole or in part with funds obtained from the federal 

government or borrowed on the credit of the federal government pursuant to a grant, contract, loan, insurance, or 

100,75.t here
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guarantee, or undertaken pursuant to any federal program involving such grant, contract, loan, insurance, or guarantee, 

the following equal opportunity clause: 

During the performance of this contract, the contractor agrees as follows: 

i. The contractor shall not discriminate against any employee or applicant for
employment because of race, color, religion, sex, sexual orientation, gender identity, or 
national origin.  The contractor shall take affirmative action to ensure that applicants are 
employed, and that employees are treated during employment without regard to their 
race, color, religion, sex, sexual orientation, gender identity, or national origin.  Such 
action shall include, but not be limited to the following: 

Employment, upgrading, demotion, or transfer; recruitment or recruitment advertising;
layoff or termination; rates of pay or other forms of compensation; and selection for 
training, including apprenticeship.  The contractor agrees to post in conspicuous places, 
available to employees and applicants for employment, notices to be provided setting 
forth the provisions of this nondiscrimination clause. 

ii. The contractor shall, in all solicitations or advertisements for employees placed
by or on behalf of the contractor, state that all qualified applicants shall receive 
considerations for employment without regard to race, color, religion, sex, sexual 
orientation, gender identity, or national origin. 

iii. The contractor shall not discharge or in any other manner discriminate against
any employee or applicant for employment because such employee or applicant has 
inquired about, discussed, or disclosed the compensation of the employee or applicant or 
another employee or applicant.  This provision shall not apply to instances in which an 
employee who has access to the compensation information of other employees or 
applicants as a part of such employee’s essential job functions discloses the 
compensation of such other employees or applicants to individuals who do not otherwise 
have access to such information, unless such disclosure is in response to a formal 
complaint or charge, in furtherance of an investigation, proceeding, hearing, or action, 
including an investigation conducted by the employer, or is consistent with the 
contractor’s legal duty to furnish information.  

iv. The contractor shall send to each labor union or representative of workers with
which he has a collective bargaining agreement or other contract or understanding, a 
notice to be provided advising the said labor union or workers’ representatives of the 
contractor’s commitments under this section and shall post copies of the notice in 
conspicuous places available to employees and applicants for employment. 

v. The contractor shall comply with all provisions of Executive Order 11246 of
September 24, 1965, and of the rules, regulations, and relevant orders of the Secretary 
of Labor. 

vi. The contractor shall furnish all information and reports required by Executive
Order 11246 of September 24, 1965, and by rules, regulations, and orders of the 
Secretary of Labor, or pursuant thereto, and shall permit access to his books, records, 
and accounts by the administering agency and the Secretary of Labor for purposes of 
investigation to ascertain compliance with such rules, regulations, and orders. 

vii. In the event of the contractor’s noncompliance with the nondiscrimination
clauses of this contract or with any of the said rules, regulations, or orders, this contract 
may be canceled, terminated, or suspended in whole or in part and the contractor may 
be declared ineligible for further Government contracts or federally assisted construction 
contracts in accordance with procedures authorized in Executive Order 11246 of 
September 24, 1965, and such other sanctions may be imposed and remedies invoked 
as provided in Executive Order 11246 of September 24, 1965, or by rule, regulation, or 
order of the Secretary of Labor, or as otherwise provided by law. 
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viii. The contractor shall include the portion of the sentence immediately preceding 

paragraph (1) and the provisions of paragraphs (1) through (8) in every subcontract or 
purchase order unless exempted by rules, regulations, or orders of the Secretary of 
Labor issued pursuant to section 204 of Executive Order 11246 of September 24, 1965, 
so that such provisions shall be binding upon each subcontractor or vendor.  The 
contractor shall take such action with respect to any subcontract or purchase order as 
the administering agency may direct as a means of enforcing such provisions, including 
sanctions for noncompliance: 
 
Provided, however, that in the event a contractor becomes involved in, or is threatened 
with, litigation with a subcontractor or vendor as a result of such direction by the 
administering agency the contractor may request the United States to enter into such 
litigation to protect the interests of the United States. 

 
b. The Sub-Recipient further agrees that it shall be bound by the above equal opportunity clause with 

respect to its own employment practices when it participates in federally assisted construction work:  Provided, that if the 

applicant so participating is a State or local government, the above equal opportunity clause is not applicable to any 

agency, instrumentality or subdivision of such government which does not participate in work on or under the contract. 

c. The Sub-Recipient agrees that it shall assist and cooperate actively with the administering agency 

and the Secretary of Labor in obtaining the compliance of contractors and subcontractors with the equal opportunity 

clause and the rules, regulations, and relevant orders of the Secretary of Labor, that it shall furnish the administering 

agency and the Secretary of Labor such information as they may require for the supervision of such compliance, and that 

it shall otherwise assist the administering agency in the discharge of the agency’s primary responsibility for securing 

compliance. 

d. The Sub-Recipient further agrees that it shall refrain from entering into any contract or contract 

modification subject to Executive Order 11246 of September 24, 1965, with a contractor debarred from, or who has not 

demonstrated eligibility for, Government contracts and federally assisted construction contracts pursuant to the Executive 

order and shall carry out such sanctions and penalties for violation of the equal opportunity clause as may be imposed 

upon contractors and subcontractors by the administering agency or the Secretary of Labor pursuant to Part II, Subpart D 

of the Executive order.  In addition, the Sub-Recipient agrees that if it fails or refuses to comply with these undertakings, 

the administering agency may take any or all of the following actions:  cancel, terminate, or suspend in whole or in part 

this grant (contract, loan, insurance, guarantee); refrain from extending any further assistance to the Sub-Recipient under 

the program with respect to which the failure or refund occurred until satisfactory assurance of future compliance has 

been received from such Sub-Recipient; and refer the case to the Department of Justice for appropriate legal 

proceedings. 

(27) COPELAND ANTI-KICKBACK ACT 

The Sub-Recipient hereby agrees that, unless exempt under federal law, it shall incorporate or cause to 

be incorporated into any contract for construction work, or modification thereof, the following clause: 

i. Contractor.  The contractor shall comply with 18 U.S.C. § 874, 40 U.S.C. § 3145, 
and the requirements of 29 C.F.R. pt. 3 as may be applicable, which are incorporated by 
reference into this contract. 

 
ii. Subcontracts.  The contractor or subcontractor shall insert in any subcontracts 

the clause above and such other clauses as the FEMA may by appropriate instructions 
require, and also a clause requiring the subcontractors to include these clauses in any 
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lower tier subcontracts.  The prime contractor shall be responsible for the compliance by 
any subcontractor or lower tier subcontractor with all of these contract clauses. 

 
iii. Breach.  A breach of the contract clauses above may be grounds for termination 

of the contract, and for debarment as a contractor and subcontractor as provided in 29 
C.F.R. § 5.12. 

 
 

(28) CONTRACT WORK HOURS AND SAFETY STANDARDS 

If the Sub-Recipient, with the funds authorized by this Agreement, enters into a contract that exceeds 

$100,000 and involves the employment of mechanics or laborers, then any such contract shall include a provision for 

compliance with 40 U.S.C. 3702 and 3704, as supplemented by Department of Labor regulations (29 CFR Part 5).  Under 

40 U.S.C. 3702 of the Act, each contractor shall be required to compute the wages of every mechanic and laborer on the 

basis of a standard work week of forty (40) hours.  Work in excess of the standard work week is permissible provided that 

the worker is compensated at a rate of not less than one and a half times the basic rate of pay for all hours worked in 

excess of forty (40) hours in the work week.  The requirements of 40 U.S.C. 3704 are applicable to construction work and 

provide that no laborer or mechanic shall be required to work in surroundings or under working conditions which are 

unsanitary, hazardous or dangerous.  These requirements do not apply to the purchases of supplies or materials or 

articles ordinarily available on the open market, or contracts for transportation. 

(29) CLEAN AIR ACT AND THE FEDERAL WATER POLLUTION CONTROL ACT 

If the Sub-Recipient, with the funds authorized by this Agreement, enters into a contract that exceeds 

$150,000, then any such contract shall include the following provision: 

Contractor agrees to comply with all applicable standards, orders or regulations issued 

pursuant to the Clean Air Act (42 U.S.C. 7401-7671q) and the Federal Water Pollution 

Control Act as amended (33 U.S.C. 1251-1387) and shall report violations to FEMA and 

the Regional Office of the Environmental Protection Agency (EPA). 

(30) SUSPENSION AND DEBARMENT 

If the Sub-Recipient, with the funds authorized by this Agreement, enters into a contract, then any such 

contract shall include the following provisions: 

i. This contract is a covered transaction for purposes of 2 C.F.R. pt. 180 and 2 
C.F.R. pt. 3000.  As such the contractor is required to verify that none of the contractor, 
its principals (defined at 2 C.F.R. § 180.995), or its affiliates (defined at 2 C.F.R. § 
180.905) are excluded (defined at 2 C.F.R. § 180.940) or disqualified (defined at 2 C.F.R. 
§ 180.935). 

 
ii. The contractor shall comply with 2 C.F.R. pt. 180, subpart C and 2 C.F.R. pt. 

3000, subpart C and shall include a requirement to comply with these regulations in any 
lower tier covered transaction it enters into. 

 
iii. This certification is a material representation of fact relied upon by the Division.  

If it is later determined that the contractor did not comply with 2 C.F.R. pt. 180, subpart C 
and 2 C.F.R. pt. 3000, subpart C, in addition to remedies available to the Division, the 
Federal Government may pursue available remedies, including but not limited to 
suspension and/or debarment. 

 
iv. The bidder or proposer agrees to comply with the requirements of 2 C.F.R. pt. 

180, subpart C and 2 C.F.R. pt. 3000, subpart C while this offer is valid and throughout 
the period of any contract that may arise from this offer.  The bidder or proposer further 

4
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agrees to include a provision requiring such compliance in its lower tier covered 
transactions. 

(31) BYRD ANTI-LOBBYING AMENDMENT 

If the Sub-Recipient, with the funds authorized by this Agreement, enters into a contract, then any such 

contract shall include the following clause: 

Byrd Anti-Lobbying Amendment, 31 U.S.C. § 1352 (as amended).  Contractors who 
apply or bid for an award of $100,000 or more shall file the required certification.  Each 
tier certifies to the tier above that it shall not and has not used federal appropriated funds 
to pay any person or organization for influencing or attempting to influence an officer or 
employee of any agency, a member of Congress, officer or employee of Congress, or an 
employee of a member of Congress in connection with obtaining any federal contract, 
grant, or any other award covered by 31 U.S.C. § 1352.  Each tier shall also disclose any 
lobbying with non-federal funds that takes place in connection with obtaining any federal 
award. Such disclosures are forwarded from tier to tier up to the recipient.  
 
If the Sub-Recipient enters into a contract with a subcontractor for an award of $100,000 or more, the 

subcontractor shall sign Exhibit 3 – Certification Regarding Lobbying. 

(32) CONTRACTING WITH SMALL AND MINORITY BUSINESSES, WOMEN’S BUSINESS ENTERPRISES, AND 

LABOR SURPLUS AREA FIRMS 

a. If the Sub-Recipient, with the funds authorized by this Agreement, seeks to procure goods or 

services, then, in accordance with 2 C.F.R. § 200.321, the Sub-Recipient shall take the following affirmative steps to 

assure that minority businesses, women’s business enterprises, and labor surplus area firms are used whenever 

possible: 

i. Placing qualified small and minority businesses and women's business enterprises on 

solicitation lists; 

ii. Assuring that small and minority businesses, and women's business enterprises are solicited 

whenever they are potential sources; 

iii. Dividing total requirements, when economically feasible, into smaller tasks or quantities to 

permit maximum participation by small and minority businesses, and women's business enterprises; 

iv. Establishing delivery schedules, where the requirement permits, which encourage 

participation by small and minority businesses, and women's business enterprises; 

v. Using the services and assistance, as appropriate, of such organizations as the Small 

Business Administration and the Minority Business Development Agency of the Department of Commerce; and 

vi. Requiring the prime contractor, if subcontracts are to be let, to take the affirmative steps 

listed in paragraphs i. through v. of this subparagraph. 

b. The requirement outlined in subparagraph a. above, sometimes referred to as “socioeconomic 

contracting,” does not impose an obligation to set aside either the solicitation or award of a contract to these types of 

firms.  Rather, the requirement only imposes an obligation to carry out and document the six affirmative steps identified 

above. 

c. The “socioeconomic contracting” requirement outlines the affirmative steps that the Sub-Recipient 

shallt take; the requirements do not preclude the Sub-Recipient from undertaking additional steps to involve small and 

minority businesses and women's business enterprises. 
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d. The requirement to divide total requirements, when economically feasible, into smaller tasks or

quantities to permit maximum participation by small and minority businesses, and women’s business enterprises, does 

not authorize the Sub-Recipient to break a single project down into smaller components in order to circumvent the micro-

purchase or small purchase thresholds so as to utilize streamlined acquisition procedures (e.g. “project splitting”). 

(33) ASSURANCES

The Sub-Recipient shall comply with any Statement of Assurances incorporated as Attachment H. 
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IN WITNESS WHEREOF, the parties hereto have executed this Agreement. 

SUB-RECIPIENT: SEMINOLE COUNT

By:___Please see next page for signatures____________________________ 
Name and Title: _________________________________________________ 
Date:__________________________________________________________ 
FID# _________________________________________________________ 

If signing electronically:  By providing this electronic signature, I am attesting that I understand that electronic 

signatures are legally binding and have the same meaning as handwritten signatures. I am also confirming that internal 

controls have been maintained, and that policies and procedures were properly followed to ensure the authenticity of the 

electronic signature.   

I acknowledge that typewritten and/or script fonts are not acceptable as a digital signature. All electronic signatures shall 

be certified digital signatures and include: the signee’s name, time, and date stamp.  

This statement is to certify that I confirm that this electronic signature is to be the legally binding equivalent of my 

handwritten signature and that the data on this form is accurate to the best of my knowledge. 

STATE OF FLORIDA 
DIVISION OF EMERGENCY MANAGEMENT 

By: ___________________________________________________________ 

Name and Title: Kevin Guthrie, Executive Director 

Date: _________________________________________________________ 
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IN WITNESS WHEREOF, the parties hereto have executed this Agreement 
 
       BOARD OF COUNTY COMMISSIONERS 
ATTEST:      SEMINOLE COUNTY, FLORIDA 
 
 
           By:_____________________________________ 
GRANT MALOY                           Jay Zembower, Chairman 
Clerk to the Board of  
County Commissioners of 
Seminole County, Florida.     Date:___________________________________ 
 
 
For the use and reliance    As authorized for execution by the Board of 
Seminole County only.     County Commissioners at its ____________, 
       2024, regular meeting. 
Approved as to form and 
legal sufficiency. 
       FID# 59-6000856 
       UEI# JPJLF4QHYR13 
_________________________ 
County Attorney 
 
___________________________ 
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EXHIBIT – 1 

Federal Programs and Resources Awarded 

THE FOLLOWING FEDERAL RESOURCES ARE AWARDED TO THE SUB-RECIPIENT UNDER THIS AGREEMENT: 

Federal Program: EMERGENCY MANAGEMENT PERFORMANCE GRANT (EMPG) PROGRAM 

Federal Agency: U.S. Department of Homeland Security, Federal Emergency Management 

Catalog of Federal Domestic Assistance title and number: 97.042 

Award amount:  $ 110,753.00 

THE FOLLOWING COMPLIANCE REQUIREMENTS APPLY TO THE FEDERAL RESOURCES AWARDED UNDER 

THIS AGREEMENT: 

Federal Program: Emergency Management Performance Grant (EMPG) Program 

List applicable compliance requirements as follows: 

1. Sub-Recipient is to use funding to perform eligible activities as identified FY 2024 Department of Homeland Security Notice of

Funding Opportunity.

2. Sub-Recipient is subject to all administrative and financial requirements as set forth in this Agreement or shall not be in

compliance with the terms of the Agreement.

3. Sub-Recipient shall comply with specific laws, rules, or regulations that pertain to how the awarded resources shall be used or

how eligibility determinations are to be made.

NOTE: 2 C.F.R. Part 200, and section 215.97(5)(a), Florida Statutes, require that the information about Federal Programs and State 

Projects included in Exhibit 1 be provided to the Sub-Recipient. 

Sub-Recipient: SEMINOLE COUNTY 

By:________________________________________________ Date: _________________ 

 Jay Zembower, Chairman__________________________________ 
Printed Name and Title 

If signing electronically:  By providing this electronic signature, I am attesting that I understand that electronic 

signatures are legally binding and have the same meaning as handwritten signatures. I am also confirming that internal 

controls have been maintained, and that policies and procedures were properly followed to ensure the authenticity of the 

electronic signature.   

I acknowledge that typewritten and\or script fonts are not acceptable as a digital signature. All electronic signatures shall 

be certified digital signatures and include: the signee’s name, time and date stamp.  

This statement is to certify that I confirm that this electronic signature is to be the legally binding equivalent of my 

handwritten signature and that the data on this form is accurate to the best of my knowledge. 
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EXHIBIT – 2 
Certification Regarding Telecommunications and Video Restrictions 

Effective August 13, 2020, DHS/FEMA Sub-Recipients, as well as their contractors and subcontractors, shall not use 
grant funds under the Emergency Management Performance Grant (EMPG) Program covered by this Agreement and 
provided in FY 2024 or previous years to: 

1. Procure or obtain, extend or renew a contract to procure or obtain, or enter into a contract to procure or obtain
any equipment, system, or service that uses “covered telecommunications equipment or services” as a
substantial or essential component of any system, or as critical technology of any system; or

2. Enter into, extend or renew contracts with entities that use or provide, as part of its performance of this
agreement or any other contractual instrument, any equipment, system, or service that uses “covered
telecommunications equipment or services” as a substantial or essential component of any system, or as critical
technology as part of any system.

This prohibition regarding certain telecommunications and video surveillance services or equipment is mandated by 
section 889 of the John S. McCain National Defense Authorization Act for Fiscal Year 2019 (FY 2019 NDAA), Pub. L. No. 
115-232 (2018), and 2 C.F.R. § 200.216, 200.327, 200.471, AND Appendix II to 2 C.F.R. Part 200. Sub-Recipients may
use DHS/FEMA grant funding to procure replacement equipment and services impacted by this prohibition, provided the
costs are otherwise consistent with the requirements of the FY 2023 Preparedness Grants Manual, applicable appendix
to the Manual, and applicable NOFO. DHS/FEMA shall publish additional guidance in a subsequent Information Bulletin
or similar notice. Per section 889(f)(2)-(3) of the FY 2019 NDAA, covered telecommunications equipment or services
means:

1. Telecommunications equipment produced by Huawei Technologies Company or ZTE Corporation, (or any
subsidiary or affiliate of such entities);

2. For the purpose of public safety, security of Government facilities, physical security surveillance of critical
infrastructure, and other national security purposes, video surveillance and telecommunications equipment
produced by Hytera Communications Corporation, Hangzhou Hikvision Digital Technology Company, or Dahua
Technology Company (or any subsidiary or affiliate of such entities);

3. Telecommunications or video surveillance services provided by such entities or using such equipment; or
4. Telecommunications or video surveillance equipment or services produced or provided by an entity that the

Secretary of Defense, in consultation with the Director of National Intelligence or the Director of the Federal
Bureau of Investigation, reasonably believes to be an entity owned or controlled by, or otherwise connected to,
the People’s Republic of China.

In the event the Sub-Recipient identifies covered telecommunications equipment or services used as a substantial or 
essential component of any system, or as critical technology as part of any system, during contract performance or at any 
time or by any other source, the Sub-Recipient shall report the information to the Division: 

1. Within one (1) business day from the date of such identification or notification: The contract number; the order
number(s), if applicable; supplier name; supplier unique entity identifier (if known); supplier Commercial and
Government Entity (CAGE) code (if known); brand; model number (original equipment manufacturer number,
manufacturer part number, or wholesaler number); item description; and any readily available information about
mitigation actions undertaken or recommended.

2. Within ten (10) business days of submitting the aforementioned information: Any further available  information
about mitigation actions undertaken or recommended. In addition, the Sub-Recipient shall describe the efforts it
undertook to prevent use or submission of covered telecommunications equipment or services, and any additional
efforts that shall be incorporated to prevent future use or submission of covered telecommunications equipment or
services.
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Sub-Recipient: SEMINOLE COUNTY 

By:________________________________________________ Date: _________________ 

   Jay Zembower, Chairman______________________________________________ 
Printed Name and Title 

If signing electronically:  By providing this electronic signature, I am attesting that I understand that electronic 

signatures are legally binding and have the same meaning as handwritten signatures. I am also confirming that internal 

controls have been maintained, and that policies and procedures were properly followed to ensure the authenticity of the 

electronic signature.   

I acknowledge that typewritten and\or script fonts are not acceptable as a digital signature. All electronic signatures shall 

be certified digital signatures and include: the signee’s name, time and date stamp.  

This statement is to certify that I confirm that this electronic signature is to be the legally binding equivalent of my 

handwritten signature and that the data on this form is accurate to the best of my knowledge. 
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EXHIBIT – 3 

CERTIFICATION REGARDING LOBBYING 

Check the appropriate box: 
☐ This Certification Regarding Lobbying is required because the Contract, Grant, Loan, or

Cooperative Agreement shall exceed $100,000 pursuant to 2 C.F.R. Part 200, Appendix II(I); 31 U.S.C. § 
1352; and 44 C.F.R. Part 18.  
☐ This Certification is not required because the Contract, Grant, Loan, or Cooperative Agreement shall be 
equal to or less than $100,000.

APPENDIX A, 44 C.F.R. PART 18 – CERTIFICATION REGARDING LOBBYING 

Certification for Contracts, Grants, Loans, and Cooperative Agreements  

The undersigned certifies, to the best of his or her knowledge and belief, that:  

1. No federal appropriated funds have been paid or shall be paid, by or on behalf of the undersigned, to any person
for influencing or attempting to influence an officer or employee of an agency, a member of Congress, an officer
or employee of Congress, or an employee of a member of Congress in connection with the awarding of any
federal contract, the making of any federal grant, the making of any federal loan, the entering into of any
cooperative agreement, and the extension, continuation, renewal, amendment, or modification of any federal
contract, grant, loan, or cooperative agreement.

2. If any funds other than federal appropriated funds have been paid or shall be paid to any person for influencing or
attempting to influence an officer or employee of any agency, a member of Congress, an officer or employee of
Congress, or an employee of a member of Congress in connection with this federal contract, grant, loan, or
cooperative agreement, the undersigned shall complete and submit Standard Form-LLL, “Disclosure Form to
Report Lobbying,” in accordance with its instructions.

3. The undersigned shall require that the language of this certification be included in the award documents for all
subawards at all tiers (including subcontracts, subgrants, and contracts under grants, loans, and cooperative
agreements) and that all Sub-Recipients shall certify and disclose accordingly.

This certification is a material representation of fact upon which reliance was placed when this transaction was made or 
entered into. Submission of this certification is a prerequisite for making or entering into this transaction imposed by 
section 1352, title 31, U.S. Code. Any person who fails to file the required certification shall be subject to a civil penalty of 
not less than $10,000 and not more than $100,000 for each such failure.  

The Sub-Recipient or subcontractor, _Seminole County______________________, certifies or affirms the truthfulness 
and accuracy of each statement of its certification and disclosure, if any. In addition, the Contractor understands and 
agrees that the provisions of 31 U.S.C. Ch. 38, Administrative Remedies for False Claims and Statements, apply to this 
certification and disclosure, if any.  

__Jay Zembower______________________________________ 
Signature of Sub-Recipient/subcontractor’s Authorized Official  

__Chairman____________________________  
Name and Title of Sub-Recipient/subcontractor’s Authorized Official 

___________________________________ 
Date 
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FY 2024 EMPG AGREEMENT 
ATTACHMENT A 

PROPOSED PROGRAM BUDGET DETAIL WORKSHEET 

Funding from the Emergency Management Performance Grant (EMPG”) is intended for use by the Sub- 
Recipient to perform eligible activities as identified in the Fiscal Year 2023 Notice of Funding Opportunity 
(NOFO) and must be consistent with 2 C.F.R. Part 200 and Chapter 252, Florida Statutes. 

The “Proposed Program Budget Detail Worksheet” serves as a guide for both the Sub-Recipient and the 
Division during the performance of the tasks outlined in the Scope of Work (Attachment A). 

Prior to execution of this Agreement, the Sub-Recipient shall complete the “Proposed Program Budget 
Detail Worksheet” listed below. If the Sub-Recipient fails to complete the “Proposed Program Budget 
Detail Worksheet”, then the Division shall not execute this Agreement. 

After execution of this Agreement, the Sub-Recipient may change the allocation amounts in the 
“Proposed Program Budget Detail Worksheet.” If the Sub-Recipient changes the “Proposed Program 
Budget Detail Worksheet”, then the Sub-Recipient ’s quarterly report must include an updated “Proposed 
Program Budget Detail Worksheet” to reflect current expenditures. 

BUDGET SUMMARY AND EXPENDITURES 

SUB-RECIPIENT: SEMINOLE COUNTY 

AGREEMENT: G0570 

1. PLANNING $ 
2. ORGANIZATION $ 
3. EQUIPMENT $ 
4. TRAINING $ 
5. EXERCISE
6. MANAGEMENT AND ADMINISTRATION $ 
7. TOTAL AWARD $110,753.00 

FY 2024 PROPOSED PROGRAM BUDGET DETAIL WORKSHEET - ELIGIBLE ACTIVITIES 
(Not limited to activities below) 

Allowable Planning Costs Quantity Unit Cost Total Cost 

Emergency Operations Plan 

Salaries and Fringe Benefits 

Supplies 

Travel/per diem related to planning activities 

TOTAL PLANNING EXPENDITURES $ 

Allowable Organization Costs Quantity Unit Cost Total Cost 

Salaries and Fringe Benefits 

Utilities (electric, water and sewage) 

10,000

100,753.00

4 17,000 68,000

100 327.53 32,753
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Service/Maintenance agreements 

Supplies/Materials 

Memberships 

Publications 

Postage 

Storage 

TOTAL ORGANIZATION EXPENDITURES $ 

Allowable Equipment Acquisition Costs Quantity Unit Cost Total Cost 

Personal protective equipment 

Information technology 

Cybersecurity enhancement equipment 

Interoperable communications equipment 

Detection Equipment 

Power equipment 

CBRNE Reference Materials 

CBRNE Incident Response Vehicles 

Physical Security Enhancement Equipment 

Logistics 

Other authorized equipment costs 
21GN-00-OCEQ - EOC Equipment & Supplies 
(provide description of EOC equipment & supplies) 

TOTAL EQUIPMENT EXPENDITURES $ 

Allowable Training Costs Quantity Unit Cost Total Cost 

Salaries and Fringe Benefits 

Develop, Deliver Training 

Workshops and Conferences 

Certification/Recertification of Instructors 

100,753

4 $2,500 $10,000
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Travel 

Supplies 

Overtime and Backfill 

TOTAL TRAINING EXPENDITURES $ 

Allowable Exercise Costs Quantity Unit Cost Total 
Cost 

Salaries and Fringe Benefits 

Design, Develop, Conduct and Evaluate an Exercise in 
accordance with HSEEP standards 
Exercise Planning Workshop 

Travel 

Supplies 

Overtime and Backfill 

TOTAL EXERCISE EXPENDITURES 

Allowable Management and Administration Costs 
(Up to 5% of total award) Quantity Unit Cost Total 

Cost 
Salaries and Fringe Benefits 

TOTAL MANAGEMENT AND ADMINISTRATION EXPENDITURES 

TOTAL EXPENDITURES $110,753 

REVISION DATE: _________ 

[Remainder of page intentionally left blank] 

10,010,000

9/20/2024
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FY 2024 EMPG AGREEMENT  
ATTACHMENT B – SCOPE OF WORK 

I. GENERAL POLICY
The EMPG Program contributes to the implementation of the National Preparedness System by 
supporting the building, sustainment, and delivery of core capabilities. Core capabilities are essential for 
the execution of critical tasks for each of the five mission areas outlined in the National Preparedness 
Goal. The EMPG Program’s allowable costs support efforts to build and sustain core capabilities across 
the Prevention, Protection, Mitigation, Response, and Recovery mission areas described in the Goal 

FEMA requires recipients to prioritize grant funding to demonstrate how EMPG Program-funded 
investments support building or sustaining capabilities identified as high priority through the 
THIRA/SPR process and closing capability gaps that are identified in the state or territory’s most 
recent SPR.  

Based on Florida's FY2023 Stakeholders Preparedness Review (SPR) and other relevant sources, 
the FEMA Administrator and Executive Director identified the below core capabilities as priorities to 
address gaps across the State: 

• Planning
• Public Information and Warning
• Operational Coordination
• Economic Recovery
• Cybersecurity

Grant funds under this program may be charged to one of the below listed categories: 

• Planning
• Organization
• Equipment
• Training
• Exercise
• Management and Administration

II. TASK(S) AND DELIVERABLE(S):

The Subrecipient must successfully complete the following tasks and deliverables throughout the period 
of performance.   

TASK 1: GRANT REQUIREMENTS 

A. QUARTERLY MATCH

The FY 2024 EMPG Program has a cost-share requirement. Federal funds provided under the EMPG 
agreement shall be matched by the Subrecipient dollar-for-dollar totaling the award amount. The recipient 
contribution can be cash (hard match) or third-party in-kind (soft match). DHS/FEMA administers cost-
matching requirements in accordance with 2 C.F.R. § 200.306. To meet matching requirements, the 
recipient contributions must be verifiable, reasonable, allowable, allocable, necessary under the grant 
program, and in compliance with all applicable federal requirements and regulations. 
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Emergency Management and Preparedness Assistance (EMPA) grant funds may be used by the Sub-
Recipient as match for EMPG funding.  

To demonstrate successful completion of task 1A for Quarters 1-4, the Subrecipient must submit the 
following items in the Division of Emergency Management Enterprise System (DEMES). 

DELIVERABLES 
• Provide Quarterly Match Form to identify the non-federal match amount.
• If using EMPA as match, no additional supporting documentation is required.
• Supporting documentation is required if the federal obligation exceeds the EMPA

award amount or you are using other non-Federal funds (such as local general
revenue) to satisfy the match requirement.

Reporting Requirements. 

Quarter 1 Quarter 2 Quarter 3 Quarter 4 

Deliverables Due Deliverables Due Deliverables Due Deliverables Due 

Supporting Documentation: For non-EMPA funds used as match, the following documents are required 
to satisfy the deliverable:  invoices, receipts, paystubs, certified timesheets, earning statements, cancelled 
checks, credit card statements, bank statements for proof of payment at least equal to the amount of 
reimbursement requested for that quarter.  

TASK 2: IMPLEMENTATION OF THE NATIONAL PREPAREDNESS SYSTEM 

A. NATIONAL INCIDENT MANAGEMENT SYSTEM (NIMS) IMPLEMENTATION

EMPG Program Subrecipients are required to implement NIMS. NIMS provides a common approach to 
state and national response that enables responders at all levels to work together more effectively to 
manage domestic incidents through a core set of guidelines, standards, and protocols for command and 
management, preparedness, and communications in emergency situations.  

All Subrecipients must certify that they have achieved or are working towards achieving NIMS 
implementation objectives. All Subrecipients must complete and submit the NIMS Data Collection 
Worksheet_ Local annually. 

To demonstrate successful completion of task 2A for Quarter 1, the Sub-Recipient must submit the 
following item in DEMES: 

DELIVERABLES 

• The Sub-Recipient shall complete the annual NIMS Data Collection Worksheet _Local,
provided by the Preparedness Bureau during the month of September and uploaded
into DEMES not later than December 1, 2024.

Reporting Requirements: 

Quarter 1 Quarter 2 Quarter 3 Quarter 4 

Deliverables Due N/A N/A N/AType text here
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Supporting Documentation: The NIMS Data Collection Worksheet_ Local. 

B. OPERATIONAL COORDINATION

The EMPG grant program supports the building or sustainment of core capabilities across the five mission 
areas that are necessary to prepare for incidents that pose the greatest risk to the State of Florida. Effective 
operational coordination results from the establishment and maintenance a unified and coordinated 
operational structure and process that appropriately integrates all critical stakeholders and supports the 
execution of Core Capabilities. 

Sub-Recipients must engage with whole community stakeholders, on a quarterly basis; either by 
participating in regional meetings of existing multi-agency organizations (i.e., Regional Domestic Security 
Task Forces, Local Emergency Planning Committees, Regional Health Care Coalitions, Local 
Voluntary/Community Organizations Active in Disaster) or by hosting/conducting meetings with whole 
community stakeholders. 

To demonstrate successful completion of task 2B for Quarters 1-4, the Sub-Recipient must submit the 
following items in DEMES: 

DELIVERABLES 
• Provide proof of participation by a representative of the Subrecipient in quarterly

meetings with whole community stakeholders (i.e., fire, law enforcement, health and
health care coalitions, public works, public and private sector, and Volunteer
Organizations). EMPG funded personnel are encouraged to participate in these
meetings.

Reporting Requirements 

Quarter 1 Quarter 2 Quarter 3 Quarter 4 

Deliverables Due Deliverables Due Deliverables Due Deliverables Due 

Supporting Documentation: Provide proof of participation by a representative of the Sub-Recipient in 
quarterly meetings with whole community stakeholders to include sign-in sheets, agendas, and meeting 
minutes (for meetings hosted/conducted by the Subrecipient). 

 TASK 3: TRAINING AND EXERCISE 

A. INTEGRATED PREPAREDNESS PLAN (IPP)

Subrecipients are required to engage senior leaders and other whole community stakeholders to identify 
preparedness priorities specific to training and exercise needs, which will guide development of the 
county’s multi-year IPP. The IPP should identify a combination of planning, training and exercise activities 
that address preparedness priorities and capability gaps based on planning efforts, hazard and risk 
assessments, and exercise/incident after-action reviews (AARs).  
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The State of Florida uses the Integrated Preparedness Plan Workshop (IPPW) process to synchronize 
local IPP’s into a statewide IPP. Sub-Recipients shall have a representative participate in their Regional 
IPPW, and EMPG funded personnel are encouraged to attend.  

To demonstrate successful completion of task 3A for Quarter 2, the Sub-Recipient must submit the 
following items in the Division’s Salesforce system: 

DELIVERABLES 
• Submit the County 2028-2029 IPP Data Sheets by April 30, 2025, in DEMES
• Proof of participation by a representative of the Subrecipient in the appropriate

Regional IPP Workshop (IPPW)
Reporting Requirements: 

Quarter 1 Quarter 2 Quarter 3 Quarter 4 

NA NA Deliverables Due NA 

Supporting Documentation: Submission of IPP Data Sheets Only in DEMES not later than April 30, 2025. 
Proof of Participation (provided by the Training and Exercise Unit.) by a representative of the Subrecipient 
at the appropriate Regional IPP Workshop (IPPW).  

B. TRAINING

All EMPG Program-funded personnel are expected to be trained emergency managers. All EMPG funded 
personnel must complete either the NIMS Independent Study courses and the Professional Development 
Series, or the FEMA National Emergency Management Basic Academy delivered either by EMI or at a 
sponsored state, local or other designated location.  

• NIMS Training, Independent Study (IS)-100 (any version), IS-200 (any version), IS-
700 (any version), and IS-800 (any version)4, and, and

• Professional Development Series (PDS) or the Emergency Management
Professionals Program (EMPP) Basic Academy courses listed in the chart below.

PDS 
Professional Development Series OR 

Basic Academy 
Basic Academy Pre-requisites and Courses 

IS0120.c: An Introduction to Exercises IS0240.c: Leadership and Influence 

IS0230.e: Fundamentals of Emergency 
Management 

IS0241.c: Decision Making and Problem 
Solving 

IS0235.c: Emergency Planning IS0242.c: Effective Communication 

IS0240.c: Leadership and Influence IS0244.b: Developing and Managing 
Volunteers 

IS0241.c: Decision Making and 
Problem Solving 

S0100.c: An Introduction to the 
Incident Command System, ICS 100 

IS0242.c: Effective Communication IS0120.c: An Introduction to Exercises 
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IS0244.b: Developing and Managing 
Volunteers 

IS0200.c: Basic Incident Command System for 
Initial Response 

IS-244.b:  Developing and Managing 
Volunteers 

IS0230.e: Fundamentals of Emergency 
Management 

IS-244.b:  Developing and Managing 
Volunteers 

IS0700.b: An Introduction to the National 
Incident Management System 
IS0800.d: National Response Framework, An 
Introduction 
IS0235.c: Emergency Planning 

E/L0101 Foundations of Emergency Management 

E/l0102 Science for Disasters 

E/L0103 Planning: Emergency Operations 

E/L0105 Public Information Basics 

To demonstrate successful completion of task 3B for Quarters 1-4, the Sub-Recipient must submit the 
following items to DEMES: 

DELIVERABLES 
• The Staffing Detail for all EMPG funded personnel.
• Training verifications for EMPG funded personnel listed on Staffing Detail –will be

provided by the FDEM Training and Exercise (T&E) Unit to the FDEM Grant
Management Staff.

Reporting Requirements 

Quarter 1 Quarter 2 Quarter 3 Quarter 4 

Deliverables Due Deliverables Due Deliverables Due Deliverables Due 

NOTE: Additional course completion documentation is required only if new personnel are listed 
on the Staffing Detail Form. 

C. VALIDATING CAPABILITIES THROUGH EXERCISE

Exercises play a vital role in preparedness by testing capabilities, familiarizing emergency management 
personnel with role and responsibilities, fostering meaningful interaction and communicating across 
organizations. Exercises bring together and strengthen the whole community in its efforts to prevent, protect 
against, mitigate, respond to, and recover from all hazards. 

To demonstrate successful completion of task 3C for Quarter 2-4. All EMPG funded personnel are 
encouraged to participate in a minimum of three (3) exercises during the agreement period.  

,
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 Submit the following item in DEMES: 

DELIVERABLES 
• Sub-Recipient must provide sign-in sheets for exercise in which EMPG funded

personnel participated.
• If a local jurisdiction has experienced a major disaster and they would like to request

exemptions for a scheduled exercise, the recipient should send this request to its
assigned Grants Manager utilizing the quarterly report. Exemptions will be
reviewed/approved by the State on a case-by-case basis.

Reporting Requirements 

Quarter 1 Quarter 2 Quarter 3 Quarter 4 

Deliverable Accepted 

Deliverables Due Deliverables Due Deliverables Due (Not 
required if completed 

in Q 1-3) 

Supporting Documentation: Submission of sign-in sheets for exercises in which EMPG funded 
personnel participated. 

ATTACHMENT C 
DELIVERABLES AND PERFORMANCE 

Sub-Recipients shall comply with all the requirements in 2 C.F.R. Part 200 (Uniform Administrative 
Requirements, Cost Principles, and Audit Requirements for Federal Awards). 

Funding is provided to perform eligible activities as identified in the FY 2023 Emergency Management 
Performance Grant (EMPG) Program Notice of Funding Opportunity (NOFO), consistent with the 
Department of Homeland Security (DHS) State Strategy.  Eligible activities are outlined in the Allowable 
Cost and Eligible Activity for each category below:  

I. Categories and Eligible Activities
FY 2023 EMPG allowable costs are divided into the following categories: Planning,
Organization, Equipment, Training, Exercise, and Management and Administration in this
Agreement.  Each category’s allowable costs have been listed in the “Budget Detail Worksheet”
above.

A. Allowable Planning Related Costs
Funding may be used for security or emergency planning expenses and the materials required to
conduct planning activities. Planning shall be related to the protection of the facility and the
people within the facility and should include with access and functional needs as well as those
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with limited English proficiency. Examples of planning activities allowable under this program 
include: 

• Development and enhancement of security plans and protocols;
• Development or further strengthening of security assessments;
• Emergency contingency plans;
• Evacuation/Shelter-in-place plans;
• Coordination and information sharing with fusion centers, and
• Other project planning activities with prior approval from DHS/FEMA.

Planning Costs Supporting Documentation: 
• Copies of completed plan, contracts, Memorandum of Understanding or agreements

with consultants or sub-contractors providing services and documenting hours
worked and proof employee was paid (paystubs, earning statements, payroll
expenditure reports).

• Copies of invoices, receipts and cancelled checks, or credit card statements, or bank
statements for proof of payment.

B. Allowable Organization Related Costs

EMPG Program funds may be used for all-hazards emergency management operations, staffing,
and other day-to-day activities in support of emergency management. Personnel costs, including
salary, overtime and backfill, compensatory time off, and associated fringe benefits are allowable
costs with EMPG Program funds. These costs must comply with 2 C.F.R. Part 200, Subpart E –
Cost Principles.

Eligible “Organization Cost” items include, but are not limited to:

• Salaries and Fringe Benefits
• Copies of certified timesheets with employee and supervisor signature documenting

hours worked or Division Form 6 - Time and Effort and proof employee was paid
(paystubs, earning statements, and payroll expenditure reports).

• Position descriptions for funded EMPG personnel and any position being used as match;
• Utilities (electric, water and sewage)
• Service/Maintenance agreements (provide vendor debarment and service agreement for

contractual services)
• Office Supplies/Materials
• IT Software Upgrades
• Memberships
• Publications
• Postage
• Storage
• Other Personnel/Contractual Services
• Reimbursement for services by a person(s) who is not a regular or full-time employee

filling established positions. This includes but is not limited to temporary employees,
student or graduate assistants, fellowships, part time academic employment, board
members, consultants, and other services.

• Consultant Services require a pre-approved Contract or purchase order by the Division.
Copies of additional quotes should also be supplied when requesting pre-approval.
These requests should be sent to the grant manager for the Division for review.

• Maintenance and Enhancement
• Major repairs to the County Emergency Operations Center (Need prior EHP approval)
• Central Heat/Air (Need prior EHP approval)
• Out buildings for storage of Emergency Management Equipment (Need prior EHP

approval)
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• Security Improvements (i.e. Cameras and equipment to operate)
• Generators and Installation (Need prior EHP approval)

Additional Organizational Costs 

There may be a need for emergency management personnel to wear clothing that clearly 
identifies their agency, organizational function, and responsibilities when carrying out their official 
emergency-related duties. EMPG funding may be used to purchase organizational clothing for 
full-time emergency management personnel who may be deployed for emergency operations, 
including when: 

1. The Emergency Operations Center (EOC) is activated;
2. Emergency management personnel are deployed in the field to conduct damage

assessments and response and recovery operations;
3. Assisting in and delivering official emergency management training and exercises, and;
4. Providing public information briefs and interviews on behalf of their emergency

management agency.

The emergency management agency should maintain an inventory of such clothing and uniforms 
to allow for issuance to other personnel who may be deployed for emergency operations. 

In addition: 

1. EMPG funding may not be used to purchase clothing that would be used for everyday
wear by emergency management employees or other personnel; and

2. Clothing, uniforms, undergarments, jackets, vests, etc. are also allowable for CERT
members as listed on the Authorized Equipment List (AEL): 21GN-00-CCEQ | FEMA.gov.

For a complete list of other eligible clothing and protective gear allowable for purchase with 
EMPG funding, recipients are encouraged to refer to the AEL website for the most up to-date 
information: Authorized Equipment List | FEMA.gov. 

Organization Costs Supporting Documentation 
If the recipient seeks reimbursement for operational activities, then the following shall be 
submitted: 

• For salaries, provide copies of certified timesheets with employee and supervisor signature
documenting hours worked or Division Form 6 - Time and Effort and proof employee was
paid (paystubs, earning statements, payroll expenditure reports).

• Expense items need to have copies of invoices, receipts and cancelled checks, or credit card
statements, or bank statements for proof of payment. All documentation for reimbursement
amounts must be clearly visible and defined (i.e., highlighted, underlined, circled on the
required supporting documentation).
• Annual inventory of clothing and uniforms, if applicable.

C. Allowable Equipment Related Costs
Allowable equipment categories for the EMPG Program are listed on the web-based version of
the Authorized Equipment List (AEL) at https://www.fema.gov/authorized-equipment-list. Unless
otherwise stated, equipment must meet all mandatory regulatory and/or FEMA-adopted
standards to be eligible for purchase using these funds. In addition, agencies will be responsible
for obtaining and maintaining all necessary certifications and licenses for the requested
equipment.
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 Allowable equipment includes equipment from the following AEL categories: 

• Personal Protective Equipment (PPE) (Category 1)
• Information Technology (Category 4)
• Cybersecurity Enhancement Equipment (Category 5)
• Interoperable Communications Equipment (Category 6)
• Detection Equipment (Category 7)
• Power Equipment (Category 10)
• Chemical, Biological, Radiological, Nuclear, and Explosive (CBRNE)

Reference Materials (Category 11)
• CBRNE Incident Response Vehicles (Category 12)
• Physical Security Enhancement Equipment (Category 14)
• CBRNE Logistical Support Equipment (Category 19)
• Other Authorized Equipment (Category 21)

In addition to the above, general-purpose vehicles can be procured in order to carry out the 
responsibilities of the EMPG Program. If Sub-Recipients have questions concerning the eligibility of 
equipment not specifically addressed in the AEL, they should contact their Grant Manager for clarification. 

Sub-Recipients should analyze the cost benefits of purchasing versus leasing equipment, especially high-
cost items and those subject to rapid technical advances. Large equipment purchases must be identified 
and explained. For more information regarding property management standards for equipment, please 
reference 2 C.F.R. Part 200, including 2 C.F.R. §§ 200.310, 200.313, and 200.316. 

Requirements for the Purchase of Lights for Emergency Management Vehicles 
In accordance with 316.2397(3)(c), Florida Statutes, only authorized emergency vehicles may operate 
emergency lights and/or sirens in response to an emergency.  Such vehicles may show or display amber 
lights when actively responding to an emergency, provided they are not used going to-and-fro from the 
scene of operation or hazard without specific authorization of a law enforcement officer or law 
enforcement agency.  To utilize EMPG funding to purchase emergency lights, the agency must make a 
written request to the Executive Director, Division of Emergency Management, and the Federal 
Emergency Management Agency (FEMA), requesting the authority to purchase since this equipment 
currently has no Authorized Equipment List (AEL) number. This request should address the statute that 
authorizes equipment usage, purchase cost of the emergency light package, and must include installation 
costs and vehicle year/make/model. 

Requirements for Small Unmanned Aircraft System 
All requests to purchase Small Unmanned Aircraft System (SUAS) must comply with Information Bulletin 
(IB) 426 and must include the policies and procedures in place to safeguard individuals’ privacy, civil 
rights, and civil liberties in the jurisdiction that will purchase, take title to, or otherwise use the SUAS 
equipment. 

Funding for Critical Emergency Supplies 
Critical emergency supplies—such as shelf stable products, water, and basic medical supplies—are an 
allowable expense under EMPG. DHS/FEMA must approve a state’s five-year viable inventory 
management plan prior to allocating grant funds for stockpiling purposes. The five-year plan should 
include a distribution strategy and related sustainment costs if the grant expenditure is over $100,000. 

Equipment Acquisition Costs Supporting Documentation 
• Provide copies of invoices, receipts and cancelled checks, credit card statements, bank statements

for proof of payment.
• Provide the Authorized Equipment List (AEL) # for each equipment purchase.

Unauthorized Equipment - Related Costs 

745



42 

• Unallowable Equipment: Grant funds must comply with IB 426 and may not be used for the purchase
of the following equipment: firearms, ammunition, grenade launchers, bayonets, or weaponized
aircraft, vessels, or vehicles of any kind with weapons installed.

• Expenditures for weapons systems and ammunition.
• Costs associated with hiring, equipping, training, etc. sworn public safety officers whose primary job

responsibilities include fulfilling traditional public safety duties such as law enforcement, firefighting,
emergency medical services, or other first responder duties. 

• Costs that supplant traditional public safety positions and responsibilities.
• Activities and projects unrelated to the completion and implementation of the EMPG Program.
• Clothing used for everyday wear by emergency management employees or other personnel.

As defined in section 200.310 Insurance Coverage: The non-federal entity must, at a minimum, provide 
the equivalent insurance coverage for real property and equipment acquired or improved with Federal 
funds as provided to property owned by the non-federal entity. Federally owned property need not be 
insured unless required by the terms and conditions of the Federal award. 

D. Allowable Training Related Costs
EMPG Training funds may be used for a range of emergency management-related training
activities to enhance the capabilities of local emergency management personnel through the
establishment, support, conduct, and attendance of training. Training activities should align to a
current IPP developed through an annual Integrated Preparedness Program Workshop (IPPW).
Training should foster the development of a community-oriented approach to emergency
management that emphasizes engagement at the community level, strengthens best practices,
and provides a path toward building sustainable resilience.

All EMPG-funded personnel are expected to be trained emergency managers. In addition to
training activities aligned to and addressed in the IPP, all EMPG -funded personnel (including full- 
and part-time state, local, tribal, and territorial (SLTT) recipients and Sub-Recipients) shall
complete the following training requirements and record proof of completion:

(1) NIMS Training, Independent Study (IS)-100 (any version), IS-200 (any version), IS-700 (any
version), and IS-800 (any version) and;

(2) Professional Development Series (PDS) OR the Emergency Management Professionals
Program (EMPP) Basic Academy listed in the chart below.

Additional types of training or training related activities include, but are not limited to, the following: 
 Developing/enhancing systems to monitor training programs
 Conducting all hazards emergency management training
  Attending National Disaster & Emergency Management University (NDEMU)

training or delivering NDEMU train-the-trainer courses
 Attending other Department of Homeland Security (DHS) approved emergency

management training
 State-approved, locally sponsored CERT training
 Mass evacuation training at local, state, and tribal levels

For training, the number of participants must be a minimum of 15 in order to justify the cost of 
holding a course. For questions regarding adequate number of participants, please contact the 
Division State Training Officer for course specific guidance. Unless the recipient receives 
advance written approval from the State Training Officer for the number of participants, then the 
Division must reduce the amount authorized for reimbursement on a pro-rata basis for any 
training with less than 15 participants. 
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When conducting a training that shall include meals for the attendees, the recipient shall submit a 
request for approval to the Division no later than 25 days prior to the event to allow for both the 
Division and the Department of Financial Services to review. The request for meals must be 
submitted on letterhead and must include the date of exercise, agenda, number of attendees, and 
costs of meals. 

Allowable training-related costs include the following: 

• Develop, Deliver, and Evaluate Training. This includes costs related to administering the
training: planning, scheduling, facilities, materials and supplies, reproduction of materials,
and equipment. Training should provide the opportunity to demonstrate and validate skills
learned, as well as to identify any gaps in these skills. Any training or training gaps,
including those for children and individuals with disabilities or access and functional
needs, should be identified in the Integrated Preparedness Program (IPP) and addressed
in the training cycle. States are encouraged to use existing training rather than
developing new courses. When developing new courses states are encouraged to apply
the Analyze, Design, Develop, Implement and Evaluate (ADDIE) model for instruction
design.

• Overtime and Backfill. The entire amount of overtime costs, including payments related to
backfilling personnel, which are the direct result of attendance at FEMA and/or approved
training courses and programs are allowable. These costs are allowed only to the extent
the payment for such services is in accordance with the policies of the state or unit(s) of
local government and has the approval of the state or FEMA, whichever is applicable. In
no case is dual compensation allowable. That is, an employee of a unit of government
may not receive compensation from their unit or agency of government AND from an
award for a single period of time (e.g., 1:00 p.m. to 5:00 p.m.), even though such work
may benefit both activities.

• Travel. Travel costs (e.g., airfare, mileage, per diem, and hotel) are allowable as
expenses by employees who are on travel status for official business related to approved
training.

• Hiring of Full or Part-Time Staff or Contractors/Consultants. Full or part-time staff or
contractors/consultants may be hired to support direct training-related activities. Payment
of salaries and fringe benefits must be in accordance with the policies of the state or
unit(s) of local government and have the approval of the state or FEMA, whichever is
applicable.

• Certification/Recertification of Instructors. Costs associated with the certification and re- 
certification of instructors are allowed. States are encouraged to follow the FEMA
Instructor Quality Assurance Program to ensure a minimum level of competency and
corresponding levels of evaluation of student learning. This is particularly important for
those courses which involve training of trainers.

Conferences 
The Division recognizes the important role that conferences can play in the professional 
development of emergency managers. 

2 C.F.R. §200.432 defines the term conference as "a meeting, retreat, seminar, 
symposium, workshop or event whose primary purpose is the dissemination of technical 
information beyond the non-Federal entity and is necessary and reasonable for successful 
performance under the Federal award." 

Rule 69I-42.002(3), Florida Administrative Code, defines the term conference as: 

The coming together of persons with a common interest or interests for the 
purpose of deliberation, interchange of views, or for the removal of differences or 
disputes and for discussion of their common problems and interests. The term 
also includes similar meetings such as seminars and workshops which are large 
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formal group meetings that are programmed and supervised to accomplish 
intensive research, study, discussion, and work in some specific field or on a 
governmental problem or problems. A conference does not mean the coming 
together of agency or interagency personnel. 

For travel to a conference or convention to qualify for reimbursement, the cost must be 
reasonable and attendance at the conference must be necessary for the successful 
completion of a task required by this Agreement. 

Provided the cost qualifies as reasonable and necessary for the successful completion of 
a task required by this Agreement, travel to a conference that complies with the 
requirements of Rule 69I-42.004, Florida Administrative Code, satisfies the minimum level 
of service for conference travel under this Agreement. 

In pertinent part, Rule 69I-42.004(1), Florida Administrative Code, states "No 
public funds shall be expended for attendance at conferences or conventions 
unless: 

• The main purpose of the conference or convention is in connection with the
official business of the state and directly related to the performance of the
statutory duties and responsibilities of the agency participating;

• The activity provides a direct educational or other benefit supporting the work
and public purpose of the person attending;

• The duties and responsibilities of the traveler attending such meetings are
compatible with the objectives of the conference or convention; and

• The request for payment of travel expenses is otherwise in compliance with these rules.

Provided the cost qualifies as reasonable and necessary for the successful completion of 
a task required by this Agreement, and provided any related travel complies with the 
requirements of Rule 69I-42.004, Florida Administrative Code, conferences may qualify 
for reimbursement under this Agreement: 

Requests for reimbursement for payment of the registration fee or for a conference or 
convention must include: 

• A statement explaining how the expense directly relates to the
Recipient’s successful performance of a task outlined in this
Agreement;

• A copy of those pages of the agenda that itemizes the registration fee;
• A copy of local travel policy; and,
• A copy of the travel voucher or a statement that no travel costs were incurred, if

applicable.

When a meal is included in a registration fee, the meal allowance must be deducted 
from the reimbursement claim, even if the traveler decides for personal reasons not to 
eat the meal. See section 112.061(6)(c), Florida Statutes (“No one, whether traveling 
out of or in state, shall be reimbursed for any meal or lodging included in a convention or 
conference registration fee paid by the state”). A continental breakfast is considered a 
meal and must be deducted if included in a registration fee for a convention or 
conference. However, in the case where a meal is provided by a hotel or airline, the 
traveler shall be allowed to claim the meal allowance provided by law. 

Class A, Class B, and Class C Travel: 
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• Class A travel is continuous travel of 24 hours or more away from official
headquarters. The travel day for Class A is based on a calendar day (midnight to
midnight).

• Class B travel is continuous travel of less than 24 hours which involves
overnight absence away from official headquarters. The travel day for Class B
travel begins at the same time as the travel period.

• Class C travel is short or day trips in which the traveler is not away from
his/her official headquarters overnight. Class C allowances are currently not
authorized for reimbursement.

• 
Meal Allowance and Per Diem: 
Section 112.061(6)(b), Florida Statutes, establishes the meal allowance for each meal 
during a travel period as follows: 
$6 for breakfast (when travel begins before 6 a.m. and extends beyond 8 a.m.); 

$11 for lunch (when travel begins before 12 noon and extends beyond 2 p.m.); 

$19 for dinner (When travel begins before 6 p.m. and extends beyond 8 p.m. or when travel 
occurs during nighttime hours due to special assignment.). 

Section 112.061(a), Florida Statutes, establishes the per diem amounts. 
All travelers are allowed: The authorized per diem for each day of travel; or, 
If actual expenses exceed the allowable per diem, the amount allowed for meals as provided in 
s. 112.061(6) (b), F.S., plus actual expenses for lodging at a single occupancy rate.

Per diem shall be calculated using four six-hour periods (quarters) beginning at midnight 
for Class A or when travel begins for Class B travel. Travelers may only switch from 
actual to per diem while on Class A travel on a midnight-to-midnight basis. A traveler on 
Class A or B travel who elects to be reimbursed on a per diem basis is allowed $20.00 for 
each quarter from the time of departure until the time of return. 

Reimbursement for Meal Allowances That Exceed the State Rates 
The Division shall not reimburse for any meal allowance that exceeds $6 for breakfast, $11 for 
lunch, or 
$19 for dinner unless: 

• For counties – the requirements of section 112.061(14), Florida Statutes, are satisfied;
• The costs do not exceed charges normally allowed by the Recipient in its regular

operations as the result of the Recipient’s written travel policy (in other words,
the reimbursement rates apply uniformly to all travel by the Recipient); and,

• The costs do not exceed the reimbursement rates established by the United
States General Services Administration (“GSA”) for that locale (see
https://www.gsa.gov/portal/content/104877).

Hotel Accommodations 
• A traveler may not claim per diem or lodging reimbursement for overnight

travel within 50 miles (one-way) of his or her headquarters or residence unless
the circumstances necessitating the overnight stay are fully explained by the
traveler and approved by the Division.

• Absent prior approval from the Division, the cost of any hotel accommodation shall not
exceed $225 per night.

Training Costs Supporting Documentation 
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• Copies of contracts or agreements with consultants providing services;
• Copies of invoices, receipts and cancelled checks, credit card statements and

bank statements for proof of payment.
• Copies of the agenda, certificates and/or sign in sheets (if using prepopulated

sign in sheets they must be certified by the Emergency Management Director or
Lead Instructor verifying attendance).

For travel and conferences related to EMPG activities: 
• Copies of all receipts must be submitted (i.e., airfare, proof of mileage, toll

receipts, hotel receipts, car rental receipts, etc.) Receipts must be itemized and
match the dates of travel/conference;

• Copies of Conferences must be providing an agenda. Proof of payment is also
required for all travel and conferences. If the Sub-Recipient seeks
reimbursement for travel costs that exceed the amounts stated in section
112.061(6)(b), Florida Statutes ($6 for breakfast, $11 for lunch, and
$19 for dinner), then the Sub-Recipient must provide documentation that:
The costs are reasonable and do not exceed charges normally allowed by
the Sub-Recipient in its regular operations as a result of the Sub-Recipient ’s
written travel policy; and participation of the individual in the travel is
necessary to the Federal award.

Certain trainings may trigger Environmental Planning and Historic Preservation (EHP) 
requirements. Please reference the EHP sections in the NOFO and this Agreement for 
more information. 

E. Allowable Exercise Related Costs
Exercises conducted with grant funds should test and evaluate performance towards
meeting capability targets established in a jurisdiction’s THIRA for the core capabilities
needed to address its greatest risks. Exercise priorities should align to a current
Integrated Preparedness Program (IPP) developed through an annual Integrated
Preparedness Program Workshop (IPPW).

Allowable Exercise-Related Costs
 Design, Develop, Conduct and Evaluate an Exercise. This includes costs

related to planning, meeting space and other meeting costs, facilitation costs,
materials and supplies, travel, and documentation. Sub-Recipients are
encouraged to use free public space/locations/facilities, whenever available,
prior to the rental of space/locations/facilities. Exercises should provide the
opportunity to demonstrate and validate skills learned, as well as to identify any
gaps in these skills. Gaps identified during an exercise including those for
children and individuals with disabilities or access and functional needs, should
be identified in the AAR/IP and addressed in the exercise cycle.

 Hiring of Full or Part-Time Staff or Contractors/Consultants. Full or part–
time staff may be hired to support direct exercise activities. Payment of salaries
and fringe benefits must be in accordance with the policies of the state or unit(s)
of local government and have the approval of the state or FEMA, whichever is
applicable. The services of contractors/consultants may also be procured to
support the design, development, conduct and evaluation of exercises.

 Overtime and Backfill. The entire amount of overtime costs, including
payments related to backfilling personnel, which are the direct result of time
spent on the design, development and conduct of exercises are allowable
expenses. These costs are allowed only to the extent the payment for such
services is in accordance with the policies of the state or unit(s) of local
government and has the approval of the state or FEMA, whichever is
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applicable. In no case is dual compensation allowable. That is, an employee of 
a unit of government may not receive compensation from their unit or agency of 
government AND from an award for a single period of time (e.g., 1:00 p.m. to 
5:00 p.m.), even though such work may benefit both activities. 

 Travel. Travel costs (e.g., airfare, mileage, per diem, hotel) are allowable as
expenses by employees who are on travel status for official business related to
the planning and conduct of the exercise activities.

 Supplies. Supplies are items that are expended or consumed during the course
of the planning and conduct of the exercise activities (e.g., gloves, non-sterile
masks, and disposable protective equipment).

 Other Items. These costs are limited to items consumed in direct support of
exercise activities such as the rental of space/locations for planning and
conducting an exercise, rental of equipment, and the procurement of other
essential nondurable goods. Sub-Recipients are encouraged to use free
public space/locations, whenever available, prior to the rental of
space/locations. Costs associated with inclusive practices and the provision of
reasonable accommodations and modifications that facilitate full access for
children and adults with disabilities are allowable.

When conducting an exercise that shall include meals for the attendees, the Sub-recipient 
shall submit a request for approval to the Division no later than twenty-five (25) days prior 
to the event to allow for both the Division and the Department of Financial Services to 
review. The request for meals must be submitted on letterhead and must include the date 
of exercise, agenda, number of attendees, and costs of meals. 

Unauthorized Exercise - Related Costs 
 Reimbursement for the maintenance and/or wear and tear costs of general

use vehicles (e.g., construction vehicles) and emergency response apparatus
(e.g., fire trucks, ambulances). The only vehicle costs that are reimbursable
are fuel/gasoline or mileage;

 Equipment that is purchased for permanent installation and/or use, beyond the
scope of exercise conduct (e.g., electronic messaging signs);

 Durable and non-durable goods purchased for installation and/or use
beyond the scope of exercise conduct.

Exercise Costs Supporting Documentation 
• Copies of contracts, MOUs or agreements with consultants or sub-contractors providing

services;
• Copies of invoices, receipts and cancelled checks, credit card statements and

bank statements for proof of payment;
• Copies of Exercise Plan (EXPLAN), After-Action Report/Improvement Plan

(AAR/IP) and sign in sheets for conducted exercises (if using prepopulated sign
in sheets they must be certified by the Emergency Management Director or Lead
Exercise Planner verifying attendance).

Certain exercises may trigger Environmental Planning and Historic Preservation (EHP) 
requirements. Please reference the EHP sections in the NOFO and this Agreement for 
more information. 

F. Management and Administration
No more than 5% of each Sub-Recipient’s total award shall be expended on Management and
Administration costs.
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• Hiring of full-time or part-time staff or contractors/consultants responsible for activities
relating to the management and administration of EMPG funds. Hiring of
contractors/consultants shall follow applicable federal procurement requirements at 2
C.F.R. §§ 200.318-200.327.

• Meeting-related expenses directly related to M&A of EMPG funds.

G. Maintenance and Sustainment
The use of DHS/FEMA preparedness grant funds for maintenance contracts, warranties, repair or
replacement costs, upgrades, and user fees are allowable, as described in DHS/FEMA Policy FP
205-402-125-1 (Additional guidance is provided in DHS/FEMA Policy FP 205-402-125-1,
Maintenance Contracts and Warranty Coverage Funded by Preparedness Grants, located at:
http://www.fema.gov/medialibrary/assets/documents/32474, under all active and future grant
awards, unless otherwise noted.

Preparedness grant funds may be used to purchase maintenance contracts or agreements, 
warranty coverage, licenses and user fees. These contracts may exceed the period of 
performance if they are purchased incidental to the original purchase of the system or equipment 
as long as the original purchase of the system or equipment is consistent with that which is 
typically provided for, or available through, these types of agreements, warranties, or contracts. 
When purchasing a stand-alone warranty or extending an existing maintenance contract on an 
already-owned piece of equipment system, coverage purchased shall not exceed the period of 
performance of the award used to purchase the maintenance agreement or warranty. As with 
warranties and maintenance agreements, this extends to licenses and user fees as well. 

H. Construction and Renovation
EMPG funding shall not be used for construction and renovation projects without prior written
approval from the Division and DHS/FEMA. In some cases, the installation of equipment may
constitute construction and/or renovation. All Sub-Recipients of EMPG funds shall request and
receive approval from the Division and DHS/FEMA before any EMPG funds are used for any
construction or renovation.

I. Indirect Facilities & Administrative (F&A) Costs
Indirect costs are allowable under this program as described in 2 C.F.R. Part 200, including 2
C.F.R. § 200.414. Sub-Recipients with a current negotiated indirect cost rate
agreement that desire to charge indirect costs to an award shall provide a copy of their
negotiated  indirect cost rate agreement at the time of application. Sub-Recipients that are not
required by 2 C.F.R. Part 200 to have a negotiated indirect cost rate agreement but are required
by 2 C.F.R. Part 200 to develop an indirect cost rate proposal shall provide a copy of their
proposal at the time of application. Post-award requests to charge indirect costs shall be
considered on a case-by-case basis and based upon the submission of an agreement or proposal
as discussed above.

J. Disposition
When original or replacement equipment, including excepted and controlled items, acquired
under a federal award is no longer needed for the original project or program or for other activities
currently or previously supported by a federal awarding agency, except as otherwise provided in
federal statutes, regulations, or  federal awarding agency disposition instructions, the Sub-
Recipient shall request disposition instructions from their Grant Manager and the State
Administrative Agency (SAA) shall request disposition instructions from federal awarding agency
as required by the terms and conditions of the federal award. Excepted or controlled
equipment shall not be transferred and shall remain in the possession of the original
FEMA grant recipient.

The Sub-Recipient shall notify their Grant Manager via email one (1) year in advance of the
expiration of the equipment's posted shelf-life or normal life expectancy or when it has been
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expended.  The Sub-Recipient shall notify their Grant Manager immediately if the equipment is 
destroyed, lost, or stolen. 

 

K. Ensuring the Protection of Civil Rights
As the Nation works towards achieving the National Preparedness Goal, it is important to
continue to protect the civil rights of individuals. Sub-Recipients shall carry out their programs and
activities, including those related to the building, sustainment, and delivery of core capabilities, in
a manner that respects and ensures the protection of civil rights for protected populations.

Federal civil rights statutes, such as Section 308 of the Stafford Act, Section 504 of the
Rehabilitation Act of 1973, and Title VI of the Civil Rights Act of 1964, Age Discrimination Act,
along with DHS and FEMA regulations, prohibit discrimination on the basis of race, color, national
origin, sex, religion, age, disability, limited English proficiency, or economic status in connection
with programs and activities receiving federal financial assistance from FEMA.

Monitoring and oversight requirements in connection with Sub-Recipient compliance with federal
civil rights laws are also authorized pursuant to 44 C.F.R Part 7.

In accordance with civil rights laws and regulations, Sub-Recipients shall ensure the consistent
and systematic fair, just, and impartial treatment of all individuals, including individuals who
belong to underserved communities that have been denied such treatment.

L. SAFECOM
Emergency communications systems and equipment shall meet applicable SAFECOM
Guidance. Sub-Recipients shall coordinate with the Statewide Interoperability Coordinator
(SWIC) and the State Interoperability Governing Body (SIGB) to ensure interoperability and
long-term compatibility.

M. Procurement
The purpose of the procurement process is to ensure a fair and reasonable price is paid for the
services provided. All procurement transactions shall be conducted in a manner providing full and
open competition and shall comply with the standards articulated in:

• 2 C.F.R. Part 200;
• Chapter 287, Florida Statues; and,
• Sub-Recipient’s local procurement policy.

To the extent that one standard is more stringent than another, the Sub-Recipient shall follow the 
more stringent standard.  For example, if a state statute imposes a stricter requirement than a 
federal regulation, then the Sub-Recipient shall adhere to the requirements of the state statute. 

The State of Florida procurement policy and procedure is as follows: 

Amount Documentation Required 

Up to $2,499 
Shall be carried out using good purchasing practices which may include 
certification of written or telephone quotes 

$2,500 but less 
than 35,000 

Submit summary of 2 (minimum) written quotes, signed by the vendor 
representative. 

> $35,000
For vendors not on STC; submit documentation of Invitation to Bid 
Process (ITB), Request for Proposal (RFP) or Intent to Negotiate (ITN) 

All Sole Source FDEM pre-approval is required 

753

https://www.fema.gov/national-preparedness-goal
https://www.ecfr.gov/cgi-bin/text-idx?SID=5e41f4d1a74f253d602c5a7fdc4fc2d8&amp;mc=true&amp;node=se44.1.7_1913&amp;rgn=div8


50 

Alternative 
Contract Source 

Commodities or Services available to the State via outside contract 
vehicle. A copy of the executed contract shall be submitted along with 
additional quotes if GSA 70 or GSA 84. 

Formal Competitive Solicitations: $35,000 and above and not available on STC include 
Invitation to Bid (ITB), Request for Proposal (RFP), or Invitation to Negotiate (ITN). Each 
requires a Scope of Work that meets all statutory requirements and formal posting or publication 
processes. Subrecipients shall submit their formal solicitation documentation and 
subsequent vendor selection documentation for approval prior to initiating any work.  

The Division shall review the solicitation and provide comments, if any, to the Sub-Recipient.  
Consistent with 2 C.F.R. § 200.325, the Division shall review the solicitation for compliance with 
the procurement standards outlined in 2 C.F.R. § 200.318 through 200.327 as well as Appendix II 
to 2 C.F.R. Part 200.  Consistent with 2 C.F.R. § 200.318(k), the Division shall not substitute its 
judgment for that of the Sub-Recipient.  While the Sub-Recipient does not need the approval of 
the Division in order to publish a competitive solicitation, this review may allow the Division to 
identify deficiencies in the vendor requirements or in the commodity or service specifications.   

The Division’s review and comments shall not constitute an approval of the solicitation.  
Regardless of the Division’s review, the Sub-Recipient remains bound by all applicable laws, 
regulations, and agreement terms.  If during its review the Division identifies any deficiencies, 
then the Division shall communicate those deficiencies to the Sub-Recipient as quickly as 
possible.  

If the Sub-Recipient publishes a competitive solicitation after receiving comments from the 
Division that the solicitation is deficient, then the Division may: 

• Terminate this Agreement in accordance with the provisions outlined in paragraph
(17) above; and,

• Refuse to reimburse the Sub-Recipient for any costs associated with that
solicitation.

Examples of when to use each method: 

Invitation to Bid:  Procurement by sealed bidding is a method where bids are publicly solicited 
through formal advertising. It is when a Sub-Recipient can establish precise specifications for a 
commodity or service defining, with specificity, as further outlined in the scope of work.   

Under this procurement method, the solicitation document used is known as the ITB. Sealed 
bidding is often utilized when the Sub-Recipient’s requirements are known and specific in detail. 

The sealed bid method is the preferred method for procuring construction services and is 
appropriate when the following conditions are present:  

• Complete, adequate, and realistic specifications or purchase descriptions are
available;

• Two or more responsible bidders are willing and able to compete effectively for the
business;

The Sub-Recipient primarily selects the successful bidder based on price. This includes the price-
related factors included within the solicitation. Other than the responsibility determination, the 
Sub-Recipient shall not select a contractor on the basis of non-price-related factors.  

754



51 

Sub-Recipients shall publicly advertise the ITB. The precise manner of advertising depends upon 
the facts and circumstances of the procurement, subject to any applicable state, local, and/or 
tribal requirements. 

Sub-Recipients shall solicit bids from an adequate number of known suppliers. The regulation 
does not provide specific guidance regarding the method for soliciting additional bids or what 
constitutes an adequate number of qualified sources. These determinations shall be dependent 
upon the facts and circumstances of the procurement, subject to any relevant state, local, and/or 
federal requirements. The general requirements for an ITB are as follows: 

• The ITB shall define the items or services including any specifications and pertinent
attachments so potential bidders can properly respond.

• The subrecipient shall provide potential bidders sufficient time to prepare and submit
bids prior to the date set for bid opening.

• All bids shall be opened at the date, time, and location established in the ITB.
• After the official bid opening procedures are completed, the subrecipient shall award

a contract to the lowest price bid provided by a responsive and responsible bidder. If
specified in the bidding documents, the subrecipient may consider discounts,
transportation costs, and life cycle costs to determine which bid is the lowest.

If using the Sealed Bidding method of procurement, the subrecipient shall document the 
procurement history. Examples of circumstances under which a subrecipient may reject an 
individual bid include but are not limited to:  

• The bid fails to conform to the essential requirements or applicable specifications as
outlined in the ITB;

• The bid fails to conform to the delivery schedule as outlined in the ITB;
• The bid imposes conditions that would modify the requirements as outlined in   the

ITB;
• The Sub-Recipient determines that the bid price is unreasonable;
• The bid is submitted by a suspended or debarred vendor; and/or
• A bidder fails to furnish a bid guarantee when such a guarantee is required.

The contract should then be awarded to the responsible and responsive vendor who submits the 
lowest responsive bid. The Subrecipient shall also provide a justification letter to the Division 
supporting their selection. 

Request for Proposal:  Under this procurement method, the solicitation document used is also 
known as the RFP. Proposals are an acceptable method of procurement when the nature of the 
procurement does not lend itself to sealed bidding and when a cost-reimbursement contract is 
appropriate. Through this process, vendors can compete on a cost basis for like items or 
services. The request for proposals method of procurement is an acceptable method of 
procurement, where non-state entities cannot base the contract award exclusively on price or 
price-related factors due to the nature of the service or property to be acquired. Simply put, the 
Sub-Recipient can describe what it wants to accomplish but the methods or means to accomplish 
the desired outcome cannot be easily defined. An RFP is appropriate when the following 
conditions are present:  

• The Sub-Recipient cannot base the contract award exclusively on price or price-
related factors due to the nature or the service or property to be acquired;

• The requirements are less definitive, more development work is required, or there is
a greater risk of performance;

• Technical capability, past performance, and prior experience considerations play a
dominant role in source selection; and/or
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• Separate discussions with individual offerors are expected to be necessary after
they have submitted proposals. This is a key distinction from the sealed bidding
method of procurement where discussions with individual bidders are prohibited and
the contract shall be awarded based on price and price-related factors alone.

The Sub-Recipient shall publicize their RFP. The manner of the advertising depends upon the 
facts and circumstances of the procurement, subject to state, local, and/or tribal requirements. 
Within the advertisement, the Sub-Recipient shall identify all evaluation factors and their relative 
importance. The following provides several considerations for developing evaluation factors:  

• The evaluation factors for a specific procurement should reflect the subject matter
and elements that are most important to the Sub-Recipient.

• The evaluation factors may include such things as technical design, technical
approach, length of delivery schedules, past performance, and quality of proposed
personnel.

• The Sub-Recipient may use any one or a combination of source selection
approaches as permitted under state, local, and/or tribal laws, regulations, and
procedures, and these approaches will often differ based on the relative importance
of price or cost for the procurement.

• If permitted by the Sub-Recipient, written procurement procedures, and applicable
state, local, and/or tribal law, the Sub-Recipient may award a contract to the offeror
whose proposal offers the “best value” to the Sub-Recipient. The solicitation shall
also inform potential offerors that the award shall be made on a “best value” basis,
which should include a statement that the Sub-Recipient reserves the right to award
the contract to other than the lowest-priced offeror.

• The RFP shall identify evaluation factors and their relative importance; however,
they need not disclose numerical or percentage ratings or weights.

• FEMA does not require any specific evaluation factors or analytic process, but the
evaluation factors shall support the purposes of the grant or cooperative agreement.

The Sub-Recipient shall consider any response to a publicized request for proposals to the 
maximum extent practical. In addition to publicizing the request for proposals, non-state entities 
shall solicit proposals from an adequate number of offerors, providing them with sufficient 
response time before the date set for the receipt of proposals. Determining an adequate number 
of sources shall depend upon the facts and circumstances of the procurement, subject to relevant 
state, local, and/or tribal requirements.  

The Sub-Recipient shall have a written method for conducting their technical evaluations of the 
proposals received and for selecting offerors. When evaluating proposals, FEMA expects the 
Sub-Recipient to consider all evaluation factors specified in its solicitation documents and 
evaluate offers only on the evaluation factors included in the solicitation documents. A Sub-
Recipient shall not modify its evaluation factors after proposals have been submitted without re-
opening the solicitation. In awarding a contract that will include options, FEMA expects the Sub-
Recipient to evaluate proposals for any option quantities or periods contained in the solicitation if 
it intends to exercise those options after the contract is awarded. 

The contract shall be awarded to the responsible offeror whose proposal is most advantageous to 
the program with price and other factors considered. 

Invitation to Negotiate: If the Sub-Recipient has determined that an ITB or an RFP will not result 
in the best value, the Sub-Recipient may procure commodities and contractual services using the 
ITN process. The procurement file shall be documented to support why an ITB and a RFP will not 
result in best value (287.057(1)(c), Florida Statutes). Contracts that exceed $1 million require a 
Florida Certified Contract Negotiator. Contracts more than $10 million in any fiscal year, requires 
a Project Management Professional on the team. 
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Formal competitive solicitation postings or publication on an organization’s website shall 
not be accepted as it discourages true competition. Effective FY2023 such postings shall 
be via a public forum for example the Florida Administrative Registry, local newspaper, 
etc.  
The Division shall pre-approve all scopes of work for projects funded under this agreement. Also, 
to receive reimbursement from the Division, the Sub-Recipient shall provide the Division with a 
suspension and debarment form for each vendor that performed work under the 
agreement.  Furthermore, if requested by the Division, the Sub-Recipient shall provide copies of 
solicitation documents including responses and justification of vendor selection.  

Contracts may include: 

State Term Contract: A State Term Contract is a contract that is competitively procured by the 
Division of State Purchasing for selected products and services for use by agencies and eligible 
users. Florida agencies and eligible users may use a request for quote to obtain written pricing or 
services information from a state term contact vendor for commodities or contractual services 
available on a state term contract from that vendor. Use of state term contracts is mandatory for 
Florida agencies in accordance with section 287.056, Florida Statutes.  

Alternate Contract Source: An Alternate Contract Source is a contract let by a federal, state, 
or local government that has been approved by the Department of Management Services, based 
on a determination that the contract is cost-effective and in the best interest of the state, for use 
by one or all Florida agencies for purchases, without the requirement of competitive procurement. 
Alternate contract sources are authorized by subsection 287.042(16), Florida Statutes, as 
implemented by Rule 60A-1.045, Florida Administrative Code. 

General Services Administration Schedules: The General Services Administration (GSA) is an 
independent agency of the United States Government. States, tribes, and local governments, and 
any instrumentality thereof (such as local education agencies or institutions of higher education) 
may participate in the GSA Cooperative Purchasing Program.). Refer to the appropriate GSA 
Schedule for additional requirements. 

N. Piggybacking
The practice of procurement by one agency using the agreement of another agency is called
piggybacking. The ability to piggyback onto an existing contract is not unlimited.  The Sub-
Recipient’s written procurement policy shall be submitted to the Division and shall allow for
piggybacking. The existing contract shall contain language or other legal authority authorizing
third parties to make purchases from the contract with the vendor’s consent. The terms and
conditions of the new contract, including the Scope of Work, shall be substantially the same as
those of the existing contract and approved by the Division. The piggyback contract shall not
exceed the existing contract in scope or volume of goods or services.  A Sub-Recipient shall not
use the preexisting contract merely as a “basis to begin  negotiations” for a broader or materially
different contract.

Section 215.971, Florida Statutes

Statutory changes enacted by the Legislature impose additional requirements on grant and Sub-
Recipient agreements funded with federal or state financial assistance. Section 215.971(1)
states:

An agency agreement that provides state financial assistance to a Recipient or Sub-Recipient, as
those terms are defined in section215.97, Florida Statutes, or that provides federal financial
assistance to a Sub-Recipient, as defined by applicable United States Office of Management and
Budget circulars, shall include all of the following:

757

https://www.dms.myflorida.com/business_operations/state_purchasing/state_contracts_and_agreements/(contractType)/4110
https://www.dms.myflorida.com/business_operations/state_purchasing/state_contracts_and_agreements/(contractType)/4578
https://www.gsa.gov/portal/category/100739


54 

● A provision specifying a Scope of Work that clearly establishes the tasks that the
Recipient or Sub-Recipient is required to perform.

● A provision dividing the agreement into quantifiable units of deliverables that shall be
received and accepted in writing by the agency before payment. Each deliverable shall
be directly related to the Scope of Work and specify the required minimum level of
service to be performed and the criteria for evaluating the successful completion of each
deliverable.

● A provision specifying the financial consequences that apply if the Recipient or Sub-
Recipient fails to perform the minimum level of service required by the agreement. The
provision can be excluded from the agreement only if financial consequences are
prohibited by the federal agency awarding the grant. Funds refunded to a state agency
from a Recipient or Sub-Recipient for failure to perform as required under the agreement
may be expended only in direct support of the program from which the agreement
originated.

● A provision specifying that a Recipient or Sub-Recipient of federal or state financial
assistance may expend funds only for allowable costs resulting from obligations incurred
during the specified agreement period.

● A provision specifying that any balance of unobligated funds which has been advanced or
paid shall be refunded to the state agency.

● A provision specifying that any funds paid in excess of the amount to which the Recipient
or Sub-Recipient is entitled under the terms and conditions of the agreement shall be
refunded to the state agency.

● Any additional information required pursuant to s. 215.97.

O. Unallowable Procurement Practices
Noncompetitive Pricing Practices: Noncompetitive pricing practices between firms or between
affiliated companies are prohibited. Subrecipients shall undertake reasonable efforts to ensure
that prospective vendors have not engaged in noncompetitive pricing practices when responding
to a solicitation, and that they themselves have not when soliciting vendors. If noncompetitive
pricing practices are identified, the activity shall be reported to the Division.  Below are common
noncompetitive pricing practices:

• Bid rigging: Occurs when conspiring competitors raise prices under a process where a
purchaser acquires goods or services by soliciting competing bids. Competitors agree in
advance who will submit the lowest priced or winning bid on a contract. Bid rigging takes
many forms, but conspiracies usually fall into one or more of the following categories: bid
suppression, complementary bidding, and bid rotation.

• Bid suppression: Where one or more competitor(s), who otherwise would be expected
to bid or who have previously bid, agree to refrain from bidding or withdraw a previously
submitted bid so that the designated winning competitor’s bid will be accepted.

• Complementary bidding: Also known as “cover” or “courtesy” bidding, occurs when
some competitors agree to submit bids that are either too high to be accepted or contain
special terms that will not be acceptable to the buyer. Such bids are not intended to
secure the buyer’s acceptance but are merely designed to give the appearance of
genuine competitive bidding while making the designated winning competitor’s bid
appear most attractive. Complementary bidding schemes are a frequent form of bid
rigging. They defraud purchasers by creating the appearance of competition to conceal
secretly inflated prices.
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• Bid rotation: A scheme where all conspirators submit bids but take turns being the
lowest bidder. The terms of the rotation may vary. For example, competitors may take
turns on contracts according to the size of the contract, allocating equal amounts to each
conspirator, or allocating volumes that correspond to the size of each conspirator
company.

P. Unique Entity Identifier (UEI) and System for Award Management (SAM)
Sub-Recipients for this award shall:

● Be registered in SAM;
● Provide a valid DUNS number; and
● Continue to maintain an active UEI with current information at all times during which it

has an active federal award.

Q. Reporting Requirements

1. Quarterly Programmatic Reporting:
The Quarterly Programmatic Report is due within thirty (30) days after the end of the
reporting periods (March 31, June 30, September 30, and December 31) for the life of this
contract.

• If a report(s) is delinquent, future financial reimbursements shall be withheld until the
Sub-Recipient’s reporting is current.

• If a report goes three (3) consecutive quarters from date of execution without the Sub-
Recipient reflecting any activity and/or expenditures it shall result in the issuance of a
noncompliance letter, and a written justification shall then be provided.

o Based on the Division’s determination, the Sub-Recipient shall have thirty (30)
days to submit a letter of appeal to the Division.

o Sub-Recipients shall only be allowed one opportunity to appeal.
o If the appeal is denied, or if there is no response to the notification of

noncompliance, the Sub-Recipient’s funds shall be terminated.
• If a report goes four (4) consecutive quarters from date of execution without the Sub-

Recipient reflecting any  activity and/or expenditures, it shall result in termination of the
agreement.

Programmatic Reporting Schedule 

Reporting Period Report due to FDEM no later than 

January 1 through March 31 April 30 

April 1 through June 30 July 31 

July 1 through September 30 October 31 

October 1 through December 31 January 31 

2. Programmatic Reporting- Biannual Strategic Implementation Report (BSIR):
After the end of each reporting period, for the life of the contract unless directed otherwise,
the Division, shall complete the Biannual Strategic Implementation Report in the Grants
Reporting Tool (GRT) https://www.reporting.odp.dhs.gov.  The reporting periods are January
1-June, July 1-December 31.  Data entry is scheduled for December 1 and June 1
respectively. Future awards and reimbursement may be withheld if these reports are
delinquent.
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3. Reimbursement Requests:
A request for reimbursement may be sent to your grant manager for review and approval at
any time during the contract period. Reimbursements shall be requested within ninety (90)
calendar days of expenditure of funds, and quarterly at a minimum.  Failure to submit request
for reimbursement within ninety (90) calendar days of expenditure shall result in denial of
reimbursement. The Sub-Recipient should include the category’s corresponding line-item
number in the “Detail of Claims” form.  This number can be found in the “Proposed Program
Budget”.  A line-item number is to be included for every dollar amount listed in the “Detail of
Claims” form.

4. Close-out Programmatic Reporting:
The Close-out Report is due to the Florida Division of Emergency Management no later than
sixty (60) calendar days after the agreement is either completed or the agreement has
expired.

5. Administrative Closeout
An administrative closeout may be conducted when a recipient is not responsive to the
Division’s reasonable efforts to collect required reports, forms, or other documentation
needed to complete the standard award and/or closeout process. The Division shall make
three (3) written attempts to collect required information before initiating an administrative
closeout. If an award is administratively  closed, the Division may decide to impose remedies
for noncompliance per 2 C.F.R. § 200.339, consider this information in reviewing future
award applications, or apply special conditions to existing or future awards.

R. Period of Performance (POP) Extensions
An extension to the period of performance identified in the agreement is allowable under limited
circumstances and shall only be considered through formal, written requests to the Division. All
extension requests shall contain specific and compelling justifications as to why an extension is
required, and shall address the following:

1. The grant program, fiscal year, and agreement number;
2. Reason for the delay–including details of the legal, policy, or operational challenges that

prevent the final expenditure of awarded funds by the deadline;
3. Current status of project activity;
4. Requested POP termination date and new project completion date;
5. Amount of funds reimbursed to date;
6. Remaining available funds;
7. Budget outlining how the remaining funds shall be expended;
8. Plan for completion, including milestones and timeframes for achieving each milestone

and the position or person responsible for implementing the plan for completion; and
9. Certification that the activity(ies) shall be completed within the extended POP without any

modification to the original statement of work, as described in the investment justification
and as approved by FEMA.

Extension requests are typically granted for no more than a six (6) month period, and shall be 
granted only due to compelling legal, policy, or operational challenges. Extension requests shall 
only be considered  for the following reasons:  

• Contractual commitments by the recipient or Sub-Recipient with vendors prevent
completion of the project within the existing POP;

● The project shall undergo a complex environmental review that cannot be completed
within the existing POP;
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• Projects are long-term by design, and therefore acceleration would compromise core
programmatic goals; or

• Where other special or extenuating circumstances exist.

Subrecipient’s shall be limited to one (1) extension over the grant period of performance. 
Extension requests shall not be considered within the last one hundred eighty (180) days 
of the grant period of performance.  

S. Programmatic Point of Contact

T. Contractual Responsibilities
● The Division shall determine eligibility of projects and approve changes in Scope of Work.
● The Division shall administer the financial processes.

U. Failure to Comply
● Failure to comply with any of the provisions outlined above shall result in disallowance of

reimbursement for expenditures.

Contractual Point of Contact Programmatic Point of Contact 

Tamisha Jenkins 
FDEM 
2555 Shumard Oak Blvd. 
Tallahassee, FL 32399-2100 
(850) 815-4367
Tamisha.Jenkins@em.myflorida.com

Teresa Warner 
FDEM 
2555 Shumard Oak Blvd. 
Tallahassee, FL 32399-2100 
(850) 815-4351
teresa.warner@em.myflorida.com
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ATTACHMENT D 

Program Statutes and Regulations 

1) Age Discrimination Act of 1975 42 U.S.C. § 6101 et seq.
2) Americans with Disabilities Act of 1990 42 U.S.C. § 12101-12213
3) Chapter 473, Florida Statutes
4) Chapter 215, Florida Statutes
5) Chapter 252, Florida Statutes
6) Title VI of the Civil Rights Act of 1964 42 U.S.C. § 2000 et seq.
7) Title VIII of the Civil Rights Acts of 1968 42 U.S.C. § 3601 et seq.
8) Copyright notice 17 U.S.C. §§ 401 or 402
9) Assurances, Administrative Requirements, Cost Principles, Representations and Certifications

2 C.F.R. Part 200
10) Debarment and Suspension Executive Orders 12549 and 12689
11) Drug Free Workplace Act of 1988 41 U.S.C. § 701 et seq.
12) Duplication of Benefits 2 C.F.R. Part 200, Subpart E
13) Energy Policy and Conservation Act 42 U.S.C. § 6201 et seq.
14) False Claims Act and Program Fraud Civil Remedies 31 U.S.C. § 3729-3733 also 31 U.S.C.  §

3801-3812
15) Fly America Act of 1974 49 U.S.C. § 41102 also 49 U.S.C. § 40118
16) Hotel and Motel Fire Safety Act of 1990 15 U.S.C. § 2225a
17) Lobbying Prohibitions 31 U.S.C. § 1352
18) Patents and Intellectual Property Rights 35 U.S.C. § 200 et seq.
19) Procurement of Recovered Materials section 6002 of Solid Waste Disposal Act
20) Terrorist Financing Executive Order 13224
21) Title IX of the Education Amendments of 1972 (Equal Opportunity in Education Act) 20 U.S.C. §

1681 et seq.
22) Trafficking Victims Protection Act of 2000 22 U.S.C. § 7104
23) Rehabilitation Act of 1973 Section 504, 29 U.S.C. § 794
24) USA Patriot Act of 2001 18 U.S.C. § 175-172c
25) Whistleblower Protection Act 10 U.S.C. § 2409, 41 US.C. § 4712, and 10 U.S.C. § 2324, 41

U.S.C. § 4304 and § 4310
26) 53 Federal Register 8034
27) Rule Chapters 27P-6, 27P-11, and 27P-19, Florida Administrative Code
28) Section 287.138, Florida Statutes
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ATTACHMENT E 

JUSTIFICATION OF ADVANCE PAYMENT 

   SUB-RECIPIENT: ___________________________________________________ 
Requests for an advance shall be submitted at the time of agreement execution or approval of the EHP, 
if required. If you are requesting an advance, indicate same by checking the box below and completing 
the Estimated Expenses table. 

 

 

ESTIMATED EXPENSES 

Project Days to complete Funding amount requested 

LINE-ITEM JUSTIFICATION (For each line item, provide a detailed justification explaining the need for the 
cash advance.  The justification shall include supporting documentation that clearly shows the advance shall 
be expended within the first ninety (90) days of the contract term or approval of the EHP, if required.  Support 
documentation should include but is not limited to the following: quotes for purchases, delivery timelines, 
salary and expense projections, etc. to provide the Division reasonable and necessary justification.  Any 
advance funds not expended within the specified timeframe shall be returned to the Division Cashier, 2555 
Shumard Oak Boulevard, Tallahassee, Florida 32399, within thirty (30) days, along with any interest earned on 
the advance) 

____________________________________________________________________________________ 
____________________________________________________________________________________ 

*REQUESTS FOR ADVANCE PAYMENTS SHALL BE CONSIDERED ON A CASE-BY-CASE BASIS*
**EHP SHALL BE COMPLETED AND APPROVED BY FEMA PRIOR TO ADVANCE** 

Signature of Sub-Recipient 

______________________________________________________      Date: _________________ 
Name and Title of Sub-Recipient 

______________________________________________________ 
ATTACHMENT F 

WARRANTIES AND REPRESENTATIONS 

[    ] ADVANCE REQUESTED (Maximum request amount may not exceed fifty percent.) 

Advance payment of $ _____________ is requested.  Balance of payments will be made on a reimbursement 
basis.  This advance will be used on equipment specific projects within the budget of the agreement. We would 
not be able to operate the program without this advance.  
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Financial Management 

The Sub-Recipient’s financial management system shall comply with 2 C.F.R. § 200.302. 

Procurements 

Any procurement undertaken with funds authorized by this Agreement shall comply with the 

requirements of 2 C.F.R. § 200, Part D—Post Federal Award Requirements—Procurement Standards (2 

C.F.R. §§ 200.318 through 200.327).

Business Hours 

The Sub-Recipient shall have its offices open for business, with the entrance door open to the 

public, and at least one employee on site, from: 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

Licensing and Permitting 

All subcontractors or employees hired by the Sub-Recipient shall have all current licenses and 

permits required for the particular work for which they are hired by the Sub-Recipient. 

Monday - Friday 8:00 am to 5:00 pm excluding holidays
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ATTACHMENT G 

CERTIFICATION REGARDING 
DEBARMENT, SUSPENSION, INELIGIBILITY 

AND VOLUNTARY EXCLUSION 

Subcontractor Covered Transactions 

The prospective subcontractor, ____________________________________________________, of the 

Sub-Recipient certifies, by submission of this document, that neither it, its principals, nor its affiliates are 

presently debarred, suspended, proposed for debarment, declared ineligible, voluntarily excluded, or 

disqualified from participation in this transaction by any federal department or agency. 

SUB-CONTRACTOR: 

______________________________ 

By: ____________________________  __________________________________ 

Signature Sub-Recipient’s Name 

________________________________ __________________________________ 

Name and Title  FDEM Agreement Number 

________________________________ 

Street Address  

________________________________ 

City, State, Zip 

________________________________ 

Date 

765



62 

ATTACHMENT H 
STATEMENT OF ASSURANCES 

All of the instructions, guidance, limitations, and other conditions set forth in the Notice of Funding 
Opportunity (NOFO) for this program are incorporated here by reference in the terms and conditions of 
your award.  All Sub-Recipients shall comply with any such requirements set forth in the program NOFO. 

All Sub-Recipients who receive awards made under programs that prohibit supplanting by law shall 
ensure that federal funds do not replace (supplant) funds that have been budgeted for the same purpose 
through non-federal sources. 

All Sub-Recipients shall acknowledge their use of federal funding when issuing statements, press 
releases, requests for proposals, bid invitations, and other documents describing projects or programs 
funded in whole or in part with federal funds. 

Any cost allocable to a particular federal award provided for in 2 C.F.R. Part 200, Subpart E shall not be 
charged to other federal awards to overcome fund deficiencies, to avoid restrictions imposed by federal 
statutes, regulations, or terms and conditions of the federal awards, or for other reasons.  However, this 
prohibition would not preclude a Sub-Recipient from shifting costs that are allowable under two or more 
federal awards in accordance with existing federal statutes, regulations, or the terms and conditions of the 
federal award. 

Sub-Recipients are required to comply with the requirements set forth in the government-wide Award 
Term regarding the System for Award Management and Universal Identifier Requirements located at 2 
C.F.R. Part 25, Appendix A, the full text of which incorporated here by reference in the terms and
conditions of your award.

All Sub-Recipients shall acknowledge and agree to comply with applicable provisions governing DHS 
access to records, accounts, documents, information, facilities, and staff. 

1. Sub-Recipient shall cooperate with any compliance review or compliant investigation conducted
by the State Administrative Agency or DHS.

2. Sub-Recipient shall give the State Administrative Agency, DHS or through any authorized
representative, access to and the right to examine and copy, records, accounts, and other
documents  and sources of information related to the federal financial assistance award and
permit access to facilities, personnel, and other individuals and information as may be necessary,
as required by DHS regulations and other applicable laws or program guidance.

3. Sub-Recipient shall submit timely, complete, and accurate reports to the Division and maintain
appropriate backup documentation to support the reports.  Sub-Recipients shall also comply with
all other special reporting, data collection and evaluation requirements, as prescribed by law or
detailed in program guidance.

4. Sub-Recipient shall acknowledge their use of federal funding when issuing statements, press
releases, requests for proposals, bid invitations, and other documents describing projects or
programs funded in whole or in part with federal funds.

5. Sub-Recipient who receives awards made under programs that provide emergency
communications equipment and its related activities shall comply with SAFECOM Guidance for
Emergency Communications Grants, including provisions on technical standards that ensure and
enhance interoperable communications.

6. When original or replacement equipment acquired under this award by the Sub-Recipient is no
longer needed for the original project or program or for other activities currently or previously
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supported by DHS/FEMA, you shall request instructions from the Division to make proper 
disposition  of the equipment pursuant to 2 C.F.R. § 200.313. 

7. DHS/FEMA funded activities that may require an EHP review are subject to FEMA's
Environmental Planning and Historic Preservation (EHP) review process. This review does not
address all federal, state, and local requirements. Acceptance of federal funding requires
recipient to comply with all federal, state, and local laws. Failure to obtain all appropriate
federal, state, and local  environmental permits and clearances may jeopardize federal funding.
If ground disturbing  activities occur during construction, applicant shall monitor ground
disturbance, and if any potential archeological resources are discovered, applicant shall
immediately cease work in that area and notify the pass-through entity, if applicable, and
DHS/FEMA.

8. Sub-Recipients are required to comply with the Build America, Buy America Act (BABAA),
which was enacted as part of the Infrastructure Investment and Jobs Act Sections 70901-
70927, Pub. L. No. 117-58 (2021); and Executive Order 14005, Ensuring the Future is Made in
All of America by All of America's Workers.

9. Sub-Recipient shall comply with the applicable provisions of the following laws and policies
prohibiting discrimination:

a. Title VI of the Civil Rights Act of 1964, as amended, which prohibits discrimination based
on race, color, or national origin (including limited English proficiency).

b. Section 504 of the Rehabilitation Act of 1973, as amended, which prohibits discrimination
based on disability.

c. Title IX of the Education Amendments Act of 1972, as amended, which prohibits
discrimination based on sex in education programs or activities.

d. Age Discrimination Act of 1975, which prohibits discrimination based on age.
e. U.S. Department of Homeland Security regulation 6 C.F.R. Part 19, which prohibits

discrimination based on religion in social service programs.
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ATTACHMENT I 
MANDATORY CONTRACT PROVISIONS 

Provisions: 

Any contract or subcontract funded by this Agreement shall contain the applicable provisions outlined in 
Appendix II to 2 C.F.R. Part 200.  It is the responsibility of the Sub-Recipient to include the required 
provisions.  The following is a list of sample provisions from Appendix II to 2 C.F.R. Part 200 that may be 
required:1 

Appendix II to Part 200—Contract Provisions for Non-Federal Entity 
Contracts Under Federal Awards 

In addition to other provisions required by the federal agency or non-federal entity, all contracts 
made by the non-federal entity under the federal award shall contain provisions covering the following, as 
applicable. 

(A) Contracts for more than the simplified acquisition threshold, which is the inflation adjusted
amount determined by the Civilian Agency Acquisition Council and the Defense Acquisition Regulations 
Council (Councils) as authorized by 41 U.S.C. 1908, shall address administrative, contractual, or legal 
remedies in instances where contractors violate or breach contract terms, and provide for such sanctions 
and penalties as appropriate. 

(B) All contracts in excess of $10,000 shall address termination for cause and for convenience by
the non-federal entity including the manner by which it will be affected and the basis for settlement. 

(C) Equal Employment Opportunity. Except as otherwise provided under 41 CFR Part 60, all
contracts that meet the definition of “federally assisted construction contract” in 41 CFR Part 60-1.3 shall 
include the equal opportunity clause provided under 41 CFR 60-1.4(b), in accordance with Executive 
Order 11246, “Equal Employment Opportunity” (30 FR 12319, 12935, 3 CFR Part, 1964-1965 Comp., p. 
339), as amended by Executive Order 11375, “Amending Executive Order 11246 Relating to Equal 
Employment Opportunity,” and implementing regulations at 41 CFR part 60, “Office of Federal Contract 
Compliance Programs, Equal Employment Opportunity, Department of Labor.” 

(D) Davis-Bacon Act, as amended (40 U.S.C. 3141-3148). When required by federal program
legislation, all prime construction contracts in excess of $2,000 awarded by non-federal entities shall 
include a provision for compliance with the Davis-Bacon Act (40 U.S.C. 3141-3144, and 3146-3148) as 
supplemented by Department of Labor regulations (29 CFR Part 5, “Labor Standards Provisions 
Applicable to Contracts Covering Federally Financed and Assisted Construction”). In accordance with the 
statute, contractors shall be required to pay wages to laborers and mechanics at a rate not less than the 
prevailing wages specified in a wage determination made by the Secretary of Labor. In addition, 
contractors shall be required to pay wages not less than once a week. The non-federal entity shall place a 
copy of the current prevailing wage determination issued by the Department of Labor in each solicitation. 
The decision to award a contract or subcontract shall be conditioned upon the acceptance of the wage 
determination. The non-federal entity shall report all suspected or reported violations to the federal 
awarding agency. The contracts shall also include a provision for compliance with the Copeland “Anti-
Kickback” Act (40 U.S.C. 3145), as supplemented by Department of Labor regulations (29 CFR Part 3, 
“Contractors and Subcontractors on Public Building or Public Work Financed in Whole or in Part by Loans 
or Grants from the United States”). The Act provides that each contractor or Sub-Recipient shall be 
prohibited from inducing, by any means, any person employed in the construction, completion, or repair of 
public work, to give up any part of the compensation to which he or she is otherwise entitled. The non-
federal entity shall report all suspected or reported violations to the federal awarding agency. 

(E) Contract Work Hours and Safety Standards Act (40 U.S.C. 3701-3708). Where applicable, all
contracts awarded by the non-federal entity in excess of $100,000 that involve the employment of 
mechanics or laborers shall include a provision for compliance with 40 U.S.C. §§ 3702 and 3704, as 
supplemented by Department of Labor regulations (29 CFR Part 5). Under 40 U.S.C. § 3702 of the Act, 
each contractor shall be required to compute the wages of every mechanic and laborer on the basis of a 

1 For example, the Davis-Bacon Act is not applicable to other FEMA grant and cooperative agreement 
programs, including the Public Assistance Program or Hazard Mitigation Grant Program; however, Sub-
Recipient may include the provision in its subcontracts. 
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standard work week of forty (40) hours. Work in excess of the standard work week is permissible provided 
that the worker is compensated at a rate of not less than one and a half times the basic rate of pay for all 
hours worked in excess of forty (40) hours in the work week. The requirements of 40 U.S.C. § 3704 are 
applicable to construction work and provide that no laborer or mechanic shall be required to work in 
surroundings or under working conditions which are unsanitary, hazardous or dangerous. These 
requirements do not apply to the purchases of supplies or materials or articles ordinarily available on the 
open market, or contracts for transportation or transmission of intelligence. 

(F) Rights to Inventions Made Under a Contract or Agreement. If the federal award meets the
definition of “funding agreement” under 37 CFR § 401.2(a) and the recipient or Sub-Recipient wishes to 
enter into a contract with a small business firm or nonprofit organization regarding the substitution of 
parties, assignment or performance of experimental, developmental, or research work under that “funding 
agreement,” the recipient or Sub-Recipient shall comply with the requirements of 37 CFR Part 401, 
“Rights to Inventions Made by Nonprofit Organizations and Small Business Firms Under Government 
Grants, Contracts and Cooperative Agreements,” and any implementing regulations issued by the 
awarding agency. 

(G) Clean Air Act (42 U.S.C. §§ 7401-7671q.) and the Federal Water Pollution Control Act (33
U.S.C. 1251-1387), as amended—Contracts and subgrants of amounts in excess of $150,000 shall 
contain a provision that requires the non-federal award to agree to comply with all applicable standards, 
orders or regulations issued pursuant to the Clean Air Act (42 U.S.C. §§ 7401-7671q) and the Federal 
Water Pollution Control Act as amended (33 U.S.C. §§ 1251-1387). Violations shall be reported to the 
federal awarding agency and the Regional Office of the Environmental Protection Agency (EPA). 

(H) Debarment and Suspension (Executive Orders 12549 and 12689)—A contract award (see 2
CFR § 180.220) shall not be made to parties listed on the governmentwide Excluded Parties List System 
in the System for Award Management (SAM), in accordance with the OMB guidelines at 2 CFR 180 that 
implement Executive Orders 12549 (3 CFR Part 1986 Comp., p. 189) and 12689 (3 CFR Part 1989 
Comp., p. 235), “Debarment and Suspension.” The Excluded Parties List System in SAM contains the 
names of parties debarred, suspended, or otherwise excluded by agencies, as well as parties declared 
ineligible under statutory or regulatory authority other than Executive Order 12549. 

(I) Byrd Anti-Lobbying Amendment (31 U.S.C. § 1352)—Contractors that apply or bid for an
award of $100,000 or more shall file the required certification. Each tier certifies to the tier above that it 
shall not and has not used federal appropriated funds to pay any person or organization for influencing or 
attempting to influence an officer or employee of any agency, a member of Congress, officer or employee 
of Congress, or an employee of a member of Congress in connection with obtaining any federal contract, 
grant or any other award covered by 31 U.S.C. § 1352. Each tier shall also disclose any lobbying with 
non-federal funds that takes place in connection with obtaining any federal award. Such disclosures are 
forwarded from tier to tier up to the non-federal award. 

(J) See 2 C.F.R. § 200.323 Procurement of recovered materials.
(K) See 2 C.F.R. § 200.216 Prohibition on certain telecommunication and video surveillance

services or equipment. 
(L) See 2 C.F.R. § 200.322 Domestic preferences for procurements

(Appendix II to Part 200, Revised Eff. 11/12/2020).  

Please note that the Sub-Recipient alone is responsible for ensuring that all language included 
in its contracts meets the requirements of 2 C.F.R. § 200.327 and 2 C.F.R. Part 200, Appendix 
II. 

ATTACHMENT J 
FINANCIAL AND PROGRAM MONITORING GUIDELINES 

Florida has enhanced state and local capability and capacity to prevent, prepare and respond to terrorist 
threats since 1999 through various funding sources including federal grant funds. The Division has a 
responsibility to track and monitor the status of grant activity and items purchased to ensure compliance 
with applicable Emergency Management Performance Grant (EMPG) Program grant guidance and 
statutory regulations.  The monitoring process is designed to assess a Sub-Recipient agency’s 
compliance with applicable state and federal guidelines.   
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Monitoring is accomplished utilizing various methods including desk monitoring and on-site visits.  There 
are two primary areas reviewed during monitoring activities - financial and programmatic 
monitoring.  Financial monitoring primarily focuses on statutory and regulatory compliance with 
administrative grant requirements. It involves the review of records associated with the purchase and 
disposition of property, projects and contracts.  Programmatic monitoring seeks to validate and assist in 
the grant progress, targeting issues that may be hindering project goals and ensuring compliance with the 
purpose of the grant and overall grant program. Programmatic monitoring involves the observation of 
equipment purchased, protocols and other associated records.  Various levels of financial and 
programmatic review may be accomplished during the monitoring process.   

Pursuant to 2 C.F.R. § 200.337, the Division has the right, at all reasonable times, to make site visits or 
conduct desk reviews to review project accomplishments and management control systems to review 
award progress and to provide any required technical assistance. During site visits or desk reviews, The 
Division shall review recipients’ files related to the award. As part of any monitoring and program 
evaluation activities, recipients shall permit the Division, upon reasonable notice, to review grant-related 
records and to interview the organization’s staff and contractors regarding the program. Recipients shall 
respond in a timely and accurate manner to the Division’s requests for information relating to the award. 

Monitoring Selection and Scheduling: 
Each year the Division shall conduct monitoring based on a “Risk Assessment”.  The risk assessment tool 
is used to help in determining the priority of Sub-Recipients that should be reviewed and the level of 
monitoring that should be performed.  Note that although a given grant may be closed, it is still subject to 
either desk or on-site monitoring for a five (5) year period following closure. 

Areas that shall be examined include: 
● Management and administrative procedures;
● Grant folder maintenance;
● Equipment accountability and sub-hand receipt procedures;
● Program for obsolescence;
● Status of equipment purchases;
● Status of training for purchased equipment;
● Status and number of response trainings conducted to include number trained;
● Status and number of exercises;
● Status of planning activity;
● Anticipated projected completion;
● Difficulties encountered in completing projects;
● Agency NIMS/ICS compliance documentation;
● Equal Employment Opportunity (EEO Status);
● Procurement Policy

The Division may request additional monitoring/information of the activity, or lack thereof, generates 
questions from the region, the sponsoring agency or the Division’s leadership.  The method of gathering 
this information shall be determined on a case-by-case basis.  

Monitoring Activities:  
Desk reviews and site visits are two forms of monitoring. Desk monitoring is the review of projects, 
financial activity and technical assistance between the Division and the applicant via e-mail and 
telephone.  On-site monitoring are actual visits to the Sub-Recipient agencies by Division representatives 
who examines records, procedures and equipment. 

Desk monitoring is an on-going process.  Sub-Recipients shall be required to participate in desk top 
monitoring as determined by the Division.  This contact shall provide an opportunity to identify the need 
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for technical assistance (TA) and/or a site visit if the Division determines that a Sub-Recipient is having 
difficulty completing their project.   

As difficulties/deficiencies are identified, the respective region or sponsoring agency shall be notified by 
the program office via email.  Information shall include the grant Sub-Recipient agency name, year and 
project description and the nature of the issue in question.  Many of the issues that arise may be resolved 
at the regional or sponsoring agency level.  Issues that require further TA shall be referred to the division 
for assistance.  Examples of TA include but are not limited to: 

• Equipment selection or available vendors
• Eligibility of items or services
• Coordination and partnership with other agencies within or outside the region or discipline
• Record Keeping
• Reporting Requirements
• Documentation in support of a Request for Reimbursement

On-site monitoring shall be conducted by the Division or designated personnel.  On-site monitoring visits 
shall be scheduled in advance with the Sub-Recipient agency POC designated in the grant agreement.   

The Division shall also conduct coordinated financial and grant file monitoring.  Subject matter experts 
from other agencies within the region or state may be called upon to assist in the form of a peer review as 
needed.  

On-Site Monitoring Protocol 
On-site monitoring visits shall begin with those grantees that are currently spending or have completed 
spending for that federal fiscal year (FFY).  Site visits may be combined when geographically 
convenient.  There is a financial/ programmatic On-site monitoring checklist to assist in the completion of 
all required tasks. 

Site Visit Preparation 
A letter shall be sent to the Sub-Recipient agency Point of Contact (POC) outlining the date, time and 
purpose of the site visit before the planned arrival date. The appointment shall be confirmed with the 
grantee in writing (email is acceptable) and documented in the grantee folder.  

The physical location of any equipment located at an alternate site should be confirmed with a 
representative from that location and the address should be documented in the grantee folder before the 
site visit. 

On-Site Monitoring Visit 
Once Division personnel have arrived at the site, an orientation conference shall be conducted.  
During this time, the purpose of the site visit and the items the Division intends to examine shall be 
identified. All objectives of the site visit shall be explained during this time.   

Division personnel shall review all files and supporting documentation.  Once the supporting 
documentation has been reviewed, a tour/visual/spot inspection of equipment shall be conducted. 

Each item selected for review shall be visually inspected whenever possible.  Larger items (computers, 
response vehicles, etc.) shall have an asset decal (information/serial number) placed in a prominent 
location on each piece of equipment as per Sub-Recipient agency requirements.  The serial number shall 
correspond with the appropriate receipt to confirm purchase. Photographs shall be taken of the 
equipment (large capital expenditures in excess of $1,000. per item). 

If an item is not available (being used during time of the site visit), the appropriate documentation shall be 
provided to account for that particular piece of equipment.  Other programmatic issues can be discussed 
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at this time, such as missing quarterly reports, payment voucher/reimbursement, equipment, questions, 
etc. 

Post Monitoring Visit 
Division personnel shall review the On-site monitoring worksheets and backup documentation as a team 
and discuss the events of the On-site monitoring.  

Within forty-five (45) calendar days of the site visit, a post monitoring letter shall be generated and sent to 
the grantee explaining any issues and corrective actions required or commendations. Should issues or 
findings be identified, a noncompliance letter to that effect shall be generated and sent to the Sub-
Recipient.  The Sub-Recipient shall submit a Corrective Action Plan (CAP) within a timeframe as 
determined by the Division.  Noncompliance on behalf of sub-grantees is resolved by management under 
the terms of the Sub-Grant Agreement.  The On-site monitoring report and all back up documentation shall 
then be included in the Sub-Recipient’s file.   

Monitoring Responsibilities of Pass-thru Entities 
Sub-Recipients who are pass-through entities are responsible for monitoring their Sub-Recipients in a 
manner consistent with the terms of the Federal award at 2 C.F.R. Part 200, including 2 C.F.R. § 
200.332. This includes the pass-through entity’s responsibility to monitor the activities of the Sub-
Recipient as necessary to ensure that the subaward is used for authorized purposes, in compliance with 
federal statutes, regulations, and the terms and conditions of the subaward; and that subaward 
performance goals are achieved.  

Sub-Recipient responsibilities also include but are not limited to: accounting of receipts and expenditures, 
cash management, maintaining adequate financial records, reporting and refunding expenditures 
disallowed by audits, monitoring if acting as a pass-through entity, other assessments and reviews, and 
ensuring overall compliance with the terms and conditions of the award or subaward, as applicable, 
including the terms of 2 C.F.R. Part 200.   

[Remainder of page intentionally left blank] 

ATTACHMENT K 
EHP GUIDELINES 

ENVIRONMENTAL PLANNING & HISTORIC PRESERVATION (EHP) COMPLIANCE GUIDELINES 
As a federal agency, FEMA is required to consider the effects of its actions on the environment and/or 
historic properties to ensure that all activities and programs funded by the agency, including grants- 
funded projects, comply with federal EHP regulations, laws and Executive Orders as applicable. Sub- 
Recipient’s proposing projects that have the potential to impact the environment, including but not limited 
to construction of communication towers, modification or renovation of existing buildings, structures and 
facilities, or new construction including replacement of facilities, must participate in the FEMA EHP review 
process. The EHP review process involves the submission of a detailed project description that explains 
the goals and objectives of the proposed project along with supporting documentation so that FEMA may 
determine whether the proposed project has the potential to impact environmental resources and/or 
historic properties. In some cases, FEMA also is required to consult with other regulatory agencies and 
the public in order to complete the review process. The EHP review process must be completed and 
approved before funds are released to carry out the proposed project. FEMA will not fund projects that 
are initiated without the required EHP review.  
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Additionally, all Sub-Recipients are required to comply with DHS/FEMA EHP Policy Guidance, FEMA 
Policy #108-023-1.  

Some training and exercise activities require Environmental and Historic Preservation (EHP) Review, 
including exercises, drills or trainings that require any type of land, water, or vegetation disturbance or 
building of temporary structures or that are not located at facilities designed to conduct training and 
exercises. A thorough, detailed description of projects listed under these categories shall be required in 
order to determine allowability. Additional information on training requirements and EHP review can be 
found online at Environmental & Historic Preservation Guidance for FEMA Grant Applications | 
FEMA.gov. Once the grant agreement has been executed by both parties the EHP Screening Form 
shall be submitted to the Division within forty-five (45) days. 

EHP SCREENING FORM SUBMISSION 

I. For projects requiring EHP review, the Sub-Recipient shall submit the EHP Screening Form to the
State Administrative Agency (SAA) for review prior to funds being expended. The SAA Point of
Contact for EHP review is:

Mr. Terence Blakely 
Bureau of Preparedness Grants – EMPG Programmatic Manager 

2555 Shumard Oak Boulevard 
Tallahassee, Florida 32399-2100 

Telephone: 850-815-4367 
Terence.Blakely@em.myflorida.com  

II. The SAA POC shall forward EHP Screening Forms to DHS/FEMA for review and approval.

III. Sub-Recipient’s shall receive written approval from the SAA prior to the use of grant funds for
project implementation.  THE PROJECT SHALL NOT BEGIN UNTIL FINAL FEMA APPROVAL
IS RECEIVED.
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ATTACHMENT L 
REIMBURSEMENT CHECKLIST 

PLANNING 

1. Does the amount billed by consultant add up correctly?

2. Has all appropriate documentation to denote hours worked been properly signed?

3. Have copies of all planning materials and work product (e.g. meeting documents, copies of plans)
been included? (Note - If a meeting was held by Sub-Recipient or contractor/consultant of Sub-
Recipient, an agenda and signup sheet with meeting date

4. Has the zero dollar invoice and signed from the consultant/contractor been included?

5. Has proof of payment been included?
______  Canceled check, bank statement or transaction history (Showing the transaction was

processed by the bank)
______  Electronic Funds Transfer (EFT) Confirmation
______  Credit Card Statement & payment to credit card company for that statement

6. Has Attachment G (found within Agreement with FDEM) been completed for this
contractor/consultant and included in the reimbursement package?

7. Has proof of purchase methodology been included? Please see Form 5 of Reporting Forms or
Purchasing Basics Attachment if further clarity is needed.
______  Sole Source
______  State Contract (page showing contract #, price list)
______  Competitive bid results (e.g., Quote, bid tabulation page)

Consultants/Contractors (Note: this applies to contractors also billed under Organization) 

TRAINING 

1. Is the course DHS approved?

2. Is there a course or catalog number?

3. If not, has FDEM approved the non-DHS training?

4. Have Sign-In Sheets, Rosters and Agenda been provided?

5. If billing for overtime and/or backfill, has documentation been provided that lists attendee names,
department, # of hours spent at training, hourly rate and total amount paid to each attendee?
______  Have documentation from entity’s financial system been provided as proof attendees were

paid? 
______  For backfill, has a clear delineation/cross reference been provided showing who was 

backfilling who? 
6. Have the names on the sign-in sheets been cross-referenced with the names of the individuals for

whom training reimbursement costs are being sought?

7. Have any expenditures occurred in support of the training such as printing costs, costs related to
administering the training, planning, scheduling, facilities, materials and supplies, reproduction of
materials, and equipment?  If so, receipts and proof of payment shall be submitted.
______  Canceled check, bank statement or transaction history (Showing the transaction was

processed by the bank)
______  Electronic Funds Transfer (EFT) Confirmation
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______  Credit Card Statement & payment to credit card company for that statement 

8. Has proof of purchase methodology been included? Please see Form 5 of Reporting Forms or
Purchasing Basics Attachment if further clarity is needed.
______  Sole Source
______  State Contract (page showing contract #, price list)
______  Competitive bid results (e.g., Quote, bid tabulation page)

EXERCISE 

1. Has documentation been provided on the purpose/objectives of the exercise?

______  Situation Manual or Exercise Plan
______  After-action report
______ Sign-in sheets or roster

2. If exercise has been conducted are the following included:
______  After-action report
______  Sign-in sheets
______  Agenda
______  Rosters

3. If billing for overtime and backfill, has a spreadsheet been provided that lists attendee names,
department, # of hours spent at exercise, hourly rate and total paid to each attendee?
______  Have documentation from entity’s financial system been provided to prove attendees were

paid? 
______  For backfill, has a clear delineation/cross reference been provided showing who was 

backfilling who? 

4. Have the names on the sign-in sheets been cross-referenced with the names of the individuals for
whom exercise reimbursement costs are being sought?

5. Have any expenditures occurred on supplies (e.g., copying paper, gloves, tape, etc) in support of the
exercise?  If so, receipts and proof of payment shall be included.
______  Canceled check, bank statement or transaction history (Showing the transaction was

processed by the bank)
______  Electronic Funds Transfer (EFT) Confirmation
______  Credit Card Statement & payment to credit card company for that statement

6. Have any expenditures occurred on rental of space/locations for exercises planning and conduct,
exercise signs, badges, etc.?  If so, receipts and proof of payment shall be included.
______  Canceled check, bank statement or transaction history (Showing the transaction was

processed by the bank)
______  Electronic Funds Transfer (EFT) Confirmation
______  Credit Card Statement & payment to credit card company for that statement

7. Has proof of purchase methodology been included?  Please see Form 5 of Reporting Forms or
Purchasing Basics Attachment if further clarity is needed.
______  Sole Source
______  State Contract (page showing contract #, price list)
______  Competitive bid results (e.g., Quote, bid tabulation page)

EQUIPMENT 

1. Has the zero dollar invoice and signed from the consultant/contractor been include?

2. Has an AEL # been identified for each purchase?
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3. If service/warranty expenses are listed, are they only for the performance period of the grant?

4. Has proof of payment been included?
______  Canceled check, bank statement or transaction history (Showing the transaction was

processed by the bank)
______  Electronic Funds Transfer (EFT) Confirmation
______  Credit Card Statement & payment to credit card company for that statement

5. If EHP form needed, has a copy of the approval DHS been included?

6. Has proof of purchase methodology been included?  Please see Form 5 of Reporting Forms or
Purchasing Basics Attachment if further clarity is needed.
______  Sole Source
______  State Contract (page showing contract #, price list)
______  Competitive bid results (e.g., Quote, bid tabulation page)

TRAVEL/CONFERENCES 

1. Have all receipts been turned in, itemized and do the dates on the receipts match travel dates?
______  Airplane receipts
______  Proof of mileage (Google or Yahoo map printout or mileage log)
______  Toll and/or Parking receipts
______  Hotel receipts (is there a zero balance?)
______  Car rental receipts
______  Registration fee receipts
______  Note:  Make sure that meals paid for by conference are not included in per diem amount

2. If travel is a conference has the conference agenda been included?

3. Has proof of payment to traveler been included?
______  Canceled check, bank statement or transaction history (Showing the transaction was

processed by the bank
______  Electronic Funds Transfer (EFT) Confirmation
______  Credit Card Statement & payment to credit card company for that statement
______  Copy of paycheck if reimbursed through payroll

SALARY POSITIONS 

1. Has a signed timesheet by employee and supervisor been included? Timesheet shall certify the
hours and information presented as true and correct.

2. Has proof for time worked by the employee been included?  Is time period summary included?
______ Statement of Earnings
______  Copy of Payroll Check
______  Payroll Register
______  For fusion center analysts, have the certification documents been provided to the Division

to demonstrate compliance with training and experience standards? 
______ For fusion center analysts, has documentation of PPR submission via the annual Fusion 

Center Assessment been provided to the Division to demonstrate compliance with 
performance measurement requirements? 

ORGANIZATION 

1. If billing for overtime and backfill, has a spreadsheet been provided that lists attendee names,
department, # of hours spent at exercise, hourly rate and total paid to each attendee?
______  Have documentation from entity’s financial system been provided to prove attendees were

paid? 
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______  For backfill, has a clear delineation/cross reference been provided showing who was 
backfilling who? 

______ For Contract Security has time & effort documentation been submitted? Is a time period 
summary included? (Signed & certified timesheets reflecting the name and number of hours 
spent) **A signed contract between subrecipient and vendor shall be provided that 
outlines the agreement – number of officers, hourly rate, frequency, price, etc…) 

FOR ALL REIMBURSEMENTS - THE FINAL CHECK 

1. Have all relevant forms been completed and included with each request for reimbursement (including
Daily Activity Reports for OPSG)?

2. Have the costs incurred been charged to the appropriate POETE category?

3. Does the total on all Forms submitted match?

4. Do all quotes and invoices from the selected vendor provide a legible signature from vendor?

5. Do all paid invoices show a $0.00 balance?

6. Has Reimbursement Form been signed by the Grant Manager and Financial Officer?

7. Has the reimbursement package been entered into Sub-Recipients records/spreadsheet?

8. Have the quantity and unit cost been notated on Reimbursement Budget Breakdown?

9. If this purchase was made via Sole Source, have you included the approved Sole Source
documentation and justification?

10. Do all of your vendors have a current W-9 (Taxpayer Identification) on file?

11. Has the Attachment G (found within Agreement with FDEM) or proof of SAM.gov registration been
provided for the contractors/consultants with the reimbursement package.

Please note: FDEM reserves the right to update this checklist throughout the life of the grant to ensure 
compliance with applicable federal and state rules and regulations. 
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ATTACHMENT M 
FOREIGN COUNTRY OF CONCERN AFFIDAVIT –  

PERSONAL IDENTIFYING INFORMATION CONTRACT 

Section 287.138, Florida Statutes, prohibits a Florida “Governmental entity”2 from entering 
into or extending contracts with any other entity whereby such a contract, or extension thereof, 
could grant the other entity access to an individual’s personal identifying information if that 
entity is associated with a “Foreign Country of Concern.”3  Specifically, section 287.138(2), 
Florida Statutes, prohibits such contracts with any entity that is owned by the government of 
a Foreign Country of Concern, any entity in which the government of a Foreign Country of 
Concern has a “controlling interest,”4 and any entity organized under the laws of or which has 
its principal place of business in a Foreign Country of Concern. 

As the person authorized to sign on behalf of Sub-Recipient, I hereby attest that the 
company identified above in the section entitled “Sub-Recipient Vendor Name” is not an 
entity owned by the government of a Foreign Country of Concern, no government of a Foreign 
Country of Concern has a controlling interest in the entity, and the entity has not been 
organized under the laws of or has its principal place of business in a Foreign Country of 
Concern. 

I understand that pursuant to section 287.138, Florida Statutes, I am submitting this affidavit 
under penalty of perjury. 

2 As defined in Section 287.138 (1)(d), Florida Statutes. 
3 As defined in Section 287.138 (1)(c), Florida Statutes. 
4 As defined in Section 287.138 (1)(a), Florida Statutes. 

Sub-Recipient Vendor Name:   

Vendor FEIN:    

Vendor’s Authorized Representative Name and Title: 

Address:    

City: State: Zip:  

Phone Number:   

Email Address: _ 

Certified By:   
AUTHORIZED SIGNATURE 

Print Name and Title: 

Date:   
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SEMINOLE COUNTY, FLORIDA

Agenda Memorandum

COUNTY SERVICES
BUILDING

1101 EAST FIRST STREET
SANFORD, FLORIDA

327711468

File Number: 2024-1243

Title:

Reduction of Lien Request - Consider the request for a reduction of lien of the Code
Enforcement Board lien of $86,500.00 to the reduced amount of $1,000.00, under
Case # 19-33-CESM, on the property located at 1781 Carlton Street, Longwood, FL
32750, Tax Parcel ID: 01-21-29-5CK-250B-0020, (US BANK TRUST TR, Applicant);
District3-Constantine, (Alexis Brignoni, Code Enforcement Clerk)

Division:

Board of County Commissioners

Authorized By:
Rebecca Hammock

Contact/Phone Number:

Alexis Brignoni/407-665-7403

Background:

The Applicant requests the Board of County Commissioners consider a request of their
Code Enforcement Board lien from the accumulated total of $86,500.00 to the
proposed reduced amount of $1,000.00.

This lien was based on the violation of construction without the required permits and
was remedied on February 5, 2024, after the permits were obtained. The Applicant is
requesting this reduction due to a communication gap, as US Bank Trust was receiving
mail directly rather than the servicer for the bank, Hudson Homes Management Rental
Division.

In summary, this issue began as a response to a citizen complaint on October 19,
2017. On such date the Inspector traveled to the subject property located at 1781
Carlton Street, Longwood, FL 32750 and first observed the following violation:
Construction without the required permits for a privacy fence.

On January 29, 2019, a Statement of Violation was filed with the Code Enforcement
Clerk citing the Respondent for a violation on Chapter 40, Appendix “A”, Section 105.1,

Page 1 of 3
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Seminole County Code. The matter was heard on March 14, 2019, and the Special
Magistrate found the property to be in violation. At said hearing the Special Magistrate
issued an Order giving the Respondent a compliance date of May 9, 2019, and a fine
of $50.00 per day if the violation is not corrected by the compliance date.

An Affidavit of Non-Compliance was filed by the Inspector after re-inspection on May
14, 2019. A Notice of Hearing for a lien imposition hearing, which was to occur on July
11, 2019, was sent to the Respondent.

At the lien imposition hearing on July 11, 2019, the Special Magistrate issued an Order
finding Non-Compliance Imposing Fine/Lien in the amount of $3,150.00, with the fine
continuing to accrue at $50.00 per day until compliance is obtained.

The property owner remedied the violation by obtaining the required permits, and an
Affidavit of Compliance was filed by the Inspector after re-inspection on February 5,
2024.

The fine/lien currently totals $86,500.00.

A background timeline is attached.

Pursuant to County Administrative Code 3.20B(4), the following items should be
considered when evaluating a lien reduction request:

(a)The amount of the lien as compared to the value of the property -

Per the Property Appraiser information, the 2023 certified assessed value of the
property is $355,847.00.  The lien totals $86,500.00.

(b)The actions taken, or not taken, by the property owners in attempting to abate
the code violation -

The Applicant brought the property into compliance by obtaining the appropriate
permits.

(c)The amount of staff time expended to bring the property in compliance -

The estimated administrative costs on this matter total: $471.23.

In addition, the request is not eligible for a reduction based on the Board of County
Commissioners’ Policy for “Recommendations for Request for Reduction of

Page 2 of 3
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Liens”, attached for reference.

Requested Action:
Applicant requests that the Board of County Commissioners consider a request to
reduce a Code Enforcement Board lien from the accumulated total of $86,500.00 to
the reduced amount of $1,000.00, under Case # 19-33-CESM, on the property located
at 1781 Carlton Street, Longwood, FL 32750, Tax Parcel ID: 01-21-29-5CK-250B-
0020, (US Bank Trust TR, LSF9 Master Participation Trust, Applicant), and authorize
the County Manager to execute the Satisfaction and Release of Code Enforcement
Lien.

Page 3 of 3
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BACKGROUND TIME LINE FOR CASE # 19-33-CESM 
 

US BANK TRUST TR, LSF9 MASTER PARTICIPATION TRUST 

1781 CARLTON STREET , LONGWOOD 

 

1 
 

DATE ACTION RESULT 
10/19/2017 Violations first observed by the Inspector  A total of three Notice of Code Violations were posted on 

the property giving the Respondent time to remedy the 

violation and require the permits needed to continue their 

construction.  

 

Side note: The first of the three Notice of Code Violations 

was to the prior owner and the other two were posted to the 

Applicant. 

1/29/2019 Statement of Violation and Request for 

Hearing submitted to Clerk by the Inspector  

A Statement of Violation was filed with the Code 

Enforcement Clerk, citing the Respondent for Construction 

without the required permits. 

 

2/7/2019 Statement of Violation and Request for 

Hearing submitted to Clerk by the Inspector  

A Notice of Hearing was created and sent via certified mail 

on February 7th, 2019, for a meeting scheduled for March 

14, 2019. 

 

Respondent’s Certified Mail receipt was received by the 

Code Enforcement Board Office. 

3/14/2019 Special Magistrate Hearing - Findings of 

Fact, Conclusions of Law and Order 

Order was issued by the Special Magistrate giving a 

compliance date of May 9, 2019 for the violations with a 

fine of $50.00 per day if the violations are not corrected by 

the compliance date. 

 

Respondent was not present. 

 

Respondent’s Certified Mail receipt was not received by the 

Code Enforcement Board Office. 

5/14/2019 Affidavit of Non-Compliance submitted by 

the Inspector after a re-inspection on May 

14, 2019 

The violations remain on the property.  

 

6/4/2019 Affidavit of Non-Compliance Letter sent to 

Respondent with meeting date 

Affidavit of Non-Compliance and Notice of Hearing for July 

11, 2019 sent to Respondent by Certified Mail. 

 

Respondent’s Certified Mail receipt was not received by the 

Code Enforcement Board Office. 

7/11/2019 Special Magistrate Hearing - Order Finding 

Non-Compliance and Imposing Fine/Lien 

Order entered by the Special Magistrate imposing a lien in 

the amount of $3,150.00 with the fine continuing to accrue 

at $50.00 per day until compliance is obtained. 

 

Respondent was not present. 

 

7/15/2019 Order Providing for Final Costs and 

Imposing lien Letter sent to Respondent  

Copy of Order sent to Respondent.  

 

Respondent’s Certified Mail receipt was received by the 

Code Enforcement Board Office. 

 

7/23/2019 Copy of Order Providing for Final Costs 

Imposing lien recorded in Official Records 

Certified copy of the Order Imposing recorded by the Clerk 

of Court as BK/PGS 9399/1035-1036. 
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BACKGROUND TIME LINE FOR CASE # 19-33-CESM 
 

US BANK TRUST TR, LSF9 MASTER PARTICIPATION TRUST 

1781 CARLTON STREET , LONGWOOD 

 

2 
 

 

2/5/24 

 

Affidavit of Compliance filed by  Inspector 

 

Affidavit of Compliance filed after re-inspection on 

February 5, 2024. 

  

2/6/2024 Affidavit of Compliance Letter sent to 

Respondent 

Certified copy of the Affidavit of Compliance sent via 

certified mail to Respondent enclosing the total lien amount 

to be $86,500.00. 

 

Respondent’s Certified Mail receipt was received by the 

Code Enforcement Board Office. 

7/1/24 Application for Reduction of Lien received The Respondent is requesting a reduction of the imposed 

lien amount to $1,000.00. 
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1 
 

Recommendations for Request for Reduction of Liens 
 
Total Reduction 
 
The Respondent claims a financial and/or medical hardship 
and documentation is provided to Staff or the Code Officer 
has personal knowledge of this. 
 

Total Reduction 

The Respondent is elderly and/or was physically unable to 
bring the property into compliance and the violation was 
such that it was a hardship on the Respondent to comply.  
(For example - elderly Respondent, living alone – no 
relatives to help mow grass) 
 

Total Reduction 

Other special circumstances 
 

Total Reduction 

 
 
Reduction to Administrative costs: 
 
There is a new owner or prospective owner who 
brought the property into compliance at their own 
expense.   
 

Reduce to total Administrative 
Costs of Code Officer and 

Clerk 

The violator was a tenant and the property owners did 
everything possible to have the violator bring the 
property into compliance. 
 

Reduce to total Administrative 
Costs of Code Officer and 

Clerk 

The Respondent was present at the Code Board 
hearings and made an attempt to comply.  
 

Reduce to total Administrative 
Costs of Code Officer and 

Clerk 

The Respondent did not receive any notices – Code 
Enforcement Office file does not contain green cards 
signed by Respondent or someone on their behalf and 
all regular mail was returned as undeliverable. Code 
Enforcement Officer never had any contact with the 
Respondent – either in person or by telephone. 
 

Reduce to total Administrative 
Costs of Code Officer and 

Clerk 
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2 
 

50% to 90% reduction of total lien, plus administrative costs: 
 

 NUMBER OF DAYS / VIOLATIONS 
 0 to 25 days 

of non-
compliance 

or  
1 violation 

26 to 50 
days of non-
compliance 

or  
2 violations 

51 to 75 days 
of non-

compliance 
or  

3 violations 

76 to 100 
days of non-
compliance 

or  
4 violations 

101 to 364 
days of non-

compliance or 
more than 4 

violations 

 90% 80% 70% 60% 50% 
The Respondent 
had knowledge of 
the violations – 
either by receiving 
correspondence or 
via telephone 
conversations with 
the Code Officer 
and made an 
attempt to correct 
the violations. 
 

     

The Respondent 
was uncooperative 
with the Code 
Officer’s requests 
for compliance for 
a period of less 
than a year. 
 

     

 
 
 
No Reduction of Lien Recommendation 
 
The Respondent was uncooperative with 
the Code Officer’s requests for compliance 
for a period of more than a year. 
 

 

Foreclosing Entity received notice of 
violation from inception of the case and 
obtained property through foreclosure.  
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Code Enforcement Lien 
Reduction Request 

1781 Carlton Street, Longwood

Board of County Commissioners Meeting
November 12, 2024

870



1781 Carlton Street, Longwood –
Code Enforcement Lien Reduction Request
• Code Enforcement Violation: Construction without the required 

permits for a privacy fence.
• Request to reduce lien from $86,500.00 to $1,000.00.
• Current property owner brought the property into compliance after re-

inspection on February 5, 2024, and is asking to have the accrued lien 
reduced due to internal miscommunication in their organization.
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Summary of Case History 
• January 29, 2019 - Citation for Unpermitted construction without the 

required permits for a privacy fence.
• March 14, 2019 - Special Magistrate meeting 

• An Order of Violation and Non-Compliance was issued.
• Property must comply by obtaining the proper permits by May 9, 2019.

• May 14, 2019 - A re-inspection yielded corrective action had not been 
taken.

• Affidavit of non-compliance filed on this day thus, a fine of $50.00 per day 
would begin to accrue until the violation was remedied. 
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Summary of Case History 
• July 11, 2019 – Special Magistrate Hearing 

• Order finding Non-Compliance Imposing Fine/Lien issued.
• Fine of $3,150.00 continuing to accrue at $50.00 per day until 

compliance is obtained.
• February 5, 2024 - The property owner remedied the violation by obtaining 

the required permits
• Affidavit of Compliance was filed by the Inspector after re-inspection on 

this day.
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Requested Action: 
Applicant requests the Board of County Commissioners approve a 
reduction of the Code Enforcement Board lien from the accumulated 
total of $86,500.00 to the reduced amount of $1,000.00, under Case 
#19-33-CESM, on the property located at 1781 Carlton Street, Longwood, 
FL 32750, Tax Parcel ID: 01-21-29-5CK-250B-0020, (US Bank Trust TR, 
LSF9 Master Participation Trust, Applicant), and authorize the County 
Manager to execute the Satisfaction and Release of Code Enforcement 
Lien. 
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File Number: 2024-1191
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Lynx- Future Planning (Tim Jecks, Management and Budget Director, Kristian
Swenson, Assistant County Manager, and James Boyle, Interim Chief Planning
and Development Officer)
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Seminole County
Transit Services Update

November 12, 2024 
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Agenda

• Purpose

• Transit Options

• Current System Overview

• LYNX Proposed Restructuring

• Next Steps / Options

• Staff Recommendation
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Purpose

• Request from the Board at the June 18th Budget 
Worksession to review current transit model and 
look for more effective and cost-efficient options.
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Steps Taken By Staff 

• Board Direction 

• Meetings with Volusia County

• Meetings with LYNX Planning Dept

• Discussions with Private Micro-Transit Providers

Background
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Option 1

Maintain Status Quo
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Background 
• Regional Transit Partnership (LYNX)

• Joined around 1992

• LYNX Board Makeup per Florida Statutes

Background

FS 343.63 There is created a body politic and corporate, an agency of the state, known 

as the Central Florida Regional Transportation Authority. The governing board shall 

consist of five voting members: (a) the chairs of the county commissions of Seminole, 

Orange, and Osceola Counties, or other designated member of the commission. (b) The 

mayor of Orlando, or a designated member of the City Council. (c) The Secretary of 

Transportation shall appoint the district secretary, or designee, who shall be a voting 

member. 881



Background 

• Funding Partner Shares
•  

• Orange/Orlando (76%) 

• Osceola (12%)

• Seminole (12%)

*Approximate percentages based upon FY25 Funding Model

Background
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LYNX 

Current Services in Seminole County

• 11 Fixed Route Bus Links

• 2 Neighborlink Zones

• ParaTransit / Transportation Disadvantaged Service

Background
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LYNX Funding Partner Obligation 
Cost History

Background

Excludes SunRail Feeder Routes

Budget Stabilization Subsidy began in FY21

FY20 FY21 FY22 FY23 FY24 FY25

LYNX TOTAL BUDGET $ 148.4M $ 157.5M $ 175.0M $ 177.3M $ 192.4M $ 208.1M

SYSTEM REVENUES $ 77.0M $ 62.8M $ 59.6M $ 65.7M $ 67.5M $ 77.8M

FUNDING PARTNER OBLIGATION $ 71.4M $ 94.7M $ 115.4M $ 111.6M $ 124.9M $ 130.3M
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LYNX Funding Partner Obligation 
FY25 Total System Cost

 $208M FY25 Operating Budget

• $78M Revenues

• $130M Funding Partner Obligation

• ($24M) Use of Partner Reserves (Budget Stabilization)

• $106M FY25 Net Partner Funding Agreements 

Background
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LYNX Funding Partner Obligation 
FY25 Seminole County Cost

• $16M Operating Contribution

• ($3M) Budget Stabilization Subsidy

• $13.1M FY25 Net Operating Contribution

• $0.4  Capital Contribution

• $0.5  SunRail Feeder Routes

• $14M FY25 Funding Agreement Amount 

Background
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Projected 
Funding Partner 
Contributions

Background
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Option 2

LYNX Proposed Changes
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CENTRAL FLORIDA REGIONAL TRANSPORTATION AUTHORITY |

Seminole County Restructuring

889



Agenda

• Project Goals

• Existing Seminole County LYNX Service

• Ridership Metrics

• Proposed Service Improvements

• Demographic Analysis

• Costs Metrics

• Neighborlink/On-Demand Options

• Next Steps

• Questions

CENTRAL FLORIDA REGIONAL TRANSPORTATION AUTHORITY |
890



Goals 

• Expand access to transit by providing appropriate 
service types to existing and new areas of coverage

• Restructure bus service to focus on areas of higher 
demand and major corridors

• Introduce new and expanded Neighborlink zones 
featuring true on-demand service

• Discontinue or restructure low performing bus routes

• Reduce the overall costs of delivering transit service in 
Seminole County

CENTRAL FLORIDA REGIONAL TRANSPORTATION AUTHORITY |
891



Existing Service

• 11 fixed-routes providing service along several corridors 
in Seminole County

• 2 Neighborlink Zones (Sanford and Oviedo)

• FY 24 Fixed Route Average Weekday Ridership             
was 6,644

• FY 24 Seminole County annual ridership was                  
2.1 million

CENTRAL FLORIDA REGIONAL TRANSPORTATION AUTHORITY |
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Existing Service

Fixed Route:

• Link 1 – Winter Park/Maitland/Altamonte 
Springs

• Link 23 – Winter Park/Rosemont/Springs Plaza
• Link 34 – North Hwy 17-92/Sanford 
• Link 45 – Lake Mary
• Link 46E – East First St./Downtown Sanford
• Link 46W – West S.R. 46/Seminole Towne 

Center
• Link 103 – North Hwy 17-92/Seminole Centre
• Link 106 – North Hwy 441/Orange Blossom 

Trail
• Link 434 – S.R. 434
• Link 436N – S.R. 436/Fernwood/Apopka
• Link 436S – S.R. 436/Fernwood/Orlando Int’l 

Airport

NeighborLink:
• NeighborLink 822 – Oviedo
• NeighborLink 851 – Sanford 

CENTRAL FLORIDA REGIONAL TRANSPORTATION AUTHORITY |
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Existing Service

LYNX Typical Rider Profile for Seminole County:

•  Highly diverse ridership

•  Over 50% of trips are for work

•  35% of riders are employed in the service 
industry

•  Over 50% access LYNX by walking to a stop

•  56% of riders are employed full time

•  Only 22% had access to a vehicle

CENTRAL FLORIDA REGIONAL TRANSPORTATION AUTHORITY |
894



Ridership Metrics

CENTRAL FLORIDA REGIONAL TRANSPORTATION AUTHORITY |

• Fixed Route Historical 
Annual Ridership has 
trended down since 
2012.

• Ridership peaked in FY 
2012 – 4.2 million trips 
in Seminole County

• Upward trend since 
2020

• LYNX overall ridership 
has recovered to about 
80% of 2019 ridership 
levels
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Ridership Metrics

CENTRAL FLORIDA REGIONAL TRANSPORTATION AUTHORITY |
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Ridership Metrics

CENTRAL FLORIDA REGIONAL TRANSPORTATION AUTHORITY |
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LYNX Productivity by Route - Seminole County
Fiscal Year 2024

October 2023 - September 2024

Productivity LYNX Standard - 15 LYNX Fixed Route Average - 14.95 Seminole County Fixed Route Average - 11.74

897



Ridership Metrics

CENTRAL FLORIDA REGIONAL TRANSPORTATION AUTHORITY |
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October 2023 - September 2024

Weekday Operating Expense per Passenger Trip LYNX Fixed Route Average - $11.05 Seminole County Fixed Route Average - $13.54
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CENTRAL FLORIDA REGIONAL TRANSPORTATION AUTHORITY |

Proposed Service Improvements –     
Fixed Route

• Maintain Service on Key Corridors:

• Combine current Links 34 & 103 into one route, operating on Hwy 17-92 from 
Sanford SunRail Station to Fern Park

• Combine current Links 23 and 434 into one route, operating on S.R. 434 from UCF 
Superstop to Rosemont Superstop (note: Link 23 would operate between 
Rosemont Superstop and Winter Park)

• Frequency adjustments to Link 436N on weekday evenings and Saturday

• No changes to current Links 1, 106, and 436S

• Discontinue Lake Mary and Sanford secondary routes

• Links 45, 46E, 46W discontinued and replaced by NeighborLink On-Demand 
Service

• Adjust span of service on several routes to match ridership demand

• Links 103 & 434
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CENTRAL FLORIDA REGIONAL TRANSPORTATION AUTHORITY |

Proposed Service – Fixed Route

• Link 1 – Winter 
Park/Maitland/Altamonte Springs

• Link 102 – Orange Ave./South U.S. 
17-92

• Link 103 – North Hwy 17-92/Sanford
• Link 106 – North Hwy 441/Orange 

Blossom Trail
• Link 434 – S.R. 434
• Link 436N – S.R. 

436/Fernwood/Apopka
• Link 436S – S.R. 

436/Fernwood/Orlando Int’l Airport
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CENTRAL FLORIDA REGIONAL TRANSPORTATION AUTHORITY |

Proposed Service – Fixed Route

Link Hours of Service Weekday 
(peak)

Weekday 
(midday)

Weekday 
(evening)

Span of Service Saturday Span of Service Sunday

1 6:15am – 9:55pm 60 60 60 6:25am – 9:25pm 60 No Service No Service

102 4:30am – 12:15am 20 20 60 4:45am – 11:15pm 30-60 5:15am–10:30pm 30

103 6:15am – 9:35pm 30 30 60 6:05am – 9:25pm 30 6:10am – 8 pm 60

106 4:25am – 12:20am 30 30 60 4:45am – 11:25pm 30-60 4:45am – 9:30pm 60

434 5:05am – 9:10pm 60 60 No Service 6:20am – 8:55pm 60 No Service No Service

436N 4:20am – 12:10am 30 30 60 4:30am – 12:45am 30-60 6:55am – 9:35pm 60

436S 4am – 12:40am 30 30 30 4am – 12:40am 30 5:35am – 1:15am 60

901



• NeighborLink will fill gaps where low performing fixed-route services mostly 
in Sanford and Lake Mary will be discontinued

• Existing zones will be realigned and new NeighborLink zones will provide 
transit accessibility to more areas in Seminole County and offer new 
connections

• Focus on creating a community service that would accommodate everyday 
travel needs (ex. commuting, shopping, school, etc.)

• Provide true on-demand service with smaller vehicles and 30 minute or less 
wait times. Utilizing the latest technologies

CENTRAL FLORIDA REGIONAL TRANSPORTATION AUTHORITY |

Proposed Service - NeighborLink
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CENTRAL FLORIDA REGIONAL TRANSPORTATION AUTHORITY |

       
       
Proposed Service - NeighborLink

• NeighborLink 822 – Oviedo: 
      9.6 sq miles 
      23,500 population

• NeighborLink 850 – Lake Mary: 
      30 sq miles 
      population 69,000

• NeighborLink 851 – Sanford: 
      26 sq miles 
      population 58,400

• NeighborLink 853 – Longwood/ 
      Winter Springs/ Altamonte Springs: 
      26 sq miles        
      population 90,600
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CENTRAL FLORIDA REGIONAL TRANSPORTATION AUTHORITY |

Proposed Service - NeighborLink

Link Weekday Hours 
of Service

# of 
Vehicles 

Estimated 
Wait Time

Saturday Hours 
of Service

# of 
Vehicles

Sunday Hours of 
Service

# of 
Vehicles

822 6am – 7pm 1 30 min. N/A 0 No Service No Service

850 5am – 9pm 2 30 min. 7am – 9pm 2 No Service No Service

851 5am – 9:30pm 2 30 min. 7am – 9pm 2 No Service No Service

853 5am – 9pm 2 30 min. 7am – 9pm 2 No Service No Service
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Demographics Analysis – 

Fixed Route

CENTRAL FLORIDA REGIONAL TRANSPORTATION AUTHORITY |
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Demographics Analysis – 

NeighborLink

CENTRAL FLORIDA REGIONAL TRANSPORTATION AUTHORITY |
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Cost Metrics

CENTRAL FLORIDA REGIONAL TRANSPORTATION AUTHORITY |

Current 
Hours
(FY 25)       

Current      
(FY 25 Hourly 
rate)

Current Cost 
(FY 25)

Estimated 
Hours (FY 26)

Estimated   
(FY 26 Hourly 
rate*)

Estimated 
Cost (FY 26)

Fixed Route 114,742 $105.4204 $12,096,159 79,382 $109.6372* $8,703,135

On Demand 
Neighborlink

10,694 $62.36 $666,869 19,651 $64.85* $2,289,579

Total 125,436 N/A $12,763,028 99,003 N/A $10,992,714

Current Costs for LYNX Service FY 25 and Estimated FY 26 Costs

• Estimated cost for FY 26 includes adjustments made to fixed route and Neighborlink on-demand services.

• Neighborlink on-demand expanded service is estimated for FY 26 using LYNX in house model as it operates today

• *4% inflation factor was added to FY 25 cost per hour for both fixed route and one-demand service for FY 26 rates

• Total savings from fixed route reductions in FY 26 dollars amounts to $3,847,166, which could be applied to 
expanded on-demand service
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Neighborlink/Microtransit  

Options

CENTRAL FLORIDA REGIONAL TRANSPORTATION AUTHORITY |

Options include: 

•  Operate in house by LYNX (current mode). This type of service is 
called Software as a Service model (SaaS). LYNX could use existing 
software platform to provide service or seek proposals from 
qualified software vendors such as Sparelabs, RideCo, etc to 
perform the back-office functions of microtransit. LYNX would own 
the vehicles, operators, customer service, etc.

•  Operate by third party. This type of service is called Transportation 
as a Service model (TaaS). LYNX would seek proposals from 
qualified vendors who would offer a turnkey operation. Companies 
such as  Freebee* (City of Kissimmee model) VIA* (Votran model), 
etc. provide these services. LYNX would act as contract manager of 
these providers. Currently how AccessLYNX Paratransit is managed.

*Third Party as shown above for planning and discussion purposes only.
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Paratransit ADA Service

CENTRAL FLORIDA REGIONAL TRANSPORTATION AUTHORITY |

• LYNX is Central Florida’s Regional Community Transportation 
Coordinator (CTC) service provider for Americans with Disabilities Act 
(ADA) and Transportation Disadvantaged (TD) persons in Orange, 
Osceola and Seminole counties. 

• LYNX is required by Federal Transit Administration (FTA) to provide 
complementary ADA paratransit service with ¾ miles of a fixed bus 
route.

• The ADA ¾ mile requirement goes away when a fixed route is eliminated 

• The cost for one way trip goes from $4 to $7 for anyone currently within 
the ¾ mile buffer

• LYNX provided 66,391 ADA trips in FY 23 that originated in Seminole 
County

• It is estimated 31% of all ADA trips in Seminole County begin and end in 
the proposed Neighborlink expanded zones. All ADA Paratransit 
customers are eligible for Access Plus+ card  can ride Neighborlink and 
fixed route for free.
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Freebee Pilot

CENTRAL FLORIDA REGIONAL TRANSPORTATION AUTHORITY |

• LYNX could contract with Freebee to pilot a one-year demonstration in        
Seminole County

• Piggyback off existing Monroe County Transit contract with Freebee

• Neighborlink will become Neighborlink powered by Freebee

• Door to Door On-Demand Service in a defined geographical area

• 30 minute or less wait time

• Brand new smaller vehicles (electric) includes ADA accessible vans 

• Trained/certified drivers

• Easy to use App or call in reservation

• Fare same as fixed route $2.00 one-way

• FDOT Service Development Grant eligible for new zones
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Proposed Timeline

CENTRAL FLORIDA REGIONAL TRANSPORTATION AUTHORITY |

• Receive Direction from Seminole County BCC – November 12, 2024

• Meet with Local Municipalities within Seminole County - (November - December 2024)

• Initiate Public Involvement - (January through March 2025)

• Present to LYNX Finance Committee and Oversight Committee  - (March 2025)

• LYNX Board approval - April 2025

• Procure Third Party vendor for Neighborlink Pilot -  (April through August 2025)

• Implement Service Changes - August 2025 
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Option 3

Alternatives Based Upon Additional 
Investigation

• Arlington, Texas Case Study

Alternatives
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Demographics

Arlington, TX

DEMO SEMINOLE COUNTY ARLINGTON, TX

AREA* 160 SQ MILES 100 SQ MILES

POPULATION 489,919 398,431

POPULATION DENSITY* 3,000 PER SQ MILE 4,750 PER SQ MILE

MEDIAN HOUSEHOLD INCOME $79,490 $71,736 

BELOW POVERTY LINE 11% 13%

TRAVEL TIME TO WORK 27.2 MINS 26.9 MINS

*EXCLUDING LAKES AND RURAL AREA
913



Arlington, TX
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Arlington Texas

• General Public On-Demand Service started in 2017

• Elderly and Person’s with Disabled Service

• No Fixed Route Service

• Direct Recipient for Grants

• Not part of a regional transit agency

Arlington, TX
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On Demand Service

• Single Zone

• Corner to Corner Service for General On Demand

• App-based booking with call-in option

• 15 min to 30 min pick up window

• Hours: Mon-Fri 6am to 9pm; Sat 9am to 9pm

Arlington, TX
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On Demand Service

• Fares $3 to $5 depending on length

• $25 weekly pass and $80 monthly pass options

• Free ride program for low income and students

• 575K rides per year

• 3K to 4K active riders per week

• 75 shuttles owned by the vendor

Arlington, TX
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Connectivity

Riders can connect to adjacent fixed route systems

• 2 Stops connect to Bus Systems 

• 1 Stop connects to Commuter Rail System

• These stops are near the edge of the zone

Arlington, TX
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Funding

• $11M to $12M On Demand Contract

• $2M to $3M Elderly & Low-Income Contract

• ($6M to $7M) FTA 5307 Federal Grants

• ($1M to 2M) CDBG Grants offset low-income rides

• $6M from General Fund

Additional 4 staff members partially dedicated to managing 
service in house

Arlington, TX
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Seminole 
County

345 Square Miles

920



Seminole 
County

160 Sq Miles excluding Lakes and 
Rural Area

Approximately 100 Sq Miles including 
Sanford and between I4 & SR 417

921
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Option 3 Variations
Alternative Micro-Transit Providers

• Almost unlimited variations on Zone Options

• Transition Period

• Solicitation to determine pricing and service level options available

• Vehicle ownership options

• Connections to existing Rail and Fixed Route Transit

923



Next Steps

• Continue Conversations with various regional transit entities 
about efficient future connectivity or partnerships

• Continue Conversations with Volusia about future connectivity or 
partnerships

• Identify source and administration of potential grants and other 
funding options

• Issue Solicitation for Proposals; encourage LYNX to Bid

924



Timeline

• FY25  Continue existing services

• Dec-Feb Issue Solicitation 

• TBD  Board Worksession

• TBD  Public Engagement

• Oct 2025 Implement Service Changes

925



Recommendation

Direct Staff to Issue formal Solicitation for Proposals to allow for 
evaluation of varying options to include costs; the number of potential 
zones with connectivity to SunRail and adjacent fixed route services; 
and the obtainment of grants. Invite LYNX to submit a proposal 
amongst others.

And approve item #21 to execute the LYNX FY25 Service Funding 
Agreement with the Central Florida Regional Transportation Authority.
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Utilities Master Plan
Work Session #2

Water Supply and Conservation

Board of County Commissioners Meeting
November 12, 2024

928



Agenda

• BCC Comments from Work Session #1 –
Johnny Edwards, PE, Interim Utilities Director

• Utilities Master Plan Details –
Steve Riley, PE, Jacobs Engineering

929



BCC Comments from 9/10/24 Work Session #1

• Detailed responses sent to Commissioners

• Additional information being collected and developed

• Other programs for education, outreach and conservation are 
ongoing and evolving
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Utilities Master 
Plan Update
Workshop No. 2 – Water 
Supply & Conservation

Seminole County Board of County Commissioners
November 12, 2024

931



©Jacobs 2024©Jacobs 2024

Agenda 

5

Current State of County’s Drinking Water Supply

Regulatory Environment Driving Water Supply Planning

Possible Solutions to Secure Future Supply

Proposed Master Plan Framework for Future Water Supply

Input from BCC on Proposed Framework

932



©Jacobs 2024

 

Southeast 

Southwest 

Northwest 

Northeast 

County’s Current Drinking Water Supply Infrastructure
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©Jacobs 2024

Current State of County’s Drinking Water Supply – Water Quality

7

 Wells are in Compliance with Current Drinking Water Regulations.
 County Water Quality Testing and Monitoring is On-going.
 Treatment Testing is Underway - Treatment Modifications May be Needed.
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©Jacobs 2024

Regulatory Environment Driving Water Supply Planning

8

 Groundwater Consumptive Use Permit (CUP) Exceedance – At Risk in Next Few Years in 
Northeast and Northwest Regions.
 Total Water Use in All Four Regions Will Be Below CUP Allocation through 2029.  
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What is the Central Florida Water Initiative (CFWI)?

9

 The CFWI will limit Seminole County’s Use of Groundwater in the Coming Years.

 Goal of the CFWI is to Protect and Preserve Springs, Lakes, Aquifers, and Wetlands in a 5,300 Square-mile Area Orange, 
Osceola, Seminole, Polk and southern Lake counties. 

 Led by Three Water Management Districts, the Florida Department of Environmental Protection (FDEP), and the 
Florida Department of Agriculture and Consumer Services (FDACS).

 Coordination with Water Utilities, Environmental Groups,
 Business Organizations, Agricultural Communities,
 and Other Stakeholders.  

 Solutions consist of:

 Expanding Reclaimed Water Use

 Developing Alternative Water Sources – Brackish
groundwater, Storm water, Surface water

 Expanding Water Conservation - Conservation is the Least
Expensive Way to Help Meet Future Needs.   

 Conduct Mitigation Projects to Offset Withdrawal Impacts.
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Historic Future Allocation Projected Without Conservation

Exceeds Allocation by 4.2 MGD in 2045

 Expect Groundwater Limits to be Applied to SCUD.

 Future Allocation will be Limited and Capped at 2025 Usage Amount.

 Will Need to Reduce Groundwater Use by 20% Over Next 20 years.

Impacts of CFWI Regulations on Seminole County Utilities Dept. (SCUD)
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Possible Solutions For Seminole County to Secure Future Supply

11

 Reduce Groundwater Use Through:

− Water Conservation.

− Expansion of Reclaimed Water System.
 Increase use of Surface Water (Alternative Water Supply).

− Impact Mitigation.
 Recharging the Groundwater Aquifer to Offset Withdrawals.

These are Programs in County’s Holistic Water Policy
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Possible Solutions to Secure Future Supply – Water Conservation

12

 Continue Implementing Water Conservation Plan.
− Smart Irrigation Controllers. 
− Advanced Metering Infrastructure (AMI).
− Water Audits, Irrigation and Landscape Evaluation.
− Educational and Informational Resources (Conservation Kits). 
− High-Efficiency Fixture Replacement Program.
− Florida-Friendly Landscaping Florida Water Star Certification for New Construction. 
− High Water Use Billing Rates Increase. 
− Irrigation Restrictions: Enforcement, New Programs. Materials.

         Implemented and Underway
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Possible Solutions to Secure Future Supply – Water Conservation

13

 Conservation Potential = 2.7 Million Gallons per Day (MGD) over next 20 years.
 County has Active Conservation Program.
 Implementation Plan based on 2022 Conservation Plan is in Development by 

Environmental Services Department.
−   Additional Resources Will Be Needed to Achieve Conservation Potential.
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Possible Solutions to Secure Future Supply – Reclaimed Water Expansion

14

 Reclaimed Water System Expansion
− Potential Potable Water Savings – 1 MGD +

− Northwest – 
 Construct Reclaimed Retrofits Phases IV and V. 
 Surface Water Treatment Plant – Renewal/Replacement & Treatment Improvements.

− Southeast – Expand Reclaimed Water Distribution System from Orlando’s Iron Bridge 
Wastewater Plant.

− Southwest – Install Reclaimed Water Distribution Mains in Converted Septic Tank Areas.
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Reclaimed Water Expansion - 
Northwest Reclaimed Retrofits Phases IV and V

15

 Construct Phase IV – Alaqua Lakes. Estimated 0.4 MGD Drinking Water Saved. 

Esri Community Maps Contributors, County of Orange, FL, Seminole ounty GIS, Seminole County Property Appr, 
FDEP, © OpenStreetMap, Microsoft, Esri, TomTom, Garmin, SafeGraph, GeoTechnologies, Inc, METI/NASA, USGS, 
EPA, NPS, US Census Bureau, USDA, USFWS | Esri, NASA, NGA, USGS, FEMA 942
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Reclaimed Water Expansion – 
Northwest Reclaimed Retrofits Phases IV and V

16

 Construct Phase V – Heathrow Subdivision.  Estimated 0.4 Million Gallons Per Day (MGD) 
Drinking Water Saved.  

Esri Community Maps Contributors, County of Orange, FL, Seminole ounty GIS, Seminole County Property Appr, 
FDEP, © OpenStreetMap, Microsoft, Esri, TomTom, Garmin, SafeGraph, GeoTechnologies, Inc, METI/NASA, USGS, 
EPA, NPS, US Census Bureau, USDA, USFWS | Esri, NASA, NGA, USGS, FEMA 943
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Reclaimed Water Expansion –
Southwest Reclaimed – Septic-to-Sewer Conversion Area

17 944
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Projected Future Plant Flow using Historic Growth, Key Development, 
and without Aggressive Conservation

Historic Future Allocation Projected Without Conservation

Exceeds Allocation by 4.2 MGD in 2045
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Projected Future Plant Flow using Historic Growth, Key Development 
with Aggressive Conservation

Historic Future Allocation Projected with Cons. Plan

Exceeds Allocation by 1.5 MGD in 2045
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Projected Future Plant Flow using Historic Growth, Key Development 
with Aggressive Conservation and Reclaimed Expansion

Historic Future Allocation Projected with Cons Plan + RC Expansion

Exceeds Allocation by 0.5 MGD in 2045

947



©Jacobs 2024

Other Possible Solutions to Secure Future Supply

21

 Well Deepening – Drilling Existing Wells into Deeper 
Aquifer Zone. Needs Test Well for Water Quality Data.

 Managed Aquifer Recharge (MAR) systems – 
− Inject Treated Surface Water into the Aquifer System to 

Recharge Supply. 
− Exploratory Test Well Needed to Evaluate Feasibility of 

Process and Injection Water Quality Requirements.  

 Water Wheeling – Piping Water from Area with Excess 
Supply to Area with Insufficient Supply.  

 Water Use Redistribution or Retirement – Evaluate 
Water Use Permit Allocations from Decommissioned Golf 
Courses to Redistribute to Public Supply or Retire Allocation 
to Reduce Impacts.
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Regional Managed Aquifer Recharge (MAR) Concept 

22

 Regional Springs Prevention & Recovery Strategy Conceptual Plan
− Concept Developed by St. Johns River Water Management District. 
− Would Use Surface Water Treated at County’s Yankee Lake Surface WTP, Piped to Orange County, 

and Injected into MAR System Near Rock Springs in Orange County. 
− Participants Would Get Increased Groundwater Allocation for Drinking Water Production.

949
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Maintaining Drinking Water Quality

23

 Manage Contaminants and Regulatory Compliance through Operations and Treatment 
Practices.
 Implement Procedures and Projects to Remove Contaminants.
− Testing of Treatment Processes is Underway.  

950



©Jacobs 2024

Proposed Master Plan Framework for Future Water Supply

24

 Implement the Water Conservation Plan and Holistic Water Policy.

 Evaluate Reclaimed Water System Expansion. 

 Determine Drinking Water Quality Operations and Treatment Improvements.   

 Conduct Capital Improvements Projects (Reclaimed Water Distribution, Exploratory Test 
Well, Well Deepening, Surface WTP improvements, WTP Treatment Improvements). 

 Participate in and Coordinate with Regulatory Initiatives – CFWI, Regional Water Supply 
Plans.

 Explore Regional Solutions/Projects.

 Prepare for CUP Renewal – Expiring in 2029. 
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Work Session Schedule

• September 2024 – Kickoff, Utility Demand Projections - COMPLETE
• November 2024 – Water Supply and Conservation
• January 2025 – Treatment and Transmission Mains
• April 2025 – Capital Improvements Plan (CIP)
• September 2025 – Final Master Plan Report

952



Input from Commissioners on 
Proposed Master Plan Framework
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Utilities Master Plan Update

Seminole County Board of County Commissioners
November 12, 2024
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All Service Area Summary: 
Scenario 1 (Historic Growth + Key Developments)

28

2023 ADF 2045 ADF 2045 CUP

NESA 2.9 4.0 3.58

NWSA 4.2 5.0 4.24

SESA 8.7 11.2 13.80

SWSA 1.1 1.3 2.09

All 16.9 21.5 23.71
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SEMINOLE COUNTY, FLORIDA

Agenda Memorandum

COUNTY SERVICES
BUILDING

1101 EAST FIRST STREET
SANFORD, FLORIDA

327711468

File Number: 2024-1382

Title:

Master’s Academy Special Exception Amendment - Consider an amendment to an
existing private school Special Exception to allow three (3) existing temporary
portables for permanent placement located at 1500 Lukas Lane, Oviedo, in the A-1
(Agriculture) district; BS2024-01 (McCree Construction, Applicant) District1 - Dallari (
Kathy Hammel, Principal Planner)

Department/Division:

Development Services - Planning and Development

Authorized By:

Rebecca Hammock, Development Services Director

Contact/Phone Number:

Kathy Hammel/407-665-7389

Background:

The Applicant is requesting an amendment to an existing private school (Master’s
Academy) Special Exception to allow permanent placement of three (3) portable
buildings on the subject property. The three (3) portables were approved in 2021 as
temporary structures for six (6) months. The applicant would like to change the
portables from a temporary use to permanent use, therefore an amendment to the
Special Exception is required.

The addition of the portable classrooms will not increase the allowable number of
students (1,200) or the number of staff members.

The Master’s Academy Special Exception was approved on July 27, 1998, for a middle
and high school. In 2018, an amendment was approved to the Special Exception to
replace two existing portable classrooms with one classroom building and two (2)
administration buildings. The existing total area of the buildings at the campus is
162,560 square feet and the proposed permanent portable classrooms total 2,592
square feet, which is only a 1.59 percent (1.59%) increase of the permanent buildings’
square footage.

Page 1 of 4
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File Number: 2024-1382

Staff Findings:

As provided for in Section 30.3.1.5 of the Land Development Code of Seminole
County, the Planning and Zoning Commission shall hold a public hearing to consider a
proposed Special Exception and submit in writing its recommendations on the
proposed action and if the Special Exception should be denied or granted with
appropriate conditions and safeguards to the Board of County Commissioners for
official action. After review of an application and a public hearing thereon, with due
public notice, the Board of County Commissioners may allow the amendment of the
Special Exception; provided, however, that said Board must first make a determination
that the use requested:

IS NOT DETRIMENTAL TO THE CHARACTER OF THE AREA OR NEIGHBORHOOD
OR INCONSISTENT WITH TRENDS OF DEVELOPMENT IN THE AREA:

The Special Exception amendment would allow the change of three (3) temporary
portable classrooms to permanent ones. The approximately 31-acre subject parcel is
developed as an elementary, middle, and high school established by an approved
Special Exception.

The Master’s Academy Campus currently consists of athletic fields, parking facilities,
and several buildings. The proposed permanent portable classrooms are consistent
with the established school use.

DOES NOT HAVE AN UNDULY ADVERSE EFFECT ON EXISTING TRAFFIC
PATTERNS, MOVEMENTS AND VOLUMES:

The addition of three (3) portable classrooms will not increase the number of students
or staff and as such, the expansion is not creating unduly adverse effects on existing
traffic patterns, movements and volumes.

IS CONSISTENT WITH THE SEMINOLE COUNTY COMPREHENSIVE PLAN:

Middle and High Schools are permitted by Special Exception in the Medium Density
Residential (MDR) future land use designation; and is therefore, consistent with the
Seminole County Comprehensive Plan.

MEETS ANY ADDITIONAL REQUIREMENTS SPECIFIED IN THE CODE SECTION

Page 2 of 4
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File Number: 2024-1382

AUTHORIZING THE USE IN A PARTICULAR ZONING DISTRICT OR
CLASSIFICATION:

i. Is consistent with the general zoning plan of the rural zoning classifications; and

ii. Is not highly intensive in nature; and

iii. Is compatible with the concept of low-density rural land use; and

iv. Has access to an adequate level of public services such as sewer, water, police,
fire, schools and related services.

The Master’s Academy Campus is bounded by Home Depot on the northeast, Lukas
Nursery on east, SR 417 on the west, and agricultural property on the south side
across Slavia Road.  The expansion of the school will not impact the existing uses on
the neighboring properties.

The existing trend of development of the area is agricultural, residential, and
commercial uses. The Master’s Academy has been established since 1998 and the
proposed expansion of the school will not increase the number of students or
adversely impact the surrounding properties; therefore, the proposed expansion to the
Master’s Academy site plan is in character with existing uses and compatible with the
trend of development of the area.

The subject property is serviced by Seminole County Water and Sewer.

Sec. 30.124 (b)(4) of the Land Development Code of Seminole County identifies public
and private nursery schools, kindergartens, middle schools, high schools, and colleges
as Special Exception uses in the A-1 zoning category.

WILL NOT ADVERSELY AFFECT THE PUBLIC INTEREST:

The Master’s Academy school has operated on this site for over two decades and the
permanent placement of three (3) existing portables would not change the primary
function of the campus, nor its relationship to the surrounding area. The campus is not
out of character with the surrounding uses; therefore, the granting of the subject
Special Exception will not adversely affect the public interest.

In compliance with Seminole County Land Development Code Sec. 30.49 - Community
Meeting Procedure, the Applicant conducted a community meeting on April 9, 2024;

Page 3 of 4
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File Number: 2024-1382

details of the community meeting have been provided in the agenda package.

Planning and Zoning Commission

The Planning and Zoning Commission met on October 2, 2024, and voted unanimously to
recommend the Board of County Commissioners approve an amendment to an existing
private school to allow three (3) existing temporary portables for permanent placement
located at 1500 Lukas Lane, Oviedo, in the A-1 (Agriculture) district.

The Planning and Zoning minutes from the July 10, 2024, meeting are attached.

Requested Action:

Staff requests that the Board approve an amendment to the existing private school
special exception to allow permanent placement of three (3) existing temporary portables
located at 1500 Lukas Lane, Oviedo.

Page 4 of 4
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Property Record Card
Parcel: 16-21-31-5CA-0000-028A

Property Address: 1500 LUKAS LN  OVIEDO, FL 32765

Owners: TMA PROPERTIES FOUNDATION INC

2024 Market Value $14,448,341  Assessed Value $14,072,231

2023 Tax Bill $0.00 Tax Savings with Exemptions $170,248.41

Private School & College property w/1st Building size of 23,400 SF and a lot size of 30.89
Acres

Parcel Location Site View

Parcel Information Value Summary

Parcel 16-21-31-5CA-0000-028A

Property Address
1500 LUKAS LN
OVIEDO, FL 32765

Mailing Address
1500 LUKAS LN
OVIEDO, FL 32765-6629

Subdivision SLAVIA COLONY COS SUBD

Tax District 01:County Tax District

DOR Use Code 72:Private School & College

Exemptions 36-CHURCH/RELIGIOUS (2011)

AG Classification No

2024 Working
Values

2023 Certified
Values

Valuation Method Cost/Market Cost/Market

Number of Buildings 8 8

Depreciated Building Value $11,967,035 $10,399,523

Depreciated Other Features $941,806 $853,914

Land Value (Market) $1,539,500 $1,539,500

Land Value Agriculture $0 $0

Market Value $14,448,341 $12,792,937

Portability Adjustment $0 $0

Save Our Homes
Adjustment/Maximum
Portability

$0 $0

P&G Adjustment $376,110 $0

Non-Hx 10% Cap (AMD 1) $0 $0

Assessed Value $14,072,231 $12,792,937

2023 Certified Tax Summary Owner(s)

Name - Ownership TypeTax Amount w/o Exemptions $170,248.41

Tax Bill Amount $0.00

Tax Savings with Exemptions $170,248.41

TMA PROPERTIES FOUNDATION INC

Note: Does NOT INCLUDE Non Ad Valorem Assessments

Tuesday, September 17, 2024 1/10 964



Legal Description

LOTS 28 29 & 33 ELY OF EXPRESSWAY (LESS RD)
& N 1/2 OF VACD ST ADJ ON S
& LOTS 31 32 & 38 ELY OF EXPRESSWAY (LESS
RD) & S 1/2 OF VACD ST ADJ ON N
SLAVIA COLONY COS SUBD
PB 2 PG 71

Taxes

Taxing Authority Assessed Exempt Amount Taxable

COUNTY GENERAL FUND $14,072,231 $14,072,231 $0

Schools $14,448,341 $14,448,341 $0

FIRE $14,072,231 $14,072,231 $0

ROAD DISTRICT $14,072,231 $14,072,231 $0

SJWM(Saint Johns Water Management) $14,072,231 $14,072,231 $0

Sales

Deed Type Date Sale Amount Book / Page Sale Type Qualified?

SPECIAL WARRANTY
DEED

12/1/2009 $100 07298/0336 Improved No

WARRANTY DEED 11/1/1998 $567,000 03529/1604 Vacant No

QUIT CLAIM DEED 5/1/1990 $100 02187/0245 Vacant No

QUIT CLAIM DEED 5/1/1990 $100 02187/0243 Vacant No

Land

Units Rate Assessed Market

30.79 Acres $50,000/Acre $1,539,500 $1,539,500

Tuesday, September 17, 2024 2/10 965



Building Information

# 1

Use MASONRY PILASTER .

Year Built* 2001

Bed

Bath

Fixtures 0

Base Area (ft²) 23400

Total Area (ft²)

Constuction
CONCRETE BLOCK-STUCCO -

MASONRY

Replacement Cost $3,184,288

Assessed $2,372,295
Building 1

* Year Built = Actual / Effective

Building Information

# 2

Use STEEL/PRE ENGINEERED.

Year Built* 2001

Bed

Bath

Fixtures 0

Base Area (ft²) 22082

Total Area (ft²)

Constuction BRICK COMMON - MASONRY

Replacement Cost $3,062,266

Assessed $2,204,832
Building 2

* Year Built = Actual / Effective

Appendages

Description  Area (ft²)

OPEN PORCH FINISHED 9994
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Building Information

# 3

Use STEEL/PRE ENGINEERED.

Year Built* 2001

Bed

Bath

Fixtures 0

Base Area (ft²) 19275

Total Area (ft²)

Constuction NO WALLS

Replacement Cost $2,310,811

Assessed $1,663,784
Building 3

* Year Built = Actual / Effective

Building Information

# 4

Use MASONRY PILASTER .

Year Built* 2005

Bed

Bath

Fixtures 0

Base Area (ft²) 19346

Total Area (ft²)

Constuction NO WALLS

Replacement Cost $2,345,317

Assessed $1,841,074
Building 4

* Year Built = Actual / Effective
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Building Information

# 5

Use MASONRY PILASTER .

Year Built* 2004

Bed

Bath

Fixtures 0

Base Area (ft²) 27414

Total Area (ft²)

Constuction BRICK COMMON - MASONRY

Replacement Cost $3,499,728

Assessed $2,712,289
Building 5

* Year Built = Actual / Effective

Appendages

Description  Area (ft²)

CANOPY 594

OPEN PORCH FINISHED 1482

UTILITY FINISHED 112

Building Information

# 6

Use MASONRY PILASTER .

Year Built* 2003

Bed

Bath

Fixtures 0

Base Area (ft²) 9872

Total Area (ft²)

Constuction BRICK COMMON - MASONRY

Replacement Cost $1,291,202

Assessed $987,770
Building 6

* Year Built = Actual / Effective

Appendages

Description  Area (ft²)

OPEN PORCH FINISHED 128
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Building Information

# 7

Use MASONRY PILASTER .

Year Built* 2004

Bed

Bath

Fixtures 0

Base Area (ft²) 875

Total Area (ft²)

Constuction
CONCRETE BLOCK-STUCCO -

MASONRY

Replacement Cost $126,056

Assessed $97,693
Building 7

* Year Built = Actual / Effective

Building Information

# 8

Use MASONRY PILASTER .

Year Built* 2004

Bed

Bath

Fixtures 0

Base Area (ft²) 875

Total Area (ft²)

Constuction
CONCRETE BLOCK-STUCCO -

MASONRY

Replacement Cost $112,642

Assessed $87,298
Building 8

* Year Built = Actual / Effective

Permits

Permit # Description Value CO Date Permit Date

08672
1520  LUKAS LN: ALTERATION
COMMERCIAL-Type IIB, CMU/Metal
building [SLAVIA COLONY COS SUBD]

$50,000 8/5/2024 7/1/2024

16001
1584  LUKAS LN: RADIO ENHANCEMENT
SYSTEM-School [SLAVIA COLONY COS
SUBD]

$42,000 12/21/2023

12588
1500  LUKAS LN: GAS - COMMERCIAL-
PRIVATE SCH & COLLEGE [SLAVIA
COLONY COS SUBD]

$0 8/17/2023
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07325
1550  LUKAS LN: ALTERATION
COMMERCIAL-Metal building NEED CC
[SLAVIA COLONY COS SUBD]

$60,000 2/23/2024 6/2/2023

08216
1500  LUKAS LN: ALTERATION
COMMERCIAL-Level 2 alteration, CC no CO
[SLAVIA COLONY COS SUBD]

$30,000 5/1/2024 5/31/2023

05018
1500  LUKAS LN: ALTERATION
COMMERCIAL-steel structure [SLAVIA
COLONY COS SUBD]

$1,200,000 3/5/2024 4/27/2023

06039
1500  LUKAS LN: ALTERATION
COMMERCIAL-Masonry building [SLAVIA
COLONY COS SUBD]

$40,000 10/7/2022 5/25/2022

00035
1584  LUKAS LN: OTHER BUILDING
COMMERCIAL- [SLAVIA COLONY COS
SUBD]

$28,717 2/23/2022

14667
1584  LUKAS LN: ALTERATION
COMMERCIAL-Interior Build-out CC
[SLAVIA COLONY COS SUBD]

$1,100,000 2/23/2024 10/20/2021

16528

1530  LUKAS LN: OTHER BUILDING
COMMERCIAL-TEMP MODULAR
CLASSROOM CO [SLAVIA COLONY COS
SUBD]

$8,300 11/16/2021 9/15/2021

13632
1584  LUKAS LN: STRUCTURES OTHER
THAN BUILDINGS-Temporary Modular
Building [SLAVIA COLONY COS SUBD]

$25,000 11/16/2021 9/10/2021

11356
1530  LUKAS LN: ALTERATION
COMMERCIAL-INTERIOR ALTERATION CC
[SLAVIA COLONY COS SUBD]

$100,000 11/2/2021 7/15/2021

11957
1584  LUKAS LN: ELECTRICAL -
COMMERCIAL-Sheds [SLAVIA COLONY
COS SUBD]

$1,100 8/26/2020

02303
1584  LUKAS LN: OTHER BUILDING
COMMERCIAL-2 SHEDS [SLAVIA COLONY
COS SUBD]

$12,000 7/28/2020 6/1/2020

12840
1500  LUKAS LN: FENCE/WALL
COMMERCIAL- [SLAVIA COLONY COS
SUBD]

$3,800 9/25/2019

12338
1570  LUKAS LN: SIGN (POLE,WALL,FACIA)
-illuminated channel letters [SLAVIA
COLONY COS SUBD]

$8,980 9/20/2019

02419
1500  LUKAS LN: ELECTRICAL -
COMMERCIAL- [SLAVIA COLONY COS
SUBD]

$10,000 8/13/2019

05834
1520  LUKAS LN: ALTERATION
COMMERCIAL-LEVEL 2 ALT, EXTERIOR
FINISH [SLAVIA COLONY COS SUBD]

$159,598 8/2/2019 5/6/2019

06323
2 STORY EDUCATIONAL BUILDING- 1570
LUKAS LN

$2,000,000 8/26/2019 9/4/2018

10063 GROUND SIGN $37,046 8/2/2018

11776 DEMO- 1564 LUKAS LN $4,000 7/24/2018

09178 DEMO- 1560 LUKAS LN $2,000 7/24/2018

16929 FIRE ALARM SYSTEM - 1520 LUKAS LN $1,357 12/4/2017

13555 LEVEL 2 ALTERATION - 1520 LUKAS LN $20,000 2/5/2018 10/6/2017

08135 PLUMBING $1,050 6/14/2017

14454
SWIMMING POOL - 1350 LUKAS ACRES
WAY

$45,000 12/16/2016
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11824
REPIPE FIRE SYSTEM TO COVER NEW
APPLIANCE - CAFETERIA - 1516 LUKAS LN

$1,100 10/12/2016

11321 ELECTRICAL $1,580 9/28/2016

07234
INSTALL 2 FLUSH MOUNTED INTERNALLY
ILLUMINATED CHANNEL LETTER WALL
SIGNS - 1584 LUKAS LN

$2,300 6/22/2016

07007
INSTALL 364 LF OF 6' HIGH BLACK
ALUMINUM FENCING W/4 GATES @
FRONT OF NEW BUILDING

$16,250 6/16/2016

05230 ELECTRICAL $59,233 5/6/2016

04757 ELECTRICAL - 1500 LUCAS LN $10,000 4/28/2016

04496 PLUMBING $4,780 4/21/2016

04383
FIRE SPRINKLER INSTALLATION - 1584
LUKAS LN

$83,000 4/19/2016

02223
FIRE ALARM SYSTEM INSTALLATION -
1500 LUKAS LN

$1,276 3/1/2016

00893 FIRE ALARM INSTALLATION $27,500 2/24/2016

01002
FOUNDATION AND SUPPORT FOR
SCOREBOARD

$5,000 2/17/2016

01517 2 WOOD FRAME SOFTBALL DUGOUTS $41,774 3/29/2016 2/12/2016

00213 SITE LIGHTING $60,000 2/2/2016

00679 FENCE/WALL $16,500 2/1/2016

11663 PLUMBING $4,375 10/14/2015

05406
NEW ASSEMBLY BUILDING - 1584 LUKAS
LN

$6,848,735 9/8/2016 5/19/2015

Extra Features

Description Year Built Units Cost Assessed

WALKS CONC COMM 2001 21495 $100,167 $45,075

WALKS CONC COMM 2001 21495 $100,167 $45,075

COMMERCIAL CONCRETE DR 4 IN 2001 6176 $28,780 $12,951

COMMERCIAL CONCRETE DR 4 IN 2001 6176 $28,780 $12,951

COMMERCIAL ASPHALT DR 2 IN 2001 143152 $350,722 $157,825

COMMERCIAL ASPHALT DR 2 IN 2001 143152 $350,722 $157,825

6' CHAIN LINK FENCE 2001 4089 $47,760 $19,104

6' CHAIN LINK FENCE 2001 4089 $47,760 $19,104

12' CHAIN LINK FENCE 2001 702 $16,406 $6,562

12' CHAIN LINK FENCE 2001 702 $16,406 $6,562

ALUM FENCE 2001 7398 $45,720 $20,574

ALUM FENCE 2001 7398 $45,720 $20,574

BASKETBALL COURT/CONCRETE 2001 8961 $36,919 $16,614

BASKETBALL COURT/CONCRETE 2001 8961 $36,919 $16,614

POLE LIGHT 1 ARM 2001 17 $31,518 $31,518

POLE LIGHT 1 ARM 2001 17 $31,518 $31,518

POLE LIGHT 2 ARM 2001 10 $36,050 $36,050
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POLE LIGHT 2 ARM 2001 10 $36,050 $36,050

POLE LIGHT 4 ARM 2001 6 $46,350 $46,350

POLE LIGHT 4 ARM 2001 6 $46,350 $46,350

POLE LIGHT 5 ARM 2001 8 $78,280 $78,280

POLE LIGHT 5 ARM 2001 8 $78,280 $78,280

Zoning School Districts

Zoning A-1

Description Agricultural-1Ac

Future Land Use MDR

Description Medium Density Residential

Elementary Evans

Middle Indian Trails

High Oviedo

Fire Station # Station: 46 Zone: 465

Power Company DUKE

Phone (Analog) AT&T

Water Seminole County Utilities

Sewage Seminole County Utilities

Garbage Pickup

Recycle

Yard Waste

Hauler #

Utilities

Commissioner District 1 - Bob Dallari

US Congress District 7 - Cory Mills

State House District 38 - David Smith

State Senate District 10 - Jason Brodeur

Voting Precinct Precinct 61

Political Representation
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Property Value History

2019 2020 2021 2022 2023
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             7/24/24 
       
Seminole County Planning & Development 
1101 E 1st Street 
Sanford, FL 32771 
 
Project#: 24-32000002 
 
To whom it may concern: 
 
The Masters Academy (TMA) is an existing private school located at 1500 Lucas Lane, Oviedo, Florida 
32765.  In 2021 TMA permitted and installed (3) portable classroom buildings on their campus, where shown 
on the plans, and they would like to request an Amendment to their Special Exception to change the status of 
the (3) portables from “temporary” to “permanent”.  The existing allowable number of students is 1,200 and the 
portable classrooms do not change this number or the number of staff.  The existing total area of the buildings 
on campus is 162,560 sf (not including the portables) and the (3) portable classrooms are 2,592 sf total, that 
adds only 1.59 percent increase in area to 165,152 total. 
 
Summary of business operation: Founded in 1986, The Master's Academy is a K - 12th grade Christian 
school that partners with Christian families.  TMA students benefit from varying levels of academic rigor, 
competitive athletic offerings, innovative fine arts opportunities, and instruction from caring teachers in a safe 
environment. The school sits on a 30.79 acres campus that in addition to academic spaces includes a turf 
football field, baseball stadium, and performing arts center. 
 
Hours of operation: School Office Hours:  7:30a.m. – 4:00 p.m. / Athletic Games and Fine Arts Events take 
place during evening hours. 
 
Seating capacity:  1,200 students 
 
Number of clients/students: current enrollment is 1,161 
 
Staff:  155 Full Time / 215 Total (full and part time) 
  
Employee shifts: Office and teaching staff have varied shifts within the range of 7:00 a.m.  – 5:00 p.m. / 
Maintenance personnel cover shifts from 6:00 a.m. to 2p.m. and 2p.m. to 10:00 p.m. 
 
 
 
 
 
 
Tom F. Griffin, AIA 
Architect 
AR-0008315 
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SEMINOLE COUNTY  

APPROVAL DEVELOPMENT ORDER 
 
 On November 12, 2024, Seminole County issued this Development Order 

relating to and touching and concerning the following described property: 

 

LOTS 28 29 & 33 ELY OF EXPRESSWAY (LESS RD) & N 1/2 OF VACD ST ADJ ON S 
& LOTS 31 32 & 38 ELY OF EXPRESSWAY (LESS RD) & S 1/2 OF VACD ST ADJ ON 

N SLAVIA COLONY COS SUBD PB 2 PG 71 
 

(The above described legal description has been provided by Seminole County Property Appraiser.) 
 
A. FINDINGS OF FACT 
 
Property Owner: Master’s Academy 
   1500 Lucas Lane 
   Oviedo, FL   32765 
 
Project Name: The Master’s Academy Amendment 
 
Requested Development:  

An amendment to allow three existing (3) portable classrooms to remain on the subject 

on the subject property permanently. 

The findings reflected in the record of the November 12, 2024, Board of County 

Commissioners meeting are incorporated in this Order by reference. 

B. CONCLUSIONS OF LAW 

The development approval sought is consistent with the Seminole County 

Comprehensive Plan and is in compliance with applicable land development regulations 

and all other applicable regulations and ordinances. 

 
Order 

 
 NOW, THEREFORE, IT IS ORDERED AND AGREED THAT: 

(1)  The aforementioned application for development approval is GRANTED. 

(2)  All development must fully comply with all of the codes and ordinances in 

effect in Seminole County at the time of issuance of permits, including all impact fee 
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ordinances, to the extent that such requirements are not inconsistent with this 

Development Order. 

     (3) The conditions upon this development approval are as follows: 

a. The Special Exception granted applies only to the three (3) portables as 

depicted on the Special Exception Site Plan. 

b. The layout of the proposed uses will be substantially consistent with that 

which is depicted on the Special Exception Site Plan. 

c. Prior to the issuance of development permits, a Site Plan that meets the 

requirements of all other applicable code requirements, including Chapter 

40 of the Land Development Code, must be approved.  

d. This Development Order # 24-32000002 will be supplemental to the 

Special Exception granted through Development Order # 08-32000001. 

The Special Exception granted through Development Order # 08-

32000001 will remain in full force and effect except to the extent that the 

terms therein are inconsistent with this Development Order. 

 (4) This Development Order touches and concerns the above described property 

and the conditions, commitments and provisions of this Development Order will 

perpetually burden, run with and follow this property and be a servitude and binding 

upon this property unless released in whole or part by action of Seminole County by 

virtue of a document of equal dignity with this Order.   

(5) The terms and provisions of this Order are not severable and in the event any 

portion of this Order is found to be invalid or illegal then the entire order will be null and 

void. 

(6) All applicable state or federal permits must be obtained before 

commencement of the development authorized by this Development Order.  

(7) Issuance of this Development Order does not in any way create any rights on 

the part of the Applicant or Property Owner to receive a permit from a state or federal 

agency, and does not create any liability on the part of Seminole County for issuance of 

the Development Order if the Applicant or Property Owner fails to obtain requisite 

approvals or fulfill the obligations imposed by a state or federal agency or undertakes 

actions that result in a violation of state or federal law. 
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Done and Ordered on the date first written above. 

 
 

      

 
      SEMINOLE COUNTY BOARD  
      OF COUNTY COMMISSIONERS     

By:  _______________________________ 
                                                              Jay Zembower, Chairman 
                    

 
 
 
 
 

Prepared by: Kathy Hammel, Principal Planner 
                                                                     1101 East First Street 

                                                                       Sanford, Florida  32771 
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EXHIBIT A 
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SEMINOLE COUNTY  
LOCAL PLANNING AGENCY/ 

PLANNING AND ZONING COMMISSION 
COUNTY SERVICES BUILDING 

1101 EAST FIRST STREET 
SANFORD, FLORIDA 

BOARD CHAMBERS, ROOM 1028 
 

WEDNESDAY, OCTOBER 2, 2024 
6:00 PM 

 
MINUTES 

 

CALL TO ORDER AND ROLL CALL 
 
Present (7): Chairman Dan Lopez, Vice Chairman Mike Lorenz, Commissioner Lourdes 
Aguirre, Commissioner Carissa Lawhun, Commissioner Richard Jerman, Commissioner 
Brandy Ioppolo, and Commissioner Tim Smith 
 
ACCEPT PROOF OF PUBLICATION 
 
A motion was made by Commissioner Carissa Lawhun, seconded by Commissioner 
Brandy Ioppolo to approve the Proof of Publication. The motion passed unanimously. 
 
Ayes (7): Chairman Dan Lopez, Vice Chairman Mike Lorenz, Commissioner Lourdes 
Aguirre, Commissioner Carissa Lawhun, Commissioner Richard Jerman, Commissioner 
Brandy Ioppolo, and Commissioner Tim Smith 
 
APPROVAL OF MINUTES 
 
A motion was made by Commissioner Richard Jerman, seconded by Commissioner Tim 
Smith to approve the September 4, 2024 Minutes, as submitted. The motion passed 
unanimously. 
 
Ayes (7): Chairman Dan Lopez, Vice Chairman Mike Lorenz, Commissioner Lourdes 
Aguirre, Commissioner Carissa Lawhun, Commissioner Richard Jerman, Commissioner 
Brandy Ioppolo, and Commissioner Tim Smith 
 
PUBLIC HEARING ITEMS 
 
Ronald Reagan Plot Rezone – Consider a Rezone from A-1 (Agriculture) and R-1A (Single 
Family Dwelling) to R-1 (Single Family Dwelling) for a proposed single family residential 
subdivision on approximately 4.76 acres, located on the northeast side of Ronald Reagan 
Boulevard, southwest of Nolan Road; (Z2024-006) (Vincent Peluso, Applicant) District 2 - 
Zembower (Kaitlyn Apgar, Planner). 
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Kaitlyn Apgar, Planner, presented this item as reflected in the Staff report.  She further stated 
that the applicant proposes to develop the subject site as a single-family residential 
subdivision in compliance with the R-1 zoning classification with a minimum lot size of 5,000 
square feet and minimum lot width at building line of 50 feet. The parcel currently has split 
zoning, with the western half being R-1A, Single-Family zoning district and the eastern half 
being A-1, Agriculture zoning. The property is currently developed as a Single-Family 
residence. The request for the rezone to R-1 is to allow the property to be subdivided into 
single family lots. The proposed subdivision intends to include the current residence on the 
eastern side. The number of lots is formally undetermined at this stage, but the applicant 
approximates 14 lots, as allowable, and in compliance with all applicable Seminole County 
regulations.  The property has a Future Land Use of Low Density Residential (LDR), which 
allows a maximum density of 4 dwelling units per net buildable acre. This equates to a 
density of a maximum of 19 dwelling units per acre for the subject property. Proposed access 
is via Ronald Reagan Boulevard, which is considered an Urban Minor Arterial roadway and 
operating at a level of service “A”. There is an existing sidewalk along Ronald Reagan 
Boulevard. The Developer will be required to provide internal sidewalks for the development 
to comply with the Land Development Code of Seminole County. The requested R-1 zoning 
classification does not require a plan for review during the rezone process; however, at the 
Preliminary Subdivision Plan review stage, the development will be evaluated for buffer 
requirements. The R-1 zoning district does not require open space. The subject site is 
currently located within the City of Sanford’s utility service area, but will be transferred to 
Seminole County’s service area and will be required to connect to Seminole County water 
and sewer. There is an Interlocal Agreement between the City of Sanford and Seminole 
County for the service boundary change, and it is pending the Memorandum of Agreement 
for final execution.  In compliance with Seminole County Land Development Code Sec. 
30.3.5 – Community Meeting Procedures, the Applicant conducted a community meeting on 
July 8, 2024. Staff finds the request to be consistent with the Seminole County 
Comprehensive Plan and compatible with the trend of development in the area. The 
proposed subdivision of the property into 14 lots equates to approximately three (3) dwelling 
units per acre, which is in compliance with the LDR Future Land Use maximum of four (4) 
dwelling units per acre. The standard dimensional requirements within the R-1 zoning district 
provide a transition between similar lot sizes to the west and larger parcels to the east.  Staff 
recommends approval of this request, as submitted.   
 
Matthew Osborne, for the applicant, of Orlando, Florida, stated that Staff covered everything 
and had nothing further to add.   
 
Commissioner Richard Jerman asked if he is the owner of the property and Mr. Osborne 
responded that his father-in-law is the owner.  He will be the contractor/developer.   
 
No one from the audience spoke in favor of this request. 
 
One person from the audience spoke in opposition to this request as follows: 
 
Robert Bradbury, of Rooster Court, Sanford, stated that he owns the property directly 
adjacent to the north of this property.  When Sunland Estates was built, it blocked off overflow 
to two sides of his property.  Former owners brought in a lot of fill dirt, which necessitated a 
drainage easement across the property.  With all of the fill that was brought in, he is at the 
bottom of the barrel now.  The land to the south of his property was raised six feet in some 
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places and at least two feet everywhere.  When there is a ten inch rain, before the stormwater 
starts flowing through the drainage easement, his septic tank stops working and his yard 
gets flooded.  His only recourse is to block off the drainage easement and pump over a berm 
to bring the water down on his side just to get the water to go into the storm water system 
along the side of Ronald Reagan.  He’s concerned that with the roads and roofs will create 
so much runoff that even a small rain will put water in his house.  The hurricanes we had two 
years ago he prayed for a miracle, as one inch was all it needed before it was inside his 
house.  He thinks the amount of retention on the property is inadequate in size and in depth.  
He would appreciate it if topo levels will be taken into account to see where his yard and the 
overflow drainage is operating. 
 
Mr. Osborne, in his rebuttal, stated that in the community meeting, Mr. Bradbury expressed 
his concerns and his engineers, whom are not at tonight’s meeting, explained that his 
concerns would be considered with the Preliminary Subdivision Plan as they move forward 
with their design.   
 
Commissioner Carissa Lawhun asked if Staff knows when that will be addressed.   
 
Vladimir Simonovski, Development Review Engineering Manager, responded that Staff is 
aware of these issues with regards to drainage in that area.  He further stated that they’ve 
already made comments as part of the project review process. His concerns will be 
addressed at Final Engineering stage of the project. The pond will be required, with a 
minimum 25/24 hour storm pre-post not to exceed the volume from existing.  This request 
tonight is only for the Rezone stage of the project.   
 
Commissioner Jerman asked if this is a closed basin and they will be required to retain all of 
their drainage on-site or is there an outfall anywhere.  Mr. Simonovski responded that there 
is an outfall near the road in front of the property, which will carry it to the south side into the 
existing storm water system that is owned by the County.    
 
Public comment was closed.   
 
A motion was made by Commissioner Mike Lorenz, seconded by Commissioner Richard 
Jerman to approve and refer the Ronald Reagan Plot Rezone to the Board of County 
Commissioners.  The motion passed unanimously.   
 
Ayes (7): Chairman Dan Lopez, Vice Chairman Mike Lorenz, Commissioner Lourdes 
Aguirre, Commissioner Carissa Lawhun, Commissioner Richard Jerman, Commissioner 
Brandy Ioppolo, and Commissioner Tim Smith 
 
Master’s Academy Special Exception Amendment – Consider an amendment to an 
existing private school Special Exception to allow three (3) existing temporary portables for 
permanent placement located at 1500 Lukas Lane, Oviedo, in the A-1 (Agriculture) district; 
BS2024-01 (McCree Construction, Applicant) District1 - Dallari (Kathy Hammel, Principal 
Planner). 
 
Kathy Hammel, Principal Planner, presented this item as reflected in the Staff report.  She 
further stated that this amendment is to allow three (3) portable buildings to become 
permanent. The Master’s Academy Special Exception was approved in 1998 and has 
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expanded over the years.  The school is now requesting that the temporary portables, 
which were allowed in 2021 for school renovation purposes, to now become permanent.  
This requires an Amendment to their Special Exception. This amendment will not increase 
the number of trips on the road, students, nor staff; and it will not impact the surrounding 
area. Staff is recommending approval of this request, as submitted. 
 
Commissioner Richard Jerman asked what happened that this is being heard tonight, since 
these portables have been there since 2021, and now it’s 2024.  Ms. Hammel responded 
that it was brought to Staff’s attention that the portables were still on-site and Staff then 
started the amendment process to get them in compliance.   
 
Marcus Mennenga, for the applicant, located in Winter Springs, stated that their request is 
not an expansion project. They are at near maximum on their campus, so in order for them 
to refurbish existing buildings to allow more capacity later, they will need to utilize the 
existing portables for a few years longer.  The next step recommended to them was to 
apply for a permanent status.  However, they do not plan for the portables to be 
permanently placed on their campus.   
 
No one from the audience spoke in favor or in opposition to this request.   
 
Public comment was closed. 
 
A motion was made by Commissioner Carissa Lawhun, seconded by Commissioner 
Lourdes Aguirre to approve and refer the Master’s Academy Special Exception 
Amendment to the Board of County Commissioners. The motion passed unanimously.   
 
Ayes (7): Chairman Dan Lopez, Vice Chairman Mike Lorenz, Commissioner Lourdes 
Aguirre, Commissioner Carissa Lawhun, Commissioner Richard Jerman, Commissioner 
Brandy Ioppolo, and Commissioner Tim Smith 
 
CLOSING BUSINESS 
 
No report. 
 
ADJOURNMENT 
 
Having no further business, the meeting adjourned at 6:17 P.M.   
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SEMINOLE COUNTY  

DENIAL DEVELOPMENT ORDER 
 
 On November 12, 2024, Seminole County issued this Development Order 

relating to and touching and concerning the following described property: 

 

LOTS 28 29 & 33 ELY OF EXPRESSWAY (LESS RD) & N 1/2 OF VACD ST ADJ ON S 
& LOTS 31 32 & 38 ELY OF EXPRESSWAY (LESS RD) & S 1/2 OF VACD ST ADJ ON 

N SLAVIA COLONY COS SUBD PB 2 PG 71 
 

(The above described legal description has been provided by Seminole County Property Appraiser.) 
 
A. FINDINGS OF FACT 
 
Property Owner: Master’s Academy 
   1500 Lucas Lane 
   Oviedo, FL   32765 
 
Project Name: The Master’s Academy Amendment 
 
Requested Development:  

An amendment to allow three (3) portable classrooms 

The findings reflected in the record of the November 12, 2024, Board of County 

Commissioners meeting are incorporated in this Order by reference. 

CONCLUSIONS OF LAW 

The Board of Adjustment concludes that the proposed use is inconsistent with 

development trends in the area, is detrimental to the character of the area, and would 

adversely affect the public interest; and therefore, should not be permitted. 

B. DECISION 

The requested development approval is hereby DENIED. 
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FILE NO.:  BS2024-01 DEVELOPMENT ORDER # 24-32000002 
   

 

2 

 
Done and Ordered on the date first written above. 
 
 
 
      SEMINOLE COUNTY BOARD  
      OF COUNTY COMMISSIONERS     

By:  _______________________________ 
                                                              Jay Zembower, Chairman 
                    

 
 
 
 
 
 

 

Prepared by: Kathy Hammel, Principal Planner 
                                                                     1101 East First Street 

                                                                       Sanford, Florida  32771 
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Master’s Academy 
Special Exception Amendment

Board of County Commissioners Meeting
November 12, 2024
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Master’s Academy Special Exception 
Amendment
Applicant: McCree Construction

Request: Consider an amendment to an existing private 
school Special Exception to allow three (3) existing temporary 
portables for permanent placement located at 1500 Lukas 
Lane, Oviedo, in the A-1 (Agriculture) district.
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Master’s Academy Special Exception 
Amendment
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Master’s Academy Special Exception 
Amendment
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Master’s Academy Special Exception 
Amendment
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Master’s Academy Special Exception 
Amendment

Background:
• In 2021 Temporary Modular Classrooms were permitted by the 

Building Division (building permits were pulled for the three 
portables). Certificates of Occupancy were issued in December 2021. 

• Extensions were granted for the temporary portables until May 31, 
2024. These extensions were allowed under the tolling that took place 
during COVID.

• The number of students or staff will not increase with permanent 
placement of the portables. 
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Master’s Academy Special Exception 
Amendment

Special Exception Criteria:
• IS NOT DETRIMENTAL TO THE CHARACTER OF THE AREA OR NEIGHBORHOOD OR INCONSISTENT 

WITH TRENDS OF DEVELOPMENT IN THE AREA; 

• DOES NOT HAVE AN UNDULY ADVERSE EFFECT ON EXISTING TRAFFIC PATTERNS, MOVEMENTS AND 
VOLUMES;

• IS NOT DETRIMENTAL TO THE CHARACTER OF THE AREA OR NEIGHBORHOOD OR INCONSISTENT 
WITH TRENDS OF DEVELOPMENT IN THE AREA;

• MEETS ANY ADDITIONAL REQUIREMENTS SPECIFIED IN THE CODE SECTION AUTHORIZING THE USE 
IN A PARTICULAR ZONING DISTRICT OR CLASSIFICATION;

• WILL NOT ADVERSELY AFFECT THE PUBLIC INTEREST.

Staff finds the request, as started in the staff report, meets the above criteria for granting the permanent placement of 
three (3) portables. The Master’s Academy school has operated on this site for a number of years and the expansion 
of the Special Exception to provide an additional building on the campus would not change the prime functionality of 
the campus nor its relationship to the surrounding area. 991



Requested Board Action:

Staff requests the Board of County Commissioners adopt 
an amendment to an existing private school Special 
Exception to allow three (3) existing temporary portables 
for permanent placement located at 1500 Lukas Lane, 
Oviedo, in the A-1 (Agriculture) district.
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SEMINOLE COUNTY, FLORIDA

Agenda Memorandum

COUNTY SERVICES
BUILDING

1101 EAST FIRST STREET
SANFORD, FLORIDA

327711468

File Number: 2024-1386

Title:

Ronald Reagan Plot Rezone - Consider a Rezone from A-1 (Agriculture) and R-1A
(Single Family Dwelling) to R-1 (Single Family Dwelling) for a proposed single family
residential subdivision on approximately 4.76 acres, located on the northeast side of
Ronald Reagan Boulevard, southwest of Nolan Road; (Z2024-006) (Vincent Peluso,
Applicant) District 2 - Zembower (Kaitlyn Apgar, Planner)

Division:

Development Services - Planning and Development

Authorized By:

Rebecca Hammock, Development Services Director

Contact/Phone Number:

Kaitlyn Apgar/407-665-7377

Background:

The Applicant is requesting a rezone from A-1 (Agriculture) and R-1A (Single Family
Dwelling) to R-1 (Single Family Dwelling) to develop the subject property as a single-
family residential subdivision. The property currently has split zoning, with R-1A zoning
(requiring a minimum lot size of 9,000 square feet) on the west side of the property
and A-1 zoning (requiring a minimum lot size of one (1) acre) on the east side of the
property. The requested R-1 zoning district requires a minimum lot size of 8,400
square feet and a minimum lot width at building line of seventy (70) feet.

The subject property has a Low-Density Residential Future Land Use designation,
which allows a maximum net density of four (4) dwelling units per net buildable acre.
The intent of the Low-Density Residential land use designation is to provide
appropriate locations for standard detached single-family residences.

The Future Land Use and zoning designations of the surrounding area are as follows:

East:

Page 1 of 5
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File Number: 2024-1386

Future Land Use: Low Density Residential (LDR)

Zoning: A-1 (Agriculture) with a minimum lot size of one (1) acre and a minimum width
at building line of 150 feet. The property only retains +/- 0.42 acres of land and is being
utilized as a single-family residence.

West:

Future Land Use: Low Density Residential

Zoning: R-1A (Single Family Dwelling) with a minimum lot size of 9,000 square feet
and a minimum lot width at building line of 75 feet and R-1 (Single Family Dwelling)
with a minimum lot size of 8,400 square feet and minimum lot width at building line of
seventy (70) feet. These lots range in size from approximately +/- 7,800 square feet to
approximately +/- 30,056 square feet and contain single family homes.

North:

Future Land Use: Low Density Residential

Zoning: A-1 (Agriculture) with a minimum lot size of one (1) acre and a minimum width
at building line of 150 feet and R-1A (Single Family Dwelling) with a minimum lot size
of 9,000 square feet and a minimum lot width at building line of 75 feet. These lots
contain single family homes.

South:

Ronald Reagan Boulevard

Site Analysis

Floodplain Impacts:

Based on the Flood Insurance Rate Map (FIRM) with an effective date

of 2007, the site does not appear to contain floodplain.

Wetland Impacts:

Based on preliminary aerial photo and County wetland map analysis,

the site does not appear to contain wetlands.

Endangered and Threatened Wildlife:

Based on a preliminary analysis, there may be endangered and threatened wildlife on
the subject property. A listed species survey will be required prior to Final Engineering
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File Number: 2024-1386

approval.

Utilities:

The site is currently located within the City of Sanford’s utility service area but will be
transferred to Seminole County’s utility service area via the Interlocal Agreement
between the City of Sanford and Seminole County, regarding de minimus Utility
Service Boundary Changes dated July 25, 2024. The Seminole County Utilities
Department is coordinating with the City of Sanford Public Works & Utilities
Department to complete the required Memorandum of Agreement (MOA) for the utility
service boundary change. The site will be required to connect to Seminole County
water and sewer. There is a 12-inch water main running along the southeast side of
North Ronald Reagan Boulevard and there is a 12-inch force main running along the
northwest side of North Ronald Reagan Boulevard. Water and sewer capacity is
available to service the proposed development.

Transportation/Traffic:

The property proposes access onto Ronald Reagan Boulevard, which is classified as
an Urban Minor Arterial roadway.  Ronald Reagan Boulevard is currently operating at a
level-of-service “A” and does not have improvements programmed in the County five
(5) year Capital Improvement Program.

Sidewalks:

There is an existing sidewalk along Ronald Reagan Boulevard.  The developer will be
required to provide internal sidewalks for the development that comply with the Land
Development Code of Seminole County.

Drainage:

The proposed project is located within the Lake Jesup Drainage Basin, which has
limited downstream capacity; therefore, the site’s design will be required to hold water
quality, and not exceed the pre-development rate and volume for the twenty-five (25)
year, twenty-four (24) hour storm event.

Buffers:

Buffers will be determined at the time of the Preliminary Subdivision Plan review
process in compliance with the Seminole County Land Development Code.

Open Space:

The requested R-1 zoning classification does not require open space.

Page 3 of 5

995



File Number: 2024-1386

Public School Capacity Determination:

Seminole County Public Schools provided a School Impact Analysis School Capacity
Determination for the proposed project based on Concurrency Service Area (CSA) and
Zoned Schools for the property. The adopted Interlocal Agreement between the school
district and Seminole County provides that available school capacity is based on
Concurrency Service Areas. The analysis concluded that the students generated by
the proposed project at the three (3) Concurrency Service Area (CSA) levels would, at
this time, be able to be accommodated without exceeding the adopted level of service
for each CSA by school type. The analysis notes this is a nonbinding review for
informational purposes, and as indicated in the analysis, may not represent future
conditions.  Final approval requires a School Capacity Availability Letter of
Determination (SCALD) reservation letter from the School Board.

Consistency with the Land Development Code

The proposed R-1 (Single Family Dwelling District) zoning designation has been
evaluated for compatibility with the Land Development Code of Seminole County in
accordance with Chapter 30, Parts 4 and 7.

The request is consistent with the Seminole County Land Development Code, as the
proposed R-1 zoning district is compatible with the surrounding trend of development
in the area consisting primarily of R-1 and R-1A zoning classifications characterized by
single family residences.

Consistency with the Comprehensive Plan

The purpose and intent of the existing Low Density Residential Future Land Use
designation is to provide appropriate locations for standard detached single-family
residences at a maximum density of four (4) dwelling units per net buildable acre, with
a limited list of public purpose and special exception uses. This land use requires a full
range of basic services and facilities and may serve as an effective transitional use
between more intense urban uses and lower density future land use designations.

The proposed R-1 zoning classification is consistent with both the allowable uses and
density provisions permitted under the Low Density Residential Future Land
designation and is compatible with the surrounding trend of development in the area.
The standard dimensional requirements within the R-1 zoning district provide a
transition between similar lot sizes to the west and larger parcels to the east. Staff
finds the proposed R-1 zoning classification to be consistent with the Comprehensive
Plan.

In compliance with Seminole County Land Development Code Sec. 30.49 -

Page 4 of 5
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Community Meeting Procedure, the Applicant conducted a community meeting on July
31, 2024; details of the community meeting have been provided in the Board’s agenda
packet.

Planning & Zoning Commission

The Planning and Zoning Commission met on October 2, 2024, and voted
unanimously to recommend the Board of County Commissioners adopt the Ordinance
enacting a Rezone from A-1 (Agriculture) and R-1A (Single Family Dwelling) to R-1
(Single Family Dwelling) for a proposed single family residential subdivision on
approximately 4.76 acres, located on the northeast side of Ronald Reagan Boulevard,
southwest of Nolan Road.

Requested Action:

Staff requests the Board adopt the Ordinance enacting a Rezone from A-1
(Agriculture) and R-1A (Single Family Dwelling) to R-1 (Single Family Dwelling) for
approximately 4.76 acres, located on the northeast side of Ronald Reagan Boulevard,
southwest of Nolan Road.
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ORDINANCE NO. 2024-          SEMINOLE COUNTY, FLORIDA 
 

Z2024-06 1

 
AN ORDINANCE AMENDING, PURSUANT TO THE LAND 
DEVELOPMENT CODE OF SEMINOLE COUNTY, THE ZONING 
CLASSIFICATIONS ASSIGNED TO CERTAIN PROPERTY LOCATED 
IN SEMINOLE COUNTY; REZONING CERTAIN PROPERTY 
CURRENTLY ASSIGNED THE  A-1 (AGRICULTURE) AND  R-1A 
(SINGLE FAMILY DWELLING) ZONING CLASSIFICATION TO THE R-
1 (SINGLE FAMILY DWELLING) ZONING CLASSIFICATION; 
PROVIDING FOR LEGISLATIVE FINDINGS; PROVIDING FOR 
SEVERABILITY; PROVIDING FOR EXCLUSION FROM 
CODIFICATION; AND PROVIDING AN EFFECTIVE DATE. 

 
BE IT ORDAINED BY THE BOARD OF COUNTY COMMISSIONERS OF SEMINOLE 
COUNTY, FLORIDA: 
 
  Section 1.  LEGISLATIVE FINDINGS. 
 
 (a) The Board of County Commissioners hereby adopts and incorporates into this 

Ordinance as legislative findings the contents of the documents titled Ronald Reagan Plot 

Rezone, dated November 12, 2024. 

 (b) The Board hereby determines that the economic impact statement referred to by 

the Seminole County Home Rule Charter is unnecessary and waived as to this Ordinance. 

 Section 2.  REZONING.  The zoning classifications assigned to the following described 

property is changed from A-1 (Agriculture) and R-1A (Single Family Dwelling) to R-1 (Single 

Family Dwelling). 

SEE ATTACHED EXHIBIT “A” FOR LEGAL DESCRIPTION 

SEE ATTACHED EXHIBIT “B” FOR BOUNDARY SURVEY 

          Section 3.  CODIFICATION.  It is the intention of the Board of County Commissioners 

that the provisions of this Ordinance will not be codified. 

Section 4.  SEVERABILITY.  If any provision of this Ordinance or the application thereof 

to any person or circumstance is held invalid, it is the intent of the Board of County 

Commissioners that the invalidity will not affect other provisions or applications of this 
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ORDINANCE NO. 2024-          SEMINOLE COUNTY, FLORIDA 
 

Z2024-06 2

Ordinance which can be given effect without the invalid provision or application, and to this end 

the provisions of this Ordinance are declared severable. 

Section 5.  EFFECTIVE DATE.  A certified copy of this Ordinance will be provided to 

the Florida Department of State by the Clerk of the Board of County Commissioners in 

accordance with Section 125.66, Florida Statutes, and this Ordinance will be effective upon 

filing with the Department. 

 

      ENACTED this 12th day of November, 2024. 

      BOARD OF COUNTY COMMISSIONERS 
      SEMINOLE COUNTY, FLORIDA 

 

      By: ________________________________ 
            JAY ZEMBOWER, CHAIRMAN 
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ORDINANCE NO. 2024-          SEMINOLE COUNTY, FLORIDA 
 

Z2024-06 3

EXHIBIT A 
LEGAL DESCRIPTION 

 
That Part of the South ¾ of the East ½ of the NE ¼ of SE ¼, Section 14, Township 20 South, 
Range 30 East, lying North of the old Sanford – Orlando Brick Road, LESS the East 150 Feet 
thereof and LESS Road Right of Way, Seminole County, Florida. 

 
CONTAINING: 207294.02 SQUARE FEET OR 4.76 ACRES MORE OR LESS. 
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Z2024-06 4

EXHIBIT B 
BOUNDARY SURVEY 
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SEMINOLE COUNTY  
LOCAL PLANNING AGENCY/ 

PLANNING AND ZONING COMMISSION 
COUNTY SERVICES BUILDING 

1101 EAST FIRST STREET 
SANFORD, FLORIDA 

BOARD CHAMBERS, ROOM 1028 
 

WEDNESDAY, OCTOBER 2, 2024 
6:00 PM 

 
MINUTES 

 

CALL TO ORDER AND ROLL CALL 
 
Present (7): Chairman Dan Lopez, Vice Chairman Mike Lorenz, Commissioner Lourdes 
Aguirre, Commissioner Carissa Lawhun, Commissioner Richard Jerman, Commissioner 
Brandy Ioppolo, and Commissioner Tim Smith 
 
ACCEPT PROOF OF PUBLICATION 
 
A motion was made by Commissioner Carissa Lawhun, seconded by Commissioner 
Brandy Ioppolo to approve the Proof of Publication. The motion passed unanimously. 
 
Ayes (7): Chairman Dan Lopez, Vice Chairman Mike Lorenz, Commissioner Lourdes 
Aguirre, Commissioner Carissa Lawhun, Commissioner Richard Jerman, Commissioner 
Brandy Ioppolo, and Commissioner Tim Smith 
 
APPROVAL OF MINUTES 
 
A motion was made by Commissioner Richard Jerman, seconded by Commissioner Tim 
Smith to approve the September 4, 2024 Minutes, as submitted. The motion passed 
unanimously. 
 
Ayes (7): Chairman Dan Lopez, Vice Chairman Mike Lorenz, Commissioner Lourdes 
Aguirre, Commissioner Carissa Lawhun, Commissioner Richard Jerman, Commissioner 
Brandy Ioppolo, and Commissioner Tim Smith 
 
PUBLIC HEARING ITEMS 
 
Ronald Reagan Plot Rezone – Consider a Rezone from A-1 (Agriculture) and R-1A (Single 
Family Dwelling) to R-1 (Single Family Dwelling) for a proposed single family residential 
subdivision on approximately 4.76 acres, located on the northeast side of Ronald Reagan 
Boulevard, southwest of Nolan Road; (Z2024-006) (Vincent Peluso, Applicant) District 2 - 
Zembower (Kaitlyn Apgar, Planner). 
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Kaitlyn Apgar, Planner, presented this item as reflected in the Staff report.  She further stated 
that the applicant proposes to develop the subject site as a single-family residential 
subdivision in compliance with the R-1 zoning classification with a minimum lot size of 5,000 
square feet and minimum lot width at building line of 50 feet. The parcel currently has split 
zoning, with the western half being R-1A, Single-Family zoning district and the eastern half 
being A-1, Agriculture zoning. The property is currently developed as a Single-Family 
residence. The request for the rezone to R-1 is to allow the property to be subdivided into 
single family lots. The proposed subdivision intends to include the current residence on the 
eastern side. The number of lots is formally undetermined at this stage, but the applicant 
approximates 14 lots, as allowable, and in compliance with all applicable Seminole County 
regulations.  The property has a Future Land Use of Low Density Residential (LDR), which 
allows a maximum density of 4 dwelling units per net buildable acre. This equates to a 
density of a maximum of 19 dwelling units per acre for the subject property. Proposed access 
is via Ronald Reagan Boulevard, which is considered an Urban Minor Arterial roadway and 
operating at a level of service “A”. There is an existing sidewalk along Ronald Reagan 
Boulevard. The Developer will be required to provide internal sidewalks for the development 
to comply with the Land Development Code of Seminole County. The requested R-1 zoning 
classification does not require a plan for review during the rezone process; however, at the 
Preliminary Subdivision Plan review stage, the development will be evaluated for buffer 
requirements. The R-1 zoning district does not require open space. The subject site is 
currently located within the City of Sanford’s utility service area, but will be transferred to 
Seminole County’s service area and will be required to connect to Seminole County water 
and sewer. There is an Interlocal Agreement between the City of Sanford and Seminole 
County for the service boundary change, and it is pending the Memorandum of Agreement 
for final execution.  In compliance with Seminole County Land Development Code Sec. 
30.3.5 – Community Meeting Procedures, the Applicant conducted a community meeting on 
July 8, 2024. Staff finds the request to be consistent with the Seminole County 
Comprehensive Plan and compatible with the trend of development in the area. The 
proposed subdivision of the property into 14 lots equates to approximately three (3) dwelling 
units per acre, which is in compliance with the LDR Future Land Use maximum of four (4) 
dwelling units per acre. The standard dimensional requirements within the R-1 zoning district 
provide a transition between similar lot sizes to the west and larger parcels to the east.  Staff 
recommends approval of this request, as submitted.   
 
Matthew Osborne, for the applicant, of Orlando, Florida, stated that Staff covered everything 
and had nothing further to add.   
 
Commissioner Richard Jerman asked if he is the owner of the property and Mr. Osborne 
responded that his father-in-law is the owner.  He will be the contractor/developer.   
 
No one from the audience spoke in favor of this request. 
 
One person from the audience spoke in opposition to this request as follows: 
 
Robert Bradbury, of Rooster Court, Sanford, stated that he owns the property directly 
adjacent to the north of this property.  When Sunland Estates was built, it blocked off overflow 
to two sides of his property.  Former owners brought in a lot of fill dirt, which necessitated a 
drainage easement across the property.  With all of the fill that was brought in, he is at the 
bottom of the barrel now.  The land to the south of his property was raised six feet in some 
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places and at least two feet everywhere.  When there is a ten inch rain, before the stormwater 
starts flowing through the drainage easement, his septic tank stops working and his yard 
gets flooded.  His only recourse is to block off the drainage easement and pump over a berm 
to bring the water down on his side just to get the water to go into the storm water system 
along the side of Ronald Reagan.  He’s concerned that with the roads and roofs will create 
so much runoff that even a small rain will put water in his house.  The hurricanes we had two 
years ago he prayed for a miracle, as one inch was all it needed before it was inside his 
house.  He thinks the amount of retention on the property is inadequate in size and in depth.  
He would appreciate it if topo levels will be taken into account to see where his yard and the 
overflow drainage is operating. 
 
Mr. Osborne, in his rebuttal, stated that in the community meeting, Mr. Bradbury expressed 
his concerns and his engineers, whom are not at tonight’s meeting, explained that his 
concerns would be considered with the Preliminary Subdivision Plan as they move forward 
with their design.   
 
Commissioner Carissa Lawhun asked if Staff knows when that will be addressed.   
 
Vladimir Simonovski, Development Review Engineering Manager, responded that Staff is 
aware of these issues with regards to drainage in that area.  He further stated that they’ve 
already made comments as part of the project review process. His concerns will be 
addressed at Final Engineering stage of the project. The pond will be required, with a 
minimum 25/24 hour storm pre-post not to exceed the volume from existing.  This request 
tonight is only for the Rezone stage of the project.   
 
Commissioner Jerman asked if this is a closed basin and they will be required to retain all of 
their drainage on-site or is there an outfall anywhere.  Mr. Simonovski responded that there 
is an outfall near the road in front of the property, which will carry it to the south side into the 
existing storm water system that is owned by the County.    
 
Public comment was closed.   
 
A motion was made by Commissioner Mike Lorenz, seconded by Commissioner Richard 
Jerman to approve and refer the Ronald Reagan Plot Rezone to the Board of County 
Commissioners.  The motion passed unanimously.   
 
Ayes (7): Chairman Dan Lopez, Vice Chairman Mike Lorenz, Commissioner Lourdes 
Aguirre, Commissioner Carissa Lawhun, Commissioner Richard Jerman, Commissioner 
Brandy Ioppolo, and Commissioner Tim Smith 
 
Master’s Academy Special Exception Amendment – Consider an amendment to an 
existing private school Special Exception to allow three (3) existing temporary portables for 
permanent placement located at 1500 Lukas Lane, Oviedo, in the A-1 (Agriculture) district; 
BS2024-01 (McCree Construction, Applicant) District1 - Dallari (Kathy Hammel, Principal 
Planner). 
 
Kathy Hammel, Principal Planner, presented this item as reflected in the Staff report.  She 
further stated that this amendment is to allow three (3) portable buildings to become 
permanent. The Master’s Academy Special Exception was approved in 1998 and has 
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expanded over the years.  The school is now requesting that the temporary portables, 
which were allowed in 2021 for school renovation purposes, to now become permanent.  
This requires an Amendment to their Special Exception. This amendment will not increase 
the number of trips on the road, students, nor staff; and it will not impact the surrounding 
area. Staff is recommending approval of this request, as submitted. 
 
Commissioner Richard Jerman asked what happened that this is being heard tonight, since 
these portables have been there since 2021, and now it’s 2024.  Ms. Hammel responded 
that it was brought to Staff’s attention that the portables were still on-site and Staff then 
started the amendment process to get them in compliance.   
 
Marcus Mennenga, for the applicant, located in Winter Springs, stated that their request is 
not an expansion project. They are at near maximum on their campus, so in order for them 
to refurbish existing buildings to allow more capacity later, they will need to utilize the 
existing portables for a few years longer.  The next step recommended to them was to 
apply for a permanent status.  However, they do not plan for the portables to be 
permanently placed on their campus.   
 
No one from the audience spoke in favor or in opposition to this request.   
 
Public comment was closed. 
 
A motion was made by Commissioner Carissa Lawhun, seconded by Commissioner 
Lourdes Aguirre to approve and refer the Master’s Academy Special Exception 
Amendment to the Board of County Commissioners. The motion passed unanimously.   
 
Ayes (7): Chairman Dan Lopez, Vice Chairman Mike Lorenz, Commissioner Lourdes 
Aguirre, Commissioner Carissa Lawhun, Commissioner Richard Jerman, Commissioner 
Brandy Ioppolo, and Commissioner Tim Smith 
 
CLOSING BUSINESS 
 
No report. 
 
ADJOURNMENT 
 
Having no further business, the meeting adjourned at 6:17 P.M.   
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American Engineering and Surveying, Inc. 

4250 Alafaya Trail #212-138 

Oviedo, FL 32765 

Tel 407-732-1263 Fax 407-730-7360 

NEIGHBORHOOD MEETING NOTIFICATION LETTER 

July 8,2024  

Dear Property Owner:  

American Engineering and Surveying Inc. would like to invite you to atend a neighborhood 
mee�ng to discuss the rezone of approximately 4.83 acres from A-1 to R-1 for Parcel ID 1420-
30-300-0310-0000, located at 6200 N RONALD REAGAN BLVD SANFORD, FL 32773

The purpose of this mee�ng is to make an introduc�on prior to holding a public hearing and 
approval by the Seminole County Board of County Commissioners.  The mee�ng will be held at 
the Seminole County Library (a/k/a Sanford Library) at the following place and �me:  

Seminole County Library – North Branch Community Room 150 N. Palmeto Avenue 

Sanford, FL 32771  

Wednesday July 31, 2024  

6 pm – 7 pm  

Sincerely,  

Vincent Peluso, PE  
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Summary of Community Mee�ng 

A community mee�ng was held for the rezoning of property 6200 N Ronald Reagan Blvd 
Sanford, FL 32773 on Wednesday July 31st, 2024. The mee�ng was held at the Seminole County 
Library- North Branch community room, located a 150 N. Palmetto Ave, Sanford FL 32771. 

• A Site plan/Development plan was presented to the Homeowners showing the 
proposed 13 lots/sizes (with one existing to remain), showing community Entrance and 
exist, proposed stormwater pond location.

• There were approximately 5 Homeowners in attendance, two of which chose to not 
sign-in

• Speaker: Vincent Peluso, Help with answering questions: Contractor/Builder Matt 
Osborn, Assistant: Lidia Barrios

• Owners in general wanted to know what the sales price would be of the new homes
• Issues were raised by Homeowners Robert Bradbury and Joan Clowney regarding the 

exis�ng home that will remain as part of the new development. Vincent Peluso and 
Matt Osborn clarified that the existing is to remain per the property owner request

• Issues were raised by Homeowner Keith Anderson regarding how the drainage system 
would work. Vincent Peluso stated that the drainage system will be based off 
of Seminole county requirements.

• Homeowners Robert Bradbury and Kieth Anderson questioned where the Stormwater 
Pond would be placed. Vincent Peluso stated it will be based off of County 
requirements

• Homeowner Joan Clowney and Husband Michael Clowney (Michael chose not to sign-
in) questioned whether the new homes would be two-stories as they wanted to keep 
their privacy in their backyard. Matt Osborn clarified that the new homes would only be 
single story homes.

• Issues were raised by Homeowner Bob (Robert) Bradbury regarding the how the 
entrance and exit for the community would work. It was clarified by Vincent Peluso 
that the new home community will have one entrance and one exit. Exit will be one-
way Headed southwest on N Ronald Reagan
Blvd toward Orange Ave. 

. 
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From: rbradbury@cfl.rr.com
To: Apgar, Kaitlyn
Subject: RE: Ronald Reagen plot 6200 N Ronald Reagen
Date: Tuesday, October 15, 2024 3:38:04 PM

NOTICE: This email was sent from someone outside of the Seminole County BCC Organization. Always use caution when
opening attachments or clicking links from unknown senders or when receiving unexpected emails. If you believe this
message is suspicious or malicious in nature, please use the Phish Alert Button to report it to the Information Technology
Security Team or contact 311Support at CSDSupport@seminolecountyfl.gov

Hi Kaitlyn,
   When I was a child Ronald Reagen was the Old Orlando Highway and this area was Citrus Heights
because the property had outfall to all directions and drained by big drainage ditches to creeks to the
east and west along the road. Then Sunland Estates was built which blocked water flow to the north
and west. Then the then county highway 427 was widened and the ditches got smaller. Then as
Ronald Reagen  the road was raised and and 4 laned the ditches became side walks totally blocking
outfall from this property. Then a guy named Fertakis  illegally filled, even ignoring stop fill orders,
from 2 to 6 feet then making me the bottom of the barrel. Because of that the drainage easement was
created  but not at an apporiate elevation. Fertakis gift to current owner was not diclosing easement to
new owner.
 Please don't let me flood!
Thank you for listening to my tale of  woe.

-----------------------------------------

From: "Apgar, Kaitlyn" 
To: "rbradbury@cfl.rr.com"
Cc: 
Sent: Wednesday June 12 2024 12:37:43PM
Subject: RE: Ronald Reagen plot 6200 N Ronald Reagen

Good Afternoon Mr. Bradbury,

 

            After speaking with staff, Engineering is aware of the drainage easement. Any future
development on this property will have to comply with requirements for stormwater and
drainage. I appreciate you bringing this to my attention. If you have any other questions or
concerns, feel free to contact me at the information below.

 

Have a great day,

 

Kaitlyn Apgar
Planner
Development Services | Planning and Development

(407) 665-7377
1101 East 1st Street, Room 2020
Sanford, FL 32771
kapgar@seminolecountyfl.gov
www.seminolecountyfl.gov
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From: rbradbury@cfl.rr.com
To: Apgar, Kaitlyn
Subject: RE: Ronald Reagen plot 6200 N Ronald Reagen
Date: Tuesday, October 15, 2024 3:12:49 PM

NOTICE: This email was sent from someone outside of the Seminole County BCC Organization. Always use caution when
opening attachments or clicking links from unknown senders or when receiving unexpected emails. If you believe this
message is suspicious or malicious in nature, please use the Phish Alert Button to report it to the Information Technology
Security Team or contact 311Support at CSDSupport@seminolecountyfl.gov

Hi Kaityn, 
   I hope you survived Milton ok. I had no trees down but flooding issues again. At the peak of
flooding I could not flush toilets and my house was surrounded by water right up to my neighbors
front door and above my well head and 5" up on my utility shed. Thankfully it was about 3" or 4" less
than two years ago. I pumped for two days to regain use of driveway and yard. 
   The retention areas have not been maintained and are full of trees and bush and I believe are
inadequate in size. Also the culvert running across the property is to high in elevation by 2' which is
why I have to pump to get the water to the Reagan storm drain. I also believe the elevation to
the storm drain is too high by 2' 
   When this property is developed the run off from roads and roofs will surely flood my house.
Thanks for your consideration

-----------------------------------------

From: "Apgar, Kaitlyn" 
To: "rbradbury@cfl.rr.com"
Cc: 
Sent: Wednesday June 12 2024 12:37:43PM
Subject: RE: Ronald Reagen plot 6200 N Ronald Reagen

Good Afternoon Mr. Bradbury,

 

            After speaking with staff, Engineering is aware of the drainage easement. Any future
development on this property will have to comply with requirements for stormwater and
drainage. I appreciate you bringing this to my attention. If you have any other questions or
concerns, feel free to contact me at the information below.

 

Have a great day,

 

Kaitlyn Apgar
Planner
Development Services | Planning and Development

(407) 665-7377
1101 East 1st Street, Room 2020
Sanford, FL 32771
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From: rbradbury@cfl.rr.com <rbradbury@cfl.rr.com>
Sent: Tuesday, June 11, 2024 12:16 PM
To: Apgar, Kaitlyn <kapgar@seminolecountyfl.gov>
Subject: Ronald Reagen plot 6200 N Ronald Reagen

 

NOTICE: This email was sent from someone outside of the Seminole County BCC Organization. Always use caution when
opening attachments or clicking links from unknown senders or when receiving unexpected emails. If you believe this
message is suspicious or malicious in nature, please use the Phish Alert Button to report it to the Information Technology
Security Team or contact 311Support at CSDSupport@seminolecountyfl.gov

Hi Kaitlyn,

I am Robert Bradbury, property owner ajoining this property to the north, 4120 Rooster CT. I have no
problem with zoning change but on going there may be some issues. There may only be 3 acres
buildable due to structures already there and a drainage easement across the property. because of
illegal fill added long before current owner  bought the property. He was not advised of that by
previous owner. Without this easment my house will flood. Ask  Jim Potter for details as he is very
knowledgeable on these properties. My guess only three acres are buildable. 

Thank you for your consideration, 

Robert Bradbury

rbradbury@cfl.rr.com

407-619-7231

****Florida has a very broad Public Records Law. Virtually all written communications to or from
State and Local Officials and employees are public records available to the public and media upon
request. Seminole County policy does not differentiate between personal and business emails. E-mail
sent on the County system will be considered public and will only be withheld from disclosure if
deemed confidential pursuant to State Law.****
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FILE # Z2014-06             DEVELOPMENT ORDER # 24-20000006 
 

1 
 
 

 
 

SEMINOLE COUNTY DENIAL DEVELOPMENT ORDER 
 

On November 12, 2024, Seminole County issued this Denial Development Order 
relating to and touching and concerning the following described property: 

 
See Attached Exhibit A 
See Attached Exhibit B 

 
 (The above described legal description has been provided to Seminole County by the owner 
of the above described property.) 
 
Property Owners:  Sara Padron     

Project Name:  Ronald Reagan Plot Rezone 

Requested Development Approval:  Rezone from A-1 (Agriculture) and R-1A (Single Family 
Dwelling) to R-1 (Single Family Dwelling) for a proposed single family residential subdivision 
on approximately 4.76 acres, located on the northeast side of Ronald Reagan Boulevard, 
southwest of Nolan Road.  
 

Findings: After fully considering staff analysis titled “Ronald Reagan Plot Rezone” and 
all evidence submitted at the public hearing on November 12, 2024 regarding this matter, the 
Board of County Commissioners has found, determined and concluded that the requested 
rezone from A-1 (Agriculture) and R-1AA (Single Family Dwelling) to R-1 (Single Family 
Dwelling) is not compatible with the surrounding area and is not consistent with the Seminole 
County Comprehensive Plan. 

 
 

ORDER 
 

NOW, THEREFORE, IT IS ORDERED AND AGREED THAT: 

The aforementioned application for development approval is DENIED. 

Done and Ordered on the date first written above.  

 
SEMINOLE COUNTY BOARD OF COUNTY 
COMMISSIONERS 

       
       By:________________________ 
             Jay Zembower, Chairman 
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FILE # Z2014-06             DEVELOPMENT ORDER # 24-20000006 
 

2 
 
 

 
EXHIBIT “A” 

LEGAL DESCRIPTION 

That Part of the South ¾ of the East ½ of the NE ¼ of SE ¼, Section 14, Township 20 South, 
Range 30 East, lying North of the old Sanford – Orlando Brick Road, LESS the East 150 Feet 
thereof and LESS Road Right of Way, Seminole County, Florida. 
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FILE # Z2014-06             DEVELOPMENT ORDER # 24-20000006 
 

3 
 
 

EXHIBIT “B”  
BOUNDARY SURVEY 
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Ronald Reagan Plot Rezone
Board of County Commissioners Meeting

November 12, 2024

1021



Ronald Reagan Plot Rezone

Applicant: Vincent Peluso, American Engineering

Request: Consider a Rezone from A-1 (Agriculture) and R-1A 
(Single Family Dwelling) to R-1 (Single Family Dwelling) for a 
proposed single family residential subdivision on 
approximately 4.76 acres, located on the northeast side of 
Ronald Reagan Boulevard, southwest of Nolan Road.
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Ronald Reagan Plot Rezone
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Ronald Reagan Plot Rezone
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Ronald Reagan Plot Rezone
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Requested Board Action:

• Staff Requests the Board of County Commissioners adopt 
the Ordinance enacting a Rezone from A-1 (Agriculture) 
and R-1A (Single Family Dwelling District) to R-1 (Single 
Family Dwelling) for approximately 4.76 acres, located on 
the northeast side of Ronald Reagan Boulevard and 
southwest of Nolan Road.
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SEMINOLE COUNTY, FLORIDA

Agenda Memorandum

COUNTY SERVICES
BUILDING

1101 EAST FIRST STREET
SANFORD, FLORIDA

327711468

File Number: 2024-1476

Title:

Seminole Forever ARC Update (Rick Durr, Parks and Recreation Director)

Page 1 of 1
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SEMINOLE FOREVER
ARC UPDATE
Board of County Commissioners Meeting

November 12, 2024
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Seminole Forever Criteria 
and Application Review
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Outline / Agenda
• Background / History

• Application and Criteria Process

• Next Steps

• Recommendations
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Background / History
• The Seminole Forever program was approved in August 2023. 

• The BCC appointed a seven-member Acquisition and Restoration Committee 
(ARC) November 14, 2023, to assist with developing criteria designed to 
prioritize potential acquisition projects.

ARC Member Member Type Start Date Commissioner District Term (Years)

David Bear Regular 11/14/2023 Bob Dallari 1 1

Beverly Evans Regular 11/14/2023 Jay Zembower 2 2

Tim Jackson Regular 11/14/2023 Lee Constantine 3 1

Jay Exum Regular 11/14/2023 Amy Lockhart 4 2

Gabbie Milch Regular 11/14/2023 Andria Herr 5 1

Phyllis Hall At-Large 11/14/2023 2

Jeanette Schreiber At-Large 11/14/2023 1 1031



First meeting held January 25, 2024, at Boombah Soldiers Creek Park

• Monthly schedule set for the calendar year.

• ARC’s initial tasks included:

a. Assisting staff with developing an application.

b. Developing criteria for evaluating potential acquisition projects.

Background / History
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Application and Criteria Process
Application Development (February 2024 – May 2024)

• ARC and staff reviewed applications from similar land acquisition programs 
including Florida Forever, Volusia Forever, Sarasota County and 
Conservation Collier.

• ARC and staff developed an application based on the Seminole Forever 
ordinance and was vetted by the County Attorney’s Office.
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Criteria Development (May 2024 – October 2024)

• ARC invited staff from Polk County’s Environmental Lands Program and Volusia 
County’s Volusia Forever Program to discuss their programs’ process used to 
develop the criteria for vetting properties.

• ARC reviewed criteria from other programs, including the 
Seminole County Natural Lands Program.

• An interactive map was developed by staff to assist with providing a visual aid 
for the Seminole Forever criteria.

• A final draft of the criteria was approved at the October 23, 2024, ARC meeting 
and vetted by the County Attorney’s Office.

Application and Criteria Process
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Florida Natural Areas Inventory 
Rare Habitats Map
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1. Vulnerability to development.

2. Diversity of species and habitats.

3. Connectedness to other conservation lands.

4. Potential uses for passive recreation or environmental education.

5. Existence of important water resources, including whether the property 
protects or recharges groundwater, enhances the water quality, provides flood 
protection, protects the aquifer, or has high functioning wetlands.

Overview of Criteria
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Criteria – Special Considerations
• Size of Parcel

• Public Interest

• Cultural Resources

• Potential for Matching Funds or Partnerships

• Management Considerations
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Next Steps
• Formally announce and initiate the application process to begin in November. 

• Staff will contact the interested parties who have expressed 
interest in the program.

• Present the scoring on received applications during the FY 25/26 Budget 
preparation process to the BCC for consideration.

• Staff will continue with vetting of Marxan Conservation Planning tool to assist in 
future prioritization of land purchases to potentially help inform and guide the 
Seminole Forever 5-Year Acquisition Plan and aid in identifying partnerships.
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Recommendations
• Motion to approve the Seminole Forever Application.

• Motion to approve the Seminole Forever Criteria developed by ARC.

• Appoint/Reappoint those ARC members who are under a one-year term at the 
December BCC meeting:

Current Appointee Type of Nominee Commissioner District Term (years)
David Bear Regular Bob Dallari 1 2
Tim Jackson Regular Lee Constantine 3 2
Gabbie Milch Regular Andria Herr 5 2
Jeanette Schreiber At-Large 2
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DRAFT 
SEMINOLE FOREVER LAND ACQUISITION PROGRAM 

NOMINATION FORM 
 

  

Program Overview: 
The Seminole Forever Land Acquisition Program (“Seminole Forever”) is dedicated to 
funding the acquisition and management of public lands for ecological protection, 
preservation, and recreation for the enjoyment of present and future citizens. Seminole Forever 
aims to identify and acquire lands to protect its water resources, natural communities, and 
wildlife and to provide additional greenspace and recreational opportunities as defined in the 
County's Park System Master Plan, whether through the addition of parks, community gardens, 
sustainable agriculture, or other lands for resource-based passive recreation. Eligible properties 
for consideration shall include only natural lands, preservation-only lands, environmentally 
sensitive lands, resource-based passive recreation lands, and buffer lands. At the discretion of 
ARC, and upon approval of the Board, acquisition may also include less-than-fee simple 
conservation easements and properties available through joint acquisition, allowing the County 
to share the cost and title ownership to these lands.  Definitions can be found Chapter 190, Part 
6, Section 190.202 of the Seminole County Municipal Code. 
 
Criteria for Selecting Properties for Acquisition 
Seminole Forever's funding must be spent only on acquisitions that qualify for the program. In 
evaluating whether a particular parcel of land qualifies for the program, the Seminole Forever 
Acquisition and Restoration Committee (“ARC”) may consider the following criteria:  
 

(1) Vulnerability to development;  
(2) Diversity of species and habitats;  
(3) Connectedness to other conservation lands;  
(4) Potential uses for passive recreation or environmental education;  
(5) Existence of important water resources, including whether the property protects or 

recharges ground water, enhances the water quality, provides flood protection, 
protects the aquifer, or has high functioning wetlands;  

(6) Special considerations including strong public interest; and 
(7)    Increased priority items listed under Section 190.210.  

 
Application Cycle 
Applications are accepted year-round for evaluation during an annual review.  Qualifying 
applications received after the annual review will be considered in the next scheduled review. 
Seminole Forever is a willing seller program. Property owners or their representatives who 
wish to nominate their property for review and potential acquisition must complete the 
attached application. ARC will evaluate all submittals and make recommendations for 
acquisition to the Seminole County Board of County Commissioners (BCC) for final approval. 
Submitted applications and materials become property of Seminole County and will not be 
returned. 
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DRAFT 
SEMINOLE FOREVER LAND ACQUISITION PROGRAM 

NOMINATION FORM 
 

Instructions & Application Requirements: 
For a property to be considered by ARC , the following items must be completed: 

1. Willing Seller Form 
2. Nomination Form 
3. Permission to Enter Property Form 

 
Applications should not exceed 10 pages of text, maps, surveys, photographs, letters, or other 
documentation. For questions about the application form or land acquisition process, contact: 
 
Sherry Williams  
Special Projects Program Manager 
Parks and Recreation  |  Business Office  
O: (407) 665-2170  |  C: (407) 840-0556  |  F: (407) 665-2179 
100 E. 1st Street, 4th Floor 
Sanford, FL 32771 
swilliams02@seminolecountyfl.gov  

Please use this form to nominate properties for consideration for acquisition in accordance with the Seminole 
Forever program and criteria.  

A. PROPERTY OWNER OR LEGAL REPRESENTATIVE CONTACT INFORMATION: 
Name: Name 
Address: Address 
City: City  State: State Zip: Zip 
Phone: Phone Number Email: Email Address 
 

B. PROPERTY INFORMATION 

Parcel Address/Location (if available): Parcel address or location 
Full Parcel Identification Number(s)1: Full parcel number(s) 
Size of parcel (in acres): Size of parcel  
Asking Price: Asking Price 
 
 
 
 
 
 

 
1 List all parcel identification numbers you wish to have Seminole Forever consider for acquisition or 
easement. Parcel numbers are available at the Seminole County Property Appraiser’s website 
https://www.scpafl.org/ 
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DRAFT 
SEMINOLE FOREVER LAND ACQUISITION PROGRAM 

NOMINATION FORM 
 

C. PROPERTY DESCRIPTION 

Briefly describe the character of the parcel(s) (e.g., wetlands, swamps, scrub, pine forest, 
property configuration, topography, etc.) and approximate acreage of the individual land 
characteristics. 

Click or tap here to enter text. 

 

Briefly explain why this parcel(s) should be considered as eligible for purchase in the 
Seminole Forever Land Acquisition Program (Please review and consider Chapter 190, Part 
6, Seminole Forever Land Acquisition Program Ordinance of the Seminole County Code). 

Click or tap here to enter text. 

 

List any known property encumbrances or encroachments (liens, leases, easements, deed 
restrictions, or boundary line encroachments). 

Click or tap here to enter text. 

 

Please list known historical uses of the property (for example: farm and crop type, cattle, 
manufacturing, timber production, mining, residential, undeveloped). 

Click or tap here to enter text. 

 
D. ADDITIONAL INFORMATION/ATTACHMENTS (supplemental documents to be submitted 
with the nomination form) 
 

  Vicinity map with sufficient information to locate the property in the field (i.e., 
roads, waterbodies, landmarks, etc.) 

  Legal description, survey or map showing the boundaries of the property, existing 
streets, buildings, watercourses, easements, section lines and any deed restrictions or 
encumbrances. 

 A copy of the existing designations on the applicable future land use and zoning 
maps (if available)2. 

 Map showing property on a topographic/elevation map (if available)2. 
 Photographs representing the property’s characteristics. 
 Any additional information beneficial for ARC consideration. 
 Completed Permission to Enter Property form for the ARC and County staff site visits. 

 
2 Maps may be generated by visiting Seminole County GIS Webpage 
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Approved by the Acquisition and Restoration Committee on October 23, 2024 
 

Evaluating Parcels for Acquisition  
through the Seminole Forever Program 

 
The Acquisition and Restoration Committee’s (“ARC”) process of identifying parcels for 
acquisition through the Seminole Forever program consists of two phases. In Phase 1, parcels are 
numerically scored based on five criteria detailed in the Seminole Forever Ordinance, with a 
maximum possible score of 40 points. Phase 2 involves evaluating additional special 
considerations and potential difficulties in managing the parcel over the long term. Up to 10 
additional points are eligible from a comprehensive assessment of the eight factors in Phase 2. 
 
Notwithstanding how a parcel is evaluated in this process, ARC, in accordance with Section 
190.209, Seminole County Code, retains full discretion in determining whether the parcel 
qualifies for the Seminole Forever Program.  ARC’s final decision on whether to recommend a 
parcel for purchase is based on its comprehensive judgement, ensuring that the best interests of 
the program are served.  
 
Scores from the Florida Natural Areas Inventory (FNAI) and the Florida Ecological Greenway 
Network (FEGN) may be subject to adjustment based on additional information, including but 
not limited to assessments of community rarity, native plant cover, biological diversity, and 
connectedness to other conservation lands. 
 
Phase 1: Scoring Criteria for Selecting Properties for Acquisition (40 Total Points) 
Unless otherwise specified, the highest score that applies to the proposed parcel should be used 
for each section. 
 

(1) Vulnerability to development – this section has a total maximum score of 4 
points 

 
Future Land Use - Proposed categories of uses for lands in Seminole County such as 
residential, commercial, agriculture, recreation, conservation, and education are depicted on a 
map that depicts Future Land Use designations and allowable intensities for unincorporated 
portions of the county (Sem County FLU map). Rural land uses are those with one or fewer 
dwelling units per acre; all others are Urban. 

i. The property has a Future Land Use designated as Urban. 2 points. 
ii. The property has a Future Land Use designated as Rural. 1 point. 

iii. The property has a Future Land Use of Conservation, is in the Wekiva River 
Protection Area, the Econlockhatchee River Protection Overlay, or a Wellfield 
Protection Area. 0 points. 

 
Comments related to the assigned score:  
 

__________________________________________________________________________ 

__________________________________________________________________________ 
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Adjacent Development Pressure (the additional point is only eligible for sites characterized 
by i. or ii. above) 

i. Existing infrastructure including roads, sewer, or utilities are available for 
development of the property, or the property is adjacent to a municipality and 
therefore could be annexed. 2 points. 

 
Comments related to the assigned score:  

 
__________________________________________________________________________ 

__________________________________________________________________________ 

 
(2) Diversity of species and habitats – this section has a total maximum score of 15 

points 
 
Listed Species - Species determined to be Threatened or Endangered by the state of Florida 
(per Rule 68A-27.003, Florida Administrative Code for animals, and Rule 5B-40 FAC for 
plants), or the U. S. Fish and Wildlife Service (per the Endangered Species Act of 1973, as 
amended). (FWC and US FWS Listed Species). 
Umbrella Species - A species whose conservation protects many other species in the 
ecosystem. The 2019 Florida Black Bear Management Plan (Management Plan) states that 
Florida black bears are recognized as an umbrella species because conserving large areas for 
bears also conserves habitat for many other species. 

i. The property is not conducive for Listed Species or notable Umbrella Species such as 
the Florida black bear. 0 points. 

ii. The property has potential for Listed Species or notable Umbrella Species, including 
after restoration, but the value of the habitat is low. 1 point. 

iii. The property has moderate potential for Listed Species or notable Umbrella Species, 
including after restoration. 2 points. 

iv. The property has high potential for Listed Species or notable Umbrella Species, 
including after restoration. 3 points. 

v. The property has high potential for Listed Species or notable Umbrella Species, 
without the need for restoration. 4 points. 

vi. The property has excellent habitat for several Listed Species or notable Umbrella 
Species, or ideal habitat for a few Listed Species or notable Umbrella Species, 
without the need for restoration. 5 points. 

 
Comments related to the assigned score:  

 

__________________________________________________________________________ 

__________________________________________________________________________ 
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Community Rarity – the Florida Natural Areas Inventory (FNAI) has assigned a ranking for 
natural communities in Florida to depict their relative rarity. Rankings are based on the total area 
represented by the community in the state, the geographic range, ecological fragility, relative 
threat of destruction, etc. The rankings range from Critically Impaired (S1, which do not occur in 
Seminole County), to demonstrably secure in Florida (S5). (2010 FNAI Communities Guide).  

i. At least 25% of the property contains natural communities ranked by the Florida 
Natural Areas Inventory (FNAI) as S4, S3, or S2. 1 point. 

ii. At least 25% of the property contains natural communities ranked by the FNAI as S3 
or S2. 2 points 

iii. At least 25% of the property contains natural communities ranked by the FNAI as S2 
or there is a sinkhole, seepage slope, spring, or limestone outcrop on the property. 3 
points. 

 
Comments related to the assigned score:  

 
__________________________________________________________________________ 

__________________________________________________________________________ 

 
Native Plant Cover – the FNAI Guide to the Natural Communities of Florida (2010 FNAI 

Communities Guide) provides a general summary of the plants expected to occur in the natural 
communities of Florida. This metric assesses the coverage of expected plant assemblages in the 
natural communities of the parcel under review. 

i. FNAI native plant communities are not vegetated by the expected plant species (e.g. 
infiltrated by invasive plants, have relatively low species diversity, missing key 
species, etc.) or constitute < 25% of the property. 0 points.  

ii. FNAI native plant communities are vegetated by the expected plant species and 
constitute 25% to 50% of the property. 1 point. 

iii. FNAI native plant communities are vegetated by the expected plant species and 
constitute 50% to 75% of the property. 2 points. 

iv. FNAI native plant communities are vegetated by the expected plant species and 
exceed 75 % of the property. 3 points. 

 
Comments related to the assigned score:  

 

__________________________________________________________________________ 

__________________________________________________________________________ 
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Biological Diversity: FNAI Strategic Habitat Conservation Areas (SHCA) - developed by 
FWC to identify the minimum amount of land needed to ensure protection of Florida's biological 
diversity. SHCAs include habitat data for 62 terrestrial vertebrate species and are prioritized into 
five classes based on the rarity of the species predicted to occur.  (FNAI Summary of FL Forever 
Maps).  

i. The property has no Priority SHCA. 0 points 
ii. The property predominantly consists of Priority 5 SHCA. 1 point. 

iii. The property predominantly consists of Priority 4 SHCA. 2 points. 
iv. The property includes some Priority 3 SHCA. 3 points. 
v. The property includes some Priority 2 SHCA or lies adjacent to a Priority 1 SHCA. 4 

points. 
 

Comments related to the assigned score:  
 

__________________________________________________________________________ 

__________________________________________________________________________ 

 
(3) Connectedness to other conservation lands – this section has a total maximum 

score of 6 points 
The Florida Ecological Greenways Network (FEGN) is a statewide database that identifies an 
ecological network of public and private conservation lands across the state. The FEGN 
identifies opportunities for protecting areas that would maintain priority species habitat and 
ecosystem services. The values in the data layer represent priority levels 1 – 5,  where 
Priority 1 is the highest. (FNAI summary of FEGN). 

i. The property is isolated from other natural communities or working landscapes, such 
as agriculture or silviculture. 0 points.  

ii. The property is functionally connected to other natural communities or working 
landscapes, such as agriculture or silviculture in private or public ownership. 1 point.  

iii. The property includes FEGN Priority 5 habitats. 2 points. If adjacent to FEGN 
Priority 5, 1 point. 

iv.  The property includes FEGN Priority 4 habitats. 4 points. If adjacent to FEGN 
Priority 4, 3 points. 

v. The property is included in the FNAI Florida Wildlife Corridor (FEGN Priority 1 – 
3). 6 points. If adjacent to FEGN Priority 1-3, 5 points. 

 
Comments related to the assigned score:  

 
__________________________________________________________________________ 

__________________________________________________________________________ 
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(4) Potential uses for passive recreation or environmental education – this section 
has a total maximum score of 10 points 

 
i. Because of issues related to access, sensitive natural communities, or wildlife affected 

by disturbance, the site offers limited, or no, opportunities for resource-based 
recreation. 0 points. 

ii. After acquisition, the property will have legal access for environmental education; 
resource-based passive recreation such as fishing, hiking, equestrian, photography, 
nature study, canoeing, paddleboarding, and kayaking; or passive recreation including 
walking trails, community gardens, seating, picnic areas, sustainable agriculture, and 
hunting under limited circumstances. 1-10 points, depending on the extent and 
quality of the potential recreation or environmental education experience. 

 
(5) Existence of important water resources, including whether the property protects 

or recharges groundwater, enhances the water quality, provides flood protection, 
protects the aquifer, or has high functioning wetlands – this section has a total 
maximum score of 5 points 

 
Comments related to the assigned score:  

 

____________________________________________________________________________ 

____________________________________________________________________________ 

Groundwater Recharge and Unique Ecological Features 
Flow-ways and Floodplain 

i. The property includes or is adjacent to a lake, creek, or river and/or is within the 100-
year floodplain. 1 point. 

 
Comments related to the assigned score:  
 

____________________________________________________________________________ 

____________________________________________________________________________ 

 
Groundwater Recharge 

i. More than 25% of the property is characterized by medium or high groundwater 
recharge as depicted by the St. Johns River Water Management District Upper 
Floridan Aquifer Groundwater Recharge Map. 1-2 points. 

 
Comments related to the assigned score:  

 
____________________________________________________________________________ 

____________________________________________________________________________ 
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Wetlands  
i. On-site wetlands are degraded due to changes in vegetation or hydrology and cannot 

be effectively restored. 0 points. 
ii. On-site wetlands are degraded due to changes in vegetation or hydrology, but they 

can be effectively restored. 1 point. 
iii. On-site wetlands generally have intact hydrology and vegetation consistent with their 

historical characteristics. 2 points. 
 
Comments related to the assigned score: 

____________________________________________________________________________ 

____________________________________________________________________________ 

Phase 2: Special considerations. Up to 10 additional points based on the 
comprehensive assessment of all eight factors. 
 

Size of the Parcel 
The parcel is of sufficient size or configuration to be of substantial ecological or recreational 
value by itself or in the context of other natural lands in the vicinity. 
 
Public Interest 
Consider information from public comments that has been conveyed to County staff.  
 
Cultural Resources 
The property contains an archeological site or significant historical resources.  

 
Potential for Matching Funds or Partnerships 
There is a reasonable expectation of matching funds or partnerships from other sources to 
assist in the acquisition or management of the property.  

Management Considerations 
Characteristics of the property make it particularly efficient to manage natural resources, 
including restoration, or maintain and secure the property for its intended purposes. 
 
Comments related to the assigned score:  
 

__________________________________________________________________________ 

__________________________________________________________________________ 
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SEMINOLE COUNTY BOARD OF COUNTY COMMISSIONERS 
DECLARING THE APPOINTMENTS AND REAPPOINTMENTS OF MEMBERS TO 

SEMINOLE COUNTY ADVISORY BOARDS AND COMMITTEES 

District 1 Commissioner Bob Dallari has nominated 

Name Board Term 

Michael Harvey

Jon Simonelli 
SCIDA

TDC 

1/1/25 – 12/31/28

 1/1/22 - 12/31/25
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	1. Proclamation proclaiming Corporal Ronald DeVasto, United States Marine Corp as Seminole County's November Veteran of the Month. (Corporal Ronald DeVasto, United States Marine Corp)
	November 2024 VoM DeVasto.pdf
	2. Expenditure Approval Lists dated October 16 and 23, 2024; and Payroll Approval List dated October 10, 2024.  (Jenny Spencer, CPA, MAcc, CGFO, and CFE, Director - Comptroller_s Office)
	11-12-2024 Clerk & Comptroller's Report
	10-16-2024 EAL
	10-23-2024 EAL
	10-10-2024 PAL
	3. Approve and authorize the Chairman to execute a Resolution implementing Budget Amendment Request (BAR) #25-003 in the General Fund to transfer $86,000 from reserves to Clerk Finance for the implementation of PaymentWorks. (Jenny Spencer, CPA, MAcc, CGFO,_
	BAR #25-003
	CLERK JUSTIFICATION
	EXHIBIT A
	4. Approval by the Board of County Commissioners (BCC) to appropriate from the Sheriff_s Office Fiscal Year 2023/24 General Fund Budget closeout: (1) $4,532,084.26 in purchase commitments for items not received by 9/30/2024 and (2) $150,000.00 requested to_
	BAR #25-005
	MEMO
	5. Approve and authorize the Chairman to execute a Proclamation proclaiming November 10 - 16, 2024 as National Nurse Practitioner Week in Seminole County, FL. (Patrice Muse, Florida Association of Nurse Practitioners, Inc)
	NATIONAL NURSE PRACTITIONER WEEK.pdf
	6. Approve and authorize the Chairman to execute a Proclamation proclaiming November 15, 2024 as America Recycles Day in Seminole County, FL. (Kim Ornberg, Environmental Services Director)
	20241030_Recycling_Day_proclamation.pdf
	7. Approve the Homeless Partnership Agreement FY2024-25 in the amount of $28,614 for continued support of housing operations in Seminole County and authorize the Chairman to execute the agreement and any amendments. Countywide (Allison Thall, Community_
	FY24-25 HSN Homeless Partnership Agreement.pdf
	8. Approve and authorize the Chairman to execute a new Non-Exclusive Franchise Agreement for Commercial Solid Waste Collection Service with Coastal Waste & Recycling of Central Florida, LLC and a Renewal of the Non-Exclusive Franchise for the Collection of_
	Non-Excluvise Renewal 2024-2025 Coastal Waste & Recycling of Central Florida.pdf
	9. Approve and authorize the Chairman to execute a Certificate of Public Convenience and Necessity for Hubbard Construction Company D/B/A Mid-Florida Materials effective from October 1, 2024 to September 30, 2029. Countywide (Kim Ornberg, Environmental_
	COCPN Hubbard Construction Company DBA Mid-Florida Materials 2024-2025.pdf
	10. Approve and authorize the Chairman to execute a new Non-Exclusive Franchise Agreement for Commercial Solid Waste Collection Service with JJ_s Waste & Recycling, LLC and a Renewal of the Non-Exclusive Franchise for the Collection of Commercial Solid Waste_
	Non-Exclusive Renewal 2024-2025 JJ's Waste & Recycling, LLC .pdf
	11. Approve and authorize the Chairman to execute a new Non-Exclusive Franchise Agreement for Commercial Solid Waste Collection Service with Container Rental Company, Inc. and a Renewal of the Non-Exclusive Franchise for the Collection of Commercial Solid_
	Container Rental Company, Inc .pdf
	12. Approve and authorize the Chairman to execute a new Non-Exclusive Franchise Agreement for Commercial Solid Waste Collection Service with Republic Services of Florida, LP and a Renewal of the Non-Exclusive Franchise for the Collection of Commercial Solid_
	Republic Services of Florida, LP.pdf
	13. Approve and authorize the Chairman to execute a new Non-Exclusive Franchise Agreement for Commercial Solid Waste Collection Service with Waste Management Inc. of Florida and a Renewal of the Non-Exclusive Franchise for the Collection of Commercial Solid_
	Waste Management Inc, of Florida.pdf
	14. Approve and authorize the Chairman to execute a Certificate of Public Convenience and Necessity for Perma-Fix of Florida, Inc., effective from October 1, 2024, to September 30, 2029. Countywide (Kim Ornberg, Environmental Services Director)
	Perma-Fix of Florida, Inc .
	14a. Approve and authorize the Chairman to execute the Memorandum of Agreement (MOA) between Seminole County and the Bargaining Unit Local 3254 for Article 19 - Wages, Article 20 - Annual Paid Time Off (PTO) Leave, and Article - 32 - Sick/Catastrophic Leave in_
	MOA redline  2024.pdf
	MOA Clean 2024.pdf
	15. Approve and authorize the Chairman to execute an agreement between Seminole County and Ritz Community Theater Projects, Inc. D/B/A Wayne Densch Performing Arts Center in the amount of $50,000.00 for the 2024/2025 Funding Agreement. Countywide (Andrea_
	Wayne Densch Agreement Oct29(24).pdf
	16. Approve and authorize the Chairman to execute the Seminole County Government - Florida Makes Third Party Contributor Agreement for the purpose of providing economic development services to manufacturers in Seminole County, Florida. Countywide (Andrea_
	FloridaMakes Third Party Contributor Agreement Seminole County.pdf
	17. Approve and authorize the Chairman to execute a tourism development tax funding agreement with Sanford Main Street, Inc. in the amount of $30,000 for the FY2024/25 funding allocation for marketing and advertising. Countywide (Andrea Wesser-Brawner, Chief_
	Sanford Main Street Funding Agreement 2024-2025.pdf
	Exhibit A - Sanford Main Street Inc. TDT grant application.pdf
	Exhibit B _ Insurance RequirementsSanford Main Street Tourist Development Tax Funding Agreement 2024-2025.pdf
	Exhibit C - Request For Funds.pdf
	Exhibit D - Foreign Country of Concern Affidavit.pdf
	18. Approve and authorize the Chairman to execute a tourism development tax funding agreement with Florida Goldsboro Main Street, Inc. in the amount of $30,000 for the FY2024/25 funding allocation for marketing and advertising. Countywide (Andrea_
	Florida Goldsboro Main Street Funding Agreement 2024-2025.pdf
	Exhibit A - Seminole County Tourist Development Tax Grant Application - Goldsboro Main Street 2024.pdf
	Exhibit B - Insurance Requirements .pdf
	Exhibit C - Request For Funds.pdf
	Exhibit D - Foreign Country of Concern Affidavit.pdf
	19. Approve and authorize the Chairman to execute a resolution of the Board of County Commissioners of Seminole County, Florida, approving the issuance and sale of revenue bonds in one or more series for the Galileo Schools by the Seminole County Industrial_
	SCIDA Resolution 24-01.pdf
	SCIDA Meeting-minutes from 10.31.pdf
	BCC Resolution.pdf
	Affdavit of TEFRA Publication.pdf
	20. Approve and authorize the Chairman to execute a contract for the sale and purchase of land for the WB Equestrian property in the amount of $9,555,000; and execute the associated Resolution implementing Budget Amendment Request (BAR) #24-080 in the 2014_
	Contract for Sale and Purchase of Land - v3 SIGNED BY PSM, LLCpdf.pdf
	BAR 24-080.pdf
	Composite Exhibit A (Legal Descriptions) v4.pdf
	21. Approve and authorize the Chairman to execute the Fiscal Year 2024/25 Service Funding Agreement in the amount of $14,017,237 by and between Seminole County, Florida, and Central Florida Regional Transportation Authority (LYNX). Countywide (Timothy Jecks,_
	LYNX FY25 FUNDING AGREEMENT UPDATED 10-2-24 25-C09 Seminole.pdf
	22. Approve and authorize the Chairman to execute a Resolution implementing Budget Amendment Request (BAR) #24-077 in various County Funds in the amount of $9,746,362.23 for the Fiscal Year 2023/24 year-end budget adjustments. Countywide (Timothy Jecks,_
	ADJUSTMENT DETAIL REPORT.pdf
	BAR 24-077 YEAR END BAR.pdf
	23. Approve and authorize the Chairman to execute a Resolution implementing the Budget Amendment Request (BAR) #25-004 in the Water and Sewer Fund to transfer $4,754,121.32 from reserves to establish budget for potential professional services for Utilities_
	BAR #25-004
	24. Request for authorization to make a binding written offer to property owners and request to adopt and authorize the Chairman to execute a Resolution of Necessity for the Nebraska Avenue Bridge Safety Improvement Project, Parcel 800. District5 - Herr (Jean_
	Location Map
	Resolution
	25. Approve and authorize the Chairman to execute a Purchase Agreement related to Project Parcel No. 2-834 for a drainage easement necessary for the Midway Drainage Improvement Project (536_ SF) between Linda Battle, Santelia Bell and Samuel L. Black, Jr. and_
	Location Map
	Purchase Agreement
	26. Approve and authorize the Chairman to execute a Purchase Agreement related to Project Parcel No. 1 for additional right-of-way for a corner clip for the Lake Mary Boulevard Turn Lane Project (50_ SF) between GCS Multi LLC and Seminole County for_
	Location Map
	Purchase Agreement
	27. Approve agreements for the Central Florida Commuter Rail Commission (CFCRC) and authorize Seminole County_s CFCRC Representative to vote and make changes as necessary for CFCRC execution. (Lorie Bailey Brown, CFO/Resource Management Director)
	Draft LFA - AT COST SunRail (Clean - 10-30)(R).doc
	Three Party Escrow Agreement.docx
	Piggyback Agreement - SunRail (FL)(TS) - Sept 2024 (V1)(100089918.1) (002).docx
	28. Approve the Master Commercial Card Agreement (MCCA) via Pasco County Contract number MCCA-080823 with JPMorgan Chase Bank, N.A. (JPMorgan) for the County_s Purchasing Card (P-Card) Program and authorize the Purchasing Manager to execute the documents,_
	Pasco County -MCCA-080823.pdf
	SEM CTY - JPM Card Agreement 08.26.2024 (09.23.2024).pdf
	29. Approve the Unilateral Termination for Cause of Benchmark Construction Company, Inc., of Bartlett, IL - Country Club Heights Sewer and Water Main Replacement (CC-3999-21/TAD) and authorize the Purchasing and Contracts Division Director to execute the_
	CC-3999-21Termination (10.30.24).pdf
	30. Request Board approval to submit a grant application to the U.S. Environmental Protection Agency (EPA) Solid Waste Infrastructure for Recycling (SWIFR) Grants requesting up to $5,000,000 to upgrade recycling education and services through the County Solid_
	AGENDA BACKUP.pdf
	31. Approve and authorize the Chairman to execute a contract with FEMA through the Florida Division of Emergency Management in the amount of $181,077.81 for mitigation reconstruction project to provide flood protection to a single-family structure located at_
	4673-090-R - Subrecipient Signature 10-31-24.pdf
	BAR 24-002 .pdf
	32. Approve and authorize the Chairman to execute a State of Florida Department of Environmental Protection Drinking Water State Revolving Fund Planning and Design Loan Agreement for lead service line inventory; and the Resolution required for the project._
	Seminole County, LS590220 updated 10.9.2024.pdf
	UPDATED 10.15.24 lead Resolution Approving State Revolving Fund Loan Program.pdf
	33. Approve and authorize the Chairman to execute a grant agreement from the State of Florida, Division of Emergency Management in acceptance of $110,753 for the Emergency Management Performance Grant (EMPG) award; and authorize the County Manager and his_
	FY 2024 EMPG - #G0570 Seminole County 1.pdf
	34. Reduction of Lien Request - Consider the request for a reduction of lien of the Code Enforcement Board lien of $86,500.00 to the reduced amount of $1,000.00, under Case # 19-33-CESM, on the property located at 1781 Carlton Street, Longwood, FL 32750, Tax_
	Location Map
	Background Timeline
	Case History Documentation
	Property Appraiser Data
	Table of Lien Reduction Recommendations Policy
	Code Enforcemetn Lien Request Carlton St. Longwood TAJ Edits.pdf
	35. Lynx- Future Planning (Tim Jecks, Management and Budget Director, Kristian Swenson, Assistant County Manager, and James Boyle, Interim Chief Planning and Development Officer)
	SEMINOLE COUNTY MASS TRANSIT SERVICES (LYNX) 11-12-24 FINAL.pdf
	36. Utilities Master Plan - Water Supply and Conservation (Johnny Edwards, Interim Utilities Director)
	Utilities Master Plan Work Session 2 (11-12-24) FINAL.pdf
	37. Master_s Academy Special Exception Amendment - Consider an amendment to an existing private school Special Exception to allow three (3) existing temporary portables for permanent placement located at 1500 Lukas Lane, Oviedo, in the A-1 (Agriculture)_
	Site Map
	Zoning Map
	Aerial
	Site Plan
	Property Record Card
	Narrative
	Approval Development Order
	P&Z Minutes10.2.24.pdf
	Denial Development Order
	Master's Academy Special Exception Amendment TAJ Edits.pdf
	38. Ronald Reagan Plot Rezone - Consider a Rezone from A-1 (Agriculture) and R-1A (Single Family Dwelling) to R-1 (Single Family Dwelling) for a proposed single family residential subdivision on approximately 4.76 acres, located on the northeast side of_
	Location Map.pdf
	FLU Zoning Map.pdf
	Aerial Map.pdf
	Rezone Ordinance.pdf
	School Impact Analysis.pdf
	P&Z Minutes10.2.24.pdf
	Community Meeting Public Notice letter and comments.pdf
	Community Meeting sign-in sheet.pdf
	Letters of Opposition
	Denial Development Order.pdf
	11-12-24 BCC Ronald Reagan Rezone TAJ Edits.pdf
	39. Seminole Forever ARC Update (Rick Durr, Parks and Recreation Director)
	Seminole Forever BCC Pres 11_12_24 R1.pdf
	Seminole Forever application FINAL.pdf
	Seminole Forever Acquisition Scoring Criteria - Approved by ARC 10-23-24.pdf
	40. Board Appointment
	Board Appointments Dallari.pdf



