
SEMINOLE COUNTY, FLORIDA
Board of County Commissioners

Meeting Agenda

BCC Chambers9:30 AMTuesday, May 14, 2024

Please silence all cell phones/electronic devices

I. CALL TO ORDER

Chairman Jay Zembower

II. INVOCATION & PLEDGE OF ALLEGIANCE

Walter Person - Sanford Church of Christ

III. AWARDS, PRESENTATIONS AND PROCLAMATIONS

1. Proclamation - Proclaiming Sergeant First Class Joshua 
Marzolf, United States Army as Seminole County's May 
Veteran of the Month. (Sergeant First Class Joshua Marzolf, 
United States Army)

2024-0555

2. Proclamation - Proclaiming May 27, 2024 as Memorial Day in 
Seminole County, FL. Countywide (Jason Althouse, Veterans 
Services Director)

2024-0598

3. County Investment Advisor Report (Scott McIntyre, CFA - 
Senior Portfolio Manager, Managing Director Hilltop 
Securities Asset Management)

2024-0592
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Board of County Commissioners Meeting Agenda May 14, 2024

IV. CONSENT AGENDA – PUBLIC PARTICIPATION

Florida law provides that members of the public shall be given a reasonable opportunity to be 
heard on propositions before the Board of County Commissioners, except when the Board is 
acting on emergency or ministerial matters or conducting a meeting exempt from the 
requirements of the Sunshine Law. Individuals shall be permitted three (3) minutes each for 
public participation, or six (6) minutes when the individual is an official representative of a 
formal association or group. The Chairman may modify the maximum time for public 
participation, at his sole discretion, when appropriate. 

Public participation on quasi-judicial or other public hearing items will occur during the Board’s 
consideration of those items this afternoon.  Public participation on pending procurement 
matters or on non-agenda items shall not be permitted at this time. Members of the public 
desiring to make public comment must fill out a speaker form and present the form to staff . 
Forms are available in the lobby.

Constitutional Officers – Consent Agenda (Item No. 4)

4. Expenditure Approval Lists dated April 10, 17, and 24, 2024; 
Payroll Approval List dated April 11, 2024; and BCC Official 
Minutes dated March 26 and April 9, 2024.  (Jenny Spencer, 
CPA, MAcc, CGFO, and CFE, Director - Comptroller’s 
Office)

2024-0624

County Manager’s Consent Agenda (Items No. 5 - 32)

County Manager's Office

5. Approve and authorize the Chairman to execute a 
Proclamation proclaiming 2024 as the 85th Anniversary of 
Heart of Florida United Way in Seminole County, FL. 
Countywide (Daniel Vanegas, Heart of Florida United Way)

2024-0597

6. Approve and authorize the Chairman to execute a 
Proclamation proclaiming May 22, 2024 as National Maritime 
Day in Seminole County, FL. Countywide (Bill Hyde, American 
Legion Post 243)

2024-0596

7. Approve and authorize the Chairman to execute a 
Proclamation proclaiming May 19 - 25, 2024 as Emergency 
Medical Services Week in Seminole County, FL. Countywide 
(Greg Harlow, Assistant Chief)

2024-0595
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Board of County Commissioners Meeting Agenda May 14, 2024

8. Approve and authorize the Chairman to execute a 
Proclamation proclaiming May 2, 2024 as National Day of 
Prayer in Seminole County, FL. Countywide (Nancy Cancel, 
Seminole County Sheriff’s Office)

2024-0594

9. Approve and authorize the Chairman to execute a 
Proclamation proclaiming May 5 - 11, 2024 as National Travel 
and Tourism Week in Seminole County, FL. Countywide (Gui 
Cunha, Economic Development and Tourism 
Administrator)

2024-0593

Community Services

10. Approve and accept the HOME and NSP monthly report for 
April 2024 pursuant to Seminole County Resolution No 
2015-R-51, and No 2013-R-61. Countywide (Allison Thall, 
Community Services Director).end

2024-0556

Development Services

11. Approve the plat for the Birchwood Grove Minor Plat containing 
three (3) lots on 1.43 acres zoned R-1AA (Single-Family 
Dwelling District), located on the north side of Bunnell Road; 
(Peter and Kimberly Smith, Applicant); District3 - Constantine 
(Rebecca Hammock, Development Services Director)

2024-0360

12. Approve and authorize the Chairman to execute a Resolution 
establishing a temporary Special Event Permit process, 
including requirements pertaining to duration, signage, safety 
and security, insurance, effective date, and other applicable 
regulations. Countywide (Rebecca Hammock, Development 
Services Director).

2024-0651

13. Approve the Final Plat for the Riverside Oaks Phase 4 
subdivision containing fifty-one (51) lots on 23.96 acres zoned 
PD (Planned Development), located on the north side of Celery 
Avenue, approximately ½ mile west of Cameron Avenue; (Toll 
Southeast LP Company, Inc., Applicant) District5 - Herr 
(Rebecca Hammock, Development Services Director)

2024-0532

Emergency Management
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Board of County Commissioners Meeting Agenda May 14, 2024

14. Approve and authorize the chairman to execute a Resolution 
naming an Unnamed Right of Way to Homestead Cove in 
Geneva, Florida 32732. District2 - Zembower (Alan Harris, 
Emergency Management Director)

2024-0599
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Board of County Commissioners Meeting Agenda May 14, 2024

Environmental Services

15. Approve and authorize the Chairman to execute a new 
Non-Exclusive Franchise Agreement for Commercial Solid 
Waste Collection Service with JJ’s Waste & Recycling, LLC., 
and a Renewal of the Non-Exclusive Franchise for the 
Collection of Commercial Solid Waste Certificate for October 1, 
2023 to September 30, 2024. Countywide (Kim Ornberg, 
Environmental Services Director)

2024-0570

16. Approve and authorize the Chairman to execute a new 
Non-Exclusive Franchise Agreement for Commercial Solid 
Waste Collection Service with Waste Connection of Florida, 
Inc., and a Renewal of the Non-Exclusive Franchise for the 
Collection of Commercial Solid Waste Certificate for October 1, 
2023 to September 30, 2024. Countywide (Kim Ornberg, 
Environmental Services Director)

2024-0572

17. Approve and authorize the Chairman to execute a new 
Non-Exclusive Franchise Agreement for Commercial Solid 
Waste Collection Service with Coastal Waste & Recycling of 
Central Florida, LLC., and a Renewal of the Non-Exclusive 
Franchise for the Collection of Commercial Solid Waste 
Certificate for October 1, 2023 to September 30, 2024. 
Countywide (Kim Ornberg, Environmental Services 
Director)

2024-0574

18. Approve and authorize the Chairman to execute a new 
Non-Exclusive Franchise Agreement for Commercial Solid 
Waste Collection Service with Container Rental Company, Inc., 
and a Renewal of the Non-Exclusive Franchise for the 
Collection of Commercial Solid Waste Certificate for October 1, 
2023 to September 30, 2024. Countywide (Kim Ornberg, 
Environmental Services Director)

2024-0575

Fleet and Facilities
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Board of County Commissioners Meeting Agenda May 14, 2024

19. Approve and authorize the Chairman to execute an easement 
to Florida Power & Light Company for electrical service on 
property owned by Seminole County related to the proposed 
new Fire Station 39 building site. District5 - Herr (Chad Wilsky, 
Fleet and Facilities Director)

2024-0472
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Management and Budget

20. Approve and authorize the Chairman to execute a Resolution 
implementing Budget Amendment Request (BAR) #24-059 in 
the General Fund to transfer $254,513 from reserves for soccer 
field renovations and softball field scoreboards at Red Bug 
Lake Park.  District1 - Dallari (Timothy Jecks, Management & 
Budget Director)  Requesting Department - Parks and 
Recreation 

2024-0628

21. Approve and authorize the Chairman to execute a Resolution 
implementing Budget Amendment Request (BAR) #24-058 in 
the Water & Sewer Capital Improvement Fund to transfer 
$1,000,000 of the existing budget for the Utilities Master Plan. 
Countywide (Timothy Jecks, Management & Budget 
Director) Requesting Department - Utilities

2024-0639

Public Works

22. Approve and authorize the Chairman to execute a Purchase 
Agreement related to Project Parcel No. 1-904 for a drainage 
easement necessary for the Midway Drainage Improvement 
Project (3,596.1± SF) between Hattie Byrd and Seminole 
County for  $63,590.00, as full settlement and any other claim 
for compensation from which Seminole County might be 
obligated to pay relating to the parcel. District5 - Herr (Jean 
Jreij, P.E., Public Works Director)

2024-0503

23. Approve and authorize the Chairman to execute a Purchase 
Agreement related to Project Parcel No. 1-854 for a drainage 
easement necessary for the Midway Drainage Improvement 
Project (616.81± SF) between Emanuel L. Hillery and Seminole 
County for $11,850.00, as full settlement and any other claim 
for compensation from which Seminole County might be 
obligated to pay relating to the parcel. District5 - Herr (Jean 
Jreij, P.E., Public Works Director)

2024-0588
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Board of County Commissioners Meeting Agenda May 14, 2024

24. Approve and authorize the Chairman to execute a Purchase 
Agreement related to Project Parcel No. 1-861 for a drainage 
easement necessary for the Midway Drainage Improvement 
Project (433.75± SF) between Sherry Jones Purcell and 
Seminole County for $24,780.00, as full settlement and any 
other claim for compensation from which Seminole County 
might be obligated to pay relating to the parcel. District5 - Herr 
(Jean Jreij, P.E., Public Works Director)

2024-0587

25. Approve and authorize the Chairman to execute a Purchase 
Agreement related to Project Parcel No. 1-830 for a drainage 
easement necessary for the Midway Drainage Improvement 
Project (29.89± SF) between Emanuel Hillery and Seminole 
County for $2,000.00, as full settlement and any other claim for 
compensation from which Seminole County might be obligated 
to pay relating to the parcel. District5 - Herr (Jean Jreij, P.E., 
Public Works Director)

2024-0585

26. Approve and authorize the Chairman to execute a Purchase 
Agreement related to Project Parcel No. 1-812 for a drainage 
easement necessary for the Midway Drainage Improvement 
Project (609.84± SF) between Sheila Kennedy and Seminole 
County for $11,550.00, as full settlement and any other claim 
for compensation from which Seminole County might be 
obligated to pay relating to the parcel. District5 - Herr (Jean 
Jreij, P.E., Public Works Director)

2024-0615

27. Approve and authorize the Chairman to execute an Interlocal 
Agreement between Seminole County and the City of 
Casselberry relating to utility relocation for the Oxford Road 
Drainage and Sidewalk Project (County) and the English 
Estates Watermain Replacement Phase I Project (City).   
District4 - Lockhart (Jean Jreij, P.E., Public Works Director)

2024-0621

Resource Management
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28. Approve Amendment #1 to RFP-602809-17/BJC - Term 
Contract for Parks and Recreation Business Management 
Software System with Vermont Systems, Inc., Essex Junction, 
Vermont, and authorize the Purchasing and Contracts Division 
to execute the Amendment. Countywide (Lorie Bailey Brown, 
CFO/Resource Management Director) Requesting 
Department - Parks and Recreation

2024-0476

29. Approve the proposed mediated settlement of the workers’ 
compensation claim of a retired deputy sheriff stemming from a 
2004 line-of-duty injury (Claim #287266) for the total amount of 
$60,000, inclusive of attorney’s fees and costs. Countywide 
(Lorie Bailey Brown, CFO/Resource Management Director)

2024-0477

30. Award IFB-604669-23/LNF - Term Contract for Fire Sprinkler 
Inspections, Testing, Certifications and Repairs to DynaFire, 
LLC, Casselberry, as Primary and Convergint Technologies 
LLC, as Secondary, and authorize the Purchasing and 
Contracts Division to execute the agreement. Countywide 
(Lorie Bailey Brown, CFO/Resource Management Director) 
Requesting Department - Fleet and Facilities

2024-0497

31. Award CC-5767-24/HSM-Spring Hammock Preserve 
Improvements to American Persian Engineering and 
Construction, LLC (APEC) in the amount of $1,960,912.20 and 
authorize the Purchasing and Contract Division to execute the 
Agreement. District2- Zembower (Lorie Bailey Brown, 
CFO/Resource Management Director) Requestion 
Department - Parks and Recreation

2024-0584

Utilities

32. Approve and Authorize the Chairman to execute the Interlocal 
Agreement with South Seminole North Orange County 
Wastewater Transmission Authority (SSNOCWTA) and the 
Other Three Member Entities. Countywide (Johnny Edwards, 
Interim Utilities Director)

2024-0607
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V. REGULAR AGENDA

33. Consider the request for a reduction of lien due to financial 
hardship, of the Code Enforcement Board lien of $208,250.00 
to the administrative costs of $552.82, under Case # 
12-70-CEB, on the property located at 1880 Ranchland Trail, 
Longwood, Tax Parcel ID: 30-20-30-300-0180-0000, (Drew A. 
Mooty, Applicant). District4 - Lockhart (Alexis Brignoni, Code 
Enforcement Clerk)

2024-0534

VI. WORKSESSION

34. Presentation - Committee on Aging Annual Report (Allison 
Thall, Community Services Director & Kelly Welch, 
Presenter, Community Health Division Manager)

2024-0558

35. Tourism Improvement District (TID) (Gui Cunha, Tourism and 
Economic Development Administrator and Rick Durr, 
Parks and Recreation Director)

2024-0645

Recess BCC Meeting Until 1:30 P.M.
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Reconvene Meeting at 1:30 P.M.

VII. PUBLIC HEARING AGENDA

Accept Proofs of Publication

Ex Parte Disclosure

Public Hearings - Quasi - Judicial

36. Connection Point Commercial Center Rezone - Consider a 
Rezone from A-1 (Agriculture) to C-3 (General Commercial & 
Wholesale) on approximately 3.75 acres, located on the north 
side of Connection Point, approximately 0.25 mile west of SR 
426; (CPCC Oviedo, LLC, Applicant) District1 - Dallari (Annie 
Sillaway, Senior Planner)

2024-0410

37. IOA Properties PD Rezone - Consider the second reading of 
an Ordinance Rezoning a property from C-1 (Retail Commercial) 
to PD (Planned Development) to allow overnight boarding at 
Dogtopia located on the north side of W SR 434, east of 
Interstate 4 on approximately 13.66 acres; (IOA Properties, LLC, 
Applicant) District3 - Constantine (Annie Sillaway, Senior 
Planner)

2024-0449

38. 3066 Kingfisher Point - Consider approval of a 1,244 square 
foot boat dock/house located on the south side of Kingfisher 
Point, approximately 3,313 feet south of Brumley Road, more 
particularly known as 3066 Kingfisher Point (Alan Horn, 
Applicant). District1 - Dallari (Mary Robinson, Planner)

2024-0462

39. 5819 Bear Lake Circle - Consider approval of a 1,725 square 
foot boat dock/house on the north side of Bear Lake Circle, 
approximately 418 feet west of Linneal Beach Drive, more 
particularly known as 5819 Bear Lake Circle; (Alan Horn, 
Applicant). District3 - Constantine (Mary Robinson, Planner)

2024-0463
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Public Hearings - Legislative

40. Consider a new Ordinance adopting a new Chapter 71 of the 
Seminole County Code of Ordinances entitled “Economic 
Development”; creating Article I of Chapter 71 entitled “Tourism 
Improvement Districts” to provide for the procedures and 
requirements to establish, operate, modify, renew, and dissolve 
Tourism Improvement Districts in Seminole County. 
Countywide (Gui Cunha, Tourism and Economic 
Development Administrator)

2024-0646

IIX. COUNTY ATTORNEY'S REPORT

IX. COUNTY MANAGER'S REPORT AND STAFF PRESENTATIONS

X. DISTRICT COMMISSIONER REPORTS

District 5 - Commissioner Herr

District 1 - Commissioner Dallari

District 3 - Commissioner Constantine

District 4 - Commissioner Lockhart

District 2 - Chairman Zembower

XI. CHAIRMAN'S REPORT

41. Approve and authorize the Chairman to execute a Resolution 
updating the Operating Policies & Procedures of the Seminole 
County Board of County Commissioners

2024-0647

XII. PUBLIC COMMENT (Items not Related to the Agenda)

XIII. ADJOURN BCC MEETING

PERSONS WITH DISABILITIES NEEDING ASSISTANCE TO PARTICIPATE IN ANY OF THESE 
PROCEEDINGS SHOULD CONTACT THE HUMAN RESOURCES, ADA COORDINATOR 48 HOURS IN 
ADVANCE OF THE MEETING AT 407-665-7940.

FOR ADDITIONAL INFORMATION REGARDING THIS NOTICE, PLEASE CONTACT THE COUNTY 
MANAGER'S OFFICE, AT 407-665-7219. PERSONS ARE ADVISED THAT, IF THEY DECIDE TO APPEAL 
DECISIONS MADE AT THESE MEETINGS/HEARINGS, THEY WILL NEED A RECORD OF THE 
PROCEEDINGS AND FOR SUCH PURPOSE, THEY MAY NEED TO INSURE THAT A VERBATIM RECORD 
OF THE PROCEEDINGS IS MADE, WHICH INCLUDES THE TESTIMONY AND EVIDENCE UPON WHICH 
THE APPEAL IS TO BE BASED, PER SECTION 286.0105, FLORIDA STATUTES.
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SEMINOLE COUNTY, FLORIDA

Agenda Memorandum

COUNTY SERVICES
BUILDING

1101 EAST FIRST STREET
SANFORD, FLORIDA

327711468

File Number: 2024-0555

Title:

Proclamation - Proclaiming Sergeant First Class Joshua Marzolf, United States Army
as Seminole County's May Veteran of the Month. (Sergeant First Class Joshua
Marzolf, United States Army)

Division:

Community Services - Veterans Services

Authorized By:

Allison Thall, Community Services Director

Contact/Phone Number:

Jason Althouse/407-665-2373
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PROCLAMATION 
 OF THE SEMINOLE COUNTY BOARD OF COUNTY COMMISSIONERS RECOGNIZING 

UNITED STATES ARMY SERGEANT FIRST CLASS JOSHUA MARZOLF FOR HIS 
OUTSTANDING SERVICE TO THE UNITED STATES AND SEMINOLE COUNTY 

WHEREAS, the brave men and women of our Army, Navy, Marines, Air Force, 
Coast Guard, and Space Force demonstrate a resolute spirit and unmatched selflessness, 
reminding us there are few things more American than giving of ourselves to make a 
difference in the lives of others; and 

WHEREAS, throughout our country’s history, generations of service members have 
answered the call to leave their families, their jobs, and put their futures and even their 
lives on the line to valiantly defend our nation; and 

WHEREAS, for many service members, the sacrifice has ended in permanent 
injury or death, yet their spirit remains in the continued preservation of our freedoms and 
the promise of liberty; and 

WHEREAS, there are more than 30,000 living veterans in Seminole County who 
served our Nation in times of peace and war. Through their service, they kept America 
strong; and 

WHEREAS, Sergeant First Class Joshua Marzolf enlisted in the Army in July 2003, 
serving honorably until 2010. He transitioned to the Army National Guard and is still 
serving today. He has multiple combat deployments to Iraq, Syria, and Qatar as a 
Communication Systems Specialist for field artillery. In 2005, he was assigned as security 
to the courtroom for the trial of Saddam Hussein, and in 2010, he provided communication 
between remote areas of Syria and international command areas, aiding rocket missions 
that pushed ISIS out of Syria; and 

WHEREAS, Sergeant First Class Joshua Marzolf joined the Seminole County Fire 
Department in 2015, already having 4 years of experience. He currently heads “EMS 1,” 
acting as a hospital liaison to ensure patient load is evenly spread among hospitals and 
being the point person on high-risk medical calls. He uses his 20-year military experience 
to not only help County residents, but also to lead the Fire Department’s Peer Support 
Team, a confidential resource to assist his department in connecting with needed 
resources to decompress and talk about stressful events on and off duty; and 

WHEREAS, Sergeant First Class Joshua Marzolf has brought great credit and 
distinction upon himself, the United States of America, the United States Army, and 
Seminole County. 

NOW, THEREFORE, BE IT PROCLAIMED that we, the Board of County 
Commissioners of Seminole County, Florida, express our gratitude, admiration, and 
respect for Sergeant First Class Joshua Marzolf, for his outstanding service to the United 
States Army and residents of Seminole County. 

BE IT FURTHER PROCLAIMED that this Proclamation is presented to Sergeant 
First Class Joshua Marzolf, along with our sincere congratulations and recognition as 
Seminole County’s 

“Veteran of the Month” 

ADOPTED this 14th day of May 2024. 

Jay Zembower, Chairman 
Seminole County Board of County Commissioners 
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SEMINOLE COUNTY, FLORIDA

Agenda Memorandum

COUNTY SERVICES
BUILDING

1101 EAST FIRST STREET
SANFORD, FLORIDA

327711468

File Number: 2024-0598

Title:

Proclamation - Proclaiming May 27, 2024 as Memorial Day in Seminole County, FL.
Countywide (Jason Althouse, Veterans Services Director)
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PROCLAMATION 
OF THE 

SEMINOLE COUNTY BOARD OF COUNTY COMMISSIONERS 
AFFIRMING MAY 27, 2024 AS 

MEMORIAL DAY 
IN SEMINOLE COUNTY, FLORIDA 

WHEREAS, on Memorial Day, we pay solemn tribute to those brave Americans who 
served under the stars and stripes and laid down their lives to defend our freedom; and   

WHEREAS, for more than a century, this holiday was known as Decoration Day and 
originally honored those lost while fighting in the Civil War; and  

WHEREAS, following America’s entry into World War I, Memorial Day evolved to 
commemorate American military personnel who died in all wars, including World War II, the 
Vietnam War, the Korean War, and the wars in Iraq and Afghanistan; and  

WHEREAS, in 1915, after spotting a cluster of poppies, a brigade surgeon was inspired 
to write the poem In Flanders Field, giving a voice to soldiers who had died in battle and lay 
buried beneath poppy-covered grounds; the poem initiated a movement to make the poppy a 
symbol of tribute to all who have died in war and remains an emblem of remembrance to this 
day; and  

WHEREAS, Congress, in a joint resolution approved May 11, 1950, provided that 
Memorial Day shall be set aside as a day of prayer for permanent peace and requested 
President Truman to issue a proclamation calling upon the people of the United States to 
observe each Memorial Day in that manner; and 

WHEREAS, Monday, May 27th will mark the 154th anniversary of Memorial Day; and 

WHEREAS, more than 1.2 million American soldiers have died in conflicts, and more 
than 8,000 of these soldiers were from Florida; and 

WHEREAS, today, over 1.3 million Americans serve in active military duty, 107,000 of 
whom are from Florida, while nearly 1 million Americans serve in the Reserves and National 
Guard; and 

WHEREAS, on Memorial Day, and every day, the citizens of Seminole County must 
remember the servicemen and women who sacrificed their lives to ensure our own.  

NOW, THEREFORE, BE IT PROCLAIMED that the Seminole County Board of County 
Commissioners does hereby recognize May 27, 2024, as 

MEMORIAL DAY 

AND BE IT FURTHER PROCLAIMED that the Board of County Commissioners 
requests that at 3:00 PM on Memorial Day, Seminole County residents voluntarily observe in 
their own way a moment of remembrance and respect, pausing from whatever they are doing 
to honor our military heroes and their valor. 

ADOPTED this 14th day of May 2024 

____________________________________ 
Jay Zembower, Chairman 

Seminole County Board of County Commissioners 
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SEMINOLE COUNTY, FLORIDA

Agenda Memorandum

COUNTY SERVICES
BUILDING

1101 EAST FIRST STREET
SANFORD, FLORIDA

327711468

File Number: 2024-0592

Title:

County Investment Advisor Report (Scott McIntyre, CFA - Senior Portfolio Manager,
Managing Director Hilltop Securities Asset Management)
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MEMBER: FINRA/SIPC/NYSE | All Rights Reserved | © 2024 Hilltop Securities Inc.

Economic Outlook and Portfolio Strategy  
     

May 14, 2024 

Scott McIntyre, CFA | Managing Director 
Scott.McIntyre@HilltopSecurities.com 
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Major Economic Themes    

• Core CPI (released tomorrow) is expected to decline. 

• The Fed is confident it is on the right path; stresses patience. 

• The labor market appeared to weaken in April.    

• GDP growth slowed in Q1. 
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GDP Growth    
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Current Investment Choices    

 U.S. Treasuries     

o 6-month  5.33%   5.29%   5.38%    5.37%             

o 12-month  4.98%    4.95%   5.15%    5.15% 

o 24-month  4.69%   4.59%   4.98%    4.86%

o 36-month  4.45%    4.36%   4.82%    4.67%

  

 Florida QPD Savings   

o Multiple banks at 2.60% to 5.50%

  

Overnight Investment Pools (5/8/24)    

o Fl. Prime   5.57% 

o Fl. Trust   5.43%

o Fl. Class   5.37% 

o Fl. Safe   5.36%

o Fl. PALM         5.41%

o Fl. STAR          5.33%
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Notes and Recommendations
  

 Upcoming Maturities: 
o May 15 $15 mm Treasury @ 3.03%
o May 15 $13 mm Treasury @ 4.56% 
o May 15 $15 mm PALM Term @ 5.65%
o May 31 $10 mm Treasury @ 3.24% 
o June 4 $20 mm PALM Term @ 5.65%
o June 5 $ 3 mm PALM Term @ 5.75%
o June 14 $20 mm FHLB @ 4.71%
o June 15 $20 mm Treasury @ 0.48% 

 Recent Investments: 
 

 Recommended Purchases 
Pause until June to assess cashflows. Reinvest PALM term 
maturities in early June, cashflow permitting.   

Monthly expenses to be paid from maturities and 
balances in Florida Prime pool.  

Motion to implement recommendations of our financial
advisor based on the report submitted today and
recommend the Clerk implement said Board
recommendations.  
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Contacts 2700 Via Fortuna, Suite 410
Austin, Texas 78746
512.481.2009 
HilltopSecurities.com

Scott McIntyre | Managing Director 
Scott.McIntyre@HilltopSecurities.com 
 
Greg Warner | Managing Director
Greg.Warner@HilltopSecurities.com 
  
Dan Grant | Portfolio Manager
Dan.Grant@HilltopSecurities.com 

Andrea Cash | Portfolio Manager
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Alexis Correa| Investment Analyst
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All information contained herein is obtained by HSAM from sources believed by it to be accurate and reliable.  
Information is provided “as is” without warranty of any kind, and HSAM makes no representation or warranty, express or 
implied, as to the accuracy, timeliness, completeness, merchantability or fitness for any particular purpose of any such 
information or analysis.  Neither the information contained herein nor any opinion expressed constitutes an offer, or an 
invitation to make an offer, to buy or sell any securities or other investment or any options, futures or derivatives related 
to securities or investments. Nothing herein constitutes or should be construed as a legal opinion or advice. Recipients 
should consult their own attorney, accountant, financial or tax advisor or other consultant with regard to their own 
situation or that of any entity which they represent or advise. Neither HSAM nor any of its affiliates shall have any 
liability for any use of the information set out or referred to herein.

Disclaimer
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SEMINOLE COUNTY, FLORIDA

Agenda Memorandum

COUNTY SERVICES
BUILDING

1101 EAST FIRST STREET
SANFORD, FLORIDA

327711468

File Number: 2024-0624

Title:

Expenditure Approval Lists dated April 10, 17, and 24, 2024; Payroll Approval List
dated April 11, 2024; and BCC Official Minutes dated March 26 and April 9, 2024.
(Jenny Spencer, CPA, MAcc, CGFO, and CFE, Director - Comptroller’s Office)

Division:

Clerk of Court

Authorized By:

Jenny Spencer, CPA, MAcc, CGFO, and CFE, Director - Comptroller’s Office

Contact/Phone Number:

Kyla Farrell - 407-665-7661

Background:

Detailed reports are attached.  Listing of “Received and Filed” documents is for
information only.

Requested Action:

Approve Expenditure Approval Lists dated April 10, 17, and 24, 2024; Payroll Approval
List dated April 11, 2024; and BCC Official Minutes dated March 26 and April 9, 2024.

Page 1 of 1
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CLERK AND COMPTROLLER'S
REPORT and BRIEFING

May 14, 2024

 I. ITEMS FOR CONSIDERATION FROM THE COMPTROLLER'S OFFICE

A. EXPENDITURE APPROVAL AND PAYROLL APPROVAL LISTS                                               
Approve Expenditure Approval Lists dated April 10, 17, and 24, 2024; and Payroll 
Approval List dated April 11, 2024.

II. ITEMS FOR CONSIDERATION FROM COUNTY COMMISSION RECORDS
A. BCC OFFICIAL MINUTES

Approve BCC Official Minutes dated March 26 and April 9, 2024.

B. RECEIVED AND FILED LISTING (For Information Only)
1 Amdmt #1 to W.O. #22 to PS-4223-22/KMA Design Group

2 Amdmt #1 to W.O. #5 to RFP-3942-21/US Veteran Contractors

3 Amdmt #1 to W.O. #8 to PS-4244-22/Southeastern Surveying & Mapping Corp

4 Amdmt #2 to W.O. #15 to RFP-3750-21/Revere Control Systems

5 Amdmt #2 to W.O. #2 to PS-0939-16/Tierra

6 Amdmt #2 to W.O. #7 to PS-2872-20/Ayres Assoc.

7 Amdmt #3 to W.O. #42 to PS-1998-18/E Sciences (RES Florida Consulting)

8 Amdmt #3 to W.O. #65 to PS-1822-18/CHA Consulting (Reiss Engineering)

9 Amdmt #4 to W.O. #35 to PS-1822-18/AECOM Technical Services

10 Amdmt #5 to W.O. #1 to PS-3214-20/HDR Engineering

11 Amdmt #5 to W.O. #15 to PS-1998-18/RES Florida Consulting

12 Approval D.O.s #24-30000011, 1700 North St, Zaidi/#24-30000012, Lot 9A W. 18th St., Jackson/#24-
30000013, 351 E Highland St, Berns/#24-30000017, 4175 Bear Gully Rd, Domenech & Perez

13 Approval D.O.s #24-30000018, 3509 Bonnie Dr, Llanio/#24-30000020, 3603 Okeechobee Cir, Wakim/#24-
30000021, 1450 Lake Mills Rd, Macheske/#24-30000022, 810 Camellia Ave, Hulbert

14 Bids (3) for RFP-604766-24/Direct One, Aloma Printing, and Solo Printing

15 Bond Release/Maintenance Bond #1001486/$3,813.45/Wash & Go Oviedo

16 Bond Release/Maintenance Bond #2325170/$20,364/Legacy Pointe

17 C.O. #1 to CC-4854-23/Gregori Construction

18 C.O. #1 to W.O. #7 to RFP-3942-21/US Veteran Contractors

19 C.O. #1 to W.O. #8 to RFP-3942-21/US Veteran Contractors

20 C.O. #1 to W.O. #9 to RFP-3942-21/US Veteran Contractors

21 C.O. #2 to W.O. #19 to CC-3563-21/CFE Corp

22 C.O. #24 to DB-2551-19/Wharton-Smith

23 C.O. #3 to CC-5067-23/JC KC Construction, LLC

24 C.O. #9 to CC-3438-20/Youngs Communication (Y-Comm)

25 C.O. #9 to CC-3501-22/LaFleur Nurseries and Garden Center

26 CDBG Cooperation Agrmt/City of Longwood (2020-2024 Five Yr Consolidated Plan & One Year Action Plan)

27 Closeout to CC-4275-22/Custom Built Marine Construction

28 Closeout to CC-4792-23/Dorothy Builds

29 Closeout to CC-5067-23/JC KC Construction

30 Closeout to CC-5352-23/Guardian Equipment

Page 1 of 2  26



31 Closeout to CC-5637-24/KC Screen

32 Conditional Utility Agrmt/W&S/JRH Ranch, LLC/Garage Project

33 Continuum of Care (CoC) Grant Closeout Agrmt/$671,759/HUD

34 Corrected W.O. #3 to PS-1405-17/Johnson Mirmiran & Thompson

35 Corrective County Deed ICW Item 21/Rinehart Road Owner, LLC (As approved by the BCC 09-26-2023)

36 DCA #23-06000044/Tuskawilla Self Storage PD/Vi-Con Development Group

37 DCA #23-20500024 Addendum #1 to Home 2 Suites & Holiday Inn Express

38 Fifth Amdmt to IFB-603941-20/Ameriscapes Landscape Management Services

39 First Amdmt to CDBG Agrmt PY 2023-2024/Aspire Health Partners (As approved by the BCC 07-25-2023)

40 First Amdmt to IFB-603823-20/Clean Spray Corp.

41 First Amdmt to Special Counsel Services Agrmt for Probate Litigation Services/Estate of Joseph Whitner/G. 
Charles Wohlust, P.L.C.

42 First Amdmt to Special Counsel Services Agrmt for Probate Litigation Services/Estate of Robert Flowers/G. 
Charles Wohlust, P.L.C.

43 Fourth Amdmt to Agrmt/Central Florida Family Health Center dba True Health for CDBG-CV1 Funding (As 
approved by the BCC 8/22/2023)

44 FPSC Order #PSC-2024-0114-TRF-PU Issued 4/22/24

45 FPSC Order #PSC-2024-0115-PAA-GU Issued 4/22/24

46 Maintenance Bond #014252057/$4,270.62/Seminole St. Johns Apartments ROW Upsala Rd.

47 Maintenance Bond #108021305/$8,699.20/Monroe Place ROW W. 1st St.

48 Maintenance Bond #NFL2818(M)/$84,191.50/Soldiers Creek Parking Lot/Central FL Environmental Corp.

49 Maintenance Bond #SUR0077041/$367,221.72/Francisco Park fka Beasley Reserve

50 Parks Contract (Tennis)/Luis Benabe Luna and Allison Bell

51 Parks Contracts (Parks & Rec- Angel Vazquez), (Tennis - Matthew Raines)

52 PFS-90 Special Counsel Services Agrmt for Probate Litigation Services/G. Charles Wohlust, P.L.C.

53 Second Amdmt to HOME Program Agrmt PY 22-23/Resurrection Community Housing Development 
Organization (Catholic Charities)/2105 Hartwell Ave. (As approved by the BCC 08/23/2022)

54 Second Amdmt to RFP-603277-18/Langton Associates

55 Second Amdmt to RFP-604347-22/EMS Management & Consultants

56 Sidewalk Easements (2) Francisco Park fka Beasley Reserve Tract 1 and M/I Homes of Orlando - Lots 10, 
11, 12, 13

57 Third Amdmt to True Health CDBG Subrecipient Agrmt PY 2021-2022

58 Tourist Tax Funding Agrmt/Florida Collegiate Summer League/Sunshine State Athletic Assoc. State 
Championships

59 W.O. #33 to CC-3563-21/Carr & Collier

60 W.O. #91 to PS-1822-18/AECOM Technical Services

61 W.O. #95 to PS-1822-18/AECOM Technical Services
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CHECK SEQUENCE:   CK #960712 - #961062 BOCC

_____________________________________________
Chairman

_____________________________________________

_____________________________________________

_____________________________________________

_____________________________________________

THIS EXPENDITURE LIST IS APPROVED BY THE BOARD OF COUNTY 
COMMISSIONERS OF SEMINOLE COUNTY, FLORIDA THIS 14 DAY OF 

MAY, 2024.

COUNTY COMMISSION - SEMINOLE
BOCC Expenditure Approval List

APRIL 10, 2024
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 FUND   FUND TITLE        AMOUNT
00100 GENERAL FUND 5,170,984.62$     
00103 NATURAL LAND ENDOWMENT FUND 630.00                   
00108 FACILITIES MAINTENANCE FUND 252,347.90           
00109 FLEET REPLACEMENT FUND 45,105.80              
00110 ADULT DRUG COURT GRANT FUND 1,092.00                
00111 TECHNOLOGY REPLACEMENT FUND 72,485.85              
00112 MAJOR PROJECTS FUND 68,792.74              
00113 COUNTYWIDE UTILITIES 96,050.66              
10101 TRANSPORTATION TRUST FUND 140,165.76           
10400 BUILDING PROGRAM 600.00                   
11000 TOURISM PARKS 1,2,3 CENT FUND 1,595.00                
11001 TOURISM SPORTS 4 & 6 CENT FUND 1,590.00                
11200 FIRE PROTECTION FUND 265,732.02           
11400 COURT SUPP TECH FEE (ARTV) 2,007.99                
11500 1991 INFRASTRUCTURE SALES TAX 413,307.79           
11541 2001 INFRASTRUCTURE SALES TAX 25,406.68              
11560 2014 INFRASTRUCTURE SALES TAX 2,663,206.67        
11641 PUBLIC WORKS-INTERLOCAL AGREEM 142,981.15           
11901 COMMUNITY DEVELOPMEN BLK GRANT 68,480.74              
11904 EMERGENCY SHELTER GRANTS 3,283.00                
11908 DISASTER PREPAREDNESS 35.05                      
11916 PUBLIC WORKS GRANTS 10,612.00              
11919 COMMUNITY SVC GRANTS 153.00                   
11937 AMERICAN RESCUE PLN-SLFRF ARPA 36,803.76              
12022 SHIP AFFORDABLE HOUSING 21/22 29,098.50              
12023 SHIP AFFORDABLE HOUSING 22/23 5,837.00                
12024 SHIP AFFORDABLE HOUSING 23/24 6,492.22                
12101 LAW ENFORCEMENT TST-LOCAL 2,500.00                
12500 EMERGENCY 911 FUND 16,269.48              
12601 ARTERIAL IMPACT FEE (12-31-21) 72.50                      
12804 LIBRARY-IMPACT FEE 265.59                   
15000 MSBU STREET LIGHTING 169,799.43           
15100 MSBU RESIDENTIAL SOLID WASTE 1,251,307.32        
16005 MSBU MILLS (LM/AWC) 170.00                   
16006 MSBU PICKETT AQUATIC (LM/AWC) 85.00                      
16020 MSBU HORSESHOE (LM/AWC) 275.00                   
16023 MSBU SPRING WOOD LAKE (LM/AWC) 75.00                      
16024 MSBU LAKE OF THE WOODS(LM/AWC) 200.00                   
16026 MSBU SPRING (LM/AWC) 200.00                   
16027 MSBU SPRINGWOOD WTRWY (LM/AWC) 75.00                      
16031 MSBU LAKE ASHER AWC 60.00                      
16073 MSBU SYLVAN LAKE (AWC) 75.00                      
16077 MSBU LITTLE LK HOWELL/TUSK 75.00                      
16080 MSBU E CRYSTAL CHAIN OF LAKES 75.00                      
32300 FIVE POINTS DEVELOPMENT FUND 45,482.22              
40100 WATER AND SEWER FUND 307,373.10           
40108 WATER & SEWER CAPITAL IMPROVEM 89,420.06              
40201 SOLID WASTE FUND 55,057.74              
50100 PROPERTY LIABILITY FUND 27,742.09              
50200 WORKERS COMPENSATION FUND 11,666.67              
50300 HEALTH INSURANCE FUND 1,145.25                
60303 LIBRARIES-DESIGNATED 2,100.00                
60310 EXTENSION SERVICE PROGRAMS 3,670.00                

TOTAL REPORT 11,510,114.35$   

For Checks Dated From 4/4/24 Through 4/10/24
BOCC Expenditure Approval List

COUNTY COMMISSION - SEMINOLE
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 FUND FUND TITLE AMOUNT
00100 GENERAL FUND 2,518,026.03$     
00103 NATURAL LAND ENDOWMENT FUND 1,160.00               
00108 FACILITIES MAINTENANCE FUND 72,525.34             
00112 MAJOR PROJECTS FUND 119,594.69          
00113 COUNTYWIDE UTILITIES 7,189.79               
10101 TRANSPORTATION TRUST FUND 51,293.74             
10400 BUILDING PROGRAM 33,427.63             
11000 TOURISM PARKS 1,2,3 CENT FUND 12,083.75             
11001 TOURISM SPORTS 4 & 6 CENT FUND 22,294.00             
11200 FIRE PROTECTION FUND 144,839.59          
11400 COURT SUPP TECH FEE (ARTV) 31,436.64             
11500 1991 INFRASTRUCTURE SALES TAX 22,875.40             
11541 2001 INFRASTRUCTURE SALES TAX 243,495.52          
11560 2014 INFRASTRUCTURE SALES TAX 4,564,545.71       
11641 PUBLIC WORKS-INTERLOCAL AGREEM 4,457.43               
11901 COMMUNITY DEVELOPMEN BLK GRANT 120,881.44          
11902 HOME PROGRAM GRANT 283,202.33          
11904 EMERGENCY SHELTER GRANTS 11,747.28             
11905 COMMUNITY SVC BLOCK GRANT 500.00                  
11916 PUBLIC WORKS GRANTS 49,217.94             
11917 LEISURE SERVICES GRANTS 4,923.10               
11919 COMMUNITY SVC GRANTS 51,247.73             
11920 NEIGHBOR STABIL PROGRAM GRANT 453.33                  
11933 FEDERAL MITIGATION GRANTS 28,129.76             
11940 ENVIRONMENTAL SERVICES GRANTS 16,962.21             
12022 SHIP AFFORDABLE HOUSING 21/22 52,486.50             
12024 SHIP AFFORDABLE HOUSING 23/24 5,779.09               
12101 LAW ENFORCEMENT TST-LOCAL 6,325.42               
12200 ARBOR VIOLATION TRUST FUND 13,524.16             
12500 EMERGENCY 911 FUND 24,170.68             
12804 LIBRARY-IMPACT FEE 24,400.76             
13100 ECONOMIC DEVELOPMENT 137,872.50          
15000 MSBU STREET LIGHTING 5,131.40               
16010 MSBU CEDAR RIDGE (GRNDS MAINT) 41.89                     
32300 FIVE POINTS DEVELOPMENT FUND 62,793.00             
40100 WATER AND SEWER FUND 557,655.45          
40108 WATER & SEWER CAPITAL IMPROVEM 231,866.78          
40201 SOLID WASTE FUND 51,801.18             
50100 PROPERTY LIABILITY FUND 32,182.15             
50200 WORKERS COMPENSATION FUND 2,117.50               
50300 HEALTH INSURANCE FUND 2,393,571.64       
60303 LIBRARIES-DESIGNATED 3,131.59               

TOTAL REPORT 12,021,362.07$   

For Checks Dated From 4/11/24 Through 4/17/24
BOCC Expenditure Approval List

COUNTY COMMISSION - SEMINOLE
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CHECK SEQUENCE:   CK #961063 - #961463 BOCC

_____________________________________________
Chairman

_____________________________________________

_____________________________________________

_____________________________________________

_____________________________________________

THIS EXPENDITURE LIST IS APPROVED BY THE BOARD OF COUNTY 
COMMISSIONERS OF SEMINOLE COUNTY, FLORIDA THIS 14 DAY OF 

MAY, 2024.

COUNTY COMMISSION - SEMINOLE 
BOCC Expenditure Approval List 

APRIL 17, 2024
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 FUND   FUND TITLE        AMOUNT
00100 GENERAL FUND 1,181,164.99$       
00103 NATURAL LAND ENDOWMENT FUND 435.00                    
00104 BOATING IMPROVEMENT FUND 21,105.25               
00108 FACILITIES MAINTENANCE FUND 54,191.86               
00110 ADULT DRUG COURT GRANT FUND 43,267.50               
00112 MAJOR PROJECTS FUND 14,057.15               
00113 COUNTYWIDE UTILITIES 2,687.87                 
10101 TRANSPORTATION TRUST FUND 53,574.84               
10102 NINTH-CENT FUEL TAX FUND 982,869.00             
10400 BUILDING PROGRAM 925.00                    
11000 TOURISM PARKS 1,2,3 CENT FUND 3,200.00                 
11001 TOURISM SPORTS 4 & 6 CENT FUND 3,839.24                 
11200 FIRE PROTECTION FUND 344,073.03             
11400 COURT SUPP TECH FEE (ARTV) 16,659.67               
11560 2014 INFRASTRUCTURE SALES TAX 290,727.57             
11904 EMERGENCY SHELTER GRANTS 1,023.70                 
11916 PUBLIC WORKS GRANTS 59,835.82               
11917 LEISURE SERVICES GRANTS 20,902.26               
11919 COMMUNITY SVC GRANTS 797.00                    
11925 DCF REINVESTMENT GRANT FUND 8,459.25                 
11930 RESOURCE MANAGEMENT GRANTS 3,890.09                 
11937 AMERICAN RESCUE PLN-SLFRF ARPA 22,167.02               
12022 SHIP AFFORDABLE HOUSING 21/22 104,463.75             
12024 SHIP AFFORDABLE HOUSING 23/24 80,150.00               
12101 LAW ENFORCEMENT TST-LOCAL 165.00                    
12500 EMERGENCY 911 FUND 352.94                    
12804 LIBRARY-IMPACT FEE 9,547.58                 
15000 MSBU STREET LIGHTING 305.83                    
15100 MSBU RESIDENTIAL SOLID WASTE 593.00                    
16000 MSBU PROGRAM 829.06                    
16010 MSBU CEDAR RIDGE (GRNDS MAINT) 1,541.00                 
40100 WATER AND SEWER FUND 192,754.42             
40108 WATER & SEWER CAPITAL IMPROVEM 133,371.57             
40201 SOLID WASTE FUND 174,865.80             
40301 WEKIVA GOLF COURSE FUND 9,000.00                 
50100 PROPERTY LIABILITY FUND 40,154.95               
50200 WORKERS COMPENSATION FUND 27,320.67               
50300 HEALTH INSURANCE FUND 217,948.21             

TOTAL REPORT 4,123,216.89$       

For Checks Dated From 4/18/24 Through 4/24/24
BOCC Expenditure Approval List

COUNTY COMMISSION - SEMINOLE
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CHECK SEQUENCE:   CK #961464- #961803 BOCC

_____________________________________________
Chairman

_____________________________________________

_____________________________________________

_____________________________________________

_____________________________________________

THIS EXPENDITURE LIST IS APPROVED BY THE BOARD OF COUNTY 
COMMISSIONERS OF SEMINOLE COUNTY, FLORIDA THIS 14th DAY 

OF MAY 2024.

COUNTY COMMISSION - SEMINOLE 
BOCC Expenditure Approval List 

APRIL 24, 2024
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SEMINOLE COUNTY BOARD OF COUNTY COMMISSIONERS 

PAYROLL APPROVAL LIST 

As of Pay Date:  04/11/2024 
Biweekly Payroll Ending: 04/06/2024 

Check Numbers: 162413 - 162435 
Voided Check Number: N/A 

Net Expenditure Total:  $2,961,601.66 

This payroll is approved by the Board of County Commissioners of Seminole County 
Florida, this 14th day of May 2024. 

____________________________________________ 
Chairman 

 ____________________________________________ 

____________________________________________ 

____________________________________________  

_____________________________________________   
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SEMINOLE COUNTY, FLORIDA

Agenda Memorandum

COUNTY SERVICES
BUILDING

1101 EAST FIRST STREET
SANFORD, FLORIDA

327711468

File Number: 2024-0597

Title:

Approve and authorize the Chairman to execute a Proclamation proclaiming 2024 as
the 85th Anniversary of Heart of Florida United Way in Seminole County, FL.
Countywide (Daniel Vanegas, Heart of Florida United Way)

Page 1 of 1
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PROCLAMATION 
OF THE 

SEMINOLE COUNTY BOARD OF COUNTY COMMISSIONERS 
PROCLAIMING 2024 AS 

HEART OF FLORIDA UNITED WAY'S 85TH ANNIVERSARY
IN SEMINOLE COUNTY, FLORIDA  

WHEREAS, Heart of Florida United Way has served Central Florida for the past 85 
years; and 

WHEREAS, throughout the past eight decades, the organization has been an 
unwavering force for good, advocating to ensure that residents of Seminole County have 
the opportunity to achieve financial stability, access education, maintain their health and 
wellness, and meet their basic needs; and

WHEREAS, Heart of Florida United Way impacts hundreds of thousands of people 
who we call ALICE — Asset Limited, Income Constrained, Employed — in the tri-county 
area each year; and

WHEREAS, as the largest nonprofit human services provider in Central Florida, 
Heart of Florida United Way holds a unique position to strategically assess community 
challenges and collaborate with local businesses, governments, elected officials, generous 
donors, volunteers and non-profit organizations to create enduring change for future 
generations; and

WHEREAS, Heart of Florida United Way remains committed to pioneering 
innovative solutions to dismantle barriers and promote equity, both through strategic 
investments and direct impact programs, all of which address the most urgent needs of 
Central Florida's communities; and

WHEREAS, Heart of Florida United Way is committed to remaining an integral part 
of Seminole County for the next 85 years and beyond, continuing to serve the county's 
unique needs with dedication and compassion.

NOW, THEREFORE, BE IT PROCLAIMED that we, the Seminole Board of County 
Commissioners, do hereby proclaim 2024 as:  

HEART OF FLORIDA UNITED WAY'S 85TH ANNIVERSARY

ADOPTED this 14th day of May 2024. 

____________________________________ 
Jay Zembower, Chairman

Seminole County, Board of County Commissioners
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SEMINOLE COUNTY, FLORIDA

Agenda Memorandum

COUNTY SERVICES
BUILDING

1101 EAST FIRST STREET
SANFORD, FLORIDA

327711468

File Number: 2024-0596

Title:

Approve and authorize the Chairman to execute a Proclamation proclaiming May 22,
2024 as National Maritime Day in Seminole County, FL. Countywide (Bill Hyde,
American Legion Post 243)

Page 1 of 1
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PROCLAMATION  
of the  

SEMINOLE COUNTY BOARD OF COUNTY COMMISSIONERS 
PROCLAIMING MAY 22, 2024 

NATIONAL MARITIME DAY in SEMINOLE COUNTY 

WHEREAS a notable contribution was made in the history of ocean 
transportation when the steamship “The Savannah” set sail from the United States on 
May 22, 1819 and made the first successful voyage across the Atlantic Ocean under 
steam propulsion; and 

WHEREAS since 1775, our ships sailing every ocean, have been manned by 
courageous officers and seamen all of whom have left the security of their homes and 
many of whom have given their lives for the land of their allegiance; and 

WHEREAS American merchant ships and the men and women who sail them, 
implement our national policy of providing food and supplies to the famished and 
stricken of the world when the need arises; and  

WHEREAS Merchant Mariners also actively protect our homeland, manning and 
operating Military Sealift Command and the Ready Reserve Force vessels in support of 
rapid deployment for the worldwide deployment of U.S. Military Forces.  They serve 
with distinction and courage, heading into war zones, and too often sacrificing their own 
lives for our protection; and 

WHEREAS on National Maritime Day, we recognize the important role the 
United States Merchant Marine plays in supporting our commerce and national 
security, and we honor the proud history of our Merchant Mariners and their important 
contributions in strengthening our economy.

NOW THEREFORE, BE IT PROCLAIMED that we, the Board of County 
Commissioners of Seminole County, Florida, express our gratitude, admiration, and 
respect to the Merchant Mariners for their outstanding service, and do hereby proclaim 
May 22, 2024 as: 

NATIONAL MARITIME DAY 

ADOPTED this 14th day of May 2024. 

Jay Zembower, Chairman 
Seminole County Board of County Commissioners 
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SEMINOLE COUNTY, FLORIDA

Agenda Memorandum

COUNTY SERVICES
BUILDING

1101 EAST FIRST STREET
SANFORD, FLORIDA

327711468

File Number: 2024-0595

Title:

Approve and authorize the Chairman to execute a Proclamation proclaiming May 19 -
25, 2024 as Emergency Medical Services Week in Seminole County, FL. Countywide
(Greg Harlow, Assistant Chief)
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PROCLAMATION 
OF THE 

SEMINOLE COUNTY BOARD OF COUNTY COMMISSIONERS 
PROCLAIMING MAY 19th - 25th, 2024 AS 

EMERGENCY MEDICAL SERVICES WEEK 
 

WHEREAS, emergency medical services are a vital public service; and 

WHEREAS, the members of emergency medical services teams are ready to 
provide lifesaving care to those in need 24 hours a day, seven days a week; and 

WHEREAS, access to quality emergency care dramatically improves the survival 
and recovery rate of those who experience sudden illness or injury; and 

WHEREAS, emergency medical services has grown to fill a gap by providing 
important, out of hospital care by the emergency medical services system consisting of 
first responders, paramedics, emergency medical dispatchers, firefighters, police 
officers, doctors, nurses, administrators and members of the public; and 

WHEREAS, the members of emergency medical services teams engage in 
thousands of hours of specialized training and continuing education to enhance their 
lifesaving skills; and 

WHEREAS, it is appropriate to recognize the value and the accomplishments of 
emergency medical service providers by designating Emergency Medical Services 
Week. 

NOW THEREFORE, BE IT PROCLAIMED that we, the Board of County 
Commissioners of Seminole County, Florida proclaim the week of May 19th - 25th, 2024 
as:  

Emergency Medical Services Week: 

“Honoring Our Past.  Forging Our Future.” 

in honor of the men and woman whose diligence and professionalism provide 
emergency medical services to our citizens and visitors. 

ADOPTED this 14th day of May 2024. 

 

 

  

 

____________________________________ 

Jay Zembower, Chairman 
Seminole County, Board of County Commissioners 
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SEMINOLE COUNTY, FLORIDA

Agenda Memorandum

COUNTY SERVICES
BUILDING

1101 EAST FIRST STREET
SANFORD, FLORIDA

327711468

File Number: 2024-0594

Title:

Approve and authorize the Chairman to execute a Proclamation proclaiming May 2,
2024 as National Day of Prayer in Seminole County, FL. Countywide (Nancy Cancel,
Seminole County Sheriff’s Office)
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 PROCLAMATION 
OF THE 

SEMINOLE COUNTY BOARD OF COUNTY COMMISSIONERS 
PROCLAIMING MAY 2, 2024 AS 

NATIONAL DAY OF PRAYER
IN SEMINOLE COUNTY, FLORIDA  

WHEREAS, Civic prayers and national days of prayer have a long and venerable 
history in our constitutional republic, dating back to the First Continental Congress in 
1775; and 

WHEREAS, The Declaration of Independence, our first statement as Americans 
of national purpose and identity, made “the Laws of Nature and Nature’s God” the 
foundation of our United States of America and asserted that people have inalienable 
rights that are God-given; and 

WHEREAS, The Supreme Court has affirmed the right of state legislatures to 
open their sessions with prayer and the Supreme Court and the U.S. Congress 
themselves begin each day with prayer; and 

WHEREAS, In 1988, legislation setting aside the first Thursday in May in each 
year as a National Day of Prayer was passed unanimously by both Houses of Congress 
and signed by President Ronald Reagan; and 

WHEREAS, The National Day of Prayer is an opportunity for Americans of all 
faiths to join in united prayer to acknowledge our dependence on God, to give thanks 
for blessings received, to request healing for wounds endured, and to ask God to guide 
our leaders and bring wholeness to the United States and her citizens; and 

WHEREAS, It is fitting and proper to give thanks to God by observing a day of 
prayer when all may acknowledge our blessings and express gratitude for them, while 
recognizing the need for strengthening religious and moral values in our State and 
nation. 

NOW, THEREFORE, BE IT PROCLAIMED that we, the Seminole Board of County 
Commissioners, do hereby proclaim, May 2, 2024 as  

NATIONAL DAY OF PRAYER IN SEMINOLE COUNTY, FLORIDA 

ADOPTED this 14th day of May 2024. 

____________________________________   
Jay Zembower, Chairman   

Seminole County, Board of County Commissioners 
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SEMINOLE COUNTY, FLORIDA
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COUNTY SERVICES
BUILDING

1101 EAST FIRST STREET
SANFORD, FLORIDA

327711468

File Number: 2024-0593

Title:

Approve and authorize the Chairman to execute a Proclamation proclaiming May 5 -
11, 2024 as National Travel and Tourism Week in Seminole County, FL. Countywide
(Gui Cunha, Economic Development and Tourism Administrator)
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PROCLAMATION  
OF THE  

SEMINOLE COUNTY BOARD OF COUNTY COMMISSIONERS 
PROCLAIMING MAY 19 – 25, 2024 AS  

NATIONAL TRAVEL AND TOURISM WEEK  
IN SEMINOLE COUNTY, FLORIDA  

WHEREAS, the vitality of Seminole County's economy is significantly enhanced by 
the travel and tourism sector, which brings cultural enrichment and economic benefits and 
fosters community pride; and 

WHEREAS, Seminole County is renowned for its natural beauty, cultural attractions, 
and hospitality, offering a diverse range of activities and experiences that appeal to tourists 
of all ages and interests, from scenic parks and recreational areas to historical sites and 
modern entertainment venues; and 

WHEREAS, the tourism industry in Seminole County not only enriches the quality of 
life for its residents but also acts as a significant economic catalyst, fueling the area's 
progress and prosperity through the creation of jobs, expansion of businesses, and influx of 
investments; and 

WHEREAS, travel to and within Seminole County generated $4.2 billion in economic 
impact, provided $192.2 million in state and local taxes, and supported more than 27,600 
jobs for local residents in 2022; and 

WHEREAS, in Fiscal Year 2022/23, Seminole County surpassed the previous fiscal 
year’s Tourist Development Tax collections by over 30.8%; and 

WHEREAS, Central Florida Hotel & Lodging Association (CFHLA) is the largest 
regional hospitality association in the United States representing more than 129,500 hotel 
rooms throughout the Central Florida Region, as well as nearly 500 "supplier" organizations 
that do business with the hospitality and tourism industries; and 

WHEREAS, CFHLA plays a pivotal role in bolstering and promoting the tourism 
industry in Seminole County through its representation of a vast network of hospitality 
entities, thereby enhancing the region's allure to visitors from across the globe; and 

WHEREAS, the collaborative efforts of CFHLA, local small businesses, 
governmental entities, and community partners are essential to the continued success and 
expansion of Seminole County's tourism industry, ensuring a welcoming environment for all 
who visit; and 

WHEREAS, National Travel and Tourism Week is an opportune time to celebrate 
the achievements of the travel and tourism industry in Seminole County, acknowledge the 
ongoing efforts of CFHLA and its members, and reaffirm our commitment to making 
Seminole County a top destination for travelers; 

NOW, THEREFORE, BE IT PROCLAIMED that we, the Seminole Board of County 
Commissioners, do hereby proclaim, May 19– 25, 2024 as:  

NATIONAL TRAVEL AND TOURISM WEEK IN SEMINOLE COUNTY, FLORIDA 

ADOPTED this 14th day of May 2024. 

____________________________________ 
Jay Zembower, Chairman 

Seminole County, Board of County Commissioners 
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SEMINOLE COUNTY, FLORIDA

Agenda Memorandum

COUNTY SERVICES
BUILDING

1101 EAST FIRST STREET
SANFORD, FLORIDA

327711468

File Number: 2024-0556

Title:

Approve and accept the HOME and NSP monthly report for April 2024 pursuant to
Seminole County Resolution No 2015-R-51, and No 2013-R-61. Countywide (Allison
Thall, Community Services Director).end

Division:

Community Services - Community Development

Authorized By:

Allison Thall, Community Services Director

Contact/Phone Number:

Stacey Smithwick/407-665-2362

Background:

The HOME Investment Partnerships Program (HOME) provides formula grants to
states and localities that communities use - often in partnership with local nonprofit
groups - to fund a wide range of activities including building, buying, and/or
rehabilitating affordable housing for rent or homeownership or providing direct rental
assistance to low-income people. HOME is the largest federal block grant to state and
local governments designed exclusively to create affordable housing for low-income
households. HOME funds are awarded annually as formula grants to participating
jurisdictions. The 23/24 HOME award is $987,771.

NSP

The Neighborhood Stabilization Program (NSP) was established for the purpose of
providing emergency assistance to stabilize communities with high rates of abandoned
and foreclosed homes, and to assist households whose annual incomes are up to 120
percent of the area median income (AMI). The U.S. Congress appropriated three
rounds of NSP funding. Congress has not allocated any additional funds to NSP since
the third round of funding, and most grantees are in the process of completing
activities and closing out their grants.  The County received Neighborhood Stabilization
Program funds from the U.S. Department of Housing and Urban Development (HUD)

Page 1 of 2
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in the amount of $11,014,692 between NSP 1 and NSP 3 to purchase and redevelop
foreclosed and abandoned homes and residential properties.

Requested Action:

Staff requests the Board approve and accept the HOME and NSP monthly report for
April 2024 pursuant to Seminole County Resolution No 2015-R-51, and No 2013-R-61.

Page 2 of 2
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SEMINOLE COUNTY, FLORIDA

Agenda Memorandum

COUNTY SERVICES
BUILDING

1101 EAST FIRST STREET
SANFORD, FLORIDA

327711468

File Number: 2024-0360

Title:

Approve the plat for the Birchwood Grove Minor Plat containing three (3) lots on 1.43
acres zoned R-1AA (Single-Family Dwelling District), located on the north side of
Bunnell Road; (Peter and Kimberly Smith, Applicant); District3 - Constantine (Rebecca
Hammock, Development Services Director)

Division:

Development Services - Planning and Development

Authorized By:

Rebecca Hammock, Development Services Director

Contact/Phone Number:

Maya Athanas/407-665-7388

Background:

In accordance with Section 35.122 of the Seminole County Land Development Code
(SCLDC), the Applicant is requesting Board approval of the Birchwood Grove Minor
Plat. The plat contains three (3) lots on 1.43 acres zoned R-1AA (Single-Family
Dwelling District).

The existing lot uses an existing septic system, and the two (2) new lots will be served
by Seminole County for water and will utilize onsite sewage treatment and disposal
systems (OSTDS) as there are no sanitary sewer lines nearby for connection.

The proposed plat does not require a performance bond because infrastructure is not
being proposed with this plat.

This request represents the only Minor Plat for the parcel of record and meets the
criteria of Section 35.122 SCLDC, as well as all applicable requirements of Chapter 35
of the SCLDC and Chapter 177, Florida Statutes. The criteria listed in Section 35.122
SCLDC are as follows:

1. The parcel abuts and each created lot will abut existing dedicated public right-of-
way that conforms to the County's standards for width.

Page 1 of 2
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2. Each created lot shall have a minimum lot frontage of twenty feet (20').

3. The development of the parcel would require no additional facility improvements
to potable water, sanitary sewer, drainage facilities or roads.

4. The parcel would be subdivided into no more than four (4) agricultural or
residential lots or two (2) non-residential or non-agricultural lots.

5. If septic tanks are to be utilized for sewage disposal, each lot must conform to
the standards set forth in section 35.64.

6. The subdivision of the parcel would meet all requirements of Part 4 of this
Chapter which requirements may be waived by the Development Review
Manager if he or she finds and determines that the general intent of this Chapter
is met and the subdivision otherwise complies with State law.

Requested Action:

Staff requests the Board of County Commissioners approve the Birchwood Grove
Minor Plat containing three (3) lots on 1.43 acres zoned R-1AA (Single-Family
Dwelling District), located on the north side of Bunnell Road.

Page 2 of 2
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ELLIS SURVEYS LLC

P.O. Box 160952
Altamonte Springs, FL 32716
Florida Licensed Business LB-7970

P. 407-834-4003  F. 407-869-5454
www.ellissurveys.com22

-1
13

8
PLAT BOOK: PAGE:

BIRCHWOOD GROVE

QUALIFICATION STATEMENT OF SURVEYOR AND MAPPER

CERTIFICATE OF APPROVAL BY
THE BOARD OF COUNTY COMMISSIONERS

CERTIFICATE OF APPROVAL BY  REVIEWING SURVEYOR

CERTIFICATE OF CLERK OF CIRCUT COURT

SHEET 1 OF 2

VICINITY MAP
SCALE: 1"=1000'

SHEET INDEX
SHEET 1 OF 2 - Legal Description, Dedications Surveyor's Notes
SHEET 2 OF 2 - Boundary information, Legend and Geometry

BIRCHWOOD GROVE
A REPLAT OF A PORTION OF LOT 55, MCNEIL'S ORANGE VILLA ACCORDING TO THE PLAT THEREOF

AS RECORDED IN PLAT BOOK 2 PAGES 99-101 OF THE PUBLIC RECORDS OF SEMINOLE COUNTY, FLORIDA
SITUATED IN SECTION 20 TOWNSHIP 21 SOUTH, RANGE 29 EAST, SEMINOLE COUNTY, FLORIDA

MORTGAGE JOINDER AND CONSENT TO DEDICATIONSURVEYOR'S NOTES TO PLAT

\\MYCLOUDEX2ULTRA\Public\_PROJECTS 2022\22-1138 Bunnell Rd\DWG Files\22-1138 Plat.dwg - Apr 29, 2024
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Property Record Card

Parcel 17-21-29-5BG-0000-0550

Property Address 1381 BUNNELL RD  APOPKA, FL 32703

Parcel Location Site View

Parcel 17-21-29-5BG-0000-0550

Owner(s)
SMITH, PETER R - Tenancy by Entirety
SMITH, KIMBERLY L - Tenancy by Entirety  

Property Address 1381 BUNNELL RD  APOPKA, FL 32703

Mailing 1381 BUNNELL RD APOPKA, FL 32703-6837

Subdivision Name MC NEILS ORANGE VILLA

Tax District 01-COUNTY-TX DIST 1

DOR Use Code 01-SINGLE FAMILY

Exemptions 00-HOMESTEAD(2023)

AG Classification No

2022 Certified Tax Summary

2022 Tax Amount without Exemptions

2022 Tax Bill Amount

$3,643.45 2022 Tax Savings with Exemptions $899.75

$2,743.70
* Does NOT INCLUDE Non Ad Valorem Assessments

Legal Description
PT LOT 55 DESC AS BEG 20 FT E OF SW
COR RUN N 171.79 FT E 190.01 FT S
TO A PT E OF BEG W TO BEG
MC NEILS ORANGE VILLA
PB 2 PG 99

Parcel Information Value Summary
2023 Working
       Values

2022 Certified
       Values

Valuation Method Cost/Market Cost/Market

Number of Buildings 1 1

Depreciated Bldg Value $187,913 $175,735

Depreciated EXFT Value

Land Value (Market) $96,000  $96,000

Land Value Ag

Just/Market Value $283,913  $271,735

Portability Adj

Save Our Homes Adj $0 $0

Amendment 1 Adj $0 $113,203

P&G Adj $0 $0

Assessed Value $283,913 $158,532

March 7, 2023 02:15 PM  Page 1/3
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Taxes

Taxing Authority Exempt ValuesAssessment Value Taxable Value

ROAD DISTRICT $283,913 $50,000 $233,913

SJWM(Saint Johns Water Management) $283,913 $50,000 $233,913

FIRE $283,913 $50,000 $233,913

COUNTY GENERAL FUND $283,913 $50,000 $233,913

Schools $283,913 $25,000 $258,913

Sales

Description Date Book  Page Amount Qualified Vac/Imp

WARRANTY DEED 05/09/2022 10235  1991 $424,000  No Improved

WARRANTY DEED 05/01/2015 08477  0580 $204,000  Yes Improved

WARRANTY DEED 08/01/1987 01884  0524 $125,000  Yes Improved

WARRANTY DEED 09/01/1980 01296  0274 $51,000  Yes Improved

WARRANTY DEED 09/01/1980 01296  0273 $60,000  No Improved

Land

Method Frontage Depth  Units Units Price Land Value

ACREAGE 0.64 $150,000.00 $96,000

Building Information

# Description Year Built** Bed Bath Fixtures
Base
Area

Total SF  Living SF  Ext Wall Adj Value  Repl Value  Appendages

1 SINGLE FAMILY 1945/1970 4 4.0 14  1,746 2,795 2,751
SIDING GRADE
3

$187,913  $278,390 Description Area

BASE 396.00

BASE 609.00

OPEN PORCH
FINISHED

44.00

Building 1 - Page 1

** Year Built (Actual / Effective)

Permits

Permit # Description Agency  Amount CO Date  Permit Date

05835  DEMO METAL STORAGE BLDG @ NW OF PROPERTY - DEMO
UNPERMITTED GARAGE ADDITION & RETURN TO ORIGINAL CONDITION

County  $10,000  6/13/2014

Extra Features

Description Year Built Units Value  New Cost

March 7, 2023 02:15 PM  Page 2/3
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Zoning

Zoning Zoning Description Future Land Use Future Land Use Description

R-1AA Low Density Residential LDR Single Family-11700

Utility Information

Fire Station Power Phone(Analog) Water Provider  Sewer Provider  Garbage Pickup  Recycle  Yard Waste  Hauler

13.00  DUKE  AT&T
SEMINOLE COUNTY
UTILITIES

SEMINOLE COUNTY
UTILITIES

MON/THU  WED  WED
Advanced
Disposal

Political Representation

Commissioner US Congress State House State Senate Voting Precinct

Dist 3 - Lee Constantine  Dist 7 - Cory Mills Dist 30 - Susan Plasencia Dist 9 - Jason Brodeur 39

School Information

Elementary School District Middle School District High School District

Bear Lake Teague Lake Brantley

Copyright 2023 © Seminole County Property Appraiser
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SEMINOLE COUNTY, FLORIDA

Agenda Memorandum

COUNTY SERVICES
BUILDING

1101 EAST FIRST STREET
SANFORD, FLORIDA

327711468

File Number: 2024-0651

Title:

Approve and authorize the Chairman to execute a Resolution establishing a temporary
Special Event Permit process, including requirements pertaining to duration, signage,
safety and security, insurance, effective date, and other applicable regulations.
Countywide (Rebecca Hammock, Development Services Director).

Division:

Development Services - Planning and Development

Authorized By:

Rebecca Hammock, Development Services Director

Phone Number:

Rebecca Hammock/407-665-7397

Background:

Special events often attract large crowds and may impact public health and safety,
requiring appropriate regulations to ensure adequate sanitation and sewage disposal
facilities, law enforcement, fire rescue personnel and equipment, parking, traffic
control, crowd control, and other concerns in the interest of public safety and health.

Due to recent circumstances surrounding a special event occurring in Seminole
County, Florida, staff recommends the inclusion of additional safety and security
measures within the Special Event Permitting process. This Resolution establishes a
temporary Special Event Permit process until it is formally ratified by the Board of
County Commissioners for inclusion in the Land Development Code.

The following additions are recommended for issuance of site-specific Special Event
Permits:

· The operator of a site-specific special event must obtain all required permits and
authorizations from the owner of the property and all applicable agencies such
as the Building Division, Public Works Department, Sheriff's Office, or other
department or agency as needed.

Page 1 of 3
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· Depending upon the type of special event being requested and the estimated
attendance, security personnel may be required to staff the special event. A
Security Plan shall be submitted by the event operator to the Planning and
Development Division. The Security Plan shall include the security measures
proposed to be taken (searches, metal detection, ID check, etc.), the location of
these measures and the proposed number of security personnel. The Planning
and Development Division will consult with the Sheriff's Office, who may provide
input concerning the Security Plan. The Security Plan will be required as a
condition of approval for any Special Event Permit. The cost for any such
security measures shall be borne by the applicant.

· Certificate of Insurance listing Seminole County, Florida, its officials, officers and
employees and the Seminole County Sheriff’s Office as Additional Insureds and
in the types and amounts required by the County’s Risk Management Division.

· Indemnification. The special event permit shall contain an appropriate
indemnification provision to indemnify, defend, and hold the County and the
Seminole County Sheriff’s Office harmless from certain acts and omissions of the
Applicant or any incident resulting from the special event.

· Enforcement. Special event permit condition violations may result in immediate
revocation of the permit. Permit revocations may be appealed to the Board of
Adjustment in accordance with Seminole County Land Development Code
Section 30.3.3. Additionally, any person who violates the conditions of a special
event permit, this Resolution or fails to obtain a special event permit,  may be
subject to enforcement through all other applicable enforcement mechanisms
available to the County including, but not limited to, the issuance of a citation
pursuant to Section 53, Part 2, of the Seminole County Code; violations of this
section shall be considered a Class III offense.

This Resolution establishes a temporary Special Event Permit Process, which will be
formally recommended for inclusion in the Land Development Code following review
and approval by the Planning and Zoning Commission and Board of County
Commissioners in June 2024.

Requested Action:

Staff requests the Board approve and authorize the Chairman to execute a Resolution
establishing a temporary Special Event Permit process, including requirements
pertaining to duration, signage, safety and security, insurance, effective date, and
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other applicable regulations.
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__________________________________ 
______________ Resolution 

Page 1 of 8 

RESOLUTION NO. 2024-R-         SEMINOLE COUNTY, FLORIDA 

RESOLUTION 
of the 

SEMINOLE COUNTY BOARD OF COUNTY COMMISSIONERS 
 

PROVIDING FOR ESTABLISHMENT OF A TEMPORARY SPECIAL 
EVENT PERMIT PROCESS INCLUDING REQUIREMENTS 
PERTAINING TO DURATION, SIGNAGE, SAFETY AND SECURITY, 
INSURANCE AND OTHER APPLICABLE REGULATIONS AND 
PROVIDING FOR AN EFFECTIVE DATE. 

WHEREAS, special events often attract a large gathering of people and may cause impacts 

to the public health and safety, requiring appropriate regulations to insure adequate sanitation and 

sewage disposal facilities; law enforcement; fire rescue personnel and equipment; parking; traffic 

control; crowd control; and other concerns in the interest of public safety and public health; and 

WHEREAS, the Seminole County Land Development Code defines “special event” as 

“An occurrence or activity that exists for a limited period of time and generates temporary impacts, 

either at a specific location or on the community as a whole. A special event may be located on a 

specific property, consisting of uses or activities offered to the general public that are not 

contemplated in the approved site plan or other development approval, and that are generally 

consistent with the applicable zoning district. Such events may include, but are not limited to, 

those of an entertainment, cultural, recreational, educational, commercial, social or sporting nature, 

that occur outdoors on a site.”; and  

WHEREAS, due to recent exigent circumstances surrounding a special event occurring in 

Seminole County, Florida, the Board of County Commissioners finds it necessary to include 

additional safety and security measures within its special event permitting process; and 

WHEREAS, the Board of County Commissioners finds that the security and safety 
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measures included herein for special event permits will help protect the health, safety and welfare 

of the public attending these events and those in the surrounding area.  

NOW, THEREFORE, BE IT RESOLVED by the Board of County Commissioners of 

Seminole County, Florida that: 

Section 1. Incorporation of Recitals.  The above recitals represent the legislative 

findings of the Seminole County Board of County Commissioners supporting the need for this 

Resolution. 

Section 2. Establishment of a Temporary Process for Special Event Permitting. 

The Seminole County Board of County Commissioners hereby establishes the following process 

for issuance of site-specific special event permits:  

(a) Temporary use of designated properties for special events. 

(1) Purpose and intent. The Board of County Commissioners finds that 
special events having a specific location often attract a large 
gathering of people and may cause impacts to the public health and 
safety, requiring appropriate regulations to insure adequate 
sanitation and sewage disposal facilities; law enforcement; fire 
rescue personnel and equipment; parking; traffic control; crowd 
control; and other concerns in the interest of public safety and public 
health. In adopting this Resolution, it is the intent of the Board to 
protect and promote the health, welfare, and safety of Seminole 
County citizens and visitors. 

(2) Use restrictions and general requirements. 

 a. Special events at specific locations are subject to the 
permitting provisions of this Resolution. The special event permit 
review process is intended to mitigate impacts on surrounding land 
uses where such impacts were not addressed through prior 
development approvals on the subject property. Special events 
which occur on a county-wide basis rather than at a particular 
location are not subject to the permitting provisions of this section, 
except for off-premise signs. 

 b. Places of worship, public property and public and private 
elementary, middle and high schools shall be exempt from the 
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requirements of this Resolution provided that the following 
conditions are met: 

1. The event is occurring wholly within the subject 
property owned by the public entity, place of worship 
or school. 

2. The event is sponsored by the applicable place of 
worship, public entity or school. 

3. The event will not exceed the following numbers of 
participants or spectators at any given time: 

a. East rural area: Two hundred (200) for the 
first acre and twenty-five (25) for each 
additional acre;  

b. Other areas: Three hundred (300) for the first 
acre and fifty (50) for each additional acre.  

4. The number of events is limited to twelve (12) per 
calendar year and no event shall be more than three 
(3) consecutive days.  

5. Off-site parking may be permitted subject to any 
conditions recommended by the Seminole County 
Sheriff's Office.  

6. The event may not have amplification of sound that 
may be heard beyond the property boundary and 
must otherwise comply with Chapter 165 of the 
County Code.  

7. The place of worship, public entity or school 
adequately coordinates with all applicable agencies 
to ensure the health, safety and welfare of all 
attendees and Seminole County citizens and visitors.  

Notwithstanding the foregoing, public and private elementary, 
middle and high schools which are otherwise exempt from the 
requirements of this Resolution shall be subject to and comply with 
the Seminole County Land Development Code pertaining to off-
premise and on-premise signs used to announce, identify or direct 
attendees to a special event. 

c. No site-specific special event may be permitted for more 
than fourteen (14) consecutive days, and no parcel of land may be 
permitted to have more than five (5) site specific special events in 
any twelve-month period, unless otherwise authorized by the Board 
of County Commissioners.  
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d. At the end of the period for which the site-specific special 
event was permitted, the use of the approved location must be 
discontinued and all temporary structures involved must be removed 
and all permanent structures may be used only as permitted under 
applicable pre-existing development approvals.  

e. Off-premise and on-premise signs may be used to announce, 
identify or direct attendees to the location of a site specific special 
event subject to the following requirements:  

1. Off-premise signs. Permitted according to the 
provisions of Section 30.13.3(b)(2)a of the Seminole 
County Land Development Code.  

2. On-premise signs. A plan for all signs to be placed 
on-site, announcing or identifying the site specific 
special event, must be submitted with the application 
unless a special event application is not required. 
Evaluation of this plan will take into account traffic 
visibility; visibility of adjacent business signs and/or 
traffic signs and signals; disturbance to adjacent 
properties; and other appropriate considerations as 
determined by the Development Services Director. 
In the circumstance when a special event application 
is not required, the property owner shall be mindful 
of the foregoing considerations so as to not create a 
negative impact when placing on-premise signs.  

f. The sale of admission or seating tickets in excess of the 
approved attendance shall be prohibited.  

g. The operator of a site-specific special event must obtain all 
required permits and authorizations from the owner of the property 
and all applicable agencies such as the Building Division, Public 
Works Department, Sheriff's Office, or other department or agency 
as needed.  

h. Depending upon the type of special event being requested 
and the estimated attendance, security personnel may be required to 
staff the special event. A Security Plan shall be submitted by the 
event operator to the Planning and Development Division. The 
Security Plan shall include the security measures proposed to be 
taken (searches, metal detection, ID check, etc.), the location of 
these measures and the proposed number of security personnel. The 
Planning and Development Division will consult with the Sheriff's 
Office, who may provide input concerning the Security Plan. The 
Security Plan will be required as a condition of approval for any 
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Special Event Permit. The cost for any such security measures shall 
be borne by the applicant. 

(3) Approval. 

a. Special events expected to draw less than two hundred (200) 
persons as participants or spectators at any time during the 
event may be administratively approved by the Development 
Services Director. Special events expected to draw more than 
two hundred (200) persons at any given time may be 
administratively approved by the Development Services 
Director or designee where they are located on developed 
office, commercial, or industrial sites of ten (10) acres or more 
and have adequate parking and other facilities to support the 
expected number of participants.  

In approving any special event, the Development Services 
Director shall make a determination that the proposed event is 
reasonably compatible with nearby existing development and 
does not pose an unreasonable safety or health risk for patrons 
or neighbors. The Development Services Director may place 
conditions on approval of a special event permit as needed to 
maintain compatibility and promote the health, safety and 
welfare of Seminole County citizens and visitors.  

The Development Services Director may, at his or her 
discretion, refer any special event permit application to the 
Board of County Commissioners.  

b. Any special event exceeding the scope of those described in 
paragraph 3(a) above shall require approval by the Board of 
County Commissioners.  

In approving any special event, the Board shall make a 
determination that the proposed event is reasonably 
compatible with nearby existing development and does not 
pose an unreasonable safety or health risk for patrons or 
neighbors. The Board may place conditions on approval of a 
special event permit as needed to maintain compatibility and 
promote the health, safety and welfare of Seminole County 
citizens and visitors. 

(4) Application for permit. Policies and procedures regarding special 
event permits shall be available in the offices of the Planning and 
Development Division. An applicant for a special event permit shall 
file a written application not less than ninety (90) days prior to the 
proposed event. The submittal deadline may be extended by the 
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Development Services Director provided there is sufficient time to 
fully review the proposal.  

All special event permit applications shall include the following:  

a. Application fee as may be established by the Board of 
County Commissioners.  

b. Name and address of applicant or contact person(s) for the 
event.  

c Legal description of subject property in digital word 
processing format.  

d. Date(s) and hours of the special event.  

e. Estimated attendance at the special event per 24-hour period.  

f. Descriptions of all performances at the event.  

g. Description of all recording and/or sound amplification 
equipment, signs or other attention-getting devices which 
will be utilized in connection with the event.  

h. Description of how security, in accordance with Section 
2.a(2)(h) above, and traffic control will be provided.  

i. Any necessary licenses for the serving of food and/or 
beverages.  

j. Certificate of Insurance listing Seminole County, Florida, its 
officials, officers and employees and the Seminole County 
Sheriff’s Office as Additional Insureds and in the types and 
amounts required by the County’s Risk Management 
Division. 

k. The following information must be provided on a conceptual 
site plan not less than 11" × 17" in size:  

• Areas for the serving of food and/or beverages.  

• Location(s) of structure(s), including any temporary 
shelters such as tents.  

• Points of ingress and egress to the site.  

• Location of music or other amplified noise source(s) 
in relation to residential areas.  

• Location of fireworks or other noise sources.  

• Location of sanitation facilities.  
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• Location of trash receptacles.  

• Parking plan.  

• Pedestrian circulation plan, including travel routes 
for any shuttle vehicles, demonstrating that 
traffic/parking areas are safely separated from 
pedestrians.  

• Location of medical facilities if required by the 
Public Safety Director.  

l. Additional information as the Board or the Development Services 
Director may require. 

(5)  Review Process. Upon receiving a completed application, the 
Development Services Director shall transmit relevant information to 
other appropriate officials including but not limited to the Building 
Official, the County Engineer, the Public Safety Director, the Sheriff, 
and the Environmental Services Director for review. Based on 
comments from these officials and compliance with this Resolution, 
the Development Services Director shall approve or deny the 
application pursuant to Section 2.(3)a of this Resolution, or prepare 
the item for presentation to the Board of County Commissioners for 
its consideration pursuant to Section 2.(3)b. of this Resolution. The 
applicant shall retain responsibility for securing all other necessary 
permits that may be required in addition to the Special Event Permit. 
Any decision of the Development Services Director with regard to any 
special event permit application may be appealed to the Board of 
County Commissioners. Such appeal must be submitted within fifteen 
(15) days of notification of a decision by the Development Services 
Director. 

(6) Indemnification. The special event permit shall contain an appropriate 
indemnification provision to indemnify, defend, and hold the County 
and the Seminole County Sheriff’s Office harmless from certain acts 
and omissions of the Applicant or any incident resulting from the 
special event.  

(7) Fee waivers and refunds. Requests for fee waivers, reductions, and/or 
refunds shall be submitted in writing and may be granted only by the 
Board of County Commissioners. 

(8) Enforcement. Special event permit condition violations may result in 
immediate revocation of the permit. Permit revocations may be 
appealed to the Board of Adjustment in accordance with Seminole 
County Land Development Code Section 30.3.3. Additionally, any 
person who violates the conditions of a special event permit, this 
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Resolution or fails to obtain a special event permit,  may be subject to 
enforcement through all other applicable enforcement mechanisms 
available to the County including, but not limited to, the issuance of a 
citation pursuant to Section 53, Part 2, of the Seminole County Code; 
violations of this section shall be considered a Class III offense. 

 

Section 3. This Resolution will become effective upon adoption by the Board of 

County Commissioners and shall terminate upon adoption of an ordinance re-establishing a special 

event permitting process in the Seminole County Land Development Code. 

ADOPTED this 14th day of May, 2024. 

ATTEST:      BOARD OF COUNTY COMMISSIONERS 
       SEMINOLE COUNTY, FLORIDA 
 
 
            By:        
GRANT MALOY     JAY ZEMBOWER, Chairman 
Clerk to the Board of  
County Commissioners of  
Seminole County, Florida 
 
 
 
 
Authority:  _____________________________________ 
 
 
 
T:\Users\nborkert\Development Services\Resolutions\Resolution Special Events 5.3.24.docx 
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SEMINOLE COUNTY, FLORIDA

Agenda Memorandum

COUNTY SERVICES
BUILDING

1101 EAST FIRST STREET
SANFORD, FLORIDA

327711468

File Number: 2024-0532

Title:

Approve the Final Plat for the Riverside Oaks Phase 4 subdivision containing fifty-one
(51) lots on 23.96 acres zoned PD (Planned Development), located on the north side
of Celery Avenue, approximately ½ mile west of Cameron Avenue; (Toll Southeast LP
Company, Inc., Applicant) District5 - Herr (Rebecca Hammock, Development
Services Director)

Division:

Development Services - Planning and Development

Authorized By:

Rebecca Hammock, Development Services Director

Contact/Phone Number:

Joy Giles - 407-665-7399

Background:

In accordance with Section 35.152 of the Land Development Code of Seminole County
(LDCSC), the Applicant is requesting Board approval of the plat for the Riverside Oaks
Phase 4 subdivision. The plat contains fifty-one (51) lots on 23.96 acres with a Low
Density Residential Future Land Use designation and a PD (Planned Development)
zoning classification. The Riverside Oaks PD permits a minimum lot size of 6,000
square feet, with a maximum density of 3.5 dwelling units per net buildable acre.

The internal road will be privately owned and maintained by the homeowner’s
association. Water and sewer will be provided by the City of Sanford.

On December 14, 2021, the Riverside Oaks PD Major Amendment Rezone from A-1
(Agriculture) to PD (Planned Development) for the subject property was approved by
the Board of County Commissioners. Districts 1, 2, 3, 4, and 5 voted AYE.

In accordance with Section 35.13 of the Land Development Code of Seminole County
(LDCSC), on June 1, 2022, the County’s Planning and Zoning Commission reviewed
and approved the Preliminary Subdivision Plan for the Riverside Oaks subdivision. The

Page 1 of 2
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File Number: 2024-0532

Final Engineering plans were submitted in accordance with Section 35.44 of the
LDCSC and were approved on May 24, 2023.

The Applicant has provided a Performance Bond to ensure the completion of the
subdivision improvements.

The plat meets all applicable requirements of Chapter 35 of the LDCSC and Chapter
177, Florida Statutes.

Requested Action:

Staff requests the Board of County Commissioners approve the plat for the Riverside
Oaks Phase 4 subdivision containing fifty-one (51) lots on 23.96 acres zoned PD
(Planned Development), located on the north side of Celery Avenue, approximately ½
mile west of Cameron Avenue.

Page 2 of 2
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SEMINOLE COUNTY, FLORIDA

Agenda Memorandum

COUNTY SERVICES
BUILDING

1101 EAST FIRST STREET
SANFORD, FLORIDA

327711468

File Number: 2024-0599

Title:

Approve and authorize the chairman to execute a Resolution naming an Unnamed
Right of Way to Homestead Cove in Geneva, Florida 32732. District2 - Zembower
(Alan Harris, Emergency Management Director)

Division:

Emergency Management - Addressing

Authorized By:

Alan Harris, Emergency Management Director

Contact/Phone Number:

Amy Curtis/407-665-5191

Background:

Per Sections 336.05, Florida Statutes (2023) & Chapter 90 of the Seminole County
Land Development Code, the Seminole County Board of County Commissioners may
name and rename streets and roads.

The adoption of this Resolution will result in two vacant properties address
assignment, all other abutting property addresses are not affected.

Requested Action:

Staff requests the Board approve and authorize the Chairman to execute the
Resolution naming the segment of Unnamed Right of Way to Homestead Cove.

Page 1 of 1
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__________________________________________ 
Street Renaming Resolution: 

Unnamed Right of Way to Homestead Cove (Geneva 32732) 
Page 1 of 3 

RESOLUTION NO.: 2024-R-         SEMINOLE COUNTY, FLORIDA 
 

RESOLUTION 
of the 

SEMINOLE COUNTY BOARD OF COUNTY COMMISSIONERS 
 

A RESOLUTION PROVIDING FOR NAMING OF A STREET FROM 
UNNAMED RIGHT OF WAY TO HOMESTEAD COVE IN GENEVA, 
FLORIDA 32732; AND PROVIDING FOR AN EFFECTIVE DATE.  

 
WHEREAS, under the authority contained in Sections 336.05, Florida Statute (2023) 

and Chapter 90 of the Seminole County Land Development Code, the Seminole County Board of 

County Commissioners may name and rename streets and roads; and 

WHEREAS, the Seminole County Board of County Commissioners has deemed it 

appropriate to name Unnamed Right of Way to Homestead Cove for consistency throughout 

County records; and 

WHEREAS, the segment of Unnamed Right of Way to be named is wholly located within 

unincorporated Seminole County jurisdiction; and 

WHEREAS, the proposed street name of Homestead Cove meets the standards for naming 

a street as required by Section 90.6 of the Seminole County Land Development Code; and  

WHEREAS, this change is consistent with the overall County plans for street renaming, 

naming, addressing and the 911 system; and 

WHEREAS, adoption of this Resolution will result in two vacant properties address 

assignment, all other abutting property addresses are not affected; and 

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF COUNTY 

COMMISSIONERS OF SEMINOLE COUNTY, FLORIDA, THAT: 
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__________________________________________ 
Street Renaming Resolution: 

Unnamed Right of Way to Homestead Cove (Geneva 32732) 
Page 2 of 3 

Section 1. Pursuant to Section 90.8 of the Seminole County Land Development Code, 

the segment of Unnamed Right of Way, as generally shown on the attached Exhibit “A” and as 

described below, is hereby named  HOMESTEAD COVE: 

"Lake Harney Acrettes,” Plat Book 11, Page 34, depicting Unnamed Right of Way 
abutting Block E lots 4 – 11, 3 & Block D lot 15 and the unplatted parcels 3C and 
4. 

 
Section 2. This Resolution will become effective upon adoption by the 

Seminole County Board of County Commissioners. 

ADOPTED this ______ day of _______________, 2024. 
 
 

 
 

ATTEST:      BOARD OF COUNTY COMMISSIONERS 
       SEMINOLE COUNTY, FLORIDA 
 
 
____________________________        By:____________________________________ 
GRANT MALOY     JAY ZEMBOWER, Chairman 
Clerk to the Board of  
County Commissioners of  
Seminole County, Florida 
 
Attachment: 
  Exhibit A - Map 
 
Authority: Chapter 90, Seminole County Land Development Code (2023) 
 
 
 
 
NJB/kly 
4/16/24 
T:\Users\Legal Secretary CSB\Addressing IN NETDOCS\2024\Reso-Street Name Change 'Homestead Cove' April16(24).docx 
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SEMINOLE COUNTY, FLORIDA

Agenda Memorandum

COUNTY SERVICES
BUILDING

1101 EAST FIRST STREET
SANFORD, FLORIDA

327711468

File Number: 2024-0570

Title:

Approve and authorize the Chairman to execute a new Non-Exclusive Franchise
Agreement for Commercial Solid Waste Collection Service with JJ’s Waste &
Recycling, LLC., and a Renewal of the Non-Exclusive Franchise for the Collection of
Commercial Solid Waste Certificate for October 1, 2023 to September 30, 2024.
Countywide (Kim Ornberg, Environmental Services Director)

Division:

Environmental Services - Solid Waste Management

Authorized By:

Kim Ornberg, Environmental Services Director

Contact/Phone Number:

Oliver Bond/407-665-2253

Background:

Firms providing commercial solid waste collection services in unincorporated Seminole
County are required to have a Non-Exclusive Franchise for the Collection of
Commercial Solid Waste Certificate for each fiscal year. Staff is recommending
renewal of this Certificate for a period of one (1) year. The renewal is for the period
from October 1, 2023 to September 30, 2024. The firm submitted a timely franchise
renewal application and appropriate application fees. The above listed firm provided
complete and satisfactory commercial franchise agreement renewal information,
including insurance documentation to the County.

Concurrently with this renewal certificate, the County and this provider are entering
into a new Non-Exclusive Franchise Agreement for Commercial Solid Waste Collection
Service as the renewals allowed under the existing Non-Exclusive Franchise
Agreement for Commercial Solid Waste Collection Service have expired or are about
to expire.

Requested Action:

Staff requests the Board of County Commissioners approve and authorize the
Page 1 of 2
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Staff requests the Board of County Commissioners approve and authorize the
Chairman to execute a new Non-Exclusive Franchise Agreement for Commercial Solid
Waste Collection Service with JJ’s Waste & Recycling, LLC. and a Renewal of the Non
-Exclusive Franchise for the Collection of Commercial Solid Waste Certificate for
October 1, 2023 to September 30, 2024.

Page 2 of 2
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ENVIRONMENTAL SERVICES DEPARTMENT 

SOLID WASTE MANAGEMENT DIVISION 

Non-Exclusive Franchise for the Collection of Commercial Solid Waste Certificate 

LET IT BE KNOWN, the holder of this Non-Exclusive Franchise for the Collection of 
Commercial Solid Waste Certificate ("the Holder"} has read and agreed to comply with the 
requirements and standards of service set forth in Seminole County Code Chapter 235, 
and all other local, State and Federal regulations that apply to the proper collection and 
disposal of waste. The Holder has acknowledged that failure to comply with any or all 
of the standards or requirements set forth in Seminole County Code Chapter 235 will 
result in termination of this Non-Exclusive Franchise for the Collection of Commercial Solid 
Waste Certificate. 

Company Name: JJ's Waste & Recycling, LLC

Street Address: 3905 El Rey Road 

City, State & Zip: Orlando, FL 32808 

Type of Operation: Commercial Hauler 

This Non-Exclusive Franchise for the Collection of Commercial Solid Waste Certificate is valid 
from October 1,2023 through September 30, 2024 and is applicable to the named 
company Container Rental for the collection of Commercial Collection Service in the 
unincorporated County only. 

ATTEST: 

Grant Maloy 

Clerk to the Board of 
County Commissioners of 
Seminole County, Florida 

Board of County Commissioners 
Seminole County, Florida 

By: 
Jay Zembower, Chairman 

Date: 

As authorized for execution by the Board of County 
Commissioners at their _____ , 20 
regular meeting. 

1950 STATE ROAD 419 LONGWOOD FL 32750-3769 TELEPHONE (407) 665-8200 FAX (407) 324-5731 
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WITNESSES: 

�-
sigJt.ifure 

JJ'S W��YCLING lLC 

By: __ �----�---'-------
DARRELL CORBEIT, Vice President 

Kev,o Guz.m411 
Print Name Date 

1\-���, 
Signature 

,S-'r� o,�'{Yt"""'� 
Print Name 

ATTEST: 

GRANTMALOY 
CJerk to the Board of 
County Commissioners of 
Seminole County, Florida. 

For the use and reliance of 
Seminole County only. 

Approved as to fonn and 
legal sufficiency. 

County Attorney 

DGS/sfa 
10/06/2023 
Five (S) Attachments: 

BOARD OF COUNTY COMMISSIONERS 
SEMINOLE COUNTY, FLORIDA 

By: ______________ _ 
Jay Zembower, Chairman

Date: ______________ _ 

As authorized for execution by the Board of 
County Commissioners at its ____ _,
20 __ , regular meeting. 

Exhibit "A" - Map of Franchise Area 
Exhibit "B" - COUNTY Designated Disposal Facility 
Exhibit "C" -Application/Annual Renewal and Update Fonn 
Exhibit "D" -- Insurance Requirements 
Exhibit ''E" - Monthly Report 

T:\Users\Lcgial Secrewy CSB\Environrnental Services\2023\Fraochise Agrmnentswilh Solid Wasae Haulcn;\Comm� Solid Waste Franchise 
Agt 2023 • JJ's Waste 4 Recycling ILC rev l.docx 

Non-Exclusive Fnmchisc Agreement for 
Commercial Solid Wase Collection SeJvices 

Page36of36 
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SEMINOLE COUNTY, FLORIDA

Agenda Memorandum

COUNTY SERVICES
BUILDING

1101 EAST FIRST STREET
SANFORD, FLORIDA

327711468

File Number: 2024-0572

Title:

Approve and authorize the Chairman to execute a new Non-Exclusive Franchise
Agreement for Commercial Solid Waste Collection Service with Waste Connection of
Florida, Inc., and a Renewal of the Non-Exclusive Franchise for the Collection of
Commercial Solid Waste Certificate for October 1, 2023 to September 30, 2024.
Countywide (Kim Ornberg, Environmental Services Director)

Division:

Environmental Services - Solid Waste Management

Authorized By:

Kim Ornberg, Environmental Services Director

Contact/Phone Number:

 Oliver Bond/407-665-2253

Background:

Firms providing commercial solid waste collection services in unincorporated Seminole
County are required to have a Non-Exclusive Franchise for the Collection of
Commercial Solid Waste Certificate for each fiscal year. Staff is recommending
renewal of this Certificate for a period of one (1) year. The renewal is for the period
from October 1, 2023 to September 30, 2024. The firm submitted a timely franchise
renewal application and appropriate application fees. The above listed firm provided
complete and satisfactory commercial franchise agreement renewal information,
including insurance documentation to the County.

Concurrently with this renewal certificate, County and this provider are entering into a
new Non-Exclusive Franchise Agreement for Commercial Solid Waste Collection
Service as the renewals allowed under the existing Non-Exclusive Franchise
Agreement for Commercial Solid Waste Collection Service have expired or are about
to expire.

Requested Action:

Staff requests that the Board of County Commissioners approve and authorize the

Page 1 of 2
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Staff requests that the Board of County Commissioners approve and authorize the
Chairman to execute a new Non-Exclusive Franchise Agreement for Commercial Solid
Waste Collection Service with Waste Connection of Florida, Inc. and a Renewal of the
Non-Exclusive Franchise for the Collection of Commercial Solid Waste Certificate for
October 1, 2023 to September 30, 2024

Page 2 of 2
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ENVIRONMENTAL SERVICES DEPARTMENT 

SOLID WASTE MANAGEMENT DIVISION 

Non-Exclusive Franchise for the Collection of Commercial Solid Waste Certificate 

LET IT BE KNOWN, the holder of this Non-Exclusive Franchise for the Collection of 
Commercial Solid Waste Certificate ("the Holder") has read and agreed to comply with the 
requirements and standards of service set forth in Seminole County Code Chapter 235, 
and all other local, State and Federal regulations that apply to the proper collection and 
disposal of waste. The Holder has acknowledged that failure to comply with any or all 
of the standards or requirements set forth in Seminole County Code Chapter 235 will 
result in termination of this Non-Exclusive Franchise for the Collection of Commercial Solid 
Waste Certificate. 

Company Name: Waste Connections of Florida, Inc 

Street Address: 1099 Miller Drive 

City, State & Zip: Altamonte Springs, Florida 32701 

Type of Operation: Solid Waste Garbage & Recycling 

This Non-Exclusive Franchise for the Collection of Commercial Solid Waste Certificate is valid 
from October 1,2023 through September 30, 2024 and is applicable to the named 
company Container Rental for the collection of Commercial Collection Service in the 
unincorporated County only. 

ATTEST: 

Grant Maloy 

Clerk to the Board of 
County Commissioners of 
Seminole County, Florida 

Board of County Commissioners 
Seminole County, Florida 

By: 
Jay Zembower, Chairman

Date: 

As authorized for execution by the Board of County 
Commissioners at their _____ , 20 
regular meeting. 

1950 STATE ROAD 419 LONGWOOD FL 32750-3769 TELEPHONE (407) 665-8200 FAX (407) 324-5731 
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ATTEST: 

GRANT MALOY 
Clerk to the Board of 
County Commissioners of 
�cminole l ounl), Florida. 

For the use and reliance of 
Seminole County only. 

Approved as to form and 
legal sufficiency. 

County Attorney 

DGS/sfa 

BOARD OF COUNTY COMMISSIONERS 
SEMINOLE COUNTY, FLORIDA 

By: ____________ _ 
Jay Zembower, Chairman 

Date: 
-----------------

As authorized for execution by the Board of 
County Commissioners at its ______ . 
20 __ , regular meeting. 

7/25/2023, 08/07/2023, 08/22/2023 
Five (5) Attachments: 

Exhibit "A" - Map of Franchise Area 
Exhibit "B" - COUNTY Designated Disposal Facility 
Exhibit "C" -Application/Annual Renewal and Update Form 
Exhibit "D" -- Insurance Requirements 
Exhibit "E" - Monthly Report 

T:\Users\Legal Secretary CSB\Environmental Services\2023\Franchise Agreementswith Solid Waste Haulers\Commercial Solid Waste Franchise 
Agt 2023 - Waste Connections of Florida, Inc.docx 

Non-Exclusive Franchise Agreement for 
Commercial Solid Waste Collection Services 
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SEMINOLE COUNTY, FLORIDA

Agenda Memorandum

COUNTY SERVICES
BUILDING

1101 EAST FIRST STREET
SANFORD, FLORIDA

327711468

File Number: 2024-0574

Title:

Approve and authorize the Chairman to execute a new Non-Exclusive Franchise
Agreement for Commercial Solid Waste Collection Service with Coastal Waste &
Recycling of Central Florida, LLC., and a Renewal of the Non-Exclusive Franchise for
the Collection of Commercial Solid Waste Certificate for October 1, 2023 to September
30, 2024. Countywide (Kim Ornberg, Environmental Services Director)

Division:

Environmental Services - Solid Waste Management

Authorized By:

Kim Ornberg, Environmental Services Director

Contact/Phone Number:

Oliver Bond/407-665-2253

Background:

Firms providing commercial solid waste collection services in unincorporated Seminole
County are required to have a Non-Exclusive Franchise for the Collection of
Commercial Solid Waste Certificate for each fiscal year. Staff is recommending
renewal of this Certificate for a period of one (1) year. The renewal is for the period
from October 1, 2023 to September 30, 2024. The firm submitted a timely franchise
renewal application and appropriate application fees. The above listed firm provided
complete and satisfactory commercial franchise agreement renewal information,
including insurance documentation to the County.

Concurrently with this renewal certificate, County and this provider are entering into a
new Non-Exclusive Franchise Agreement for Commercial Solid Waste Collection
Service as the renewals allowed under the existing Non-Exclusive Franchise
Agreement for Commercial Solid Waste Collection Service have expired or are about
to expire.

Requested Action:

Staff requests that the Board of County Commissioners approve and authorize the
Chairman to execute a new Non-Exclusive Franchise Agreement for Commercial Solid

Page 1 of 2
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File Number: 2024-0574

Chairman to execute a new Non-Exclusive Franchise Agreement for Commercial Solid
Waste Collection Service with Coastal Waste & Recycling of Central Florida, LLC. and
a Renewal of the Non-Exclusive Franchise for the Collection of Commercial Solid
Waste Certificate for October 1, 2023 to September 30, 2024

Page 2 of 2
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ENVIRONMENTAL SERVICES DEPARTMENT 

SOLID WASTE MANAGEMENT DIVISION 

Non-Exclusive Franchise for the Collection of Commercial Solid Waste Certificate 

LET IT BE KNOWN, the holder of this Non-Exclusive Franchise for the Collection of 
Commercial Solid Waste Certificate ("the Holder") has read and agreed to comply with the 
requirements and standards of service set forth in Seminole County Code Chapter 235, 
and all other local, State and Federal regulations that apply to the proper collection and 
disposal of waste. The Holder has acknowledged that failure to comply with any or all 
of the standards or requirements set forth in Seminole County Code Chapter 235 will 
result in termination of this Non-Exclusive Franchise for the Collection of Commercial Solid 
Waste Certificate. 

Company Name: Coastal Waste & Recycling of Central Florida, LLC 

Street Address: _4_8_1_T_h_o�rp�e_R_d _______________ _ 

City, State & Zip: Orlando, FL 32824 

Type of Operation: Commercial Garbage & Construction Debris 

This Non-Exclusive Franchise for the Collection of Commercial Solid Waste Certificate is valid 
from October 1 ,2023 through September 30, 2024 and is applicable to the named 
company Container Rental for the collection of Commercial Collection Service in the 
unincorporated County only. 

ATTEST: 

Grant Maloy 

Clerk to the Board of 
County Commissioners of 
Seminole County, Florida 

Board of County Commissioners 
Seminole County, Florida 

By: 
 Jay Zembower Chairman 

Date: 

As authorized for execution by the Board of County 
Commissioners at their _____ , 20 
regular meeting. 

1950 STATE ROAD 419 LONGWOOD, FL 32750-3769 TELEPHONE (407) 665-2257 FAX (407) 665-2280 
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ATTEST: 

GRANT MALOY 
Clerk to the Board of 
County Commissioners of 
Seminole County, Florida. 

For the use and reliance of 
Seminole County only. 

Approved as to form and 
legal sufficiency. 

County A ttomey 

DGS/sfa 
10/06/2023 
Five (5) Attachments: 

BOARD OF COUNTY COMMISSIONERS 
SEMINOLE COUNTY, FLORIDA 

By: ____________ _ 
Jay Zembower, Chainnan 

Date: ______________ _ 

As authorized for execution by the Board of 
County Commissioners at its _____ _ 
20 ___, regular meeting. 

Exhibit "A" -Map of Franchise Area ,. 
Exhibit "B" - COUNTY Designated Disposal ta,cility 
Exhibit "C" -Application/Annual Renewal artd Update Form 
Exhibit "D" -- Insurance Requirements 
Exhibit "E" - Monthly Report 

T:\Users\Legal Secretary CSB\Environmental Services\2023\Franchise Agreementswith Solid Waste Haulers\Commercial Solid Waste Franchise 
Agt 2023 • Coastal Water & Recycling of Central Florida, LLC rev I .docx 

-
Non-Exclusive Franchise Agreement for 

Commercial Solid Waste Collection Services 
Page35 of35 
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SEMINOLE COUNTY, FLORIDA

Agenda Memorandum

COUNTY SERVICES
BUILDING

1101 EAST FIRST STREET
SANFORD, FLORIDA

327711468

File Number: 2024-0575

Title:

Approve and authorize the Chairman to execute a new Non-Exclusive Franchise
Agreement for Commercial Solid Waste Collection Service with Container Rental
Company, Inc., and a Renewal of the Non-Exclusive Franchise for the Collection of
Commercial Solid Waste Certificate for October 1, 2023 to September 30, 2024.
Countywide (Kim Ornberg, Environmental Services Director)
Division:

Environmental Services - Solid Waste Management

Authorized By:

Kim Ornberg, Environmental Services Director

Contact/Phone Number:

 Oliver Bond/407-665-2253

Background:

Firms providing commercial solid waste collection services in unincorporated Seminole
County are required to have a Non-Exclusive Franchise for the Collection of
Commercial Solid Waste Certificate for each fiscal year. Staff is recommending
renewal of this Certificate for a period of one (1) year. The renewal is for the period
from October 1, 2023 to September 30, 2024. The firm submitted a timely franchise
renewal application and appropriate application fees. The above listed firm provided
complete and satisfactory commercial franchise agreement renewal information,
including insurance documentation to the County.

Concurrently with this renewal certificate, the County and this provider are entering
into a new Non-Exclusive Franchise Agreement for Commercial Solid Waste Collection
Service as the renewals allowed under the existing Non-Exclusive Franchise
Agreement for Commercial Solid Waste Collection Service have expired or are about
to expire.

Requested Action:

Staff recommends that the Board of County Commissioners approve and authorize the
Chairman to execute a new Non-Exclusive Franchise Agreement for Commercial Solid
Waste Collection Service with Container Rental Company, Inc. and a Renewal of the

Page 1 of 2
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File Number: 2024-0575

Waste Collection Service with Container Rental Company, Inc. and a Renewal of the
Non-Exclusive Franchise for the Collection of Commercial Solid Waste Certificate for
October 1, 2023 to September 30, 2024

Page 2 of 2
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CONTAINER RENTAL COMPANY, INC. 

225



ENVIRONMENTAL SERVICES DEPARTMENT 

SOLID WASTE MANAGEMENT DIVISION 

Non-Exclusive Franchise for the Collection of Commercial Solid Waste Certificate 

LET IT BE KNOWN, the holder of this Non-Exclusive Franchise for the Collection of 
Commercial Solid Waste Certificate ("the Holder") has read and agreed to comply with the 
requirements and standards of service set forth in Seminole County Code Chapter 235, 
and all other local, State and Federal regulations that apply to the proper collection and 
disposal of waste. The Holder has acknowledged that failure to comply with any or all 
of the standards or requirements set forth in Seminole County Code Chapter 235 will 
result in termination of this Non-Exclusive Franchise for the Collection of Commercial Solid 
Waste Certificate. 

Company Name: Container Rental Company, Inc 

Street Address: 2715 Staten Road 

City, State & Zip: Orlando, FL 32804 

Type of Operation: Commercial Garbage & Construction Debris 

This Non-Exclusive Franchise for the Collection of Commercial Solid Waste Certificate is valid 
from October 1,2023 through September 30, 2024 and is applicable to the named 
company Container Rental for the collection of Commercial Collection Service in the 
unincorporated County only. 

ATTEST: 

Grant Maloy 

Clerk to the Board of 
County Commissioners of 
Seminole County, Florida 

Board of County Commissioners 
Seminole County, Florida 

By: 
Jay Zembower, Chairman 

Date: 

As authorized for execution by the Board of County 
Commissioners at their _____ , 20 
regular meeting. 

1950 STATE ROAD 419 LONGWOOD, FL 32750-3769 TELEPHONE (407) 665-2257 FAX (407) 665-2280 
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ATTEST: 

GRANT MALOY 
Clerk to the Board of 
County Commissioners of 
Seminole County, Florida. 

For the use and reliance of 
Seminole County only. 

Approved as to form and 
legal sufficiency. 

County Attorney 

DGS/sfa 
10/24/2023 
Five (5) Attachments: 

BOARD OF COUNTY COMMISSIONERS 
SEMINOLE COUNTY, FLORIDA 

By: _______________ _ 
Jay Zembower, Chairman 

Date: 
-----------------

As authorized for execution by the Board of 
County Commissioners at its -----� 
20 __ , regular meeting. 

Exhibit "A" -Map of Franchise Area 
Exhibit "B" -COUNTY Designated Disposal Facility 
Exhibit "C" -Application/Annual Renewal and Update Form 
Exhibit "D" -- Insurance Requirements 
Exhibit "E" -Monthly Report 

T:\Users\Legal Secretary CSB\Environmental Services\2023\Franchise Agreementswith Solid Waste Haulers\Commercial Solid Waste Franchise 
Agt 2023 - Container Rental Company, Inc rev2.docx 

Non-Exclusive Franchise Agreement for 
Commercial Solid Waste Collection Services 
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SEMINOLE COUNTY, FLORIDA

Agenda Memorandum

COUNTY SERVICES
BUILDING

1101 EAST FIRST STREET
SANFORD, FLORIDA

327711468

File Number: 2024-0472

Title:

Approve and authorize the Chairman to execute an easement to Florida Power & Light
Company for electrical service on property owned by Seminole County related to the
proposed new Fire Station 39 building site. District5 - Herr (Chad Wilsky, Fleet and
Facilities Director)

Division:

Fleet and Facilities - Facilities Development

Authorized By:

Chad Wilsky, Fleet and Facilities Director

Contact/Phone Number:

Nicholas Brow/407-665-5650

Background:

Seminole County is in the process of constructing the new Fire Station 39 building
located, in Sanford at 5639 1st Street. In order for construction to continue and obtain
the necessary electrical services, Florida Power & Light Company requires an
easement to install and maintain electrical facilities on County property.

Requested Action:

Staff requests the Board approve and authorize the Chairman to execute an easement
to Florida Power & Light Company for electrical service on property owned by
Seminole County related to the proposed Fire Station 39 site.

Page 1 of 1
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Page 2 Additional Signatures 

 

IN  WITNESS  WHEREOF, this  Easement  has  been executed by Grantor on this  day of 

  , 2024, and is effective as of this date. 

 
GRANTOR: 

 

BOARD OF COUNTY 

COMMISSIONERS SEMINOLE 

COUNTY, FLORIDA 
ATTEST: 

 

 
 

GRANT MALOY 

Clerk to the Board of County 

By:   

    Jay Zembower, Chairman 

Commissioners of Seminole Date:  

County, Florida. 

 

For the use and reliance As authorized for execution by the 

Seminole County only. Board of County Commissioners at 

its  , 2024, regular 

Approved as to form and meeting 

legal sufficiency 
 

 

 

County Attorney 
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SKETCH OF DESCRIPTION

AMERICAN LAYOUT & LAND SURVEYING

5125 ADANSON STREET, SUITE 800
ORLANDO, FL 32804

TEL: (844) 787-8399

LAND SURVEYING
CONSTRUCTION SURVEYING
www.americansurveyors.us

ANTHONY MALTESE,
P.E.,  P.L.S., P.S.M. P.P., C.M.E.

PROFESSIONAL LAND SURVEYOR
PROFESSIONAL SURVEYOR AND MAPPER

FL LICENSE # LS7020 272



SKETCH OF DESCRIPTION

AMERICAN LAYOUT & LAND SURVEYING

5125 ADANSON STREET, SUITE 800
ORLANDO, FL 32804

TEL: (844) 787-8399

LAND SURVEYING
CONSTRUCTION SURVEYING
www.americansurveyors.us

ANTHONY MALTESE,
P.E.,  P.L.S., P.S.M. P.P., C.M.E.
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SEMINOLE COUNTY, FLORIDA

Agenda Memorandum

COUNTY SERVICES
BUILDING

1101 EAST FIRST STREET
SANFORD, FLORIDA

327711468

File Number: 2024-0628

Title:

Approve and authorize the Chairman to execute a Resolution implementing Budget
Amendment Request (BAR) #24-059 in the General Fund to transfer $254,513 from
reserves for soccer field renovations and softball field scoreboards at Red Bug Lake
Park.  District1 - Dallari (Timothy Jecks, Management & Budget Director)
Requesting Department - Parks and Recreation

Division:

Management and Budget

Authorized By:

Timothy Jecks, Management & Budget Director

Contact/Phone Number:

Davison Heriot/407-665-7177

Background:

Red Bug Lake Park in the Casselberry/Winter Springs area offers a range of activities
including adult and youth leagues. The park has three dedicated soccer fields, and
three softball fields used by the 60+ teams in the softball league.

Soccer field B was closed for seven months to attempt to repair the turf by sprigging
and overseeding rye grass. This attempt did not produce the desired results and now
requires significant renovations to bring it up to the department's level of service and
avoid any safety issues from uneven turf. The renovations to field B include spraying
out any weeds or ryegrass, laser leveling and grading the field, and replacing
approximately 78,000sf of rolled sod. Fields A and C require leveling and repair in the
high-traffic areas due to additional wear and tear caused by the closure of field B
during the Fall/Winter/Spring seasons. Fields A and C will each require approximately
32,000sf of sod. The cost to repair all three soccer fields is quoted at $209,695 as
shown in the attached cost table.

The scoreboards on all three softball fields are currently inoperable. The park
organizes softball leagues with 60+ teams, the scoreboards continue to be a primary

Page 1 of 2
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File Number: 2024-0628

complaint by teams. The softball games run on a play clock and not knowing the time,
or counts creates a negative experience for players.

General Fund Reserves are currently budgeted at $59 million.

Requested Action:

Staff requests the Board approve and authorize the Chairman to execute a Resolution
implementing Budget Amendment Request (BAR) #24-059 in the General Fund to
transfer $254,513 from reserves for soccer field renovations and softball field
scoreboards at Red Bug Lake Park.

Page 2 of 2
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2024-R- BAR# 24-059

TO: Seminole County Board of County Commissioners

FROM: Department of Resource Management Dheriot 4/26/2024
Budget Analyst Date

SUBJECT: Budget Amendment Resolution
Budget Director Date

Dept / Program:
Fund(s): RM Director Date

PURPOSE:

ACTION:      Approval and authorization for the Chairman to execute Budget Amendment Resolution. 

Type Fund
Business 

Unit
Object 

Account
Sub-

sidiary Account Type Subledger
Long Item 

No Amount
Revenue
Revenue
Revenue
Revenue

Total Sources - 

Expenditure 00100 02504032 560630 00001 IMPROVEMENTS OTHER THAN BUILDING 6309999901 209,695.00 
Expenditure 00100 02504036 560642 00001 CAPITAL EQUIPMENT 6429999901 44,818.00 
Expenditure
Expenditure
Expenditure
Expenditure
Expenditure
Expenditure

Expenditure Sub-Total 254,513.00 

Reserve 00100 999901 599998 RESERVE-CONTINGENCIES 9989999901 (254,513.00) 
Reserve

Reserve Sub-Total (254,513.00) 

Total Uses - 

Attest: By:

Grant Maloy, Clerk to the Board of County Jay Zembower, Chairman
Commissioners

Entered by the Management and Budget Office

Posted by the County Comptroller's Office

BUDGET AMENDMENT REQUEST

BUDGET AMENDMENT RESOLUTION
This Resolution, 2024-R-            approving the above requested budget amendment, was adopted at the regular meeting of 
the Board of County Commissioners of Seminole County, Florida                         as reflected in the minutes of this meeting. 

BAR 24-059 will allocate funding to address field repair(3 fields) and scoreboard replacement(3 fields) at Red Bug Lake 
Park. 

RM Recommendation

In accordance with Section 129.06(2), Florida Statutes, it is recommended that the following accounts in the County budget be adjusted 
by the amounts set forth herein for the purpose described.

Parks and Recreation
00100 - General Fund

Date:______________________Date:______________________

Date:________

Date:________
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BU Location Cost
02504032 Soccer Field B $115,810
02504032 Soccer Field A $45,769
02504032 Soccer Field C $48,116

$209,695
02504036 Softball Fields A, B, and C $44,818

$44,818

Grand Total $254,513

Soccer Field Renovation Total

Scoreboard Replacement Total

Red Bug Lake Park 
BAR 24-059 COST TABLE
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www.nevco.comVisit Our Website00150206Quote Number

Nevco is proud to be a Sourcewell partner. By using Nevco’s Sourcewell contract pricing you can have confidence
the competitive bid process is satisfied, saving you time and money. We have been rigorously vetted and approved
to be Sourcewell’s scoreboard, video display, and scoring solution provider throughout the United States and
Canada.

 
To complete an order under this competitive contract, ensure your Sourcewell membership number is prominently
listed on your purchase order or letter of intent when placing an order.

Pricing in accordance with Clay County RFP 1819 -2. 
Installation provided by DHA construction 
Will remove old boards and posts 
provide new posts and install nevco boards to them 
Will provide final power

USD 44,817.60Total

USD 26,400.00Installation

USD 1,282.50Freight

USD 17,135.10Subtotal

USD -1,903.90Total Savings!

SeminoleCounty

900Ttl Shipping Wt (lbs)

jscott@nevco.comEmail Address

(618) 664-0398Fax

(904) 451-0930Phone

Display and Scoring ConsultantTitle

Jacob ScottPrepared By

crivera@seminolecountyfl.govEmail Address

(407) 655-2173Phone

Asst. Facilities directorTitle

Carlos RiveraContact Name

4/22/2024Expiration Date

4/22/2024Created Date

00150206Quote Number

Seminole County Leisure ServicesAccount Name

Quantity Model/Part # Product Description
Dimensions L x H
x W/D

Unit Price
Discount

(Percentage)
Total Price

3.00 1625 Timer
Baseball/Softball LED Scoreboard with
Amber/Red Digits

10'x5'x8"
USD

5,313.00
10.00%

USD
14,345.10

3.00
802-0300 - MPCX2
Baseball/Softball

Wireless Handheld Control 0.3'x0.5'x0.1'
USD

375.00
10.00%

USD
1,012.50

2.00 MPCX/MPCX2 Case
MPCX/MPCX2 Control Carrying Case
(holds 2 controls)

12.4'x8"x4"
USD

35.00
10.00% USD 63.00

3.00
MPCX2 Rec - Outdoor
x6xx

In-board Wireless Receiver Kit  
USD

635.00
10.00%

USD
1,714.50

Additional Notes

Sourcewell
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www.nevco.comVisit Our Website00150206Quote Number

If your purchase exceeds $10,000, you may qualify for our leasing program allowing you more flexibility to spread out the cost of your NEVCO

scoring and display solution over of a period up to five (5) years. Benefits of our leasing program include fixed rate financing, non-appropriation

clause, no prepayment penalty, and customizable payment schedules. Plus, at the end of the lease, the equipment is yours to keep with no

additional balloon payments.

Sample payment options as follows:

$10,000 in total equipment cost = $2,400 per year

$25,000 in total equipment cost = $6,000  per year

$50,000 in total equipment cost = $12,000per year

$100,000 in total equipment cost = $24,000 per year

$250,000 in total equipment cost = $60,000 per year

**Payments based on 5 year/annual payment in advance structure. Leasing is subject to credit approval and agreed upon documentation with
Nevco’s lending partner. Contact your Nevco scoring and display consultant for additional options and details.

Nevco Sports, LLC
P.O. Box 74758

Chicago, IL 60694-4758
800.851.4040 / 618.664.0360

Remit To AddressNevco Sports, LLC
301 East Harris Ave

Greenville, IL 62246-2151

Purchase Order
Address

The above pricing is for equipment only and does not include installation (unless specified) or taxes (if applicable). Unless
shown specifically in the quote, shipping is an additional cost and is not included. Due to the custom nature of our
products, our preferred payment terms are 50% down and remaining balance net 30. Additional payment terms available
upon credit review. Shipping terms are F.O.B. Greenville, IL USA.

All Scoreboards and Message Centers are UL Listed and most come with our free 5-year guarantee (Exception: Special
promotion/packages may have shorter warranty and are noted in product descriptions). Portable Production Kits carry a
3-year guarantee. Wireless components and Solar Power Kit carry a 2-year guarantee. Hand-held controls, switches and
printed scrims carry a 1-year guarantee. Performance and Payment Bonds, if required, will include a one-year warranty
after substantial completion.

STATE TAX EXEMPT FORM MUST BE SUBMITTED WITH ORDER OR TAXES WILL BE INVOICED.

Scoreboards are available in 15 standard colors at no extra charge. Please contact your consultant for production/shipping
lead times.

Seminole County Leisure ServicesShip To Name

Sanford, FL
USA

Bill To

Seminole County Leisure ServicesBill To Name

Billing/Shipping Information

Quote Terms and Conditions

Leasing Program
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www.nevco.comVisit Our Website00150206Quote Number

  

301 East Harris Avenue   Greenville, IL  62246    800.851.4040   618.664.0397    P: F: www.nevco.com
 

Thank you for giving Nevco Sports, LLC the opportunity to provide a formal quote for your scoring and
display project. Since 1934 we have been helping customer Light Up The Game with our high quality 

, ,  and . We certainly understandScoreboards Video Displays LED Scorers Tables Message Centers
that you have many choices for scoring and display products and we would be honored to be selected as
your partner for this exciting project.

The provided quote outlines your product selections. Please look it over carefully and work with your
Nevco Scoring and Display Consultant to review and answer any questions.

Please note that Nevco is the manufacturer/supplier of your scoring equipment order and is not an
installation provider. Your Nevco scoring consultant may guide you in securing a third-party installation
firm to assist in the installation of your order.

We look forward to partnering with you on this very exciting opportunity!

Placing Order:
When you are ready to place your order, contact your Nevco Scoring and Display Consultant to walk you
through the order entry process. Nevco will need the following information:
• Finalized equipment decision, including colors and digit selection
• Signed Print Ready Proof
• Delivery location/address
• Sales Tax Exempt (if Applicable)
• Signed Purchase Order, Full or Partial Payment (As Directed by Nevco Accounting)
• Bill to information – Invoice Remit

If you are incorporating school or sponsorship logos into your project, please view
 and submit with your order documents.Nevco Graphics File Standards

Additional Information:
Our website  is a great resource and offers helpful information. Learn more about whatwww.nevco.com
our customers are talking about by visiting the following:

• Is your sound system leaving your fans a little underwhelmed?
Check out our full line-up of .Indoor and Outdoor Sound Systems
• Wishing you could check off more items on your list of needs?
See how  could add revenue to your budget.Nevco Sports Marketing
• Curious what other schools have installed?
Look through our  for ideas and inspiration to enhance your facility.Nevco Photo Gallery
• Interested in leasing options? 
See how  solutions help you get the products you need faster than traditional fundraising.Nevco Leasing
• Looking to add a Fully Automated Timing (FAT) System to Your Track and Field Venue?
Find the perfect (FAT) package for your facility from FinishLynx (a Nevco-owned company).

Integrated Display and Scoring Solutions
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Size: 10’ x 5’ x 8” (3.05 x 1.52 x .20 meters)

Approximate hanging weight: 160 lbs. (73 kg)

Digit Size: 18”  Digit Color: High Intensity Red, Amber, or Translucent White

MODEL 1625 

BUILD YOUR OWN DISPLAY AND SCORING SYSTEM ONLINE AT:

W W W. N E V C O . C O M
 

U.S. & CANADA:  800-851-4040   INTERNATIONAL:  618-664-0360   
FAX:  618-664-0398   E-MAIL:  INFO@NEVCO.COM

Scoreboard ideal for Baseball/Softball/Soccer facilities.
•  Designed to withstand wind load speed zones exceeding 150 mph.

•  Operate wired or wireless.

•  Bright, long lasting, energy efficient LEDs.

•  Gasketed digits reduces water intake.

•  Flush sign mounting.

baseball & softball scoreboards

 Note: Translucent White LEDs are an optional LED upgrade 
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MODEL 1625 MPC(W)-4/5/6 MPCW-7 MPCX2 WIRELESS NEVCO ONE

TIMING
18” High Intensity Red, 
Amber, or Translucent 
White LED Digits 

Displays on two digits. Bi-directional UP or 
DOWN count. Any number can be set between 
0:00-99:59. Minutes are displayed until clock 

reads below one minute, then seconds are 
displayed. When time is off, time alternately 

displays minutes and seconds. When the minutes 
are counting down, the right colon light blinks 
each second, top right colon light blinks if in 

first 30 seconds, bottom right colon blinks if in 
last 30 seconds. Time numerals turn off at :00.

Displays on two digits. Bi-directional UP or 
DOWN count. Any number can be set between 
0:00-99:59. Minutes are displayed until clock 

reads below one minute, then seconds are 
displayed. When time is off, time alternately 

displays minutes and seconds. When the minutes 
are counting down, the right colon light blinks 
each second, top right colon light blinks if in 

first 30 seconds, bottom right colon blinks if in 
last 30 seconds. Time numerals turn off at :00.

Displays on two digits. Bi-directional UP or 
DOWN count. Any number can be set between 
0:00-99:59. Minutes are displayed until clock 

reads below one minute, then seconds are 
displayed. When time is off, time alternately 

displays minutes and seconds. When the minutes 
are counting down, the right colon light blinks 
each second, top right colon light blinks if in 

first 30 seconds, bottom right colon blinks if in 
last 30 seconds. Time numerals turn off at :00.

Displays on two digits. Bi-directional UP or 
DOWN count. Any number can be set between 
0:00-99:59. Minutes are displayed until clock 

reads below one minute, then seconds are 
displayed. When time is off, time alternately 

displays minutes and seconds. When the minutes 
are counting down, the right colon light blinks 
each second, top right colon light blinks if in 

first 30 seconds, bottom right colon blinks if in 
last 30 seconds. Time numerals turn off at :00.

TEAM SCORES
18” High Intensity  
Red, Amber, or Translu-
cent White LED Digits 

Displays 0-99 Displays 0-99 Displays 0-99 Displays 0-99

INNING/PERIOD
18” High Intensity  
Red, Amber, or Translu-
cent White LED Digits 

Displays 0-9 Displays 0-9 Displays 0-9 Displays 0-9

INDICATORS 
3” diameter High 
Intensity Red, Amber, 
or Translucent White 
LED cluster 

THREE FOR BALL 
TWO FOR STRIKE 

TWO FOR OUT

BASEBALL: THREE FOR BALL 
TWO FOR STRIKE 

TWO FOR OUT

BASEBALL: THREE FOR BALL 
TWO FOR STRIKE 

TWO FOR OUT

BASEBALL: THREE FOR BALL 
TWO FOR STRIKE 

TWO FOR OUT

H  OR  E
For hit or error

Displays H or E using the  
Inning LED unit.

BASEBALL: Displays H or E  
using the Inning LED unit.

BASEBALL: Displays H or E  
using the Inning LED unit.

BASEBALL: Displays H or E  
using the Inning LED unit.

HORN Sounds automatically at 0:00 for a minimum 
of two (2) seconds.  May omit automatic horn.  

Can sound manually at any time.

Sounds automatically at 0:00 for a minimum 
of two (2) seconds.  May omit automatic horn.  

Can sound manually at any time.

Sounds automatically at 0:00 for a minimum 
of two (2) seconds.  Can sound manually at 

any time.

Sounds automatically at 0:00 for a minimum 
of two (2) seconds.  May omit automatic horn.  

Can sound manually at any time.

PITCH COUNT
N/A

Supported.

Integrates with PCD display. 
Controlled by hand-held switches.

Supported.

Integrates with PCD display. 
Requires Pitch Count MPCX

2
 control.

Supported.

Integrates with PCD display. 
Controlled by hand-held switches.

PITCH TIMER
N/A

Supported.

Integrates with 9520 display. 
Controlled by hand-held switches.

Supported.

Integrates with 9520 display. 
Requires SCD/DGT MPCX

2
 control.

Supported.

Integrates with 9520 display. 
Controlled by hand-held switches.

INTEGRATED DISPLAY AND SCORING SOLUTIONS

AGENCY APPROVAL: UL/CUL listed, FCC, CE, INDUSTRY CANADA.

SCOREBOARD: Size 10’L x 5’H x 8”D (3.05 x 1.52 x .20 meters),  
constructed of aluminum. Scoreboard has 1” white outline striping.  
Hanging weight approximately 160 lbs. (73 kg).

CAPTIONS: HOME, GUESTS, INNING/PERIOD, TIME, BALL, STRIKE,  
OUT, white 6” high.  
SPONSOR AREA: 3’x2’ available sponsorship area.

LED UNITS: Seven-bar segmented digits with protective aluminum cover.

POWER (RED/AMBER): 120 VAC, 1.1 Amps, 50/60 Hz. / 240 VAC,  
0.5 Amps, 50/60 Hz. Requires earth ground. 

POWER (TRANSLUCENT WHITE): 120 VAC, 1.7 Amps, 50/60 Hz. / 240 VAC,  
0.9 Amps, 50/60 Hz. Requires earth ground.

BUILT-IN LIGHTNING PROTECTION: All models feature fiber-optic  
isolation circuitry providing additional protection against lightning strikes.

Model 1625 (Outdoor) 
Baseball/Softball/Soccer Scoreboard

BUILD YOUR OWN DISPLAY AND SCORING SYSTEM ONLINE AT:

W W W. N E V C O . C O M
 

U.S. & CANADA:  800-851-4040   INTERNATIONAL:  618-664-0360   
FAX:  618-664-0398   E-MAIL:  INFO@NEVCO.COM

SCOREBOARD/CONTROL OPERATING FEATURES

GUARANTEE: TO VIEW OR RECEIVE THE MOST RECENT COPY OF OUR GUARANTEE, PLEASE VISIT: NEVCO.COM/WARRANTY-LIMITATION/ 
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SEMINOLE COUNTY, FLORIDA

Agenda Memorandum

COUNTY SERVICES
BUILDING

1101 EAST FIRST STREET
SANFORD, FLORIDA

327711468

File Number: 2024-0639

Title:

Approve and authorize the Chairman to execute a Resolution implementing Budget
Amendment Request (BAR) #24-058 in the Water & Sewer Capital Improvement Fund
to transfer $1,000,000 of the existing budget for the Utilities Master Plan. Countywide (
Timothy Jecks, Management & Budget Director) Requesting Department - Utilities

Division:

Management and Budget

Authorized By:

Timothy Jecks, Management & Budget Director

Contact/Phone Number:

Wendy Aviles/407-665-7182

Background:

This budget amendment request is to fund the updating of the Utilities Master Plan
which includes updates of population projections, demand projections for water,
wastewater and reclaimed water, extension of the planning period through 2045,
assessment of impacts from planned or potential major developments, integration of
the holistic water policy, updated hydraulic models for water distribution (from County
plants), wastewater transmission, and reclaimed distribution, discussion of permits,
water supply limitations and alternate water supply options, discussion of levels of
service, interlocal agreements, water conservation, firefighting flow criteria, capacity
analysis, candidates for future CIP projects, pipe replacement policy, and development
of long-term CIP.

Requested Action:

Staff requests the Board approve and authorize the Chairman to execute a Resolution
implementing Budget Amendment Request (BAR) #24-058 in the Water & Sewer
Capital Improvement Fund to transfer $1,000,000 of the existing budget for the Utilities
Master Plan.
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2024-R- BAR# 24-058

TO: Seminole County Board of County Commissioners

FROM: Department of Resource Management W. AVILES 4/30/2024
Budget Analyst Date

SUBJECT: Budget Amendment Resolution
Budget Director Date

Dept / Program:
Fund(s): RM Director Date

PURPOSE:

ACTION:      Approval and authorization for the Chairman to execute Budget Amendment Resolution. 

Type Fund
Business 

Unit
Object 

Account
Sub-

sidiary Account Type Subledger
Long Item 

No Amount

Revenue

Revenue

Total Sources - 

Expenditure 40108     00255203 530310  PROFESSIONAL SERVICES 3109999901 1,000,000.00 

Expenditure 40108     00083116 560650 00001  CONSTRUCTION IN PROGRESS 6509999901 (1,000,000.00) 

Expenditure

Expenditure

Expenditure

Expenditure

Expenditure

Expenditure

Expenditure

Expenditure

Expenditure

Expenditure

Expenditure

Expenditure Sub-Total - 

Reserve

Reserve

Reserve

Reserve Sub-Total - 

Total Uses - 

Attest: By:

Grant Maloy, Clerk to the Board of County Jay Zembower, Chairman
Commissioners

Entered by the Management and Budget Office

Posted by the County Comptroller's Office

BUDGET AMENDMENT REQUEST

BUDGET AMENDMENT RESOLUTION
This Resolution, 2024-R-            approving the above requested budget amendment, was adopted at the regular meeting of 
the Board of County Commissioners of Seminole County, Florida                         as reflected in the minutes of this meeting. 

To transfer $1,000,000 of existing budget from CIP # 00083116 WW COLLECTION R&R for the 00255203 UTILITIES 
MASTER PLAN.

RM Recommendation

In accordance with Section 129.06(2), Florida Statutes, it is recommended that the following accounts in the County budget be adjusted by 
the amounts set forth herein for the purpose described.

UTILITIES DEPT / WATER UTLITIES ENGINEERING
 40108 WATER & SEWER CIP

Date:______________________Date:______________________

Date:________

Date:________
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BUDGET DETAILS

 BU# 00255203 UTILITIES 

MASTER PLAN 

 BU # 00083116 WW 

COLLECTION R&R 

FY24 CURRENT BUDGET 317,682$                                      2,389,692$                                  

FY24 ACTUALS / ENCUMBRANCES 281,959$                                      130,183$                                     

AVAILABLE FUNDING 35,723$                                         2,259,509$                                  

PROPOSED BAR 24‐058 1,000,000$                                   (1,000,000)$                                 

AMENDED PROJECT BUDGETS 1,035,723$                                   1,259,509$                                  

EXISTING PROJECT SCOPES*:

* PROVIDED BY DEPARTMENT

BAR 24‐058 COST TABLE

00255203 UTILITIES MASTER PLAN:  THE WATER TREATMENT PLANT PROJECTS ARE INTENDED TO 

MAINTAIN THE INTEGRITY AND RELIABILITY OF POTABLE WATER PRODUCTION INFRASTRUCTURE BY 

PROACTIVELY REHABILITATING AND/OR REPLACING AGED TREATMENT PROCESS EQUIPMENT AND/OR 

INFRASTRUCTURE. SCOPE OF PROJECT IS TO UPDATE THE POTABLE WATER, WASTEWATER AND 

RECLAIMED WATER ELEMENTS OF THE UTILITIES MASTER PLAN, INCLUDING FUTURE CAPITAL 

IMPROVEMENT PROJECTS.  NECESSARY TO UPDATE EXISTING CIP BUDGET PLANNING BASED ON NEW 

DEVELOPMENT GROWTH THROUGH YEAR 2040.

00083116 WW COLLECTION R&R:  DESIGN AND CONSTRUCTION OF COUNTY‐WIDE WASTEWATER 

COLLECTION SYSTEM PROJECTS INCLUDING I&I STUDIES, PRIORITIZATION PLANNING, CONDITION 

ASSESSMENTS, RENEWAL AND REPLACEMENTS OF FORCE MAINS, AIR RELEASE VALVES, GRAVITY SEWERS, 

MANHOLES AND OTHER APPURTENANCES. PROJECTS AND MAY INCLUDE WATER AND/OR RECLAIMED 

INFRASTRUCTURE IMPROVEMENTS.
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SEMINOLE COUNTY, FLORIDA

Agenda Memorandum

COUNTY SERVICES
BUILDING

1101 EAST FIRST STREET
SANFORD, FLORIDA

327711468

File Number: 2024-0503

Title:

Approve and authorize the Chairman to execute a Purchase Agreement related to
Project Parcel No. 1-904 for a drainage easement necessary for the Midway Drainage
Improvement Project (3,596.1± SF) between Hattie Byrd and Seminole County for
$63,590.00, as full settlement and any other claim for compensation from which
Seminole County might be obligated to pay relating to the parcel. District5 - Herr (Jean
Jreij, P.E., Public Works Director)

Division:

Public Works - Engineering

Authorized By:

Jean Jreij, P.E., Public Works Director

Contact/Phone Number:

Neil Newton/407-665-5711

Background:

This parcel (No. 1-904) has been identified as being needed for a drainage easement
necessary for the County’s Midway Drainage Improvement Project. The owner (Hattie
Byrd / Tax ID No. 32-19-31-505-0B00-0500) of the property located at 2370 Granby
Street at the northwest corner of Granby Street and Byrd Avenue, in Sanford, Florida,
has agreed to sell and convey this drainage easement to Seminole County for the sum
of $63,590.00, inclusive of all fees and costs.

The parent property is improved with a single-family residence and ancillary
improvements and consists of 0.36± acres of land. The County’s valuation of this
acquisition is $41,100.00, a portion of which includes the cost to cure to make the
owner whole. The County’s incentivized offer amount was $58,590.00. After
discussions with the owner’s attorney, a settlement was reached at $63,590.00,
inclusive of all fees and costs.

Page 1 of 2
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File Number: 2024-0503

Requested Action:

Staff requests the Board approve and authorize the Chairman to execute a Purchase
Agreement related to Project Parcel No. 1-904 for a drainage easement necessary for
the Midway Drainage Improvement Project (3,596.1± SF) between Hattie Byrd and
Seminole County for $63,590.00, as full settlement and any other claim for
compensation from which Seminole County might be obligated to pay relating to the
parcel.

Page 2 of 2
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SEMINOLE COUNTY, FLORIDA

Agenda Memorandum

COUNTY SERVICES
BUILDING

1101 EAST FIRST STREET
SANFORD, FLORIDA

327711468

File Number: 2024-0588

Title:

Approve and authorize the Chairman to execute a Purchase Agreement related to
Project Parcel No. 1-854 for a drainage easement necessary for the Midway Drainage
Improvement Project (616.81± SF) between Emanuel L. Hillery and Seminole County
for $11,850.00, as full settlement and any other claim for compensation from which
Seminole County might be obligated to pay relating to the parcel. District5 - Herr (Jean
Jreij, P.E., Public Works Director)

Division:

Public Works - Engineering

Authorized By:

Jean Jreij, P.E., Public Works Director

Contact/Phone Number:

Neil Newton / 407-665-5711

Background:

This parcel (No. 1-854) has been identified as being needed for a drainage easement
necessary for the County’s Midway Drainage Improvement Project. The owner
(Emanuel L. Hillery / Tax ID No. 33-19-31-507-0000-0610) of the property located at
the southeast corner of Sipes Avenue and Midway Avenue, in Sanford, Florida, has
agreed to sell and convey this drainage easement to Seminole County for the sum of
$11,850.00, inclusive of all fees and costs.

The parent property is vacant and consists of 0.28± acres of land. The County’s
valuation of this acquisition is $6,900.00, a portion of which includes the cost to cure to
make the owner whole. The County’s incentivized offer amount was $11,850.00, which
was accepted by the owner, inclusive of all fees and costs.

Requested Action:

Staff requests the Board approve and authorize the Chairman to execute a Purchase

Page 1 of 2
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File Number: 2024-0588

Staff requests the Board approve and authorize the Chairman to execute a Purchase
Agreement related to Project Parcel No. 1-854 for a drainage easement necessary for
the Midway Drainage Improvement Project (616.81± SF) between Emanuel L. Hillery
and Seminole County for $11,850.00, as full settlement and any other claim for
compensation from which Seminole County might be obligated to pay relating to the
parcel.
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SEMINOLE COUNTY, FLORIDA

Agenda Memorandum

COUNTY SERVICES
BUILDING

1101 EAST FIRST STREET
SANFORD, FLORIDA

327711468

File Number: 2024-0587

Title:

Approve and authorize the Chairman to execute a Purchase Agreement related to
Project Parcel No. 1-861 for a drainage easement necessary for the Midway Drainage
Improvement Project (433.75± SF) between Sherry Jones Purcell and Seminole
County for $24,780.00, as full settlement and any other claim for compensation from
which Seminole County might be obligated to pay relating to the parcel. District5 - Herr
(Jean Jreij, P.E., Public Works Director)

Division:

Public Works - Engineering

Authorized By:

Jean Jreij, P.E, Public Works Director

Contact/Phone Number:

Neil Newton/407-665-5711

Background:

This parcel (No. 1-861) has been identified as being needed for a drainage easement
necessary for the County’s Midway Drainage Improvement Project. The owner (Sherry
Jones Purcell / Tax ID No. 33-19-31-507-0000-1110) of the property located at 2300
Dolarway at the southwest corner of Dolarway and Midway Avenue, in Sanford,
Florida, has agreed to sell and convey this drainage easement to Seminole County for
the sum of $24,780.00, inclusive of all fees and costs.

The parent property is improved with a single-family residence and ancillary
improvements and consists of 0.09± acres of land. The County’s valuation of this
acquisition is $16,000.00, a portion of which includes the cost to cure to make the
owner whole. The County’s incentivized offer amount was $24,780.00, which was
accepted by the owner, inclusive of all fees and costs.

Page 1 of 2
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File Number: 2024-0587

Requested Action:

Staff requests the Board approve and authorize the Chairman to execute a Purchase
Agreement related to Project Parcel No. 1-861 for a drainage easement necessary for
the Midway Drainage Improvement Project (433.75± SF) between Sherry Jones
Purcell and Seminole County for $24,780.00, as full settlement and any other claim for
compensation from which Seminole County might be obligated to pay relating to the
parcel.

Page 2 of 2
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SEMINOLE COUNTY, FLORIDA

Agenda Memorandum

COUNTY SERVICES
BUILDING

1101 EAST FIRST STREET
SANFORD, FLORIDA

327711468

File Number: 2024-0585

Title:

Approve and authorize the Chairman to execute a Purchase Agreement related to
Project Parcel No. 1-830 for a drainage easement necessary for the Midway Drainage
Improvement Project (29.89± SF) between Emanuel Hillery and Seminole County for
$2,000.00, as full settlement and any other claim for compensation from which
Seminole County might be obligated to pay relating to the parcel. District5 - Herr (Jean
Jreij, P.E., Public Works Director)

Division:

Public Works - Engineering

Authorized By:

Jean Jreij, P.E., Public Works Director

Contact/Phone Number:

Neil Newton/407-665-5711

Background:

This parcel (No. 1-830) has been identified as being needed for a drainage easement
necessary for the County’s Midway Drainage Improvement Project. The owner
(Emanuel Hillery / Tax ID No 32-19-31-513-0000-1210) of the property located at 2701
Midway Avenue at Midway Avenue and Church Street, in Sanford, Florida, has agreed
to sell and convey this drainage easement to Seminole County for the sum of
$2,000.00, inclusive of all fees and costs.

The parent property is improved with a single-family residence and ancillary
improvements and consists of 0.19± acres of land. The County’s valuation of this
acquisition is $1,000.00, a portion of which includes the cost to cure to make the owner
whole. The County’s incentivized offer amount was $2,000.00, which was accepted by
the owner, inclusive of all fees and costs.

Page 1 of 2
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File Number: 2024-0585

Requested Action:

Staff requests the Board approve and authorize the Chairman to execute a Purchase
Agreement related to Project Parcel No. 1-830 for a drainage easement necessary for
the Midway Drainage Improvement Project (29.89± SF) between Emanuel Hillery and
Seminole County for $2,000.00, as full settlement and any other claim for
compensation from which Seminole County might be obligated to pay relating to the
parcel.

Page 2 of 2
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SEMINOLE COUNTY, FLORIDA

Agenda Memorandum

COUNTY SERVICES
BUILDING

1101 EAST FIRST STREET
SANFORD, FLORIDA

327711468

File Number: 2024-0615

Title:

Approve and authorize the Chairman to execute a Purchase Agreement related to
Project Parcel No. 1-812 for a drainage easement necessary for the Midway Drainage
Improvement Project (609.84± SF) between Sheila Kennedy and Seminole County for
$11,550.00, as full settlement and any other claim for compensation from which
Seminole County might be obligated to pay relating to the parcel. District5 - Herr (Jean
Jreij, P.E., Public Works Director)

Division:

Public Works - Engineering

Authorized By:

Jean Jreij, P.E., Public Works Director

Contact/Phone Number:

Neil Newton/407-665-5711

Background:

This parcel (No. 1-812) has been identified as being needed for a drainage easement
necessary for the County’s Midway Drainage Improvement Project. The owner (Sheila
Kennedy / Tax ID No. 32-19-31-512-0000-0140) of the property located at 2185 Center
Street on the east side of Center Street, approximately 420± feet (0.08 miles) north of
Midway Avenue, in Sanford, Florida, has agreed to sell and convey this drainage
easement to Seminole County for the sum of $11,550.00, inclusive of all fees and
costs.

The parent property is improved with a single-family residence and ancillary
improvements and consists of 0.23± acres of land. The County’s valuation of this
acquisition is $6,700.00, a portion of which includes the cost to cure to make the owner
whole. The County’s incentivized offer amount was $11,550.00, which was accepted
by the owner, inclusive of all fees and costs.
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File Number: 2024-0615

Requested Action:

Staff requests the Board approve and authorize the Chairman to execute a Purchase
Agreement related to Project Parcel No. 1-812 for a drainage easement necessary for
the Midway Drainage Improvement Project (609.84± SF) between Sheila Kennedy and
Seminole County for $11,550.00, as full settlement and any other claim for
compensation from which Seminole County might be obligated to pay relating to the
parcel.
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SEMINOLE COUNTY, FLORIDA

Agenda Memorandum

COUNTY SERVICES
BUILDING

1101 EAST FIRST STREET
SANFORD, FLORIDA

327711468

File Number: 2024-0621

Title:

Approve and authorize the Chairman to execute an Interlocal Agreement between
Seminole County and the City of Casselberry relating to utility relocation for the Oxford
Road Drainage and Sidewalk Project (County) and the English Estates Watermain
Replacement Phase I Project (City). District4 - Lockhart (Jean Jreij, P.E., Public
Works Director)

Division:

Public Works - Engineering

Authorized By:

Jean Jreij, P.E., Public Works Director

Contact/Phone Number:

Neil Newton/407-665-5711

Background:

The City of Casselberry has requested that Seminole County include the work
associated with the relocation and installation of the utilities in the Seminole County
project to meet the City of Casselberry’s needs. Seminole County is willing to include
such work pursuant to the terms and conditions outlined in the Interlocal Agreement.

The City of Casselberry’s Utility Project Phase I in English Estates residential
community will be constructed simultaneously with the Seminole County Oxford Road
Sidewalk and Drainage Improvements Project.

Requested Action:

Staff requests the Board approve and authorize the Chairman to execute the Interlocal
Agreement between Seminole County and the City of Casselberry relating to the utility
relocation for the Oxford Road Drainage and Sidewalk Project (County) and English
Estates Watermain Replacement Phase I Project (City).
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SEMINOLE COUNTY, FLORIDA

Agenda Memorandum

COUNTY SERVICES
BUILDING

1101 EAST FIRST STREET
SANFORD, FLORIDA

327711468

File Number: 2024-0476

Title:

Approve Amendment #1 to RFP-602809-17/BJC - Term Contract for Parks and
Recreation Business Management Software System with Vermont Systems, Inc.,
Essex Junction, Vermont, and authorize the Purchasing and Contracts Division to
execute the Amendment. Countywide (Lorie Bailey Brown, CFO/Resource
Management Director) Requesting Department - Parks and Recreation

Division:

Resource Management - Purchasing and Contracts

Authorized By:

Lorie Bailey Brown, CFO/Resource Management Director

Contact/Phone Number:

Tammy Roberts/407-665-7112

Background:

RFP-602809-17/BJC provides a Parks and Recreation Business Management
Software system known as RecTrac for managing recreational assets, programs, and
events. The software books all reservations and enrollment in programs, pavilion
rentals, campsites, athletic fields, and other fees.  It produces reports of day-to-day
operations.

Seminole County procured the licensed software in May 2017 and it has served the
Department and residents very well during the seven (7) years of the contract term.
Amendment #1 will extend the term of the agreement an additional five (5) years at an
estimated annual cost of $27,900.00.

Requested Action:

Staff requests the Board approve Amendment #1 to RFP-602809-17/BJC - Term
Contract for Parks and Recreation Business Management Software System with
Vermont Systems, Inc., Essex Junction, Vermont, and authorize the Purchasing and
Contracts Division to execute Amendment #1 at an estimated annual cost of
$27,900.00.
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______________________________________ 

First Amendment to Term Contract for Parks and Recreation  

Business Management Software System 

(RFP-602809-17/BJC) 

Page 1 of 3 

FIRST AMENDMENT TO TERM CONTRACT FOR PARKS AND RECREATION  

BUSINESS MANAGEMENT SOFTWARE SYSTEM 

(RFP-602809-17/BJC) 

 

THIS FIRST AMENDMENT is made and entered into this _____ day of 

__________________, 202____, and is to that certain Agreement made and entered into on the 

26th day of May, 2017, between VERMONT SYSTEMS, INC., duly authorized to conduct busi-

ness in the State of Florida, whose address is 12 Market Place, Essex Junction, Vermont 05452, in 

this First Amendment referred to as “CONTRACTOR”, and SEMINOLE COUNTY, a charter 

county and political subdivision of the State of Florida, whose address is Seminole County Ser-

vices Building, 1101 E. 1st Street, Sanford, Florida 32771, in this Amendment referred to as 

“COUNTY”. 

W I T N E S S E T H: 

WHEREAS, CONTRACTOR and COUNTY entered into the above referenced Agreement 

on May 26, 2017, to provide a Parks and Recreation Business Management Software System for 

Seminole County; and 

WHEREAS, the parties desire to amend the Agreement to extend its term, revise the contract 

pricing, add additional terms for the protection of County’s confidential data, and to enable both par-

ties to continue to enjoy the mutual benefits the Agreement provides; and 

WHEREAS, Section 21 of the Agreement provides that any amendments will be valid only 

when expressed in writing and duly signed by the parties. 

NOW, THEREFORE, in consideration of the mutual understandings and agreements con-

tained in this Amendment, the parties agree to amend the Agreement as follows: 

1. The term of the Agreement is extended through September 30, 2029.  
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2. Exhibit A is revised to include additional fees as outlined and incorporated to this 

Amendment as Exhibit A. 

3. An addendum regarding Confidential Information and Data Processing is attached and 

incorporated to this Amendment as Exhibit F. 

4. An attestation form, as required by section 287.138, Florida Statutes, to safeguard 

personally identifying information from Foreign Countries of Concern, is also attached and 

incorporated to this Amendment as Exhibit G. 

5. Except as modified by this First Amendment, all terms and conditions of the original 

Agreement remain in full force and effect for the term of the Agreement. 

IN WITNESS WHEREOF, the parties have executed this First Amendment for the purposes 

stated above. 

ATTEST: VERMONT SYSTEMS, INC. 

 

 

           By:        

BRIAN CARLEY, Secretary, Treasurer,   RANDY ECKELS, President, Director 

Director    

          Date:       

(CORPORATE SEAL) 

 

 

 

 

 

[The balance of this page is left intentionally blank.] 
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       SEMINOLE COUNTY, FLORIDA 

 

 

           By:        

Witness        TAMMY ROBERTS, 

       Procurement Administrator 

Print Name      

         Date:        

      

Witness 

      

Print Name 

 

For the use and reliance of As authorized for execution by the Board of 

Seminole County only. County Commissioners at its _____________, 

 202____, regular meeting. 

Approved as to form and 

legal sufficiency. 

 

 

______________________________ 

County Attorney 
GLK/dbd 

4/8/2024   4/16/24   4/19/24 
 

 

Attachments: 

   Exhibit A – Revised Fee Structure 

   Exhibit F – Confidential Information and Data Processing Addendum 

   Exhibit G – Attestation Form 

 
T:\Users\Legal Secretary CSB\Purchasing 2024\RFP-602809 1am (Vermont Systems).docx 
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VS Billing Estimate
Recreation & Parks Software

 Page 1

Bill To: Seminole County Government Ship To: Seminole County Government
Post Office Box 8080
Sanford, FL  32772

Post Office Box 8080

Sanford, FL  32772

Item Description Quantity Amount

VS-V-WT-MU-PS-M WebTrac POS Ticket Sales 1 $316.89 1

VS-V-WT-MU-MWT-M Mobile Web Trac Workgrp 1 $535.44 1

VS-V-WT-MU-MRT-M Mobile RecTrac-Annual MA 1 $535.44 1

VS-V-WT-MU-IS-16-M WebTrac Internet Software, 1 $1,475.19 1

VS-V-WT-MU-FR-M WebTrac Facility Reserv, 1 $316.89 1

VS-V-WT-MU-AU-M WebTrac Workgroup 1 $273.19 1

VS-V-WT-MU-AR-M WebTrac Activity Reg Annual 1 $316.89 1

VS-V-RT-MU-SA-M RT SystemAdmin. M/U Annual 1 $437.09 1

VS-V-RT-MU-PS-M POS Inventory-/Inventory/ 1 $601.01 1

VS-V-RT-MU-FR-M Facility Res-M/U Annual MA 1 $601.01 1

VS-V-RT-MU-AU-M RecTrac Add'l User Annual MA 18 $1,180.14 1

VS-V-RT-MU-AR-M Activity Reg-M/U Annual MA. 1 $601.01 1

VS-V-RT-IN-AR-M VSI Activity Reg Custom 1 $327.82 1

VS-V-PT-IN-ERI-M Credit Card Interface 1 $655.64 1

VS-V-HS-S2 VSI Cloud Hosting Standard Service - Silver, Add'l 
Users Monthly

12 $7,867.63 1

VS-V-HS-S1 VSI Cloud Hosting Standard Service - Silver, First 5 
Users Monthly

12 $8,851.09 1

VS-T-PG-M Database Platform Annual Maintenance 
(formerly Progress)

1 $1,438.02 1

PHYSICAL ADDRESS: Estimate #: EST-000514
RecTrac, LLC
dba Vermont Systems
12 Market Place 
Essex Junction, VT 05452
Phone: (802)490-7672

Estimate Date: 
Estimate is valid for:

04/04/2024
10 Months

RFP-602809-17/BJCAMENDMENT #1 EXHIBIT "A"
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VS Billing Estimate
Recreation & Parks Software

 Page 2

Total  
Estimate 2

26,330.39

1 Estimates do not contain the unit price. To calculate the unit price, divide the amount by the quantity.
2 This estimate is based on current Customer specifications as of the Estimate Date. Actual costs are subject to change should specifications, quantities, or 
other aspects of the services be requested or utilized by the Customer; please ensure a sufficient budget appropriation to account for such changes.

10/1/2024-9/30/2025 $26,330.39
10/1/2025-9/30/2026 $27,120.27
10/1/2026-9/30/2027 $27,933.87 
10/1/2027-9/30/2028 $28,771.88 
10/1/2028-9/30/2029 $29,635.03
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EXHIBIT F 

Confidential Information and Data Processing Addendum 

This Confidential Information and Data Processing Addendum (this “DPA”) is attached and made part of the Software Services 

Agreement (the “Agreement”) between Seminole County (the “County”) and the Contractor (collectively, “Parties,” individually, 

“Party”), which collects, transmits, uses, maintains, or processes Personal Information (as defined in Section 1.2, below) on behalf of 
the County pursuant to the Agreement (as identified in the Agreement, including the Scope of Services). 

1. General

1.1. Capitalized terms used but not defined in this DPA will have the meanings assigned to them in the Agreement and, if not
defined in either this DPA nor the Agreement, shall have the ordinary meaning in the field of information technology services. 

1.2. Contractor may process and/or receive “personal information” or “personal data” from, or on behalf of, the County. “Personal 
Information” or “Personal Data” shall be defined as information that identifies, relates to, describes, is reasonably capable 
of being associated with, or could reasonably be linked, directly or indirectly, with a particular consumer or household (herein 
referred to as “Personal Information”). For avoidance of doubt, Personal Information shall include the definition as used in 
§ 501.171, F.S., Protected Health Information as defined in 45 C.F.R. § 160.103, Nonpublic Personal Information as defined
in 15 U.S.C. § 6809(4)(A), and credit card data as used in the Payment Card Industry Data Security Standard (“PCI DSS”).

1.3. In connection with providing services to the County, the County and Contractor may each share Confidential Information 
with the other Party.  With respect to the County, “Confidential Information” means all data, information, and material 
provided by, or received from, the County that is statutorily exempt from applicable public records laws.  For avoidance of 
doubt, all Personal Information will be deemed and treated as the County’s Confidential Information. With respect to 
Contractor, “Confidential Information” means those documents and materials provided by Contractor that (i) qualify as Trade 
Secrets (as defined in Sections, 119.0715(2) and 688.022, F.S.), and (ii) are clearly labeled or marked as “TRADE SECRET” 
upon delivery to the County.  Vendor understands and agrees that it must label all Trade Secrets in writing upon delivery to 
the County to invoke exemptions from applicable public records laws. 

1.4. The Contractor to this DPA agrees that Contractor will treat as confidential all information provided by, or collected on behalf 
of, the County, including, without limitation, unencrypted Personal Information and non-public information to the extent 
authorized by Florida Statutes. 

1.5. Notices required under this DPA shall be sent according to the Services Agreement with a copy (which shall not constitute 
notice) to both the usual point of contact or support at the County and via email to: _____@seminolecountyfl.gov with the 
subject line as: “Data Processing Addendum Notice.” 

1.6. The Contractor shall carry out the services and process Personal Information received from, or collected on behalf of, the 
County as set out in the Agreement or as otherwise notified in writing by the County to the Contractor during the term of the 
Agreement. 

2. Observance of Laws, Regulations, and Standards

2.1. The Contractor, when applicable, will ensure that the data designated for collection, transfer, or processing as part of agreed
upon services will be collected, transferred, and processed in a fully compliant manner to enable the County to meet relevant 
requirements of all laws, regulations, and contractual requirements applicable to the County, including, but not limited to, 
the current versions of: 

2.1.1. Personal Identifiable Information 

2.1.1.1. Florida Information Protection Act (F.S. 501.171); 

2.1.1.2. Any other similar laws currently in effect or that may come into effect during the term of the Agreement, 
including the laws of states other than Florida, to the extent Contractor collects or processes Personal 
Information of residents of other states in connection with the Agreement; 

2.1.2. Protected Health Information 

2.1.2.1. Health Insurance Portability and Accountability Act of 1996 (“HIPAA”) (Pub. L. 104–191, 110 Stat. 1936a); 

2.1.2.2. Health Information Technology for Economic and Clinical Health (“HITECH”) Act of 2009; 

2.1.3. Nonpublic Personal Information (herein referred to as Financial Information) 

2.1.3.1. Gramm-Leach‐Bliley Act (“GLBA”) (15 U.S.C. §§ 6801(b) and 6805(b)(2)); 

2.1.4. Credit Card Data 

2.1.4.1. Payment Card Industry Data Security Standard (“PCI DSS”). 

Contractor agrees to maintain a PCI DSS compliant environment if responsible for credit card data provided by, or 
collected on behalf of, the County including the provisions of Appendix A in this DPA. 
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3. Permitted Uses and Disclosures 

3.1. Personal Information 

3.1.1. Contractor shall use, disclose, and retain all Personal Information: 

3.1.1.1. As specifically authorized in the Agreement and this DPA; 

3.1.1.2. Solely for the purpose of performing the services described in the Agreement; and 

3.1.1.3. In accordance with applicable laws, standards and regulations. 

3.1.2. Contractor shall not sell, rent, transfer, distribute, or otherwise disclose or make available any Personal Information 
to any third party without prior written permission from the County, unless and to the extent required by law. 
Notwithstanding the foregoing, Subject to Section 12 (“Subcontractors”) of the Agreement, Contractor may be 
authorized by the County to use third parties, as well as employees and contractors of Contractor’s affiliates and 
subsidiaries, in performance of its obligations described in the Agreement. To the extent written authorization is 
provided by County, Contractor may disclose Personal Information to such third parties, provided that such third 
parties are subject to written data processing addenda that are consistent with, and at least as protective of the 
Personal Information as, this DPA. Contractor understands that under no circumstance will it, or any third parties, 
process Personal Information outside of the United States.  

3.1.3. Contractor shall: 

3.1.3.1. Immediately notify the County of any subpoenas, warrants, or other legal orders, demands or requests 
received by Contractor seeking Personal Information provided by, or collected on behalf of, the County; 

3.1.3.2. Consult with the County regarding its response; 

3.1.3.3. Cooperate with the County’s reasonable requests in connection with efforts by the County to intervene and 
quash or modify the legal order, demand or request; and 

3.1.3.4. Upon the County’s request, provide the County with a copy of its response. 

3.2. Other Confidential Information 

3.2.1. Contractor shall treat all County Confidential Information as strictly confidential and (i) shall not use such information 
for any purpose other than providing services to and for the benefit of the County as required under the Agreement, 
(ii) shall not (absent written consent from the County) disclose any County Confidential Information to any person 
or entity other than an employee or contractor of the Contractor who is authorized by County in writing (provided 
that all such contractors are subject to written confidentiality obligations at least as protective of those set forth in 
this DPA) that has a need to know such Confidential Information to perform its obligations under the Agreement, 
(iii) take all appropriate and commercially reasonable steps to protect such Confidential Information, and (iv) 
immediately notify the County in writing in the event of any actual or reasonably suspected unauthorized disclosure 
or use of County Confidential Information.   

3.2.2. The obligations for protection, non-use and non-disclosure of County Confidential Information hereunder must last 
during the term of the Agreement and for so long thereafter as the applicable County Confidential Information is not 
subject to disclosure under statutory public records laws. 

3.2.3. Contractor understands and agrees that Confidential Information received from the County must be treated as 
Confidential Information subject to the protection of this Section 3.2, regardless of whether or not similar or 
equivalent information may be obtainable from other sources.  The County understands and agrees that information 
and material properly independently developed or legally obtained from third party sources, in each case without 
use of or reference to County Confidential Information, shall not be considered County Confidential Information 
pursuant to this Section 3.2. 

3.3. All Personal Information shall be deemed and treated as Confidential Information and shall be protected, processed, stored 
and otherwise handled (i) as Confidential Information, (ii) as required by applicable laws, and (iii) subject to a separate 
Business Associate Agreement between the County and Contractor. 

3.4. If the County receives a subpoena, warrant, public records request pursuant to Chapter 119, F.S., or other legal order, 
demand or request seeking Confidential Information (including without limitation Personal Information) provided by, or on 
behalf of, the County and maintained by Contractor, the County will notify Contractor of such request. Upon such notice, 
Contractor shall promptly supply the County with copies of materials and data required for the County to respond. Contractor 
shall further cooperate with the County’s reasonable requests in connection with its response.  Should the County receive 
any subpoena, warrant, or other legal order, demand or request seeking Contractor Confidential Information, the County 
shall promptly notify Contractor of such request and shall cooperate with Contractor’s reasonable requests in connection 
with its response provided, however, that at all times the County shall comply with all applicable laws and orders in its sole 
discretion. 

3.5. Under no circumstances will Contractor disclose or use any Personal Information, including Protected Health Information, 
Financial Information, and Credit Card Data, or other Confidential Information for any purposes whatsoever other than (i) to 
provide services to the County subject to the Agreement, or (ii) as otherwise required by law after providing all reasonable 
notice to the County, both during and after the term of the Agreement. 
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4. Data Security Obligations. 

4.1. Contractor shall: 

4.1.1. Implement a comprehensive information security program which includes generally accepted best practices for 
industry cybersecurity, as defined in F. S. § 282.3185, and technical and administrative safeguards to protect the 
confidentiality of Personal Information that are no less rigorous than commercial best practices for information 
security; 

4.1.2. Keep all Personal Information contained in any format (e.g., paper, computer system, and removable media) in a 
secure facility where access of unauthorized personnel is restricted; 

4.1.3. Ensure that all Personal Information received from, or collected on behalf of, the County remains in the continental 
United States at all times;   

4.1.4. Install up-to-date firewall protection and operating system patches for files containing Personal Information on a 
system that is connected to any network; 

4.1.5. Install up-to-date versions of system security agent software which includes malware protection and reasonably up-
to-date patches and virus definitions, or a version of such software  that can still  be supported  with up-to-date 
patches and virus definitions, and is set to receive the most current security updates on a regular basis, on systems 
vulnerable to malware and containing or channeling access to systems containing Personal Information; 

4.1.6. Implement secure user authentication protocols including: 

4.1.6.1. Control of user IDs and other identifiers; 

4.1.6.2. A reasonably secure method of assigning and selecting passwords, or use of unique identifier technologies, 
such as token devices; 

4.1.6.3. Control of data security passwords to ensure that such passwords are kept in a location and/or format that 
does not compromise the security of the data they protect; 

4.1.6.4. Restricting access to active users and active user accounts only; and 

4.1.6.5. Blocking access to user identification after multiple unsuccessful attempts to gain access or exceeding the 
limitation placed on access for the particular system; 

4.1.7. Implement secure access control measures that: 

4.1.7.1. Restrict access to records and files containing Personal Information to those who need such information to 
perform their job’s duties; and 

4.1.7.2. Assign unique identifications plus passwords, which are not Contractor supplied default passwords, to each 
person with computer access that are reasonably designed to maintain the integrity of the security of the 
access controls; 

4.1.8. Use strong encryption in the following situations: 

4.1.8.1. When Personal Information is transmitted over a public network; 

4.1.8.2. When Personal Information is stored in non-removable media prior to, or after, processing; and 

4.1.8.3. When Personal Information is stored on removable media and that media is in transit between physical 
locations; 

4.1.9. Provide ongoing employee training with respect to its information security program, the proper use of the computer 
security system, and the importance of Personal Information security; 

4.1.10. Ensure that any employee or contractor of the Contractor who has access to Personal Information resides, and 
accesses such Personal Information while, in the continental United States; 

4.1.11. Designate responsibility for maintaining Contractor’s comprehensive information security program; 

4.1.12. Oversee its third-party service providers by taking reasonable steps to select and retain third-party service providers 
that are capable of maintaining security measures to protect Personal Information consistent with the Agreement, 
including the Scope of Services, this DPA, and applicable laws; 

4.1.13. Review the scope of its comprehensive security program at least once a year for the term of the Agreement; and 

4.1.14. Document responsive actions taken in connection with any incident involving a Security or Privacy Breach, and 
mandatory post-incident reviews of events and actions taken, if any, in order to make changes in business practices 
relating to the protection of Personal Information, and promptly provide such documentation to County. 

4.1.15. Maintain plans for business continuity, disaster recovery, and backup capabilities and facilities designed to ensure 
the Contractor’s continued performance of its obligations under the Agreement, including, without limitation, loss of 
production, loss of systems, loss of equipment, failure of carriers and the failure of the Contractor’s or its supplier’s 
equipment, computer systems or business systems (“Business Continuity Plan”). Such Business Continuity Plan 
shall include, but shall not be limited to, testing, accountability, and corrective actions designed to be promptly 
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implemented, if necessary. Contractor represents that, as of the date of this DPA, such Business Continuity Plan is 
active and functioning normally in all material respects. Contractor shall perform a comprehensive test of its 
Business Continuity Plan no less than once per calendar year.  Contractor further represents that, all parties that 
are storing or processing unencrypted Personal Information, as part of the Business Continuity Plan or otherwise, 
must agree to and abide by this DPA. Contractor shall provide a copy of its Business Continuity Plan, and a summary 
of the results of its two most recent Business Continuity tests to the County upon request, at no charge.  

5. Additional Rights and Obligations 

5.1. Contractor grants the County the right to take appropriate and reasonable steps to monitor Contractor and ensure 
Contractor’s use of Personal Information is consistent with all privacy rights and obligations, whether statutory, regulatory, 
based in common law, contractual, or otherwise. These steps may include, but are not limited to, ongoing manual reviews, 
automated scans, regular assessments, audits, or other policy review or technical and operational testing at least once 
every 12 months. As an alternative to a County-requested review, assessment, audit, or testing, Contractor, at its own 
expense, may arrange for a qualified and independent assessor, using an appropriate and accepted control standard or 
framework and assessment procedure, to conduct such review, scan, assessment, audit, or other policy review and testing 
of Contractor’s policies and technical and organizational measures to satisfy its obligations under this DPA. Contractor shall 
provide a report of all such review, scan, assessment, audit, or test to the County upon request. 
 

5.2. Contractor grants the County the right, upon request and notice, to take reasonable and appropriate steps to stop and 
remediate any and all unauthorized use of Personal Information.   

 
5.3. To the extent Contractor obtains any audit report or similar assessment regarding its operations or any system or data 

relating to the Personal Information, Contractor shall make such report or assessment available to the County upon request 
and at no charge.  To the extent such report or assessment determines that Contractor’s processes, systems, networks or 
operations have a material deviation from the applicable standard or best practices, (i) Contractor shall promptly provide all 
reasonably requested information relating to the deviation that may be requested by the County, (ii) Contractor shall promptly 
provide a reasonably detailed remediation plan to the County and provide regular updates on the completion of such plan, 
and (iii) the County shall have the right to suspend or terminate Contractor’s processing of Personal Information without 
charge or penalty until such deviation has been corrected to the satisfaction of the County, or to terminate the Agreement 
with no charge or penalty in the event such deviation is not timely corrected to the satisfaction of the County. 

 
6. Security or Privacy Breach 

6.1. For purposes of this DPA, the term, “Breach of Security” or “Breach” has the meaning given to it under the applicable Florida 
Statute (F.S. 501.171(1)(a)), applicable state or federal rule/regulation, or contractual obligation. 

6.2. Upon becoming aware of a Breach of Security or Breach, or of circumstances that could have resulted in unauthorized 
access to or disclosure or use of Personal Information, Contractor shall notify the County in the most expedient time possible 
and without unreasonable delay or as stipulated below for GLBA or PCI DSS, fully investigate the incident, and cooperate 
fully with the County's investigation of and response to the incident. Except as otherwise required by law, Contractor will not 
provide notice of the incident directly to individuals whose Personal Information was involved, regulatory agencies, or other 
entities, without prior written permission from the County. 

6.2.1. GLBA (15 U.S.C. §§ 6801(b) and 6805(b)(2)) (Financial Information) – Contractor must report any unauthorized 
access to or use of Personal Information without unreasonable delay; and 

6.2.2. PCI DSS (Credit Card Data) – Contractor shall report Breach of Security or Breach both orally and in writing to the 
County. In no event shall the report be made more than two (2) days after Contractor knows or reasonably suspects 
unauthorized access or use has or may have occurred. 

6.3. The report provided under section 6.2 of this DPA shall identify:  

6.3.1. The nature of the unauthorized access, use, or disclosure; 

6.3.2. The Personal Information accessed, used, or disclosed; 

6.3.3. The person(s) or entities who accessed, used, and disclosed and/or received Personal Information (if known); 

6.3.4. What Contractor has done or will do to mitigate any deleterious effect of the unauthorized access, use or disclosure; 

6.3.5. What corrective action Contractor has taken or will take to prevent future unauthorized access, use or disclosure; 

6.3.6. Contractor shall provide such other information, including a written report, as requested by the County.  

 
6.4. In the event of any Breach of Security or Breach, the County shall have the right to suspend or terminate Contractor’s 

processing of Personal Information without charge or penalty until such breach has been corrected to the satisfaction of the 
County, or to terminate the Agreement with no charge or penalty in the event Contractor does not timely correct the cause 
of the breach, fully cooperate with the County in any remediation effort, and take such other corrective actions as the County 
may reasonably require, all in a timely fashion, and all to the satisfaction of the County.  

6.5. Under no circumstances will Contractor make any public statement regarding any Breach of Security or Breach that relates 
to any Personal Information without the prior written consent of the County. 
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7. Other Obligations of Contractor 

7.1. Vendor shall defend, indemnify and hold the County, its subsidiaries and affiliates, and its current and former officers, 
directors, employees, contractors, agents and representatives harmless from and against any and all liabilities, losses, 
damages and costs, including reasonable attorneys’ fees (collectively, “Losses”), resulting from any losses as a result of 
Contractor’s storage or processing of data, including without limitation losses resulting from failure, whether by action or 
inaction, by the Vendor or any of its agents, employees, sub-processors, or representatives to perform the Vendor’s duties 
or obligations under this DPA, as well as for any actual or suspected Security or Privacy Breach, or other actual or suspected 
unauthorized use or disclosure of County Confidential Information and Personal Information.  

7.2. Upon termination or expiration of the Agreement, Contractor will promptly return in a manner compatible with the information 
technology systems of the County, as provided for by County in writing, the Confidential Information (including without 
limitation all Personal Information) in its possession that was provided by, or on behalf of, the County, unless otherwise 
required by applicable law.  

8. Obligations of the County 

8.1. The County is solely responsible for: 

8.1.1. Ensuring that any consents required by law and/or the County policies and procedures for the collection, access, use, 
maintenance, and/or disclosure of the Personal Information have been obtained from each individual and entity 
(including, without limitation, consumers, business Clients, and/or the County’s employees and contractors) to whom 
the Personal Information relates, when it is the County that directly collects, accesses, uses, maintains, and/or 
discloses that Personal Information; 

8.1.2. Rendering any Personal Information on its systems unusable, unreadable, or indecipherable to unauthorized 
individuals in accordance with industry standards. The County acknowledges that it is the County’s responsibility to 
encrypt all data on the County’s systems and media components prior to providing such Personal Information to 
Contractor for any reason; 

8.1.3. Establishing the applicable information security safeguards and associated policies for protecting Personal Information 
in its facilities; and 

8.1.4. Promptly informing the Contractor of any policies that it implements with respect to the processing and protection of 
Personal Information with express instructions as to how these policies should be implemented by the Contractor. 

9. Miscellaneous 

9.1. Any ambiguity in the terms of this DPA will be resolved to permit Contractor or the County to comply with applicable laws. 

9.2. To the extent there are any inconsistencies between the terms of this DPA and the terms of the Agreement, this DPA will 
prevail. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

379



 

 
 

 

  APPENDIX A 

Payment Card Industry Safeguard Standards 

 

1. If Contractor is storing, processing, or transmitting cardholder data, or is accepting sensitive authentication data, as defined by the 
PCI DSS, Contractor agrees to maintain compliance with the current effective version of the PCI DSS throughout the term of the 
Agreement with the County. Upon request by the County, Contractor will provide County a current PCI DSS Attestation of 
Compliance. 

 

2. If Contractor is utilizing a Payment Card Industry Security Standards Council (“PCI SSC”) approved Point-to-Point Encryption 
(“P2PE”) solution to accept or process credit card payments, Contractor is responsible for the solution’s proper implementation and 
operation in compliance with all applicable PCI DSS, P2PE, and PCI SSC requirements. Contractor responsibilities include ensuring 
that the P2PE solution maintains its PCI SSC approval status throughout the term of its Agreement with the County. Upon request 
by the County, Contractor will provide County a current P2PE Instruction Manual, and P2PE Report on Validation (ROV) for the 
Solution, Application and Components being utilized. 
 

3. If Contractor is utilizing a County-approved third-party vendor P2PE or End-to-End Encryption (“E2EE”) solution to accept or process 
credit card payments, Contractor is responsible for the solution’s proper implementation and operation in compliance with all 
applicable PCI DSS, PCI SSC and third-party vendor solution requirements throughout the term of the Agreement with the County. 
Contractor also is responsible for providing a responsibility matrix identifying the PCI DSS controls that the County is responsible 
for meeting, if any, and the controls that will be met by Contractor as required by the current version of the PCI DSS. Upon request 
by the County, Contractor will provide County the results of any PCI DSS assessments used to support or develop the responsibility 
matrix relevant to the third-party P2PE or E2EE solution. 

  

4. If Contractor is utilizing a payment application that is Payment Application Data Security Standard (“PA-DSS”) validated, Contractor 
is responsible for maintaining its PA-DSS compliance status throughout the term of the Agreement with the County. Upon request 
by the County, Contractor will provide County a current PA-DSS Report on Validation certifying the PA-DSS compliance status of 
the payment application. 
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______________________________________________________________________________ 
PUR 1355 (10/23) Page 1 of 1 Rule 60A-1.020, F.A.C. 

FOREIGN COUNTRY OF CONCERN ATTESTATION 
(PUR 1355) 

This form must be completed by an officer or representative of an entity submitting a bid, 
proposal, or reply to, or entering into, renewing, or extending, a contract with a Governmental 
Entity which would grant the entity access to an individual’s Personal Identifying Information. 
Capitalized terms used herein have the definitions ascribed in Rule 60A-1.020, F.A.C. 

VERMONT SYSTEMS, INC. is not owned by the government of a Foreign Country of Concern, 
is not organized under the laws of nor has its Principal Place of Business in a Foreign Country of 
Concern, and the government of a Foreign Country of Concern does not have a Controlling 
Interest in the entity. 

Under penalties of perjury, I declare that I have read the foregoing statement and that the facts 
stated in it are true. 

Printed Name: 

Title:      

Signature:      Date: 

EXHIBIT "G"
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SEMINOLE COUNTY, FLORIDA

Agenda Memorandum

COUNTY SERVICES
BUILDING

1101 EAST FIRST STREET
SANFORD, FLORIDA

327711468

File Number: 2024-0477

Title:

Approve the proposed mediated settlement of the workers’ compensation claim of a
retired deputy sheriff stemming from a 2004 line-of-duty injury (Claim #287266) for the
total amount of $60,000, inclusive of attorney’s fees and costs. Countywide (Lorie
Bailey Brown, CFO/Resource Management Director)

Division:

Resource Management - Risk Management

Authorized By:

Lorie Bailey Brown, CFO/Resource Management Director

Contact/Phone Number:

Bill Telkamp/407-665-5258

Background:

In 2004, the Seminole County Sheriff’s Office was insured under the Board of County
Commissioners’ self-insurance fund.  Claimant is a retired Seminole County deputy
sheriff who has requested, through her attorney, to come to a washout settlement of
her workers’ compensation claim.  A mediated settlement, subject to Board approval,
has been negotiated for the total amount of $60,000, inclusive of attorney's fees and
costs.  Under the terms of the mediated settlement, the claimant agrees to a complete,
entire, and final release and waiver of any and all benefits - past, present, and future -
that the claimant is, or may be, entitled to under Chapter 440, Florida Statutes, for this
claim, and any other claims, causes of action or rights that the claimant may have.

Requested Action:

Staff requests the Board approve the proposed mediated settlement of all outstanding
claims, causes of action or rights that the claimant has or may have for the total
amount of $60,000, inclusive of attorney's fees and costs, and authorize staff and
counsel to execute all necessary settlement documents.

Page 1 of 1
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SEMINOLE COUNTY, FLORIDA

Agenda Memorandum

COUNTY SERVICES
BUILDING

1101 EAST FIRST STREET
SANFORD, FLORIDA

327711468

File Number: 2024-0497

Title:

Award IFB-604669-23/LNF - Term Contract for Fire Sprinkler Inspections, Testing,
Certifications and Repairs to DynaFire, LLC, Casselberry, as Primary and Convergint
Technologies LLC, as Secondary, and authorize the Purchasing and Contracts Division
to execute the agreement. Countywide (Lorie Bailey Brown, CFO/Resource
Management Director) Requesting Department - Fleet and Facilities

Division:

Resource Management - Purchasing and Contracts

Authorized By:

Lorie Bailey Brown, CFO/Resource Management Director

Contact/Phone Number:

Leticia Figueroa/407-665-7119

Background:

IFB-604669-23/LNF will provide inspection, maintenance, and repair services for fire
sprinklers for Seminole County Buildings in accordance with National Fire Protection
Association (NFPA) Standards/Licenses for fire sprinklers. Services shall include but
not be limited to, providing all necessary labor, materials hardware, equipment,
supervision and permits necessary to start and carry forward to completion work
specified under the scope and designated by Facilities Director to their designated
representative.

This project was publicly advertised, and the County received two (2)
responsive/responsible bids in response to the solicitation. The Review Committee
which consisted of Sandra Aganovic, Fleet and Facilities Contracts and Leasing
Coordinator; Bradley Stewart, Fleet and Facilities Manager; and Chad Wilsky, Fleet
and Facilities Director reviewed the submittals. Consideration was given to past
performance, qualifications and bid price. The Review Committee recommends award
of the Agreement to the lowest priced responsive/responsible bidder, DynaFire, LLC,
Casselberry as Primary and Convergint Technologies LLC, Schaumburg, IL, as

Page 1 of 2
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File Number: 2024-0497

secondary and when needed on a Time and Materials based contract.

Authorization for performance under this Agreement will be in the form of written
Purchase Orders issued and executed by the County. These Agreements will take
effect on the date of execution and will remain in effect for a period of three (3) years.
At the sole option of the County, the agreements may be renewed for two (2)
successive periods not to exceed one (1) year each. The total estimated annual
amount of these services is $60,000.00. Funds are available in Facilities Management
General Fund 010560.530460 Item #4600105614 for $60,000.00.

Requested Action:

Staff requests the Board award IFB-604669-23/LNF - Term Contract for Fire Sprinkler
Inspections, Testing, Certifications and Repairs to DynaFire, LLC, Casselberry as
Primary and Convergint Technologies LLC, Schaumburg, IL Secondary when needed
on a Time and Materials based contract for the estimated annual amount of
$60,000.00 and authorize the Purchasing and Contracts Division to execute the
Agreement.

Page 2 of 2
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Seminole County 

Resource Management - Purchasing & Contracts 
1301 East Second St., Sanford, FL 32771 

 

 

 

TABULATION 
IFB No. IFB-604669-23/LNF 

IFB-604669-23/LNF - Term Contract for Fire Sprinkler Inspections, Testing, Certifications and Repairs 
RESPONSE DEADLINE: January 10, 2024, at 2:00 pm 

Report Generated:  Monday, April 8, 2024 
 

Vendor 

Convergint Technologies LLC 
1 Commerce Drive 

Schaumburg, IL 
Anna Hutchinson 

anna.hutchinson@convergint.com 
 

Total: $100,496.25 
Repair Hourly: $125.00 
Emergency Hourly: $187.50 

DynaFire, LLC 
109 B Concord Drive 

Casselberry, FL 32707 
Sean Joyce 

sean.joyce@dynafire.com 
 

Total: $41,970.00 
Repair Hourly: $130.00 
Emergency Hourly: $190.00 

 
 

Tabulated by: Leticia Figueroa, Sr. Procurement Analyst (Posted 01/17/2023 @ 12:30 PM) 
Recommendation/Intent to award to: Primary: DynaFire, LLC and Secondary: Convergint Technologies LLC      
BCC Date: May 14, 2024 (Posted 04/08/2024 @ 12:15 PM) 
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Seminole County 

Resource Management - Purchasing & Contracts 
Stephen Koontz, Purchasing and Contracts Manager 

1301 East Second St., Sanford, FL 32771 
 

 

 

EVALUATION TABULATION 
IFB No. IFB-604669-23/LNF 

IFB-604669-23/LNF - Term Contract for Fire Sprinkler Inspections, Testing, Certifications and Repairs 
RESPONSE DEADLINE: January 10, 2024 at 2:00 pm 

Report Generated:  Monday, April 8, 2024 
 

PHASE 1 

EVALUATORS 

Name Title Agreement Accepted On 

Sandra Aganovic Contracts and Leasing 
Coordinator 

Jan 18, 2024 10:43 AM 

Bradley Stewart Facilities Manager Jan 17, 2024 4:23 PM 

Chad Wilsky Fleet and Facilities 
Director 

Jan 24, 2024 7:20 AM 

 

EVALUATION CRITERIA 

Criteria Scoring Method Weight (Points) 

Ability, Capacity, and Skill of the Apparent Low 
Bidder to perform the Work 

Pass / Fail 1 (1% of Total) 

 

Criteria Scoring Method Weight (Points) 

Reference Checks Pass / Fail 1 (1% of Total) 

Description: 
Please check any references provided 

Criteria Scoring Method Weight (Points) 

Price Proposal Reward Low Cost 98 (98% of Total) 
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EVALUATION TABULATION 
IFB No. IFB-604669-23/LNF 
IFB-604669-23/LNF - Term Contract for Fire Sprinkler Inspections, Testing, Certifications and Repairs 

 
 

EVALUATION TABULATION                     
Invitation For Bid - IFB-604669-23/LNF - Term Contract for Fire Sprinkler Inspections, Testing, Certifications and Repairs 
Page 2 

AGGREGATE SCORES SUMMARY 

Vendor Sandra Aganovic Bradley Stewart Chad Wilsky Total Score 
(Max Score 100) 

DynaFire, LLC 100 100 100 100 

Convergint Technologies 42.9 42.9 42.9 42.93 
 

VENDOR SCORES BY EVALUATION CRITERIA 

Vendor Ability, Capacity, and Skill of 
the Apparent Low Bidder to 

perform the Work 
Pass / Fail 

1 Points (1%) 

Reference Checks 
Pass / Fail 

1 Points (1%) 

Price Proposal 
Reward Low Cost 
98 Points (98%) 

Total Score 
(Max Score 100) 

DynaFire, LLC 100% 100% 98 100 

Convergint Technologies 100% 100% 40.9 42.93 
 

 
INDIVIDUAL PROPOSAL SCORES 

Convergint Technologies 
  

Ability, Capacity, and Skill of the Apparent Low Bidder to perform the Work | Pass / Fail | 1 Points (1%) 
  

Sandra Aganovic: Pass 
Meets requirements. 
  

Bradley Stewart: Pass 
meets expectations 
  

Chad Wilsky: Pass 
Pass 
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EVALUATION TABULATION 
IFB No. IFB-604669-23/LNF 
IFB-604669-23/LNF - Term Contract for Fire Sprinkler Inspections, Testing, Certifications and Repairs 

 
 

EVALUATION TABULATION                     
Invitation For Bid - IFB-604669-23/LNF - Term Contract for Fire Sprinkler Inspections, Testing, Certifications and Repairs 
Page 3 

Reference Checks | Pass / Fail | 1 Points (1%) 
  

Sandra Aganovic: Pass 
Meets requirements. 
  

Bradley Stewart: Pass 
meets expectations 
  

Chad Wilsky: Pass 
Pass 
  

Price Proposal | Reward Low Cost | 98 Points (98%) 
  

Sandra Aganovic: 40.93 ($100,496.30) 
2 
  

Bradley Stewart: 40.93 ($100,496.30) 
2 
  

Chad Wilsky: 40.93 ($100,496.30) 
2 

DynaFire, LLC 
  

Ability, Capacity, and Skill of the Apparent Low Bidder to perform the Work | Pass / Fail | 1 Points (1%) 
  

Sandra Aganovic: Pass 
Meets requirements. 
  

Bradley Stewart: Pass 
meets expectations 
  

Chad Wilsky: Pass 
Pass 
  

Reference Checks | Pass / Fail | 1 Points (1%) 
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EVALUATION TABULATION 
IFB No. IFB-604669-23/LNF 
IFB-604669-23/LNF - Term Contract for Fire Sprinkler Inspections, Testing, Certifications and Repairs 

 
 

EVALUATION TABULATION                     
Invitation For Bid - IFB-604669-23/LNF - Term Contract for Fire Sprinkler Inspections, Testing, Certifications and Repairs 
Page 4 

Sandra Aganovic: Pass 
Meets requirements. 
  

Bradley Stewart: Pass 
meets expectations 
  

Chad Wilsky: Pass 
Pass 
  

Price Proposal | Reward Low Cost | 98 Points (98%) 
  

Sandra Aganovic: 98 ($41,970) 
1 
  

Bradley Stewart: 98 ($41,970) 
1 
  

Chad Wilsky: 98 ($41,970) 
1 
  

398



 

______________ 

Term Contract for Fire Sprinkler Inspections, Testing, Certifications and Repairs 

(IFB-604669-23/LNF)  

Page 1 of 22 

TERM CONTRACT FOR FIRE SPRINKLER INSPECTIONS, TESTING, 

CERTIFICATIONS AND REPAIRS 

(IFB-604669-23/LNF) 

 

 

 THIS AGREEMENT is dated as of the _____ day of _______________ 202___, by and 

between CONVERGINT TECHNOLOGIES LLC, duly authorized to conduct business in the 

State of Florida, whose address is 1 Commerce Drive, Schaumburg, Illinois 60173, in this 

Agreement referred to as “CONTRACTOR”, and SEMINOLE COUNTY, a charter county and 

political subdivision of the State of Florida, whose address is Seminole County Services Building, 

1101 E. 1st Street, Sanford, Florida 32771, in this Agreement referred to as “COUNTY”. 

W I T N E S S E T H: 

 WHEREAS, COUNTY desires to retain the services of a competent and qualified 

contractor to provide inspection, maintenance, and repair services of fire sprinklers for Seminole 

County; and 

 WHEREAS, COUNTY has requested and received expressions of interest for the retention 

of services of contractors; and 

 WHEREAS, CONTRACTOR is competent and qualified to provide services to 

COUNTY, and desires to provide services according to the terms and conditions stated in this 

Agreement, 

 NOW, THEREFORE, in consideration of the mutual understandings and covenants set 

forth in this Agreement, COUNTY and CONTRACTOR agree as follows: 

 Section 1.  Services.  COUNTY hereby retains CONTRACTOR to provide services as 

further described in the Scope of Services attached as Exhibit A and made a part of this Agreement.  

CONTRACTOR is also bound by all requirements as contained in the solicitation package, all 

addenda to this package, and CONTRACTOR’s submission in response to this solicitation.  
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(IFB-604669-23/LNF)  
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Required services will be specifically enumerated, described, and depicted in the Purchase Orders 

authorizing purchase of specific services.  This Agreement standing alone does not authorize the 

purchase of services or require COUNTY to place any orders for work. 

 Section 2.  Term.  This Agreement takes effect on the date of its execution by COUNTY 

and continues for a period of three (3) years.  At the sole option of COUNTY, this Agreement may 

be renewed for two (2) successive periods not to exceed one (1) year each.  Expiration of the term 

of this Agreement will have no effect upon Purchase Orders issued pursuant to this Agreement and 

prior to the expiration date.  Obligations entered by both parties under such Purchase Orders will 

remain in effect until delivery and acceptance of the materials authorized by the respective 

Purchase Order.  The first three (3) months of the initial term are considered probationary.  During 

the probationary period, COUNTY may immediately terminate this Agreement at any time, with 

or without cause, upon written notice to CONTRACTOR. 

 Section 3.  Authorization for Services.  Authorization for provision of services by 

CONTRACTOR under this Agreement must be in the form of written Purchase Orders issued and 

executed by COUNTY.  A sample Purchase Order is attached as Exhibit B.  Each Purchase Order 

will describe the services required, state the dates for delivery of services, and establish the amount 

and method of payment.  The Purchase Orders must be issued under and incorporate the terms of 

this Agreement.  COUNTY makes no covenant or promise as to the number of available Purchase 

Orders or that CONTRACTOR will perform any Purchase Order for COUNTY during the life of 

this Agreement.  COUNTY reserves the right to contract with other parties for the services 

contemplated by this Agreement when it is determined by COUNTY to be in the best interest of 

COUNTY to do so.   
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Term Contract for Fire Sprinkler Inspections, Testing, Certifications and Repairs 

(IFB-604669-23/LNF)  
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 Section 4.  Time for Completion.  The services to be provided by CONTRACTOR will 

be delivered, as specified in such Purchase Orders as may be issued under this Agreement, within 

the time specified in the Purchase Order. 

 Section 5.  Compensation.  COUNTY shall compensate CONTRACTOR for the services 

provided for under this Agreement on a Fixed Fee basis at the rates as outlined in Exhibit C.  When 

a Purchase Order is issued on a Fixed Fee basis, then the applicable Purchase Order Fixed Fee 

amount will include any and all reimbursable expenses and will be based on the unit pricing 

attached to this Agreement, or as reduced in the quoting process leading to specific Purchase 

Orders.   

 Section 6.  Payment and Billing. 

 (a) If the Scope of Services required to be performed by a Purchase Order is clearly 

defined, the Purchase Order will be issued on a Fixed Fee Basis.  CONSULTANT shall perform 

all work required by the Purchase Order, but in no event may CONSULTANT be paid more than 

the negotiated Fixed Fee amount stated in the Purchase Order. 

 (b) If the Scope of Services is not clearly defined, the Purchase Order may be issued 

on a Time Basis Method and contain a Not-to-Exceed amount.  If a Not-to-Exceed amount is 

provided, CONSULTANT shall perform all work required by the Purchase Order, but in no event 

may CONSULTANT be paid more than the Not-to-Exceed amount specified in the applicable 

Purchase Order. 

 (c) For Purchase Orders issued on a Fixed Fee Basis, CONSULTANT may invoice the 

amount due based on the percentage of total Purchase Order services actually performed and 

completed, but in no event may an invoice amount exceed a percentage of the Fixed Fee amount 

equal to the percentage of the total services actually completed. 
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(IFB-604669-23/LNF)  
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 (d) For Purchase Orders issued on a Time Basis Method with a Not-to-Exceed amount, 

CONSULTANT may invoice the amount due for actual work hours performed, but in no event 

may an invoice amount exceed a percentage of the Not-to-Exceed amount. 

 (d) Submittal instructions for invoices are as follows: 

 

(1) The original invoice must be emailed to: 
 

AP@SeminoleClerk.org  
 

(2) The original invoice may also be mailed or delivered to: 
 

Director of County Comptroller’s Office 

Seminole County Board of County Commissioners 

P.O. Box 8080 

Sanford, FL 32772-8080 
 

(3) A copy of the invoice must be sent to: 
 

   Fleet and Facilities Department 

   Facilities Maintenance Division 

   205 W. County Home Road 

   Sanford, FL 32773 
 

 (e) Upon review and approval of CONTRACTOR’s invoice, COUNTY shall pay 

CONTRACTOR the approved amount in accordance with the terms as set forth in Chapter 218, 

Part VII, Florida Statutes. 

 Section 7.  General Terms of Payment and Billing. 

 (a) Upon satisfactory delivery of services required under this Agreement and upon 

acceptance of the services by COUNTY, CONTRACTOR may invoice COUNTY for the full 

amount of compensation provided for under the terms of this Agreement less any amount already 

paid by COUNTY.   

(b) COUNTY may perform or have performed an audit of the records of 

CONTRACTOR at any time during the term of this Agreement and after final payment to support 

final payment under this Agreement.  Audits may be performed at a time mutually agreeable to 
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(IFB-604669-23/LNF)  
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CONTRACTOR and COUNTY.  Total compensation to CONTRACTOR may be determined 

subsequent to an audit as provided for in this Section and the total compensation so determined 

will be used to calculate final payment to CONTRACTOR.  Performance of this audit will not 

delay final payment as provided by subsection (a) of this Section. 

 (c) CONTRACTOR shall maintain all books, documents, papers, accounting records, 

and other evidence pertaining to services provided under this Agreement in such a manner as will 

readily conform to the terms of this Agreement. CONTRACTOR shall make such materials 

available at CONTRACTOR’s office at all reasonable times during the term of this Agreement 

and for five (5) years from the date of final payment under the contract for audit or inspection as 

provided for in subsection (b) of this Section. 

 (d) In the event any audit or inspection conducted after final payment but within the 

period provided in paragraph (c) of this Section reveals any overpayment by COUNTY under the 

terms of the Agreement, CONTRACTOR shall refund such overpayment to COUNTY within 

thirty (30) days of notice by COUNTY.  

 Section 8.  No Waiver by Forbearance.  COUNTY’s review of approval and acceptance 

of, or payment for the materials or services required under this Agreement does not operate as a waiver 

of any rights under this Agreement, or of any cause of action arising out of the performance of this 

Agreement.  CONTRACTOR is and will always remain liable to COUNTY in accordance with 

applicable law for any and all damages to COUNTY caused by CONTRACTOR’s negligent or 

wrongful provision of any of the materials or services provided under this Agreement. 

 Section 9.  Termination. 

 (a) COUNTY may, by written notice to CONTRACTOR, terminate this Agreement or 

any Purchase Order issued under this Agreement, in whole or in part, at any time, either for 

COUNTY’s convenience or because of the failure of CONTRACTOR to fulfill its obligations 
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under this Agreement.  Upon receipt of such notice, CONTRACTOR shall immediately 

discontinue all services affected, unless the notice directs otherwise, and deliver to COUNTY all 

data, drawings, specifications, reports, estimates, summaries, and any and all such other 

information and materials of whatever type or nature as may have been accumulated by 

CONTRACTOR in performing this Agreement, whether completed or in process. 

 (b) If the termination is for the convenience of COUNTY, CONTRACTOR will be 

paid compensation for services performed to the date of termination. 

 (c) If the termination is due to the failure of CONTRACTOR to fulfill its obligations 

under this Agreement, COUNTY may take over the work and carry it to completion by other 

agreements or otherwise.  In such case, CONTRACTOR will be liable to COUNTY for all 

reasonable additional costs associated with CONTRACTOR’s failure to fulfill its obligations 

under this Agreement. 

 (d) CONTRACTOR will not be liable for such additional costs if the failure to perform 

the Agreement arises without any fault or negligence of CONTRACTOR, but CONTRACTOR 

will be responsible and liable for the actions by its subcontractors, agents, employees, persons, and 

entities of a similar type or nature.  Matters beyond the fault or negligence of CONTRACTOR 

include acts of God or of the public enemy, acts of COUNTY in its sovereign or contractual 

capacity, fires, floods, epidemics, quarantine restrictions, strikes, freight embargoes, and unusually 

severe weather, but in every case the failure to perform must be beyond the control and without 

any fault or negligence of CONTRACTOR. 

 (e) If after notice of termination for CONTRACTOR’s failure to fulfill its obligations 

under this Agreement it is determined that CONTRACTOR had not so failed, the termination will 

be conclusively deemed to have been effected for the convenience of COUNTY.  In such event, 

adjustment in the Agreement price will be made as provided in subsection (b) of this Section. 
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 (f) The rights and remedies of COUNTY provided for in this Section are in addition 

and supplemental to any and all other rights and remedies provided by law or under this 

Agreement. 

 Section 10.  Conflict with Contract Documents.  Wherever the terms of this Agreement 

conflict with any Purchase Order issued pursuant to it or any other contract documents, including 

proposals submitted by CONTRACTOR, this Agreement will prevail.  For the avoidance of doubt, 

proposals and any other documents submitted by CONTRACTOR are not incorporated into this 

Agreement, unless expressly stated otherwise. 

 Section 11.  Equal Opportunity Employment.  CONTRACTOR shall not discriminate 

against any employee or applicant for employment for work under this Agreement because of race, 

color, religion, sex, age, disability, or national origin. CONTRACTOR shall take steps to ensure 

that applicants are employed, and employees are treated during employment without regard to 

race, color, religion, sex, age, disability, or national origin.  This provision includes, but is not 

limited to the following:  employment, upgrading, demotion or transfer, recruitment advertising, 

layoff or termination, rates of pay or other forms of compensation and selection for training 

including apprenticeship. 

 Section 12.  No Contingent Fees.  CONTRACTOR warrants that it has not employed or 

retained any company or person other than a bona fide employee working solely for 

CONTRACTOR to solicit or secure this Agreement and that it has not paid or agreed to pay any 

person, company, corporation, individual, or firm, other than a bona fide employee working solely 

for CONTRACTOR, any fee, commission, percentage, gift, or other consideration contingent upon 

or resulting from award or making of this Agreement.  For the breach or violation of this provision, 

COUNTY will have the right to terminate the Agreement at its sole discretion without liability and 
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to deduct from the Agreement price or otherwise recover the full amount of such fee, commission, 

percentage, gift, or consideration. 

 Section 13.  Conflict of Interest. 

 (a) CONTRACTOR shall not engage in any action that would create a conflict of 

interest in the performance of its obligations pursuant to this Agreement with COUNTY or violate 

or cause others to violate the provisions of Chapter 112, Part III, Florida Statutes, relating to ethics 

in government. 

 (b) CONTRACTOR hereby certifies that no officer, agent, or employee of COUNTY 

has any material interest (as defined in Section 112.312(15), Florida Statutes, as over 5%), either 

directly or indirectly, in the business of CONTRACTOR to be conducted under this Agreement 

and that no such person will have any such interest at any time during the term of this Agreement. 

 Section 14.  Assignment.  Neither this Agreement nor any interest in it may be assigned, 

transferred, or otherwise encumbered under any circumstances by either party without prior written 

consent of the other party and in such cases only by a document of equal dignity with this 

Agreement. 

 Section 15.  Subcontractors.  CONTRACTOR shall first secure the prior written approval 

of COUNTY before engaging or contracting for the services of any subcontractors under this 

Agreement. CONTRACTOR will remain fully responsible to COUNTY for the services of any 

subcontractors under this Agreement. 

 Section 16.  Indemnification of COUNTY.  To the fullest extent permitted by law, 

CONTRACTOR shall hold harmless, release, and indemnify COUNTY, its commissioners, 

officers, employees, and agents from any and all claims, losses, damages, costs, attorney fees, and 

lawsuits for damages arising from, allegedly arising from, or related to CONTRACTOR’s 
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provision of materials or services under this Agreement caused by CONTRACTOR’s act or 

omission in the performance of this Agreement. 

 Section 17.  Insurance. 

 (a) General.  CONTRACTOR shall procure and maintain insurance required under this 

Section at CONTRACTOR’s own cost. 

  (1) CONTRACTOR shall provide COUNTY with a Certificate of Insurance on 

a current ACORD Form signed by an authorized representative of the insurer evidencing the 

insurance required by this Section (Professional Liability, Workers’ Compensation/Employer’s 

Liability, Commercial General Liability, and Business Auto).  The Certificate must have the 

Agreement number for this Agreement clearly marked on its face.  COUNTY, its officials, 

officers, and employees must be named additional insureds under the Commercial General 

Liability, Umbrella Liability and Business Auto policies.  If the policy provides for a blanket 

additional insured coverage, CONTRACTOR shall provide a copy of the section of the policy 

along with the Certificate of Insurance.  If the coverage does not exist, the policy must be endorsed 

to include the named additional insureds as described in this subsection. The Certificate of 

Insurance must provide that COUNTY will be provided, by policy endorsement, not less than 

thirty (30) days written notice prior to the cancellation or non-renewal, or by a method acceptable 

to COUNTY.  Until such time as the insurance is no longer required to be maintained by 

CONTRACTOR, CONTRACTOR shall provide COUNTY with a renewal or replacement 

Certificate of Insurance before expiration or replacement of the insurance for which a previous 

Certificate of Insurance has been provided. 

  (2) In addition to providing the Certificate of Insurance on a current ACORD 

Form, upon request as required by COUNTY, CONTRACTOR shall provide COUNTY with a 

certified copy of each of the policies of insurance providing the coverage required by this Section 
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within thirty (30) days after receipt of the request. Certified copies of policies may only be 

provided by the insurer, not the agent or broker. 

  (3) Neither approval by COUNTY nor failure to disapprove the insurance 

provided by CONTRACTOR will relieve CONTRACTOR of its full responsibility for 

performance of any obligation, including its indemnification of COUNTY, under this Agreement. 

 (b) Insurance Company Requirements.  Insurance companies providing the insurance 

under this Agreement must meet the following requirements: 

(1) Companies issuing policies must be authorized to conduct business in the 

State of Florida and prove such authorization by maintaining Certificates of Authority or Letters 

of Eligibility issued to the companies by the Florida Office of Insurance Regulation. Alternatively, 

policies required by this Agreement for Workers’ Compensation/Employer’s Liability, may be 

those authorized as a group self-insurer by Section 624.4621, Florida Statutes. 

(2) In addition, such companies must have and maintain, at a minimum, a Best’s 

Rating of “A-” and a minimum Financial Size Category of “VII” according to A.M. Best Company. 

(3) If, during the period that an insurance company is providing the insurance 

coverage required by this Agreement, an insurance company (i) loses its Certificate of Authority, 

or (ii) fails to maintain the requisite Best’s Rating and Financial Size Category, the 

CONTRACTOR shall immediately notify COUNTY as soon as CONTRACTOR has knowledge 

of any such circumstance and immediately replace the insurance coverage provided by the 

insurance company with a different insurance company meeting the requirements of this 

Agreement.  Until such time as CONTRACTOR has replaced the unacceptable insurer with an 

insurer acceptable to COUNTY, CONTRACTOR will be deemed to be in default of this 

Agreement. 
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 (c) Specifications.  Without limiting any of the other obligations or liability of 

CONTRACTOR, CONTRACTOR shall procure, maintain, and keep in force amounts and types 

of insurance conforming to the minimum requirements set forth in this subsection, at 

CONTRACTOR’s sole expense.  Except as otherwise specified in this Agreement, the insurance 

will become effective upon execution of this Agreement by CONTRACTOR and must be 

maintained in force until the expiration of this Agreement’s term or the expiration of all Orders 

issued under this Agreement, whichever comes last.  Failure by CONTRACTOR to maintain this 

required insurance coverage within the stated period will constitute a material breach of this 

Agreement, for which COUNTY may immediately terminate this Agreement.  The amounts and 

types of insurance must conform to the following minimum requirements: 

(1) Workers’ Compensation/Employer’s Liability. 

   (A) CONTRACTOR’s insurance must cover it for liability that would 

be covered by the latest edition of the standard Workers’ Compensation policy as filed for use in 

Florida by the National Council on Compensation Insurance without restrictive endorsements.  

CONTRACTOR is also responsible for procuring proper proof of coverage from its subcontractors 

of every tier for liability that is a result of a Workers’ Compensation injury to the subcontractor’s 

employees.  The minimum required limits to be provided by both CONTRACTOR and its 

subcontractors are outlined in subsection (C) below.  In addition to coverage for the Florida 

Workers’ Compensation Act, where appropriate, coverage must be included for the United States 

Longshoremen and Harbor Worker’s Compensation Act, Federal Employee’s Liability Act, and 

any other applicable Federal or State law. 

   (B) Subject to the restrictions of coverage found in the standard 

Workers’ Compensation policy, there will be no maximum limit on the amount of coverage for 

liability imposed by the Florida Workers’ Compensation Act, the United States Longshoremen’s 
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and Harbor Worker’s Compensation Act, or any other coverage customarily insured under Part 

One of the standard Workers’ Compensation policy. 

   (C) The minimum amount of coverage under Part Two of the standard 

Workers’ Compensation policy is required to be the following: 

$1,000,000.00 (Each Accident) 

$1,000,000.00 (Disease-Policy Limit) 

$1,000,000.00 (Disease-Each Employee) 

 

(2) Commercial General Liability. 

(A) CONTRACTOR’s insurance must cover it for those sources of 

liability that would be covered by the latest edition of the standard Commercial General Liability 

Coverage Form (ISO Form CG 00 01), as filed for use in the State of Florida by the Insurance 

Services Office.  Coverage must not contain any endorsements excluding or limiting 

Products/Completed Operations, Contractual Liability, or Separation of Insureds. 

   (B) CONTRACTOR shall maintain these minimum insurance limits: 

   General Aggregate  $2,000,000.00 

   Personal & Advertising $1,000,000.00 

   Injury Limit 

   Each Occurrence Limit $1,000,000.00 

   Products and Completed $2,000,000.00 

   Operations   

 

  (3) Professional Liability Insurance. CONTRACTOR shall carry Professional 

Liability Insurance with limits of not less than One Million and No/100 Dollars ($1,000,000.00). 

  (4) Business Auto Policy. 

   (A) CONTRACTOR’s insurance must cover CONTRACTOR for 

those sources of liability which would be covered by Section II of the latest edition of the standard 

Business Auto Policy (ISO Form CA 00 01), as filed for use in the State of Florida by the 

Insurance Services Office.  Coverage must include owned, non-owned, and hired autos or any 
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auto used by CONTRACTOR.  In the event CONTRACTOR does not own automobiles, 

CONTRACTOR shall maintain coverage for hired and non-owned auto liability for autos used by 

CONTRACTOR, which may be satisfied by way of endorsement to the Commercial General 

Liability policy or separate Business Auto Liability policy.  If the contract involves operations 

governed by Sections 29 or 30 of the Motor Carrier Act of 1980, endorsement MCS-90 is required. 

   (B) The minimum limits to be maintained by CONTRACTOR must be 

per-accident combined single limit for bodily injury liability and property damage liability. 

   (C) The minimum amount of coverage under the Business Auto Policy 

is required to be the following: 

    Combined Single Limit  $1,000,000.00 

    (Any Auto or Owned, Hired, 

    and Non-Owned Autos) 

 

 (d) Commercial Umbrella.   

    

    Each Occurrence   $5,000,000.00 

    General Aggregate   $5,000,000.00 

 

 (e) Professional Liability. 

 

    Per Claim    $1,000,000.00 

    Aggregate    $2,000,000.00 

 

 (f) Coverage.  The insurance provided by CONTRACTOR pursuant to this Agreement 

must apply on a primary and non-contributory basis, and any other insurance or self-insurance 

maintained by COUNTY or COUNTY’s officials, officers, or employees must be in excess of and 

not contributing to the insurance provided by or on behalf of CONTRACTOR. 

 (g) Occurrence Basis.  The Workers’ Compensation policy, the Commercial General 

Liability, and the Umbrella policy required by this Agreement must be provided on an occurrence 

rather than a claims-made basis.  The Professional Liability insurance policy may be on an 

occurrence basis or claims-made basis.  In the event that the Professional Liability insurance 
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required by this Agreement is written on a claims-made basis, CONTRACTOR warrants that any 

retroactive date under the policy will precede the effective date of this Agreement and that either 

continuous coverage will be maintained, or an extended discovery period will be exercised for a 

period of three (3) years beginning at the time work under this Agreement is completed.  

 (h) Obligations.  Compliance with the foregoing insurance requirements will not 

relieve CONTRACTOR, its employees, or its agents of liability from any obligation under this 

Section or any other Section of this Agreement. 

 Section 18.  Dispute Resolution. 

 (a) In the event of a dispute related to any performance or payment obligation arising 

under this Agreement, the parties shall exhaust COUNTY administrative dispute resolution 

procedures prior to filing a lawsuit or otherwise pursuing legal remedies.  COUNTY administrative 

dispute resolution procedures for proper invoice and payment disputes are set forth in Section 

22.15, “Prompt Payment Procedures,” Seminole County Administrative Code. COUNTY 

administrative dispute resolution procedures for contract claims related to this Agreement, other 

than for proper invoice and payment disputes, are set forth in Section 3.5541, “Contract Claims,” 

Seminole County Administrative Code. 

 (b) In any lawsuit or legal proceeding arising under this Agreement, CONTRACTOR 

hereby waives any claim or defense based on facts or evidentiary materials that were not presented 

for consideration in COUNTY administrative dispute resolution procedures set forth in subsection 

(a) above of which CONTRACTOR had knowledge and failed to present during COUNTY 

administrative dispute resolution procedures. 

 (c) In the event that COUNTY administrative dispute resolution procedures are 

exhausted, and a lawsuit or legal proceeding is filed, the parties shall exercise best efforts to resolve 
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disputes through voluntary mediation and to select a mutually acceptable mediator.  The parties 

participating in the voluntary mediation shall share the costs of mediation equally. 

 Section 19.  Representatives of COUNTY and CONTRACTOR. 

 (a) It is recognized that questions in the day to day conduct of performance pursuant 

to this Agreement may arise.  Upon request by CONTRACTOR, COUNTY shall designate and 

advise CONTRACTOR in writing of one or more of its employees to whom to address all 

communications pertaining to the day to day conduct of this Agreement.  The designated 

representative will have the authority to transmit instructions, receive information, and interpret 

and define COUNTY’s policy and decisions pertinent to the work covered by this Agreement. 

 (b) At all times during the normal work week, CONTRACTOR shall designate or 

appoint one or more representatives who are authorized to act on behalf of CONTRACTOR and 

bind CONTRACTOR regarding all matters involving the conduct of the performance pursuant to 

this Agreement, and who will keep COUNTY continually and effectively advised of such 

designation. 

 Section 20.  All Prior Agreements Superseded.  This Agreement incorporates and 

includes all prior negotiations, correspondence, conversations, agreements, or understandings 

applicable to the matters contained in this Agreement and the parties agree that there are no 

commitments, agreements, or understandings concerning the subject matter of this Agreement that 

are not contained or referred to in this document.  Accordingly, it is agreed that no deviation from 

the terms of this Agreement may be predicated upon any prior representations or agreements, 

whether oral or written. 

 Section 21.  Modifications, Amendments, or Alterations.  No modification, amendment, 

or alteration in the terms or conditions contained in this Agreement will be effective unless 
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contained in a written amendment executed with the same formality and of equal dignity with this 

Agreement. 

 Section 22.  Independent Contractor.  Nothing in this Agreement is intended or may be 

construed as in any manner creating or establishing a relationship of co-partners between the 

parties, or as constituting CONTRACTOR (including its officers, employees, and agents) as an 

agent, representative, or employee of COUNTY for any purpose or in any manner whatsoever.  

CONTRACTOR is and will remain forever an independent contractor with respect to all services 

performed under this Agreement. 

 Section 23.  Employee Status.  Persons employed by CONTRACTOR in the performance 

of services and functions pursuant to this Agreement have no claim to pension, workers’ 

compensation, unemployment compensation, civil service, or other employee rights or privileges 

granted to COUNTY’s officers and employees, either by operation of law or by COUNTY. 

 Section 24.  Services Not Provided For.  No claim for services provided by 

CONTRACTOR not specifically provided for in this Agreement will be honored by COUNTY. 

Section 25.  Public Records Law. 

(a) CONTRACTOR acknowledges COUNTY’s obligations under Article 1, Section 

24, Florida Constitution and Chapter 119, Florida Statutes, to release public records to members 

of the public upon request.  CONTRACTOR acknowledges that COUNTY is required to comply 

with Article 1, Section 24, Florida Constitution and Chapter 119, Florida Statutes, in the handling 

of the materials created under this Agreement and this statute controls over the terms of this 

Agreement.  Upon COUNTY’s request, CONTRACTOR shall provide COUNTY with all 

requested public records in CONTRACTOR’s possession or shall allow COUNTY to inspect or 

copy the requested records within a reasonable time and at a cost that does not exceed costs as 

provided under Chapter 119, Florida Statutes. 
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(b) CONTRACTOR specifically acknowledges its obligations to comply with Section 

119.0701, Florida Statutes, with regard to public records and shall perform the following: 

(1) CONTRACTOR shall keep and maintain public records that ordinarily and 

necessarily would be required by COUNTY in order to perform the services required under this 

Agreement. 

(2) CONTRACTOR shall provide COUNTY with access to public records on 

the same terms and conditions that COUNTY would provide the records and at a cost that does 

not exceed the cost provided in Chapter 119, Florida Statutes, or as otherwise provided by law. 

(3) CONTRACTOR shall ensure public records that are exempt or confidential 

and exempt from public records disclosure requirements are not disclosed, except as authorized by 

law. 

 (c) Upon termination of this Agreement, CONTRACTOR shall transfer, at no cost to 

COUNTY, all public records in possession of CONTRACTOR, or keep and maintain public 

records required by COUNTY under this Agreement.  If CONTRACTOR transfers all public 

records to COUNTY upon completion of this Agreement, CONTRACTOR shall destroy any 

duplicate public records that are exempt or confidential and exempt from public records disclosure 

requirements.  If CONTRACTOR keeps and maintains the public records upon completion of this 

Agreement, CONTRACTOR shall meet all applicable requirements for retaining public records.  

All records stored electronically must be provided to COUNTY, upon request of COUNTY, in a 

format that is compatible with the information technology systems of COUNTY. 

(d) Failure to comply with this Section will be deemed a material breach of this 

Agreement for which COUNTY may terminate this Agreement immediately upon written notice 

to CONTRACTOR.  CONTRACTOR may also be subject to statutory penalties as set forth in 

Section 119.10, Florida Statutes. 
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(e) IF CONTRACTOR HAS QUESTIONS REGARDING THE 

APPLICATION OF CHAPTER 119, FLORIDA STATUTES, TO 

CONTRACTOR’s DUTY TO PROVIDE PUBLIC RECORDS RELATING 

TO THIS CONTRACT, CONTRACTOR MAY CONTACT THE 

CUSTODIAN OF PUBLIC RECORDS, THE SEMINOLE COUNTY 

PURCHASING AND CONTRACTS MANAGER, AT 407-665-7116, 

PURCH@SEMINOLECOUNTYFL.GOV, PURCHASING AND 

CONTRACTS DIVISION, 1301 E. SECOND STREET, SANFORD, FL 32771. 

 Section 26.  Governing Law, Jurisdiction, and Venue.  The laws of the State of Florida 

govern the validity, enforcement, and interpretation of this Agreement.  The sole jurisdiction and 

venue for any legal action in connection with this Agreement will be in the courts of Seminole 

County, Florida. 

 Section 27.  Compliance with Laws and Regulations.  In providing all services pursuant 

to this Agreement, CONTRACTOR shall abide by all statutes, ordinances, rules, and regulations 

pertaining to or regulating the provision of such services, including those now in effect and 

subsequently adopted.  Any violation of these statutes, ordinances, rules, or regulations will 

constitute a material breach of this Agreement and will entitle COUNTY to terminate this 

Agreement immediately upon delivery of written notice of termination to CONTRACTOR. 

Section 28.  Patents and Royalties.  Unless otherwise provided, CONTRACTOR is solely 

responsible for obtaining the right to use any patented or copyrighted materials in the performance 

of this Agreement.  CONTRACTOR, without exception, shall indemnify and save harmless 

COUNTY and its employees from liability of any nature or kind, including costs and expenses for 
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or on account of any copyrighted, patented, or unpatented invention, process, or article 

manufactured or supplied by CONTRACTOR.  In the event of any claim against COUNTY of 

copyright or patent infringement, COUNTY shall promptly provide written notification to 

CONTRACTOR.  If such a claim is made, CONTRACTOR shall use its best efforts to promptly 

purchase for COUNTY the legitimate version of any infringing products or services or procure a 

license from the patent or copyright holder at no cost to COUNTY that will allow continued use 

of the service or product.  If none of these alternatives are reasonably available, COUNTY shall 

return the article on request to CONTRACTOR and receive reimbursement, if any, as may be 

determined by a court of competent jurisdiction. 

 Section 29.  Notices.  Whenever either party desires to give notice to the other, it must be 

given by written notice, sent by registered or certified United States mail, return receipt requested, 

addressed to the party for whom it is intended at the place last specified.  The place for giving of 

notice will remain such until it has been changed by written notice in compliance with the 

provisions of this Section.  For the present, the parties designate the following as the respective 

places for giving of notice: 

 For COUNTY: 

 Fleet and Facilities Department 

 Facilities Maintenance Division 

 205 W. County Home Road 

 Sanford, FL 32773 

 

With a copy to: 
 

 Seminole County Purchasing & Contracts Division 

 1301 E. Second Street 

 Sanford, FL 32771 
 

 For CONTRACTOR: 
 

 Convergint Technologies LLC 

1 Commerce Drive 

Schaumburg, IL 60173 
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 Section 30.  Rights At Law Retained.  The rights and remedies of COUNTY provided 

for under this Agreement are in addition and supplemental to any other rights and remedies 

provided by law. 

 Section 31.  Headings and Captions.  All headings and captions contained in this 

Agreement are provided for convenience only, do not constitute a part of this Agreement, and may 

not be used to define, describe, interpret or construe any provision of this Agreement. 

Section 32.  E-Verify System Registration.   

(a) CONTRACTOR must register with and use the E-Verify system to verify the work 

authorization status of all new employees prior to entering into this Agreement with COUNTY.  If 

COUNTY provides written approval to CONTRACTOR for engaging with or contracting for the 

services of any subcontractors under this Agreement, CONTRACTOR must require certification 

from the subcontractor that at the time of certification, the subcontractor does not employ, contract, 

or subcontract with an unauthorized alien.  CONTRACTOR must maintain a copy of the foregoing 

certification from the subcontractor for the duration of the agreement with the subcontractor. 

(b) If COUNTY has a good faith belief that CONTRACTOR has knowingly violated 

this Section, COUNTY shall terminate this Agreement.  If COUNTY terminates this Agreement 

with CONTRACTOR, CONTRACTOR may not be awarded a public contract for at least one (1) 

year after the date on which this Agreement is terminated.  If COUNTY has a good faith belief 

that a subcontractor knowingly violated this Section, but CONTRACTOR otherwise complied 

with this Section, COUNTY must promptly notify CONTRACTOR and order CONTRACTOR to 

immediately terminate its agreement with the subcontractor. 

(c) CONTRACTOR shall execute and return the Affidavit of E-Verify Requirements 

Compliance, attached to this Agreement as Exhibit D, to COUNTY. 
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 IN WITNESS WHEREOF, the parties have made and executed this Agreement for the 

purposes stated above. 

 

 CONVERGINT TECHNOLOGIES LLC 

 

           By:        

Witness        ALAN BERGSCHNEIDER, Manager 

               

Print Name                  

 

         Date:            

Witness 

      

Print Name 

 

 

 

[The balance of this page is left intentionally blank.] 
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       SEMINOLE COUNTY, FLORIDA 

 

 

           By:        

Witness        TAMMY ROBERTS 

       Procurement Administrator  

Print Name            

         Date:        

      

Witness 

      

Print Name 

 

 

For the use and reliance of    As authorized for execution by the Board of 

Seminole County only.    County Commissioners at its _____________,

       202__, regular meeting. 

Approved as to form and 

legal sufficiency. 

 

 

_________________________ 

County Attorney 
GLK/dbd 

2/2/2024  2/12/24   4/26/24 

 

Attachments: 

  Exhibit A - Scope of Services 

  Exhibit B - Sample Purchase Order 

  Exhibit C - Price Proposal 

  Exhibit D - Affidavit of E-Verify Requirements Compliance 
 

T:\Users\Legal Secretary CSB\Purchasing 2023\IFB-604669 (Convergint Technologies LLC).docx 
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Scope of Services 

I. GENERAL.

Provide inspection, maintenance, and repair services of fire sprinklers for Seminole 
County Buildings in accordance with National Fire Protection Association (NFPA) 
Standards / License for fire sprinklers. Services shall include but not limited, to providing 
all the necessary labor, materials hardware, equipment, supervision and permits 
necessary to start and carry forward to completion work specified under the scope and 
designated by Facilities Manager or their designated representative.   

II. SCOPE OF WORK.

A. Contractor shall be authorized and certified to perform inspection, testing and
certification of fire sprinkler systems in the State of Florida during the term of the
agreement.

B. Upon execution of the contract and within the first thirty (30) days the Contractor
will ensure that all of their employees go through the proper approval process in
order to obtain badges from the Sheriff’s Office for access to sites listed in Exhibit
C. Facilities Manager or their designated representative will be in touch with the
vendor to provide the steps in order to complete the process in a timely manner.
The Sheriff’s Office will obtain fingerprints and all individuals will complete Level 1,
unescorted access, Security Awareness Training. Training is done remotely on
either personal phone or a computer device. The exclusion of an employee for
security reasons shall not relieve the vendor of his responsibility to perform the
services required under this contract.

C. Contractor shall comply with all current applicable requirements of the Division of
the State Fire Marshall Uniform Fire Safety Rules and Standards, all applicable
requirements of the National Fire Protection (NFPA) or latest edition standards,
Federal, State and Local laws, rules, regulations, permits, codes, ordinances, and
State Statutes which govern this type of service. In case of conflict between codes,
reference standards and the other contract documents, the most stringent
requirement shall govern.

D. Contractor shall provide sufficient manpower, equipped with communication
equipment, to perform service in all applicable areas without interference of the
daily work schedule at the designated County Facilities. Work that cannot be done
Monday to Friday during normal business hours of 7:00 am to 5:00 pm has to be
scheduled and approved through Facilities Manager or their designated
representative.

E. The Contractor may perform the work using equipment, tools and machinery of his
own choosing. Any parts of the County Facilities which are damaged by the
Contractor’s equipment or procedures during services shall be replaced or
repaired as directed by an independent third party chosen by the County at the
Contractor’s expense. The Contractor shall provide proof of equipment calibration
testing reports on the equipment used during the course of the services and during
the life of this Contract. The calibration information shall be on all inspection
reports.

Exhibit A
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F. The Contractor shall take necessary precautions to protect personnel or property 
against injury or damage and be responsible for any such damage or injury that 
occurs because of Contractor’s negligence.  

 

G. The Contractor must perform the work without interfering with other contractors, 
County Staff or County activities. 

 

H. Seminole County Government requires a single contact point for scheduling, 
contract administration and billing to eliminate confusion for questions to 
responsible parties after award. All bidders shall specify on the pricing documents, 
Contractor Contacts tab, a list including name, position/function, email address, 
phone number and alternate contact number for each office that will service 
facilities covered by this contract. Contractor staffing may require that the 
contact(s) for scheduling, contract administration and billing be three different 
people. The awarded vendor(s) shall update this contact list whenever changes 
are made during the term of this contract. 

 

I. The Contractor must contact Facilities Manager or their designated representative 
for any delays or reschedule of work. 

 
J. County reserves the right to add or delete locations and services by written notice 

to the Contractor. Add on buildings or services will require a quote from the 
Contractor which are to be approved by the County.  
 

K. Any permits required for work executed in accordance with this contract by the 

authority having jurisdiction shall be obtained by the vendor and will be reimbursed 

by the County at cost. 

 

L. All rental equipment utilized in the execution of this contract will be reimbursed by 

the County at invoice cost with no vendor markup. Compensation for the time 

involved to pick up and return rental equipment where delivery and pick up are not 

included in the rental fees shall be included in the labor breakdown portion of the 

invoice or approved project plan. The vendor shall include with its invoice the 

original rental equipment invoice for verification of costs. 

 

III. LABOR. 

 

A. Labor Rates. 

 

i. Quoted labor rates will be paid for technician(s) time on the job. Hourly 

service rates will begin when the vendor’s technician signs in at the facility. 

 

ii. Travel time shall not be charged as hourly rates. 

 

iii. No overtime charges will be paid without prior approval of Facilities 

Manager or their designated representative. 
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iv. Labor types and descriptions listed below categorize each service type and 

their respective requirements. 

 

B. Standard and Scheduled Service. 

 

i. Standard and Scheduled Service shall be considered any on demand 

service and/or repairs, scheduled service and repairs and deliveries that 

are performed between the hours of 7:00 AM and 5:00 PM, Monday 

through Friday, excluding County holidays and weekends. 

 

1. Standard and Scheduled Service Response Time. 

 

a. Vendor shall respond to a call for service from Facilities 

Manager or their designated representative within four (4) 

hours from the time of County notification via Facilities work 

order number (FAC#). Scheduling of this labor shall be by 

mutual agreement of Facilities Manager or their designated 

representative and the awarded vendor designated 

representative. 

C. Emergency Service.  
 

i. Emergency calls shall have a one (1) hour response by phone and two (2) 
hours on site from the time of County notification via Facilities work order 
number (FAC#). 

 

1. After Hours Emergency Service performed between the hours of 
5:01 PM and 6:59 AM Monday through Friday and twenty-four (24) 
hours per day on weekends and County holidays shall be paid at 
the Emergency labor rate(s) listed in the pricing documents. No 
overtime charges will be approved for payment without prior 
approval of Facilities Manager or their designated representative. 
Any situation that results in non-operational equipment for a site 
that could endanger the occupants or subject the facility to damage 
shall be considered an “Emergency” by Seminole County 
Government as directed by Facilities Manager or their designated 
representative. 

 

ii. The hourly charges, as quoted by the contractor, shall include all labor 

costs related to providing emergency service. 

 

iii. The contactor must be capable of responding at any time of the day or night 

upon notification by telephone that a situation exists, or emergency has 

occurred. The contractor must have adequate personnel available to 

provide emergency services twenty-four (24) hours per day, three hundred 

sixty-five (365) days per year.  
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IV. SCHEDULING AND TESTING. 
 

A. Contractor shall provide the County with a ten (10) business days’ notice via email 
of scheduled inspections before each inspection month is due. Inspection month 
dues are listed on Exhibit C and Attachment 1 of this contract.  

 
B. Pre-committed inspection dates cannot be changed if the inspection dates are 

scheduled after the 25th of each month.  
 

C. Contractor shall create a smartsheet to keep track of all locations, past inspections, 
and upcoming inspections. Please refer to Attachment 1 of the contract for a 
template of the smartsheet. The smartsheet is to be kept up to date by the 
Contractor. Any errors that are discovered will be reported to the Contractor and 
Contractor will correct such errors within one (1) business day.  
 

D. The Contractor will perform inspections, testing, calibration, and certification of the 
fire sprinkler equipment. 

 

E. Upon completion of a scheduled test and / or inspections, Contractor shall 
provide a list of deficiencies to Facilities Manager or their designated 
representative within two (2) business days of the test and/or inspection via email 
to FMreports@seminolecountyfl.gov. Contractor shall also provide a detailed 
estimate or not to exceed amount (NTA) to repair or replace each deficiency, if 
applicable. The NTA is to be received via email at 
FMquotes@seminolecounyfl.gov no later than five (5) business days from the 
day of the deficiency has occurred. 

 

F. Although a system may require repair, it should not prevent the quarterly and/or 
annual inspection from being conducted. Such repairs will be notated on the 
quarterly and/or annual inspection/testing report but will be cleared once the repair 
is conducted and the follow up report is issued. Under no circumstances an 
extension to the necessary inspection/testing requirements will be allowed. The 
inspection/testing is to take place during the inspection months due as portrayed 
in the Exhibit C and Attachment 1 of this contract. Failure to abide to the scheduled 
inspection/testing dates will result in Contractor’s non-compliance and an 
immediate termination of the contract.  

 

G. Inspections shall be submitted in accordance with the State Fire Marshall 
requirements and regulations.  

 

H. Five (5) year inspection images are to be emailed to 
FMreports@seminolecountyfl.gov with copy to Fire Marshal along with the report 
within two (2) business days from the day of the inspection.  

 
I. Inspection Tag: An inspection tag shall be affixed to the face of the fire sprinkler 

system’s main control after each inspection or test. The inspection tag shall 
indicate the following: 

 

i. Location or Identification of the system. 
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ii. Name, address, telephone number and license number. 
 

iii. Date of inspection. 
 

iv. Name and certification number of employee responsible for the inspection. 
 

V. REPORTING REQUIREMENTS. 
 

A. REPORTS:  All inspection reports shall include locations, serial number, type, 
make, weight, type of inspection, date of inspection and next inspection date. 
Reports are to be emailed to FMreports@seminolecountyfl.gov. A schedule list is 
required before any inspection is performed and shall include but not limited to 
location, date and time.  

 
VI. INVOICING REQUIREMENTS. 

 

A. All work performed in conjunction with this contract shall be subject to the 

invoicing requirements contained herein. 

 

B. To ensure timely invoice processing, the Contractor shall submit an original, proper 

invoice to ap@seminioleclerk.org. To be a proper invoice, the invoice must include 

the following information: 

 

i. Contractor name, address and contact information 

 

ii. The Seminole County Government purchase order number and Facilities 

work order number (FAC#) authorizing the delivery of products and/or 

services 

 

iii. Contract number pursuant to the deliverable 

 

iv. A description of what the Contractor delivered, including, as applicable, the 

time period, serial number, unit price, quantity, and total price of the 

products and/or services 

 

v. Detailed breakdown of the hourly rate charged, and the actual hours 

worked for each labor type/discipline 

 

vi. Detailed breakdown of the material and supply costs as required above in 

these specifications 

 

vii. Backup documentation as required in these specifications shall include, but 

not be limited to the following where applicable: 

 

1. Copy of the original proposal for project 

 

2. Service reports for all labor involved 

 

Exhibit A

425

mailto:FMreports@seminolecountyfl.gov
mailto:ap@seminioleclerk.org


3. Copies of Contractor original invoices for materials and supplies as 

required above in these specifications 

 

viii. All invoices shall be received within thirty (30) days of job completion.  

 

C. Vendors shall not charge for any items outside of the contract including but not 
limited to shop supplies, drive time and per diem. The County will not pay any 
additional charges for such items. 
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ORDER NUMBER: 48148
FLORIDA SALES: 85-8013708974C-0 Board of County Commissioners ALL PACKING SLIPS INVOICES AND CORRESPONDENCE 

MUST REFER TO THIS ORDER NUMBERFEDERAL SALES/USE: 59-6000856 PURCHASE ORDER

S ORDER DATE 01/14/2021

H T REQUISITION 63930 - OR
I O REQUESTOR
P VENDOR # 409286

ANALYST

V SUBMIT ALL INVOICES TO:
AP@seminoleclerk.org

Seminole County Clerk & Comptroller 
POST OFFICE BOX 8080

SANFORD, FL 32772
Accts. Payable Inquiries - Phone (407) 665 

7656

E
N
D
O
R

ORDER 
INQUIRIES

THIS ORDER IS SUBJECT TO THE TERMS & CONDITIONS 
ON THE REVERSE SIDE OF THIS ORDER.

TOTAL AMOUNT

PURCHASING AND CONTRACT DIVISION
1301 EAST SECOND STREET
SANFORD FLORIDA 32771
PHONE (407) 665-7116 / FAX (407) 665-7956

AUTHORIZED SIGNATURE FOR  THE SEMINOLE COUNTY BOARD OF COUNTY COMMISSIONERS

Page 1 of 1

ITEM # QTY UNIT ITEM DESCRIPTION UNIT PRICE EXTENDED PRICE

 1.00 EA 0.00

EXHIBIT B - SAMPLE
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Terms and Conditions
1. Acceptance/Entire Agreement. This Purchase Order ("PO") is entered
into between Seminole County, Florida ("County") and the Supplier
referenced herein (individually, referred to as "Party," and collectively,
"Parties"). By accepting this PO, Supplier accepts all Terms and Conditions
contained herein. This PO, including specifications and drawings, if any, and
referenced documents, such as solicitations and responses constitutes the
entire agreement between the Parties. Whenever terms and conditions of
Main Agreement, if any, conflict with any PO issued pursuant to Main
Agreement, Main Agreement will control.
2. Inspection. Notwithstanding any prior payment or inspection, all
goods/services are subject to inspection/rejection by County at any time,
including during manufacture, construction or preparation. To the extent a
PO requires a series of performances by Supplier, County reserves right to
cancel remainder of PO if goods/services provided during the term of PO are
non-conforming or otherwise rejected. Without limiting any rights County may
have, County, at its sole option, may require Supplier, at Supplier's expense
to: (a) promptly repair or replace any or all rejected goods, or to cure or re-
perform any or all rejected services; or (b) refund price of any or all rejected
goods or services. All rejected goods will be held for Supplier's prompt
inspection at Supplier's risk. Nothing contained in PO will relieve Supplier's
obligation of testing, inspection and quality control.
3. Packing & Shipping. Unless otherwise specified, all goods must be
packed, packaged, marked and prepared for shipment in a manner that is:
(a) in accordance with good commercial practice; (b) acceptable to common
carriers for shipment at the lowest rate for the particular good; (c) in
accordance with local, state, and federal regulations; and (d) protected
against weather. Supplier must mark all containers with necessary lifting,
handling, shipping information, PO number, date of shipment and the name
of the consignee and consignor. An itemized packing sheet must
accompany each shipment.
4. Delivery; Risk of Loss. All goods are FOB destination, and risk of loss
will remain with Supplier until delivery by Supplier and acceptance by
County. Goods delivered by Supplier that are damaged, defective, or
otherwise fail to conform to PO may be rejected by County or held by County
at Supplier's risk and expense. County may charge Supplier for cost(s) to
inspect, unpack, repack, store and re-ship rejected goods.
5. Delivery of Excess Quantities. If Supplier delivers excess quantities of
goods without prior written authorization from County, excess quantities of
goods may be returned to Supplier at Supplier's expense.
6. Time is of the Essence. Time is of the essence for delivery of goods
/services under PO. Failure to meet delivery schedules or deliver within a
reasonable time, as determined by County, entitles County to seek all
remedies available at law or in equity. County reserves right to cancel any
PO and procure goods/services elsewhere if delivery is not timely. Supplier
agrees to reimburse County for all costs incurred in enforcing its rights.
Failure of County to cancel PO, acceptance, or payment will not be deemed
a waiver of County's right to cancel remainder of PO. Delivery date or time in
PO may be extended if Supplier provides a written request in advance of
originally scheduled delivery date and time and County agrees to delayed
delivery in writing prior to originally scheduled delivery date and time.
7. Warranties. Supplier warrants to County that all goods/services covered
by PO conform strictly to specifications, drawings or samples specified or
furnished by County, and are free from: (a) defects in title; and (b) latent or
patent defects in material or workmanship. If no quality is specified by
County, Supplier warrants to County that goods/services are of the best
grade of their respective kinds, meet or exceed applicable standards for
industry represented, are merchantable (as to goods) and are fit for County's
particular purpose. Supplier warrants that at the time County accepts the
goods/services, the goods/services will have been produced, sold, delivered
and furnished in strict compliance with all applicable federal and state laws,
regulations, ordinances, rules, labor agreements and working conditions to
which goods/services are subject. Supplier warrants the title to goods
furnished under PO is valid, transfer of such title to County is rightful and
goods are free of any claims or liens of any nature whatsoever, whether
rightful or otherwise, of any person, corporation, partnership or association.
All applicable manufacturers' warranties must be furnished to County at time
of delivery of goods or completion of service. All warranties are cumulative
and are in addition to any other express or implied warranties provided by
law.
8. Indemnification. To the fullest extent permitted by law, Supplier assumes
any and all liability for damages, breach of PO, loss or injury of any kind or
nature whatsoever to persons or property caused by, resulting from or
related to the goods/services provided under PO. To the fullest extent
permitted by law, Supplier shall indemnify and hold harmless County, its
commissioners, officers, employees and agents from and against any and all
claims, damages, demands, lawsuits, losses, costs and expenses, including
attorneys' fees, patent, copyright or trademark infringement, judgments,
decrees of whatsoever nature which County may incur as a result of claims,
demands, lawsuits or causes of action of any kind or nature arising from,
caused by or related to goods/services furnished by Supplier, its officers,
employees, agents, partners, principals or subcontractors. Remedies
afforded to County by this section are cumulative with and in no way affect
any other legal remedy County may have under PO or at law. Supplier's

obligations under PO must not be limited by any insurance coverage or by
any provision in or exclusion or omission from any policy of insurance.
9. Insurance. Supplier, at its sole expense, shall maintain insurance
coverage acceptable to County. All policies must name County as an
additional insured. All Insurance Certificates must be provided to the
Purchasing and Contracts Division within ten (10) days of request. Supplier
shall notify County, in writing, of any cancellation, material change, or
alteration to Supplier's Certificate of Insurance.
10. Modifications. PO may be modified or rescinded in writing by County.
11. Material Safety Data Sheets. At time of delivery, Supplier agrees to
provide County with a current Material Safety Data Sheet for any hazardous
chemicals or toxic substances, as required by law.
12. Pricing. Supplier agrees that pricing included on PO shall remain firm
through and until delivery of goods and/or completion of services, unless
otherwise agreed to by the Parties in writing.
13. Invoicing & Payment. After delivery of goods/services by Supplier and
acceptance by the County, the Supplier must electronically submit an original
invoice via email to AP@seminoleclerk.org or may mail the invoice, if
electronic invoice is not available, to: Seminole County Clerk of the Circuit
Court and Comptroller, P.O. Box 8080, Sanford, Florida 32772. Invoices
must be billed at pricing stipulated on PO and must include the County's
Purchase Order Number. Thereafter, all payments and interest on any late
payments will be paid in compliance with Florida Prompt Payment Act, §218.
70, Florida Statutes.
14. Taxes. County is exempt from Florida sales tax, federal taxes on
transportation charges and any federal excise tax. County will not reimburse
Supplier for taxes paid.
15. Termination. County may terminate PO, in whole or in part, at any time,
either for County's convenience or because of Supplier's failure to fulfill its
obligations under PO, by written notice to Supplier. Upon receipt of written
notice, Supplier must discontinue all deliveries affected unless written notice
directs otherwise. In the event of termination, County will be liable only for
materials procured, work completed or services rendered or supplies partially
fabricated, within the authorization of PO. In no event will County be liable for
incidental or consequential damages by reason of such termination.
16. Equal Opportunity Employer. County is an Equal Employment
Opportunity ("EEO") employer, and as such, requires all Suppliers to comply
with EEO regulations with regards to race, color, religion, sex, national origin,
age, disability or genetic information, as may be applicable to Supplier. Any
subcontracts entered into, as authorized by County, must make reference to
this clause with the same degree of application being encouraged.
17. Assignment. Supplier may not assign, transfer, or subcontract PO or
any right or obligation under it without County's written consent. Any
purported assignment, transfer, or subcontract will be null and void.
18. Venue & Applicable Law. The laws of the State of Florida govern
validity, enforcement, and interpretation of PO. The sole jurisdiction and
venue for any legal action in connection with PO will be in the courts of
Seminole County, Florida.
19. Fiscal Non-Funding. In the event sufficient budgeted funds are not
available for payment to Supplier for a new fiscal period, County shall notify
Supplier of such occurrence and PO will terminate on the last day of the
current fiscal period without penalty or expense to County.
20. Public Records. Supplier acknowledges that PO and any related
financial records, audits, reports, plans, correspondence and other
documents may be subject to disclosure to members of the public pursuant
to Chapter 119, Florida Statutes. Supplier shall maintain all public records
and, upon request, provide a copy of requested records or allow records to
be inspected within a reasonable time. Supplier shall also ensure that any
public records that are exempt or confidential from disclosure are not
disclosed except as authorized by law. In event Supplier fails to abide by
provisions of Chapter 119, Florida Statutes, County may, without prejudice to
any other right or remedy and after giving Supplier seven (7) days written
notice, during which period Supplier still fails to allow access to such
documents, terminate PO. IF SUPPLIER HAS QUESTIONS REGARDING
APPLICATION OF CHAPTER 119, FLORIDA STATUTES, TO SUPPLIER'
S DUTY TO PROVIDE PUBLIC RECORDS RELATING TO PO, CONTACT
CUSTODIAN OF PUBLIC RECORDS AT: 407-665-7116,
PURCH@SEMINOLECOUNTYFL.GOV, PURCHASING AND CONTRACTS
DIVISION, 1301 E. SECOND STREET, SANFORD, FL 32771.
21. Right to Audit Records. County will be entitled to audit the books and
records of Supplier to the extent that the books and records relate to this PO.
Supplier must maintain books and records relating to this PO for a period of
three (3) years from the date of final payment under the PO, unless the
County authorizes otherwise in writing.
22. Severability. If any section, sentence, clause, phrase or portion of PO
are, for any reason, held invalid or unconstitutional by any court of
competent jurisdiction, such portion will be deemed separate, distinct, and
independent and such holding will not affect validity of remaining portion of
PO.
23. Headings & Captions. All headings and captions contained in PO are
provided for convenience only, do not constitute a part of PO, and may not
be used to define, describe, interpret or construe any provision of PO.
Rev. 10/2021
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EXHIBIT C

PRICE SCHEDULE

BUILDING LIST 

1

Facilities Management 

Warehouse                                                                                                                                                                                  

211 W. County Home Rd                                                                                                                                                                                        

Sanford, FL 32773

 $                1,983.25  $        100.00 N/A N/A April, July, October January  $  2,083.25 

2

Health and Human Services                                                                                                                                                                                                       

400 W. Airport Blvd.                                                                                                                                                                                                                              

Sanford, FL 32773
 $                2,083.25 N/A N/A N/A

June, September, 

December
March 2,083.25$  

January, July, 

October
April YES  $  2,083.25 

5 Points Parking Garage           

186 Eslinger Way, Sanford, FL 

32773
 $                1,983.25  $        100.00 N/A N/A

FACILITIES BUILDINGS & COST FOR FIRE SPRINKLER INSPECTIONS

Public Works Eng. Bldg.                                

100 East 1st Street,                              

Sanford, FL 32771

Yearly Cost 

March, September, 

December
June

ANNUAL Inspection 

Month Due
Escort Needed

March, June, 

September

March, June, 

September

MONTHLY Fire Pump 

Test (12) Per Year

 $         2,520.00 

N/A

QUARTERLY 

Inspection Months 

Due

N/A

  

TOTAL ANNUAL COST

4  $                1,983.25  $        100.00 

6

Animal Services Kennel Areas                 

232 Eslinger Way                                             

Sanford, FL 32773            
 $                1,983.25  $        100.00 

8

Central Chiller Plant                    

208 Eslinger Way, Sanford, FL 

32773
 $                1,983.25  $        100.00 

Bldg Name

Fire Pump 

Inspection                     

(1) Per Year

#

Quarterly Inspection                                  

(4) Per Year (4
th

 Quarter 

Inspection includes 1 

Annual Inspection)

Backflow 

Inspection              

(1) Per Year

 

19,187.00$                                                                                                                   

5  $                1,983.25  $        100.00 N/A  $  2,083.25 
Traffic Eng. Paint Storage                                      

109 Government Point                                

Sanford, FL 32773

N/A

N/A

N/A January, April, July October  $  2,083.25 

7

 $  2,083.25 December YES

3  $                1,484.25  $        100.00  $          500.00  $  4,604.25 December

County Services Building                            

1101 East 1st Street                                    

Sanford, FL 32771

 $  2,083.25 N/A N/A
February, August, 

November
May YES
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EXHIBIT C

PRICE SCHEDULE

BUILDING LIST 

MONTHLY Fire 

Pump Test (12) 

Per Year

1

Records Center *                   

1750 East Lake Mary Blvd, 

Sanford, FL 32773
2,917.00$                   N/A N/A N/A

February, 

August, 

November

May

YES *with notice 

to Sheriff's Office 

24 hours in 

advance

$2,917 

2

Civil Courthouse Bldg                                                                                                                                                                                                                                             

301 North Park Ave.                                                                                                                                                                                                                 

Sanford, FL 32771
5,233.00$                    $    100.00  $    500.00 N/A

April, July, 

October
January YES  $  5,833.00 

3

Criminal Justice Center                                                                                                                                                                                                                    

101 Eslinger Way                                                                                                                                                                                              

Sanford, FL 32773
5,233.00$                    $    100.00 500.00$    2,520.00$   

April, July, 

October
January YES  $  8,353.00 

4

Juvenile Justice Center                                                                                                                                                                                                            

190 Eslinger Way                                                                                                                                                                                                       

Sanford, FL 32773
2,917.00$                   N/A N/A N/A

May, August, 

November
February YES  $  2,917.00 

JUDICIAL BUILDINGS & COST FOR FIRE SPRINKLER INSPECTIONS

Quarterly Inspection                                  

(4) Per Year (4
th

 Quarter 

Inspection includes 1 

Annual Inspection)

Backflow 

Inspection (1) 

Per Year 

Fire Pump 

Inspection (1) 

Per Year

# Bldg Name Yearly Cost

TOTAL ANNUAL COST 20,020.00$                                                                                    

QUARTERLY 

Inspection 

Months Due

ANNUAL 

Inspection 

Month Due

Escort Needed
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EXHIBIT C

PRICE SCHEDULE

BUILDING LIST 

1  $         1,983.25  $   100.00 N/A January, April, July October  $    2,083.25 

2  $         1,983.25  $   100.00 N/A
February, May, 

August
November  $    2,083.25 

3  $         2,083.25 N/A N/A
January, July, 

October
April  $    2,083.25 

4  $         1,983.25  $   100.00 N/A
February, May, 

August
November  $    2,083.25 

5  $         1,983.25  $   100.00 N/A
January, July, 

October
April  $    2,083.25 

Library West Branch                                                                                                                                                                                                        

245 Hunt Club Blvd.                                                                                                                                                                                          

Longwood, FL 32779

Library Northwest 

Branch                                                                                                                                                                               

580 Greenwood Blvd.                                                                                                                                                                                                

Lake Mary 32746

Library North Branch                                                                                                                                                                                                                             

150 Palmetto Avenue                                                                                                                                                                                            

Sanford, FL 32771

Library East Branch                                                                                                                                                                                                            

310 Division Street                                                                                                                                                                                                      

Oviedo, FL 32765

TOTAL ANNUAL COST 10,416.25$                                                         

Library Central Branch                                                                                                                                                                                       

215 Oxford Rd.                                                                                                                                                                                                

Casselberry, FL 32707

#

LIBRARIES BUILDINGS & COST FOR FIRE SPRINKLER INSPECTIONS

Yearly CostBldg Name

Quarterly Inspection                                  

(4) Per Year (4
th 

Quarter Inspection 

includes 1 Annual 

Inspection)

Backflow 

Inspection  (1) 

Per Year

Fire Pump 

Inspection                     

(1) Per Year

QUARTERLY 

Inspection 

Months Due

ANNUAL 

Inspection 

Month Due
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EXHIBIT C

PRICE SCHEDULE

BUILDING LIST 

Lillie Greene Community 

Center                                                                                                                                                                    

325 Station Blvd.                                                                                                                                                                                                    

Altamonte Springs, FL 32701

1,983.50$            $      100.00 N/A
March, June, 

December
September YES

Softball Complex Office                                                                                                                                                                                                   

264 W. North Blvd. St.                                                                                                                                                                                           

Altamonte Springs, FL 32714
1,983.50$            $      100.00 N/A

April, July, 

October
January

 TOTAL ANNUAL COST

1  $           2,083.50 

4,167.00$                                                                                   

2  $           2,083.50 

PARKS BUILDINGS & COST FOR FIRE SPRINKLER INSPECTIONS

QUARTERLY 

Inspection 

Months Due

ANNUAL 

Inspection 

Month Due

# Bldg Name

Quarterly Inspection                                  

(4) Per Year (4
th 

Quarter Inspection 

includes 1 Annual 

Inspection)

Backflow 

Inspection  (1) 

Per Year

Fire Pump 

Inspection                     

(1) Per Year

Yearly Cost
Escort 

needed
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EXHIBIT C

PRICE SCHEDULE

BUILDING LIST 

# Bldg Name

Quarterly Inspection                                  

(4) Per Year (4
th 

Quarter Inspection 

includes 1 Annual 

Inspection)

Backflow 

Inspection  (1) 

Per Year

Fire Pump 

Inspection                     

(1) Per Year

QUARTERLY 

Inspection Months 

Due

ANNUAL 

Inspection Month 

Due

Yearly Cost

1

SCFD Training Facility                                                                                                                                                                                                                    

201 Valentine Way                                                                                                                                                                                                         

Longwood, FL 32750
1,984.00$           $      100.00 N/A

March, September, 

December
June  $      2,084.00 

2

SCFD Fire Station 11                                                                                                                                                                                                                 

2721 S. Ronald Reagan Blvd.                                                                                                                                                                                                         

Altamonte Springs, FL 32701
1,983.25$           $      100.00 N/A

February, August, 

November
May  $      2,083.25 

3

SCFD Fire Station 12                                                                                                                                                                                                               

325 Douglas Ave                                                                                                                                                                                                              

Altamonte Springs, FL 32714
2,083.25$          N/A N/A January, April, July October  $      2,083.25 

4

SCFD Fire Station 13                                                                                                                                                                                                            

3860 East State Road 436                                                                                                                                                                                                          

Apopka, FL 32714
1,983.25$           $      100.00 N/A January, April, July October  $      2,083.25 

5

SCFD Fire Station 14                                                                                                                                                                                                                                   

600 Hattaway Dr.                                                                                                                                                                                                                 

Altamonte Springs, FL 32701
2,083.25$          N/A N/A

March, June, 

September
December  $      2,083.25 

April, July, October January  $      2,083.25 9

SCFD Fire Station 29                                 

2300 Via Loma Dr.                                      

Oviedo, FL 32765          
1,983.25$           $      100.00 N/A

18,750.00$                                                                  

SCFD Fire Station 21                                  

681 Seminola Blvd                                        

Casselberry, FL 32707

SCFD Fire Station 24                               

102 N. Moss Road                                   

Winter Springs, FL 32706

SCFD Fire Station 26                                

850 Northern Way                                   

Winter Springs, FL 32706

 TOTAL ANNUAL COST

March, June, 

September
December

8 1,983.25$           $      100.00 N/A  $      2,083.25 
February, August, 

November
May

7 1,983.25$           $      100.00 N/A  $      2,083.25 December
March, June, 

September

PUBLIC SAFETY BUILDINGS & COST FOR FIRE SPRINKLER INSPECTIONS

6 1,983.25$           $      100.00 N/A  $      2,083.25 
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EXHIBIT C

PRICE SCHEDULE

BUILDING LIST 

1

Juvenile Assessment Center- 

OLD                                                                                                                                                                                             

181 Bush Loop                                                                                                                                                                                                 

Sanford, FL 32773

1,983.00$               $        100.00 N/A N/A January, April, July October YES 2,083.00$   

2

Juvenile Assessment Center- 

NEW                                                                                                                                                                                              

200 Eslinger Way                                                                                                                                                                                              

Sanford, FL 32773

2,083.00$              N/A N/A N/A
May, August, 

November
February YES 2,083.00$   

5

Sheriff - Public Safety Bldg                                                                                                                                                                                         

100 Eslinger Way                                                                                                                                                                                                      

Sanford, FL 32773
2,817.00$               $        100.00 N/A N/A

February, May, 

November
August YES 2,917.00$   

2,917.00$   

2,083.00$   

ANNUAL 

Inspection Month 

Due

Escort Needed

Hope and Healing Center                       

212 Eslinger Way                                                 

Sanford, FL 32773
2,817.00$               $        100.00 N/A November

QUARTERLY 

Inspection Months 

Due

6

Sheriff's Office - Lake Mary                          

805 Primera Blvd                                              

Lake Mary, FL 
2,083.00$              N/A N/A

MONTHLY Fire Pump 

Test (12) Per Year

2,520.00$         

N/A

N/A

 TOTAL ANNUAL COST 23,353.00$                                                                                                            

April, July, October January

3 2,817.00$               $        100.00 N/A 2,917.00$   
Juvenile Detention Center                               

200 Eslinger Way                                                 

Sanford, FL 32773

May, August, 

November
February

N/A
February, May, 

August
7

YES

SHERIFF BUILDINGS & COST FOR FIRE SPRINKLER INSPECTIONS

4 5,233.00$               $        100.00 500.00$            8,353.00$   

John E. Polk – Correctional 

Facility                                         

211 Eslinger Way                                                          

Sanford, FL 32773

Backflow 

Inspection  (1) Per 

Year

Fire Pump Inspection                     

(1) Per Year

Quarterly Inspection                                  

(4) Per Year (4
th

 Quarter 

Inspection includes 1 

Annual Inspection)

Bldg Name# Yearly Cost

June, September, 

December
March YES
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EXHIBIT C

PRICE SCHEDULE

BUILDING LIST 

 TOTAL ANNUAL COST

May, August, 

November
February

QUARTERLY 

Inspection Months 

Due

ANNUAL 

Inspection Month 

Due

4,603.00$                                                                         

1,483.00$               100.00$      500.00$      2,520.00$        $          4,603.00 

Central Transfer Station - 

Admin. Bldg.                   

1950 SR 419                                       

Longwood, FL 32750

1

SOLID WASTE BUILDINGS & COST FOR FIRE SPRINKLER INSPECTIONS

#

Quarterly Inspection                                  

(4) Per Year (4
th

 Quarter 

Inspection includes 1 

Annual Inspection)

Backflow 

Inspection (1) 

Per Year

Fire Pump 

Inspection  (1) 

Per Year

MONTHLY Fire 

Pump Test (12) Per 

Year

Yearly CostBldg Name
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EXHIBIT C

TOTALS

PRICE SCHEDULE

BUILDING LIST 

Emergency Rate – Hourly                                                   

Other Than 7:00 a.m. - 5:00 p.m.                                         

Monday - Friday, weekends and holidays EST

TOTALS FOR EACH BUILDING

187.50$           

100,496.25$                           

125.00$           

All Buildings & Cost for Fire Sprinkler Inspections:  GRAND ANNUAL COST

Repair Cost – Hourly Rate                                                  

7:00 a.m. - 5:00 p.m.                                                               

Monday - Friday EST

23,353.00$                             

4,603.00$                               

Sheriff Buildings & Cost for Fire Sprinkler Inspections:  TOTAL ANNUAL COST

Solid Waste Buildings & Cost for Fire Sprinkler Inspections:  TOTAL ANNUAL COST

18,750.00$                             

20,020.00$                             Judicial Buildings & Cost for Fire Sprinkler Inspections: TOTAL ANNUAL COST

19,187.00$                             Facilities Buildings & Cost for Fire Sprinkler Inspections:  TOTAL ANNUAL COST

Public Safety buildings & Cost for Fire Sprinkler Inspections:  TOTAL ANNUAL COST

10,416.25$                             

4,167.00$                               

Libraries Buildings & Cost for Fire Sprinkler Inspections:  TOTAL ANNUAL COST

Parks Buildings & Cost for Fire Sprinkler Inspections:  TOTAL ANNUAL COST

Materials billed at cost, no mark-up.
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Term Contract for Fire Sprinkler Inspections, Testing, 
Agreement Name: Certifications and Repair 

Agreement Number: _I _FB_-_6_04_6_6_9_-2_3_/L_N ________ _

AFFIDAVIT OF E-VERIFY REQUIREMENTS COMPLIANCE 

EXHIBIT"D" 

The CONSUL TANT/CONTRACTOR agrees to comply with section 448.095, Florida 
Statutes, and to incorporate in all subcontracts the obligation to comply with section 
448. 095, Florida Statutes.

1. The CONSUL TANT/CONTRACTOR shall utilize the U.S. Department of Homeland
Security's E-Verify system to verify the employment eligibility of all new employees hired
by the CONSUL TANT during the term of the Agreement and shall expressly require any
subcontractors performing work or providing services pursuant to the Agreement to
likewise utilize the U.S. Department of Homeland Security's E-Verify system to verify the
employment eligibility of all new employees hired by the subcontractor during the
Agreement term.

2. The CONSUL TANT/CONTRACTOR understands and agrees that its failure to comply
with the verification requirements as set forth herein or its failure to ensure that all
employees and subcontractors performing work under Agreement
Number IFB-604669-23/LN are legally authorized to work in the United States and the
State of Florida constitute a breach of Agreement Number IFB-604669-23/LN for which
Seminole County may immediately terminate the Agreement without notice and without
penalty. The CONSULTANT/CONTRACTOR further understands and agrees that in the
event of such termination, the CONSULTANT/CONTRACTOR shall be liable to the
county for any costs incurred by the County as a result of the
CONSULTANT'S/CONTRACTOR'S breach.

[Balance of this page intentionally blank; signatory page follows] 
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______________ 
Term Contract for Fire Sprinkler Inspections, Testing, Certifications and Repairs 

(IFB-604669-23/LNF)  
Page 1 of 22 

TERM CONTRACT FOR FIRE SPRINKLER INSPECTIONS, TESTING, 
CERTIFICATIONS AND REPAIRS 

(IFB-604669-23/LNF) 
 
 
 THIS AGREEMENT is dated as of the _____ day of _________________ 202___, by 

and between DYNAFIRE, LLC, duly authorized to conduct business in the State of Florida, 

whose address is 109 B Concord Drive, Casselberry, Florida 32707, in this Agreement referred to 

as “CONTRACTOR”, and SEMINOLE COUNTY, a charter county and political subdivision of 

the State of Florida, whose address is Seminole County Services Building, 1101 E. 1st Street, 

Sanford, Florida 32771, in this Agreement referred to as “COUNTY”. 

W I T N E S S E T H: 

 WHEREAS, COUNTY desires to retain the services of a competent and qualified 

contractor to provide inspection, maintenance, and repair services of fire sprinklers for Seminole 

County; and 

 WHEREAS, COUNTY has requested and received expressions of interest for the retention 

of services of contractors; and 

 WHEREAS, CONTRACTOR is competent and qualified to provide services to 

COUNTY, and desires to provide services according to the terms and conditions stated in this 

Agreement, 

 NOW, THEREFORE, in consideration of the mutual understandings and covenants set 

forth in this Agreement, COUNTY and CONTRACTOR agree as follows: 

 Section 1.  Services.  COUNTY hereby retains CONTRACTOR to provide services as 

further described in the Scope of Services attached as Exhibit A and made a part of this Agreement.  

CONTRACTOR is also bound by all requirements as contained in the solicitation package, all 

addenda to this package, and CONTRACTOR’s submission in response to this solicitation.  
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Required services will be specifically enumerated, described, and depicted in the Purchase Orders 

authorizing purchase of specific services.  This Agreement standing alone does not authorize the 

purchase of services or require COUNTY to place any orders for work. 

 Section 2.  Term.  This Agreement takes effect on the date of its execution by COUNTY 

and continues for a period of three (3) years.  At the sole option of COUNTY, this Agreement may 

be renewed for two (2) successive periods not to exceed one (1) year each.  Expiration of the term 

of this Agreement will have no effect upon Purchase Orders issued pursuant to this Agreement and 

prior to the expiration date.  Obligations entered by both parties under such Purchase Orders will 

remain in effect until delivery and acceptance of the materials authorized by the respective 

Purchase Order.  The first three (3) months of the initial term are considered probationary.  During 

the probationary period, COUNTY may immediately terminate this Agreement at any time, with 

or without cause, upon written notice to CONTRACTOR. 

 Section 3.  Authorization for Services.  Authorization for provision of services by 

CONTRACTOR under this Agreement must be in the form of written Purchase Orders issued and 

executed by COUNTY.  A sample Purchase Order is attached as Exhibit B.  Each Purchase Order 

will describe the services required, state the dates for delivery of services, and establish the amount 

and method of payment.  The Purchase Orders must be issued under and incorporate the terms of 

this Agreement.  COUNTY makes no covenant or promise as to the number of available Purchase 

Orders or that CONTRACTOR will perform any Purchase Order for COUNTY during the life of 

this Agreement.  COUNTY reserves the right to contract with other parties for the services 

contemplated by this Agreement when it is determined by COUNTY to be in the best interest of 

COUNTY to do so.   
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 Section 4.  Time for Completion.  The services to be provided by CONTRACTOR will 

be delivered, as specified in such Purchase Orders as may be issued under this Agreement, within 

the time specified in the Purchase Order. 

 Section 5.  Compensation.  COUNTY shall compensate CONTRACTOR for the services 

provided for under this Agreement on a Fixed Fee basis at the rates as outlined in Exhibit C.  When 

a Purchase Order is issued on a Fixed Fee basis, then the applicable Purchase Order Fixed Fee 

amount will include any and all reimbursable expenses and will be based on the unit pricing 

attached to this Agreement, or as reduced in the quoting process leading to specific Purchase 

Orders.   

 Section 6.  Payment and Billing. 

 (a) CONTRACTOR shall supply all services required by the Purchase Order, but in no 

event will CONTRACTOR be paid more than the negotiated Fixed Fee amount stated within each 

Purchase Order. 

 (b) For Purchase Orders issued on a Fixed Fee basis, CONTRACTOR may invoice the 

amount due based on the percentage of total Purchase Order services actually provided, but in no 

event may the invoice amount exceed a percentage of the Fixed Fee amount equal to a percentage 

of the total services actually completed.   

 (c) COUNTY shall make payments to CONTRACTOR when requested as services are 

provided, but not more than once monthly.  Each Purchase Order will be invoiced separately.  At 

the close of each calendar month, CONTRACTOR shall render to COUNTY an itemized invoice, 

properly dated, describing any services provided, the cost of the services provided, the name and 

address of CONTRACTOR, Purchase Order Number, Contract Number, and any other 

information required by this Agreement. 

 (d) Submittal instructions for invoices are as follows: 
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(1) The original invoice must be emailed to: 

 
AP@SeminoleClerk.org 

 
(2) The original invoice may also be mailed or delivered to: 

 
Director of County Comptroller’s Office 
Seminole County Board of County Commissioners 
P.O. Box 8080 
Sanford, FL 32772-8080 

 
(3) A copy of the invoice must be sent to: 

 
   Fleet and Facilities Department 
   Facilities Maintenance Division 
   205 W. County Home Road 
   Sanford, FL 32773 
 
 (e) Upon review and approval of CONTRACTOR’s invoice, COUNTY shall pay 

CONTRACTOR the approved amount in accordance with the terms as set forth in Chapter 218, 

Part VII, Florida Statutes. 

 Section 7.  General Terms of Payment and Billing. 

 (a) Upon satisfactory delivery of services required under this Agreement and upon 

acceptance of the services by COUNTY, CONTRACTOR may invoice COUNTY for the full 

amount of compensation provided for under the terms of this Agreement less any amount already 

paid by COUNTY.   

(b) COUNTY may perform or have performed an audit of the records of 

CONTRACTOR at any time during the term of this Agreement and after final payment to support 

final payment under this Agreement.  Audits may be performed at a time mutually agreeable to 

CONTRACTOR and COUNTY.  Total compensation to CONTRACTOR may be determined 

subsequent to an audit as provided for in this Section and the total compensation so determined 

will be used to calculate final payment to CONTRACTOR.  Performance of this audit will not 

delay final payment as provided by subsection (a) of this Section. 
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 (c) CONTRACTOR shall maintain all books, documents, papers, accounting records, 

and other evidence pertaining to services provided under this Agreement in such a manner as will 

readily conform to the terms of this Agreement. CONTRACTOR shall make such materials 

available at CONTRACTOR’s office at all reasonable times during the term of this Agreement 

and for five (5) years from the date of final payment under the contract for audit or inspection as 

provided for in subsection (b) of this Section. 

 (d) In the event any audit or inspection conducted after final payment but within the 

period provided in paragraph (c) of this Section reveals any overpayment by COUNTY under the 

terms of the Agreement, CONTRACTOR shall refund such overpayment to COUNTY within 

thirty (30) days of notice by COUNTY.  

 Section 8.  No Waiver by Forbearance.  COUNTY’s review of approval and acceptance 

of, or payment for the materials or services required under this Agreement does not operate as a waiver 

of any rights under this Agreement, or of any cause of action arising out of the performance of this 

Agreement.  CONTRACTOR is and will always remain liable to COUNTY in accordance with 

applicable law for any and all damages to COUNTY caused by CONTRACTOR’s negligent or 

wrongful provision of any of the materials or services provided under this Agreement. 

 Section 9.  Termination. 

 (a) COUNTY may, by written notice to CONTRACTOR, terminate this Agreement or 

any Purchase Order issued under this Agreement, in whole or in part, at any time, either for 

COUNTY’s convenience or because of the failure of CONTRACTOR to fulfill its obligations 

under this Agreement. Upon receipt of such notice, CONTRACTOR shall immediately 

discontinue all services affected, unless the notice directs otherwise, and deliver to COUNTY all 

data, drawings, specifications, reports, estimates, summaries, and any and all such other 
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information and materials of whatever type or nature as may have been accumulated by 

CONTRACTOR in performing this Agreement, whether completed or in process. 

 (b) If the termination is for the convenience of COUNTY, CONTRACTOR will be 

paid compensation for services performed to the date of termination. 

 (c) If the termination is due to the failure of CONTRACTOR to fulfill its obligations 

under this Agreement, COUNTY may take over the work and carry it to completion by other 

agreements or otherwise.  In such case, CONTRACTOR will be liable to COUNTY for all 

reasonable additional costs associated with CONTRACTOR’s failure to fulfill its obligations 

under this Agreement. 

 (d) CONTRACTOR will not be liable for such additional costs if the failure to perform 

the Agreement arises without any fault or negligence of CONTRACTOR, but CONTRACTOR 

will be responsible and liable for the actions by its subcontractors, agents, employees, persons, and 

entities of a similar type or nature.  Matters beyond the fault or negligence of CONTRACTOR 

include acts of God or of the public enemy, acts of COUNTY in its sovereign or contractual 

capacity, fires, floods, epidemics, quarantine restrictions, strikes, freight embargoes, and unusually 

severe weather, but in every case the failure to perform must be beyond the control and without 

any fault or negligence of CONTRACTOR. 

 (e) If after notice of termination for CONTRACTOR’s failure to fulfill its obligations 

under this Agreement it is determined that CONTRACTOR had not so failed, the termination will 

be conclusively deemed to have been effected for the convenience of COUNTY.  In such event, 

adjustment in the Agreement price will be made as provided in subsection (b) of this Section. 

 (f) The rights and remedies of COUNTY provided for in this Section are in addition 

and supplemental to any and all other rights and remedies provided by law or under this 

Agreement. 
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 Section 10.  Conflict with Contract Documents.  Wherever the terms of this Agreement 

conflict with any Purchase Order issued pursuant to it or any other contract documents, including 

proposals submitted by CONTRACTOR, this Agreement will prevail.  For the avoidance of doubt, 

proposals and any other documents submitted by CONTRACTOR are not incorporated into this 

Agreement, unless expressly stated otherwise. 

 Section 11.  Equal Opportunity Employment.  CONTRACTOR shall not discriminate 

against any employee or applicant for employment for work under this Agreement because of race, 

color, religion, sex, age, disability, or national origin. CONTRACTOR shall take steps to ensure 

that applicants are employed, and employees are treated during employment without regard to 

race, color, religion, sex, age, disability, or national origin.  This provision includes, but is not 

limited to the following:  employment, upgrading, demotion or transfer, recruitment advertising, 

layoff or termination, rates of pay or other forms of compensation and selection for training 

including apprenticeship. 

 Section 12.  No Contingent Fees.  CONTRACTOR warrants that it has not employed or 

retained any company or person other than a bona fide employee working solely for 

CONTRACTOR to solicit or secure this Agreement and that it has not paid or agreed to pay any 

person, company, corporation, individual, or firm, other than a bona fide employee working solely 

for CONTRACTOR, any fee, commission, percentage, gift, or other consideration contingent upon 

or resulting from award or making of this Agreement.  For the breach or violation of this provision, 

COUNTY will have the right to terminate the Agreement at its sole discretion without liability and 

to deduct from the Agreement price or otherwise recover the full amount of such fee, commission, 

percentage, gift, or consideration. 

 

 

445



 

______________ 
Term Contract for Fire Sprinkler Inspections, Testing, Certifications and Repairs 

(IFB-604669-23/LNF)  
Page 8 of 22 

 Section 13.  Conflict of Interest. 

 (a) CONTRACTOR shall not engage in any action that would create a conflict of 

interest in the performance of its obligations pursuant to this Agreement with COUNTY or violate 

or cause others to violate the provisions of Chapter 112, Part III, Florida Statutes, relating to ethics 

in government. 

 (b) CONTRACTOR hereby certifies that no officer, agent, or employee of COUNTY 

has any material interest (as defined in Section 112.312(15), Florida Statutes, as over 5%), either 

directly or indirectly, in the business of CONTRACTOR to be conducted under this Agreement 

and that no such person will have any such interest at any time during the term of this Agreement. 

 Section 14.  Assignment.  Neither this Agreement nor any interest in it may be assigned, 

transferred, or otherwise encumbered under any circumstances by either party without prior written 

consent of the other party and in such cases only by a document of equal dignity with this 

Agreement. 

 Section 15.  Subcontractors.  CONTRACTOR shall first secure the prior written approval 

of COUNTY before engaging or contracting for the services of any subcontractors under this 

Agreement. CONTRACTOR will remain fully responsible to COUNTY for the services of any 

subcontractors under this Agreement. 

 Section 16.  Indemnification of COUNTY.  To the fullest extent permitted by law, 

CONTRACTOR shall hold harmless, release, and indemnify COUNTY, its commissioners, 

officers, employees, and agents from any and all claims, losses, damages, costs, attorney fees, and 

lawsuits for damages arising from, allegedly arising from, or related to CONTRACTOR’s 

provision of materials or services under this Agreement caused by CONTRACTOR’s act or 

omission in the performance of this Agreement. 
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 Section 17.  Insurance. 

 (a) General.  CONTRACTOR shall procure and maintain insurance required under this 

Section at CONTRACTOR’s own cost. 

  (1) CONTRACTOR shall provide COUNTY with a Certificate of Insurance on 

a current ACORD Form signed by an authorized representative of the insurer evidencing the 

insurance required by this Section (Professional Liability, Workers’ Compensation/Employer’s 

Liability, Commercial General Liability, and Business Auto).  The Certificate must have the 

Agreement number for this Agreement clearly marked on its face.  COUNTY, its officials, 

officers, and employees must be named additional insureds under the Commercial General 

Liability, Umbrella Liability and Business Auto policies.  If the policy provides for a blanket 

additional insured coverage, CONTRACTOR shall provide a copy of the section of the policy 

along with the Certificate of Insurance.  If the coverage does not exist, the policy must be endorsed 

to include the named additional insureds as described in this subsection. The Certificate of 

Insurance must provide that COUNTY will be provided, by policy endorsement, not less than 

thirty (30) days written notice prior to the cancellation or non-renewal, or by a method acceptable 

to COUNTY.  Until such time as the insurance is no longer required to be maintained by 

CONTRACTOR, CONTRACTOR shall provide COUNTY with a renewal or replacement 

Certificate of Insurance before expiration or replacement of the insurance for which a previous 

Certificate of Insurance has been provided. 

  (2) In addition to providing the Certificate of Insurance on a current ACORD 

Form, upon request as required by COUNTY, CONTRACTOR shall provide COUNTY with a 

certified copy of each of the policies of insurance providing the coverage required by this Section 

within thirty (30) days after receipt of the request. Certified copies of policies may only be 

provided by the insurer, not the agent or broker. 
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  (3) Neither approval by COUNTY nor failure to disapprove the insurance 

provided by CONTRACTOR will relieve CONTRACTOR of its full responsibility for 

performance of any obligation, including its indemnification of COUNTY, under this Agreement. 

 (b) Insurance Company Requirements.  Insurance companies providing the insurance 

under this Agreement must meet the following requirements: 

(1) Companies issuing policies must be authorized to conduct business in the 

State of Florida and prove such authorization by maintaining Certificates of Authority or Letters 

of Eligibility issued to the companies by the Florida Office of Insurance Regulation. Alternatively, 

policies required by this Agreement for Workers’ Compensation/Employer’s Liability, may be 

those authorized as a group self-insurer by Section 624.4621, Florida Statutes. 

(2) In addition, such companies must have and maintain, at a minimum, a Best’s 

Rating of “A-” and a minimum Financial Size Category of “VII” according to A.M. Best Company. 

(3) If, during the period that an insurance company is providing the insurance 

coverage required by this Agreement, an insurance company (i) loses its Certificate of Authority, 

or (ii) fails to maintain the requisite Best’s Rating and Financial Size Category, the 

CONTRACTOR shall immediately notify COUNTY as soon as CONTRACTOR has knowledge 

of any such circumstance and immediately replace the insurance coverage provided by the 

insurance company with a different insurance company meeting the requirements of this 

Agreement.  Until such time as CONTRACTOR has replaced the unacceptable insurer with an 

insurer acceptable to COUNTY, CONTRACTOR will be deemed to be in default of this 

Agreement. 

 (c) Specifications.  Without limiting any of the other obligations or liability of 

CONTRACTOR, CONTRACTOR shall procure, maintain, and keep in force amounts and types 

of insurance conforming to the minimum requirements set forth in this subsection, at 
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CONTRACTOR’s sole expense.  Except as otherwise specified in this Agreement, the insurance 

will become effective upon execution of this Agreement by CONTRACTOR and must be 

maintained in force until the expiration of this Agreement’s term or the expiration of all Orders 

issued under this Agreement, whichever comes last.  Failure by CONTRACTOR to maintain this 

required insurance coverage within the stated period will constitute a material breach of this 

Agreement, for which COUNTY may immediately terminate this Agreement.  The amounts and 

types of insurance must conform to the following minimum requirements: 

(1) Workers’ Compensation/Employer’s Liability. 

   (A) CONTRACTOR’s insurance must cover it for liability that would 

be covered by the latest edition of the standard Workers’ Compensation policy as filed for use in 

Florida by the National Council on Compensation Insurance without restrictive endorsements.  

CONTRACTOR is also responsible for procuring proper proof of coverage from its subcontractors 

of every tier for liability that is a result of a Workers’ Compensation injury to the subcontractor’s 

employees.  The minimum required limits to be provided by both CONTRACTOR and its 

subcontractors are outlined in subsection (C) below.  In addition to coverage for the Florida 

Workers’ Compensation Act, where appropriate, coverage must be included for the United States 

Longshoremen and Harbor Worker’s Compensation Act, Federal Employee’s Liability Act, and 

any other applicable Federal or State law. 

   (B) Subject to the restrictions of coverage found in the standard 

Workers’ Compensation policy, there will be no maximum limit on the amount of coverage for 

liability imposed by the Florida Workers’ Compensation Act, the United States Longshoremen’s 

and Harbor Worker’s Compensation Act, or any other coverage customarily insured under Part 

One of the standard Workers’ Compensation policy. 
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   (C) The minimum amount of coverage under Part Two of the standard 

Workers’ Compensation policy is required to be the following: 

$1,000,000.00 (Each Accident) 
$1,000,000.00 (Disease-Policy Limit) 
$1,000,000.00 (Disease-Each Employee) 
 

(2) Commercial General Liability. 

(A) CONTRACTOR’s insurance must cover it for those sources of 

liability that would be covered by the latest edition of the standard Commercial General Liability 

Coverage Form (ISO Form CG 00 01), as filed for use in the State of Florida by the Insurance 

Services Office.  Coverage must not contain any endorsements excluding or limiting 

Products/Completed Operations, Contractual Liability, or Separation of Insureds. 

   (B) CONTRACTOR shall maintain these minimum insurance limits: 

   General Aggregate  $2,000,000.00 
   Personal & Advertising $1,000,000.00 
   Injury Limit 
   Each Occurrence Limit $1,000,000.00 
   Products and Completed $2,000,000.00 
   Operations   
 
  (3) Professional Liability Insurance. CONTRACTOR shall carry Professional 

Liability Insurance with limits of not less than One Million and No/100 Dollars ($1,000,000.00). 

    (4) Business Auto Policy. 

   (A) CONTRACTOR’s insurance must cover CONTRACTOR for 

those sources of liability which would be covered by Section II of the latest edition of the standard 

Business Auto Policy (ISO Form CA 00 01), as filed for use in the State of Florida by the 

Insurance Services Office.  Coverage must include owned, non-owned, and hired autos or any 

auto used by CONTRACTOR.  In the event CONTRACTOR does not own automobiles, 

CONTRACTOR shall maintain coverage for hired and non-owned auto liability for autos used by 
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CONTRACTOR, which may be satisfied by way of endorsement to the Commercial General 

Liability policy or separate Business Auto Liability policy.  If the contract involves operations 

governed by Sections 29 or 30 of the Motor Carrier Act of 1980, endorsement MCS-90 is required. 

   (B) The minimum limits to be maintained by CONTRACTOR must be 

per-accident combined single limit for bodily injury liability and property damage liability. 

   (C) The minimum amount of coverage under the Business Auto Policy 

is required to be the following: 

    Combined Single Limit  $1,000,000.00 
    (Any Auto or Owned, Hired, 
    and Non-Owned Autos) 
 
 (d) Commercial Umbrella.   
    
    Each Occurrence   $5,000,000.00 
    General Aggregate   $5,000,000.00 
 
 (e) Professional Liability. 
 
    Per Claim    $1,000,000.00 
    Aggregate    $2,000,000.00 
 
 (f) Coverage.  The insurance provided by CONTRACTOR pursuant to this Agreement 

must apply on a primary and non-contributory basis, and any other insurance or self-insurance 

maintained by COUNTY or COUNTY’s officials, officers, or employees must be in excess of and 

not contributing to the insurance provided by or on behalf of CONTRACTOR. 

 (g) Occurrence Basis.  The Workers’ Compensation policy, the Commercial General 

Liability, and the Umbrella policy required by this Agreement must be provided on an occurrence 

rather than a claims-made basis.  The Professional Liability insurance policy may be on an 

occurrence basis or claims-made basis.  In the event that the Professional Liability insurance 

required by this Agreement is written on a claims-made basis, CONTRACTOR warrants that any 

retroactive date under the policy will precede the effective date of this Agreement and that either 
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continuous coverage will be maintained, or an extended discovery period will be exercised for a 

period of three (3) years beginning at the time work under this Agreement is completed.  

 (h) Obligations.  Compliance with the foregoing insurance requirements will not 

relieve CONTRACTOR, its employees, or its agents of liability from any obligation under this 

Section or any other Section of this Agreement. 

 Section 18.  Dispute Resolution. 

 (a) In the event of a dispute related to any performance or payment obligation arising 

under this Agreement, the parties shall exhaust COUNTY administrative dispute resolution 

procedures prior to filing a lawsuit or otherwise pursuing legal remedies.  COUNTY administrative 

dispute resolution procedures for proper invoice and payment disputes are set forth in Section 

22.15, “Prompt Payment Procedures,” Seminole County Administrative Code. COUNTY 

administrative dispute resolution procedures for contract claims related to this Agreement, other 

than for proper invoice and payment disputes, are set forth in Section 3.5541, “Contract Claims,” 

Seminole County Administrative Code. 

 (b) In any lawsuit or legal proceeding arising under this Agreement, CONTRACTOR 

hereby waives any claim or defense based on facts or evidentiary materials that were not presented 

for consideration in COUNTY administrative dispute resolution procedures set forth in subsection 

(a) above of which CONTRACTOR had knowledge and failed to present during COUNTY 

administrative dispute resolution procedures. 

 (c) In the event that COUNTY administrative dispute resolution procedures are 

exhausted, and a lawsuit or legal proceeding is filed, the parties shall exercise best efforts to resolve 

disputes through voluntary mediation and to select a mutually acceptable mediator. The parties 

participating in the voluntary mediation shall share the costs of mediation equally. 
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 Section 19.  Representatives of COUNTY and CONTRACTOR. 

 (a) It is recognized that questions in the day to day conduct of performance pursuant 

to this Agreement may arise.  Upon request by CONTRACTOR, COUNTY shall designate and 

advise CONTRACTOR in writing of one or more of its employees to whom to address all 

communications pertaining to the day to day conduct of this Agreement. The designated 

representative will have the authority to transmit instructions, receive information, and interpret 

and define COUNTY’s policy and decisions pertinent to the work covered by this Agreement. 

 (b) At all times during the normal work week, CONTRACTOR shall designate or 

appoint one or more representatives who are authorized to act on behalf of CONTRACTOR and 

bind CONTRACTOR regarding all matters involving the conduct of the performance pursuant to 

this Agreement, and who will keep COUNTY continually and effectively advised of such 

designation. 

 Section 20.  All Prior Agreements Superseded.  This Agreement incorporates and 

includes all prior negotiations, correspondence, conversations, agreements, or understandings 

applicable to the matters contained in this Agreement and the parties agree that there are no 

commitments, agreements, or understandings concerning the subject matter of this Agreement that 

are not contained or referred to in this document.  Accordingly, it is agreed that no deviation from 

the terms of this Agreement may be predicated upon any prior representations or agreements, 

whether oral or written. 

 Section 21.  Modifications, Amendments, or Alterations.  No modification, amendment, 

or alteration in the terms or conditions contained in this Agreement will be effective unless 

contained in a written amendment executed with the same formality and of equal dignity with this 

Agreement. 
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 Section 22.  Independent Contractor.  Nothing in this Agreement is intended or may be 

construed as in any manner creating or establishing a relationship of co-partners between the 

parties, or as constituting CONTRACTOR (including its officers, employees, and agents) as an 

agent, representative, or employee of COUNTY for any purpose or in any manner whatsoever.  

CONTRACTOR is and will remain forever an independent contractor with respect to all services 

performed under this Agreement. 

 Section 23.  Employee Status.  Persons employed by CONTRACTOR in the performance 

of services and functions pursuant to this Agreement have no claim to pension, workers’ 

compensation, unemployment compensation, civil service, or other employee rights or privileges 

granted to COUNTY’s officers and employees, either by operation of law or by COUNTY. 

 Section 24.  Services Not Provided For.  No claim for services provided by 

CONTRACTOR not specifically provided for in this Agreement will be honored by COUNTY. 

Section 25.  Public Records Law. 

(a) CONTRACTOR acknowledges COUNTY’s obligations under Article 1, Section 

24, Florida Constitution and Chapter 119, Florida Statutes, to release public records to members 

of the public upon request.  CONTRACTOR acknowledges that COUNTY is required to comply 

with Article 1, Section 24, Florida Constitution and Chapter 119, Florida Statutes, in the handling 

of the materials created under this Agreement and this statute controls over the terms of this 

Agreement.  Upon COUNTY’s request, CONTRACTOR shall provide COUNTY with all 

requested public records in CONTRACTOR’s possession or shall allow COUNTY to inspect or 

copy the requested records within a reasonable time and at a cost that does not exceed costs as 

provided under Chapter 119, Florida Statutes. 

(b) CONTRACTOR specifically acknowledges its obligations to comply with Section 

119.0701, Florida Statutes, with regard to public records and shall perform the following: 
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(1) CONTRACTOR shall keep and maintain public records that ordinarily and 

necessarily would be required by COUNTY in order to perform the services required under this 

Agreement. 

(2) CONTRACTOR shall provide COUNTY with access to public records on 

the same terms and conditions that COUNTY would provide the records and at a cost that does 

not exceed the cost provided in Chapter 119, Florida Statutes, or as otherwise provided by law. 

(3) CONTRACTOR shall ensure public records that are exempt or confidential 

and exempt from public records disclosure requirements are not disclosed, except as authorized by 

law. 

 (c) Upon termination of this Agreement, CONTRACTOR shall transfer, at no cost to 

COUNTY, all public records in possession of CONTRACTOR, or keep and maintain public 

records required by COUNTY under this Agreement.  If CONTRACTOR transfers all public 

records to COUNTY upon completion of this Agreement, CONTRACTOR shall destroy any 

duplicate public records that are exempt or confidential and exempt from public records disclosure 

requirements.  If CONTRACTOR keeps and maintains the public records upon completion of this 

Agreement, CONTRACTOR shall meet all applicable requirements for retaining public records.  

All records stored electronically must be provided to COUNTY, upon request of COUNTY, in a 

format that is compatible with the information technology systems of COUNTY. 

(d) Failure to comply with this Section will be deemed a material breach of this 

Agreement for which COUNTY may terminate this Agreement immediately upon written notice 

to CONTRACTOR.  CONTRACTOR may also be subject to statutory penalties as set forth in 

Section 119.10, Florida Statutes. 
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(e) IF CONTRACTOR HAS QUESTIONS REGARDING THE 

APPLICATION OF CHAPTER 119, FLORIDA STATUTES, TO 

CONTRACTOR’s DUTY TO PROVIDE PUBLIC RECORDS RELATING 

TO THIS CONTRACT, CONTRACTOR MAY CONTACT THE 

CUSTODIAN OF PUBLIC RECORDS, THE SEMINOLE COUNTY 

PURCHASING AND CONTRACTS MANAGER, AT 407-665-7116, 

PURCH@SEMINOLECOUNTYFL.GOV, PURCHASING AND 

CONTRACTS DIVISION, 1301 E. SECOND STREET, SANFORD, FL 32771. 

 Section 26.  Governing Law, Jurisdiction, and Venue.  The laws of the State of Florida 

govern the validity, enforcement, and interpretation of this Agreement.  The sole jurisdiction and 

venue for any legal action in connection with this Agreement will be in the courts of Seminole 

County, Florida. 

 Section 27.  Compliance with Laws and Regulations.  In providing all services pursuant 

to this Agreement, CONTRACTOR shall abide by all statutes, ordinances, rules, and regulations 

pertaining to or regulating the provision of such services, including those now in effect and 

subsequently adopted.  Any violation of these statutes, ordinances, rules, or regulations will 

constitute a material breach of this Agreement and will entitle COUNTY to terminate this 

Agreement immediately upon delivery of written notice of termination to CONTRACTOR. 

Section 28.  Patents and Royalties.  Unless otherwise provided, CONTRACTOR is solely 

responsible for obtaining the right to use any patented or copyrighted materials in the performance 

of this Agreement.  CONTRACTOR, without exception, shall indemnify and save harmless 

COUNTY and its employees from liability of any nature or kind, including costs and expenses for 
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or on account of any copyrighted, patented, or unpatented invention, process, or article 

manufactured or supplied by CONTRACTOR.  In the event of any claim against COUNTY of 

copyright or patent infringement, COUNTY shall promptly provide written notification to 

CONTRACTOR.  If such a claim is made, CONTRACTOR shall use its best efforts to promptly 

purchase for COUNTY the legitimate version of any infringing products or services or procure a 

license from the patent or copyright holder at no cost to COUNTY that will allow continued use 

of the service or product.  If none of these alternatives are reasonably available, COUNTY shall 

return the article on request to CONTRACTOR and receive reimbursement, if any, as may be 

determined by a court of competent jurisdiction. 

 Section 29.  Notices.  Whenever either party desires to give notice to the other, it must be 

given by written notice, sent by registered or certified United States mail, return receipt requested, 

addressed to the party for whom it is intended at the place last specified.  The place for giving of 

notice will remain such until it has been changed by written notice in compliance with the 

provisions of this Section.  For the present, the parties designate the following as the respective 

places for giving of notice: 

 For COUNTY: 

 Fleet and Facilities Department 
 Facilities Maintenance Division 
 205 W. County Home Road 
 Sanford, FL 32773 

 
With a copy to: 

 
 Seminole County Purchasing & Contracts Division 
 1301 E. Second Street 
 Sanford, FL 32771 
 
 For CONTRACTOR: 
 
 DynaFire, LLC 
 109 B Concord Drive 
 Casselberry, FL 32707  
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 Section 30.  Rights At Law Retained.  The rights and remedies of COUNTY provided 

for under this Agreement are in addition and supplemental to any other rights and remedies 

provided by law. 

 Section 31.  Headings and Captions.  All headings and captions contained in this 

Agreement are provided for convenience only, do not constitute a part of this Agreement, and may 

not be used to define, describe, interpret or construe any provision of this Agreement. 

Section 32.  E-Verify System Registration.   

(a) CONTRACTOR must register with and use the E-Verify system to verify the work 

authorization status of all new employees prior to entering into this Agreement with COUNTY.  If 

COUNTY provides written approval to CONTRACTOR for engaging with or contracting for the 

services of any subcontractors under this Agreement, CONTRACTOR must require certification 

from the subcontractor that at the time of certification, the subcontractor does not employ, contract, 

or subcontract with an unauthorized alien.  CONTRACTOR must maintain a copy of the foregoing 

certification from the subcontractor for the duration of the agreement with the subcontractor. 

(b) If COUNTY has a good faith belief that CONTRACTOR has knowingly violated 

this Section, COUNTY shall terminate this Agreement.  If COUNTY terminates this Agreement 

with CONTRACTOR, CONTRACTOR may not be awarded a public contract for at least one (1) 

year after the date on which this Agreement is terminated. If COUNTY has a good faith belief that 

a subcontractor knowingly violated this Section, but CONTRACTOR otherwise complied with 

this Section, COUNTY must promptly notify CONTRACTOR and order CONTRACTOR to 

immediately terminate its agreement with the subcontractor. 

(c) CONTRACTOR shall execute and return the Affidavit of E-Verify Requirements  
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Compliance, attached to this Agreement as Exhibit D, to COUNTY. 
 
 IN WITNESS WHEREOF, the parties have made and executed this Agreement for the 

purposes stated above. 

 DYNAFIRE, LLC 

 
           By:        
Witness         STEVEN HATCH, Manager 
               
Print Name                  
 
         Date:            
Witness 
      
Print Name 
 
 
 
 

[The balance of this page is left intentionally blank.] 
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       SEMINOLE COUNTY, FLORIDA 
 
 
           By:        
Witness        TAMMY ROBERTS 
       Purchasing and Contracts  
Print Name      Procurement Administrator 
      
         Date:        
      
Witness 
      
Print Name 
 
 
For the use and reliance of    As authorized for execution by the Board of 
Seminole County only.    County Commissioners at its _____________,
       202____, regular meeting. 
Approved as to form and 
legal sufficiency. 
 
 
_________________________ 
County Attorney 
GLK/dbd 
2/2/2024    2/12/24 
 
Attachments: 
  Exhibit A - Scope of Services 
  Exhibit B - Sample Purchase Order 
  Exhibit C - Price Proposal 
  Exhibit D - Affidavit of E-Verify Requirements Compliance 
 
T:\Users\Legal Secretary CSB\Purchasing 2023\IFB-604669 (DynaFire, LLC).docx 
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Scope of Services 

I. GENERAL.

Provide inspection, maintenance, and repair services of fire sprinklers for Seminole 
County Buildings in accordance with National Fire Protection Association (NFPA) 
Standards / License for fire sprinklers. Services shall include but not limited, to providing 
all the necessary labor, materials hardware, equipment, supervision and permits 
necessary to start and carry forward to completion work specified under the scope and 
designated by Facilities Manager or their designated representative.   

II. SCOPE OF WORK.

A. Contractor shall be authorized and certified to perform inspection, testing and
certification of fire sprinkler systems in the State of Florida during the term of the
agreement.

B. Upon execution of the contract and within the first thirty (30) days the Contractor
will ensure that all of their employees go through the proper approval process in
order to obtain badges from the Sheriff’s Office for access to sites listed in Exhibit
C. Facilities Manager or their designated representative will be in touch with the
vendor to provide the steps in order to complete the process in a timely manner.
The Sheriff’s Office will obtain fingerprints and all individuals will complete Level 1,
unescorted access, Security Awareness Training. Training is done remotely on
either personal phone or a computer device. The exclusion of an employee for
security reasons shall not relieve the vendor of his responsibility to perform the
services required under this contract.

C. Contractor shall comply with all current applicable requirements of the Division of
the State Fire Marshall Uniform Fire Safety Rules and Standards, all applicable
requirements of the National Fire Protection (NFPA) or latest edition standards,
Federal, State and Local laws, rules, regulations, permits, codes, ordinances, and
State Statutes which govern this type of service. In case of conflict between codes,
reference standards and the other contract documents, the most stringent
requirement shall govern.

D. Contractor shall provide sufficient manpower, equipped with communication
equipment, to perform service in all applicable areas without interference of the
daily work schedule at the designated County Facilities. Work that cannot be done
Monday to Friday during normal business hours of 7:00 am to 5:00 pm has to be
scheduled and approved through Facilities Manager or their designated
representative.

E. The Contractor may perform the work using equipment, tools and machinery of his
own choosing. Any parts of the County Facilities which are damaged by the
Contractor’s equipment or procedures during services shall be replaced or
repaired as directed by an independent third party chosen by the County at the
Contractor’s expense. The Contractor shall provide proof of equipment calibration
testing reports on the equipment used during the course of the services and during
the life of this Contract. The calibration information shall be on all inspection
reports.

Exhibit A
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F. The Contractor shall take necessary precautions to protect personnel or property 
against injury or damage and be responsible for any such damage or injury that 
occurs because of Contractor’s negligence.  

 

G. The Contractor must perform the work without interfering with other contractors, 
County Staff or County activities. 

 

H. Seminole County Government requires a single contact point for scheduling, 
contract administration and billing to eliminate confusion for questions to 
responsible parties after award. All bidders shall specify on the pricing documents, 
Contractor Contacts tab, a list including name, position/function, email address, 
phone number and alternate contact number for each office that will service 
facilities covered by this contract. Contractor staffing may require that the 
contact(s) for scheduling, contract administration and billing be three different 
people. The awarded vendor(s) shall update this contact list whenever changes 
are made during the term of this contract. 

 

I. The Contractor must contact Facilities Manager or their designated representative 
for any delays or reschedule of work. 

 
J. County reserves the right to add or delete locations and services by written notice 

to the Contractor. Add on buildings or services will require a quote from the 
Contractor which are to be approved by the County.  
 

K. Any permits required for work executed in accordance with this contract by the 

authority having jurisdiction shall be obtained by the vendor and will be reimbursed 

by the County at cost. 

 

L. All rental equipment utilized in the execution of this contract will be reimbursed by 

the County at invoice cost with no vendor markup. Compensation for the time 

involved to pick up and return rental equipment where delivery and pick up are not 

included in the rental fees shall be included in the labor breakdown portion of the 

invoice or approved project plan. The vendor shall include with its invoice the 

original rental equipment invoice for verification of costs. 

 

III. LABOR. 

 

A. Labor Rates. 

 

i. Quoted labor rates will be paid for technician(s) time on the job. Hourly 

service rates will begin when the vendor’s technician signs in at the facility. 

 

ii. Travel time shall not be charged as hourly rates. 

 

iii. No overtime charges will be paid without prior approval of Facilities 

Manager or their designated representative. 
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iv. Labor types and descriptions listed below categorize each service type and 

their respective requirements. 

 

B. Standard and Scheduled Service. 

 

i. Standard and Scheduled Service shall be considered any on demand 

service and/or repairs, scheduled service and repairs and deliveries that 

are performed between the hours of 7:00 AM and 5:00 PM, Monday 

through Friday, excluding County holidays and weekends. 

 

1. Standard and Scheduled Service Response Time. 

 

a. Vendor shall respond to a call for service from Facilities 

Manager or their designated representative within four (4) 

hours from the time of County notification via Facilities work 

order number (FAC#). Scheduling of this labor shall be by 

mutual agreement of Facilities Manager or their designated 

representative and the awarded vendor designated 

representative. 

C. Emergency Service.  
 

i. Emergency calls shall have a one (1) hour response by phone and two (2) 
hours on site from the time of County notification via Facilities work order 
number (FAC#). 

 

1. After Hours Emergency Service performed between the hours of 
5:01 PM and 6:59 AM Monday through Friday and twenty-four (24) 
hours per day on weekends and County holidays shall be paid at 
the Emergency labor rate(s) listed in the pricing documents. No 
overtime charges will be approved for payment without prior 
approval of Facilities Manager or their designated representative. 
Any situation that results in non-operational equipment for a site 
that could endanger the occupants or subject the facility to damage 
shall be considered an “Emergency” by Seminole County 
Government as directed by Facilities Manager or their designated 
representative. 

 

ii. The hourly charges, as quoted by the contractor, shall include all labor 

costs related to providing emergency service. 

 

iii. The contactor must be capable of responding at any time of the day or night 

upon notification by telephone that a situation exists, or emergency has 

occurred. The contractor must have adequate personnel available to 

provide emergency services twenty-four (24) hours per day, three hundred 

sixty-five (365) days per year.  
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IV. SCHEDULING AND TESTING. 
 

A. Contractor shall provide the County with a ten (10) business days’ notice via email 
of scheduled inspections before each inspection month is due. Inspection month 
dues are listed on Exhibit C and Attachment 1 of this contract.  

 
B. Pre-committed inspection dates cannot be changed if the inspection dates are 

scheduled after the 25th of each month.  
 

C. Contractor shall create a smartsheet to keep track of all locations, past inspections, 
and upcoming inspections. Please refer to Attachment 1 of the contract for a 
template of the smartsheet. The smartsheet is to be kept up to date by the 
Contractor. Any errors that are discovered will be reported to the Contractor and 
Contractor will correct such errors within one (1) business day.  
 

D. The Contractor will perform inspections, testing, calibration, and certification of the 
fire sprinkler equipment. 

 

E. Upon completion of a scheduled test and / or inspections, Contractor shall 
provide a list of deficiencies to Facilities Manager or their designated 
representative within two (2) business days of the test and/or inspection via email 
to FMreports@seminolecountyfl.gov. Contractor shall also provide a detailed 
estimate or not to exceed amount (NTA) to repair or replace each deficiency, if 
applicable. The NTA is to be received via email at 
FMquotes@seminolecounyfl.gov no later than five (5) business days from the 
day of the deficiency has occurred. 

 

F. Although a system may require repair, it should not prevent the quarterly and/or 
annual inspection from being conducted. Such repairs will be notated on the 
quarterly and/or annual inspection/testing report but will be cleared once the repair 
is conducted and the follow up report is issued. Under no circumstances an 
extension to the necessary inspection/testing requirements will be allowed. The 
inspection/testing is to take place during the inspection months due as portrayed 
in the Exhibit C and Attachment 1 of this contract. Failure to abide to the scheduled 
inspection/testing dates will result in Contractor’s non-compliance and an 
immediate termination of the contract.  

 

G. Inspections shall be submitted in accordance with the State Fire Marshall 
requirements and regulations.  

 

H. Five (5) year inspection images are to be emailed to 
FMreports@seminolecountyfl.gov with copy to Fire Marshal along with the report 
within two (2) business days from the day of the inspection.  

 
I. Inspection Tag: An inspection tag shall be affixed to the face of the fire sprinkler 

system’s main control after each inspection or test. The inspection tag shall 
indicate the following: 

 

i. Location or Identification of the system. 
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ii. Name, address, telephone number and license number. 
 

iii. Date of inspection. 
 

iv. Name and certification number of employee responsible for the inspection. 
 

V. REPORTING REQUIREMENTS. 
 

A. REPORTS:  All inspection reports shall include locations, serial number, type, 
make, weight, type of inspection, date of inspection and next inspection date. 
Reports are to be emailed to FMreports@seminolecountyfl.gov. A schedule list is 
required before any inspection is performed and shall include but not limited to 
location, date and time.  

 
VI. INVOICING REQUIREMENTS. 

 

A. All work performed in conjunction with this contract shall be subject to the 

invoicing requirements contained herein. 

 

B. To ensure timely invoice processing, the Contractor shall submit an original, proper 

invoice to ap@seminioleclerk.org. To be a proper invoice, the invoice must include 

the following information: 

 

i. Contractor name, address and contact information 

 

ii. The Seminole County Government purchase order number and Facilities 

work order number (FAC#) authorizing the delivery of products and/or 

services 

 

iii. Contract number pursuant to the deliverable 

 

iv. A description of what the Contractor delivered, including, as applicable, the 

time period, serial number, unit price, quantity, and total price of the 

products and/or services 

 

v. Detailed breakdown of the hourly rate charged, and the actual hours 

worked for each labor type/discipline 

 

vi. Detailed breakdown of the material and supply costs as required above in 

these specifications 

 

vii. Backup documentation as required in these specifications shall include, but 

not be limited to the following where applicable: 

 

1. Copy of the original proposal for project 

 

2. Service reports for all labor involved 
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3. Copies of Contractor original invoices for materials and supplies as 

required above in these specifications 

 

viii. All invoices shall be received within thirty (30) days of job completion.  

 

C. Vendors shall not charge for any items outside of the contract including but not 
limited to shop supplies, drive time and per diem. The County will not pay any 
additional charges for such items. 
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ORDER NUMBER: 48148
FLORIDA SALES: 85-8013708974C-0 Board of County Commissioners ALL PACKING SLIPS INVOICES AND CORRESPONDENCE 

MUST REFER TO THIS ORDER NUMBERFEDERAL SALES/USE: 59-6000856 PURCHASE ORDER

S ORDER DATE 01/14/2021

H T REQUISITION 63930 - OR
I O REQUESTOR
P VENDOR # 409286

ANALYST

V SUBMIT ALL INVOICES TO:
AP@seminoleclerk.org

Seminole County Clerk & Comptroller 
POST OFFICE BOX 8080

SANFORD, FL 32772
Accts. Payable Inquiries - Phone (407) 665 

7656

E
N
D
O
R

ORDER 
INQUIRIES

THIS ORDER IS SUBJECT TO THE TERMS & CONDITIONS 
ON THE REVERSE SIDE OF THIS ORDER.

TOTAL AMOUNT

PURCHASING AND CONTRACT DIVISION
1301 EAST SECOND STREET
SANFORD FLORIDA 32771
PHONE (407) 665-7116 / FAX (407) 665-7956

AUTHORIZED SIGNATURE FOR  THE SEMINOLE COUNTY BOARD OF COUNTY COMMISSIONERS

Page 1 of 1

ITEM # QTY UNIT ITEM DESCRIPTION UNIT PRICE EXTENDED PRICE

 1.00 EA 0.00

EXHIBIT B - SAMPLE
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Terms and Conditions
1. Acceptance/Entire Agreement. This Purchase Order ("PO") is entered
into between Seminole County, Florida ("County") and the Supplier
referenced herein (individually, referred to as "Party," and collectively,
"Parties"). By accepting this PO, Supplier accepts all Terms and Conditions
contained herein. This PO, including specifications and drawings, if any, and
referenced documents, such as solicitations and responses constitutes the
entire agreement between the Parties. Whenever terms and conditions of
Main Agreement, if any, conflict with any PO issued pursuant to Main
Agreement, Main Agreement will control.
2. Inspection. Notwithstanding any prior payment or inspection, all
goods/services are subject to inspection/rejection by County at any time,
including during manufacture, construction or preparation. To the extent a
PO requires a series of performances by Supplier, County reserves right to
cancel remainder of PO if goods/services provided during the term of PO are
non-conforming or otherwise rejected. Without limiting any rights County may
have, County, at its sole option, may require Supplier, at Supplier's expense
to: (a) promptly repair or replace any or all rejected goods, or to cure or re-
perform any or all rejected services; or (b) refund price of any or all rejected
goods or services. All rejected goods will be held for Supplier's prompt
inspection at Supplier's risk. Nothing contained in PO will relieve Supplier's
obligation of testing, inspection and quality control.
3. Packing & Shipping. Unless otherwise specified, all goods must be
packed, packaged, marked and prepared for shipment in a manner that is:
(a) in accordance with good commercial practice; (b) acceptable to common
carriers for shipment at the lowest rate for the particular good; (c) in
accordance with local, state, and federal regulations; and (d) protected
against weather. Supplier must mark all containers with necessary lifting,
handling, shipping information, PO number, date of shipment and the name
of the consignee and consignor. An itemized packing sheet must
accompany each shipment.
4. Delivery; Risk of Loss. All goods are FOB destination, and risk of loss
will remain with Supplier until delivery by Supplier and acceptance by
County. Goods delivered by Supplier that are damaged, defective, or
otherwise fail to conform to PO may be rejected by County or held by County
at Supplier's risk and expense. County may charge Supplier for cost(s) to
inspect, unpack, repack, store and re-ship rejected goods.
5. Delivery of Excess Quantities. If Supplier delivers excess quantities of
goods without prior written authorization from County, excess quantities of
goods may be returned to Supplier at Supplier's expense.
6. Time is of the Essence. Time is of the essence for delivery of goods
/services under PO. Failure to meet delivery schedules or deliver within a
reasonable time, as determined by County, entitles County to seek all
remedies available at law or in equity. County reserves right to cancel any
PO and procure goods/services elsewhere if delivery is not timely. Supplier
agrees to reimburse County for all costs incurred in enforcing its rights.
Failure of County to cancel PO, acceptance, or payment will not be deemed
a waiver of County's right to cancel remainder of PO. Delivery date or time in
PO may be extended if Supplier provides a written request in advance of
originally scheduled delivery date and time and County agrees to delayed
delivery in writing prior to originally scheduled delivery date and time.
7. Warranties. Supplier warrants to County that all goods/services covered
by PO conform strictly to specifications, drawings or samples specified or
furnished by County, and are free from: (a) defects in title; and (b) latent or
patent defects in material or workmanship. If no quality is specified by
County, Supplier warrants to County that goods/services are of the best
grade of their respective kinds, meet or exceed applicable standards for
industry represented, are merchantable (as to goods) and are fit for County's
particular purpose. Supplier warrants that at the time County accepts the
goods/services, the goods/services will have been produced, sold, delivered
and furnished in strict compliance with all applicable federal and state laws,
regulations, ordinances, rules, labor agreements and working conditions to
which goods/services are subject. Supplier warrants the title to goods
furnished under PO is valid, transfer of such title to County is rightful and
goods are free of any claims or liens of any nature whatsoever, whether
rightful or otherwise, of any person, corporation, partnership or association.
All applicable manufacturers' warranties must be furnished to County at time
of delivery of goods or completion of service. All warranties are cumulative
and are in addition to any other express or implied warranties provided by
law.
8. Indemnification. To the fullest extent permitted by law, Supplier assumes
any and all liability for damages, breach of PO, loss or injury of any kind or
nature whatsoever to persons or property caused by, resulting from or
related to the goods/services provided under PO. To the fullest extent
permitted by law, Supplier shall indemnify and hold harmless County, its
commissioners, officers, employees and agents from and against any and all
claims, damages, demands, lawsuits, losses, costs and expenses, including
attorneys' fees, patent, copyright or trademark infringement, judgments,
decrees of whatsoever nature which County may incur as a result of claims,
demands, lawsuits or causes of action of any kind or nature arising from,
caused by or related to goods/services furnished by Supplier, its officers,
employees, agents, partners, principals or subcontractors. Remedies
afforded to County by this section are cumulative with and in no way affect
any other legal remedy County may have under PO or at law. Supplier's

obligations under PO must not be limited by any insurance coverage or by
any provision in or exclusion or omission from any policy of insurance.
9. Insurance. Supplier, at its sole expense, shall maintain insurance
coverage acceptable to County. All policies must name County as an
additional insured. All Insurance Certificates must be provided to the
Purchasing and Contracts Division within ten (10) days of request. Supplier
shall notify County, in writing, of any cancellation, material change, or
alteration to Supplier's Certificate of Insurance.
10. Modifications. PO may be modified or rescinded in writing by County.
11. Material Safety Data Sheets. At time of delivery, Supplier agrees to
provide County with a current Material Safety Data Sheet for any hazardous
chemicals or toxic substances, as required by law.
12. Pricing. Supplier agrees that pricing included on PO shall remain firm
through and until delivery of goods and/or completion of services, unless
otherwise agreed to by the Parties in writing.
13. Invoicing & Payment. After delivery of goods/services by Supplier and
acceptance by the County, the Supplier must electronically submit an original
invoice via email to AP@seminoleclerk.org or may mail the invoice, if
electronic invoice is not available, to: Seminole County Clerk of the Circuit
Court and Comptroller, P.O. Box 8080, Sanford, Florida 32772. Invoices
must be billed at pricing stipulated on PO and must include the County's
Purchase Order Number. Thereafter, all payments and interest on any late
payments will be paid in compliance with Florida Prompt Payment Act, §218.
70, Florida Statutes.
14. Taxes. County is exempt from Florida sales tax, federal taxes on
transportation charges and any federal excise tax. County will not reimburse
Supplier for taxes paid.
15. Termination. County may terminate PO, in whole or in part, at any time,
either for County's convenience or because of Supplier's failure to fulfill its
obligations under PO, by written notice to Supplier. Upon receipt of written
notice, Supplier must discontinue all deliveries affected unless written notice
directs otherwise. In the event of termination, County will be liable only for
materials procured, work completed or services rendered or supplies partially
fabricated, within the authorization of PO. In no event will County be liable for
incidental or consequential damages by reason of such termination.
16. Equal Opportunity Employer. County is an Equal Employment
Opportunity ("EEO") employer, and as such, requires all Suppliers to comply
with EEO regulations with regards to race, color, religion, sex, national origin,
age, disability or genetic information, as may be applicable to Supplier. Any
subcontracts entered into, as authorized by County, must make reference to
this clause with the same degree of application being encouraged.
17. Assignment. Supplier may not assign, transfer, or subcontract PO or
any right or obligation under it without County's written consent. Any
purported assignment, transfer, or subcontract will be null and void.
18. Venue & Applicable Law. The laws of the State of Florida govern
validity, enforcement, and interpretation of PO. The sole jurisdiction and
venue for any legal action in connection with PO will be in the courts of
Seminole County, Florida.
19. Fiscal Non-Funding. In the event sufficient budgeted funds are not
available for payment to Supplier for a new fiscal period, County shall notify
Supplier of such occurrence and PO will terminate on the last day of the
current fiscal period without penalty or expense to County.
20. Public Records. Supplier acknowledges that PO and any related
financial records, audits, reports, plans, correspondence and other
documents may be subject to disclosure to members of the public pursuant
to Chapter 119, Florida Statutes. Supplier shall maintain all public records
and, upon request, provide a copy of requested records or allow records to
be inspected within a reasonable time. Supplier shall also ensure that any
public records that are exempt or confidential from disclosure are not
disclosed except as authorized by law. In event Supplier fails to abide by
provisions of Chapter 119, Florida Statutes, County may, without prejudice to
any other right or remedy and after giving Supplier seven (7) days written
notice, during which period Supplier still fails to allow access to such
documents, terminate PO. IF SUPPLIER HAS QUESTIONS REGARDING
APPLICATION OF CHAPTER 119, FLORIDA STATUTES, TO SUPPLIER'
S DUTY TO PROVIDE PUBLIC RECORDS RELATING TO PO, CONTACT
CUSTODIAN OF PUBLIC RECORDS AT: 407-665-7116,
PURCH@SEMINOLECOUNTYFL.GOV, PURCHASING AND CONTRACTS
DIVISION, 1301 E. SECOND STREET, SANFORD, FL 32771.
21. Right to Audit Records. County will be entitled to audit the books and
records of Supplier to the extent that the books and records relate to this PO.
Supplier must maintain books and records relating to this PO for a period of
three (3) years from the date of final payment under the PO, unless the
County authorizes otherwise in writing.
22. Severability. If any section, sentence, clause, phrase or portion of PO
are, for any reason, held invalid or unconstitutional by any court of
competent jurisdiction, such portion will be deemed separate, distinct, and
independent and such holding will not affect validity of remaining portion of
PO.
23. Headings & Captions. All headings and captions contained in PO are
provided for convenience only, do not constitute a part of PO, and may not
be used to define, describe, interpret or construe any provision of PO.
Rev. 10/2021
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EXHIBIT C

PRICE SCHEDULE

BUILDING LIST 

1

Facilities Management 

Warehouse                                                                                                                                                                                  

211 W. County Home Rd                                                                                                                                                                                        

Sanford, FL 32773

 $                   700.00  $        110.00 N/A N/A April, July, October January  $     810.00 

2

Health and Human Services                                                                                                                                                                                                       

400 W. Airport Blvd.                                                                                                                                                                                                                              

Sanford, FL 32773
 $                   700.00 N/A N/A N/A

June, September, 

December
March 700.00$     

QUARTERLY 

Inspection Months 

Due

ANNUAL Inspection 

Month Due
Escort Needed Yearly Cost 

FACILITIES BUILDINGS & COST FOR FIRE SPRINKLER INSPECTIONS

# Bldg Name

Quarterly Inspection                                  

(4) Per Year (4
th

 Quarter 

Inspection includes 1 

Annual Inspection)

Backflow 

Inspection              

(1) Per Year

Fire Pump 

Inspection                     

(1) Per Year

MONTHLY Fire Pump 

Test (12) Per Year

December  $  3,560.00 3

Public Works Eng. Bldg.                                

100 East 1st Street,                              

Sanford, FL 32771
 $                   700.00  $        110.00  $          550.00  $         2,200.00 

March, June, 

September

December YES  $     920.00 4

County Services Building                            

1101 East 1st Street                                    

Sanford, FL 32771
 $                   700.00  $        220.00 N/A N/A

March, June, 

September

N/A N/A
February, August, 

November

7

5 Points Parking Garage           

186 Eslinger Way, Sanford, FL 

32773
 $                   700.00  $        110.00 N/A

June  $     810.00 5

Traffic Eng. Paint Storage                                      

109 Government Point                                

Sanford, FL 32773
 $                   700.00  $        110.00 N/A N/A

March, September, 

December

October  $  1,010.00 6

Animal Services Kennel Areas                 

232 Eslinger Way                                             

Sanford, FL 32773            
 $                   900.00  $        110.00 N/A N/A January, April, July

9,430.00$                                                                                                                     

  

TOTAL ANNUAL COST
 

April YES  $     810.00 

May YES  $     810.00 

N/A
January, July, 

October

8

Central Chiller Plant                    

208 Eslinger Way, Sanford, FL 

32773
 $                   700.00  $        110.00 
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EXHIBIT C

PRICE SCHEDULE

BUILDING LIST 

MONTHLY Fire 

Pump Test (12) 

Per Year

1

Records Center *                   

1750 East Lake Mary Blvd, 

Sanford, FL 32773
700.00$                      N/A N/A N/A

February, 

August, 

November

May

YES *with notice to 

Sheriff's Office 24 

hours in advance
 $     700.00 

2

Civil Courthouse Bldg                                                                                                                                                                                                                                             

301 North Park Ave.                                                                                                                                                                                                                 

Sanford, FL 32771
700.00$                       $    110.00  $    550.00 N/A

April, July, 

October
January YES  $  1,360.00 

3

Criminal Justice Center                                                                                                                                                                                                                    

101 Eslinger Way                                                                                                                                                                                              

Sanford, FL 32773
700.00$                       $    110.00 550.00$    2,200.00$   

April, July, 

October
January YES  $  3,560.00 

4

Juvenile Justice Center                                                                                                                                                                                                            

190 Eslinger Way                                                                                                                                                                                                       

Sanford, FL 32773
700.00$                      N/A N/A N/A

May, August, 

November
February YES  $     700.00 

6,320.00$                                                                                      

Backflow 

Inspection (1) 

Per Year 

TOTAL ANNUAL COST

JUDICIAL BUILDINGS & COST FOR FIRE SPRINKLER INSPECTIONS

# Bldg Name

Quarterly Inspection                                  

(4) Per Year (4
th

 Quarter 

Inspection includes 1 

Annual Inspection)

Fire Pump 

Inspection (1) 

Per Year

QUARTERLY 

Inspection 

Months Due

Yearly Cost

ANNUAL 

Inspection 

Month Due

Escort Needed
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EXHIBIT C

PRICE SCHEDULE

BUILDING LIST 

1  $            700.00  $   110.00 N/A January, April, July October  $       810.00 

2  $            700.00  $   110.00 N/A
February, May, 

August
November  $       810.00 

3  $            700.00 N/A N/A
January, July, 

October
April  $       700.00 

4  $            700.00  $   110.00 N/A
February, May, 

August
November  $       810.00 

5  $            700.00  $   220.00 N/A
January, July, 

October
April  $       920.00 

QUARTERLY 

Inspection 

Months Due

ANNUAL 

Inspection 

Month Due

LIBRARIES BUILDINGS & COST FOR FIRE SPRINKLER INSPECTIONS

# Bldg Name

Quarterly Inspection                                  

(4) Per Year (4
th 

Quarter Inspection 

includes 1 Annual 

Inspection)

Backflow 

Inspection  (1) 

Per Year

Fire Pump 

Inspection                     

(1) Per Year

Yearly Cost

TOTAL ANNUAL COST 4,050.00$                                                           

Library Central Branch                                                                                                                                                                                       

215 Oxford Rd.                                                                                                                                                                                                

Casselberry, FL 32707

Library East Branch                                                                                                                                                                                                            

310 Division Street                                                                                                                                                                                                      

Oviedo, FL 32765

Library North Branch                                                                                                                                                                                                                             

150 Palmetto Avenue                                                                                                                                                                                            

Sanford, FL 32771

Library Northwest 

Branch                                                                                                                                                                               

580 Greenwood Blvd.                                                                                                                                                                                                

Lake Mary 32746

Library West Branch                                                                                                                                                                                                        

245 Hunt Club Blvd.                                                                                                                                                                                          

Longwood, FL 32779
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EXHIBIT C

PRICE SCHEDULE

BUILDING LIST 

Lillie Greene Community 

Center                                                                                                                                                                    

325 Station Blvd.                                                                                                                                                                                                    

Altamonte Springs, FL 32701

700.00$               $      110.00 N/A
March, June, 

December
September YES

Softball Complex Office                                                                                                                                                                                                   

264 W. North Blvd. St.                                                                                                                                                                                           

Altamonte Springs, FL 32714
700.00$               $      110.00 N/A

April, July, 

October
January

 TOTAL ANNUAL COST

 $             810.00 

 $             810.00 

1,620.00$                                                                                 

PARKS BUILDINGS & COST FOR FIRE SPRINKLER INSPECTIONS

Bldg Name

Quarterly Inspection                                  

(4) Per Year (4
th 

Quarter Inspection 

includes 1 Annual 

Inspection)

Backflow 

Inspection  (1) 

Per Year

Fire Pump 

Inspection                     

(1) Per Year

QUARTERLY 

Inspection 

Months Due

Yearly Cost

ANNUAL 

Inspection 

Month Due

Escort 

needed
#

1

2
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PRICE SCHEDULE

BUILDING LIST 

# Bldg Name

Quarterly Inspection                                  

(4) Per Year (4
th 

Quarter Inspection 

includes 1 Annual 

Inspection)

Backflow 

Inspection  (1) 

Per Year

Fire Pump 

Inspection                     

(1) Per Year

QUARTERLY 

Inspection Months 

Due

ANNUAL 

Inspection Month 

Due

Yearly Cost

1

SCFD Training Facility                                                                                                                                                                                                                    

201 Valentine Way                                                                                                                                                                                                         

Longwood, FL 32750
700.00$              $      110.00 N/A

March, September, 

December
June  $         810.00 

2

SCFD Fire Station 11                                                                                                                                                                                                                 

2721 S. Ronald Reagan Blvd.                                                                                                                                                                                                         

Altamonte Springs, FL 32701
700.00$              $      110.00 N/A

February, August, 

November
May  $         810.00 

3

SCFD Fire Station 12                                                                                                                                                                                                               

325 Douglas Ave                                                                                                                                                                                                              

Altamonte Springs, FL 32714
700.00$             N/A N/A January, April, July October  $         700.00 

4

SCFD Fire Station 13                                                                                                                                                                                                            

3860 East State Road 436                                                                                                                                                                                                          

Apopka, FL 32714
700.00$              $      110.00 N/A January, April, July October  $         810.00 

5

SCFD Fire Station 14                                                                                                                                                                                                                                   

600 Hattaway Dr.                                                                                                                                                                                                                 

Altamonte Springs, FL 32701
700.00$             N/A N/A

March, June, 

September
December  $         700.00 

December  $         810.00 

PUBLIC SAFETY BUILDINGS & COST FOR FIRE SPRINKLER INSPECTIONS

6

SCFD Fire Station 21                                  

681 Seminola Blvd                                        

Casselberry, FL 32707
700.00$              $      110.00 N/A

March, June, 

September

December  $         810.00 

May  $         810.00 

7

8

SCFD Fire Station 26                                

850 Northern Way                                   

Winter Springs, FL 32706
700.00$              $      110.00 N/A

February, August, 

November

SCFD Fire Station 24                               

102 N. Moss Road                                   

Winter Springs, FL 32706
700.00$              $      110.00 N/A

March, June, 

September

 $      110.00 

 TOTAL ANNUAL COST

9

SCFD Fire Station 29                                 

2300 Via Loma Dr.                                      

Oviedo, FL 32765          
700.00$             N/A April, July, October January  $         810.00 

7,070.00$                                                                    
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EXHIBIT C

PRICE SCHEDULE

BUILDING LIST 

1

Juvenile Assessment Center- 

OLD                                                                                                                                                                                             

181 Bush Loop                                                                                                                                                                                                 

Sanford, FL 32773

700.00$                  $        110.00 N/A N/A January, April, July October YES 810.00$      

2

Juvenile Assessment Center- 

NEW                                                                                                                                                                                              

200 Eslinger Way                                                                                                                                                                                              

Sanford, FL 32773

1,300.00$              N/A N/A N/A
May, August, 

November
February YES 1,300.00$   

5

Sheriff - Public Safety Bldg                                                                                                                                                                                         

100 Eslinger Way                                                                                                                                                                                                      

Sanford, FL 32773
700.00$                  $        330.00 N/A N/A

February, May, 

November
August YES 1,030.00$   

January 700.00$      6

Sheriff's Office - Lake Mary                          

805 Primera Blvd                                              

Lake Mary, FL 
700.00$                 N/A N/A N/A April, July, October

November 1,710.00$   

 TOTAL ANNUAL COST 9,920.00$                                                                                                              

7

Hope and Healing Center                       

212 Eslinger Way                                                 

Sanford, FL 32773
1,600.00$               $        110.00 N/A N/A

February, May, 

August

QUARTERLY 

Inspection Months 

Due

ANNUAL 

Inspection Month 

Due

Escort Needed Yearly Cost

SHERIFF BUILDINGS & COST FOR FIRE SPRINKLER INSPECTIONS

# Bldg Name

Quarterly Inspection                                  

(4) Per Year (4
th

 Quarter 

Inspection includes 1 

Annual Inspection)

Backflow 

Inspection  (1) Per 

Year

Fire Pump Inspection                     

(1) Per Year

MONTHLY Fire Pump 

Test (12) Per Year

February YES 810.00$      3

Juvenile Detention Center                               

200 Eslinger Way                                                 

Sanford, FL 32773
700.00$                  $        110.00 N/A N/A

May, August, 

November

March YES 3,560.00$   4

John E. Polk – Correctional 

Facility                                         

211 Eslinger Way                                                          

Sanford, FL 32773

700.00$                  $        110.00 550.00$            2,200.00$         
June, September, 

December
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EXHIBIT C

PRICE SCHEDULE

BUILDING LIST 

3,560.00$                                                                          

#

1

Central Transfer 

Station - Admin. Bldg.                   

1950 SR 419                                       

Longwood, FL 32750

700.00$                 110.00$      550.00$      2,200.00$       

 TOTAL ANNUAL COST

QUARTERLY 

Inspection Months 

Due

ANNUAL 

Inspection Month 

Due

May, August, 

November
February  $          3,560.00 

SOLID WASTE BUILDINGS & COST FOR FIRE SPRINKLER INSPECTIONS

Bldg Name

Quarterly Inspection                                  

(4) Per Year (4
th

 Quarter 

Inspection includes 1 

Annual Inspection)

Backflow 

Inspection (1) 

Per Year

Fire Pump 

Inspection  (1) 

Per Year

MONTHLY Fire 

Pump Test (12) Per 

Year

Yearly Cost
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EXHIBIT C

TOTALS

PRICE SCHEDULE

BUILDING LIST 

TOTALS FOR EACH BUILDING

Facilities Buildings & Cost for Fire Sprinkler Inspections:  TOTAL ANNUAL COST 9,430.00$                               

Judicial Buildings & Cost for Fire Sprinkler Inspections: TOTAL ANNUAL COST 6,320.00$                               

Libraries Buildings & Cost for Fire Sprinkler Inspections:  TOTAL ANNUAL COST 4,050.00$                               

Parks Buildings & Cost for Fire Sprinkler Inspections:  TOTAL ANNUAL COST 1,620.00$                               

Public Safety buildings & Cost for Fire Sprinkler Inspections:  TOTAL ANNUAL COST 7,070.00$                               

Sheriff Buildings & Cost for Fire Sprinkler Inspections:  TOTAL ANNUAL COST 9,920.00$                               

3,560.00$                               

Repair Cost – Hourly Rate                                                  

7:00 a.m. - 5:00 p.m.                                                               

Monday - Friday EST

Emergency Rate – Hourly                                                   

Other Than 7:00 a.m. - 5:00 p.m.                                         

Monday - Friday, weekends and holidays EST
190.00$            

Solid Waste Buildings & Cost for Fire Sprinkler Inspections:  TOTAL ANNUAL COST

All Buildings & Cost for Fire Sprinkler Inspections:  GRAND ANNUAL COST 41,970.00$                             

130.00$            
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SEMINOLE COUNTY, FLORIDA

Agenda Memorandum

COUNTY SERVICES
BUILDING

1101 EAST FIRST STREET
SANFORD, FLORIDA

327711468

File Number: 2024-0584

Title:

Award CC-5767-24/HSM-Spring Hammock Preserve Improvements to American
Persian Engineering and Construction, LLC (APEC) in the amount of $1,960,912.20
and authorize the Purchasing and Contract Division to execute the Agreement.
District2- Zembower (Lorie Bailey Brown, CFO/Resource Management Director)
Requestion Department - Parks and Recreation

Division:

Resource Management - Purchasing and Contracts

Authorized By:

Lorie Bailey Brown, CFO/Resource Management Director

Contact/Phone Number:

Herronda S. Mortimer/407-665-7113

Background:

Award CC-5767-24/HSM Contract Services for Spring Hammock Preserve
Improvements will include, but are not limited to paving Osprey Trail, installing ADA
parking stalls, a new pavilion, replacing footbridges at multiple locations and
construction of a new elevated boardwalk that terminates at the edge of Lake Jesup.

The project was publicly advertised, and the County received five (5) bids in response
to the solicitation. The Review Committee consisting of William Pandos, Division
Manager, Daniel Heacock, Project Manager, and Allegra Buyer, Program Manager
from Greenways and Natural Lands Division, reviewed the responses. Consideration
was given to bid price, experience, and qualifications.

The Review Committee recommends award to the lowest priced, responsive,
responsible bidder American Persian Engineering and Construction, LLC (APEC),
Orlando, FL in the amount of $1,960,912.20. The completion time for this project is
three hundred-twenty (320) calendar days to Substantial Completion and an additional
thirty (30) calendar days to Final Completion after execution of a Notice to Proceed by

Page 1 of 2
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File Number: 2024-0584

the County.

The Engineer’s Estimate for the project is $2,000,000.00.

This is a budgeted project and funds are available in SPG Hammock Water Conser
Grant-(02004044.560650.00001),Spring Hammock PK Enhancement-
(00182340.560650.00001), and Cross Seminole Trail Spur-ADA-
(02104046.560650.0001).

Requested Action:

Staff requests that the Board award CC-5767-24/HSM Contract Services for Spring
Hammock Preserve Improvements to American Persian Engineering and Construction,
LLC (APEC), Orlando, FL in the amount of $1,960,912.20 and authorize the
Purchasing and Contract Division to execute the Agreement.

Page 2 of 2
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Seminole County 

Resource Management - Purchasing & Contracts 
Stephen Koontz, Purchasing and Contracts Manager 

1301 East Second St., Sanford, FL 32771 
 

 

 

TABULATION SHEET 
CC-5767-24/HSM 

Spring Hammock Preserve Improvements 
RESPONSE DEADLINE: April 10, 2024, at 2:00 pm 

Report Generated:  Friday, April 12, 2024 
 
 
ALL BIDS ACCEPTED BY SEMINOLE COUNTY ARE SUBJECT TO THE COUNTY'S TERMS AND CONDITIONS AND ANY AND 
ALL ADDITIONAL TERMS AND CONDITIONS SUBMITTED BY THE BIDDERS ARE REJECTED AND SHALL HAVE NO FORCE 

AND EFFECT. BID DOCUMENTS FROM THE VENDORS LISTED HEREIN ARE THE ONLY BIDS RECEIVED TIMELY AS OF THE 
ABOVE OPENING DATE AND TIME. ALL OTHER BID DOCUMENTS SUBMITTED IN RESPONSE TO THIS SOLICITATION, IF 

ANY, ARE HEREBY REJECTED AS LATE.  
 

Submitted Bids 

Vendor Base Bid Total Bid Alternate 

APEC LLC $1,960,912.20 $2,314,920.00 

Custom Built Marine Construction, 
Inc. 

$1,997,212.81 $1,985,559.60 

Cathcart Construction company $2,815,181.00 $2,521,200.00 

Central Florida Environmental 
Corp  

$2,821,337.50 $0 

Carr & Collier Inc. $3,794,000.00 $2,859,843.00 
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EVALUATION TABULATION 
CC-5767-24/HSM 
Spring Hammock Preserve Improvements 
 
 

EVALUATION TABULATION                     
Construction Contract (CC) - Spring Hammock Preserve Improvements 
Page 2 

 
 
Tabulated and posted by: Herronda S. Mortimer, Senior Procurement Analyst, Friday, April 12, 2024, 4:00PM (EST) 
 
Recommendation and Notice of Intent to Award: To Be Determined. 
 
BCC AGENDA DATE: To Be Determined 
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_____________________________________________ 
Construction Services Agreement for Spring Hammock Preserve Improvements 

(CC-5767-24/HSM) 
Page 1 of 20 

CONSTRUCTION SERVICES AGREEMENT FOR  
SPRING HAMMOCK PRESERVE IMPROVEMENTS 

(CC-5767-24/HSM) 

THIS AGREEMENT is dated as of the _____ day of _________________ 202____, by 

and between AMERICAN PERSIAN ENGINEERING AND CONSTRUCTION (APEC) 

LLC, duly authorized to conduct business in the State of Florida, whose address is 5401 South 

Kirkman Road, Suite 336, Orlando, Florida 32819, in this Agreement referred to as 

“CONTRACTOR”, and SEMINOLE COUNTY, a charter county and political subdivision of the 

State of Florida, whose address is Seminole County Services Building, 1101 E. 1st Street, Sanford, 

Florida 32771, in this Agreement referred to as “COUNTY”. 

COUNTY and CONTRACTOR, in consideration of the mutual covenants set forth in this 

Agreement, agree as follows: 

Section 1.  Work.  CONTRACTOR shall complete all work as specified or indicated in 

the Contract Documents, including the Scope of Services, attached to this Agreement as Exhibit 

A, and the solicitation package, all addenda to this package, and CONTRACTOR’s submission in 

response to this solicitation.  The work is generally described as the Spring Hammock Preserve 

Project. 

Section 2.  Engineer. 

(a) (a) The Engineer of Record (“ENGINEER”) as named in the Contract 

Documents is GAI Consultants, Inc., whose address is 618 East South Street, Suite 700, Orlando, 

Florida 32801. 

(b) COUNTY’s contracted consultant for construction, engineering, and inspection

(“CEI”) services as named in the Contract Documents is CDM Smith, Inc., whose address is 101 

Southhall Lane, Suite 200, Maitland, Florida 32751. 
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Construction Services Agreement for Spring Hammock Preserve Improvements 

(CC-5767-24/HSM) 
Page 2 of 20 

Section 3.  Contract Time. 

(a) All provisions regarding contract time are essential to the performance of this 

Agreement. 

 (b) The work must be substantially completed as described in subsection 14.13 of the 

General Conditions within three-hundred twenty (320) calendar days after the date when the 

contract time begins to run as provided in subsection 2.2 of the General Conditions.  The work 

must be finally completed and ready for final payment in accordance with subsection 14.9 of the 

General Conditions within thirty (30) calendar days after the actual date of substantial completion. 

(c) The parties acknowledge that the contract time provided in this Section includes 

consideration of adverse weather conditions common to Central Florida, including the possibility 

of hurricanes and tropical storms. 

(d) The contract time provided for in this Section includes thirty (30) days allocated 

specifically to CONTRACTOR’s responsibility for utility coordination or relocation of utilities at 

or adjacent to the Project site.  CONTRACTOR shall depict this thirty (30) days as float time not 

impacting controlling work items on CONTRACTOR’s critical path scheduling.  No contract time 

extensions will be considered related to utility coordination matters, including, but not limited to 

utility relocations and conflicts, unless the utility related time impacts exceed thirty (30) days 

impact on controlling items of work in accordance with the Project schedule. 

(e) In the event that the work requires phased construction, then multiple points of 

substantial completion may be established in the Supplementary Conditions. 

Section 4.  Contract Price. 

(a) COUNTY shall pay CONTRACTOR for performance of the work in accordance 

with the Contract Documents on the basis of the total bid (original contract price). 

CONTRACTOR’s total compensation is ONE MILLION NINE-HUNDRED SIXTY 
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(CC-5767-24/HSM) 
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THOUSAND NINE HUNDRED TWELVE DOLLARS AND TWENTY CENTS 

($1,960,912.20), subject only to increases or decreases made in strict conformance with the 

Contract Documents. 

(b) CONTRACTOR shall accept the contract price as full compensation: for 

performance of all work and providing all materials embraced in the Contract Documents; for all 

loss or damage arising out of performance of the work and from the action of the elements, or from 

any unforeseen or unknown difficulties or obstructions which may arise or be encountered in the 

prosecution of the work until the final acceptance; and for all risks of every description connected 

with the work. 

(c) CONTRACTOR acknowledges that CONTRACTOR has studied, considered, and 

included in its total bid (original contract price) all costs of any nature relating to: (1) performance 

of the work under Central Florida weather conditions; (2) applicable law, licensing, and permitting 

requirements; (3) the Project site conditions, including, but not limited to subsurface site 

conditions; and (4) the terms and conditions of the Contract Documents, including, but not limited 

to the indemnification and no damage for delay provisions of the Contract Documents. 

(d) CONTRACTOR acknowledges that performance of the work will involve 

significant work adjacent to, above, and in close proximity to underground facilities, including 

utilities which will require the support of active utilities as well as the scheduling and sequencing 

of utility installations and relocations (temporary and permanent) by CONTRACTOR. 

(1) In addition to the acknowledgments previously made, CONTRACTOR 

acknowledges that its total bid (original contract price) specifically considered and relied upon 

CONTRACTOR’s own study of underground facilities, utilities in their present, relocated 

(temporary and permanent), and proposed locations, and conflicts relating to utilities and 

underground facilities. 
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(CC-5767-24/HSM) 
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(2) CONTRACTOR acknowledges that its total bid (original contract price) 

considered and included all of its costs relating to the responsibilities to coordinate and sequence 

the work of CONTRACTOR with the work of COUNTY, the work of other utility contractors, 

and the work of others at the Project site. 

Section 5.  Payment Procedures. 

(a) Application for Payment.  CONTRACTOR shall submit Applications for Payment 

in accordance with Section 14 of the General Conditions.  Applications for Payment will be 

processed by ENGINEER as provided for in the General Conditions. 

(b) Progress Payments.  COUNTY shall make progress payments on the basis of 

CONTRACTOR’s Applications for Payment as recommended by ENGINEER and in accordance 

with Section 14 of the General Conditions. 

(c) Final Payment.  Upon Final Completion and acceptance of the work in accordance 

with subsection 14.9.1 of the General Conditions, COUNTY shall pay the remainder of the 

contract price as provided in that subsection. 

Section 6.  Additional Retainage for Failure to Maintain Progress on the Work. 

(a) Retainage under the Contract Documents is held as collateral security to secure 

completion of the work. 

(b) In the event that CONTRACTOR fails to physically mobilize to the work site as 

required by Section 6.19 of the General Conditions, COUNTY may withhold additional retainage 

to secure completion of the work in an amount equal to the product of the number of days after the 

31st day following the date of commencement of contract time and the liquidated damage amount 

for substantial completion set forth in Section 9 of this Agreement. The additional retainage will 

be withheld from the initial and each subsequent progress payment. The additional retainage held 

under this subsection will be released to CONTRACTOR in the next progress payment following 
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ENGINEER’s approval of a supplementary progress schedule demonstrating that the requisite 

progress will be regained and maintained as required by Section 6.19.2 of the General Conditions. 

(c) If CONTRACTOR is behind schedule and it is anticipated by COUNTY that the 

work will not be completed within the contract time, COUNTY may withhold additional retainage 

in anticipation of liquidated damages equal to the product of the number of days after the scheduled 

contract time (substantial completion or final completion) and the amount of liquidated damages 

set forth in Section 9 of this Agreement.  The additional retainage under this subsection may, at 

COUNTY’s discretion, be withheld from subsequent progress payments.  Any additional retainage 

held under this subsection will be released to CONTRACTOR in the next progress payment 

following ENGINEER’s approval of a supplemental progress schedule demonstrating that the 

requisite progress will be regained and maintained as required by Section 6.19.2 of the General 

Conditions. 

Section 7.  CONTRACTOR’s Representations.  In order to induce COUNTY to enter 

into this Agreement, CONTRACTOR makes the following representations: 

(a) CONTRACTOR has familiarized itself with the nature and extent of the Contract 

Documents, work, locality, weather, utility locations, all local conditions, Chapter 220, Part 1, 

Purchasing Code, Seminole County Code, and Federal, State, and local laws, ordinances, rules, 

policies, and regulations that in any manner may affect cost, progress, or performance of the work. 

(b) CONTRACTOR has studied carefully and considered in its bid all reports of 

investigations and tests of subsurface and physical conditions of the site affecting cost, progress, 

scheduling, or performance of the work. 

(c) CONTRACTOR has studied carefully and considered in its bid the Plans and 

Specifications, performed necessary observations and examinations, and studied the physical 

conditions at the site related to underground facilities, utility installations, conflicts, relocations 
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(temporary and permanent), and all other underground facilities and utility related conditions of 

the work and site that may affect cost, progress, scheduling, or any aspect of performance of the 

work, and that its bid reflects all such conditions.  CONTRACTOR, by submitting its bid and 

executing this Agreement, acknowledges the constructability of the work under the Plans and 

Specifications.  CONTRACTOR, by its study, excludes and releases COUNTY from any implied 

warranties, including, but not limited to the Spearin Doctrine, and acknowledges that the Plans and 

Specifications are adequate to perform the work. 

(d) CONTRACTOR has made or caused to be made examinations, investigations, 

tests, and studies as it deems necessary for the performance of the work at the contract price, within 

the contract time, and in accordance with the other terms and conditions of the Contract 

Documents. CONTRACTOR does not and will not require any additional examinations, 

investigations, tests, reports, or similar data for such purposes. 

(e) CONTRACTOR has correlated the results of all such observations, examinations, 

investigations, tests, reports, and data with the terms and conditions of the Contract Documents. 

(f) CONTRACTOR has provided COUNTY written notice of all conflicts, errors, or 

discrepancies that CONTRACTOR has discovered in the Contract Documents. CONTRACTOR 

hereby accepts COUNTY’s written resolution of all such conflicts, errors, or discrepancies. 

(g) CONTRACTOR declares and agrees that the approval or acceptance of any part of 

the work or material by COUNTY, ENGINEER, or any agent relating to compliance with the 

Contract Documents will not operate as a waiver by COUNTY of strict compliance with the terms 

and conditions of the Contract Documents. 

(h) CONTRACTOR’s resident Superintendent at the work site will be Arman 

Pourmirza. CONTRACTOR shall use only this person as Superintendent, unless otherwise 

488



   

_____________________________________________ 
Construction Services Agreement for Spring Hammock Preserve Improvements 

(CC-5767-24/HSM) 
Page 7 of 20 

approved by COUNTY’s Project Manager after following the procedure indicated in the General 

Conditions. 

(i) CONTRACTOR has studied carefully and considered all permit requirements 

related to performance of the work.  CONTRACTOR declares and agrees that all costs related to 

performing the work in compliance with the requirements of all permits at the contract price are 

included in the contract price.  CONTRACTOR agrees that it will be solely responsible for 

payment of all fines and penalties of any nature assessed to CONTRACTOR, COUNTY, or both, 

by any governmental entity, district, or authority, or other jurisdictional entity relating to all 

permits required for performance of the work. 

(j) CONTRACTOR acknowledges that the performance of the work under the 

Contract Documents fulfills a COUNTY, CONTRACTOR, and public purpose.  To that end, 

CONTRACTOR shall respond to citizen complaints related to alleged damage caused by 

CONTRACTOR’s performance of the work within ten (10) days of receipt of the complaint from 

any citizen, ENGINEER, or COUNTY.  CONTRACTOR shall respond separately to each 

complaint.  When a complaint is brought to CONTRACTOR by a citizen, CONTRACTOR shall 

report the citizen, the street address, and a summary of the complaint and any action taken in 

response.  Responses and action taken by CONTRACTOR must specifically identify the problem 

and specific actions taken.  Generic statements such as “addressed the problem” are unacceptable.  

If CONTRACTOR fails to respond within ten (10) days, COUNTY may take corrective action and 

deduct the actual costs of corrective action from subsequent progress payments or the retainage. 

(k) CONTRACTOR acknowledges that COUNTY-owned property obtained for 

performance of the work within the project limits includes temporary construction easements.  In 

the event that CONTRACTOR fails to perform the work within the contract time, then 

CONTRACTOR shall be solely responsible for payment of all costs for additional or extended 
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temporary construction easements.  CONTRACTOR authorizes COUNTY to deduct the actual 

costs of additional or extended temporary construction easements from subsequent progress 

payments or the retainage. 

Section 8.  Contract Documents. 

(a) The Contract Documents, which constitute the entire agreement between COUNTY 

and CONTRACTOR, are made a part of this Agreement and are to be treated and interpreted as a 

unified whole to the maximum extent possible. The initial Contract Documents consist of the 

following items, listed in order of precedence below to the extent there may be any conflicts 

between them: 

(1) This Agreement and its Exhibits. 

(2) Any Addenda to COUNTY’s Solicitation Package. 

(3) COUNTY’s Solicitation Package, including the General Conditions. 

(4) Drawings and Plans. 

(5) Technical Specifications. 

(b) As the Project progresses, additional Contract Documents may become part of the 

Agreement between COUNTY and CONTRACTOR and will consist of the following: 

(1) Modifications through Change Orders as provided in the General 

Conditions or an Amendment to the Agreement, which will supersede the provisions in the 

Contract Documents affected by the Change Order or Amendment. 

(2) Performance Bond. 

(3) Payment Bond. 

(4) Contractor’s Certificate of Insurance and Insurance Policies. 

(5) Notice to Proceed. 

(6) Certificate of Substantial Completion. 

490



   

_____________________________________________ 
Construction Services Agreement for Spring Hammock Preserve Improvements 

(CC-5767-24/HSM) 
Page 9 of 20 

(7) Contractor’s Waiver of Lien (Partial). 

(8) Contractor’s Waiver of Lien (Final and Complete). 

(9) Subcontractor/Supplier’s Waiver of Lien (Final and Complete). 

(10) Certificate of Final Completion. 

(11) Contractor’s Release. 

(12) Consent of Surety to Final Payment. 

(13) Material and Workmanship Bond. 

(c) There are no Contract Documents other than those listed above in this Section. The 

Contract Documents may only be modified or amended by a change order as provided in the 

General Conditions or by an Amendment to this Agreement. 

Section 9.  Liquidated Damages. 

(a) COUNTY and CONTRACTOR recognize that time is essential to the performance 

of this Agreement, and CONTRACTOR recognizes that COUNTY will suffer financial loss if the 

work is not substantially completed as described in subsection 14.13 of the General Conditions 

within the time specified below, plus any extensions of time allowed in accordance with Section 

12 of the General Conditions.  If the work is not completed on time, the parties also recognize the 

delays, expense, and difficulties involved in proving in a legal or alternative dispute resolution 

proceeding the damages resulting from the delay in the COUNTY’s ability to use the completed 

Work.  Accordingly, CONTRACTOR and CONTRACTOR’s Surety agree to pay COUNTY as 

liquidated damages the amount of two hundred fifty and 00/100 Dollars ($250.00) per day for each 

day CONTRACTOR exceeds the contract time for substantial completion until the work is 

Substantially Complete.  It is agreed that if the work is not completed by the final completion date 

in accordance with the Contract Documents, CONTRACTOR shall pay COUNTY as liquidated 

damages for delay one quarter (1/4) of the rate set forth above. The parties acknowledge and agree 
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that the liquidated amounts described in this Section are not a penalty, but instead a reasonable 

measure of damages based upon the parties’ experience in the relevant industry and given the 

nature of the losses to COUNTY that may result from delay in Substantial or Final Completion. 

(b) CONTRACTOR shall pay or reimburse, in addition to the liquidated damages 

specified in this Agreement, COUNTY’s actual damages which may include, but are not limited 

to, expenses for engineering fees and inspection costs arising from CONTRACTOR’s failure in 

meeting either or both the substantial completion and final completion dates. 

(c) The liquidated damages provided in this Section will apply regardless of whether 

CONTRACTOR is terminated, is in default, or has abandoned the work. 

Section 10.  Definitions, Assignment, and Binding Effect. 

(a) Terms used in this Agreement that are defined in Section 1 of the General 

Conditions have the meanings indicated in the General Conditions. 

(b) No assignments by a party of any rights under or interests in the Contract 

Documents will be binding on any other party without the written consent of the party sought to 

be bound and any such assignment without such written consent will be void and of no effect.  

Specifically, but without limitation, monies that may become due and monies that are due may not 

be assigned without such consent (except to the extent that the effect of this restriction may be 

limited by law). Unless specifically stated to the contrary in any written consent to an assignment, 

no assignment will release or discharge the assignor from any duty or responsibility under the 

Contract Documents. 

(c) COUNTY and CONTRACTOR each binds itself and its partners, successors, 

assigns, and legal representatives to the other party, its partners, successors, assigns, and legal 

representatives in respect to all covenants, agreements, and obligations contained in the Contract 

Documents. 
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Section 11. CONTRACTOR’s Specific Consideration. In consideration of 

CONTRACTOR’s indemnity agreements as set out in the Contract Documents, COUNTY 

specifically agrees to pay CONTRACTOR the sum of Two Hundred Fifty and No/100 Dollars 

($250.00).  CONTRACTOR acknowledges receipt of the specific consideration for 

CONTRACTOR’s indemnification of COUNTY and that the specific consideration is included in 

the original contract price allocated by CONTRACTOR among all pay items, receipt of which is 

hereby acknowledged. 

Section 12.  Patents and Royalties.  Unless otherwise provided, CONTRACTOR is solely 

responsible for obtaining the right to use any patented or copyrighted materials in the performance 

of this Agreement.  CONTRACTOR, without exception, shall indemnify and save harmless 

COUNTY and its employees from liability of any nature or kind, including costs and expenses for 

or on account of any copyrighted, patented, or unpatented invention, process, or article 

manufactured or supplied by CONTRACTOR.  In the event of any claim against COUNTY of 

copyright or patent infringement, COUNTY shall promptly provide written notification to 

CONTRACTOR.  If such a claim is made, CONTRACTOR shall use its best efforts to promptly 

purchase for COUNTY the legitimate version of any infringing products or services or procure a 

license from the patent or copyright holder at no cost to COUNTY that will allow continued use 

of the service or product.  If none of these alternatives are reasonably available, COUNTY shall 

return the article on request to CONTRACTOR and receive reimbursement, if any, as may be 

determined by a court of competent jurisdiction. 

Section 13.  Notices.  Whenever either party desires to give notice to the other including, 

but not limited to contract claims, it must be given by written notice, hand delivered, signed and 

dated for receipt, or be sent by certified United States mail, return receipt requested, addressed to 

the party for whom it is intended at the place last specified.  The place for giving of notice will 
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remain such until it has been changed by written notice in compliance with the provisions of this 

Section.  For the present, the parties designate the following as the respective places for giving of 

notice: 

For COUNTY: 

 Seminole County Leisure Services Division 
100 E. 1st Street 
Sanford, FL 32771 

 
 With a copy to: 
 
 Seminole County Purchasing & Contracts Division 
 1301 E. Second Street 
 Sanford, FL 32771 
 

Copy to ENGINEER: 
 

 GAI Consultants, Inc. 
618 E. South Street, Suite 700 
Orlando, FL 32801 

 
For CONTRACTOR: 

 APEC LLC 
5401 S. Kirkman Road, Suite 336 

 Orlando, FL 32819 
 

Section 14.  Conflict of Interest. 

 (a) CONTRACTOR shall not engage in any action that would create a conflict of 

interest in the performance of its obligations pursuant to this Agreement with COUNTY or which 

would violate or cause others to violate the provisions of Chapter 112, Part III, Florida Statutes, 

relating to ethics in government. 

 (b) CONTRACTOR certifies that no officer, agent, or employee of COUNTY has any 

material interest (as defined in Section 112.312(15), Florida Statutes, as over 5%), either directly 

or indirectly in the business of CONTRACTOR to be conducted under this Agreement and that no 

such person will have any such interest at any time during the term of this Agreement. 
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Section 15.  Material Breaches of Agreement. 

(a) The parties recognize that breaches of the Contract Documents may occur and that 

remedies for those breaches may be pursued under the Contract Documents.  The parties further 

recognize that the safety of the traveling public is of paramount concern.  Therefore, the parties 

agree that any breach of the Contract Documents related to life safety, including, but not limited 

to the maintenance of traffic requirements of the Contract Documents will be considered a material 

breach of the Contract Documents. 

(b) Upon a material breach of the Contract Documents related to life safety as 

determined by COUNTY, COUNTY will issue a Stop Work Order suspending the work or any 

specific portion of the work until the conditions are corrected.  If the life safety conditions giving 

rise to the Stop Work Order are not corrected within a reasonable time, as determined by 

COUNTY, then the material breach will entitle COUNTY to terminate this Agreement.  The 

recognition of breaches of the provisions of the Contract Documents related to life safety as 

material breaches will not be construed as a limitation on other remedies for breaches or material 

breaches of the Contract Documents. 

Section 16.  Indemnification of COUNTY.  CONTRACTOR shall indemnify and hold 

harmless COUNTY, its commissioners, officers, and employees, from liabilities, damages, losses 

and costs, including, but not limited to, reasonable attorney’s fees, to the extent caused by the 

negligence, recklessness, or intentional wrongful misconduct of CONTRACTOR and persons 

employed or utilized by CONTRACTOR in the performance of this Agreement. 

 Section 17.  Public Records Law. 

(a) CONTRACTOR acknowledges COUNTY’s obligations under Article 1, Section 

24, Florida Constitution and Chapter 119, Florida Statutes, to release public records to members 

of the public upon request.  CONTRACTOR acknowledges that COUNTY is required to comply 
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with Article 1, Section 24, Florida Constitution and Chapter 119, Florida Statutes, in the handling 

of the materials created under this Agreement and this statute controls over the terms of this 

Agreement.  Upon COUNTY’s request, CONTRACTOR shall provide COUNTY with all 

requested public records in CONTRACTOR’s possession, or shall allow COUNTY to inspect or 

copy the requested records within a reasonable time and at a cost that does not exceed costs as 

provided under Chapter 119, Florida Statutes. 

(b) CONTRACTOR specifically acknowledges its obligations to comply with Section 

119.0701, Florida Statutes, with regard to public records and shall perform the following: 

(1) CONTRACTOR shall keep and maintain public records that ordinarily and 

necessarily would be required by COUNTY in order to perform the services or provide the 

materials required under this Agreement. 

  (2) CONTRACTOR shall provide COUNTY with access to public records on 

the same terms and conditions that COUNTY would provide the records and at a cost that does 

not exceed the cost provided in Chapter 119, Florida Statutes, or as otherwise provided by law. 

  (3) CONTRACTOR shall ensure public records that are exempt or confidential 

and exempt from public records disclosure requirements are not disclosed, except as authorized by 

law. 

 (c) Upon termination of this Agreement, CONTRACTOR shall transfer, at no cost to 

COUNTY, all public records in possession of CONTRACTOR, or keep and maintain public 

records required by COUNTY under this Agreement.  If CONTRACTOR transfers all public 

records to COUNTY upon completion of this Agreement, CONTRACTOR shall destroy any 

duplicate public records that are exempt or confidential and exempt from public records disclosure 

requirements.  If CONTRACTOR keeps and maintains the public records upon completion of this 

Agreement, CONTRACTOR shall meet all applicable requirements for retaining public records.  
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All records stored electronically must be provided to COUNTY, upon request of COUNTY, in a 

format that is compatible with the information technology systems of COUNTY. 

(d) Failure to comply with this Section will be deemed a material breach of this 

Agreement for which COUNTY may terminate this Agreement immediately upon written notice 

to CONTRACTOR.  CONTRACTOR may also be subject to statutory penalties as set forth in 

Section 119.10, Florida Statutes. 

 (e) IF CONTRACTOR HAS QUESTIONS REGARDING THE 

APPLICATION OF CHAPTER 119, FLORIDA STATUTES, TO 

CONTRACTOR’s DUTY TO PROVIDE PUBLIC RECORDS RELATING 

TO THIS CONTRACT, CONTRACTOR MAY CONTACT THE 

CUSTODIAN OF PUBLIC RECORDS, THE SEMINOLE COUNTY 

PURCHASING AND CONTRACTS MANAGER, AT 407-665-7116, 

PURCH@SEMINOLECOUNTYFL.GOV, PURCHASING AND 

CONTRACTS DIVISION, 1301 E. SECOND STREET, SANFORD, FL 32771. 

Section 18.  Dispute Resolution. 

 (a) In the event of a dispute related to any performance or payment obligation arising 

under this Agreement, the parties shall exhaust COUNTY administrative dispute resolution 

procedures prior to filing a lawsuit or otherwise pursuing legal remedies.  COUNTY administrative 

dispute resolution procedures for proper invoice and payment disputes are set forth in Section 

22.15, “Prompt Payment Procedures,” Seminole County Administrative Code. COUNTY 

administrative dispute resolution procedures for contract claims related to this Agreement, other 
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than for proper invoice and payment disputes, are set forth in Section 3.5541, “Contract Claims,” 

Seminole County Administrative Code. 

 (b) In any lawsuit or legal proceeding arising under this Agreement, CONTRACTOR 

hereby waives any claim or defense based on facts or evidentiary materials that were not presented 

for consideration in COUNTY administrative dispute resolution procedures set forth in subsection 

(a) above of which CONTRACTOR had knowledge and failed to present during COUNTY 

administrative dispute resolution procedures. 

 (c) In the event that COUNTY administrative dispute resolution procedures are 

exhausted, and a lawsuit or legal proceeding is filed, the parties shall exercise best efforts to resolve 

disputes through voluntary mediation and to select a mutually acceptable mediator. The parties 

participating in the voluntary mediation shall share the costs of mediation equally. 

 Section 19.  All Prior Agreements Superseded.  This Agreement incorporates and 

includes all prior negotiations, correspondence, conversations, agreements, or understandings 

applicable to the matters contained in this Agreement and the parties agree that there are no 

commitments, agreements, or understandings concerning the subject matter of this Agreement that 

are not contained or referred to in this document.  Accordingly, it is agreed that no deviation from 

the terms of this Agreement may be predicated upon any prior representations or agreements, 

whether oral or written. 

 Section 20.  Modifications, Amendments, or Alterations.  No modification, amendment, 

or alteration in the terms or conditions contained in this Agreement will be effective unless 

contained in a written amendment executed with the same formality and of equal dignity with this 

Agreement. 

 Section 21.  Independent Contractor.  Nothing in this Agreement is intended or may be 

construed as in any manner creating or establishing a relationship of co-partners between the 
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parties, or as constituting CONTRACTOR (including its officers, employees, and agents) as an 

agent, representative, or employee of COUNTY for any purpose or in any manner whatsoever.  

CONTRACTOR is and will remain forever an independent contractor with respect to all services 

performed under this Agreement. 

 Section 22.  Employee Status.  Persons employed by CONTRACTOR in the performance 

of services and functions pursuant to this Agreement will have no claim to pension, workers’ 

compensation, unemployment compensation, civil service, or other employee rights or privileges 

granted to COUNTY’s officers and employees either by operation of law or by COUNTY. 

Section 23.  Services Not Provided For.  No claim for services provided by 

CONTRACTOR not specifically provided for in this Agreement will be honored by COUNTY. 

 Section 24.  Rights At Law Retained.  The rights and remedies of COUNTY provided 

under this Agreement are in addition to any other rights and remedies provided by law. 

 Section 25.  Governing Law, Jurisdiction, and Venue.  The laws of the State of Florida 

govern the validity, enforcement, and interpretation of this Agreement.  The sole jurisdiction and 

venue for any legal action in connection with this Agreement will be in the courts of Seminole 

County, Florida. 

Section 26.  Compliance with Laws and Regulations.  In providing all services pursuant 

to this Agreement, CONTRACTOR must abide by all statutes, ordinances, rules, and regulations 

pertaining to or regulating the provision of such services, including those now in effect and 

subsequently adopted. Any violation of such statutes, ordinances, rules, or regulations will 

constitute a material breach of this Agreement and will entitle COUNTY to terminate this 

Agreement immediately upon delivery of written notice of termination to CONTRACTOR. 

499



   

_____________________________________________ 
Construction Services Agreement for Spring Hammock Preserve Improvements 

(CC-5767-24/HSM) 
Page 18 of 20 

Section 27.  Headings and Captions.  All headings and captions contained in this 

Agreement are provided for convenience only, do not constitute a part of this Agreement, and may 

not be used to define, describe, interpret or construe any provision of this Agreement. 

Section 28.  Additional Requirements. CONTRACTOR shall comply with the Bid Form 

attached to this Agreement as Exhibit B, the Trench Safety Act document attached to this 

Agreement as Exhibit C, and the Americans with Disabilities Act Affidavit attached to this 

Agreement as Exhibit D.  CONTRACTOR shall use the Construction Forms attached to this 

Agreement as Exhibit E during the course of this Agreement as appropriate. 

Section 29.  E-Verify System Registration.   

(a) CONTRACTOR must register with and use the E-Verify system to verify the work 

authorization status of all new employees prior to entering into this Agreement with COUNTY.  If 

COUNTY provides written approval to CONTRACTOR for engaging with or contracting for the 

services of any subcontractors under this Agreement, CONTRACTOR must require certification 

from the subcontractor that at the time of certification, the subcontractor does not employ, contract, 

or subcontract with an unauthorized alien.  CONTRACTOR must maintain a copy of the foregoing 

certification from the subcontractor for the duration of the agreement with the subcontractor. 

(b) If COUNTY has a good faith belief that CONTRACTOR has knowingly violated 

this Section, COUNTY shall terminate this Agreement.  If COUNTY terminates this Agreement 

with CONTRACTOR, CONTRACTOR may not be awarded a public contract for at least one (1) 

year after the date on which this Agreement is terminated.  If COUNTY has a good faith belief 

that a subcontractor knowingly violated this Section, but CONTRACTOR otherwise complied 

with this Section, COUNTY must promptly notify CONTRACTOR and order CONTRACTOR o 

immediately terminate its agreement with the subcontractor. 
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(c) CONTRACTOR shall execute and return the Affidavit of E-Verify Requirements 

Compliance, attached to this Agreement as Exhibit F, to COUNTY. 

IN WITNESS WHEREOF, the parties have executed this Agreement.  All portions of the 

Contract Documents have been signed or identified by COUNTY and CONTRACTOR or by 

ENGINEER on their behalf. 

 
 
ATTEST:      AMERICAN PERSIAN ENGINEERING  

AND CONSTRUCTION (APEC) LLC 
 
            By:        
Witness        MAJID FOULADI, President 
        
Print Name        Date:        
       
      
Witness 
      
Print Name 
 
 

[Remainder of this page intentionally left blank] 
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       SEMINOLE COUNTY, FLORIDA 
 
 
           By:        
Witness        ROBERT BRADLEY, 
       Procurement Administrator 
Print Name      
         Date:        
      
Witness 
      
Print Name 
 
For the use and reliance of    As authorized for execution by the Board of 
Seminole County only.    County Commissioners at its _____________,
       202___, regular meeting. 
Approved as to form and 
legal sufficiency. 
 
 
_________________________ 
County Attorney 
RM/GLK/dbd 
2/26/24 4/17/2024 
 
Attachments: 
  Exhibit A – Scope of Services 
  Exhibit B – Bid Form 
  Exhibit C – Trench Safety Act 
Exhibit D – Americans with Disabilities Act Affidavit 

  Exhibit E – Construction Forms 
  Exhibit F – Affidavit of E-Verification Requirements Compliance 
 
T:\Users\Legal Secretary CSB\Purchasing 2024\CC-5767 (APEC).docx   
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Spring Hammock Preserve 

Scope of Services 
 
 

Description 
Seminole County Leisure Services Department is seeking a contractor to provide labor, 
materials and equipment necessary to complete improvements needed for the Spring 
Hammock Preserve located at 2985 Osprey Trail. The project shall include, but is not limited to 
paving Osprey Trail, installing ADA parking stalls, a new pavilion, replacing footbridges at 
multiple locations and construction of a new elevated boardwalk that terminates at the edge of 
Lake Jesup.  
 
Note: Leisure Services is requesting an alternate bid for the boardwalk and foot bridges to be 
constructed with a Fiber Reinforced Polymer (FRP) product. The product manufacturer shall be 
Wagners Composite Fiber Technologies or an approved equal. The manufactures product must 
be FDOT approved. Separate specifications attached. 
 
 
 
Requirements 

1. This project shall be completed within 240 days from notice to proceed, this includes 
time for permitting. SJRWMD and Army Corps permits have already been issued. It shall 
be the contractor’s responsibility to obtain all other permitting required to complete 
this project. 
 

2. It shall be the contractor’s responsibility to provide and maintain all the bonds, 
insurances and licenses required to complete this project. 
 

3. The property will remain open to the public through the duration of the project. It shall 
be the contractor’s responsibility to provide proper signage and construction barriers to 
ensure public safety. 
 

4. All materials, equipment and methods of installation shall comply with National Design 
Specifications for Wood Construction and Supplement 1986 Edition, National Forest 
Products Association codes and standards. 
 

5. Any turbidity barriers required shall be installed before commencing any construction 
such as brush/tree removal, grubbing, digging, dredging, jetting, etc. 
 

EXHIBIT A
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6. Contractor shall comply with all Florida Building Codes (latest Edition) and plan 
specification/notes provided by engineer. 
 

7. All areas affected by work performed shall be returned to preconstruction conditions. 
This includes but is not limited to asphalt, concrete, curbing, grading, sod, etc. 
 

8. Colors for pavilion will be selected by the County’s project manager closer to 
construction. 

 

EXHIBIT A

504



[APEC LLC] RESPONSE DOCUMENT REPORT 
CC No. CC-5767-24/HSM 
Spring Hammock Preserve Improvements 

 
 

[APEC LLC] RESPONSE DOCUMENT REPORT                     
Construction Contract (CC) - Spring Hammock Preserve Improvements 
Page 14 

Line Item Description Quantity Unit of 
Measure 

Unit Cost Total 

1 Mobilization & Demobilization 1 L.S $120,000.00 $120,000.00 

2 General Conditions 1 L.S. $120,000.00 $120,000.00 

3 Maintenance of Traffic 1 L.S. $10,000.00 $10,000.00 

4 Cleaning and Grubbing 1 L.S. $100,000.00 $100,000.00 

5 Structure Demolition 1 L.S. $50,000.00 $50,000.00 

6 Existing Tree Removal 50 Each $425.00 $21,250.00 

7 Silt Fence / Erosion Control 10,500 L.F. $3.50 $36,750.00 

8 Turbidity Barrier 300 L.F. $50.00 $15,000.00 

9 Turbidity Monitoring 1 L.S. $1,500.00 $1,500.00 

10 Earthwork / Excavate & Haul 1 L.S. $31,500.00 $31,500.00 

11 Construction Survey Layout 1 L.S. $15,000.00 $15,000.00 

12 Site Grading 1 L.S. $20,000.00 $20,000.00 

13 Asphalt Pavemenet - Paved Trail 3,800 S.Y. $27.00 $102,600.00 

14 8" Crushed Concrete Base - Paved Trail 3,800 S.Y $27.00 $102,600.00 

15 Concrete - Accessible Parking 1,375 S.F. $10.00 $13,750.00 

16 Concrete - Pedestrian Sidewalk 62 S.F. $10.00 $620.00 

EXHIBIT B
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Line Item Description Quantity Unit of 
Measure 

Unit Cost Total 

17 Striping & Regulatory Signage - Accessible Parking 1 L.S. $4,000.00 $4,000.00 

18 Pre-Cast Concrete Wheel Stops - Accessible Parking 3 Each $150.00 $450.00 

19 Rip Rap 1 L.S. $5,000.00 $5,000.00 

20 Boardwalk 11,460 S.F. $91.57 $1,049,392.20 

21 Pavilion 1 Each $50,000.00 $50,000.00 

22 Concrete Stairs 300 S.F. $30.00 $9,000.00 

23 Stair Handrails 4 Each $5,000.00 $20,000.00 

24 Boulder Replacement 4 Each $5,000.00 $20,000.00 

25 Wayfinding Signage 1 L.S. $10,000.00 $10,000.00 

26 Benches 7 Each $2,500.00 $17,500.00 

27 Fire Extinguishers & Cabinets 10 Each $500.00 $5,000.00 

28 Mulch 100 C.Y. $100.00 $10,000.00 

TOTAL $1,960,912.20 

 

ADDITIONS & ALTERNATES TO BASE BID ITEMS 

Line Item Description Quantity Unit of 
Measure 

Unit Cost Total 

A Wagners CFT Boardwalks (ILO Wood Boardwalks, #20) 11,460 S.F. $202.00 $2,314,920.00 

EXHIBIT B
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Line Item Description Quantity Unit of 
Measure 

Unit Cost Total 

TOTAL $2,314,920.00 
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00110 – Trench Safety Act (Rev 082020) 

 

TRENCH SAFETY ACT (if applicable for this project) 
SECTIONS 553.60-553.64, FLORIDA STATUTES 

 
NOTICE TO BIDDERS: 
 
In order to comply with the Trench Safety Act, the Bidder is required to specify the costs of 
compliance.  These costs are not a separate pay item.  The Bidder must also reference the 
Trench Safety Standards which will be in effect during construction, and assure in writing that the 
Bidder will comply with the applicable Trench Safety Standards. 
 
 
TRENCH SAFETY   UNITS OF  QUANTITY      UNIT    EXTENDED 
   MEASURE    MEASURE         COST      COST 
 
   Trench Box          LF         100      $35.00             $3,500.00 
 
________________ ____________ __________ __________ _____________ 
 
________________ ____________ __________ __________ _____________ 
 
________________ ____________ __________ __________ _____________ 
 
________________ ____________ __________ __________ _____________ 
 
________________ ____________ __________ __________ _____________ 
 
________________ ____________ __________ __________ _____________ 
 
________________ ____________ __________ __________ _____________ 
 
________________ ____________ __________ __________ _____________ 
 
________________ ____________ __________ __________ _____________ 
 

TOTAL $ 3,500.00 
 
 
 
Arman Pourmirza     American Persian Engineering & Construction LLC 
Representative Name      Bidder Name 
 
_______________________________        04/09/2024 
Representative Signature      Date 
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SEMINOLE COUNTY BOARD OF COUNTY COMMISSIONERS 

CONSTRUCTION FORMS 

EXHIBIT TO THE AGREEMENT 

TO BE PROVIDED TO THE CONTRACTOR WITH THE AGREEMENT 

Application for Payment ..................................................................................................... C-01 

Continuation Sheet for Application for Payment ................................................................. C-01 (2) 

Change Order Form ............................................................................................................ C-02 

Shop Drawing Submittals ................................................................................................... C-03 

Authorized Field Change (AFC) ......................................................................................... C-04 

Certificate of Substantial Completion ................................................................................ C-05 

Certificate of Final Completion .......................................................................................... C-06 

Contractor’s Release .......................................................................................................... C-07 

Contractor’s Waiver of Lien (Partial) ................................................................................. C-08 

Subcontractor’s Waiver of Lien (Partial) ........................................................................... C-09 

Contractor’s Waiver of Lien (Final and Complete) ............................................................ C-10 

Subcontractor’s Waiver and Release of Lien (Final) ........................................................ C-11 

Consent of Surety to Final Payment .................................................................................. C-12 

Any manipulations of these documents would be grounds for fraud and misrepresentation. 
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SEMINOLE COUNTY BOARD OF COUNTY COMMISSIONERS 
 

C-01 – Application for Payment (Rev 100120) 

APPLICATION FOR PAYMENT 
 

Contract for: _______________________________________ Payment Application No.: ____________ 

County Contract No.: _______________ CIP No.: __________  

 

CHANGE ORDER SUMMARY ADDITIONS DEDUCTIONS 

Total changes approved in previous months by County $ $ 

Total approved this month $ $ 

TOTAL $ $ 

NET CHANGES by Change Order $ 

 

1. ORIGINAL CONTACT SUM ………………………………………………………………. $ _________________ 

2. NET CHANGE BY CHANGE ORDER .…………………………………………………… $ _________________ 

3. CONTACT SUM TO DATE (Line 1 & Line 2) ……………………………………………. $ _________________ 

4. TOTAL COMPLETED AND STORED TO DATE.……………………………………….. $ _________________ 

5. RETAINAGE: 

(a) ________ % of Completed Work ……………………………… $ _________________ 

(b) ________ % of Stored Material ……………………………… $ _________________ 

Total Retainage (Lines 5a + 5b, or Total in Column 1) ……………………………….. $ _________________ 

6. TOTAL EARNED LESS RETAINAGE .……………………………………………………. $ _________________ 

7. LESS PREVIOUS CERTIFICATES FOR PAYMENT ……………………………………. $ _________________ 

(Line 6 from Prior Payment Application) 

8. CURRENT PAYMENT DUE…………………………………………………………………. $ _________________ 

9. BALANCE TO FINISH INCLUDING RETAINAGE (Line 3 minus Line 6)………………. $ _________________ 

The undersigned Contractor certifies that (1) all previous payments for Work performed have been applied to discharge in full all obligations on the 
Contractor incurred in connection with Work covered by prior payment applications (1 through _____) under this Agreement; (2) all Materials and 
Equipment incorporated in the project are free and clear of liens, security interests and encumbrances; (3) all previous payments have been applied 
to pay in full, minus retainage, all amounts owed to its subcontractors and suppliers; (4) all information provided is true and accurate. 

 
CONTRACTOR: ___________________________________  DATE: _______________ 
 
By: ________________________________ (Print) ___________________________ (Signature) 
 
STATE OF FLORIDA 
COUNTY OF       
 
Sworn to (or affirmed) and subscribed before me by means of □ physical presence or □ online notarization, this   
day of ____________, 20___, by _______________________________________.(name of person making statement) 
 
____________________________________   _____________________________________________ 
Signature of Notary Public – State of Florida   Print/Type/Stamp Commissioned Name of Notary Public 
 
  Personally Known   OR     Produced Identification  Identification Type: _______________________ 
 
COUNTY:  In accordance with the Contract Documents, the undersigned recommend payment as presented. 
 
Engineer: ____________________________________________  Date: _______________ 
 
Project Manager: ______________________________________  Date: _______________ 
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APPLICATION DATE:

PERIOD TO:

PROJECT #

A B C D E F H I

MATERIALS
TOTAL 

COMPLETED
% BALANCE RETAINAGE

FROM 

PREVIOUS  

PRESENTLY 

STORED

AND STORED TO FINISH (IF VARIABLE 

RATE)

APPLICATION NOT IN D OR E TO DATE (C - G)

(D + E) (D+E+F)

GRAND TOTALS

SEMINOLE COUNTY BOARD OF COUNTY COMMISSIONERS

Containing Contractor's signed certification is attached APPLICATION #:

WORK COMPLETED

G

UNIT SCHEDULED 

VALUE 

(original base 

bid value)

QTYITE

M #

CONTINUATION SHEET

DESCRIPTION OF WORK

THIS PERIOD (G / C)

APPLICATION AND CERTIFICATION FOR PAYMENT

C-01 (2) - Continuation Sheet - Application and Certification for Payment (Rev 100120)
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C-01 (2) - Continuation Sheet - Application and Certification for Payment (Rev 100120)
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C-02 - CHANGE ORDER FORM (Rev 100120)  

SEMINOLE COUNTY BOARD OF COUNTY COMMISSIONERS 
 

CHANGE ORDER 
CONSTRUCTION PROJECTS 

 
CONTRACTOR: ________________________________________   Date: _________________ 
 
Contract No.: ____________________ Project Name: ___________________________________________________________ 
 
Change Order No.: _____________________  Work Order No.: (if applicable) _____________________ 
 
Original Contract / Work Order Amount: $ ________________ 

Amount prior to this Change Order, if different: $ ________________ 

Change Order Amount:   Increase  Decrease  No Change $ ________________ 

Revised Contract / Work Order Amount including this Change Order: $ ________________ 

 

 

Change Order Time:   Increase  Decrease  No Change ________________ Days 

Date of Substantial Completion through this Change Order:  ________________ 

Date of Final Completion through this Change Order:  ________________ 

 

Waiver:  This Change Order constitutes full and mutual accord and satisfaction for the adjustment of Contract / Work Order Price and Time as a result of 

increases or decreases in costs and time of performance caused directly and indirectly from the change.  Acceptance of this Waiver constitutes an 

agreement between the County and Contractor that the Change Order represents an equitable adjustment to the Agreement and that Contractor will waive 

all rights to file a contract claim of any nature on this Change Order.  Execution of this Change Order constitutes Contractor’s acceptance and satisfaction 

that it is entitled to no more costs or time, direct, indirect, impact, etc., pursuant to this Change Order. 

 

Acknowledgements: The aforementioned change, and work affected thereby, is subject to all provisions of the original Agreement not specifically changed 

by this Change Order; and it is expressly understood and agreed by the County and the Contractor that the approval of this Change Order will have no 

effect on the original Agreement other than matters expressly provided herein.   

 
 
This Change Order _______ does or ______ does not involve changes to the design of the project, which would require the approval and 
signature of the Architect or Engineer of Record and County Project Manager.   
 
 

 County Project Manager: Architect / Engineer of Record:  Contractor: 

 
Name: _________________________ _____________________________ ____________________________ 

Address: _________________________ ______________________________ ____________________________ 

 _________________________ ______________________________ ____________________________ 

 

Sign: _________________________ ______________________________ ____________________________ 

Date: _________________________ ______________________________ ____________________________ 

 

 

PURCHASING AND CONTRACTS DIVISION:  

 

Signature: __________________________________________ Date __________________________________ 
 Procurement Administrator 
As authorized by Section 3.554, Seminole County Administrative Code 
 

WITNESS: ______________________________________  WITNESS: ____________________________________ 

 

 For Board approved Items:  Meeting Date: _____________________ Item # ____________________ 
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Seminole County Board of County Commissioners 

C-03 - Shop Drawing Submittal (Rev 100120) 

SHOP DRAWING SUBMITTALS 

 

Date:  ___________________________ Submittal #: ___________________ 
 
 
ENGINEER OF RECORD: CONTRACTOR: 
 
__________________________________ _____________________________ 

__________________________________ _____________________________ 

__________________________________ _____________________________ 

 
Attention: __________________________ 
  Project Manager 
 
 
Project Name: ____________________________________________________________ 
 
Contract No.: ________________ CIP# _________ Contractor: ______________________ 
 
 

Item 
No. 

Copies Description 
Previous 

Submission No. 
Specification 

Section(s) 
Plan 

Sheet No. 

      

      

      

 
Contractor’s Authorized Representative: ___________________________________________ 
 

 
 
TO BE COMPLETED BY ENGINEER OF RECORD: 
 

Item 
No. 

Copies 
Resubmit 

 
Yes    No 

Comments 

     

     

     

 
Engineer of Record: _________________________  Date: __________________ 
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C-04 - Authorized Field Change (AFC) (Rev. 100120) 
 

SEMINOLE COUNTY BOARD OF COUNTY COMMISSIONERS 

AUTHORIZED FIELD CHANGE (AFC) 

 

FIELD ORDER NO.:  

AGREEMENT TITLE:  

CONTRACT NO.:  

CIP #:  

CONTRACTOR:  

ARCHITECT/ENGINEER:  

AGREEMENT DATE:  

CONTRACT DAY: ______ OF _____ 

Note: An AFC is not an instrument that amends the Contract Documents.  This AFC issued by ENGINEER to 
CONTRACTOR authorizes minor variations in the Work and not a change in the Work.  An AFC does not entitle 
CONTRACTOR to any adjustment in Contract Price or Contract Time.  FINAL AS-BUILT PLANS WILL REFLECT 
AFC. 

 

I. Minor Variations Authorized: 

II. Justification 

III. Acknowledgements:  Mutually agreed to by the CONTRACTOR and the COUNTY. 

This AFC authorized by: 
 
Includes ____ attachments: 

 
 

ARCHITECT/ENGINEER 
By: ________________________________________________ 
 
Date: __________________________ 
 

Receipt of this AFC: 
 
Acknowledged By: 
 
 

 
 

CONTRACTOR 
By: ________________________________________________ 
 
Date: __________________________ 
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2 Pages Form 

 

C-05 - CERTIFICATE OF SUBSTANTIAL COMPLETION (Rev 100120) 

Seminole County Board of County Commissioners 
 

CERTIFICATE OF SUBSTANTIAL COMPLETION 
Construction Projects 

 
 

Contractor: ___________________________________  Date: __________________ 

 

Contract No.: _____________ Project Name: ___________________________________ 

 

Master Agreement (if applicable): ___________________________________________________ 

 

CIP No.: ___________________________ 

 
 
 
This Certificate of Substantial Completion applies to all work under the Contract 
Documents or the following specified parts thereof: 
 
 
To: ______________________________________________________ (Print) 
    Architect/Engineer of Record 
 
 
To: ______________________________________________________ (Print) 
    Contractor 
 
 
The work to which this Certificate applies has been inspected by authorized representatives of 
CONTRACTOR, and ARCHITECT/ENGINEER, and that Work is hereby declared to be 
substantially completed in accordance with the Contract Documents on: 
 
 
      ________________________________________  
       Date of Substantial Completion 
 
 
A list of items to be completed or corrected is attached hereto.  This list may not be all-inclusive, 
and the failure to include an item in it does not alter the responsibility of CONTRACTOR to 
complete and warrant all the Work in accordance with the Contract Documents.  All items on the 
list shall be completed or corrected by CONTRACTOR within ________ calendar days of the 
above date of Substantial Completion. 
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2 Pages Form 

 

C-05 - CERTIFICATE OF SUBSTANTIAL COMPLETION (Rev 100120) 

This Certificate does not constitute an acceptance of Work not in accordance with the Contract 
Documents nor is it a release of CONTRACTOR’s obligations to complete the Work in accordance 
with the Contract Documents, including “As-Built” drawings. 
 
 
Executed by ARCHITECT/ENGINEER on the _______ day of _________________, 20____ 
 
    ARCHITECT/ENGINEER: 
 
 
    ______________________________________________ 
      Print Name 
 
 
    ______________________________________________ 
      Signature 
 
 
 
 
Accepted by CONTRACTOR on the _______ day of _________________, 20____ 
 
 
    CONTRACTOR: 
 
 
    ______________________________________________ 
      Print Name 
 
 
    ______________________________________________ 
      Signature 
 
 
 
 
Executed by County’s PROJECT MANAGER on the _______ day of ________________, 20____ 
 
 
    PROJECT MANAGER: 
 
 
    ______________________________________________ 
      Print Name 
 
 
    ______________________________________________ 
      Signature 
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2 Pages Form 
 

C-06 - CERTIFICATE OF FINAL COMPLETION (Rev 100120) 

Seminole County Board of County Commissioners 
 

CERTIFICATE OF FINAL COMPLETION 
Construction Projects 

 
 
 

Contractor: ___________________________________  Date: __________________ 

 

Contract No.: _____________ Project Name: ___________________________________ 

 

Master Agreement (if applicable): ___________________________________________________ 

 

CIP No.: ___________________________ 

 
 
 
This Certificate of Final Completion applies to all work under the Contract Documents. 
 
 
To: ______________________________________________________ (Print) 
    Architect/Engineer of Record 
 
 
 
To: ______________________________________________________ (Print) 
    Contractor 
 
 
 
To: Seminole County Board of County Commissioners or Designee 
 
 
 
The Work to which this Certificate applies has been inspected on ________________ (date) by 
authorized representatives of CONTRACTOR, and ARCHITECT/ENGINEER, and that Work is 
hereby declared to be finally completed in accordance with the Contract Documents on: 
 
 
      ________________________________________  
       Date of Final Completion 
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2 Pages Form 
 

C-06 - CERTIFICATE OF FINAL COMPLETION (Rev 100120) 

 
This Final Completion Certificate constitutes an acceptance of Work excepting latent defects, 
warranty work, maintenance, and other post Final Completion obligations of the CONTRACTOR 
under the Contract Documents. 
 
 
Executed by ARCHITECT/ENGINEER on the _______ day of _________________, 20____ 
 
    ARCHITECT/ENGINEER: 
 
 
    ______________________________________________ 
      Print Name 
 
 
    ______________________________________________ 
      Signature 
 
 
 
Accepted by CONTRACTOR on the _______ day of _________________, 20____ 
 
 
    CONTRACTOR: 
 
 
    ______________________________________________ 
      Print Name 
 
 
    ______________________________________________ 
      Signature 
 
 
 
Accepted by SEMINOLE COUNTY on the _______ day of ________________, 20____ 
 
WITNESSES:     BOARD OF COUNTY COMMISSIONERS 
      SEMINOLE COUNTY, FLORIDA 
 
___________________________ 
 
 
___________________________  ___________________________________ 
      Procurement Administrator 
       
      As authorized by Section 3.554, Seminole County  
      Administrative Code 
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C-07 - CONTRACTOR’S RELEASE (Rev 100120) 

SEMINOLE COUNTY BOARD OF COUNTY COMMISSIONERS 

CONTRACTOR’S RELEASE 

This Release must be submitted simultaneously with the Contractor’s request for Final Payment and 
Subcontractor Affidavits. 

 

 
Agreement Title:      County Contract No.:        
       Construction Contract # OR Master Services Agreement # & Work Order # 
 
Contractor:       ______ CIP No.:      
         

 
BEFORE ME, the undersigned authority in said County and State, appeared     

      (Name of Affiant) who, being duly sworn and personally know to me, 
deposes and says that he/she is ___________________ (Title of Affiant) of      
   ___ (Full Legal Company Name), a company and/or corporation authorized to do business 
under the laws of Florida, which is the CONTRACTOR on          
    (Agreement Title), located in Seminole County, Florida, dated the _____ day of 
___________, 20___, that the deponent is duly authorized to make this affidavit by resolution of the Board of 
Directors of said company and/or corporation; that deponent knows of their own knowledge that said Agreement 
has been complied with in every particular by said CONTRACTOR and that all parts of the Work have been 
approved by the COUNTY’s Architect/Engineer; that there are no bills remaining unpaid for labor, Materials, or 
otherwise, in connection with said Agreement and Word, and that there are no suits pending against the 
undersigned as CONTRACTOR or anyone in connection with the Work done and Materials furnished or 
otherwise under this Agreement.   

 
Affiant further says that the final estimate in the amount of $ _______________ which has been submitted 

to the COUNTY simultaneously with the making of this affidavit constitutes all claims and demands against the 
COUNTY on account of said Agreement or otherwise, and that acceptance of the sum specified in said final 
estimate in the amount of $ ________________ will operate as a full and final release and discharge of the 
COUNTY from any further claims, demands or compensation by CONTRACTOR under the above Agreement.  
Deponent further agrees that all guarantees under this Agreement shall start and be in full force from the date of 
this release as spelled out in the Contract Documents.  
 
 ________________________________________ 
 Affiant 
 
State of Florida 
County of       
 

Sworn to (or affirmed) and subscribed before me by means of □ physical presence OR □ online notarization, this __ day 

of     , 20 , by       .  
 (Name of Affiant)  
 
               
       Signature of Notary Public – State of Florida 
 
               
       Print, Type, Stamp Commissioned Name of Notary Public 
 
  Personally Known OR    Produced Identification 

Type of Identification Produced:        
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C-08 - CONTRACTOR’S WAIVER OF PARTIAL LIEN (Rev 100120) 

SEMINOLE COUNTY BOARD OF COUNTY COMMISSIONERS 
 

CONTRACTOR’S WAIVER OF LIEN (Partial) 
 

Copy of Waiver to be submitted with Each Pay Request 

 
Agreement Title:       County Contract No.:        

        Construction Contract # OR Master Services Agreement # & Work Order # 
 
CIP No.:      
 
 
From:  ________________________________________________________________________ 

Full Legal Name of Contractor 
 
To: Seminole County Board of County Commissioners 
 
Pursuant to the Contract, identified above, entered into on the ______ day of ___________________, 20 ___, between 
the Contractor and Seminole County for the following project: _____________________________________________. 
 
 
CONTRACTOR CERTIFIES THAT: 

1. All Work covered by Application For Payment No: _______ has been performed in accordance with the terms of the 
Contract Documents;  

2. The materialmen, subcontractors, mechanics, and laborers have been paid from previous payments received from 
the County on account of Work performed; 

3. All Material and Equipment obligations of the Contractor have been paid from previous payments received from the 
County on account of Work performed; and 

4. All just and lawful claims of the Contractor arising out of the performance of the Work covered by this Application for 
Payment have been paid and satisfied. 

 
IN WITNESS WHEREOF, the undersigned has signed and sealed this instrument this _____ day of ___________________, 
20 ___. 
 
 
Witness:               

Signature – Contractor’s Representative 
 

Witness:               
Printed Name & Title 

 
State of Florida 
County of        
 

Sworn to (or affirmed) and subscribed before me by means of □ physical presence OR □ online notarization, this _____ 

day of _______________________, 20 , by ____________________________________.  
      Name of Person making statement 
 

        
Signature of Notary Public – State of Florida 

 
        
Print, Type, Stamp Commissioned Name of Notary Public 

  Personally Known  OR   Produced Identification 

Type of Identification Produced:        
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C-09 - SUB-CONTRACTOR’S WAIVER OF PARTIAL LIEN (Rev 100120) 

SEMINOLE COUNTY BOARD OF COUNTY COMMISSIONERS 
 

SUB-CONTRACTOR’S WAIVER OF LIEN (Partial) 
 

Copy of Waiver to be submitted with Each Pay Request 

 
Agreement Title:       County Contract No.:        

        Construction Contract # OR Master Services Agreement # & Work Order # 
 
CIP No.:      
 
 
From:  ________________________________________________________________________ 

Full Legal Name of Sub-Contractor 
 
To: Seminole County Board of County Commissioners 
 
Pursuant to the Contract, identified above, entered into on the ______ day of ___________________, 20 ___, between 
the Contractor and Seminole County for the following project: _____________________________________________. 
 
 
SUB-CONTRACTOR CERTIFIES THAT: 

1. The materialmen, subcontractors, mechanics, and laborers have been paid from previous payments received from 
the County on account of Work performed; 

2. All Material and Equipment obligations of the Contractor have been paid from previous payments received from the 
County on account of Work performed; and 

3. All just and lawful claims of the Contractor arising out of the performance of the Work covered by this Application for 
Payment have been paid and satisfied. 

 
 
IN WITNESS WHEREOF, the undersigned has signed and sealed this instrument this _____ day of ___________________, 
20 ___. 
 
 
Witness:               

Signature – Sub-Contractor’s Representative 
 

Witness:               
Printed Name & Title 

 
State of Florida 
County of        
 

Sworn to (or affirmed) and subscribed before me by means of □ physical presence OR □ online notarization, this _____ 

day of _______________________, 20 , by ____________________________________.  
      Name of Person making statement 
 

        
Signature of Notary Public – State of Florida 

 
        
Print, Type, Stamp Commissioned Name of Notary Public 

  Personally Known  OR   Produced Identification 

Type of Identification Produced:        
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C-10 - CONTRACTOR’S WAIVER OF FINAL AND COMPLETE LIEN (Rev 100120)

SEMINOLE COUNTY BOARD OF COUNTY COMMISSIONERS 

CONTRACTOR’S WAIVER OF LIEN (Final and Complete) 

Copy of Waiver to be submitted with Final Pay Request 

Agreement Title:  County Contract No.:  ________________________________ 

 Construction Contract # OR Master Services Agreement # & Work Order # 

Contractor: ____________________________________ CIP No.:______________________________ 

_____________________________________ (Affiant), being duly sworn according to law, deposes and states that he/she 
is the ____________________________ (Title) of ____________________________________ (Full Legal Name of 
Contractor), Contractor in a Contract entered into between the Contractor and Seminole County for the 
_________________________________________________ (Agreement Title) and that he is authorized to and does make 
this affidavit on behalf of the Contractor.  

THE AFFIANT FURTHER DEPOSES AND STATES THAT: 

1. All Work has been performed in accordance with the terms of the Contract Documents, the Contractor alone has made
all subcontracts, and the Contractor and his subcontractors have purchased all materials and fixtures and employed all
labor in the performance of the Work.

2. All laborers, materialmen, mechanics, manufacturers and subcontractors who have furnished any one or all of the
following: services, labor, fixtures, or materials have been satisfied and paid in full for the Work performed, and for
materials, fixtures, and/or services supplied, and that the Contractor is not indebted to any person or firm in connection
with the Work in any amount whatsoever.

3. There are no outstanding claims of any nature, contractual or otherwise, or for any personal injury, death or property
damage, arising from or associated with the performance of the Work that might be the basis of any claim, suit, lien or
demand that could be asserted against either the County or the Contractor.

4. All Bonds and Insurance policies required by the Contract are presently in effect and shall not be permitted to expire
within the time periods stated in the Contract Documents.

5. This affidavit is made for the purpose of inducing the County to make Final Payment, and acceptance of such Final
Payment by the Contractor shall release the County from any further liability under the Contract Documents.

IN WITNESS WHEREOF, the undersigned has signed and sealed this instrument this _____ day of ___________________, 
20 ___. 

Witness: 
Signature – Contractor’s Representative 

Witness: 
Printed Name & Title 

State of Florida 
County of   

Sworn to (or affirmed) and subscribed before me by means of □ physical presence OR □ online notarization, this _____

day of _______________________, 20 , by ____________________________________.  
Name of Person making statement 

Signature of Notary Public – State of Florida 

Print, Type, Stamp Commissioned Name of Notary Public 

 Personally Known  OR  Produced Identification 

Type of Identification Produced: 
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C-11 - SUBCONTRACTOR’S WAIVER AND RELEASE OF LIEN (Rev 100120)

SEMINOLE COUNTY BOARD OF COUNTY COMMISSIONERS 

SUB-CONTRACTOR’S WAIVER AND RELEASE OF LIEN UPON FINAL PAYMENT 

Copy of Waiver to be submitted with Contractor’s Final Pay Request 

Agreement Title:  County Contract No.:  ________________________________ 

 Construction Contract # OR Master Services Agreement # & Work Order # 

Contractor: ____________________________________ CIP No.:______________________________ 

State of:  _____________________ County of:  _______________________  

 (Affiant), being duly sworn according to law, deposes and states that he/she is the 
 (Title) of         (Full Legal Name of 

Subcontractor), Subcontractor/Vendor/Lienor to the above Contractor under Contract with Seminole County for the  
 (Agreement Title) and that he is authorized to and does make this affidavit 

on behalf of the Subcontractor. 

The undersigned, in consideration of the final payment in the amount of $  , hereby waives its lien and right 
to claim a lien for labor, services, or materials furnished to   (Contractor) on the 
above listed project to the following described property: 

Property Address: _______________________________________________________________ 

Tax Parcel Number: ______________________________________________________________ 

Legal Description: _________________________________________________________________________________ 

________________________________________________________________________________________________ 

________________________________________________________________________________________________ 

IN WITNESS WHEREOF, the undersigned has signed this instrument this  day of 
, 20      . 

Signature of Subcontractor’s Representative Title 

STATE OF FLORIDA 

COUNTY OF:   

The Foregoing instrument was acknowledged before me by means of □ physical presence OR □ online notarization, on

this   day of     , 20 , by        (Name of Affiant), who 
is personally known to me or who has produced        as identification.  

Signature of Notary Public – State of Florida 

Printed/Typed/Stamped Commissioned Name of Notary Public 

Title or Rank 

Serial Number (if any) 
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C-12 - CONSENT OF SURETY TO FINAL PAYMENT (Rev 100120)

SEMINOLE COUNTY BOARD OF COUNTY COMMISSIONERS 

CONSENT OF SURETY TO FINAL PAYMENT 

Agreement Title:  County Contract No.:  ________________________________ 

 Construction Contract # OR Master Services Agreement # & Work Order # 

Contractor: ____________________________________ CIP No.:______________________________ 

We,         (Name of Surety), having heretofore executed Performance and 

Payment Bonds for the above named Contractor covering the Project referenced above in the sum of  

 Dollars ($   ) hereby agree that the County may make full 

payment of the final estimate, including the retained percentage, to said Contractor. The Surety concurs that full payment 

to the Contractor is appropriate and the Surety expressly releases the County from all liability to Surety resulting from full 

payment to the Contractor.  

It is fully understood that the granting of the right to the County to make payment of the final estimate to the Contractor 

and/or his assigns shall in no way relieve this Surety of its obligations under its bonds as set forth in the Contract Documents 

and Bonds pertaining to the above referenced Project. By execution of this Consent, Surety specifically acknowledges that, 

in the event it is discovered that the Contractor has failed to pay any subcontractors under this Project, the Surety will make 

such payments as are due, either in whole or in part, and hold the County harmless therefrom.  

IN WITNESS WHEREOF,   (Name of Surety) has caused this instrument to 

be executed on behalf of its  and its duly authorized attorney-in-fact, 

and its corporate seal shall be affixed, on this _____ day of ___________________, 20 ___. 

______________________________ 
Signature – Surety’s Representative Signature – Attorney-in-Fact 

*Power of Attorney must be attached if signed by Attorney-in-Fact

Printed Name & Title 

STATE OF FLORIDA 
COUNTY OF:   

The Foregoing instrument was acknowledged before me by means of □ physical presence OR □ online notarization, on

this          day of     , 20 , by        (Name of 
Affiant), who is personally known to me or who has produced  as 
identification.  

Signature of Notary Public – State of Florida 

Printed/Typed/Stamped Commissioned Name of Notary Public 

Title or Rank 

Serial Number (if any) 
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SEMINOLE COUNTY, FLORIDA

Agenda Memorandum

COUNTY SERVICES
BUILDING

1101 EAST FIRST STREET
SANFORD, FLORIDA

327711468

File Number: 2024-0607

Title:

Approve and Authorize the Chairman to execute the Interlocal Agreement with South
Seminole North Orange County Wastewater Transmission Authority (SSNOCWTA) and
the Other Three Member Entities. Countywide (Johnny Edwards, Interim Utilities
Director)

Division:

Utilities - Business Office

Authorized By:

Johnny Edwards, Interim Utilities Director

Contact/Phone Number:

Johnny Edwards/407-665-2005

Background:

The Florida Legislature created the South Seminole North Orange County Wastewater
Transmission Authority (SSNOCWTA), through Chapter 78-617, Laws of Florida,
Special Acts of 1978 (Enabling Act) to coordinate sanitary sewer flow to the Iron Bridge
Regional Wastewater Treatment Facility. In 2021, the Legislature amended the
Enabling Act by Chapter 2021-259, Laws of Florida, to update several provisions and
remove the City of Winter Springs from SSNOCWTA.

The current Interlocal Agreement (ILA) between Seminole County and SSNOCWTA
was executed in 2003. This agenda item proposes updating the ILA to clarify
responsibilities of each party, address legislative changes, and create one multi-party
agreement, instead of several bi-lateral agreements.

Through this ILA, Seminole County will continue to have a capacity of 2.746 MGD,
which is 20.8% of committed SSNOCWTA flow. It is expected that through the
County’s updating its Utilities Master Plan and SSNOCWTA’s updating its Capital
Plans, the County will need additional capacity through SSNOCWTA. An amendment
is expected to be prepared as the aforementioned plans are developed. Through
separate agreement with the City of Orlando, the County has 8.5055 MGD of capacity
at the Iron Bridge facility. Based on recent meter readings, the County sends about 6.9
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File Number: 2024-0607

at the Iron Bridge facility. Based on recent meter readings, the County sends about 6.9
MGD to Iron Bridge. This is the sum of the County flow through SSNOCWTA and a
separate, direct sewer pipeline (which also includes some flow from the City of Oviedo,
through an ILA between Oviedo and the County).

To summarize the ILA changes:

· Reference 2021 legislation, which corrected the service area description,
updated several definitions, and revised outdated administrative procedures, and
revise ILA as needed.

· Clarify that SSNOCWTA owns and is responsible for its sanitary sewer pump
stations and force mains.

· Clarify that each member entity (e.g. County or City) is responsible for routine
maintenance of pump stations and force mains within their service area. Member
entities will also maintain the connected sewer collection systems. When
member entities are unable to perform (e.g. following a hurricane), SSNOCWTA
will provide a contractor.

· Each member entity and SSNOCWTA Executive Director will sign one
agreement, instead of having multiple ILAs

Requested Action:

Staff requests the Board approve and authorize the Chairman to execute the Interlocal
Agreement with South Seminole North Orange County Wastewater Transmission
Authority and Three Other Member Entities.
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-1- 
 

FINAL 

 

Prepared by: 

Anthony A. Garganese, Esq. 

Garganese, Weiss, D’Agresta and Salzman 

111 N. Orange Ave., Suite 2000 

P.O. Box 2873 

Orlando, Florida 32802-2873 

  

 

AMENDED AND RESTATED INTERLOCAL AGREEMENT 

BETWEEN THE SOUTH SEMINOLE NORTH ORANGE COUNTY WASTEWATER 

TRANSMISSION AUTHORITY AND SEMINOLE COUNTY, FLORIDA, AND THE CITIES OF 

CASSELBERRY, MAITLAND AND WINTER PARK 

  

 THIS AMENDED AND RESTATED INTERLOCAL AGREEMENT, hereinafter referred to 

as the “Agreement”, made and entered as of the ____ day of ____________, 2024, by and 

between the SOUTH SEMINOLE AND NORTH ORANGE COUNTY WASTEWATER 

TRANSMISSION AUTHORITY, an independent special district of the State of Florida, hereinafter 

referred to as the “AUTHORITY”, and SEMINOLE COUNTY, FLORIDA, a political subdivision of 

the State of Florida (“County”), CITY OF CASSELBERRY, a Florida municipal corporation 

(‘Casselberry”), CITY OF MAITLAND, a Florida municipality (“Maitland”), and CITY OF WINTER 

PARK, a Florida municipal corporation (“Winter Park”),  hereinafter collectively referred to as the 

“MEMBER ENTITIES or Parties, or hereinafter singularly referred to as a “MEMBER ENTITY”.” 

WITNESSETH: 

 WHEREAS, the City of Orlando, hereinafter referred to as “Orlando,” and the “member 

entities,” collectively, the City of Maitland, City of Casselberry, City of Winter Park, and Seminole 

County, for several years, cooperated with each other and with state and federal agencies in the 

planning, development, construction and operation of a regional Wastewater treatment and 

disposal facility in accordance with Public Law 92-500 (this facility is hereinafter referred to as the 

“Facility” or “Iron Bridge” and is defined in Section 1(i) below); and 
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 WHEREAS, the AUTHORITY was created by Chapter 78-617, Laws of Florida, Special 

Acts of 1978, to function as the agency through which the Wastewater generated within the 

AUTHORITY’s legislated boundaries was to be and has been transmitted to the Facility; and 

 WHEREAS, the Florida Legislature adopted Chapter 2021-259, Laws of Florida, effective 

June 29, 2021, amending and replacing Chapter 78-617, Laws of Florida, Special Acts of 1978, 

hereinafter the “Act” or “Enabling Act;” and 

 WHEREAS, Orlando has constructed and operated the Facility, and, since 1982, by 

interlocal agreements between the AUTHORITY and Orlando, Orlando received, for treatment, 

Wastewater collected from the MEMBER ENTITIES and transmitted to Iron Bridge through the 

AUTHORITY’s “System;” and 

 WHEREAS, to evidence their respective understandings, the MEMBER ENTITIES and 

the AUTHORITY have, from time to time, executed interlocal agreements and addenda to them 

(hereinafter referred to as “Interlocal Agreements”) outlining their respective rights, covenants, 

and obligations; and 

 WHEREAS, it is now in the interest of the AUTHORITY and its MEMBER ENTITIES to 

update, clarify, and specify in greater detail the mutual and respective rights, privileges, and 

obligations of the parties with respect to the utilization of the System and the payment for it; and 

 WHEREAS, this Amended and Restated Interlocal Agreement is intended to replace the 

previously entered into Interlocal Agreements between the AUTHORITY and the MEMBER 

ENTITIES concerning the same subject matter and be controlling. 

 NOW THEREFORE, in consideration of the mutual covenants and promises hereinafter 

set forth on the part of both parties to be kept and performed, the parties hereby mutually agree 

as follows: 

 SECTION 1. DEFINITIONS 

 The following definitions apply to this Agreement: 
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 (a) “Act” or “Enabling Act” means Chapter 2021-259, Laws of Florida, effective June 

29, 2021, amending and replacing Chapter 78-617, Laws of Florida, Special Acts of 1978. 

 (b) “AUTHORITY”, in all capital letters, means the South Seminole and North Orange 

County Wastewater Transmission Authority created by the Act. 

 (c) “Agreement” means this Amended and Restated Interlocal Agreement and any 

amendments or supplements to it. 

 (d) “Board” means the members of the governing body of the South Seminole and 

North Orange County Wastewater Transmission Authority appointed to represent each 

government entity encompassed by the Act. 

 (e) “Boundary” means the geographical extent of the AUTHORITY as per the Act. 

 (f) “Committed Capacity” means the Wastewater flow, expressed in millions of gallons 

per day (MGD) that Orlando agrees will be available to treat Wastewater at the Facility throughout 

the term of this Agreement and the agreements between the Member Entities and Orlando for 

treatment of sewage collected within the member entities’ retail sewer service areas.  

 (g) “Committed Flow” means the average daily Wastewater flow, expressed in millions 

of gallons per day (MGD) that is transmitted to the Facility via the Transmission System. 

 (h) “MEMBER ENTITY” in all capital letters means the specific party to this Agreement 

other than the AUTHORITY. If used in the lower case, ”member entity” means generically any 

governmental entity that delivers Wastewater to the facilities (System) of the AUTHORITY for 

transmission. Consistent with Ch. 2021-259, § 4(1), Laws of Florida, the term “member” without 

the term “entity” in lowercase means any appointed representative to the Board for the 

AUTHORITY made by the appointing governmental entities who are identified in the Act as 

Seminole County, Casselberry, Maitland, and Winter Park. 

 (i) “Facility”, e.g. “Iron Bridge” means the Wastewater treatment and disposal facility 

located at a site known as Iron Bridge in Seminole County, Florida. 

 (j) “MGD” means million gallons per day. 
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 (k) “Non-Ad Valorem Revenues” means all revenues and receipts of the MEMBER 

ENTITY, other than ad valorem tax receipts, which are legally available to the MEMBER ENTITY, 

and are otherwise unencumbered, for use by the MEMBER ENTITY in satisfying the obligations 

of this Agreement. 

 (l) “Orlando” means the City of Orlando, a municipal corporation created and existing 

under the laws of the State of Florida. 

 (m) “System” or “Authority’s System” or “Transmission System” means Wastewater 

pump stations and Wastewater force and gravity mains owned by the AUTHORITY that transmit 

Wastewater directly to the City of Orlando Gravity Sewer System which discharges directly to Iron 

Bridge, as reflected by a duly adopted AUTHORITY resolution. 

 (n) “Wastewater” means sewage or effluent of any nature or originating from any 

source, including residential wastes, or industrial wastes resulting from any processes or industry, 

manufacture, trade, or business, or from the developer of any natural resource. 

 (o) “Wastewater force and gravity mains” mean those mains that transmit Wastewater 

only between Wastewater pump stations and the City of Orlando Gravity Sewer System which 

discharges directly to Iron Bridge, as reflected by a duly adopted AUTHORITY resolution. 

 (p) “Wastewater pump station” means the final pump station within a sanitary sewer 

shed to which all the Wastewater of a specified geographical area flows and that discharges 

directly to the City of Orlando Gravity System, which discharges directly to Iron Bridge, as 

reflected by a duly adopted AUTHORITY resolution. 

 SECTION 2. AUTHORITY OBLIGATIONS 

 The AUTHORITY has the following obligations: 

 (a)  The AUTHORITY shall own, operate, and maintain the System as provided for in 

this Agreement. 

 (b) The AUTHORITY shall operate and maintain the System in accordance with 

applicable laws and lawful rules of all regulatory agencies having jurisdiction.  The Authority will 
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ultimately be responsible to state and federal regulatory agencies if violations or fines are 

assigned as a result of a failure of the Authority’s System. 

  (i) The AUTHORITY shall provide for the operation and maintenance of the 

System in such manner as to comply with the terms of the Enabling Act, which provides that the 

AUTHORITY shall contract the daily operation and maintenance of its system to one or more of 

the MEMBER ENTITIES or to a private contractor. 

  (ii) As to the operation, repair, and maintenance of the System, the 

AUTHORITY has assigned lift station, equipment, and service areas to each MEMBER ENTITY 

as shown in Exhibit A, attached to and incorporated in this Agreement by reference, to avoid 

duplication of services. Exhibit A may be amended from time to time by resolution upon 

unanimous vote by the Board and does not require an amendment to this Agreement. The 

AUTHORITY shall maintain the most current version of Exhibit A in its records.  

  (iii) As to capital improvement projects, the AUTHORITY shall contract with 

private contractors pursuant to applicable competitive bidding procedures and thresholds, unless 

a majority of all the members of the Board elect to waive bidding procedures for a particular 

contract. To obtain the professional or technical services for capital improvement projects, the 

AUTHORITY shall comply with the competitive negotiation procedures set forth in Section 

287.055, Florida Statutes (2023), as this statute may be subsequently amended. 

 (c) The AUTHORITY shall receive from the MEMBER ENTITY, subject to Section 5 

of this Agreement, Wastewater on a metered bulk delivered basis at one (1) or more lift stations, 

as identified in Exhibit A attached to and incorporated in this Agreement by reference, and shall 

transport this Wastewater through its System to the point of connection to the City of Orlando 

gravity interceptor manhole located at the intersection of Dean Road and McCullough Road near 

the Orange-Seminole County line in conformity with law and the rules of all regulatory authorities 

having jurisdiction. 
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 (d) The AUTHORITY shall coordinate with its MEMBER ENTITIES the planning and 

construction of additions to the System to provide Wastewater transmission service to present 

and future population centers within the AUTHORITY’s Boundary in a timely manner. The 

AUTHORITY shall also coordinate such planning and programs with those of the appropriate 

municipal, county, state, and federal agencies. The local share of the costs of such expansions 

of the system will be paid by the MEMBER ENTITY or MEMBER ENTITIES to be served by the 

expansion, unless the Board unanimously approves allocating such costs uniformly to all 

MEMBER ENTITIES of the AUTHORITY’s System. 

 (e) The AUTHORITY shall install, calibrate, and read meters and other devices to 

provide data necessary in the determination of the flow of Wastewater and the calculation of 

charges due from the MEMBER ENTITY for the transportation, treatment, and disposal of 

Wastewater and, on or before the tenth (10th) day of each calendar month, report the figures of 

the actual flows of each of the MEMBER ENTITIES for the preceding month to Orlando and to all 

of the MEMBER ENTITIES. 

 (f) The AUTHORITY shall check the accuracy of each metering installation at least 

once every year or such other times as may be requested by Orlando or the MEMBER ENTITY. 

If found to be in error from true accuracy, the meter must be recalibrated by the AUTHORITY in 

a timely manner. 

 (g) The AUTHORITY shall prepare, approve, adopt, execute and, if necessary, amend 

an annual budget for the AUTHORITY for each fiscal year the AUTHORITY is in existence. The 

budget system must be established in accordance with any applicable Bond Resolution, will 

control the finances of the AUTHORITY, must conform with the requirements of law and this 

Agreement, and must be governed by sound financial practices and generally accepted 

accounting principles. The budget must be balanced so that the total of the estimated receipts, 

including balances brought forward, equals the total of the appropriations and reserves. 
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 (h) The Authority will be responsible for master planning of the Authority’s System and 

oversight of the operation of the entire System to ensure efficient operations. 

 (i) The Authority shall prepare, approve, adopt, and update annually an Emergency 

Management Plan. 

 SECTION 3. MEMBER ENTITY OBLIGATIONS 

 Each MEMBER ENTITY has the following obligations: 

 (a) The MEMBER ENTITY shall deliver up to its Committed Capacity of Wastewater 

to the System. 

 (b) The MEMBER ENTITY shall pay the monthly invoice prepared and provided to the 

MEMBER ENTITY by the AUTHORITY for the costs associated with operation and maintenance 

of the System, System administrative costs, capital charges, capital improvements, annual debt 

service charges, and bond covenant charges as further described by Exhibit B. The invoice must 

be paid within thirty (30) days of receipt by the MEMBER ENTITY. 

 (c) The MEMBER ENTITY shall maintain its sewage collection system, force mains, 

and lift stations in such manner as to comply with county, state, and federal regulatory agencies. 

 (d) The MEMBER ENTITY shall require the pretreatment of industrial wastes when 

they are not amenable to treatment with normal domestic sewage before accepting industrial 

waste for transmission. The MEMBER ENTITY shall also refuse to accept industrial wastes when 

not sufficiently pretreated to standards as set by the Board or state or federal regulatory authorities 

or the owner of Iron Bridge. 

 (e) The MEMBER ENTITY shall direct a surveillance and enforcement program to 

ensure compliance by its industrial and commercial customers. 

 (f) The MEMBER ENTITY shall provide operation and maintenance of each of the lift 

stations and force main pipelines within MEMBER ENTITY’s respective service area, as identified 

in Exhibit A. Maintenance responsibilities consist of the duties outlined in Exhibit A in addition to 

any other repair or replacements necessary to ensure the proper operation of the lift stations, 
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force mains, piping, and associated equipment within the MEMBER ENTITY’s service area, 

except for flow meters as stated in Section 2(e).  If the MEMBER ENTITY is unable to perform 

certain maintenance responsibilities within its service area, the AUTHORITY will provide a 

contractor to perform the maintenance. Further, MEMBER ENTITY shall comply with the 

AUTHORITY’s adopted Design Procedures and Technical Standards, which may be amended 

from time to time. The Board shall set a maximum limit for MEMBER ENTITY’s repair or 

replacement costs within its service area by resolution. If the cost of a repair or replacement 

project exceeds the maximum limit, the AUTHORITY will be responsible for the entire cost. 

However, if such repair or replacement is made necessary as a result of a MEMBER ENTITY’s 

negligence or inadequate operation and maintenance as determined by an independent expert 

consulting professional engineer retained by the AUTHORITY in accordance with standard 

operating procedures prevailing in the industry, then the MEMBER ENTITY shall pay for the costs 

of repair or replacement necessitated thereby, or payment of such additional costs by the 

AUTHORITY may be approved by a majority vote of the Board. 

 (g) The MEMBER ENTITY shall provide mutual aid to those MEMBER ENTITIES who 

may require such aid from time to time. If the MEMBER ENTITY receives mutual aid services 

from another MEMBER ENTITY for responsibilities or obligations under this Agreement, the 

MEMBER ENTITY shall pay the other MEMBER ENTITY providing the service for the costs 

incurred for such services as may be agreed upon between the MEMBER ENTITY and the other 

member. 

 SECTION 4. MEMBER ENTITY FEE COLLECTION OBLIGATIONS 

 Each MEMBER ENTITY has these additional obligations: 

 (a) The MEMBER ENTITY shall develop and establish a system to charge and collect 

from all users of its collection system charges sufficient to pay the following: 

  (i) the cost of operation and maintenance of its Wastewater collection system; 
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  (ii) the debt service requirements, if any, of all its outstanding bonds secured 

by a pledge of revenue of its Wastewater collection system; and 

  (iii) all sums becoming due to the AUTHORITY pursuant to this Agreement. 

 (b) The MEMBER ENTITY shall budget, appropriate, and pay to the AUTHORITY from 

such fees and charges, and, only to the extent absolutely necessary (when all of the MEMBER 

ENTITY’s funds derived from its user charge system, as described above, have been exhausted) 

from other legally available Non-Ad Valorem Revenues of the MEMBER ENTITY, all sums from 

time to time becoming due under the Agreement before the fees and charges becomes 

delinquent. Such covenant and agreement does not give the AUTHORITY a prior claim on the 

MEMBER ENTITY’s Non-Ad Valorem Revenues, nor does it give the AUTHORITY or its 

bondholders the power to require the MEMBER ENTITY to levy and collect any Non-Ad Valorem 

Revenues other than those generated by the MEMBER ENTITY’s user charge. Accordingly, such 

covenant and agreement does not constitute or create a lien on or pledge of any of the MEMBER 

ENTITY’s Non-Ad Valorem Revenues nor does it prevent or preclude MEMBER ENTITY from 

issuing obligations payable from and secured by a prior lien upon and pledge of any portion of 

any of such legally available Non-Ad Valorem Revenues. 

 SECTION 5. SYSTEM AND SERVICE AREAS 

 (a) The committed facility capacities are allocated to each MEMBER ENTITY as 

shown in Exhibit “C.” Changes or adjustments to the Committed Capacities allotted to MEMBER 

ENTITIES in Exhibit “C” or allocations to new member entities may be approved by the 

AUTHORITY and MEMBER ENTITIES as an amendment to this Agreement.  If the change or 

adjustment requested by a MEMBER ENTITY or new member entity requires an increase in the 

total Committed Capacities above the total stated in Exhibit “C,” the additional capacity must first 

be preliminarily approved by the Board, and if preliminarily approved by the Board, the 

AUTHORITY’s Executive Director will meet with Orlando to discuss the availability of additional 

capacity. If Iron Bridge has existing capacity for the additional flow, the additional capacities will 
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be subject to the approval of the Parties by written amendment to this Agreement. If Iron Bridge 

does not have existing capacity, however, capacity could be increased by undertaking a capital 

improvement project. The extent and cost of the capital improvement project for increased 

capacity must be reviewed and approved by the Parties by written amendment to this Agreement. 

In its review, the Board shall also determine if the cost for the capital improvement project for 

additional capacity will be the responsibility of the member entity making the request for additional 

capacity or divided among each MEMBER ENTITY based on the Committed Capacities in Exhibit 

“C”. The allotted Committed Capacities to new member entities will be subject to the approval of 

the AUTHORITY and MEMBER ENTITIES pursuant to Section 6(c) of this Agreement. 

 (b) For the lift stations identified in Exhibit A of the Agreement, any existing force main 

and any existing metering points identified in Exhibit A being utilized as part of the System will 

become the property of the AUTHORITY in accordance with the terms of the Enabling Act. Exhibit 

A may be amended by resolution and unanimous vote of the Board and does not require an 

amendment to this Agreement. 

 (c) Any temporary cessation of Wastewater transmission services resulting from 

necessary maintenance work, breakdown of or damage to machinery, pumps or pipelines, acts 

of God, fire, strikes, casualty, insurrection, riot, civil disorder, or military authority will not constitute 

a breach of this Agreement on the part of either party, and neither party will be liable to the other 

for damage resulting from such temporary cessation of services. 

 (d) The parties shall cooperate with each other and with Orlando in the continued 

development and utilization of the capacity of the Facility and, to that end, shall provide each other 

with advance planning data as to projected growth and additional flow requirements so that the 

AUTHORITY can continuously predetermine its needs to provide transportation capacity. 

 (e) The parties shall provide each other with all necessary information pertinent to 

each system and service area that any federal, state, or local agencies may require in any 

application for financial assistance in the repair or expansion of the System or the MEMBER 
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ENTITY’s collection facilities. Further, the MEMBER ENTITY and the AUTHORITY shall use their 

best efforts to adopt such rules and regulations, execute such agreements, and do such work as 

such agencies may require as part of the AUTHORITY’s or the MEMBER ENTITY’s applications 

for funds and, to the extent not unreasonable, meet such requirements regarding future 

applications for funds. The AUTHORITY and the MEMBER ENTITIES shall not unreasonably 

withhold cooperation from each other regarding these matters. 

 (f) The obligation of the MEMBER ENTITY to pay all sums due under this Agreement 

does not and will not constitute a general obligation or an indebtedness of the MEMBER ENTITY 

within the meaning of any constitutional or statutory limitation or provision. 

 (g) Sanitary sewer overflow (“SSO”) incidents must be reported to the appropriate 

state or federal agency by the MEMBER ENTITY within whose jurisdiction the incident occurs on 

behalf of the AUTHORITY. The AUTHORITY hereby gives each MEMBER ENTITY the right and 

the ability to report SSO incidents on behalf of the AUTHORITY and requires that each MEMBER 

ENTITY that reports an incident provide the AUTHORITY with copies of all documents pertaining 

to the incident and the reporting. 

 SECTION 6. COMMITTED CAPACITY 

 (a) The AUTHORITY may receive from any MEMBER ENTITY within the Boundary 

and deliver Wastewater flows in excess of that MEMBER ENTITY’S Committed Capacity to 

Orlando.  

 (b)  Charges for a MEMBER ENTITY exceeding its Committed Capacity will be 

invoiced to the MEMBER ENTITY. The calculation for these charges will be set by AUTHORITY 

resolution. 

 (c) Allotted Committed Capacity to a new member entity under this Agreement will be 

subject to the approval of the AUTHORITY and MEMBER ENTITIES. New member entities will 

also be required to become a party to this Agreement before delivering wastewater to the facilities 

of the Authority for transmission. 
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 SECTION 7. PAYMENTS 

 The prompt payments to the AUTHORITY by the MEMBER ENTITIES of all 

AUTHORITY’s charges becoming due under the term of this Agreement is of the essence of this 

Agreement. If any payment is not made in full when due, the deficiency will be added to the next 

invoice. The MEMBER ENTITY shall pay all reasonable costs and expenses, including attorneys’ 

fees, incurred by the AUTHORITY by reason of MEMBER ENTITY’s failure to pay in full all 

payments when due. This provision does not operate to limit the rights of the AUTHORITY to 

proceed immediately as provided in the Enabling Act to enforce the payment of amounts in 

default. 

 SECTION 8. CONTROLLING LAW 

 This Agreement is entered into pursuant to and is designed to accomplish the purposes 

of Chapter 78-617, Laws of Florida, as amended and restated by Chapter 2021-259, Laws of 

Florida. 

 SECTION 9. AMENDMENT AND ASSIGNMENT 

 (a) This Agreement may be modified by amendment agreed to by the Parties, but no 

amendments may reduce the payments required to be made to the AUTHORITY to such extent 

as to impair the debt service requirements of the AUTHORITY’s Bonds or the fiscal ability of the 

AUTHORITY to operate and maintain the System in its most efficient manner. No amendment to 

this Agreement may be made without a similar amendment to the corresponding agreement with 

each MEMBER ENTITY executed with the same formality as this Agreement. 

 (b) This Agreement may be assigned by the MEMBER ENTITY with the written 

permission of the AUTHORITY (which permission must not be unreasonably withheld) upon a 

showing satisfactory to the AUTHORITY that the assignee has a capability equal to that of the 

MEMBER ENTITY to fully comply with all MEMBER ENTITY’s covenants and agreements in this 

Agreement and upon submission to the AUTHORITY of a written assumption by the assignee of 

all the obligations of the assignor under this Agreement. Upon such valid execution of the 
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assignment, the obligations of MEMBER ENTITY under this Agreement will cease and become 

the full responsibility of the assignee. This Section does not affect the rights of the MEMBER 

ENTITY to assign or receive assignment of Committed Capacity of Wastewater from other 

member entities as elsewhere provided in the Agreement. 

 SECTION 10. IMPAIRMENT 

 Nothing in this Agreement operates to impair the full performance of the covenants of the 

MEMBER ENTITY contained in its contracts with the holders of outstanding bonds of the 

MEMBER ENTITY. 

 SECTION 11.  ENTIRE AGREEMENT 

 The entire agreement of the parties is contained in this Agreement, which supersedes all 

oral agreements, negotiations, and previous agreements between the parties relating to the 

subject matter of this Agreement. 

SECTION 12. EMPLOYEE STATUS 

Persons employed by AUTHORITY in the performance of services and functions pursuant 

to this Agreement are deemed not to be the employees or agents of any MEMBER ENTITY, nor 

do these employees have any claims to pensions, worker’s compensation, unemployment 

compensation, civil service, or other employee rights or privileges granted to MEMBER ENTITY’s 

officers and employees either by operation of law or by MEMBER ENTITY. Persons employed by 

any MEMBER ENTITY in the performance of services and functions pursuant to this Agreement 

are deemed not to be the employees or agents of AUTHORITY or any of the other MEMBER 

ENTITIES, nor do these employees have any claims to pensions, worker’s compensation, 

unemployment compensation, civil service, or other employee rights or privileges granted to 

AUTHORITY’s or any of the other MEMBER ENTITIES’ officers and employees either by 

operation of law or by the AUTHORITY or any other MEMBER ENTITY. 

 

 

569



-14- 
 

SECTION 13. NOTICE 

Any notice delivered with respect to this Agreement must be in writing and will be deemed 

to be delivered (whether or not actually received) when (i) hand- delivered to the persons 

designated below, or (ii) when deposited in the United States Mail, postage prepaid, certified mail, 

return-receipt requested, addressed to the person at the address for the party as set forth below, 

or such other address or to such other person as the party may have specified by written notice 

to the other party delivered according to this section: 

As to MEMBER ENTITIES: 
SEMINOLE COUNTY 
Director, Seminole County Utilities Department 
500 W. Lake Mary Blvd. 
Sanford, FL 32773 
 
CITY OF CASSELBERRY 
Attn: City Manager 
95 Triplet Lake Drive 
Casselberry, FL  32707  
 
CITY OF MAITLAND 
Attn:  City Manager 
1776 Independence Lane  
Maitland, FL 32751 
 
CITY OF WINTER PARK 
Attn:  City Manager 
401 South Park Avenue 
Winter Park, FL  32789  
 
As to AUTHORITY: 
 
SOUTH SEMINOLE NORTH ORANGE COUNTY WASTEWATER TRANSMISSION AUTHORITY 

Executive Director 
410 Lake Howell Road 
Maitland, Florida 32751 
 
 

SECTION 14. PARTIES BOUND 

This Agreement is binding upon and inures to the benefit of AUTHORITY and MEMBER 

ENTITIES, and their successors and assigns. 

SECTION 15. CONFLICT OF INTEREST 
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(a) The parties shall not engage in any action that would create a conflict of interest in 

the performance of its obligations pursuant to this Agreement with the other party or that would 

violate or cause third parties to violate the provisions of Part III, Chapter 112, Florida Statutes 

(2023), as this statute may be subsequently amended, relating to ethics in government. 

(b) Each party hereby certifies that none of its officers, agents, or employees have any 

material interest (as defined in Section 112.312(15), Florida Statutes (2023), as this statute may 

be subsequently amended, as over 5%) either directly or indirectly, in the business of the other 

party to be conducted here, and that no such person will have any such interest at any time during 

the term of this Agreement. 

(c) Each party has the continuing duty to report to the other party any information that 

indicates a possible violation of this Section. 

SECTION 16. SEVERABILITY 

 If any provision or application of this Agreement to any person or circumstance is held 

invalid, then it is the intent of the parties that the invalidity will not affect other provisions or 

applications of this Agreement that can be given effect without the invalid provision or application, 

and to this end the provisions of this Agreement are declared severable. 

SECTION 17. PUBLIC RECORDS LAW 

(a) AUTHORITY and MEMBER ENTITIES acknowledge each other’s obligations 

under Article 1, Section 24, Florida Constitution and Chapter 119, Florida Statutes (2023), as this 

statute may be subsequently amended, to release public records to persons from the public upon 

request. AUTHORITY and MEMBER ENTITIES acknowledge each other is required to comply 

with Article 1, Section 24, Florida Constitution and Chapter 119, Florida Statutes (2023), as this 

statute may be subsequently amended, in the handling of the materials created under this 

Agreement and that this statute controls over the terms of this Agreement. 

571



-16- 
 

(b) Failure to comply with this Section will be deemed a material breach of this 

Agreement, for which the non-breaching party may terminate this Agreement immediately upon 

written notice to the breaching party. 

SECTION 18. HEADINGS AND CAPTIONS 

 All headings and captions contained in this Agreement are provided for convenience only, 

do not constitute a part of this Agreement, and do not define, describe, interpret, or construe any 

provision of this Agreement. 

SECTION 19. EFFECTIVE DATE 

The Effective Date of this Agreement will be the date when the last party has properly 

executed this Agreement as determined by the date set forth immediately below the respective 

signatures of the parties. 

SECTION 20. TERM AND TERMINATION 

This Agreement will remain in effect until the Act is modified or repealed, unless amended 

by mutual agreement of MEMBER ENTITIES and AUTHORITY.  

SECTION 21. COUNTERPARTS. This Agreement may be executed in any number of 

counterparts each of which, when executed and delivered, shall be an original, but all counterparts 

shall together constitute one and the same instrument. 

 

 

[signature pages to follow]  
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IN WITNESS WHEREOF, the parties have made and executed this Agreement in five (5) 

counterparts, each of which will be deemed an original, as of____________, but actually executed 

by the parties on _____________, 2024. 

SOUTH SEMINOLE AND NORTH ORANGE 
COUNTY WASTEWATER TRANSMISSION 
AUTHORITY 

 
 

           
    By:____________________________________ 

      Title: Randy Knight, Chairman 
ATTEST: 
 
By:_______________________________ 
      Ed Gil de Rubio, Executive Director 
 
Approved as to form and   
legal sufficiency.  
 
_________________________________ 
Anthony A. Garganese, General Counsel  

573



-18- 
 

      BOARD OF COUNTY COMMISSIONERS 
ATTEST:     SEMINOLE COUNTY, FLORIDA 
 
 
      By:______________________________________ 
GRANT MALOY     JAY ZEMBOWER, Chairman 
Clerk to the Board of  
County Commissioners of 
Seminole County, Florida.   Date: ____________________________________ 
 
 
For the use and reliance of   As authorized for execution by the Board of 
Seminole County only    County Commissioners at its _____________, 

 20___, regular meeting. 
Approved as to form and   
legal sufficiency.  
 
 
_________________________ 
County Attorney 
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      CITY OF CASSELBERRY, FLORIDA 
 
 
ATTEST:     By:____________________________________ 
             David Henson, Mayor 
By:____________________________ 
      Donna G. Gardner, City Clerk 
 
Date:__________________________ 
 
 
Approved as to form and legal sufficiency: 
 
By:________________________________ 
     Catherine D. Reischmann, City Attorney  
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      CITY OF MAITLAND, FLORIDA 
 
 
ATTEST:     By:____________________________________ 
             John Lowndes, Mayor 
By:____________________________ 
      Lori Hollingsworth, City Clerk 
 
Date:__________________________ 
 
 
Approved as to form and legal sufficiency: 
 
By:____________________________ 
     Cliff Shepard, City Attorney  
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CITY OF WINTER PARK, FLORIDA 
 
 
ATTEST:     By:____________________________________ 
             Phillip M. Anderson, Mayor 
By:____________________________ 
      Rene Cranis, City Clerk 
 
Date:__________________________ 
 
 
Approved as to form and legal sufficiency: 
 
By:____________________________ 
     Kurt Ardaman, City Attorney  
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EXHIBIT A 
MEMBER MAINTENANCE REQUIREMENTS, LIFT STATION ASSIGNMENTS  

AND SERVICE AREAS 
 
Each MEMBER ENTITY shall maintain the Lift Stations assigned to them per the Table below 
according to their respective Maintenance and Standard Operating Procedures.  The Authority 
shall maintain the flow meters associated with each lift station and the specific Meters per the 
Table below: 
 
 
MEMBER ENTITY Lift Station Assignments: 
       

Station Name Member Entity Name Member 
Entity 

Number 

Authority 
Number 

    

Maitland Master PS  1 7 

    

Seminole County    

Aloma Park PS Aloma Park Master SE261 25 

Tanglewood PS Tanglewood Master SE318 13 

Kewannee PS Kewannee Trail SE391 33 

Arrow Place PS Wyantdot (308) SE383 32 

Indian Hills PS Waverly SE344 5 

Sunshadow PS Shadow Apts Master SE315 27 

Deer Run PS Kings Pointe SE335 2 

Tuskawilla Point PS Tuscawilla Point Master SE401 19 

Sunrise/Willa Springs PS Willa Springs Villas SE321 15 

Consumers PS Consumer Master SE319 14 

Tuskawilla Estates PS Tuscawilla Estates PS SE431 35 

Master Meter -  38 

Aloma Bend Meter Aloma Bend - 24 

Dean Road Meter - - 22 

Lakes of Aloma PS Lakes of Aloma Master SE316 20 

Park Place PS Park Place at Aloma SE433 36 

Clifton Park PS Clifton Park SE408 29 

Bear Creek Bear Creek Master SE336 23 

Clayton Crossing Meter - - 28 

Clayton Crossing PS Clayton Crossing SE399 39 

    

Winter Park    

Forsyth PS  34 21 

Villa Cordova PS  39 18 

Winter Park Estates PS  68 11 

Monterrey PS  46 17 

Winter Park Aloma Meter  - 34 

Winter Park Central PS  70 9 
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Casselberry    

Five Points PS Five Points MLS 21 3 

Legacy Park PS Legacy Park MLS 91 31 

Eagle Circle PS Eagle Circle MLS 36 6 

Marigold PS Marigold MLS 20 4 

Central Five PS Central Five MLS 34 26 

Jefferson Lake PS Jefferson Lake MLS 95 37 

Lake Ann PS Lake Ann MLS 65 30 

Sagittarius PS Sagittarius MLS 40 10 

Eastrbook PS Eastrbook MLS 37 12 

Howell Creek PS Howell Creek MLS 72 8 

Grayson Square PS Grayson Sq MLS 97 40 
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MEMBER ENTITY Service Areas: 
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EXHIBIT B 
FEE COMPONENTS 

 
 

 AUTHORITY and MEMBER ENTITIES agree that rates for transmission of MEMBER 

ENTITY’s sewage will be based on a reasonable application of the Fee Components set forth 

below, with such rates being set by the AUTHORITY’s Board, and in accordance an agreement 

between the parties prior to actual transmission of sewage to the Facility. AUTHORITY shall afford 

the lowest rates for transmission of MEMBER ENTITY’s sewage as AUTHORITY makes available 

to any other user of the same classification whose service area lies within the Boundary. 

FEE COMPONENTS 1 – 

AUTHORITY OPERATION AND MAINTENANCE 
 

CRITERIA – ALL MEMBERS 

 Basic rate per gallon will be calculated by dividing the total of all Committed Flows through 

the Transmission System into budgeted Operation and Maintenance Expenditures reduced by 

revenue obtained from other than the provision of sewer transmission service.  

DEFINITIONS – AS IT PERTAINS TO EXHIBIT B: 

 1. Committed Capacities – The Average Daily Capacity, expressed in millions of 

gallons per day (MGD) which Orlando agrees will be available at Iron Bridge throughout the term 

of this Agreement and the agreement between the AUTHORITY and Orlando for treatment of 

sewage collected within a MEMBER ENTITY’s retail service area during a 12-month period. The 

12-month period shall be the AUTHORITY’s fiscal year. 

 2. Operation and Maintenance Expenditure – Those expenditures incurred in the 

Operation and Maintenance of the System and appurtenant facilities, including, but not limited to, 

the following types of cost: Executive Salaries; Salaries and Wages – Regular Employees; 

Employee Benefits; Insurance; Traveling Expense; Training; Telephone and Internet; Postage; 

Auto Allowance; Rents and Leases; Electric; Gas; Water and Sanitation Charges; Subscriptions 

and Memberships; Repairs and Maintenance; Advertising and Legal Notices; Professional 
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Services; Other Services; Cleaning and Janitorial Supplies; Electrical; Hardware and Plumbing; 

Chemicals; Paint; Gasoline, Lubricants and Grease; Parts for Equipment; other materials, 

equipment and supplies. These Operations and Maintenance Expenditures will be maintained in 

a separate cost center limited to those utilized directly to the operation, management and 

maintenance of the Transmission System. 

 3. Budgeted Operation and Maintenance Expenditures – Expenditures that are 

budgeted by the AUTHORITY for a 12-month period for which rates are to be set and based on 

the AUTHORITY fiscal year. 

 
FEE COMPONENT 2 – 

SYSTEM ADMINISTRATION COSTS NOT 
INCLUDED IN FEE COMPONENT 1 ABOVE 

 
CRITERIA – ALL MEMBERS 
 
 Two (2) types of administration costs will be recognized: 

  I. AUTHORITY Administrative and Supervisory Personnel. Administrative 

Personnel costs, including direct compensation, fringe benefits and payroll taxes, and materials 

and supplies will be accumulated in a separate cost center. The Fee Component will be calculated 

on a per-gallon rate by taking the annual expenses (A) under this cost center and dividing this by 

the total of all Committed Capacities through the Transmission System (Q), s.e., Administration 

Costs – Type I = A/Q. 

  II. Specific Administration Costs Authorized by the AUTHORITY Board of 

Directors and Enabling Legislation. The Fee Component for specific administration costs 

authorized by the AUTHORITY Board and the Enabling Act will be calculated on a per-gallon rate 

in the same manner as Administration Costs – Type I at one hundred percent (100%) of such 

costs. 

DEFINITIONS – AS IT PERTAINS TO EXHIBIT B: 
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 1. Personnel Costs, Including Personal Services, Materials, and Supplies – 

Collectively, those types of items as identified under the definition of Operation and Maintenance 

Expenditures described under Fee Component 1. 

 2. Total Number of AUTHORITY Employees – The total number of Board-approved 

positions that are allocated in the separate cost center which is to be established for the 

AUTHORITY. 

 
 

FEE COMPONENT 3 – 
ANNUAL DEBT SERVICE CHARGES 

 
CRITERIA – ALL MEMBERS 

 1. Annual Principal Costs. MEMBER ENTITY shall pay the AUTHORITY the 

MEMBER ENTITY’s share of the Annual Principal Costs, and to continue paying the same 

thereafter, irrespective of MEMBER ENTITY’s use or nonuse of the Transmission System. 

  MEMBER ENTITY’s share of the Annual Principal Costs will be determined by 

dividing its Committed Capacity by the aggregate of all Committed Capacities of all Members. At 

the time of execution of this Agreement, the number of Members and the Committed Capacities 

are known and are listed in the Table contained in Exhibit “C”. Each MEMBER ENTITY’s share 

of the Annual Principal Costs will be that “Percentage of Committed System Capacity” appearing 

opposite its name in Exhibit “C”. 

  The MEMBER ENTITY’s monthly payment will be computed as follows: Monthly 

Principal Payment = annual Bond Principal times percentage share, as shown in Exhibit “C” 

divided by twelve (12). These payments will continue until the Bonds are paid in full. Credit will be 

given when the Reserve Fund is applied to the final payment(s) due under the Bonds. 

 2. Annual Interest Costs. MEMBER ENTITY shall pay the AUTHORITY the MEMBER 

ENTITY’s share of the Interest due, as Annual Interest Costs, and to continue paying the same 
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thereafter, irrespective of MEMBER ENTITY’s use or nonuse of the System on that or any later 

date. 

  MEMBER ENTITY’s share of the Annual Interest Costs will be determined by 

dividing its Committed Capacity, as per Exhibit “C”, as may be amended, by the aggregate of all 

Committed Capacities of all Members responsible for repayment of the debt.  

  The MEMBER ENTITY’s monthly payment will be computed as follows: Monthly 

interest Payment = Annual Bond Interest times percentage share, as per Exhibit “C”, divided by 

twelve (12). These payments will continue until the bonds are paid in full.  

 

FEE COMPONENT 4 – 
OTHER PAYMENTS NECESSARY TO MEET COVENANTS 

MADE TO SECURE HOLDERS OF AUTHORITY BONDS 
 

CRITERIA – ALL MEMBERS 

 1. Reserve Fund:  MEMBER ENTITY shall pay to the AUTHORITY its share of the 

Bond Interest and Principal for deposit in the Reserve Fund. No payment will be required for the 

Reserve Fund so long as the amount in the Reserve Fund is equal to the Reserve Requirement 

required to be maintained by the Bond Resolution. 

 2. Renewal and Replacement Fund:  MEMBER ENTITY shall pay to the AUTHORITY 

its share of the Renewal and Replacement Fund. MEMBER ENTITY’s share of this amount will 

be its percentage shown in Exhibit “C”. No payment will be required for the Renewal and 

Replacement Fund so long as the amount in the Renewal and Replacement Fund is maintained 

at the level required by the Bond Resolution or such other amount as may be determined by 

resolution of the Board in accordance with the Bond Resolution. 

 3. Any deficiencies in the Reserve Fund or the Renewal and Replacement Fund will 

be subsequently restored from the first monies available in the Revenue Fund as described in the 

Bond Resolution. 

584



-29- 
 

 4. For the retirement of the AUTHORITY’s obligations under its Bonds, the 

AUTHORITY shall budget the Revenue Fund to take into account that all funds remaining on 

deposit in the Reserve Fund will be applied to the last payment of Principal and Interest on the 

AUTHORITY’s Bonds. 

 5.  Depreciation Reserve Fund: Each month, the MEMBER ENTITY shall pay to the 

AUTHORITY its share of the Depreciation Reserve Requirement. The Depreciation Reserve 

requirement is determined and budgeted by the AUTHORITY each year. Amounts collected by 

the AUTHORITY pursuant to his section will be credited to a separate account and will be used 

by the AUTHORITY to pay the costs of capital improvement projects. 
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EXHIBIT C 
COMMITTED FACILITIES CAPACITIES 

 
 

 Committed Capacities 

 MGD Percentage 

Casselberry 3.395 25.71% 

Winter Park 5.962 45.16% 

Seminole County 2.746 20.80% 

Maitland 1.100 8.33% 

Total 13.203 100.00% 
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CHAPTER 2021-259

House Bill No. 1591

An act relating to the South Seminole and North Orange County Waste-
water Transmission Authority; amending ch. 78-617, Laws of Florida;
designating the regional sewage treatment plant as the Orlando Iron
Bridge Wastewater Treatment Facility; revising boundaries; revising
provisions relating to the selection of governing board members and
officers; revising and providing definitions; authorizing the authority to
contract with an entity for certain purposes and to amend a definition
under certain circumstances; removing provisions relating to the govern-
ing board, private utility flow and votes apportioned by flow, appointment
of alternate governing board members, required connection, contracts
with private utilities, lift stations, the facility plan, indebtedness, and
collection of transmission charges; conforming provisions to changes made
by the act; providing an effective date.

Be It Enacted by the Legislature of the State of Florida:

Section 1. Sections 2, 3, and 4, subsection (3) and present subsections (4)
and (5) of section 5, subsections (1), (2), (4) through (11), (13), (14), and (17)
through (25) of section 6, and sections 11, 12, 15, and 18 of chapter 78-617,
Laws of Florida, are amended, and new subsections (4) and (5) and
subsections (7) and (8) are added to section 5 of that chapter, to read:

Section 2. Intent and purpose.—It is hereby declared to be the intent of
the Legislature that the best interests of the public health, safety, and
welfare within the boundaries of the South Seminole and North Orange
County Wastewater Transmission Authority (“Authority”), hereinafter
created, necessitate the formation of a separate local agency of the
government with powers designed to meet the particular needs of said
area in relationship to transmission of wastewater to a the regional sewage
treatment plant, the Orlando Iron Bridge Wastewater Treatment Facility
(“Ironbridge”). Such The wastewater is to be received from the retail
collection systems owned and operated by the member municipalities,
county, counties and others hereinafter identified and transported by the
Authority through its facilities to Ironbridge the Regional Sewage Treat-
ment Plant which is to be owned and operated by the City of Orlando others.
It is the intent that the Authority created herein be limited in its powers,
responsibilities, facilities, and scope of operation and maintenance activities
in order to avoid duplication of operating and maintenance personnel,
equipment, and facilities with those existing of the represented sponsoring
governments. It is further the intent of the Legislature that needs be met in
such a way as to cause minimum damage to the area’s resources and
environment and prevent additional environmental problems from being
created, as well as providing solutions to existing problems. Maximum use of
existing systems shall be made whenever feasible and consistent with the
purposes of this Act. It is also the intent of the Legislature that current and

1
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long range planning shall be carried out so that required services are made
available at the lowest possible cost as the characteristics of the area change.
In order to carry out the intent expressed herein, the Authority shall have
the right and power to acquire, hold, finance, construct, maintain, operate,
own, or lease in the capacity of lessor or lessee a wastewater transmission
system except as otherwise provided in this Act and to grant such additional
rights and powers as hereinafter conferred.

Section 3. Boundaries.—There is hereby created and established a
political subdivision of the state to be known as the South Seminole and
North Orange County Wastewater Transmission Authority (“Authority”),
hereinafter referred to as the Authority, which shall embrace and include
portions of the unincorporated areas of Orange and Seminole County,
Florida, and portions of the incorporated areas of the City of Maitland, the
City of Winter Park, and the City of Casselberry, and the City of Winter
Springs, Florida, as follows:

BEGIN AT THE SW CORNER OF THE SE 1/4 OF THE SW 1/4 OF
SECTION 12, TOWNSHIP 22 SOUTH, RANGE 29 EAST; RUN
THENCE EAST 3/4 MILE TO THE SE CORNER OF SAID SECTION
12, ALSO BEING THE SW CORNER OF SECTION 7, TOWNSHIP 22
SOUTH, RANGE 30 EAST; THENCE EAST 982.1 FEET ALONG THE
SOUTH LINE OF SAID SECTION 7 TO A POINT 129 FEET EAST OF
THENWCORNEROF LOT 44, BLOCK 35 OF BEVERLY SHORES AS
RECORDED IN PLATBOOKQ, PAGE 44 OF THEPUBLIC RECORDS
OF ORANGE COUNTY, FLORIDA; THENCE SOUTH 158.66 FEET
TOAPOINTONTHENORTHLINEOFNOTTINGHAMAVENUE 129
FEET EAST OF THE SE CORNER OF LOT 43 OF SAID BLOCK 35;
THENCE SOUTHEASTERLY ALONG THE EAST LINE OF NOT-
TINGHAM AVENUE 238 FEET MORE OR LESS TO THE CENTER-
LINE OF THE ABANDONED SEABOARD COASTLINE RAILROAD;
THENCE NORTHEASTERLY ALONG SAID CENTERLINE 265.5
FEET TO THE EAST LINE OF THE NW 1/4 OF THE NW 1/4 OF
SECTION 18, TOWNSHIP 22 SOUTH, RANGE 30 EAST; THENCE
SOUTHTOTHESWCORNEROFTHENE 1/4 OF THENW 1/4 OF SAID
SECTION 18, THENCE EAST 1/4 MILE TO THE SE CORNER OF THE
NE 1/4 OF THE NW 1/4 OF SAID SECTION 18, THENCE SOUTH 1/4
MILE TO THE SW CORNER OF THE SW 1/4 OF THE NE 1/4 OF SAID
SECTION 18; THENCE EAST ALONG THE SOUTH LINE OF SAID
SW 1/4 OF THE NE 1/4 TO A POINT 435.7 FEET WEST OF THE SE
CORNER OF THE SW 1/4 OF THE NE 1/4 OF SAID SECTION 18;
THENCE SOUTHWESTERLY TO THE SW CORNER OF LOT 8,
BLOCK C OF THE RIPPLES AS RECORDED IN PLAT BOOK S,
PAGE 26 OF THE PUBLIC RECORDS OF ORANGE COUNTY,
FLORIDA; CONTINUE THENCE SOUTHWESTERLY 289 FEET
MORE OR LESS TO THE MOUTH OF “SPRING BRANCH” AT
LAKE SUE; THENCE SOUTHEASTERLY ALONG SAID “SPRING
BRANCH” 566 FEET TO THE CENTEROF A CONCRETE “Y” IN THE
CENTEROFSAID “SPRINGBRANCH”; THENCEN 76°36′E 88 FEET;
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THENCE S 86° 30′E 693.86 FEET TO A POINT ON THE EAST RIGHT
OF WAY LINE OF WINTER PARK ROAD; THENCE NORTH ALONG
SAID RIGHT OF WAY LINE 581.3 FEET MORE OR LESS TO A
POINT 20 FEET SOUTH OF THE NW CORNER OF BLOCK F OF
PARKLANDO NO. 2 AS RECORDED IN PLAT BOOK N, PAGE 45 OF
THE PUBLIC RECORDS OF ORANGE COUNTY, FLORIDA;
THENCE EAST 632 FEET MORE OR LESS TO A POINT ON THE
EAST LINE OF SAID BLOCK F; THENCE NORTH 20 FEET TO THE
NE CORNER OF SAID BLOCK F; THENCE NORTH 329.5 FEET TO
THE NE CORNER OF THE SE 1/4 OF SECTION 18, TOWNSHIP 22
SOUTH, RANGE 30 EAST; THENCE N 89° 09′ 40″ E 310 FEET TO A
POINT 54.78 FEET EAST OF THE SW CORNER OF LOT 15 BLOCK
D, OF QUAIL HOLLOWAS RECORDED IN PLAT BOOK 3, PAGES 53
& 54 OF THE PUBLIC RECORDS OF ORANGE COUNTY, FLORIDA;
THENCE S 49° 40′ 25″ E 124.86 FEET TO THE SOUTH CORNER OF
SAID LOT 15, THENCE N 16 °43′ E 86.2 FEET; THENCE S 89° 09′ 40″
W 0.3 FEET; THENCE N 0°55′ 49″ E 175 FEET TO THE SW CORNER
OF LOT 12 OF SAID BLOCKD; THENCEN 89° 09′ 40″E 230 FEET TO
THE SE CORNER OF LOT 11 OF SAID BLOCK D; THENCE SOUTH
175 FEET TO THE SW CORNER OF E 1/2 OF THE SW 1/4 OF THE NW
1/4 OF SECTION 17, TOWNSHIP 22 SOUTH, RANGE 30 EAST;
THENCE EAST 1/8 MILE TO THE SE CORNER OF THE SW 1/4 OF
THE NW 1/4 OF SAID SECTION 17; THENCE NORTH 1293.16 FEET
MOREOR LESS TO A POINT 30 FEET SOUTHOF THENECORNER
OF THE SW 1/4 OF THENW 1/4 OF SAID SECTION 17; THENCE EAST
1/2 MILE TOAPOINT 30 FEET SOUTHOFTHENECORNEROF THE
SW 1/4 OF THE NE 1/4 OF SAID SECTION 17; THENCE NORTH 30
FEET TO SAID NE CORNER; THENCE EAST 1/4 MILE TO THE SE
CORNER OF THE NE 1/4 OF THE NE 1/4 OF SAID SECTION 17, ALSO
BEING THE SW CORNER OF THE NW 1/4 OF THE NW 1/4 OF
SECTION 16, TOWNSHIP 22 SOUTH, RANGE 30 EAST; THENCE
EAST 96 FEET MORE OR LESS TO THE WEST RIGHT OF WAY
LINEOF LAKEMONTAVENUE, ALSOKNOWNAS THEORLANDO-
WINTER PARK ROAD; THENCE SOUTHERLY ALONG SAID RIGHT
OF WAY LINE 1/4 MILE MORE OR LESS TO A POINT 30 FEET
NORTH AND 30 FEET WEST OF THE SW CORNER OF THE NW 1/4
OF SECTION 16, TOWNSHIP 22 SOUTH, RANGE 30 EAST; THENCE
EAST 30 FEET; THENCE SOUTH 30 FEET TO SAID SW CORNER;
THENCE EAST 3/16 MILE MORE OR LESS TO THE SE CORNER OF
LOT 2 OF MAC CALLUM’S SUBDIVISION AS RECORDED IN PLAT
BOOK A, PAGE 98 OF THE PUBLIC RECORDS OF ORANGE
COUNTY, FLORIDA; THENCE NORTH 1/4 MILE TO THE INTER-
SECTION OF THE NORTHERLY EXTENSION OF THE EAST LINE
OF SAID LOT 2WITHTHESOUTHLINEOFTHENW 1/4 OF THENW
1/4 OF SAID SECTION 16; THENCE EAST 15 FEET MORE OR LESS
TO THE SE CORNER OF THEW 1/2 OF THE SE 1/4 OF THE NW 1/4 OF
THE NW 1/4 OF SAID SECTION 16; THENCE NORTH 1/8 MILE TO
THE NE CORNER OF THE W 1/2 OF THE SE 1/4 OF THE NW 1/4 OF
THE NW 1/4 OF SAID SECTION 16; THENCEWEST 960 FEETMORE
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OR LESS TO A POINT 30 FEET EAST OF THE SW CORNER OF THE
NW 1/4 OF THE NW 1/4 OF THE NW 1/4 OF SAID SECTION 16, ALSO
BEING ON THE EAST RIGHT OF WAY LINE OF LAKEMONT
AVENUE; THENCENORTH 1/16 MILE ALONG SAID RIGHT OFWAY
LINE TO A POINT 30 FEET MORE OR LESS EAST OF THE SW
CORNEROF THEN 1/2 OF THENW 1/4 OF THENW 1/4 of the NW 1/4 OF
SAID SECTION 16; THENCE EAST 630 FEET MORE OR LESS TO
THE SE CORNER OF THE N 1/2 OF THE NW 1/4 OF THE NW 1/4 OF
THE NW 1/4 OF SAID SECTION 16; THENCE NORTH 330 FEET
MORE OR LESS TO THE NE CORNER OF THE NW 1/4 OF NW 1/4 OF
THE NW 1/4 OF SAID SECTION 16; THENCE EAST 3/8 MILE TO THE
NE CORNER OF THE NW 1/4 OF SAID SECTION 16; THENCE
SOUTH 346.1 FEET MORE OR LESS TO THE SW CORNER OF THE
N 1/4 OF THE NW 1/4 OF THE NE 1/4 OF SAID SECTION 16; THENCE
EAST 1/4 MILE TO THE SE CORNER OF THE N 1/4 OF THE NW 1/4 OF
THE NE 1/4 OF SAID SECTION 16, THENCE SOUTH 2336.85 FEET
MORE OR LESS TO THE SW CORNER OF THE E 1/2 OF THE NE 1/4
OF SAID SECTION 16; THENCEEAST 1/4 MILE TO THE SECORNER
OF THE NE 1/4 OF SAID SECTION 16; SAID CORNER BEING THE
WEST 1/4 CORNER OF SECTION 15, TOWNSHIP 22 SOUTH, RANGE
30 EAST; THENCE EAST TO THE EAST 1/4 CORNER OF SAID
SECTION 15, SAID POINT BEING THE WEST 1/4 CORNER OF
SECTION 14, TOWNSHIP 22 SOUTH, RANGE 30 EAST; THENCE
EAST 1/4 MILE TO THE SECORNEROF THEWEST 1/2 OF THENW 1/4
OF SAID SECTION 14; THENCE SOUTH 1/8 MILE TO THE SW
CORNER OF THE NORTH 1/2 OF THE NE 1/4 OF THE SW 1/4 OF SAID
SECTION 14; THENCE EAST TO THE SE CORNER OF THE NORTH
1/2 OF THE NE 1/4 OF THE SW 1/4 OF SAID SECTION 14, SAID
CORNER BEING ON THE CENTERLINE OF STATE ROAD 15-A,
ALSO KNOWN AS GOLDENROD ROAD; THENCE NORTH ALONG
THE CENTERLINE OF SAID STATE ROAD 15-A TO THE NW
CORNER OF THE SE 1/4 OF SAID SECTION 14; THENCE EAST
ALONG THE NORTH LINE OF THE SE 1/4 OF SAID SECTION 14, A
DISTANCE OF 41 FEET MORE OR LESS TO A POINT 2599.02 FEET
WEST OF THE EAST 1/4 CORNER OF SAID SECTION 14; THENCE
SOUTHERLY AND EASTERLY ALONG THE WEST AND SOUTH
LINES OF IVANHOE ESTATES UNIT 3 AS RECORDED IN PLAT
BOOK 3, PAGE 50 OF THE PUBLIC RECORDS OF ORANGE
COUNTY, FLORIDA; TO THE SE CORNER OF LOT 12, BLOCK G
OF SAID IVANHOE ESTATES, UNIT 3; THENCE EASTERLY AND
NORTHERLY ALONGTHE SOUTHANDEAST LINESOF IVANHOE
ESTATES, UNIT 2, AS RECORDED IN PLAT BOOK 3, PAGE 46 OF
THE PUBLIC RECORDS OF ORANGE COUNTY, FLORIDA, TO THE
NE CORNER OF LOT 43, BLOCK B OF SAID IVANHOE ESTATES,
UNIT 2; THENCE NORTHERLY AND WESTERLY ALONG THE
EAST AND NORTH LINES OF IVANHOE ESTATES, UNIT 1 AS
RECORDED IN PLAT BOOK 2, PAGE 129 OF THE PUBLIC
RECORDS OF ORANGE COUNTY, FLORIDA, TO THE NW CORNER
OF LOT 1, BLOCKAOF SAID IVANHOEESTATESUNIT 1, THENCE
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WESTERLY ALONG THE NORTH LINE OF IVANHOE ESTATES,
UNIT 4, AS RECORDED IN PLATBOOK 3, PAGE 68OF THEPUBLIC
RECORDS OF ORANGE COUNTY, FLORIDA, TO THE CENTER-
LINE OF SAID STATE ROAD 15A; SAID CENTERLINE BEING THE
WEST LINE OF THE NE 1/4 OF SECTION 14, TOWNSHIP 22 SOUTH,
RANGE 30 EAST; THENCE NORTHERLY TO THE NORTH 1/4
CORNER OF SAID SECTION 14, SAID POINT BEING THE
SOUTH 1/4 CORNER OF SECTION 11, TOWNSHIP 22 SOUTH,
RANGE 30 EAST; THENCE NORTHERLY ALONG THE WEST
LINE OF THE SE 1/4 OF SAID SECTION 11, 1/8 MILE MORE OR
LESS TO THE SW CORNER OF THE NORTH 1/2 OF THE SW 1/4 OF
THE SE 1/4 OF SAID SECTION 11; THENCEEASTERLY ALONG THE
SOUTH LINE TO THE SE CORNER OF THE NORTH 1/2 OF THE SW
1/4 OF THE SE 1/4 OF SAID SECTION 11; THENCE NORTHERLY
ALONG THE EAST LINE OF THE NORTH 1/2 OF THE SW 1/4 OF THE
SE 1/4 OF SAID SECTION 11, TO THE NE CORNER OF THE NORTH
1/2 OF THE SW 1/4 OF THE SE 1/4 OF SAID SECTION 11, SAID POINT
BEING THE SOUTHEAST CORNER OF LOT 29 OF LAUREL
SPRINGS SUBDIVISION AS RECORDED IN PLAT BOOK 4, PAGE
16, PUBLIC RECORDS OF ORANGE COUNTY, FLORIDA; THENCE
NORTHERLY ALONG THE EAST LINE OF SAID LAUREL SPRINGS
TO THE NORTHEAST CORNER OF LOT 17, LAUREL SPRINGS,
SAID CORNER BEING ON THE NORTH LINE OF THE SE 1/4 OF
SAID SECTION 11; THENCE WESTERLY ALONG THE NORTH
LINE OF SAID LAUREL SPRINGS TO THE CENTERLINE OF
STATE ROAD 15-A, SAID POINT BEING THE NW CORNER OF
THE SE 1/4 OF SECTION 11; THENCE NORTHERLY ALONG THE
CENTERLINE OF SAID STATE ROAD 15-A TO THE POINT OF
INTERSECTION WITH THE CENTERLINE OF FLORIDA TECHNO-
LOGICAL UNIVERSITY (F.T.U.) BOULEVARD, THENCE EAST-
ERLY ALONG THE CENTERLINE OF SAID F.T.U. BOULEVARD
TO THE POINTOF INTERSECTIONWITH THEEAST LINEOF THE
SE 1/4 OF SECTION 1, TOWNSHIP 22 SOUTH, RANGE 30 EAST;
THENCE NORTH ALONG THE EAST LINE OF THE SE 1/4 TO THE
EAST 1/4 CORNER OF SAID SECTION 1; THENCE NORTH ALONG
THE EAST LINE OF THE NORTHEAST 1/4 TO THE NE CORNER OF
SAID SECTION 1, SAID CORNER BEING ON DIVIDING LINE
BETWEEN ORANGE AND SEMINOLE COUNTY AND ALSO
BEING THE SW CORNER OF SECTION 31, TOWNSHIP 21
SOUTH, RANGE 31 EAST, THENCE EAST ALONG THE SEMINOLE
COUNTY-ORANGE COUNTY LINE TO DEAN ROAD; THENCE
NORTHWESTERLY ALONG THE EAST RIGHT-OF-WAY LINE OF
DEANROADTOTHE INTERSECTIONOFDEANROADANDSTATE
ROAD 426; THENCENORTHEASTERLY ALONG THE EAST RIGHT-
OF-WAY LINE OF STATE ROAD 426 TO THE EAST LINE OF THE
NE 1/4 OF SECTION 20, TOWNSHIP 21 SOUTH, RANGE 31 EAST;
THENCE NORTHERLY ALONG THE EAST LINE OF SECTIONS 20
AND 17 8 and 5, ALL SAID SECTIONS BEING IN TOWNSHIP 21
SOUTH, RANGE 31 EAST, TO THE POINT OF INTERSECTION OF
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THE EASTERLY EXTENSION OF THE SOUTH BOUNDARY LINE
OF CHESTNUT ESTATES PHASEONE, ACCORDING TO THE PLAT
THEREOF, RECORDED IN PLAT BOOK 48, PAGE 47, PUBLIC
RECORDS OF SEMINOLE COUNTY FLORIDA; THENCE DEPART-
ING SAID EAST LINE OF SECTION 17, RUN WESTERLY, ALONG
SAID EASTERLY EXTENSION AND SAID SOUTHERLY LINE OF
CHESTNUT ESTATES PHASE ONE AND THE SOUTHERLY
BOUNDARY LINE OF TUSCAWILLA UNIT 13, ACCORDING TO
THE PLAT THEREOF, RECORDED IN PLAT BOOK 29, PAGE 1,
PUBLIC RECORDS OF SEMINOLE COUNTY, FLORIDA, TO A
POINT 10.53′ SOUTHERLY OF THE SOUTH RIGHT OF WAY
LINE OF NORTHERN WAY, SAID POINT ALSO BEING ON THE
EASTERLY BOUNDARY LINE OF TUSCAWILLA UNIT 7, ACCORD-
ING TO THE PLAT THEREOF AS RECORDED IN PLAT BOOK 22,
PAGE 46, PUBLIC RECORDS OF SEMINOLE COUNTY, FLORIDA;
THENCE RUN SOUTH ALONG SAID EASTERLY BOUNDARY LINE
AND THE SOUTHERLY EXTENSION THEREOF TO A POINT ON
THE NORTH LINE OF LOTS 23 THROUGH 27, AMBERLY, AC-
CORDING TO THE PLAT THEREOF AS RECORDED IN PLAT BOOK
77, PAGE 37, PUBLIC RECORDS OF SEMINOLE COUNTY FLOR-
IDA; THENCE RUN EAST ALONG SAID NORTH LINE TO THE
NORTHEAST CORNER OF SAID LOT 27; THENCE DEPARTING
SAID NORTH LINE, RUN SOUTHERLY ALONG THE EASTERLY
BOUNDARY LINE OF SAID AMBERLY PLAT, TO A POINT ON THE
NORTHERLY RIGHT OF WAY LINE OF DOVERA DRIVE; THENCE
RUN SOUTHWESTERLY ALONG SAID NORTHERLY RIGHT OF
WAY LINE, TO THE POINT OF INTERSECTION OF THE SOUTH
BOUNDARY LINE OF TRACT FD-1 OF SAID AMBERLY PLAT;
THENCE DEPARTING SAID NORTHERLY RIGHT OF WAY LINE,
RUN WESTERLY ALONG SAID TRACT FD-1 TO A POINT ON THE
EASTERLY LINE OF TRACT H OF SAID AMBERLY PLAT; THENCE
RUN SOUTHERLY ALONG SAID EASTERLY LINE OF SAID TRACT
H AND WESTERLY ALONG THE SOUTHERLY LINE OF SAID
TRACT H, TO A POINT ON THE WESTERLY LINE OF SAID TRACT
H; THENCE RUN NORTHERLY ALONG SAID WESTERLY LINE OF
TRACTHAND SAID TRACT FD-1, TO A POINT 49.25 FEETEASTOF
THE SOUTHERNMOST POINT OF TRACT G OF SAID AMBERLY
PLAT; THENCE WESTERLY AND NORTHERLY ALONG THE ARC
OF SAID TRACT G TO THE POINT OF INTERSECTION OF THE
SOUTHERLY LINE OF LOTS 21 THROUGH 30, OF SAID TUSCA-
WILLA UNIT 7, SAID SOUTHERLY LINE ALSO BEING THE
NORTHERLY LINE OF TUSKA RIDGE UNIT FOUR, ACCORDING
TO THE PLAT THEREOF AS RECORDED IN PLAT BOOK 46, PAGE
78, PUBLIC RECORDS OF SEMINOLE COUNTY, FLORIDA;
THENCE RUN NORTHWESTERLY ALONG SAID NORTHERLY
LINE TO A POINT ON THE WESTERLY LINE OF LOTS 20 AND
21 OF SAID TUSCAWILLA UNIT 7; THENCE NORTH ALONG SAID
WESTERLY LINE TO A POINT ON THE NORTHERLY LINE OF
TUSKA RIDGE UNIT 7 ACCORDING TO THE PLAT THEREOF AS
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RECORDED IN PLAT BOOK 54, PAGE 91, PUBLIC RECORDS OF
SEMINOLE COUNTY, FLORIDA; THENCE RUN WESTERLY
ALONG SAID NORTHERLY LINE, TO A POINT ON THE EAST
LINE OF WINTER SPRING UNIT 3 ACCORDING TO THE PLAT
THEREOF AS RECORDED IN PLAT BOOK 17, PAGE 89, PUBLIC
RECORDS OF SEMINOLE COUNTY, FLORIDA; THENCE RUN
SOUTH ALONG SAID EAST LINE, TO THE SOUTHEAST CORNER
OF LOT 153 OF SAID WINTER SPRINGS UNIT 3; THENCE RUN
NORTHWESTERLY ALONG THE SOUTHERLY LINE OF WINTER
SPRINGS UNIT 3 TO THE POINT OF INTERSECTION WITH THE
THREAD OF HOWELL CREEK, SAID THREAD ALSO BEING THE
EASTERLY BOUNDARY LINE OF WINTER SPRINGS ACCORDING
TO THE PLAT THEREOF AS RECORDED IN PLAT BOOK 15, PAGE
81, PUBLIC RECORDS OF SEMINOLE COUNTY, FLORIDA;
THENCE RUN NORTHERLY ALONG SAID THREAD OF HOWELL
CREEK TO THENORTHEASTERLY CORNEROF LOT 11, BLOCKG,
OF SAID WINTER SPRINGS PLAT; THENCE RUN NORTHWES-
TERLY ALONG THE NORTHERLY LINE OF SAID LOT 11 AND THE
WESTERLY EXTENSION THEREOF TO A POINT ON THE EAST
RIGHT OF WAY LINE OF HOWELL CREEK DRIVE; THENCE RUN
SOUTHWESTERLY ALONG SAID EAST RIGHT OF WAY LINE TO
THE NORTHERLY LINE OF LOT 22 , BLOCK E OF SAID WINTER
SPRINGS PLAT; THENCE RUN WESTERLY ALONG THE NORTH
LINE OF SAID BLOCK E AND THE WESTERLY EXTENSION OF
THE NORTHERLY LINE OF LOT 1, BLOCK E, TO A POINT ON THE
WESTERLY RIGHT OF WAY LINE OF DEER RUN; THENCE RUN
SOUTHWESTERLY ALONG SAID WESTERLY RIGHT OF WAY
LINE, TO A POINT ON THE NORTHERLY LINE OF BLOCK D OF
SAID WINTER SPRING PLAT; THENCE RUN WESTERLY ALONG
SAID NORTHERLY LINE OF BLOCK E AND THE WESTERLY
EXTENSION THEREOF, TO A POINT ON THE WEST RIGHT OF
WAY LINE OF TUSCAWILLA ROAD; THENCE RUN NORTHERLY
ALONG SAID WEST RIGHT OF WAY LINE, TO A POINT ON THE
WESTERLY EXTENSION OF THE SOUTH BOUNDARY LINE OF
LOTS 3 THROUGH 12, LAKE TUSKAWILLA PHASE 1 ACCORDING
TO THE PLAT THEREOF AS RECORDED IN PLAT BOOK 34, PAGE
69, PUBLIC RECORDS OF SEMINOLE COUNTY, FLORIDA;
THENCE RUN EASTERLY ALONG SAID SOUTH BOUNDARY
LINE AND WESTERLY EXTENSION THEREOF, TO THE SOUTH-
EASTCORNEROF SAID LOT 12, SAID POINTBEINGONTHEEAST
BOUNDARY LINE OF LOTS 12 THROUGH 19 OF SAID LAKE
TUSKAWILLA PHASE 1 AND THE EAST BOUNDARY LINE LOTS
29 THROUGH 38 OF LAKE TUSKAWILLA PHASE II, ACCORDING
TO THE PLAT THEREOF, RECORDED IN PLAT BOOK 39, PAGE 1,
PUBLIC RECORDS OF SEMINOLE COUNTY, FLORIDA ; THENCE
RUN NORTH ALONG SAID EAST BOUNDARY LINES, TO THE
NORTHEAST CORNER OF SAID LOT 29, SAID POINT ALSO BEING
A POINT ON THE NORTH BOUNDARY LINE OF LOTS 29
THROUGH 27, AND THE WESTERLY EXTENSION THEREOF;
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THENCE RUN WESTERLY ALONG SAID NORTH BOUNDARY
LINE AND WESTERLY EXTENSION THEREOF TO A POINT ON
THE WESTERLY RIGHT OF WAY LINE OF TUSKAWILLA ROAD;
THENCE RUN SOUTHWESTERLY ALONG SAID WESTERLY
RIGHT OF WAY LINE TO A POINT ON THE SOUTH BOUNDARY
LINE OF TUSKAWILLA TRAIL SUBDIVISION, ACCORDING TO
THE PLAT THEREOF, RECORDED IN PLAT BOOK 41, PAGE 6,
SEMINOLE COUNTY, FLORIDA; THENCE RUN WEST ALONG
SAID SOUTH BOUNDARY LINE, TO THE SOUTHWEST CORNER
OF LOT 1 OF SAID TUSKAWILLA TRAIL SUBDIVISION; THENCE
RUNNORTH ALONG THEWEST BOUNDARY LINE OF SAID LOT 1
TO A POINT ON THE SOUTH BOUNDARY LINE OF LOT 6,
TUSCAWILLA UNIT 5, ACCORDING TO THE PLAT THEREOF,
RECORDED IN PLAT BOOK 20, PAGE 18, PUBLIC RECORDS OF
SEMINOLE COUNTY, FLORIDA; THENCE RUN WESTERLY
ALONG SAID SOUTH BOUNDARY LINE OF LOT 6 AND THE
SOUTHWESTERLY EXTENSION THEREOF, TO THE SOUTHWEST
CORNER OF LOT 1 OF SAID TUSCAWILLA UNIT 5; THENCE RUN
NORTHERLY ALONG THE WEST BOUNDARY LINE OF SAID LOT
1, TO THE NORTHWEST CORNER OF SAID LOT 1; THENCE RUN
WESTERLYALONGTHEWESTERLYEXTENSIONOF THENORTH
BOUNDARY LINE OF SAID LOT 1, TO THE NORTHEAST CORNER
OF THAT CERTAIN PARCEL OF LAND AS DESCRIBED IN OFFI-
CIAL RECORDS BOOK 9126, PAGE 1663, PUBLIC RECORDS OF
SEMINOLE COUNTY, FLORIDA; THENCE RUN SOUTHERLY
ALONG THE EAST BOUNDARY LINE OF SAID CERTAIN PARCEL,
TO THE SOUTHEAST CORNER OF SAID PARCEL; THENCE RUN
WESTERLY ALONG THE SOUTHERLY BOUNDARY LINE OF SAID
PARCEL, TO THE SOUTHWEST CORNER OF SAID PARCEL;
THENCE RUN NORTHERLY ALONG THE WEST BOUNDARY
LINE OF SAID PARCEL, TO THE NORTHWEST CORNER OF
SAID PARCEL, SAID CORNER ALSO BEING THE NORTHEAST
CORNER OF THAT CERTAIN PARCEL OF LAND AS DESCRIBED
IN OFFICIAL RECORDS BOOK 8275, PAGE 1099, PUBLIC RE-
CORDS OF SEMINOLE COUNTY, FLORIDA; THENCE RUN WES-
TERLY ALONG THE NORTHERLY BOUNDARY LINE OF SAID
PARCEL OF LAND, TO THE NORTHWEST CORNER OF SAID
PARCEL; THENCE RUN SOUTHERLY ALONG THEWEST BOUND-
ARY LINE OF SAID PARCEL, TO THE SOUTHWEST CORNER OF
SAID PARCEL; THENCE RUNWESTERLY ALONG THE EASTERLY
EXTENSION OF THE NORTHERLY BOUNDARY LINE OF LOT 1,
TALI’S CROSSING, ACCORDING TO THE PLAT THEREOF, RE-
CORDED IN PLAT BOOK 75, PAGE 11, PUBLIC RECORDS OF
SEMINOLECOUNTY, FLORIDA TOTHENORTHEASTCORNEROF
SAID LOT 1; THENCE RUN SOUTHALONG THEEAST BOUNDARY
LINE OF LOTS 1 THROUGH 4 OF SAID TALI’S CROSSING, TO THE
SOUTHERLY BOUNDARY LINE OF SAID LOT 4; THENCE RUN
WESTERLY ALONG SAID SOUTHERLY BOUNDARY LINEOF SAID
LOT 4, TO A POINT ON THE EAST RIGHT OF WAY LINE OF BIRD
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ROAD; THENCE RUN NORTHERLY ALONG SAID EAST RIGHT OF
WAY LINE, TO THE SOUTHWEST CORNER OF TRACT A, DR.
MOSELEY’S REPLAT, ACCORDING TO THE PLAT THEREOF,
RECORDED IN PLAT BOOK 68, PAGE 93, PUBLIC RECORDS OF
SEMINOLE COUNTY, FLORIDA; THENCE RUN WESTERLY
ALONG THE EASTERLY EXTENSION OF, AND THE SOUTHERLY
BOUNDARY LINE OF NORTH ORLANDO RANCHES SEC. 7,
ACCORDING TO THE PLAT THEREOF, RECORDED IN PLAT
BOOK 13, PAGE 3, PUBLIC RECORDS OF SEMINOLE COUNTY,
FLORIDA, TO THE SOUTHWEST CORNER OF TRACT A OF SAID
PLAT, SAID POINT ALSO BEING ON THE EASTERLY BOUNDARY
LINE OF RESERVE AT LEGACY PARK, ACCORDING TO THE PLAT
THEREOF, RECORDED IN PLAT BOOK 80, PAGE 24, PUBLIC
RECORDS OF SEMINOLE COUNTY, FLORIDA; THENCE RUN
NORTHERLY ALONG SAID EASTERLY BOUNDARY LINE, TO
THE NORTHEAST CORNER OF TRACT OS-1 OF SAID PLAT;
THENCE RUN SOUTHWESTERLY ALONG THE NORTHERLY
BOUNDARY LINE OF SAID TRACT OS-1, AND THE NORTHERLY
BOUNDARY LINE OF TRACT C OF SAID PLAT, TO A POINT ON
THE EAST BOUNDARY LINE OF LEGACY PARK RESIDENTIAL
PHASES 1 AND 2, A REPLAT, ACCORDING TO THE PLAT THERE-
OF, RECORDED IN PLAT BOOK 69, PAGE 55, PUBLIC RECORDS
OF SEMINOLE COUNTY, FLORIDA; THENCE RUN NORTHERLY
ALONG SAID EAST BOUNDARY LINE, TO THE NORTHEAST
CORNER OF LOT 58 OF SAID PLAT, SAID POINT BEING ON
THE NORTHERLY BOUNDARY LINE OF SAID PLAT; THENCE
RUN SOUTHWESTERLY ALONG SAID NORTHERLY BOUNDARY
LINE, TO A POINT ON THE NORTHERLY BOUNDARY LINE OF
TRACT “A” OF SAID PLAT, SAID POINT ALSO BEING THE MOST
EASTERLY CORNER OF LOT 8, BLOCK “C”, NORTH ORLANDO
RANCHES SECTION 3, ACCORDING TO THE PLAT THEREOF,
RECORDED IN PLAT BOOK 12, PAGE 33, SEMINOLE COUNTY,
FLORIDA; THENCE RUN SOUTHERLY ALONG THE EASTERLY
BOUNDARY LINE OF SAID LOT 8, TO THE SOUTHEAST CORNER
OF SAID LOT 8; THENCE RUN SOUTHWESTERLY ALONG THE
SOUTHERLY LINE OF LOTS 3 THROUGH 8, BLOCK “C”, OF SAID
NORTH ORLANDO RANCHES SECTION 3 AND THE WESTERLY
EXTENSION OF SAID SOUTHERLY LINE, TO A POINT ON THE
EAST LINE OF THE NORTHEAST 1/4 OF SECTION 9, TOWNSHIP 21
SOUTH, RANGE 30 EAST; THENCE RUN NORTH ALONG SAID
EAST LINE, TO THE NORTHEAST CORNER OF SAID NORTHEAST
1/4; THENCE RUN NORTH ALONG THE EAST LINE OF THE
SOUTHEAST 1/4 OF SECTION 4, TOWNSHIP 21 SOUTH, RANGE
30 EAST TO A POINT ON THE SOUTHERLY LINE OF JOHNSON’S
POULTRY FARM, ACCORDING TO THE PLAT THEREOF, RE-
CORDED IN PLAT BOOK 6, PAGE 8, SEMINOLE COUNTY, FLOR-
IDA; THENCE RUN NORTHEASTERLY ALONG SAID SOUTHERLY
LINE, TO THE SOUTHEAST CORNER OF SAID JOHNSON’S
POULTRY FARM; THENCE RUN NORTHERLY ALONG THE
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EAST BOUNDARY LINE OF SAID JOHNSON’S POULTRY FARM TO
THE NORTHWEST CORNER OF LOT 5, BLOCK A, NORTH ORLAN-
DO TERRACE SECTION 3 OF UNIT 1, ACCORDING TO THE PLAT
THEREOF, RECORDED IN PLAT BOOK 17, PAGE 29, PUBLIC
RECORDS OF SEMINOLE COUNTY, FLORIDA; THENCE RUN
NORTHEASTERLY ALONG THE NORTHERLY LINE OF 5
THROUGH 13 OF SAID PLAT, TO THE SOUTHWEST CORNER
OF LOT 7, WALDEN TERRACE, ACCORDING TO THE PLAT
THEREOF, RECORDED IN PLAT BOOK 18, PAGE 69, SEMINOLE
COUNTY, FLORIDA; THENCE RUN NORTH ALONG THE WEST
BOUNDARY LINE OF LOTS 7 AND 8 OF SAID WALDEN TERRACE
PLAT, TO THE NORTHWEST CORNER OF SAID LOT 8; THENCE
RUN WESTERLY ALONG THE SOUTHERLY BOUNDARY LINE OF
LOTS 12 THROUGH 19OF SAIDWALDENTERRACE PLAT, TO THE
SOUTHWEST CORNER OF SAID LOT 19; THENCE RUN NORTH-
ERLY ALONG THE WESTERLY BOUNDARY LINE OF LOT 19
THROUGH 23 OF SAID WALDEN TERRACE PLAT, TO THE
POINT OF INTERSECTION OF THE EASTERLY EXTENSION OF
THE NORTH LINE OF LOT 1, SWOP SUBDIVISION, ACCORDING
TO THE PLAT THEREOF, RECORDED IN PLAT BOOK 39, PAGE 63,
PUBLIC RECORDS OF SEMINOLE COUNTY, FLORIDA; THENCE
RUN WESTERLY ALONG SAID EASTERLY EXTENSION AND
NORTH LINE OF SAID LOT 1, TO A POINT ON THE EAST RIGHT
OF WAY LINE OF BELLE AVENUE; THENCE RUN NORTHERLY
ALONG SAID EAST RIGHT OF WAY LINE TO THE POINT OF
INTERSECTION OF THE EASTERLY EXTENSION OF THE NORTH
BOUNDARY LINE OF LOT 8 OF SAID JOHNSON’S POULTRY
FARM; THENCE RUN WESTERLY ALONG SAID EASTERLY EX-
TENSION AND NORTH BOUNDARY LINE, AND THE WESTERLY
EXTENSION OF SAID NORTH BOUNDARY LINE OF SAID LOT 8,
TO A POINT ON THE EASTERLY RIGHT OF WAY LINE OF HELEN
STREET; THENCE RUN NORTHERLY ALONG SAID EASTERLY
RIGHT OF WAY LINE, TO A POINT ON THE SOUTHERLY
BOUNDARY LINE OF LEW_ JIM SUBDIVISION, ACCORDING TO
THE PLAT THEREOF, RECORDED IN PLAT BOOK 11, PAGE 38,
PUBLIC RECORDS OF SEMINOLE COUNTY, FLORIDA; THENCE
RUN EASTERLY ALONG SAID SOUTHERLY BOUNDARY LINE, TO
THE SOUTHEAST CORNER OF LOT 3 OF SAID LEW_JIM SUB-
DIVISION PLAT; THENCE RUN NORTHERLY ALONG THE EAST
BOUNDARY LINE OF SAID LOT 3, TO A POINT ON THE SOUTH
RIGHT OF WAY LINE OF WEST STATE ROAD 434; THENCE RUN
WESTERLY ALONG SAID SOUTH RIGHT OF WAY LINE, TO THE
NORTHEAST CORNER OF LOT 7 OF SAID LEW_ JIM SUBDIVI-
SION PLAT; THENCE RUN NORTHWESTERLY TO A POINT ON
THE NORTH RIGHT OF WAY LINE OF SAID WEST STATE ROAD
434, SAID POINTALSOBEING THE SOUTHEAST CORNEROF THE
SAID PARCEL OF LAND AS DESCRIBED IN OFFICIAL RECORDS
BOOK 7931, PAGE 734, PUBLIC RECORDS OF SEMINOLE
COUNTY, FLORIDA; THENCE RUN NORTHWESTERLY ALONG
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THE EAST BOUNDARY LINE OF SAID PARCEL OF LAND, TO THE
NORTHEAST CORNER OF SAID PARCEL; THENCE RUN SOUTH-
WESTERLY ALONG THE NORTH BOUNDARY LINE OF SAID
PARCEL, TO THE POINT ON THE EAST BOUNDARY LINE OF
TRACT “C”, HARBOR WINDS, ACCORDING TO THE PLAT THERE-
OF, RECORDED IN PLAT BOOK 70, PAGE 13, PUBLIC RECORDS
OF SEMINOLE COUNTY, FLORIDA; THENCE RUN SOUTHEAST-
ERLY ALONG SAID EAST BOUNDARY LINE OF SAID TRACT “C”,
TO A POINT ON THENORTH RIGHT OFWAY LINE OF SAIDWEST
STATE ROAD 434; THENCE RUN WEST, ALONG SAID NORTH
RIGHT OF WAY LINE, TO A POINT ON THE EAST RIGHT OF WAY
LINE OF TIMBERLANE TRAIL, ACCORDING TO SAID HARBOR
WINDS PLAT; THENCE RUN SOUTHWESTERLY, ALONG A LINE
TRANSECTING FROM SAID NORTH RIGHT OF WAY LINE OF
WEST STATE ROAD 434, TO A POINT ON THE SOUTH RIGHT OF
WAY LINE OF SAID WEST STATE ROAD 434, SAID POINT ALSO
BEING THE NORTHMOST, EAST CORNER OF LOT 1, SUNSHA-
DOW COMMERCIAL SUBDIVISION, ACCORDING TO PLAT BOOK
55, PAGE 30, PUBLIC RECORDS OF SEMINOLE COUNTY, FLOR-
IDA; THENCE RUN WEST ALONG SAID SOUTH RIGHT OF WAY
LINE OF WEST STATE ROAD 434, TO THE NORTHWEST CORNER
OF TRACT “B”, THE PARKEATHANOVERPLACE, ACCORDING TO
THE PLAT THEREOF, RECORDED IN PLAT BOOK 72, PAGE 66,
PUBLIC RECORDS OF SEMINOLE COUNTY, FLORIDA, SAID
POINT ALSO BEING A POINT ON THE EAST RIGHT OF WAY
LINEOF JE CORRELLDRIVE; THENCE RUN SOUTHALONG SAID
EAST RIGHT OF WAY LINE, TO THE POINT OF INTERSECTION
OF THE EASTERLY EXTENSION OF THE NORTH RIGHT OF WAY
LINE OF LAKE IRENE DRIVE; THENCE RUN SOUTHWESTERLY
ALONG SAID EASTERLY EXTENSION AND NORTH RIGHT OF
WAY LINE, TO A POINT ON THE EAST RIGHT OF WAY LINE OF
SOUTH U.S. HIGHWAY 17-92; THENCE GENERALLY SOUTHERLY
AND WESTERLY ALONG SAID EAST RIGHT OF WAY LINE SAID
U.S. HIGHWAY 17-92 TO THE INTERSECTION OF SAID EAST
RIGHT OFWAY LINEWITH THE SOUTH RIGHT OFWAY LINE OF
SEMINOLA BOULEVARD; THENCE WESTERLY AND NORTH-
ERLY ALONG Northeast corner of said Section 5 said corner being
the Southeast corner of Section 32, Township 20 South, Range 31 East;
thence Northerly along the East line of said Section 32 to the South
shore of Lake Jessup; thence proceeding generally Westerly and
Northerly meandering along said South shore of Lake Jessup to the
West end of Lake Jessup at themouth of Soldiers Creek, being a point on
the Moses E. Levy Grant line; thence generally Westerly along the said
Moses E. Levy Grant line to East right of way line of State Road 400
(being U.S. Highway 17-92); thence generally Southerly and Westerly
along said East right of way line of State Road 400 to the intersection of
said East right of way line with the South right of way line of Seminola
Boulevard; thence Westerly and Northerly along SAID SOUTH RIGHT
OF WAY LINE OF SEMINOLA BOULEVARD TO THE EAST RIGHT
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OF WAY LINE OF STATE ROAD 427; THENCE SOUTHERLY AND
WESTERLY ALONG SAID EAST RIGHT OF WAY LINE OF STATE
ROAD 427 TO THE INTERSECTION WITH THE EAST RIGHT OF
WAY LINE OF THE SEABOARD COASTLINE RAILROAD; THENCE
SOUTHERLY AND WESTERLY ALONG THE EAST RIGHT OF WAY
LINE OF SAID SEABOARD COASTLINE RAILROAD RIGHT OF
WAY LINE TO THE ORANGE COUNTY-SEMINOLE COUNTY LINE;
THENCE WESTERLY ALONG THE ORANGE COUNTY-SEMINOLE
COUNTY LINE TO THE EAST RIGHT OF WAY LINE OF INTER-
STATE NO.4; THENCE SOUTHERLY ALONG THE EAST RIGHT OF
WAY LINE OF SAID INTERSTATE NO.4 TO THE INTERSECTION
WITH A LINE DEFINED AS RUNNING BETWEEN A POINT 991.11
FEET NORTH OF THE SOUTHWEST CORNER OF THE NORTH-
WEST 1/4 OF SECTION 35, TOWNSHIP 21 SOUTH, RANGE 29 EAST,
AND A POINT 991.11 FEET NORTH OF THE SOUTHEAST CORNER
OF THE NORTHEAST 1/4 OF SAID SECTION 35; THENCE EAST
ALONG SAID LINE TO THE POINT 991.11 FEET NORTH OF THE
SOUTHEAST CORNER OF THE NORTHEAST 1/4 OF SAID SECTION
35; THENCE EAST ON A LINE PARALLELWITH THE SOUTH LINE
OF SECTION 36, TOWNSHIP 21 SOUTH, RANGE 29 EAST, 662.00
FEET; THENCE RUN SOUTH TO A POINT 662.00 FEET EAST OF
THE SOUTHWEST CORNER OF SAID SECTION 36; THENCE EAST
ALONG THE SOUTH LINE OF SAID SECTION 36 TO A POINT
1790.4 FEET WEST OF THE EAST LINE OF THE NORTHWEST 1/4
OF SECTION 1, TOWNSHIP 22 SOUTH, RANGE 29 EAST, THENCE
SOUTH, PARALLEL TO SAID EAST LINE, 641 FEET; THENCE
WEST, PARALLEL TO THE NORTH LINE OF SAID SECTION 1,
234.7 FEET MORE OR LESS TO A POINT ON THE EAST LINE 36.6
FEET SOUTH OF THE NORTHEAST CORNER OF LOT 5, BLOCK C
OF LAKE BELL TERRACE AS RECORDED IN PLAT BOOK V, PAGE
13 OF THE PUBLIC RECORDS OF ORANGE COUNTY, FLORIDA,
THENCE SOUTHERLY ALONG THE EAST LINE OF SAID LAKE
BELLE TERRACE 243.42 FEET TO THE SE CORNER OF LOT 3, OF
BLOCK D; THENCE EASTERLY 125.69 FEET TO THE NE CORNER
OF LOT 4 OF SAID BLOCK D; THENCE SOUTHERLY ALONG THE
EAST LINE OF BLOCKS D, E, AND F OF SAID LAKE BELL
TERRACE 551.6 FEET TO A POINT 1436 FEET SOUTH OF THE
NORTH LINE OF SAID SECTION 1; THENCE EAST, PARALLEL TO
SAID NORTH LINE 714.8 FEET TO A POINT 12.45 FEET SOUTH OF
THENORTH LINE AND 157.35 FEET EAST OF THEWEST LINE OF
THE SE 1/4 OF THE NW 1/4 OF SAID SECTION 1; THENCE SOUTH-
ERLY TO A POINT ON THE SOUTH RIGHT OF WAY LINE OF LEE
ROAD 122 FEETEASTOF THEWEST LINEOFTHE SOUTHEAST 1/4
OF THE NORTHWEST 1/4 OF SAID SECTION 1; THENCE EAST
ALONG THE SOUTH RIGHT OF WAY LINE OF LEE ROAD TO ITS
INTERSECTION WITH THE EAST RIGHT OF WAY LINE OF GAY
ROAD; THENCESOUTHALONGSAIDRIGHTOFWAYLINETO ITS
INTERSECTION WITH THE NORTH LINE OF GAY ROAD TO THE
EAST; THENCEWEST 101.3 FEETMORE OR LESS TO A POINT ON
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THE NORTHERLY EXTENSION OF THE WEST LINE OF BLOCK E
OF KILLARNEY SHORES AS RECORDED IN PLAT BOOK O, PAGE
135 OF THE PUBLIC RECORDS OF ORANGE COUNTY, FLORIDA;
RUN THENCE SOUTH 793.9 FEET MORE OR LESS TO THE SW
CORNER OF SAID BLOCK E; THENCE EAST, ALONG THE SOUTH
LINE OF SAID KILLARNEY SHORES TO THE SE CORNER OF LOT
8, BLOCK D; THENCE NORTH 146.36 FEET TO THE NE CORNER
OF SAID LOT 8; THENCE WEST 60 FEET TO THE EAST RIGHT OF
WAY LINE OF ROBERT AVENUE; THENCE NORTH ALONG SAID
RIGHT OF WAY AND ITS EXTENSION TO THE NORTH RIGHT OF
WAY LINE OF GAY ROAD; THENCE EASTERLY ALONG SAID
NORTHRIGHTOFWAYLINE TOA POINT 100 FEETWESTOF THE
EAST LINE OF LOT 3 OF LORD’S SUBDIVISION AS RECORDED IN
PLAT BOOK P, PAGE 89 OF THE PUBLIC RECORDS OF ORANGE
COUNTY, FLORIDA; THENCENORTH 50 FEET; THENCEEAST 100
FEET MORE OR LESS TO THE EAST LINE OF SAID LOT 3, AT A
POINT 50 FEET NORTH OF THE NORTH RIGHT OF WAY LINE OF
GAY ROAD, THENCE SOUTH ALONG SAID EAST LINE AND THE
EAST LINE OF KILLARNEY SHORES AS RECORDED IN PLAT
BOOK O, PAGE 135, OF THE PUBLIC RECORDS OF ORANGE
COUNTY, FLORIDA TO THE NE CORNER OF LOT 1, BLOCK C OF
SAID KILLARNEY SHORES; THENCE WEST 245 FEET MORE OR
LESS TO THE NW CORNER OF LOT 2 OF BLOCK D OF SAID
KILLARNEY SHORES; THENCE SOUTH 146.36 FEET TO THE SW
CORNEROF SAID LOT 2; THENCE EAST 245 FEETMOREOR LESS
TO THE SE CORNER OF LOT 3 OF SAID BLOCK C; THENCE
SOUTH TO THE SE CORNER OF LOT 2, BLOCK C OF L.A. CHASE’S
ADDITION AS RECORDED IN PLAT BOOK A, PAGE 73 OF THE
PUBLIC RECORDS OF ORANGE COUNTY, FLORIDA; THENCE
WEST 100 FEET; THENCE NORTH 115.5 FEET PARALLEL TO THE
EAST LINE OF LOTS 1 AND 2 OF SAID BLOCK C TO A POINT 105.5
FEET SOUTH OF THE NORTH LINE OF SAID LOT 1; THENCE
WEST, PARALLEL TO THE NORTH LINE OF SAID BLOCK C TO A
POINT ON THEWEST LINE OF LOT 7 OF SAID BLOCK C; THENCE
SOUTHERLY ALONG THEWEST LINE OF SAID LOT 7 TO THENW
CORNER OF LOT 1 OF E.B. MENDSEN’S SUBDIVISION AS
RECORDED IN PLAT BOOK G, PAGE 143 OF THE PUBLIC
RECORDS OF ORANGE COUNTY, FLORIDA; THENCE SOUTH-
ERLY ALONG THE WEST LINE OF SAID E.B. MENDSEN’S SUB-
DIVISION TO A POINT 25 FEET SOUTH OF THE NW CORNER OF
LOT 5 OF SAID E.B. MENDSEN’S SUBDIVISION ALSO BEING THE
NW CORNER OF THAT PORTION OF KILLARNEY ESTATES AS
RECORDED IN PLATBOOKK, PAGE 11OF THEPUBLIC RECORDS
OF ORANGE COUNTY, FLORIDA LYING IN SECTION 1, TOWN-
SHIP 22 SOUTH, RANGE 29 EAST; THENCE SOUTHERLY ALONG
THE WEST LINE OF SAID KILLARNEY ESTATES TO THE SOUTH
LINE OF SAID SECTION 1; THENCE WEST TO THE NW CORNER
OF THE NE 1/4 OF SECTION 12, TOWNSHIP 22 SOUTH, RANGE 29
EAST; THENCE SOUTH ALONG THE WEST LINE OF SAID NE 1/4
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1790 FEETMORE OR LESS TO THENE CORNER OF LOT 3, BLOCK
C OF LAWNDALE, 3RD ADDITION AS RECORDED IN PLAT BOOK
L, PAGE 95 OF THE PUBLIC RECORDS OF ORANGE COUNTY,
FLORIDA; THENCE WEST 157 FEET TO THE NW CORNER OF
SAID LOT 3; THENCE SOUTH ALONG THE WEST LINE OF SAID
BLOCK C 252 FEET MORE OR LESS TO THE SW CORNER OF LOT
7; THENCE EAST 140.3 FEET TO THE SE CORNER OF SAID LOT 7;
THENCE SOUTH ALONG THE WEST LINE OF THE NE 1/4 OF
SECTION 12, TOWNSHIP 22 SOUTH, RANGE 29 EAST 325 FEET TO
THE NE CORNER OF THE S 1/2 OF LOT 4, BLOCK F OF SAID
LAWNDALE, 3RD ADDITION; THENCE WEST 140 FEET TO THE
NW CORNER OF THE S 1/2 OF SAID LOT 4; THENCE SOUTH 245
FEET TO THE SW CORNER OF LOT 7 OF SAID BLOCK F; THENCE
EAST 140 FEET TO THE SE CORNER OF LOT 9 OF SAID BLOCK F;
THENCE SOUTH 25 FEET TO THE NW CORNER OF THE SE 1/4 OF
SECTION 12, TOWNSHIP 22 SOUTH, RANGE 29 EAST; THENCE
SOUTH 1/4 MILE TO THE SW CORNER OF THE NW 1/4 OF THE SE 1/4
OF SAID SECTION 12, THENCE WEST 1/4 MILE TO THE NW
CORNER OF THE SE 1/4 OF THE SW 1/4 OF SAID SECTION 12;
THENCE SOUTH 1/4 MILE TO THE P.O.B.

Section 4. Governing Board.—

(1) Selection of Board members. The City of Maitland, the City of
Casselberry, the City of Winter Springs, the City of Winter Park, and
Seminole County shall be entitled to representation on the Governing Board
(“Board”). Each governmental entity shall appoint one member and one
alternate member, and the alternate member shall be authorized by each
respective entity to act in all matters for the governmental entity member
during the absence of the member at any duly authorized Board meeting.
Appointees shall be qualified electors within the appointing governmental
entity. Members of the Board may be elected officials, employees of the
respective entities, or citizens residing within the respective entities; but
shall not be a professional engineer, attorney, or fiscal advisor contracted to
provide service to any of the entities, whether or not the contract is for
compensation and whether or not the contract is written; and shall not be
party to a contract to provide construction or maintenance for the Authority;
and shall not be an employee of or owner of any interest in a privately owned
sewer utility. The appointing governmental entity entities may remove its
appointed member or alternate member from office at any time without
statement of cause and may appoint a new member for the remainder of the
term. Board members and alternate members may be reappointed to
successive terms. A member or alternate member not reappointed at the
expiration of a term shall continue to serve as a fully authorized member or
alternate member until reappointed, removed from office, or a successor is
appointed.

(2) Representation of Board members. In all matters coming before the
Board, the weight of votes shall be:
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(a) The first 50 votes shall be divided equally among Board members,
plus

(b) An additional 50 votes shall be divided among Board members in the
proportion that wastewater capacity flow from each governmental entity
bears to the total wastewater capacity flow from all governmental entities.
Flow from any private utility which is a direct customer of the authority
shall not be included in determining allocation of voting. If a private utility is
a customer of a governmental entity and the governmental entity is
responsible for billing and collecting for authority services rendered to the
private utility, the private utility’s wastewater flow shall be included in
determining the governmental entity’s allocation of votes.

(c) Wastewater capacity flow for determining weight of voting shall be
that capacity established each year the quantity of wastewater in one year
ending September 30. The proportions so derived shall determine weight of
voting from October 1 to September 30 of the following year.

(d) The first year of operation shall begin when the first flow of
wastewater is transported to the regional sewage treatment plant through
any part of the authority’s system and shall end on the following September
30. During the first year of operation, the votes that are apportioned by flow
shall be divided as follows:

1. City of Winter Springs ....... 0 Votes.

2. City of Casselberry ....... 19 Votes.

3. Seminole County ....... 6 Votes.

4. City of Maitland ....... 8 Votes.

5. City of Winter Park ....... 17 Votes.

An entity with no flow of wastewater in the authority’s system shall have
none of the votes proportioned by flow but shall share equally in the first fifty
votes. Voting before the beginning of the first year of operation shall be by
one vote per entity. For determining votes weighted by flow, flow collected by
a local collection system owned and operated by a governmental entity shall
be attributed to that entity whether or not the wastewater flow originates in
or out of the municipal or county boundaries of the entity.

(3) Date of selection. The first Board and alternate members shall be
appointed within 30 days after this act takes effect for a term commencing
October 1, 1978 and terminating:

(a) For members appointed by Seminole County, September 30, 1979.

(b) For members appointed by the City of Casselberry, September 30,
1980.
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(c) For members appointed by the City of Winter Springs, September 30,
1981.

(d) For members appointed by the City of Maitland, September 30, 1982.

(e) For members appointed by the City of Winter Park, September 30,
1982.

After this first term, terms of office shall be four years, terminating on
September 30.

(3)(4) Filling vacancies. If a member of the Board or his or her alternate
is unable to serve for any reason, the entity represented shall, within 30 days
after notification of that inability, appoint a new member or alternate
member or both, to serve the remaining term of office. Said notification shall
be addressed to the Mayor or Chairman of the Board of the represented
governmental entity and shall be initiated by:

(a) Absence by the member or his or her alternate from two consecutive
duly authorized meetings of the Board as evidenced by minutes of Board
meetings;, or

(b) The member’s decision of inability to serve.

(4)(5) Selection of officers. The Board shall select a Chairman, and Vice
Chairman, and Secretary from among its members at its last annual
meeting preceding each September 30 first meetings by majority vote, who
shall serve until the following September 30. The Chairman and vice
Chairman for each succeeding year shall be similarly selected at the last
meeting of the Board that precedes September 30. The Chairman shall
conduct and call meetings of the Board; the Board shall direct action and
policy of the Authority’s authority Director; and the Chairman of the Board
and individual Board members and alternate members shall have no further
participation in the operation of the Authority. In the absence or inability of
the Chairman to act, the Vice Chairman shall perform the duties of the
Chairman.

(5)(6) Records. All actions of the Board shall be recorded in the minutes
of its meetings. Minutes shall be approved at each succeeding meeting.
Approved minutes shall be distributed by mail within 7 days after the
meeting, at which they are approved, to each Board member and to the
Mayor or Chairman of the represented governmental entities. Public access
to meetings, minutes, and all other records of the Authority shall be as
required by state and federal regulation.

(6)(7) Meetings. The initial meeting of the board shall be within 90
days after this act takes effect, and The Board shall meet not less than once
each calendar quarter thereafter. The Board may change the day, time, or
location of any or all meetings or may call special meetings by majority vote
at a regular meeting. Special meetings not called at a regular meeting may
be called by the Chairman, by the Vice Chairman acting as Chairman, or by
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mutual consent of any two Board members by giving 72 hours’ notice by
registeredmail to eachmember and alternate member, and with notification
to media as required by state and federal regulation. The Board or Director,
as hereinafter defined, may cancel meetings but in no case shall there be
fewer than one meeting each quarter of the year. The Board shall determine
its own rules of order for conduct of meetings except that Robert’s Rules of
Order, Revised, shall apply for parliamentary matters. All meetings shall be
public to the extent required by state and federal regulations.

(7)(8) Quorum. A quorum shall be necessary for voting on any matter
before the Board and shall consist of three four members. Regardless of total
vote, no action may be taken without the votes of at least two members. Any
matter may be reviewed at any regular or properly called special meeting
when a quorum is not present but no vote may be taken except when a
quorum is present.

(8)(9) Required vote. No Board member may refrain or abstain from
voting on any matter properly before the Board, except as provided by
statute concerning conflict of interest, but may move to table or defer action
on a matter. If any Board member believes that voting would be a conflict of
interest, such possible conflict shall be identified explained by that member
to the Board, consistent with general law and that explanation shall be
shown in the minutes of the meeting. Determination of whether a matter is
proper for consideration by the Board is defined by scope and powers within
this Act and the intent of the definition is to limit and not broaden the scope
of activity. Determination of propriety may be voted at the request of any
member and such determination shall take precedence over all other
matters before the Board at that time. Voting shall only be by members
or alternate members present at a properly authorized meeting. Failure of a
governmental entity to be represented at a properly authorized Board
meeting shall not alone constitute cause to reconsider a matter.

(9)(10) Compensation. No compensation shall be permitted a Board
member, alternate member, the Chairman or Vice Chairman for being a
member or for expenses of any nature from funds of the Authority or from
any professional, service, or construction contractor that has business with
the Authority. A governmental entity represented by a Board member or
alternate member may pay salaries or expenses of its member or alternate
member as it deems appropriate, but may not pay any salary or expense of a
member representing another entity. In all matters concerning the
Authority, Board members or alternate members shall be governed by
state and federal regulation concerning conflict of interest, kickback,
contributions, and gifts. State public financial disclosure regulations shall
apply.

(10)(11) Indemnification. After appointment as a Board member or
alternate member and before being eligible to vote in any matter, each
member and alternate member shall execute a bond in the penal sum of
$50,000, payable to the Authority and conditioned upon the faithful
performance of duties prescribed or implied herein, which bond shall be
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approved by the council or commission of the governmental entity
represented by the member or alternate member. The represented govern-
mental entity shall pay the cost of the bond. The represented governmental
entity may provide said bond by pledge of its own assets or may act as
coguarantor for a bonding company. Bonding companies shall be approved to
do business in the state.

Section 5. Definitions.—As used in this Act, the following words and
terms shall have the following meanings, unless the context otherwise
requires:

(3) “Director” means a person or entity appointed by the Board and
employed or contracted by the Authority to serve at the pleasure of the Board
and to function as its chief executive officer.

(4) “Member Entity” means any governmental entity which delivers
wastewater to the facilities of the Authority for transmission.

(5) “Transmission System” means wastewater pump stations and waste-
water force and gravity mains owned by the Authority that transmit
wastewater directly to the City of Orlando Gravity Sewer System which
discharges directly to Ironbridge, as reflected by a duly adopted Authority
Resolution.

(6)(4) “Wastewater” means sewage or effluent of any nature or originat-
ing from any source, including residential wastes, or industrial wastes
resulting from any processes or industry, manufacture, trade, or business, or
from the development of any natural resources.

(7) “Wastewater force and gravity mains” means those mains that
transmit wastewater only between wastewater pump stations and the
City of Orlando Gravity Sewer System which discharges directly to Iron-
bridge, as reflected by a duly adopted Authority Resolution.

(8) “Wastewater pump station” means the final pump station within a
sanitary sewer shed to which all the wastewater of a specified geographical
area flows and which discharges directly to the City of Orlando Gravity
System which discharges directly to Ironbridge, as reflected by a duly
adopted Authority Resolution.

(5) “Customer” means any governmental entity or private utility which
delivers wastewater to the facilities of the authority for transmission.

Section 6. Purpose and powers.—The Authority created and established
by this Act is hereby granted and shall have all the rights, powers, and
authority necessary, appurtenant, or incidental to the carrying out of the
purposes of this Act, including the following rights and powers:

(1) To employ or contract with a Director who shall be a person or entity
of recognized ability and experience to serve at the pleasure of the Board; to
contract for legal counsel, engineers, consultants, technical experts, and
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agents for any purpose of the Board including engineering, architectural
design, management, sewer planning, and other studies concerning the
design of or facilities, and the acquisition, construction, operation, main-
tenance, regulation, consolidation, and financing of the Transmission
System of the Authority; to determine the qualifications and fix the
compensation of such persons, firms, or corporations; and to delegate to
one or more of its agents or employees any of its powers as it shall deem
necessary to carry out the purposes of this Act, subject always to the
supervision and control of the Board. Notwithstanding the provision herein
stated, it shall be the responsibility of the Authority to utilize the services of
the staffs of participating Member Entities members to the fullest extent
practicable and to not employ persons whose duties are essentially a
duplication of the participating Member Entities’ members’ staffs.

(2) To construct, install, erect, acquire by purchase, condemn by eminent
domain proceedings in accordance with the provisions of chapters 73 and 74,
Florida Statutes, and to improve, enlarge, reconstruct, maintain, repair,
operate, and regulate a sewage transmission system.

(4) To provide for all surveys and for the preparation of plans,
specifications, and estimates in connection with the construction and
maintenance of a sewage transmission system.

(5) To enter into contracts and other instruments with the government of
the United States, or any other department or subdivision of the United
States or the state of Florida, or with any municipality or private
corporation, for or relating to the transmission of wastewater and for
other purposes necessary and proper to effectuate this Act.

(6) To borrow money, to issue evidences of indebtedness, to apply for and
accept grants and administer grants and comply with grant conditions on
behalf of the Authority and its sponsoring entities, to make donations or
loans, to provide aid for the planning, construction or reconstruction, or
financing of the Transmission any System, and to enter contracts, leases, or
other transactions with any agency of the United States government, the
state, any agency of the state, Seminole County, Orange County, or any
municipality or any other public body of the state, and to accept grants or
donations from any other source, of either money, property, labor, or other
things of value, to be held, used, and applied only for the purposes for which
such grants or donations may be made.

(7) To fix, alter, charge, establish, set, and collect reasonable rates, fees,
rentals, and other charges for the services and facilities furnished by the
Transmission System and owned or operated by the Authority, and for
making connections and use of same, and to enforce penalties or other legal
measures for delinquency, in the payment as hereinafter provided, which
rates, fees, rentals, and other charges shall always be sufficient to comply
with any covenants made with the holders of any bonds issued pursuant to
this Act and which shall be just and equitable and uniform for the same class
of customers and consistent with applicable federal requirements for same.
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(8) To serve as a wholesale service customer of the City of Orlando entity
or entities which operates Ironbridge operate the Regional Sewage Treat-
ment Plant, to receive charges for such services, and to allocate such charges
to the various participating entities according to the requirements of this Act
and according to regulations adopted pursuant hereto.

(9) To require connection to the Authority’s Transmission System and to
require all wastewater collection systems receiving or collecting wastewater
from the public and operating facilities located within the Authority’s
boundaries to discharge their collected sewage directly or indirectly into the
Authority’s system for transmission by the Authority to Ironbridge, subject
to Board approval by Resolution allowing a Member Entity to transmit its
wastewater to an alternative wastewater treatment facility the regional
sewage treatment plant. As for an exception, it is specifically noted that the
Facility Plan, Orlando Easterly 201 Planning Area, July, 1977, does not call
for the connection of Winter Springs to the authority’s system until Winter
Springs East plant reaches an average annual daily flow of 1.00 MGD and
Winter Springs West plant reaches an average annual daily flow of 0.75
MGD. As a further exception, it is duly noted that Seminole County
currently discharges no treated wastewater to surface waters and has a
valid operation permit for the Dike Road facility. Therefore, the County will
be required only to pay its portion of debt service. That portion of debt service
shall be determined by adding the flow treated at the Dike Road facility to
the system flow to determine a base total, the flow at the County facility will
then be divided by the base total and multiplied by the annual system debt
service to determine the County’s portion of debt service. The County’s
portion of debt service will be paid in twelve (12) monthly payments, this
method of payment shall continue until the Dike Road facility exceeds an
average annual daily flow of 1.00 M.G.D. at which time the County will
connect to the system and its rates will become those in effect for the
Authority and further outlined in related sections of this Act.

(10) To contract with any municipality, county, or other governmental
entity to provide the service of transmission of wastewater through the
Authority’s system. The authority may also contract with any private utility
which has a valid certificate issued by the Florida Public Service Commis-
sion, which certificate is in existence on the date this act takes effect;
provided, however, the private utility shall first attempt to negotiate a
sponsorship agreement with the governmental entity in whose territory the
majority of the private utility’s system is located.

(11) To contract with the Member Entities represented participating
governments or other entity customers or with a private contractor or
contractors for operation and maintenance of authority-owned lift stations,
force mains, and other Authority transmission facilities according to the
following guidelines:

(a) All lift stations serving only one entity shall be owned, operated, and
maintained by the Authority that entity at its own expense, in accordance
with standards promulgated by the authority, except that major repairs or
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replacements costing $1,500 or more shall be contracted by the Authority at
its expense.

(b) The authority shall contract the operation and maintenance of lift
stations serving more than one entity. The operation and maintenance costs
shall be allocated uniformly to users of the lift station based on flow, except
that major repairs or replacements costing $1,500 or more shall be
contracted by the authority at its expense. The contract for operation and
maintenance shall be with, in order of preference:

1. The entity, if any, which owned the lift station prior to implementation
of the authority’s system.

2. An existing governmental entity; or

3. A private contractor.

(c) The Authority shall contract the operation and maintenance of its
system of wastewater force and gravity mains and appurtenant facilities to
one or more of the Member represented participating governmental Entities
or to a private contractor.

(13) To require the pretreatment of industrial wastes when the same are
not amenable to treatment with normal domestic sewage before accepting
industrial waste for transmission, and to refuse to accept industrial wastes
when not sufficiently pretreated to standards as set by the Board or state or
federal regulatory authorities, or the owner of Ironbridge the Regional
Treatment Plant.

(14) To construct, install, erect, acquire, or own and to operate, maintain,
improve, extend or enlarge, and reconstruct a sewage Transportation
System or systems within the boundaries of the Authority, and to have
the exclusive control and jurisdiction thereof; and to pay all or part of the
cost of such construction, reconstruction, erection, acquisition, or installa-
tion of such sewage Transportation System and additions, extensions, and
improvements thereto as otherwise provided in this Act. The authority shall
construct and own the system of force mains and lift stations shown on pages
VIII D-47 through 60 of Volume III, Technical Appendix of the Facility Plan,
Orlando Easterly 201 Planning Area, July, 1977, EPA Project C120399022.
Such system is hereinafter known as the Northerly Interceptor System, the
connecting points for which are itemized in Table 3-1, Page VIII D-10 of the
facility plan. However, as final design progresses for each increment of
expansion construction, if changes in connecting points are deemed
advisable by the Member majority of the designated representatives of
the governmental Entities to be represented on the Board, said changes
shall be allowed. The authority shall acquire those elements of the Northerly
Interceptor System currently owned by the units of local government which
are to be utilized by the authorities. If said acquisition is by purchase, the
units of local government shall sell these elements to the authority for an
amount equal to the portion remaining at the time of acquisition of the
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outstanding debt attributed to these facilities. However, in no case shall the
acquisition amount exceed the portion of the outstanding debt attributed to
these facilities remaining as of January 1, 1978. The authority may establish
the maximum level of participation in reasonable costs of acquisition of
facilities not owned by a local government as of January 1, 1978 and which
are to become a part of the Northerly Interceptor System. It is not the intent
of this action to violate existing bond covenants; therefore, where additional
moneys or actions are required, the authority and the seller shall cooperate
fully to insure that the transaction is completed at minimal additional costs.
Reference is made to subsection (11) for specific limitations and guidelines
on the operation and maintenance of the Authority’s system and, to
subsection (17) for specific limitations and guidelines for the expansion of
the Authority’s system, and to subsection (19) for assumption or retirement
of indebtedness.

(17) To develop plans to provide wastewater transmission service to
present and future population centers within the Authority’s boundaries in a
timelymanner and to coordinate its planning and programswith those of the
appropriate municipal, county, state, and federal agencies. Before the
Authority’s Transmission interceptor System shall be expanded beyond
the scope of facilities defined herein, the Board, by a minimum vote of three
members, as the Northerly Interceptor System, the facility plan shall have
the power and authority to amend the definition of the term “Transmission
System” be amended to include the proposed expansion in accordance with
applicable federal and state laws and regulations. The amended facility plan
shall be approved by the authority, said approval shall require the
affirmative vote of a minimum of three members of the Board. The local
share of the costs of said expansions beyond the scope of facilities shown as
the Northerly Interceptor System shall be paid by the entity or entities to be
served by the expansion, unless the Authority Board unanimously approved
allocating said costs uniformly to all users of the Authority’s system.

(18) To contract for necessary laboratory services with the City of
Orlando, the owner of Ironbridge, the regional plant or another other
governmental or private entity. The Authority shall specifically not
construct, own or operate, or rent or lease laboratories.

(19) To assume or retire the current indebtedness of any system or
systems for which the authority assumes responsibility.

(19)(20) To issue revenue bonds for the purpose of this Act, in the
manner hereinafter provided.

(20)(21) To pledge, or encumber all or any part of the revenues, rates,
fees, rentals, or other charges or receipts of the Authority as security for all
or any of the obligations of this Authority.

(21)(22) To sue and be sued, implead and be impleaded, and complain
and defend in all courts.
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(22)(23) To pledge to the punctual payment of bonds pursuant to this Act,
and interest thereon, an amount of the revenue derived from the facilities
and services of the such wastewater Transmission System, including parts
thereof theretofore acquired or constructed by said Authority, including
extensions and improvements thereof thereafter constructed or acquired,
sufficient to pay said bonds and the interest thereon as the same shall
become due, and to create and maintain reasonable reserves therefor, and in
addition, to pledge any special assessments levied as provided herein. Such
amount may consist of all or any part of such revenues.

(23)(24) To use, in connection with the construction, acquisition,
improvement, operation, or maintenance of the such wastewater Transmis-
sion System, any right-of-way, easement, lands under water, or other similar
property rights, necessary, convenient, or desirable, held by the state or any
political subdivision which consents to such use, whenever necessary to
carry out the purposes of this Act and when in reasonable conformity with
the intent of local regulations.

(24)(25) To prescribe and promulgate necessary rules and regulations
consistent with the provisions of this Act, to regulate the use of the
Transmission System, and to set standards and specifications for physical
facilities and their operation and maintenance.

Section 11. Contracts for construction or improvements; sealed bids.—
All contracts let, awarded, or entered into by the Authority for the
construction, reconstruction, acquisition, or improvement of the Transmis-
sion a sewer System or any part thereof, if the amount thereof shall exceed
$5,000, shall be completed pursuant to general law awarded only after public
advertisement and call for sealed bids therefor, in a newspaper published in
the county circulating in the service area of the authority or, if there be no
such newspaper, then in a newspaper published in the state and circulating
in the service area, such advertisement to be published at least once no less
than 21 days before the date set for the receipt of such bids. Such
advertisements for bids, in addition to the other necessary and pertinent
matters, shall state in general terms the nature and description of the
improvement and improvements to be undertaken and shall state that
detailed plans and specifications for such work are on file for inspection in
the office of the authority and copies thereof shall be furnished to any
interested party upon payment of reasonable charges to reimburse the
authority for its expenses in providing such copies. The award shall be made
to the responsible and competent bidder or bidders who shall offer to
undertake the improvements at the lowest cost to the authority and such
bidder or bidders shall be required to file bond for the full and faithful
performance of such work in such amount as the authority board shall
determine. In all other respects the letting of such construction contracts
shall comply with applicable provisions of general law relating to the
lettering of public contracts. Nothing in this section shall be deemed to
prevent the Authority from hiring or retaining such consulting engineers,
attorneys, financial experts, or other technicians as it shall deem necessary,
or from undertaking any construction work with its own resources, without
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any such public advertisement, except as required by law. Provided,
however, if an emergency exists as defined herein, bids shall not be required.
In such case Provided, the Authority Board shall place on public record the
circumstances creating the emergency. “Emergency” means any circum-
stance creating an imminent peril of the loss of life or property or
endangering public health, safety, and general welfare, including financial
welfare, of the Authority.

Section 12. Free wastewater transmission services prohibited.—
Charges shall be fixed and collected from any county, school district, or
other political subdivision using the services and facilities of the authority’s
transmission system as are fixed and collected from other users of such
facilities in the same class. No free service shall be rendered by the Authority
to any customer and no discrimination shall exist in the charges for users of
the same class.

Section 15. Covenant of the state.—The state pledges to, and agrees
with, the United States, that in the event any federal agency shall construct,
or contribute any funds for the completion, extension, or improvement of, the
Authority’s system or any part or portion thereof, the state will not alter or
limit the rights and powers of the Authority in any manner which would be
inconsistent with the continued maintenance and operation of the Trans-
mission System or the completion, extension, or improvement thereof, or
which would be inconsistent with the due performance of any agreements
between the Authority and any such federal agency, and the Authority shall
continue to have and may exercise all powers herein granted so long as the
same shall be necessary or desirable for carrying out the purposes of the
United States in the completion, extension, or improvements of the
Transmission sewage System or any part or portion thereof.

Section 18. Moneys of Authority system.—The moneys of the Authority
derived from the Transmission such System, after bonds or other obligations
have been issued pursuant to this Act, shall be deposited in one or more
banks or trust companies in a special account or accounts and shall
constitute trust funds, to be administered solely in accordance with the
provisions of the resolution or resolutions authorizing bonds or other
obligations pursuant to this Act, and any funds not required for the
retirement of bond obligations shall be administered at the sole discretion
of the Authority.

Section 2. This act shall take effect upon becoming a law.

Approved by the Governor June 29, 2021.

Filed in Office Secretary of State June 29, 2021.
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SEMINOLE COUNTY, FLORIDA

Agenda Memorandum

COUNTY SERVICES
BUILDING

1101 EAST FIRST STREET
SANFORD, FLORIDA

327711468

File Number: 2024-0534

Title:

Consider the request for a reduction of lien due to financial hardship, of the Code
Enforcement Board lien of $208,250.00 to the administrative costs of $552.82, under
Case # 12-70-CEB, on the property located at 1880 Ranchland Trail, Longwood, Tax
Parcel ID: 30-20-30-300-0180-0000, (Drew A. Mooty, Applicant). District4 - Lockhart
(Alexis Brignoni, Code Enforcement Clerk)

Division:

Development Services - Planning and Development

Authorized By:

Rebecca Hammock, Development Services Director

Contact/Phone Number:

Alexis Brignoni/407-665-7403

Background:

A detailed Background Timeline and Case History is included in the attachments.

In summary, the issue began as a response to a complaint on December 15, 2011, the
Building Inspector observed the following violation located at 1880 Ranchland Trail,
Longwood, FL 32750: Construction without the required permits. Changed the use of a
Structure Without an Approved Certificate of Occupancy at 1880 Ranchland Trail.

On July 26, 2012, the Code Enforcement Board issued an Order giving the
Respondent a compliance date of September 27, 2012.

On September 27, 2012, the Code Enforcement Board issued an Order extending the
compliance date to January 24, 2013.

An Affidavit of Non-Compliance was filed by the Building Inspector after re-inspection
on January 28, 2013.

At the March 28, 2013 hearing, the Code Enforcement Board issued an Order tabling
the hearing date to August 22, 2013.
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On August 22, 2013, the Code Enforcement Board issued an Order continuing the
hearing to September 26, 2013.

At the September 26, 2013 hearing, the Code Enforcement Board issued an Order
continuing the hearing to February 27, 2014.

On April 24, 2014, the Code Enforcement Board issued a Second Order finding Non-
Compliance and Imposing Fine/Lien, with the fine continuing to accrue until
compliance is obtained.

The property owner remedied the violation, and an Affidavit of Compliance was filed by
the Building Inspector after re-inspection on May 20, 2015.

The fine/lien totals $208,250.00.

A background timeline is attached.

Pursuant to County Policy, the following items should be considered when evaluating a
lien reduction request:

(a)  The amount of the lien as compared to the value of the property:

Per the Property Appraiser information, the 2023 certified assessed value of the
property is $164,134.00.  The lien totals $208,250.00.

(b)  The actions taken, or not taken, by the property owners in attempting to abate the
code violation:

The Applicant did bring the property into compliance.

(c)  The amount of staff time expended to bring the property into compliance:

The estimated administrative costs on this matter total: $552.82.

As indicated in the letter by the Applicant, he inherited this property from his mother as
she could not afford the property tax using her Social Security check which is her sole
source of income.

The property was then legally divided into two lots, the subject parcel (1880 Ranchland
Trail), and the other parcel (1870 Ranchland Trail) that included the existing home.

In early 2023, the Applicant sold 1870 Ranchland Trail as an effort to lessen his
financial burdens.

The Applicant and his mother currently rent the house at 1870 Ranchland Trail which is
on the property that was split and sold.  The Applicant is in discussions with this new
property owner to sell him the remaining parcel that is the subject of this request.
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Once the lien is resolved, the Applicant can finalize the sale of the subject parcel, use
the proceeds to pay their currently overdue rent, and try to secure his mother’s care
closer to family members out of state.

Requested Action:

Staff requests the Board of County Commissioners approve a reduction of the Code
Enforcement Board lien of $208,250.00, to the administrative costs of $552.82, for
Case # 12-70-CEB on the property located at 1880 Ranchland Trail, Longwood, Tax
Parcel ID: 30-20-30-300-0180-0000, owned by Drew A. Mooty, (Applicant), to be paid
within 30 days or the lien revert to the original amount and authorize the Chairman to
execute the Satisfaction of Lien upon payment in full.

Page 3 of 3
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Property Record Card

Parcel 30-20-30-300-0180-0000

Property Address 1880 RANCHLAND TRL  LONGWOOD, FL 32750

Parcel Location Site View

Parcel Information Value Summary

Parcel 30-20-30-300-0180-0000

Owner(s) MOOTY, DREW A

Property Address 1880 RANCHLAND TRL  LONGWOOD, FL 32750

Mailing 1870 RANCHLAND TRL LONGWOOD, FL 32750-3326

Subdivision Name

Tax District 01-COUNTY-TX DIST 1

DOR Use Code 01-SINGLE FAMILY

Exemptions None

AG Classification No

2024 Working
       Values

2023 Certified
       Values

Valuation Method Cost/Market Cost/Market

Number of Buildings 1 1

Depreciated Building Value $42,936 $38,080

Depreciated Other Features $800 $800

Land Value (Market) $125,254 $125,254

Land Value Agriculture

Just/Market Value $168,990 $164,134

Portability Adjustment

Save Our Homes
Adjustment

$0 $0

Non-Hx 10% Cap (AMD 1) $0 $0

P&G Adjustment $0 $0

Assessed Value $168,990 $164,134

2023 Certified Tax Summary

2023 Tax Amount w/o Exemptions/Cap $2,184.30

2023 Tax Bill Amount $2,184.30
* Does NOT INCLUDE Non Ad Valorem Assessments

Legal Description
SEC 30 TWP 20S RGE 30E
N 40 FT OF S 250 FT OF N 533 FT OF SW 1/4 OF NE 1/4 (LESS E 748 FT) & S 210 FT OF N 533 FT OF SW 1/4 OF NE 1/4 (LESS E 990 FT)

April 19, 2024 10:17 AM Page 1/3
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Taxes

Taxing Authority Exempt ValuesAssessment Value Taxable Value

ROAD DISTRICT $168,990 $0 $168,990

SJWM(Saint Johns Water Management) $168,990 $0 $168,990

FIRE $168,990 $0 $168,990

COUNTY GENERAL FUND $168,990 $0 $168,990

Schools $168,990 $0 $168,990

Sales

Description Date Book Page Amount Qualified Vac/Imp

CORRECTIVE DEED 10/31/2007 06864 0675 $100 No Improved

Land

Method Frontage Depth Units Units Price Land Value

ACREAGE 0.2 $20.00 $4

ACREAGE 1.67 $75,000.00 $125,250

Building Information

# Description Year Built** Bed Bath Fixtures
Base
Area

Total SF Living SF Ext Wall Adj Value Repl Value Appendages

1 SINGLE FAMILY 2006 1 1.0 3 512 1,504 512 CONC BLOCK $42,936 $45,677 Description Area

GARAGE
UNFINISHED

992.00

Building 1 - Page 1

** Year Built (Actual / Effective)

Permits

Permit # Description Agency Amount CO Date Permit Date

06557 BBQ GRILL - VIOLATION 09-98 County $2,850 8/12/2009

05224 ELECTRICAL County $1,000 7/11/2012

07225 ADDITION OF STORAGE AREAS TO EXISTING POLE BARN County $21,429 8/23/2013

Other Features

Description Year Built Units Value New Cost

SHED 04/01/1970 1 $400 $1,000

SHED 04/01/1970 1 $400 $1,000

April 19, 2024 10:17 AM Page 2/3
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Zoning

Zoning Zoning Description Future Land Use Future Land Use Description

A-1 Low Density Residential LDR Agricultural-1Ac

Utility Information

Fire Station Power Phone(Analog) Water Provider Sewer Provider Garbage Pickup Recycle Yard Waste Hauler

15.00 DUKE CENTURY LINK
SEMINOLE COUNTY
UTILITIES

SEMINOLE COUNTY
UTILITIES

MON/THU THU WED Waste Pro

Political Representation

Commissioner US Congress State House State Senate Voting Precinct

Dist 4 - Amy Lockhart Dist 7 - Cory Mills Dist 36 - RACHEL PLAKON Dist 10 - Jason Brodeur 24

School Information

Elementary School District Middle School District High School District

Longwood Greenwood Lakes Lake Mary

Copyright 2024 © Seminole County Property Appraiser

April 19, 2024 10:17 AM Page 3/3
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BACKGROUND TIME LINE FOR CASE # 12-70-CEB  
 

DREW A. MOOTY  

 

DATE ACTION RESULT 

12/15/2011 Violations first observed by Building 

Inspector 

 

4/3/2012 Statement of Violation and Request 

for Hearing submitted to Clerk by 

Code Enforcement Officer 

Case opened and Notice of Hearing for May 24, 

2012 before the Code Enforcement Board sent to 

Respondent. 

Respondent’s Certified Mail receipt was received 

by the Code Enforcement Board Office. 

5/15/2012 Inspector requested a continuance of 

May 24, 2012 hearing.  

Amended Notice of Hearing sent to Respondent 

on May 16, 2012 continued to July 26, 2012. 

 

Respondent’s Certified Mail receipt was received 

by the Code Enforcement Board Office.  

July 26, 2012 Code Enforcement Board Hearing - 

Findings of Fact, Conclusions of 

Law and Order 

Order was issued by the Code Enforcement Board 

giving a compliance date of September 27, 2012 

for the violations with a fine of $250.00 per day if 

the violations are not corrected by the compliance 

date. 

Respondent was present. 

Respondent’s Certified Mail receipt was received 

by the Code Enforcement Board Office. 

9/27/2012 Code Enforcement Board Hearing – 

Order Extending Compliance Date  

Order was issued by the Code Enforcement Board 

giving a compliance date of January 24, 2013 for 

the violations with a fine of $250.00 per day if the 

violations are not corrected by the compliance 

date. 

Respondent was present. 

Respondent’s Certified Mail receipt was received 

by the Code Enforcement Board Office. 

1/28/2013 Affidavit of Non-Compliance 

submitted by the Code Enforcement 

Officer after a re-inspection on 

January 28, 2013. 

The violations remain on the property. Affidavit 

of Non-Compliance and Notice of Hearing for 

March 28, 2013 sent to Respondent by Certified 

Mail. 

Respondent’s Certified Mail receipt was received 

by the Code Enforcement Board Office. 

3/28/2013 Code Enforcement Board Hearing  The Code Enforcement Board tabled the  hearing 

to the date of August 22, 2013. 

Respondent was present. 

Respondent’s Certified Mail receipt was received 

by the Code Enforcement Board Office. 
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8/22/2013 Code Enforcement Board Hearing – 

Order Continuing Hearing   

Order entered by the Code Enforcement Board 

continuing hearing to September 26, 2013. 

The Respondent was present at the hearing. 

Copy of the Order was sent to Respondent by 

First Class Mail. 

Respondent’s Certified Mail receipt was received 

by the Code Enforcement Board Office. 

9/26/2013 Code Enforcement Board Hearing – 

Order Extending Compliance Date 

Order entered by the Code Enforcement Board 

continuing hearing to February 27, 2014. 

The Respondent was present at the hearing. 

Copy of the Order was sent to Respondent by 

First Class Mail. 

Respondent’s Certified Mail receipt was received 

by the Code Enforcement Board Office. 

4/24/2014 Code Enforcement Board Hearing – 

Order Finding Non-Compliance and 

Imposing Fine Lien 

Order was issued by the Code Enforcement Board 

imposing a lien in the amount of $143,500.00 for 

574 days of non-compliance with the fee accruing 

at $250.00 per day for each day the violations 

continue or are repeated past April 24, 2014. 

The Respondent was present at the hearing.  

Respondent’s Certified Mail receipt was received 

by the Code Enforcement Board Office.  

 

5/20/2015 

 

Affidavit of Compliance filed by 

Code Enforcement Inspector  

Affidavit of Compliance filed after permits were 

obtained on May 7, 2015. 

Copy of Affidavit of Compliance and total 

amount due mailed to Respondent by Code 

Enforcement Board Clerk as Respondent. Total 

amount of lien - $208,000.00. 

4/3/2024 Application for Reduction of Lien  

received 

The Respondent is requesting a total waiver of the 

lien and a refund of the application fee of $500.00 

due to financial hardship. 

 

 

620



621



622



623



624



625



626



627



628



629



630



631



632



633



634



635



636



637



638



___________________________________________________________ 
Satisfaction of Code Enforcement Lien or Special Magistrate Lien 

Page 1 of 1 

 

The document was prepared by: 
Alexis Brignoni 
Clerk to the Code Enforcement Board 
Seminole County Government 
1101 East First Street 
Sanford, Florida  32771 
407-665-7403 

 
 

SATISFACTION OF CODE ENFORCEMENT BOARD LIEN 
 

 THIS instrument is to certify that the Order Finding Non-Compliance and Imposing 
Fine/Lien resulting from Seminole County Code Enforcement Board No: 12-70-CEB filed 
against Drew A. Mooty, said fine and lien being in the sum of Two Hundred and Eight  
Thousand, Two Hundred Fifty Dollars ($208,250.00), filed by and on behalf of Seminole 
County, on April 24, 2014, and recorded in Official Records Book 825, Pages 0811-0812 of 
the Public Records of Seminole County, Florida, against the following described real 
property: 
 

SEC 30 TWP 20S RGE 30E N 40 FT OF S 250 FT OF N 533 FT 
OF SW 1/4 OF NE 1/4 (LESS E 748 FT) & S 210 FT OF N 533 FT 

OF SW 1/4 OF NE 1/4 (LESS E 990 FT) 
 

has been satisfied in full, and that the undersigned is authorized to and does hereby release 
its lien as to the whole of the above-described real property, and consent that the same be 
discharged of record. 

 
DATED this 14th day of May 2024. 

ATTEST:      BOARD OF COUNTY COMMISSIONERS 
       SEMINOLE COUNTY, FLORIDA 
 
 
         By:          
GRANT MALOY     JAY ZEMBOWER, Chairman 
Clerk to the Board of 
County Commissioners of   Date:        
Seminole County, Florida 
 
For the use and reliance    As authorized for execution by the Board of 
of Seminole County only.                                   County Commissioners at its May 14, 2024, 
                                    2024, regular meeting. 
Approved as to form and     
legal sufficiency. 
   
    
      
County Attorney 
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Development Services          
Regular Agenda Items

Board of County Commissioners Meeting
May 14, 2024
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1880 Ranchland Trail, Longwood – 
Code Enforcement Lien Reduction Request

Applicant: Drew Mooty

Request: Consider a reduction of the Code Enforcement Board lien 
of $208,250.00, to the administrative costs of $552.82, for Case # 
12-70-CEB on the property located at 1880 Ranchland Trail, 
Longwood, and authorize the Chairman to execute the Satisfaction of 
Lien upon payment in full.

.
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• Code Enforcement Violation: Construction without the required 
permits and changed the use of a structure without an Approved 
Certificate of Occupancy.

• Request to reduce lien from $208,250 to $552.82
• Current property owner brought the property into compliance

1880 Ranchland Trail, Longwood – 
Code Enforcement Lien Reduction Request
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Requested Board Action: 

Staff requests the Board of County Commissioners approve a 
reduction of the Code Enforcement Board lien of $208,250.00, to the 
administrative costs of $552.82, for Case # 12-70-CEB on the 
property located at 1880 Ranchland Trail, Longwood, and authorize 
the Chairman to execute the Satisfaction of Lien upon payment in full.

1880 Ranchland Trail, Longwood – 
Code Enforcement Lien Reduction Request
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SEMINOLE COUNTY, FLORIDA

Agenda Memorandum

COUNTY SERVICES
BUILDING

1101 EAST FIRST STREET
SANFORD, FLORIDA

327711468

File Number: 2024-0558

Title:

Presentation - Committee on Aging Annual Report (Allison Thall, Community
Services Director & Kelly Welch, Presenter, Community Health Division
Manager)

Division:

Community Services - Community Health

Authorized By:

Allison Thall, Community Services Director

Contact/Phone Number:

Kelly Welch/407-665-2391

Page 1 of 1
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Committee on Aging (COA)
Board of County Commissioners Meeting

May 14, 2024

645



Background / History
• On May 6, 2008, the Board of County Commissioners, on the recommendation of the Task Force on 

Aging, executed a Resolution which established the Committee on Aging. Additionally, Section 4.6 was 
added to the Seminole County Administrative Code to reflect this event.

• The Committee on Aging includes individuals from the following agencies:  local law enforcement, 
faith-based, housing industry, local Senior Initiative, elder affairs attorney, local Area Agency on Aging, 
senior community residents, health care, Veterans Affairs and Hospice/end of life care.

• Purpose: To provide input and recommendations to the Board of County Commissioners regarding 
issues, policies, and services which promote and enhance senior residents’ qualify of life.
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Senior Population Growth

• Florida is the 3rd most populated State, behind Texas and California.
• Population of Florida over the age of 18 is 80.6%
Source: U.S. Census Bureau, Population Division – revised December 2023
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Current COA Members
Shannon Campbell (Chair) - Elder Affairs Attorney

Paul Bertram (Vice Chair) - Veterans Interest

Amanda Draughon - Local Law Enforcement

Shawnyell Amie - Housing Industry

Cynthia Kingston - Community Representative

Fr. John Bluett - Faith Based

Ana Scuteri - Health Care Interest

Dawn Garrison - Local Senior Initiative

Stephanie Sparks - Hospice/End of Life

Sandra Turner - Local Senior Resident

Genevieve Baranuk-Delgado - Mental Health 

Matt Borchelt - Homeless Solutions

Karla Radka - Local Area Agency on Aging

Pending - Local Senior Resident
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From Left to Right: Genevieve Baranuk-Delgado, Paul Bertram (& K9 Walker), Cynthia Kingston, Sandra Turner, Ana Scuteri, Rebecca Eiland, 
Karla Radka, Kelly Welch, and Father John Bluett
Members missing from photo: Shannon Campbell, Amanda Draughon, Shawnyell Amie, Dawn Garrison, and Matt Borchelt

SEMINOLE COUNTY STAFF LIAISONS: 

Kelly Welch, Community Health Division Manager
Rebecca Eiland, Community Health Program Specialist
Lidia Galeas, Community Health Case Manager
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Annual COA Accomplishments
• Engaged Committee – In 2023, 10 meetings were held to discuss issues impacting elderly 

Seminole County residents.

• Increased Knowledge – 9 Trainings were held to increase committee members knowledge and 
expertise in elder related topics. 

• Community Outreach – COA members participated in outreach at community events and senior 
living communities to increase awareness of resources for the aging community. 

• Seminole County Senior Needs Assessment 
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COA Identified Areas of Concern
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COA Presentations
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Recommendations and Next Steps
• Increased Committee Engagement in the Community (COA member assigned 

areas)
• Increased Knowledge – Housing informational session(s)
• Community Outreach 

• COA members to assist in identifying senior facilities/events for outreach
• COA members to partner with Community Health outreach to share senior 

specific resources
• Senior transportation – i.e., MetroPlan/Lynx/Sunrail engagement 
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SEMINOLE COUNTY, FLORIDA

Agenda Memorandum

COUNTY SERVICES
BUILDING

1101 EAST FIRST STREET
SANFORD, FLORIDA

327711468

File Number: 2024-0645

Title:

Tourism Improvement District (TID) (Gui Cunha, Tourism and Economic
Development Administrator and Rick Durr, Parks and Recreation Director)

Page 1 of 1
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TOURISM IMPROVEMENT 
DISTRICT (TID)

WORK SESSION
Board of County Commissioners Meeting

May 14, 2024
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Outline / Agenda
1. Present State of Seminole County Tourism and Sports Facilities
2. Future Opportunities for Sports Tourism
3. Tourism Improvement District (TID)
4. TID Details: A Unique Funding Mechanism
5. Discussion and Questions

2657
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Background / History
1. May 9, 2023, BCC Tourism Work Session - Presented the Tourism Improvement 

District (TID) and Indoor Sports Facility Concepts 

2. Based on direction given, staff has been:

a. Working with the Tourism Development Committee (TDC), hoteliers and 
consultants to advance and refine the TID concept

b. Refining the Indoor Complex conceptual development program

c. Preparing for today’s work session
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Research and Analysis

Organization Report

Smith Travel Research (STR) Hotel Monthly Trends & Yearly Forecasts

Zartico Sports Facilities Visitor Data (Drive and 
Overnight) Study

Hunden Strategic Partners (HSP) Indoor Complex Feasibility Study

Destinations International Event Impact Calculator

Downs and St. Germain Visitor Study and Visitor Economic Impact 
Analysis

Civitas Advisors Tourism Improvement District (TID) 
Feasibility and Formation
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Seminole County Visitor Data
2022 / 2023

Economic Impact:
Visitors:

Direct Visitor Spending:
Tourism Supported Jobs:

Tourism Wages and Salaries:

$1,236,299,700
2,243,300
$740,437,300
11,960 
$363,503,900 

Source: 2022/2023 Visitor Study Conducted By Downs & St. Germain
660
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Day-of-Week Stay Trends
Occupancy Average Daily Rate 

(ADR)
Revenue Per Available 

Room (RevPAR)

Weekday / Weekend Percentage % Change Rate ($) % Change Revenue ($) % Change

Weekday
(Sun-Thu)

Current Month 74.6 -3.1 123.95 -2.1 92.49 -5.1
Year To Date 71.1 -3.4 118.56 -2.5 84.26 -5.8
Running 12 Month 64.8 -6.6 107.42 3.0 69.65 -3.7

Weekend
(Fri-Sat)

Current Month 84.8 -0.9 145.87 0.8 123.70 -0.1
Year To Date 81.0 -3.3 134.94 -1.9 109.26 -5.1
Running 12 Month 74.5 -6.5 118.31 0.3 88.10 -6.2

Total
Current Month 77.4 -2.5 130.58 -1.2 101.10 -3.7
Year To Date 73.7 -3.4 123.36 -2.4 90.93 -5.7
Running 12 Month 67.6 -6.6 110.83 2.1 74.90 -4.6

February 2024
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Seminole County Stays - Best In Region
2022 / 2023

Source: STR 2024 Yearly Forecast 662
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Sports Complex Current Status and Trends
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Sports Complex StudyBoombah Sports Complex Status - Actuals
Fiscal Year # of Events Teams Visitors Room Nights Eco Impact ($)

‘15/’16 27 1,523 74,458 6,437 $13,174,148

‘16/’17 55 3,493 132,021 11,570 $18,900,000

’17/’18 64 3,086 146,019 17,093 $21,820,116

‘18/’19 57 3,149 147,854 23,670 $25,349,765

‘19/’20 43 1,811 82,658 17,329 $16,046,471

‘20/’21 54 3,304 125,485 27,160 $31,145,048

’21/’22 50 3,345 132,529 24,811 $44,137,318

’22/’23 51 3,026 124,766 21,975 $43,615,954

Totals 401 22,737 965,790 150,045 $214,188,820
664
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Other Seminole County Venues - Actuals
Fiscal Year # of Events Teams Visitors Room Nights Eco Impact

‘16/’17 8 265 11,338 954 $1,405,465

’17/’18 48 1,939 83,848 17,163 $16,585,948

‘18/’19 53 1,955 90,270 17,071 $12,200,099

‘19/’20 40 1,626 78,090 14,668 $16,138,484

‘20/’21 50 1,882 92,023 17,152 $14,032,180

‘21/’22 47 1,709 81,861 16,865 $21,191,987

‘22/’23 43 1,670 78,102 12,946 $20,825,612

Totals 289 11,046 515,204 96,819 $102,379,775
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Seminole County Tourism Forecast
Key Performance Indicators

Metric 2023
Actual

2024
Forecast % Change

Occupancy 68.0% 68.1% 0.2%
Average Daily 
Rate (ADR) $ $111.45 $111.01 (0.4%)

Revenue Per 
Available Room 
(RevPAR) $

$75.79 $75.63 (0.2%)

Source: STR 2024 Yearly Forecast 666
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Metric 2023
Actual

2024
Forecast

2025
Forecast

2026
Forecast

Occupancy % 63.0% 63.6% 64.0% 64.1%
Average Daily Rate 
(ADR) % Change 4.3% 3.1% 2.8% 3.1%
Revenue Per 
Available Room 
(RevPAR) % Change

4.9% 4.1% 3.5% 3.2%

2019 Real
RevPAR Index (5.0%) (3.5%) (2.1%) (1.0%)

Moderate Revenue Per Available Room (RevPAR)
Growth Expected

U.S. Hotel Industry Forecast

Source: STR 2024 Yearly Forecast 667
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Tourist Development Tax (TDT) Collection Forecast
Seminole County

$6,500,000 

$6,565,000 
$6,630,650 

$6,696,957 

$6,763,926 
$6,831,565 

$6,899,881 

$6,000,000

$6,500,000
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FY 24 FY 25 FY 26 FY 27 FY 28 FY 29 FY 30

TDT Collections

Source: Downs & St. Germain 668



Potential Tourism Future Challenges
• Travel Demand Plateau

• FL Statute 125.0104 TDT Constraints 

• Legislative Uncertainty

• Increased Competition

• Increased Risk Due to Venue Limitations
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Current Status of Sports Facilities Inventory
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Sylvan Lake
• 6 Soccer Fields
• 9 Tennis Courts
• Training Center

Moore’s Station
• 4 Practice Fields

Soldiers Creek
• 6 Softball Fields
• Meeting Room

Red Bug
• 3 Soccer Fields
• 3 Softball Fields
• 16 Tennis Courts

Softball Complex
• 5 Softball Fields

Sanlando
• 25 Tennis Courts

Wekiva Golf
• 18 Hole Golf Course
• Clubhouse

Sports Complex
• 9 Synthetic Turf Fields
• 6 Baseball Fields
• Meeting Room
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2024 Facility and Program Review: Revenue & Economic Impact

17

Review Criteria

Key Findings
1. In 2022 sporting events generated 

$63.4 Million in economic impact.

2. Additional investment is needed to keep up with 
demand for sports fields and capitalize on their 
economic impact. 

3. Growth in facility rentals / demand continues to 
increase beyond facility capacity for our residents.

4. Direct revenue for programs has been maximized 
(cost + 10% philosophy).

5. There is an opportunity to increase revenues 
through a wholistic approach to a sponsorship 
program.
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Outline / Agenda
1. Present State of Seminole County Tourism and Sports Facilities
2. Future Opportunities for Sports Tourism
3. Tourism Improvement District (TID)
4. TID Details: A Unique Funding Mechanism
5. Discussion and Questions

18673



Timeline of Sports Facility Studies & Investments

19

2014   Analysis / Benchmarks Completed for Potential 
            Indoor Complex

2014    A/E Design Services Contract Awarded
 CMAR Contract Awarded, for:

1. Sports Complex
2. Soldiers Creek Park Complex
3. Indoor Sports Complex

2013   Sports Complex Volumes I and II Reports Completed: 
 I.  Facility Development Program Study
 II. Facility ProForma
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Timeline of Sports Facility Studies & Investments

20

2023    Tourism Update / Work Session

2024    10-Year Park System Master Plan Update

2016   Sports Complex Construction Completed

2017   Soldiers Creek Construction Completed

2017   Indoor Complex Concept Revisited (Internal)

2019   Park System Master Plan Update (Internal)
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Current TDT Funding Allocations:

• Debt service on Sports Complex and Soldiers Creek construction:
$1.64M Annually Through FY 2044 

• Debt service on the sports lighting for Sports Complex and Soldiers Creek:
$300,000 +/- Annually Through October 2027

• Funding for limited maintenance and minor upgrades at County Sports Facilities: 
Current FY Funding $431,679

• Funding for artificial turf replacement from TDT Reserves:
$5.3M +/- FY 2025

21

Tourist Development Tax (TDT) Funding:
Sports Facilities
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Sports Facilities and Other County Funding Initiatives
General Fund CIP/Unfunded (2024 Park System Master Plan)

• $14.4M - Sports Facility Identified Needs (End-of-Life)

• $19.4M - Sports Facility ‘Opportunities’ 

(Note: Does Not Include the Indoor Facility, WB Equestrian Property
or Wekiva Golf Club)
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Selected Sports Facilities Needs & Opportunities
1. Expand Sports Facility Inventory - Complete Hub D at Sports Complex; Tennis 

Complex renovations; new Pickleball courts, etc. 

2. Major Facility Renovations Need - Softball Complex, Red Bug (age, end of life, etc.)

3. Adapt to Resilient Field Construction - Replace natural grass fields with synthetic 
turf at Hubs C and D at Sports Complex.

4. Technology - Upgraded Wi-Fi for live streaming and other needs system-wide.

5. Concessions Facilities - Sports Complex kitchen; New opportunities at Sylvan Lake 
Park, etc.

6. Indoor Spaces - Building enhancements or expansions for meeting rooms at 
Sylvan Lake, Sanlando, Red Bug, Wekiva Golf Club

678



24

Sports Facilities and Other County Funding Initiatives

Infrastructure Sales Tax - Proposed

• Proposed Limited List of Facility End-of-Life Projects

General Fund CIP/Unfunded (2024 Park System Master Plan)

• $33.8M Identified Needs and Opportunities

Sports Lighting RFP - Proposed

• In process – will evaluate funding/implementation opportunities

Enhanced Sponsorship Package - Proposed

• Evaluation of potential revenue opportunities in process
679
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Indoor Complex Concept 2014 - 2017

The Big House
Tavares, FL

AdventHealth Arena
Bay Lake, FL

Myrtle Beach
Sports Center

Myrtle Beach, SC

Sports Pavilion
Lawrence, KS

Benchmarked “The Top 20”
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LakePoint Indoor Sports Facility Case Study
Features:
• Opened in May 2016
• $32M Construction Cost
• 170,000+ SF Building
• 125,000 SF of clear-span 

floor space
• 12 Basketball Courts
• 24 Volleyball Courts
• 9 Meeting Rooms
• Video Wall
• 12 Digital Scoreboards
• Food Court
• 16,600 SF of Storage 

and Locker Rooms

Emerson, GA
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Potential Types of Hosted Events/Activities
• Basketball

• Volleyball

• Wrestling

• Cheer/Dance

• Pickleball

• Graduations

• Banquets/Special Events
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Potential Site Location
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Potential 
Development
Concept

29
2023
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Potential Development Program - Updated
172,000 +/- SF Structure 
• 12 Basketball Courts
• 24 Volleyball Courts
• 6,000+ Guest Seating Capacity
• Stage / Special Events Flooring
• Full Size Synthetic Soccer Field
• Mezzanine/ Perimeter Track Level
• Cafe'/ Grille
• 8 Flexible Meeting Rooms
• Facility Offices
• First Aid Station
• Locker Rooms
• Maintenance/ Storage
• Restrooms/ Comfort Facilities

Indoor Complex (Fieldhouse) Site Development
• Parking Deck/ Surface Parking Combination
• Landscaping/ Outdoor Public Space(s)
• Controlled Site Access
• Loading Zones/ Maintenance Area
• Signs & Wayfinding (Thematic)
• Required Utilities and Infrastructure

Potential Cost Estimates (Jan. 2024)
• $66 - $100M +/- Based on 

Development Program Options 

Additional Development Opportunities
• Potentially 8 Acres +/- Remaining
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Potential Development Concept
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Conceptual Economic Impact of Indoor Complex
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Conceptual Economic Impact  - New Net Spending
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Projected Out-of-County Visitor Economic Impact

Source: Downs & St. Germain Research
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Projected Out-of-County Visitors

Source: Downs & St. Germain Research
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Projected Total Room Nights

Source: Downs & St. Germain Research
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Outline / Agenda
1. Present State of Seminole County Tourism and Sports Facilities
2. Future Opportunities for Sports Tourism
3. Tourism Improvement District (TID)
4. TID Details: A Unique Funding Mechanism
5. Discussion and Questions
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Tourism Improvement District (TID)

38

• Opportunity for the local government to support the Tourism 
Industry through a no-expense policy decision

• Assessment does not affect the residents of the jurisdiction

• Provides for community growth using visitor income to 
bolster existing tax revenues

• Public-private partnership for a long term stable supplemental 
revenue source

Source: Civitas Advisors
693



Current TDT Funding Allocations:

• Central Florida Zoo grant funding used for advertising, maintenance, 
and capital upgrades

• Main Street grant funding for Goldsboro and Sanford Main Street organizations

• Marketing programs that attract over 2 million visitors to Seminole County

• Sports Tourism business development initiatives that have accounted for over 
$300 million in economic impact to Seminole County  

39

Tourist Development Tax (TDT) Funding:
Programs

694



Outline / Agenda
1. Present State of Seminole County Tourism and Sports Facilities
2. Future Opportunities for Sports Tourism
3. Tourism Improvement District (TID)
4. TID Details: A Unique Funding Mechanism
5. Discussion and Questions
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Procedural Ordinance Highlights
• Establish a TID District Plan (Term, Assessment, Map)
• Establish a Bond Advisory Council
• Surplus funds will be spent with the provisions of the TID Plan
• No more than two TID assessments shall be levied upon any given 

Tourism Property
• 50% of the rooms within the TID must sign the petitions
• A Tourist Improvement District Assessment shall be levied annually by 

resolution of the Board of County Commissioners at a duly noticed 
public hearing and following notice to Owners pursuant to Section 71.7 
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Actions / Tasks Dates
Completed Tasks
Determine the formation of legal parameters with the County July - August 2023

Outreach and consensus-building to hotel and lodging business 
representatives; confirm proposed district parameters July – December 2023

County review of Procedural Ordinance, Draft District Plan & Petition October 2023 - April 2024

Next Steps

County Hearing for Procedural Ordinance May 14, 2024

42

Draft Ordinance Timeline
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5,131 Total Guest Rooms = 
2,566 Rooms Required

• 50% of the rooms within the TID must sign the petition
STEP 2 – District Plan Adoption
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Actions / Tasks Proposed Dates
Public Hearing - Procedural Ordinance May 14, 2024

Petition Drive June 2024

Notice of Resolution of Levy July 2024

Assessment Effective Date January 2025

44

Draft District Plan - Timeline
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5. Discussion and Questions
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Appendix

1

TOURISM IMPROVEMENT DISTRICT (TID)
WORK SESSION

BOARD OF COUNTY COMMISSIONERS MEETING
MAY 14, 2024
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Tourist Development Tax (TDT) Collection 
Seminole County

Source: Downs & St. Germain 702



Vacation Rental Report

Source: KeyData Dashboard

Month 
2023/24

Occupancy
(%)

ADR
($)

Rev PAR
($)

December 30% $157 $46

January 28% $153 $42

February 32% $163 $52
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Vacation Rental Map

Source: KeyData Dashboard

Total Listings 
1,347

Airbnb
1,137

Vrbo
210
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Weekend Occupancy Continues to 
Trend Higher Than Weekday

Seminole County, Weekend & Weekday Occupancy: January 2023 – December 2023
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Local Demand is Vital
Visitor/Resident Mix

Seminole County Sports Facilities
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Seminole County Forecast Themes
• Get Used to Normalization

• Demand Continues to Grow, Albeit Slowly

• Travel Returns to Major Markets

• Seminole County:
Record Room Rate & Revenues in 2023

• Seminole County Forecast:
Seeing Plateau Effect

711



2024 Master Plan Facility and Program Reviews

12

Assessment Criteria:
1. Identified Public Safety Issues
2. Inventory Deficiency
3. Regulatory or Land 

Management Need
4. Existing Master Plans / 

Management Plans
5. Existing Analysis 
6. Existing CIPs
7. Existing Agreements / 

Partnerships
8. Input from PPAC / Volunteers
9. Economic Opportunity
10. Staff Knowledge / Recognition 

of Opportunities
712



2017 Indoor Complex Concept Revisit

Moores Station Road Concept Lake Mary Blvd. Concept 13713
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Potential Indoor Complex Timeline
Actions / Tasks Possible Dates
Issue RFP for A/E, CMAR Contracts September 2024

Initiate Bond Process for TID Revenue January 2025

Selection of A/E Team, CMAR Contractor March/April 2025

Indoor Complex Master Plan Approval/
Guaranteed Maximum Price (GMP) Negotiation Early 2026

Potential Construction of Facility Duration 12-18 Months (Tentative)
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Key Takeaways:
• TIDs are hotel-led and hotel managed
• TIDs have been successful at generating 

supplemental room nights
• If you start a TID, best practices demand 

that KPIs are established and resources 
are dedicated to continuous tracking

• General destination statistics should be 
supplemented with room night generation 
and hotel revenue generation tracking

• Service on a TID board or committee 
ensures that hotel voices are heard

Tourism Improvement District (TID)

Source: Civitas Advisors
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SEMINOLE COUNTY, FLORIDA

Agenda Memorandum

COUNTY SERVICES
BUILDING

1101 EAST FIRST STREET
SANFORD, FLORIDA

327711468

File Number: 2024-0410

Title:

Connection Point Commercial Center Rezone - Consider a Rezone from A-1
(Agriculture) to C-3 (General Commercial & Wholesale) on approximately 3.75 acres,
located on the north side of Connection Point, approximately 0.25 mile west of SR 426;
(CPCC Oviedo, LLC, Applicant) District1 - Dallari (Annie Sillaway, Senior Planner)

Division:

Development Services - Planning and Development

Authorized By:

Rebecca Hammock, Development Services Director

Contact/Phone Number:

Annie Sillaway/407-665-7936

Background:

The Applicant is requesting approval of a rezone from A-1 (Agriculture) to C-3 (General
Commercial & Wholesale) to develop the subject property as a self-storage facility in
compliance with the C-3 zoning district which permits general office, commercial and
wholesale distribution, storage, and light manufacturing.

The subject property has an Industrial Future Land Use designation, which allows a
maximum Floor Area Ratio (F.A.R.) of 0.65 and permits the requested C-3 zoning
district.

The Future Land Use and zoning designations of the surrounding area are as follows:

East: Future Land Use: Industrial
Zoning: A-1(Agriculture) and PD (Planned Development) known as the Big
Boys Storage PD, permitting storage of boats and recreational vehicles
with a maximum F.A.R. of 0.65.

West: Future Land Use: Industrial
Zoning: C-3 (General Commercial & Wholesale)

Page 1 of 4
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File Number: 2024-0410

North: Future Land Use: Industrial
Zoning: PD (Planned Development) - known as the Alro Metals PD
permitting office and warehouse uses, with a maximum F.A.R. 0.65.

South: Connection Point
Future Land Use: Industrial
Zoning: C-3 (General Commercial & Wholesale)

Site Analysis

Floodplain Impacts:

Based on the FIRM map with an effective date of 2007, there does not appear to be
floodplains on the subject property.

Wetland Impacts:

Based on preliminary aerial photo and County wetland map analysis, there appears to
be approximately 1.46 acres of wetlands on the subject property. A topographic survey
showing wetland and floodplain delineations will be required at Site Plan Approval. The
Applicant will be required to provide a fifteen (15) foot minimum, twenty (25) foot
overall average wetland buffer around the wetlands that are to remain on site.

Endangered and Threatened Wildlife:

Based on a preliminary analysis, there may be endangered and threatened wildlife on
the subject property. A listed species survey may be required prior to Site Plan
Approval.

Utilities:

The site is located within Seminole County’s utility service area and is required to
connect to public utilities for water. A gravity sewer main is not readily available in the
area; therefore, the site will utilize septic for onsite sewage. The site is not in the ten-
year master plan for reclaim water. Water capacity is available to service the proposed
development.

Transportation/Traffic:

The property proposes access onto Connection Point, which is classified as a local
road. Connection Point does not have improvements programmed in the County’s five

Page 2 of 4
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(5) year Capital Improvement Program.

Sidewalks:

The Developer will be required to construct a five (5) foot wide sidewalk along the
property frontage.

Drainage:

The proposed project is located within the Howell Creek Drainage Basin, and has
limited downstream capacity; therefore, the site will have to be designed to hold the
pre-vs-post volumetric difference for the twenty-five (25) year, twenty-four (24) hour
storm event.

Buffers:

Buffer requirements will be determined at the time of Final Engineering Site Plan
review.

Open Space:

The requested C-3 (General Commercial & Wholesale) zoning classification requires a
minimum of twenty-five (25%) percent open space.

Consistency with the Land Development Code

The requested C-3 (General Commercial & Wholesale) zoning district has been
evaluated for compatibility with the Land Development Code of Seminole County in
accordance with Chapter 30, Part 42.

The request is consistent with the Land Development Code of Seminole County and
the compatible with the surrounding trend of development in the area. The requested
C-3 zoning district has been established along Connection Point, and the surrounding
parcels to the north, south, east, and west have an Industrial Future Land Use
permitting the requested C-3 zoning district.

At the time of Engineered Site Plan review, the development must meet all
requirements for parking, access, maximum building height, minimum open space
requirements, permitted uses, and maximum F.A.R., in accordance with the Land
Development Code Seminole County.

Consistency with the Comprehensive Plan

The purpose and intent of the existing Industrial Future Land Use is to identify
locations for a variety of heavy commercial and industrial land uses oriented toward
wholesale distribution, storage, manufacturing, and other industrial uses. This land use

Page 3 of 4
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should be located with direct access to rail systems, collector, and arterial roadways,
and as infill development where this use is established.  The maximum intensity
permitted in this designation is an F.A.R. of 0.65.

Under Policy FLU 17.5 Evaluation Criteria of Property Rights Assertions, the
reasonable use of property is a use that does not adversely affect the public health,
safety, morals, or welfare and is compatible with abutting or proximate properties and
is otherwise a use that is consistent with generally accepted land use planning
principles.

The request is consistent with the Seminole County Comprehensive Plan and
compatible with the surrounding area with the surrounding area which consists of
Industrial, Commercial, and Office Uses.

In compliance with Seminole County Land Development Code Sec. 30.49 -
Community Meeting Procedure, the Applicant conducted a community meeting on
February 8, 2024; details of the community meeting have been provided in the agenda
package.

The Planning & Zoning Commission met on April 3, 2024, and voted unanimously to
recommend the Board of County Commissioners adopt the Ordinance rezoning the
subject property from A-1 (Agriculture) to C-3 (General Commercial & Wholesale) on
approximately 3.75 acres, located on the north side of Connection Point,
approximately 0.25 mile west of SR 426. The Planning and Zoning minutes are
attached for reference.

Requested Action:

Staff requests the Board of County Commissioners adopt the Ordinance enacting a
Rezone from A-1 (Agriculture) to C-3 (General Commercial & Wholesale) on
approximately 3.75 acres, located on the north side of Connection Point,
approximately 0.25 mile west of SR 426.

Page 4 of 4
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ORDINANCE NO. 2024-         SEMINOLE COUNTY, FLORIDA 
 

Z2023-26 1 

AN ORDINANCE AMENDING, PURSUANT TO THE LAND 
DEVELOPMENT CODE OF SEMINOLE COUNTY, THE ZONING 
CLASSIFICATION ASSIGNED TO CERTAIN PROPERTY LOCATED 
IN SEMINOLE COUNTY; REZONING CERTAIN PROPERTY 
CURRENTLY ASSIGNED THE A-1 (AGRICULTURE) ZONING 
CLASSIFICATION TO THE C-3 (GENERAL COMMERCIAL & 
WHOLESALE) ZONING CLASSIFICATION; PROVIDING FOR 
LEGISLATIVE FINDINGS; PROVIDING FOR SEVERABILITY; 
PROVIDING FOR EXCLUSION FROM CODIFICATION; AND 
PROVIDING AN EFFECTIVE DATE. 

 

BE IT ORDAINED BY THE BOARD OF COUNTY COMMISSIONERS OF SEMINOLE 
COUNTY, FLORIDA: 
 

  Section 1.  LEGISLATIVE FINDINGS. 
 

 (a) The Board of County Commissioners hereby adopts and incorporates into this 

Ordinance as legislative findings the contents of the documents titled Connection Point 

Commercial Center Rezone, dated May 14, 2024. 

 (b) The Board hereby determines that the economic impact statement referred to 

by the Seminole County Home Rule Charter is unnecessary and waived as to this Ordinance. 

 Section 2.  REZONING.  The zoning classification assigned to the following described 

property is changed from A-1 (Agriculture) to C-3 (General Commercial & Wholesale): 

SEE ATTACHED EXHIBIT “A” FOR LEGAL DESCRIPTION 
SEE ATTACHED EXHIBIT “B” FOR BOUNDARY SURVEY 

 
          Section 3.  CODIFICATION.  It is the intention of the Board of County Commissioners 

that the provisions of this Ordinance will not be codified. 

Section 4.  SEVERABILITY.  If any provision of this Ordinance or the application 

thereof to any person or circumstance is held invalid, it is the intent of the Board of County 

Commissioners that the invalidity will not affect other provisions or applications of this 

Ordinance which can be given effect without the invalid provision or application, and to this 

end the provisions of this Ordinance are declared severable. 

723



ORDINANCE NO. 2024-         SEMINOLE COUNTY, FLORIDA 
 

Z2023-26 2 

Section 5.  EFFECTIVE DATE.  A certified copy of this Ordinance will be provided to 

the Florida Department of State by the Clerk of the Board of County Commissioners in 

accordance with Section 125.66, Florida Statutes, and this Ordinance will be effective upon 

filing with the Department. 

 

      ENACTED this 14TH day of May, 2024. 

      BOARD OF COUNTY COMMISSIONERS 
      SEMINOLE COUNTY, FLORIDA 

 

      By: ________________________________ 
            JAY ZEMBOWER, CHAIRMAN 
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ORDINANCE NO. 2024-         SEMINOLE COUNTY, FLORIDA 
 

Z2023-26 3 

EXHIBIT A 
LEGAL DESCRIPTION 

 
BEGIN AT A POINT 30 NORTH OF AND 300 FEET WEST OF THE SOUTHEAST CORNER OF THE 
SOUTHWEST 1/4 OF THE NORTHWEST 1/4 OF SECTION 29, TOWNSHIP 21 SOUTH, RANGE 31 EAST, 
SEMINOLE COUNTY, FLORIDA, RUN THENCE NORTH 00°18'35" WEST, PARALLEL TO THE EAST LINE 
OF SAID SOUTHWEST 1/4  OF THE NORTHWEST 1/4, 1300.69 FEET TO THE NORTH LINE OF SAID 
SOUTHWEST 1/4 OF THE NORTHWEST 1/4 , RUN THENCE NORTH 89°59'03" WEST ALONG SAID NORTH 
LINE 150.00 FEET, RUN THENCE SOUTH 00°18'35" EAST PARALLEL TO SAID EAST LINE 940.73 FEET, 
RUN THENCE SOUTH 22°48'25" EAST 172.48 FEET, RUN THENCE SOUTH 00°18'35" EAST PARALLEL TO 
SAID EAST LINE 201.00 FEET TO THE NORTH RIGHT OF WAY LINE OF MIKLER ROAD, RUN THENCE 
EAST ALONG SAID NORTH RIGHT OF WAY LINE 84.00 FEET TO THE POINT OF BEGINNING, LESS THAT 
PORTION TAKEN FOR SEMINOLE COUNTY EXPRESSWAY. 
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Z2023-26 4 

 

EXHIBIT B 
BOUNDARY SURVEY 
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SEMINOLE COUNTY  
LOCAL PLANNING AGENCY/ 

PLANNING AND ZONING COMMISSION 
COUNTY SERVICES BUILDING 

1101 EAST FIRST STREET 
SANFORD, FLORIDA 

BOARD CHAMBERS, ROOM 1028 
 

WEDNESDAY, APRIL 3, 2024 
6:00 PM 

 
MINUTES 

 

CALL TO ORDER AND ROLL CALL 
 

Present (7): Chairman Dan Lopez, Vice Chairman Mike Lorenz, Commissioner Lourdes 
Aguirre, Commissioner Brandy Ioppolo, Commissioner Richard Jerman, Commissioner 
Carissa Lawhun, and Commissioner Tim Smith 
 
ACCEPT PROOF OF PUBLICATION 
 
A motion was made by Commissioner Carissa Lawhun, seconded by Commissioner Tim 
Smith to approve the Proof of Publication.  The motion passed unanimously. 
 
Ayes (7): Chairman Dan Lopez, Vice Chairman Mike Lorenz, Commissioner Lourdes 
Aguirre, Commissioner Brandy Ioppolo, Commissioner Richard Jerman, Commissioner 
Carissa Lawhun, and Commissioner Tim Smith 
 
APPROVAL OF MINUTES 
 
A motion was made by Commissioner Richard Jerman, seconded by Commissioner Lourdes 
Aguirre to approve the March 6, 2024 Minutes, as submitted.  The motion passed 
unanimously. 
 
Ayes (7): Chairman Dan Lopez, Vice Chairman Mike Lorenz, Commissioner Lourdes 
Aguirre, Commissioner Brandy Ioppolo, Commissioner Richard Jerman, Commissioner 
Carissa Lawhun, and Commissioner Tim Smith 
 
PUBLIC HEARING ITEMS 
 
IOA Properties PD Rezone – Consider a Rezone from C-1 (Retail Commercial) to PD 

(Planned Development) on approximately 13.66 acres, located on the north side of W SR 

434 and east of Interstate 4; (IOA Properties, LLC, Applicant) District3 - Constantine 

(Rebecca Hammock, Development Services Director/Annie Sillaway, Project 

Manager). 

 

728



2  

Annie Sillaway, Senior Planner, presented this item as reflected in the Staff report.  She 
further stated that the subject site is currently developed as the Longwood Village Shopping 
Plaza. There is an existing tenant within the plaza known as “Dogtopia” who provides pet 
daycare and grooming services. The establishment would like to expand their services to 
include overnight pet boarding, which is not permitted under the existing C-1 (Retail 
Commercial) zoning district. The additional use of overnight pet boarding will be internal to 
the existing establishment and the tenant will be required to provide interior soundproofing 
to reduce any potential sound pollution.  Outside kennels will not be permitted.  At the time 
of building permit review for the interior renovation, the Applicant will be required to 
demonstrate the soundproofing measures required. Staff finds the requested Planned 
Development zoning classification to be consistent with the Land Development Code and 
the Comprehensive Plan. For the record, there was an email sent from Cheryl Cuellar who 
was against this item because the resident thought this PD Rezone may be proposing 
apartments, which it is not. This email was distributed to the P&Z board prior to the meeting. 
Ms. Sillaway contacted Ms. Cuellar by phone and left a message explaining the request is 
for overnight dog boarding be added to their existing use. Staff requests approval of the IOA 
Properties PD Rezone as presented.   
 
Commissioner Richard Jerman asked what is in the shopping center now other than 
Dogtopia.  Ms. Sillaway responded that Pickles, 4 Rivers, and a few other restaurants.   
 
Commissioner Jerman stated that he wasn’t clear why this is going from C-1 Commercial to 
PD when C-1 Commercial uses are continuing to operate within the shopping center.  Ms. 
Sillaway responded that the proposed uses will remain C-1 Commercial permitted uses, as 
well as grooming, which Dogtopia is adding overnight dog boarding to the permitted uses for 
the PD.  Commissioner Jerman stated that it doesn’t really say that and he's not clear.  He 
asked if in the PD it will stay C-1, with the addition of overnight dog boarding.  Currently, 
overnight dog boarding is not allowed in C-1, but rather C-2.  Commissioner Jerman stated 
that he understands the reason, but he just doesn’t get it.  Commissioner Jerman asked if 
we are just approving the rezoning and Ms. Sillaway responded yes.  He asked if there is a 
Development Order and Ms. Sillaway responded yes, this is part of the approval request 
along with the Master Development Plan, which establishes the entitlements.    
 
Neysa Borkert, Deputy County Attorney, stated that the Development Order is located on 
page 15 of the packet and on page 16 it lists the permitted uses and the C-1 Retail permitted 
uses are being memorialized in the Development Order.   
 
Geoff Summit, of Lake Mary, stated he is with Summit Engineering representing the 
applicant.  He stated that he is available for questions.   
 
No one from the audience spoke in favor or in opposition to this request.   
 
A motion was made by Commissioner Carissa Lawhun, seconded by Commissioner Tim 
Smith to approve and refer the IOA Properties PD Rezone to the Board of County 
Commissioners.  The motion passed unanimously.   
 
Ayes (7): Chairman Dan Lopez, Vice Chairman Mike Lorenz, Commissioner Lourdes 
Aguirre, Commissioner Brandy Ioppolo, Commissioner Richard Jerman, Commissioner 
Carissa Lawhun, and Commissioner Tim Smith 
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Connection Point Commercial Center Rezone – Consider a Rezone from A-1 (Agriculture) 

to C-3 (General Commercial & Wholesale) on approximately 3.75 acres, located on the north 

side of Connection Point, approximately 0.25 mile west of SR 426; (CPCC Oviedo, LLC, 

Applicant) District1 - Dallari (Rebecca Hammock, Development Services Director/Annie 

Sillaway, Project Manager). 

 

Annie Sillaway, Senior Planner, presented this item as reflected in the Staff report.  She 
further stated that the proposed request is to develop a self-storage facility on the subject 
property in compliance with the C-3 zoning district, which permits general office, commercial, 
and wholesale distribution, storage, and light manufacturing.  The request is consistent with 
the Land Development Code of Seminole County and is compatible with the surrounding 
trend of development in the area.  The requested C-3 zoning district has been established 
along Connection Point, and the surrounding parcels to the north, south, east, and west have 
an Industrial Future Land Use permitting the requested C-3 zoning district. At the time of 
Engineered Site Plan review, the development must meet all requirements for parking, 
access, maximum building height, minimum open space requirements, permitted uses, and 
maximum Floor Area Ratio, in accordance with the Land Development Code of Seminole 
County.  Staff requests approval of the Connection Point Commercial Center Rezone as 
presented.   
 
Chad Moorhead, of Maitland, with Madden, Moorhead and Stokes, stated that he is available 
to answer questions.  
 
Commissioner Richard Jerman asked if the wetlands will be preserved.  Mr. Moorhead 
responded that they are taking them out, which is currently in the process with St. Johns 
Water Management district.   
 
Commissioner Jerman asked, since this is an odd-shaped property, whether the 
development will meet the setbacks.  Mr. Moorhead responded yes, and further stated that 
the retention ponds will be at the tip of the northern end and the other two parcels to the 
west, so they will not need a variance.   
 
No one from the audience spoke in favor or in opposition to this request.   
 
A motion was made by Commissioner Carissa Lawhun, seconded by Commissioner Richard 
Jerman to approve and refer the Connection Point Commercial Center Rezone to the Board 
of County Commissioners.  The motion passed unanimously.   
 
Ayes (7): Chairman Dan Lopez, Vice Chairman Mike Lorenz, Commissioner Lourdes 
Aguirre, Commissioner Brandy Ioppolo, Commissioner Richard Jerman, Commissioner 
Carissa Lawhun, and Commissioner Tim Smith 
 
Orange Blvd Rezone – Consider a Rezone from A-1 (Agriculture) and PD (Planned 

Development) to C-3 (General Commercial & Wholesale) on approximately 5.14 acres, 

located on the south side of Orange Blvd, approximately 0.25 mile west of Interstate 4; 

(Seminole County – Public Works, Applicant) District5 - Herr (Rebecca Hammock, 

Development Services Director on behalf of Public Works/Annie Sillaway, Project 

Manager). 
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Annie Sillaway, Senior Planner, presented this item as reflected in the Staff report.  She 
further stated that the proposed request is to develop an internal roadway and parking lot in 
compliance with the C-3 zoning district which permits commercial, general office, wholesale 
distribution, and light storage. The development site directly adjacent to the east of the 
subject property is known as the La Mesa RV Center dealership, which provides the sale 
and service of recreational vehicles. The dealership located on the south side of Orange 
Blvd utilizes the property directly across the street on the north side of Orange Blvd as an 
overflow parking lot for the facility. The overflow parking lot parcel is in the process of being 
acquired by Seminole County for the Orange Blvd Road widening capital improvement 
program project. The parcel subject to the rezone request is intended to replace the previous 
La Mesa parking lot. The remaining portion of the PD to the south of the subject site will be 
amended at a later date, once the owner is ready to develop. Staff has determined the 
request is consistent with the trend of development in the area which consists of M-1 
(Industrial) zoning to the north and C-3 (General Commercial & Wholesale) to the east, and 
is consistent with the Seminole County Comprehensive Plan, which consists of Industrial, 
Commercial, and Office.  At the time of Site Plan review, the development must meet all 
requirements for parking, access, open space, and permitted uses in accordance with the 
Land Development Code of Seminole County (LDCSC). Staff requests approval of the 
Orange Blvd Rezone as presented.   
 

Commissioner Richard Jerman asked why the applicant isn’t rezoning the whole site.  Ms. 
Sillaway responded that they decided to only rezone the northern portion and leave the 
southern portion for the owner to either rezone or amend the PD.  Commissioner Jerman 
asked how they will handle the pond that straddles both portions of the site with different 
zoning districts.  Ms. Sillaway responded that they will rezone the northern portion and later, 
Staff will get with the applicant to amend the PD and re-do the Master Development Plan.   
 
Chad Moorhead, representing a different role, stated he is with KBC Development who is 
the owner of the property.  There will need to be a property owner’s association in order to 
deal with the maintenance of the storm water pond at the next phase. There will be a 
Development Order for access and utilities. 
 
Ed Barfield, with the Barfield Group, in Orlando, stated that he did the coordination and 
acquisitions for Seminole County for the Orange Blvd project.  The other, KBC and La Mesa 
are already in discussions on doing the property owner’s association and they will be 
handling the internal roadway as well as all of the storm water drainage as part of the 
property owner’s association.   
 
Audience participation included one speaker as follows: 
 
Reginald Campbell, of Sanford, with the Bookertown Improvement Association, stated that 
the subdivision west of this project is an historical black community.  They are primarily 
concerned and making sure this development doesn’t disrupt the people living there.  The 
area was full of trees at one point and was sold and all of the trees were removed.  The trees 
buffered the sound from I-4 and kept the community cooler than what it is now.  They are 
concerned they don’t know what the property will be used for.  At one point there was 
discussion about widening the retention pond, as he was told that was not going to happen 
now.  He has concerns with water on both sides of Dunbar, even if one will be a dry pond.   
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Chairman Dan Lopez responded that it was unfortunate the applicant wasn’t present to 
address his concerns.  Chairman Lopez asked Ms. Sillaway if she was able to respond to 
Mr. Campbell’s concerns.  Ms. Sillaway said that the applicant stated they are proposing an 
internal roadway from the established connection point and a parking lot for overflow parking 
for La Mesa.  Regarding any landscape buffers or storm water pond requirements, that will 
be addressed and required at the time of Site Plan review, which is a Staff level approval.   
 
A motion was made by Commissioner Tim Smith, seconded by Commissioner Brandy 
Ioppolo to approve and refer the Orange Blvd Rezone to the Board of County 
Commissioners.  The motion passed unanimously.   
 
Ayes (7): Chairman Dan Lopez, Vice Chairman Mike Lorenz, Commissioner Lourdes 
Aguirre, Commissioner Brandy Ioppolo, Commissioner Richard Jerman, Commissioner 
Carissa Lawhun, and Commissioner Tim Smith 
 
CLOSING BUSINESS 
 
Dale Hall, Planning & Development Manager, stated that this Board was notified of the 
Planning Official’s training and zoning workshop coming up in Ocoee by the Florida Chapter 
of the American Planning Association.  This is not the only opportunity, as we will have others 
in the future. Also, as of April 1, 2024, the new sections of the Land Development Code were 
enacted and in force. Information is being pushed out to citizens, contractors, and 
homeowners regarding certain changes.   
 
ADJOURNMENT 
 
Having no further business, the meeting adjourned at 6:25 PM.   
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431 E. Horatio Avenue  Suite 260  Maitland, FL 32751  407-629-8330 

 
 
 
 
 
February 22, 2024 

 

Seminole County  

Attn:  Anne Sillaway  

1101 East First Street, 2nd floor, West Wing 

Sanford, FL 32771 

 

RE: CONNECTION PT COMMERCIAL CENTER – REZONE 

 PROJ #: 23-20000015 

 

Dear Anne: 

 

The community meeting was scheduled to begin at 6:00 p.m. on February 8, 2024.  Chad Moorhead of 

our office, along with the Developer, waited for 60 minutes from 6:00 p.m. – 7:00 p.m., but no attendees 

ever arrived.   

 

If you have any questions, please don’t hesitate to contact our office. 

 

Sincerely, 

Chadwyck H. Moorhead 
Chadwyck H. Moorhead, P.E. 

President 

 

CHM/nm 
H:\Data\23092-ConnectionPointIndustrialCPCC\Cor\Community Meeting Minutes.doc 
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1 
 
 

 
 

SEMINOLE COUNTY DENIAL DEVELOPMENT ORDER 
 

On May 14, 2024, Seminole County issued this Denial Development Order relating to 
and touching and concerning the following described property: 

 
See Attached Exhibit A 

 
 (The above described legal description has been provided to Seminole County by the owner 
of the above described property.) 

 
 
Property Owner:            Bruce Hage    

Project Name:  Connection Point Commercial Center Rezone 

Requested Development Approval: Consider a Rezone from A-1 (Agriculture) to C-3 
(General Commercial & Wholesale) on approximately 3.75 acres, located on the north side of 
Connection Point, approximately 0.25 mile west of SR 426. 
 

Findings: After fully considering staff analysis titled “Connection Point Commercial 
Center Rezone” and all evidence submitted at the public hearing on May 14, 2024, regarding 
this matter, the Board of County Commissioners has found, determined and concluded that the 
requested rezone from A-1 (Agriculture) to C-3 (General Commercial & Wholesale) is not 
compatible with the surrounding area and is not consistent with the Seminole County 
Comprehensive Plan. 

 
 

ORDER 
 

NOW, THEREFORE, IT IS ORDERED AND AGREED THAT: 

The aforementioned application for development approval is DENIED. 

Done and Ordered on the date first written above.  

 
SEMINOLE COUNTY BOARD OF COUNTY 
COMMISSIONERS 

       
       By:________________________ 
             JAY ZEMBOWER, CHAIRMAN 
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EXHIBIT “A” 
Legal Description 

 
BEGIN AT A POINT 30 NORTH OF AND 300 FEET WEST OF THE SOUTHEAST CORNER OF THE 
SOUTHWEST 1/4 OF THE NORTHWEST 1/4 OF SECTION 29, TOWNSHIP 21 SOUTH, RANGE 31 EAST, 
SEMINOLE COUNTY, FLORIDA, RUN THENCE NORTH 00°18'35" WEST, PARALLEL TO THE EAST LINE 
OF SAID SOUTHWEST 1/4  OF THE NORTHWEST 1/4, 1300.69 FEET TO THE NORTH LINE OF SAID 
SOUTHWEST 1/4 OF THE NORTHWEST 1/4 , RUN THENCE NORTH 89°59'03" WEST ALONG SAID NORTH 
LINE 150.00 FEET, RUN THENCE SOUTH 00°18'35" EAST PARALLEL TO SAID EAST LINE 940.73 FEET, 
RUN THENCE SOUTH 22°48'25" EAST 172.48 FEET, RUN THENCE SOUTH 00°18'35" EAST PARALLEL TO 
SAID EAST LINE 201.00 FEET TO THE NORTH RIGHT OF WAY LINE OF MIKLER ROAD, RUN THENCE 
EAST ALONG SAID NORTH RIGHT OF WAY LINE 84.00 FEET TO THE POINT OF BEGINNING, LESS THAT 
PORTION TAKEN FOR SEMINOLE COUNTY EXPRESSWAY. 
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SENTINEL CAPITAL ALAFAYA LLC 

701 COLUMBIA BLVD 

TITUSVILLE, FL 32780‐9502 

NUNEZ, EDWARD  

2582 CONNECTION PT 

STE 1000 

OVIEDO, FL 32765‐5007 

CPCC OVIEDO LLC  

2544 CONNECTION PT 

OVIEDO, FL 32765‐3118 

HOWLAND DAVIS BUILDING LLC & 

DAVIS, STEPHEN H &   DONNA F 

2410 READING DR 

ORLANDO, FL 32804‐4913 

CPCC OVIEDO LLC  

2544 CONNECTION PT 

OVIEDO, FL 32765‐3118 

MAD VENTURE LLC  

4170 MERCY INDUSTRIAL CT 

ORLANDO, FL 32808‐3811 

LUKAS, PHILIP N &  SARAH L 

1929 SLAVIA RD 

OVIEDO, FL 32765‐7622 

HOWLAND DAVIS BUILDING LLC & 

DAVIS, STEPHEN H &   DONNA F 

2410 READING DR 

ORLANDO, FL 32804‐4913 

1100 LEGGETT AVE INC C/O 

SUTTON, SAMUEL 

150 E 61ST ST 10E 

NEW YORK, NY 10065‐8529 

ESI PROPERTIES II LLC  

2563 CONNECTION PT 

OVIEDO, FL 32765‐9068 

HOWLAND DAVIS BUILDING LLC & 

DAVIS, STEPHEN H &   DONNA F 

2410 READING DR 

ORLANDO, FL 32804‐4913 

MAD VENTURE LLC  

4170 MERCY INDUSTRIAL CT 

ORLANDO, FL 32808‐3811 

OVIEDO COMMERCIAL CENTER CONDO 

OWNERS ASSN INC  

2544 CONNECTION PT 

OVIEDO, FL 32765‐9086 

HOWLAND DAVIS BUILDING LLC & 

DAVIS, STEPHEN H &   DONNA F 

2410 READING DR 

ORLANDO, FL 32804‐4913 

INDRUNAS ENTERPRISES LLC  

2582 CONNECTION PT 

OVIEDO, FL 32765‐5007 

PATENAUDE, THOMAS &  KATHLEEN 

1730 W MCCULLOCH RD 

OVIEDO, FL 32765‐8800 

MAD VENTURE LLC  

4170 MERCY INDUSTRIAL CT 

ORLANDO, FL 32808‐3811 

LUKAS, CECELIA C Z TR & LUKAS, CALEB 

N TR & LUKAS,  STANLEY T JR TR  2521 

MORNING STAR PL 

OVIEDO, FL 32765‐9292 

CATHCART, FLORIDA MIKLER  

PO BOX 195788 

WINTER SPGS, FL 32719‐5788 

MUD HOLE CUSTOM TACKLE INC 

2133 COMPONENT LOOP 

STE 1001 

OVIEDO, FL 32765‐9088 

HAGE, BRUCE  

2480 MCINTOSH WAY 

MAITLAND, FL 32751‐4005 

SOUTHERN DEVELOPMENT & 

CONSTRUCTION INC  

2544 CONNECTION PT 

OVIEDO, FL 32765‐9086 

MAD VENTURE LLC  

4170 MERCY INDUSTRIAL CT 

ORLANDO, FL 32808‐3811 

LUKAS, STANLEY T JR TR & LUKAS, 

CECELIA C Z TR &  LUKAS, CALEB N TR 

1275 E RED BUG RD 

OVIEDO, FL 32765‐6530 

   LG DEVELOPMENT CORP  

3100 E HIGH ST 

JACKSON, MI 49203‐3467 

LAYMAN, DOUGLAS H & LAYMAN, 

JANICE H & LAYMAN,  LOIS & LAYMAN, 

2110 MARK DR 

LAKE WORTH, FL 33461‐5624 

MAGNOLIA ENTERPRISE LLC  

PO BOX 1385 

WINDERMERE, FL 34786‐1385 
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Development Services          
Public Hearing Items
Board of County Commissioners Meeting

May 14, 2024
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Connection Point Commercial 
Center Rezone

Applicant: CPCC Oviedo, LLC

Request: Consider a Rezone from A-1 (Agriculture) to C-3 (General Commercial & 
Wholesale) on approximately 3.75 acres, located on the north side of Connection 
Point, approximately 0.25 mile west of SR 426.
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Connection Point Commercial 
Center Rezone
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Connection Point Commercial 
Center Rezone
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Connection Point Commercial 
Center Rezone
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Connection Point Commercial 
Center Rezone

Requested Board Action:

Staff requests the Board of County Commissioners adopt the Ordinance enacting a 
Rezone from A-1 (Agriculture) to C-3 (General Commercial & Wholesale) on 
approximately 3.75 acres, located on the north side of Connection Point, approximately 
0.25 mile west of SR 426.
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SEMINOLE COUNTY, FLORIDA

Agenda Memorandum

COUNTY SERVICES
BUILDING

1101 EAST FIRST STREET
SANFORD, FLORIDA

327711468

File Number: 2024-0449

Title:

IOA Properties PD Rezone - Consider the second reading of an Ordinance Rezoning
a property from C-1 (Retail Commercial) to PD (Planned Development) to allow overnight
boarding at Dogtopia located on the north side of W SR 434, east of Interstate 4 on
approximately 13.66 acres; (IOA Properties, LLC, Applicant) District3 - Constantine
(Annie Sillaway, Senior Planner)

Agenda Category:

Public Hearing Items

Department/Division:

Development Services - Planning and Development

Authorized By:

Rebecca Hammock, Development Services Director

Contact/Phone Number:

Annie Sillaway/407-665-7936

Background:

The Applicant is requesting approval of a rezone from C-1 (Retail Commercial) to PD
(Planned Development) for the subject site that is currently developed as the
Longwood Village Shopping Plaza.

There is an existing tenant within the plaza known as “Dogtopia” who provides pet
daycare and grooming services. The establishment would like to expand their services
to include overnight pet boarding, which is not permitted under the existing C-1 (Retail
Commercial) zoning district.

To ensure the use of overnight pet boarding remains compatible with the existing
adjacent tenants, the PD Development Order includes conditions requiring that the
establishment provide interior soundproofing measures to reduce the noise from their
canine clientele; outside kennels will not be permitted.

The subject property has a Commercial Future Land Use designation which allows a

Page 1 of 5
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File Number: 2024-0449

maximum Floor Area Ratio (F.A.R.) of 0.35 and permits the requested PD zoning
district.

The Future Land Use and zoning designations of the surrounding area are as follows:

East: Springwood Circle
Future Land Use: Low Density Residential
Zoning: R-1AA (Single Family Dwelling District)

West: Interstate 4 and FDOT Owned Retention Pond

North: Future Land Use: High Density Residential
Zoning: R-3A (Multiple Family Dwelling District)

South: W SR 434

Site Analysis

Floodplain Impacts:

Based on the FIRM map with an effective date of 2007, there does not appear to be
any floodplains on the subject property.

Wetland Impacts:

Based on preliminary aerial photo and County wetland map analysis, there does not
appear to be any wetlands on the subject property.

Utilities:

The site is in the Sunshine Utility Service area and has existing connection to utilities.

Transportation/Traffic:

The property currently accesses onto W SR 434, which is classified as an Urban
Principal Arterial. W SR 434 is currently operating at a level-of-service “A-F”
depending on direction and time of day and does not have improvements programmed
in the Florida Department of Transportation (FDOT) five (5) year Work Program. The
addition of the pet boarding is not anticipated to impact the traffic for the shopping
center.

Sidewalks:

There is an existing sidewalk along W SR 434.

Drainage:

Page 2 of 5
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The proposed project is located within the Little Wekiva Drainage Basin and has
limited downstream capacity. The proposed project will not require any additional
retention as it is part of an existing master drainage system.

Buffers:

The developed site currently provides a six (6) foot wide buffer along the north
property line; a five (5) foot wide buffer along the east property line; a twenty-four (24)
foot wide buffer along the west property line and a buffer ranging between five (5) feet
and ten (10) feet in width along the south property line adjacent to W SR 434. If an
exterior building addition is proposed in the future, the site may be required to provide
additional buffer enhancements in accordance with the Seminole County Land
Development Code (SCLDC).

Open Space:

The developed site currently does not meet the open space requirements of twenty
(20) percent. If redevelopment of the site is proposed in the future, the site will be
required to meet the open space requirements in the Seminole County Land
Development Code.

Consistency with the Land Development Code

The proposed PD (Planned Development) zoning district and the associated Master
Development Plan have been evaluated for compatibility with the SCLDC in
accordance with Chapter 30, Part 25.

The proposed project supports the objectives of the PD zoning designation in that the
PD defines the allowable uses with an overall maximum allowable F.A.R of 0.35, a
maximum building height of thirty (35) feet and provides sufficient buffering to maintain
compatibility between the existing development and the adjacent properties. The
additional use of overnight pet boarding will be internal to the existing establishment
and the tenant will be required to provide interior soundproofing to reduce any potential
sound pollution. Hours of operation for the pet daycare and grooming services are
restricted to Monday through Sunday from 7:00 a.m. to 7:00 p.m., and overnight
boarding hours of operation for staff will be from 5:00 a.m. to 9:00 p.m. Between the
hours of 9:00 p.m. to 5:00 a.m. Monday through Sunday, the facility will utilize a
monitor alarm system to monitor the boarded pets.  At the time of building permit
review for the interior renovation, the Applicant will be required to demonstrate the
soundproofing measures required.

Review Criteria for Planned Developments under Sec. 30.443 states, in approving a
planned development, the Board of County Commissioners shall affirm that the

Page 3 of 5
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proposed development is consistent with the Comprehensive Plan, and effectively
implements any performance criteria that the Plan may provide.

In addition, PD zoning may be approved only when the Board determines that the
proposed development cannot be reasonably implemented though existing provisions
of this Code, and that a PD would result in greater benefits to the County than
development under conventional zoning district regulations. Such greater benefits may
include natural resource preservation, urban design, crime prevention,
neighborhood/community amenities, or a general level of development quality.

This proposed use of overnight boarding for animals, is providing a neighborhood
service in the area. Based on a study done by Allied Market Research, the pet
boarding market is expected to reach $35.8 billion in 2031. The growth trend in owning
a companion animal such as a dog is gaining popularity, related to factors such as
physical and mental health related benefits and improved social status (reference link:
<https://www.alliedmarketresearch.com/pet-daycare-market-A10555>). Pet owners
send their pets to a professional pet boarding services so that they are certain that
their pets are well cared and supervised while away from home. This type of business
is an addition to the existing Dogtopia and would add the service for their existing
members to be able to provide overnight services. By allowing this service through the
PD process it allows for conditions to be added to the site, such as “sound proofing the
interior tenant space” as well as prohibiting any outdoor runs or kennels.

Consistency with the Comprehensive Plan
Staff finds the requested Planned Development zoning classification to be consistent
with the Comprehensive Plan.

The subject property has a Commercial Future Land Use designation, the purpose and
intent of this land use is to identify locations for a variety of commercial uses including
neighborhood and community shopping centers, convenience stores, retail sales,
highway oriented commercial, and other commercial services. This land use should be
located at the intersections of major roadways and along major roadways as infill
development where this use is established. The maximum intensity permitted in this
designation is a 0.35 Floor Area Ratio (F.A.R.).

In compliance with Seminole County Land Development Code Sec. 30.49 -
Community Meeting Procedure, the Applicant conducted a community meeting on
March 7, 2024; details of the community meeting have been provided in the agenda
package.

Planning & Zoning Commission Recommendation

Page 4 of 5
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The Planning & Zoning Commission met on April 3, 2024, and voted unanimously to
recommend the Board of County Commissioners adopt the request for Rezoning a
property from C-1 (Retail Commercial) to PD (Planned Development) located on the north
side of W SR 434, east of Interstate 4 on approximately 13.66 acres. The Planning and
Zoning minutes have been provided in the agenda package.

Board of County Commission Action

The Board of County Commissioners met on April 23, 2024, and voted unanimously to
adopt the Ordinance Rezoning a property from C-1 (Retail Commercial) to PD (Planned
Development) and approve the associated Development Order and Master Development
Plan upon 1st Reading.

Requested Action:

Staff requests the Board of County Commissioners adopt upon the second reading an
Ordinance Rezoning a property from C-1 (Retail Commercial) to PD (Planned
Development) and approve the associated Development Order and Master Development
Plan on approximately 13.66 acres, located on the north side of W SR 434, east of

Interstate 4.

Page 5 of 5
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FILE NO.: PZ2023-13 DEVELOPMENT ORDER # 23-20000013 
 

 
SEMINOLE COUNTY DEVELOPMENT 

ORDER 
 

 
 On May 14, 2024, Seminole County issued this Development Order relating to 
and touching and concerning the following described property: 

 
See Attached Exhibit A 

 
 (The above described legal description has been provided to Seminole County by the 
owner of the above described property.) 
 
 

FINDINGS OF FACT 
 
Property Owner:  IOA Property, LLC 

Project Name: IOA Properties PD Rezone 

Requested Development Approval:  Consider a Rezone from C-1 (Retail Commercial) 
to PD (Planned Development) on approximately 13.66 acres, located on the north side 
of W SR 434, east of Interstate 4. 
 

 The Development Approval sought is consistent with the Seminole County 
Comprehensive Plan and will be developed consistent with and in compliance to 
applicable land development regulations and all other applicable regulations and 
ordinances. 
  

The development conditions and commitments stated below will run with, follow 
and perpetually burden the above described property. 

 
 

Prepared by:   Annie Sillaway, AICP, Senior Planner 
                                                                                             1101 East First Street 
                                                                                             Sanford, Florida 32771 
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Order 

 
NOW, THEREFORE, IT IS ORDERED AND AGREED THAT: 
 

(1)    The subject application for development approval is GRANTED. 

(2)    All development must fully comply with all of the codes and ordinances in 

effect in Seminole County at the time of issuance of permits including all impact fee 

ordinances. 

(3)   The conditions upon this development approval and the commitments made 

as to this development approval, are as follows: 

A. Development must comply with the Master Development Plan attached as 
Exhibit (B). 

B. Permitted Uses:   

a. C-1 (Retail Commercial) permitted uses. 

b. Overnight Boarding of animals. 

C.  Prohibited Use: Outdoor Kennels 

D. Maximum Floor Area Ratio:                0.35  

E. Maximum Building Height:                 Thirty-Five (35) feet 

F. Existing Open Space:                        Thirteen (13) percent 

G. Hours of Operation:       

a. Pet Daycare & Grooming Services: Monday – Sunday 7am – 7pm 

             Overnight Boarding Hours: Monday – Sunday 5am –9pm     

H. Building Setbacks:  

Front:   Twenty-Five (25) feet 

Side:   Zero (0) feet 

Side Street:  Twenty-Five (25) feet 

Rear: Ten (10) feet 

 

I. Any building additions to the existing site, or site redevelopment will 
require compliance with the landscape buffer criteria per the Seminole 
County Land Development Code. If additional buffering is required, 
opacities may be met by utilizing a three (3) foot high opaque hedge in lieu 
of the code requirement of a six (6) foot high opaque wall along W SR 434 
and Interstate 4, and the minimum open space requirement of twenty (20) 
percent. 

J. Parking: The fully developed site currently provides 432 parking stalls 
measured at nine (9) feet by twenty (20) feet in size, and 226 parking 
stalls measured at ten (10) feet by eighteen (18) feet in size. Newly 
developed or redeveloped parking spaces on site will be required to 
maintain a minimum parking stall size of ten (10) feet by twenty (20) feet.   
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K. Any building additions or redevelopment of the site will require compliance 
with Chapter 40 of the Seminole County Land Development Code – Site 
Plan Approval. 

L. Existing Landscape buffers and parking buffers may count toward 
minimum open space calculations.   

M. All project signage must comply with the Seminole County Land 
Development Code. 

N. The owner/tenant is required to submit a building permit for the installation 
of a sound proofing system to prevent noise pollution from the Overnight 
Animal Boarding facility. The owner/tenant shall provide at the time of the 
building permit, the specification on the type of sound proofing system as 
well as show on the floor plan where they propose on installing the sound 
proofing system.  

O. Any newly proposed sidewalks will be constructed in compliance with 
Seminole County Land Development Code.  

P. The existing site must comply with Chapter 165 Noise Control of the 
Seminole County Land Development Code.  

Q. In the case of a conflict between the written conditions A through P in this 
Development Order and the Master Development Plan attached as Exhibit 
(B), the terms of the written conditions A through P will apply. 

 
(4) This Development Order touches and concerns the above described 

property and the conditions, commitments and provisions of this Development Order will 

perpetually burden, run with and follow this property and be a servitude upon and 

binding upon this property unless released in whole or part by action of Seminole 

County by virtue of a document of equal dignity with this Order. 

(5) The terms and provisions of this Order are not severable and in the event 

any portion of this Order is found to be invalid or illegal then the entire order will be null 

and void. 

(6) In the case of a conflict between the written conditions in this 

Development Order and the attached Master Development Plan, the terms of the written 

conditions shall apply. 

(7) All applicable state or federal permits must be obtained before 

commencement of the development authorized by this Development Order.  

(8) Issuance of this Development Order does not in any way create any rights 

on the part of the Applicant or Property Owner to receive a permit from a state or federal 

agency, and does not create any liability on the part of Seminole County for issuance of 

the Development Order if the Applicant or Property Owner fails to obtain requisite 
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approvals or fulfill the obligations imposed by a state or federal agency or undertakes 

actions that result in a violation of state or federal law. 

(9) In approval of this Development Order by Seminole County, the property 

owner(s) understands that the County must receive a Final Development Plan within 

five (5) years of approval of the Master Development Plan, unless this time period is 

extended by the Seminole County Local Planning Agency / Planning and Zoning 

Commission. If substantial development has not begun within eight (8) years after 

approval of the Master Development Plan, the planned development will be subject to 

review by the Local Planning Agency / Planning and Zoning Commission and the Board 

of County Commissioners may move to rezone the subject property to a more 

appropriate zoning or extend the deadline for start of construction (see Sections 30.446 

and 449, LDC). 

(10) This Order becomes effective upon recording with the Seminole County 

Clerk of the Court.   

 
 
 
Done and Ordered on the date first written above. 
 
      SEMINOLE COUNTY BOARD  
      OF COUNTY COMMISSIONERS     

By:  _______________________________ 
                                                              JAY ZEMBOWER, CHAIRMAN 
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EXHIBIT A 
 

Legal Description 
 

PARCEL I: 

From the Southwest corner of Lot 1 Sleepy Hollow according to the plat 
thereof as recorded in Plat Book 15, Page 64 and 65, of the Public 
Records of Seminole County, Florida, said Southwest corner of Lot 1 also 
being on the Northwest right of way of State Road 434; run thence South 
56'36' 44" West along the Northwesterly right of way of State Road 434, 
100.00 feet to the Point of Beginning; thence continue South 56' 36' 44" 
West along said 

Northwesterly right of way 851 .63 feet; thence run South 64' 12'24" West 
along the Northwesterly right of way of said State Road 434, 90.59 feet; 
thence run North 25'47'36" West 150 feet; thence run South 89'34'02" 
West, 193.36 feet to the Easterly right of way of Interstate Highway No. 
4 (State Road No. 400); thence run North 03'56'36" West along said 
Easterly right of way, 266.43 feet to the most Southerly corner of the 
Department of Transportation Water Storage Area; thence run North 56' 36' 
44" East along the Southeasterly boundary of said Department of 
Transportation Water Storage Area, 448.51 feet; thence run North 
33'23'16" West along the Northeasterly boundary of said Water Storage 
Area, 320 feet; thence run South 89'54'29" West along the North 
boundary of said Water Storage Area, 90 feet to the Easterly right of 
way of said Interstate Highway No. 4; thence run North 

20'01 '51" East along said Easterly right of way of Interstate Highway 
No. 4, 13.69 feet to the Northerly right of way of Irving Street, as 
shown on the Replat of Tracts 18, 19, 20 and 22, Sanlando Springs, 
according to the plat thereof as recorded in Plat Book 7, Page 3, of 
the Public Records of Seminole County, Florida; thence run North 
89'53'29" East along said Northerly right of way of Irving Street, 508.76 
feet; thence run North 89'41'16" East continuing on the said Northerly 
right of way of Irving Street 327.55 feet to a point 100 feet West of 
the West line of said Sleepy Hollow; thence run South 00' 15' 14" East, 
parallel to said Westerly line of Sleepy Hollow, 109.14 feet to the point 
of curvature of a curve 

concave Northeasterly and having a radius of 440.0 feet; thence run 
Southeasterly along said curve 254.45 feet through a central angle of 
33'08'02" to the point of tangency of said curve; thence run South 
33'23'16" East, 85.60 feet to the Point of Beginning, subject to a 
Drainage Easement to the State of Florida Department of Transportation, 
30 feet in width along the Westerly side of said property. LESS and 
except the portion of the legal description as recited in Order of Taking 
as recorded in O.R. Book 7659, Page 1899, Public Records of Seminole 
County, Florida. 
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PARCEL II: 

A non-exclusive easement for ingress and egress over and upon the 
following described parcel situate in Seminole County, Florida, viz: 

Begin at the intersection of the North right of way line of Irving Street 
and the West line of Sleepy Hollow, according to the plat thereof as 
recorded in Plat Book 15, Pages 64 and 65 of the Public Records of 
Seminole County, Florida; run thence Southerly along the West line of 
said Sleepy Hollow Subdivision to the Southwest corner of Lot 1 of said 
Sleepy Hollow Subdivision; thence run Southwesterly along the North 
right of way line of State Road No. 
434, a distance of 100 feet; thence Northwesterly and Northerly along a 
line parallel to and 

100 feet West of the West line of said Sleepy Hollow Subdivision to a 
point on the North right of way line of Irving Street; thence East along the 
North right of way line of Irving Street to the Point of Beginning, all in 
Section 2, Township 21 South, Range 29 East. 

Property surveyed and shown hereon is the same property as described 
in title commitment number 361765, dated September 6, 2016, prepared by 
Old Republic National Title Insurance Company. 
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EXHIBIT B 

 
Master Development Plan 
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ORDINANCE NO. 2024-                                           SEMINOLE COUNTY, FLORIDA 

1 
Z2023-013 

AN ORDINANCE AMENDING, PURSUANT TO THE LAND 
DEVELOPMENT CODE OF SEMINOLE COUNTY, THE ZONING 
CLASSIFICATION ASSIGNED TO CERTAIN PROPERTY 
LOCATED IN SEMINOLE COUNTY; REZONING CERTAIN 
PROPERTY CURRENTLY ASSIGNED THE C-1 (RETAIL 
COMMERCIAL) ZONING CLASSIFICATION TO THE PD 
(PLANNED DEVELOPMENT) ZONING CLASSIFICATION; 
PROVIDING FOR LEGISLATIVE FINDINGS; PROVIDING FOR 
SEVERABILITY; PROVIDING FOR EXCLUSION FROM 
CODIFICATION; AND PROVIDING AN EFFECTIVE DATE. 

 
BE IT ORDAINED BY THE BOARD OF COUNTY COMMISSIONERS OF SEMINOLE 
COUNTY, FLORIDA: 
 
  Section 1.  LEGISLATIVE FINDINGS. 
 
 (a) The Board of County Commissioners hereby adopts and incorporates into 

this Ordinance as legislative findings the contents of the documents titled IOA 

Properties PD Rezone, dated May 14, 2024. 

 (b) The Board hereby determines that the economic impact statement 

referred to by the Seminole County Home Rule Charter is unnecessary and waived as 

to this Ordinance. 

 Section 2.  REZONING.  The zoning classification assigned to the following 

described property is changed from C-1 (Retail Commercial) to PD (Planned 

Development) pursuant to the provisions contained in Development Order #23-

20000013, attached to this Ordinance as Exhibit “A” and incorporated in this Ordinance 

by reference: 

SEE ATTACHED EXHIBIT “B” FOR LEGAL DESCRIPTION 

          Section 3.  CODIFICATION.  It is the intention of the Board of County 

Commissioners that the provisions of this Ordinance will not be codified. 

 Section 4.  SEVERABILITY.  If any provision of this Ordinance or the application 

thereof to any person or circumstance is held invalid, it is the intent of the Board of 
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County Commissioners that the invalidity will not affect other provisions or applications 

of this Ordinance which can be given effect without the invalid provision or application, 

and to this end the provisions of this Ordinance are declared severable. 

Section 5.  EFFECTIVE DATE.  The Clerk of the Board of County 

Commissioners shall provide a certified copy of this Ordinance to the Florida 

Department of State in accordance with Section 125.66, Florida Statutes, and this 

Ordinance shall be effective on the recording date of the Development Order #23-

20000013 in the Official Land Records of Seminole County or upon filing this Ordinance 

with the Department of State, whichever is later.  

 

      ENACTED this 14th day of May 2024. 

      BOARD OF COUNTY COMMISSIONERS 
      SEMINOLE COUNTY, FLORIDA 

 

      By: ________________________________ 
            JAY ZEMBOWER, CHAIRMAN 

763



ORDINANCE NO. 2024-                                           SEMINOLE COUNTY, FLORIDA 

3 
Z2023-013 

EXHIBIT “A” 
DEVELOPMENT ORDER 
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EXHIBIT “B” 
 

LEGAL DESCRIPTION 

PARCEL I: 

From the Southwest corner of Lot 1 Sleepy Hollow according to the plat 
thereof as recorded in Plat Book 15, Page 64 and 65, of the Public 
Records of Seminole County, Florida, said Southwest corner of Lot 1 also 
being on the Northwest right of way of State Road 434; run thence South 
56'36' 44" West along the Northwesterly right of way of State Road 434, 
100.00 feet to the Point of Beginning; thence continue South 56' 36' 44" 
West along said 
Northwesterly right of way 851 .63 feet; thence run South 64' 12'24" West 
along the Northwesterly right of way of said State Road 434, 90.59 feet; 
thence run North 25'47'36" West 150 feet; thence run South 89'34'02" 
West, 193.36 feet to the Easterly right of way of Interstate Highway No. 
4 (State Road No. 400); thence run North 03'56'36" West along said 
Easterly right of way, 266.43 feet to the most Southerly corner of the 
Department of Transportation Water Storage Area; thence run North 56' 36' 
44" East along the Southeasterly boundary of said Department of 
Transportation Water Storage Area, 448.51 feet; thence run North 
33'23'16" West along the Northeasterly boundary of said Water Storage 
Area, 320 feet; thence run South 89'54'29" West along the North 
boundary of said Water Storage Area, 90 feet to the Easterly right of 
way of said Interstate Highway No. 4; thence run North 
20'01 '51" East along said Easterly right of way of Interstate Highway No. 4, 
13.69 feet to the Northerly right of way of Irving Street, as shown on the 
Replat of Tracts 18, 19, 20 and 22, Sanlando Springs, according to the plat 
thereof as recorded in Plat Book 7, Page 3, of the Public Records of 
Seminole County, Florida; thence run North 89'53'29" East along said Northerly 
right of way of Irving Street, 508.76 feet; thence run North 89'41'16" East 
continuing on the said Northerly right of way of Irving Street 327.55 feet to 
a point 100 feet West of the West line of said Sleepy Hollow; thence run 
South 00' 15' 14" East, parallel to said Westerly line of Sleepy Hollow, 109.14 
feet to the point of curvature of a curve 
concave Northeasterly and having a radius of 440.0 feet; thence run 
Southeasterly along said curve 254.45 feet through a central angle of 33'08'02" 
to the point of tangency of said curve; thence run South 33'23'16" East, 85.60 
feet to the Point of Beginning, subject to a Drainage Easement to the State 
of Florida Department of Transportation, 30 feet in width along the Westerly 
side of said property. LESS and except the portion of the legal 
description as recited in Order of Taking as recorded in O.R. Book 7659, 
Page 1899, Public Records of Seminole County, Florida. 

PARCEL II: 

A non-exclusive easement for ingress and egress over and upon the following 
described parcel situate in Seminole County, Florida, viz: 
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Begin at the intersection of the North right of way line of Irving Street and the 
West line of Sleepy Hollow, according to the plat thereof as recorded in Plat 
Book 15, Pages 64 and 65 of the Public Records of Seminole County, Florida; 
run thence Southerly along the West line of said Sleepy Hollow Subdivision to 
the Southwest corner of Lot 1 of said Sleepy Hollow Subdivision; thence run 
Southwesterly along the North right of way line of State Road No. 
434, a distance of 100 feet; thence Northwesterly and Northerly along a 
line parallel to and 
100 feet West of the West line of said Sleepy Hollow Subdivision to a point on 
the North right of way line of Irving Street; thence East along the North right of 
way line of Irving Street to the Point of Beginning, all in Section 2, Township 
21 South, Range 29 East. 
Property surveyed and shown hereon is the same property as described 
in title commitment number 361765, dated September 6, 2016, prepared by 
Old Republic National Title Insurance Company. 
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March 11th, 2024 
 
Ms. Annie Sillaway, AICP 
Senior Planner 
Planning & Development Services 
Seminole County Government 
1101 E. 1st St.  2nd Floor 
Sanford, FL 32771 
 
 

RE:   IOA Property PD Rezone Community Meeting Summary 
  
Dear Ms. Sillaway,  
 
This letter shall serve as our Final Report under the Community Meeting required for the proposed PD Rezone 
Application for the IOA Property.   
 
In accordance with the County’s adopted policy a notification was mailed to the property owners identified in 
the mailing list received from your office.  Included in the mailer was a letter explaining the proposed request as 
well as a location map and a reduced copy of the Master Plan from the PD submittal. 
 
A reservation was made at Grace Church 1765 W S.R. 434 Longwood, FL for the community meeting on 
March 7, 2024 at 6:30 pm.  
 
Directions to the meeting area were posted from the parking area in front of the church to provide residents with 
directions to the meeting location.  The meeting location was ready at 6:15 with a sign-in table and seat 
available for concerned residents.  At 6:40 the meeting started with eight (8) residents (and several relatives) in 
attendance.  The meeting began with the introduction of the applicant’s team including G L Summitt, IOA 
Properties and Dogtopia.  After introductions a summary of the proposed rezoning stating that the proposed 
change will not result in structural changes to the site but only allow for overnight boarding. 
 
Several of the residents had questions concerning the amendment with most of the discussions revolving around 
the potential for redevelopment of the site for residential use.  A list of the questions has been attached to this 
letter for reference.  In addition to the residents in attendance several phone calls were received with the main 
concerns being redevelopment as residential use and issues with access to the condominiums located behind the 
site which has been affected by the realignment of the I-4 on ramp. 
 
Attached to this summary you will find a copy of the mailer notice, location map and masterplan along with a 
copy of the mailing list used to provide notification to the adjacent property owners, the attendance list and the 
list of questions. 
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If you have any questions concerning the mailer or the response that was received, please do not hesitate to 
contact us. 
 
Sincerely, 
 

 
 
Geoffrey L. Summitt, P.E. 
President 
 
Attach: 
Community Meeting Notice Letter 
Location Map 
PD Site Plan 
Mailing List for Adjacent Property Owners 
Attendance List 
Questions List 
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SEMINOLE COUNTY  
LOCAL PLANNING AGENCY/ 

PLANNING AND ZONING COMMISSION 
COUNTY SERVICES BUILDING 

1101 EAST FIRST STREET 
SANFORD, FLORIDA 

BOARD CHAMBERS, ROOM 1028 
 

WEDNESDAY, APRIL 3, 2024 
6:00 PM 

 
MINUTES 

 

CALL TO ORDER AND ROLL CALL 
 

Present (7): Chairman Dan Lopez, Vice Chairman Mike Lorenz, Commissioner Lourdes 
Aguirre, Commissioner Brandy Ioppolo, Commissioner Richard Jerman, Commissioner 
Carissa Lawhun, and Commissioner Tim Smith 
 
ACCEPT PROOF OF PUBLICATION 
 
A motion was made by Commissioner Carissa Lawhun, seconded by Commissioner Tim 
Smith to approve the Proof of Publication.  The motion passed unanimously. 
 
Ayes (7): Chairman Dan Lopez, Vice Chairman Mike Lorenz, Commissioner Lourdes 
Aguirre, Commissioner Brandy Ioppolo, Commissioner Richard Jerman, Commissioner 
Carissa Lawhun, and Commissioner Tim Smith 
 
APPROVAL OF MINUTES 
 
A motion was made by Commissioner Richard Jerman, seconded by Commissioner Lourdes 
Aguirre to approve the March 6, 2024 Minutes, as submitted.  The motion passed 
unanimously. 
 
Ayes (7): Chairman Dan Lopez, Vice Chairman Mike Lorenz, Commissioner Lourdes 
Aguirre, Commissioner Brandy Ioppolo, Commissioner Richard Jerman, Commissioner 
Carissa Lawhun, and Commissioner Tim Smith 
 
PUBLIC HEARING ITEMS 
 
IOA Properties PD Rezone – Consider a Rezone from C-1 (Retail Commercial) to PD 

(Planned Development) on approximately 13.66 acres, located on the north side of W SR 

434 and east of Interstate 4; (IOA Properties, LLC, Applicant) District3 - Constantine 

(Rebecca Hammock, Development Services Director/Annie Sillaway, Project 

Manager). 
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Annie Sillaway, Senior Planner, presented this item as reflected in the Staff report.  She 
further stated that the subject site is currently developed as the Longwood Village Shopping 
Plaza. There is an existing tenant within the plaza known as “Dogtopia” who provides pet 
daycare and grooming services. The establishment would like to expand their services to 
include overnight pet boarding, which is not permitted under the existing C-1 (Retail 
Commercial) zoning district. The additional use of overnight pet boarding will be internal to 
the existing establishment and the tenant will be required to provide interior soundproofing 
to reduce any potential sound pollution.  Outside kennels will not be permitted.  At the time 
of building permit review for the interior renovation, the Applicant will be required to 
demonstrate the soundproofing measures required. Staff finds the requested Planned 
Development zoning classification to be consistent with the Land Development Code and 
the Comprehensive Plan. For the record, there was an email sent from Cheryl Cuellar who 
was against this item because the resident thought this PD Rezone may be proposing 
apartments, which it is not. This email was distributed to the P&Z board prior to the meeting. 
Ms. Sillaway contacted Ms. Cuellar by phone and left a message explaining the request is 
for overnight dog boarding be added to their existing use. Staff requests approval of the IOA 
Properties PD Rezone as presented.   
 
Commissioner Richard Jerman asked what is in the shopping center now other than 
Dogtopia.  Ms. Sillaway responded that Pickles, 4 Rivers, and a few other restaurants.   
 
Commissioner Jerman stated that he wasn’t clear why this is going from C-1 Commercial to 
PD when C-1 Commercial uses are continuing to operate within the shopping center.  Ms. 
Sillaway responded that the proposed uses will remain C-1 Commercial permitted uses, as 
well as grooming, which Dogtopia is adding overnight dog boarding to the permitted uses for 
the PD.  Commissioner Jerman stated that it doesn’t really say that and he's not clear.  He 
asked if in the PD it will stay C-1, with the addition of overnight dog boarding.  Currently, 
overnight dog boarding is not allowed in C-1, but rather C-2.  Commissioner Jerman stated 
that he understands the reason, but he just doesn’t get it.  Commissioner Jerman asked if 
we are just approving the rezoning and Ms. Sillaway responded yes.  He asked if there is a 
Development Order and Ms. Sillaway responded yes, this is part of the approval request 
along with the Master Development Plan, which establishes the entitlements.    
 
Neysa Borkert, Deputy County Attorney, stated that the Development Order is located on 
page 15 of the packet and on page 16 it lists the permitted uses and the C-1 Retail permitted 
uses are being memorialized in the Development Order.   
 
Geoff Summit, of Lake Mary, stated he is with Summit Engineering representing the 
applicant.  He stated that he is available for questions.   
 
No one from the audience spoke in favor or in opposition to this request.   
 
A motion was made by Commissioner Carissa Lawhun, seconded by Commissioner Tim 
Smith to approve and refer the IOA Properties PD Rezone to the Board of County 
Commissioners.  The motion passed unanimously.   
 
Ayes (7): Chairman Dan Lopez, Vice Chairman Mike Lorenz, Commissioner Lourdes 
Aguirre, Commissioner Brandy Ioppolo, Commissioner Richard Jerman, Commissioner 
Carissa Lawhun, and Commissioner Tim Smith 
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Connection Point Commercial Center Rezone – Consider a Rezone from A-1 (Agriculture) 

to C-3 (General Commercial & Wholesale) on approximately 3.75 acres, located on the north 

side of Connection Point, approximately 0.25 mile west of SR 426; (CPCC Oviedo, LLC, 

Applicant) District1 - Dallari (Rebecca Hammock, Development Services Director/Annie 

Sillaway, Project Manager). 

 

Annie Sillaway, Senior Planner, presented this item as reflected in the Staff report.  She 
further stated that the proposed request is to develop a self-storage facility on the subject 
property in compliance with the C-3 zoning district, which permits general office, commercial, 
and wholesale distribution, storage, and light manufacturing.  The request is consistent with 
the Land Development Code of Seminole County and is compatible with the surrounding 
trend of development in the area.  The requested C-3 zoning district has been established 
along Connection Point, and the surrounding parcels to the north, south, east, and west have 
an Industrial Future Land Use permitting the requested C-3 zoning district. At the time of 
Engineered Site Plan review, the development must meet all requirements for parking, 
access, maximum building height, minimum open space requirements, permitted uses, and 
maximum Floor Area Ratio, in accordance with the Land Development Code of Seminole 
County.  Staff requests approval of the Connection Point Commercial Center Rezone as 
presented.   
 
Chad Moorhead, of Maitland, with Madden, Moorhead and Stokes, stated that he is available 
to answer questions.  
 
Commissioner Richard Jerman asked if the wetlands will be preserved.  Mr. Moorhead 
responded that they are taking them out, which is currently in the process with St. Johns 
Water Management district.   
 
Commissioner Jerman asked, since this is an odd-shaped property, whether the 
development will meet the setbacks.  Mr. Moorhead responded yes, and further stated that 
the retention ponds will be at the tip of the northern end and the other two parcels to the 
west, so they will not need a variance.   
 
No one from the audience spoke in favor or in opposition to this request.   
 
A motion was made by Commissioner Carissa Lawhun, seconded by Commissioner Richard 
Jerman to approve and refer the Connection Point Commercial Center Rezone to the Board 
of County Commissioners.  The motion passed unanimously.   
 
Ayes (7): Chairman Dan Lopez, Vice Chairman Mike Lorenz, Commissioner Lourdes 
Aguirre, Commissioner Brandy Ioppolo, Commissioner Richard Jerman, Commissioner 
Carissa Lawhun, and Commissioner Tim Smith 
 
Orange Blvd Rezone – Consider a Rezone from A-1 (Agriculture) and PD (Planned 

Development) to C-3 (General Commercial & Wholesale) on approximately 5.14 acres, 

located on the south side of Orange Blvd, approximately 0.25 mile west of Interstate 4; 

(Seminole County – Public Works, Applicant) District5 - Herr (Rebecca Hammock, 

Development Services Director on behalf of Public Works/Annie Sillaway, Project 

Manager). 
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Annie Sillaway, Senior Planner, presented this item as reflected in the Staff report.  She 
further stated that the proposed request is to develop an internal roadway and parking lot in 
compliance with the C-3 zoning district which permits commercial, general office, wholesale 
distribution, and light storage. The development site directly adjacent to the east of the 
subject property is known as the La Mesa RV Center dealership, which provides the sale 
and service of recreational vehicles. The dealership located on the south side of Orange 
Blvd utilizes the property directly across the street on the north side of Orange Blvd as an 
overflow parking lot for the facility. The overflow parking lot parcel is in the process of being 
acquired by Seminole County for the Orange Blvd Road widening capital improvement 
program project. The parcel subject to the rezone request is intended to replace the previous 
La Mesa parking lot. The remaining portion of the PD to the south of the subject site will be 
amended at a later date, once the owner is ready to develop. Staff has determined the 
request is consistent with the trend of development in the area which consists of M-1 
(Industrial) zoning to the north and C-3 (General Commercial & Wholesale) to the east, and 
is consistent with the Seminole County Comprehensive Plan, which consists of Industrial, 
Commercial, and Office.  At the time of Site Plan review, the development must meet all 
requirements for parking, access, open space, and permitted uses in accordance with the 
Land Development Code of Seminole County (LDCSC). Staff requests approval of the 
Orange Blvd Rezone as presented.   
 

Commissioner Richard Jerman asked why the applicant isn’t rezoning the whole site.  Ms. 
Sillaway responded that they decided to only rezone the northern portion and leave the 
southern portion for the owner to either rezone or amend the PD.  Commissioner Jerman 
asked how they will handle the pond that straddles both portions of the site with different 
zoning districts.  Ms. Sillaway responded that they will rezone the northern portion and later, 
Staff will get with the applicant to amend the PD and re-do the Master Development Plan.   
 
Chad Moorhead, representing a different role, stated he is with KBC Development who is 
the owner of the property.  There will need to be a property owner’s association in order to 
deal with the maintenance of the storm water pond at the next phase. There will be a 
Development Order for access and utilities. 
 
Ed Barfield, with the Barfield Group, in Orlando, stated that he did the coordination and 
acquisitions for Seminole County for the Orange Blvd project.  The other, KBC and La Mesa 
are already in discussions on doing the property owner’s association and they will be 
handling the internal roadway as well as all of the storm water drainage as part of the 
property owner’s association.   
 
Audience participation included one speaker as follows: 
 
Reginald Campbell, of Sanford, with the Bookertown Improvement Association, stated that 
the subdivision west of this project is an historical black community.  They are primarily 
concerned and making sure this development doesn’t disrupt the people living there.  The 
area was full of trees at one point and was sold and all of the trees were removed.  The trees 
buffered the sound from I-4 and kept the community cooler than what it is now.  They are 
concerned they don’t know what the property will be used for.  At one point there was 
discussion about widening the retention pond, as he was told that was not going to happen 
now.  He has concerns with water on both sides of Dunbar, even if one will be a dry pond.   
 

800



5  

Chairman Dan Lopez responded that it was unfortunate the applicant wasn’t present to 
address his concerns.  Chairman Lopez asked Ms. Sillaway if she was able to respond to 
Mr. Campbell’s concerns.  Ms. Sillaway said that the applicant stated they are proposing an 
internal roadway from the established connection point and a parking lot for overflow parking 
for La Mesa.  Regarding any landscape buffers or storm water pond requirements, that will 
be addressed and required at the time of Site Plan review, which is a Staff level approval.   
 
A motion was made by Commissioner Tim Smith, seconded by Commissioner Brandy 
Ioppolo to approve and refer the Orange Blvd Rezone to the Board of County 
Commissioners.  The motion passed unanimously.   
 
Ayes (7): Chairman Dan Lopez, Vice Chairman Mike Lorenz, Commissioner Lourdes 
Aguirre, Commissioner Brandy Ioppolo, Commissioner Richard Jerman, Commissioner 
Carissa Lawhun, and Commissioner Tim Smith 
 
CLOSING BUSINESS 
 
Dale Hall, Planning & Development Manager, stated that this Board was notified of the 
Planning Official’s training and zoning workshop coming up in Ocoee by the Florida Chapter 
of the American Planning Association.  This is not the only opportunity, as we will have others 
in the future. Also, as of April 1, 2024, the new sections of the Land Development Code were 
enacted and in force. Information is being pushed out to citizens, contractors, and 
homeowners regarding certain changes.   
 
ADJOURNMENT 
 
Having no further business, the meeting adjourned at 6:25 PM.   
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Document Number
FEI/EIN Number
Date Filed
State
Status
Last Event
Event Date Filed
Event Effective Date

Department of State /  Division of Corporations /  Search Records /  Search by Entity Name /

Detail by Entity Name
Florida Limited Liability Company
I.O.A. PROPERTIES, LLC

Filing Information

L03000025125
54-2120612
07/10/2003

FL
ACTIVE

LC AMENDMENT
09/26/2016
NONE

Principal Address

1855 West S.R. 434
Longwood, FL 32750

Changed: 04/18/2018

Mailing Address

1855 West S.R. 434
Longwood, FL 32750

Changed: 04/18/2018

Registered Agent Name & Address

CORPORATION SERVICE COMPANY
1201 HAYS STREET
TALLAHASSEE, FL 32301

Name Changed: 02/03/2016

Address Changed: 02/03/2016

Authorized Person(s) Detail

Name & Address

Title CFO

D������� �� C�����������Florida Department of State

803

http://dos.myflorida.com/
http://dos.myflorida.com/sunbiz/
http://dos.myflorida.com/sunbiz/search/
https://search.sunbiz.org/Inquiry/CorporationSearch/ByName
http://dos.myflorida.com/sunbiz/
http://dos.myflorida.com/
mbarker
Highlight



Masters, Gregory
1855 West S.R. 434
Longwood, FL 32750

Title Manager

Ritenour, Heath
1855 West S.R. 434
Longwood, FL 32750

Title Managing Member

IOA Group, LLC
1855 West S.R. 434
Longwood, FL 32750

Title Secretary

Meyers, Thomas, Jr.
1855 West S.R. 434
Longwood, FL 32750

Annual Reports

Report Year Filed Date
2021 04/21/2021
2022 03/21/2022
2023 04/27/2023

Document Images

04/27/2023 -- ANNUAL REPORT View image in PDF format

03/21/2022 -- ANNUAL REPORT View image in PDF format

04/21/2021 -- ANNUAL REPORT View image in PDF format

04/21/2020 -- ANNUAL REPORT View image in PDF format

03/28/2019 -- ANNUAL REPORT View image in PDF format

04/18/2018 -- ANNUAL REPORT View image in PDF format

04/17/2017 -- ANNUAL REPORT View image in PDF format

09/26/2016 -- LC Amendment View image in PDF format

04/15/2016 -- ANNUAL REPORT View image in PDF format

02/03/2016 -- CORLCRACHG View image in PDF format

04/23/2015 -- ANNUAL REPORT View image in PDF format

04/16/2014 -- ANNUAL REPORT View image in PDF format

04/11/2013 -- ANNUAL REPORT View image in PDF format

04/12/2012 -- ANNUAL REPORT View image in PDF format

02/02/2011 -- ANNUAL REPORT View image in PDF format

01/15/2010 -- ANNUAL REPORT View image in PDF format

01/14/2009 -- ANNUAL REPORT View image in PDF format

01/14/2008 -- ANNUAL REPORT View image in PDF format

01/09/2007 -- ANNUAL REPORT View image in PDF format
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https://search.sunbiz.org/Inquiry/CorporationSearch/GetDocument?aggregateId=flal-l03000025125-39228055-21bc-4cd5-a5c0-812c8bc8d854&transactionId=l03000025125-46856388-8a60-40fe-b863-7af5814ab55f&formatType=PDF
https://search.sunbiz.org/Inquiry/CorporationSearch/GetDocument?aggregateId=flal-l03000025125-39228055-21bc-4cd5-a5c0-812c8bc8d854&transactionId=l03000025125-46856388-8a60-40fe-b863-7af5814ab55f&formatType=PDF
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SEMINOLE COUNTY DENIAL DEVELOPMENT ORDER 
 

On May 14, 2024, Seminole County issued this Denial Development Order relating to 
and touching and concerning the following described property: 

 
See Attached Exhibit A 

 
 (The above described legal description has been provided to Seminole County by the owner 
of the above described property.) 

 
 
Property Owner(s): IOA Property, LLC     

Project Name:  IOA Properties PD Rezone 

Requested Development Approval:  Consider a Rezone from C-1 (Retail Commercial) to 
PD (Planned Development) on approximately 13.66 acres, located on the north side of W SR 
434, east of Interstate 4. 

 
Findings: After fully considering staff analysis titled “IOA Properties PD Rezone” and 

all evidence submitted at the public hearing on May 14, 2024, regarding this matter, the 
Board of County Commissioners has found, determined, and concluded that the requested 
rezone from C-1 (Retail Commercial) to PD (Planned Development) is not compatible with 
the surrounding area and is not consistent with the Seminole County Comprehensive Plan. 

 
 

ORDER 
 

NOW, THEREFORE, IT IS ORDERED AND AGREED THAT: 

The aforementioned application for development approval is DENIED. 

Done and Ordered on the date first written above.  

 
SEMINOLE COUNTY BOARD OF COUNTY 
COMMISSIONERS 

       
       By:________________________ 
             JAY ZEMBOWER, CHAIRMAN 
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EXHIBIT “A” 
Legal Description 

PARCEL I: 

From the Southwest corner of Lot 1 Sleepy Hollow according to the plat thereof as 
recorded in Plat Book 15, Page 64 and 65, of the Public Records of Seminole 
County, Florida, said Southwest corner of Lot 1 also being on the Northwest right of 
way of State Road 434; run thence South 56'36' 44" West along the Northwesterly 
right of way of State Road 434, 100.00 feet to the Point of Beginning; thence 
continue South 56' 36' 44" West along said 

Northwesterly right of way 851 .63 feet; thence run South 64' 12'24" West along the 
Northwesterly right of way of said State Road 434, 90.59 feet; thence run North 
25'47'36" West 150 feet; thence run South 89'34'02" West, 193.36 feet to the 
Easterly right of way of Interstate Highway No. 4 (State Road No. 400); thence run 
North 03'56'36" West along said Easterly right of way, 266.43 feet to the most 
Southerly corner of the Department of Transportation Water Storage Area; thence run 
North 56' 36' 44" East along the Southeasterly boundary of said Department of 
Transportation Water Storage Area, 448.51 feet; thence run North 33'23'16" West 
along the Northeasterly boundary of said Water Storage Area, 320 feet; thence run 
South 89'54'29" West along the North boundary of said Water Storage Area, 90 feet 
to the Easterly right of way of said Interstate Highway No. 4; thence run North 

20'01 '51" East along said Easterly right of way of Interstate Highway No. 4, 13.69 
feet to the Northerly right of way of Irving Street, as shown on the Replat of 
Tracts 18, 19, 20 and 22, Sanlando Springs, according to the plat thereof as 
recorded in Plat Book 7, Page 3, of the Public Records of Seminole County, 
Florida; thence run North 89'53'29" East along said Northerly right of way of Irving 
Street, 508.76 feet; thence run North 89'41'16" East continuing on the said 
Northerly right of way of Irving Street 327.55 feet to a point 100 feet West of the 
West line of said Sleepy Hollow; thence run South 00' 15' 14" East, parallel to said 
Westerly line of Sleepy Hollow, 109.14 feet to the point of curvature of a curve 

concave Northeasterly and having a radius of 440.0 feet; thence run Southeasterly 
along said curve 254.45 feet through a central angle of 33'08'02" to the point of 
tangency of said curve; thence run South 33'23'16" East, 85.60 feet to the Point of 
Beginning, subject to a Drainage Easement to the State of Florida Department of 
Transportation, 30 feet in width along the Westerly side of said property. LESS and 
except the portion of the legal description as recited in Order of Taking as 
recorded in O.R. Book 7659, Page 1899, Public Records of Seminole County, Florida. 

PARCEL II: 

A non-exclusive easement for ingress and egress over and upon the following 
described parcel situate in Seminole County, Florida, viz: 
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Begin at the intersection of the North right of way line of Irving Street and the 
West line of Sleepy Hollow, according to the plat thereof as recorded in Plat Book 
15, Pages 64 and 65 of the Public Records of Seminole County, Florida; run 
thence Southerly along the West line of said Sleepy Hollow Subdivision to the 
Southwest corner of Lot 1 of said Sleepy Hollow Subdivision; thence run 
Southwesterly along the North right of way line of State Road No. 
434, a distance of 100 feet; thence Northwesterly and Northerly along a line parallel 
to and 
100 feet West of the West line of said Sleepy Hollow Subdivision to a point on the 
North right of way line of Irving Street; thence East along the North right of way line 
of Irving Street to the Point of Beginning, all in Section 2, Township 21 South, 
Range 29 East. 
Property surveyed and shown hereon is the same property as described in title 
commitment number 361765, dated September 6, 2016, prepared by Old Republic 
National Title Insurance Company. 
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Development Services          
Public Hearing Items
Board of County Commissioners Meeting

May 14, 2024
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IOA Properties PD Rezone

Applicant: IOA Properties, LLC

Request: Consider the first reading of an Ordinance Rezoning a 
property from C-1 (Retail Commercial) to PD (Planned Development) 
on approximately 13.66 acres, located on the north side of W SR 
434, east of Interstate 4.
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IOA Properties PD Rezone
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IOA Properties PD Rezone

Requested Board Action:

Staff requests the Board of County Commissioners adopt upon the second reading of an 
Ordinance Rezoning a property from C-1 (Retail Commercial) to PD (Planned 
Development) and approve the associated Development Order and Master Development 
Plan on approximately 13.66 acres, located on the north side of W SR 434, east of 
Interstate 4.
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SEMINOLE COUNTY, FLORIDA

Agenda Memorandum

COUNTY SERVICES
BUILDING

1101 EAST FIRST STREET
SANFORD, FLORIDA

327711468

File Number: 2024-0462

Title:

3066 Kingfisher Point - Consider approval of a 1,244 square foot boat dock/house
located on the south side of Kingfisher Point, approximately 3,313 feet south of
Brumley Road, more particularly known as 3066 Kingfisher Point (Alan Horn,
Applicant). District1 - Dallari (Mary Robinson, Planner)

Agenda Category:

Public Hearing Items

Department/Division:

Development Services - Planning and Development

Authorized By:

Rebecca Hammock, Development Services Director

Contact/Phone Number:

Mary Robinson/407-665-7339

Background:

The Applicant is proposing to construct a new 1,244 square foot boat dock/house.
(Exhibit A)

Section 70.6 (g) of the Land Development Code of Seminole County (LDCSC) requires
a public hearing before the Board of County Commissioners on requests for building
permits for boat docks that exceed 1,000 square feet.

Section 70.7 of the LDCSC requires the following items to be considered prior to the
issuance of a boat dock permit (italicized text indicates the response and analysis):

a) Turbidity in streams, wetlands, and estuarine areas must be minimized.

Turbidity barriers are required to contain the impacts of construction and will be
required to be shown on the Site Plan at the time the building permit is
submitted.

b) The possible effect on the quality of waters on the County.

Page 1 of 2
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As the surface area of Lake Mills is 244 acres and the proposed construction of
the new dock will be 108 feet +/- from the shoreline, of the subject property, any
additional impact on water quality, if any, should be minimal.

c) The possible effect on the propagation of wildlife, fish, and aquatic plants and
animals.

Lake Mills at 244 acres, provides an adequate environment for the propagation
of wildlife, fish, aquatic plants, and animals.

d) The possible effect on all property owners fronting the body of water involved.

The shoreline of the subject lot is 139 feet +/- wide.  The boat dock is placed
approximately in the center of the lot, and there are boat docks on adjacent lots.
The boat dock will also meet the ten (10) foot height to the ridge line and ten-foot
(10) side yard setback requirements and should have minimal additional impacts
on other property owners. (Exhibits A, B, & C)

e) The possible effect upon the public health, safety, comfort, good order,
appearance, prosperity, and general welfare.

For the reasons noted above, there should be no negative effect upon the public
health, safety, comfort, good order, appearance, prosperity, and general welfare
of the area.

f) The recommendations of any governmental and/or professional agencies.

The Applicant was issued a General Permit for a boat dock/house by the Florida
Department of Environmental Protection, attached as Exhibit D.

g) The possible effect upon the safe navigation of vessels and watercraft.

The opposite shoreline is approximately 3,270 feet +/- away, and the length of
the proposed boat dock/house is approximately 40 feet +/- waterward of the
mean high-water line. The proposed boat dock meets the code requirement of
projecting not more than twenty-five percent (25%) of the width of the water body
and, therefore, does not create a navigational hazard.

Requested Action:

Staff requests that the Board of County Commission approve the request for a 1,244
square foot boat dock/house located on the south side of Kingfisher Point,
approximately 3,313 feet south of Brumley Road, more particularly known as 3066
Kingfisher Point.

Page 2 of 2
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www.dep.state.fl.us

FLORIDA DEPARTMENT OF
Environmental Protection

Central District Office 
3319 Maguire Blvd., 

Suite 232 Orlando, Florida 32803 
DEP_CD@floridadep.gov

Ron DeSantis
Governor

Jeanette Nuñez
Lt. Governor

Shawn Hamilton
Secretary

March 6, 2024 

Gregory Luke 
3066 Kingfisher Point 
Chuluota, FL 32766 
todd@brockmansite.com

File No. 445015-001 County Seminole

Dear Gregory Luke: 

On February 7, 2024, we received your notice of intent to use a General Permit (GP), pursuant to 
Rule 62-330.427, Florida Administrative Code (F.A.C.) to remove the existing dock and 
construct a new 1261 square foot dock with a roof inside Lake Mills, a class III waterbody. This 
project is located at 3066 Kingfisher Point Chuluota, FL 32766 Section 27, Township 21 South, 
Range 32 East Seminole County.   

Your intent to use a general permit has been reviewed by Department staff for three types of 
authorizations: (1) regulatory authorization, (2) proprietary authorization (related to state-owned 
submerged lands), and (3) federal authorization.  The authority for review and the outcomes of 
the reviews are listed below.  Please read each section carefully. 

Your project did not qualify for the federal authorization; therefore, additional 
authorization must be obtained prior to commencement of the proposed activity.  This letter 
does not relieve you from the responsibility of obtaining other federal, state, or local 
authorizations that may be required for the activity.  Please refer to the specific section(s) dealing 
with that portion of the review below for advice on how to proceed. 

If you change the project from what you submitted, the authorization(s) granted may no longer 
be valid at the time of commencement of the project.  Please contact us prior to beginning your 
project if you wish to make any changes. 

1. Regulatory Review – Approved

Based on the forms, drawings, and documents submitted with your notice, it appears that the 
project meets the requirements for the General Permit under Rule 62-330.427, F.A.C.   Any 
activities performed under a general permit are subject to general conditions required in Rule 
62-330.405, F.A.C. (attached), and the specific conditions of Rule 62-330.427, F.A.C. (attached).
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Any deviations from these conditions may subject the permittee to enforcement action and 
possible penalties. 

Please be advised that the construction phase of the GP must be completed within five years 
from the date the notice to use the GP was received by the Department.  If you wish to continue 
this GP beyond the expiration date, you must notify the Department at least 30 days before its 
expiration.   

Authority for review- Part IV of Chapter 373, F.S., Title 62, F.A.C. and in accordance with the
operating agreements executed between the Department and the water management districts, as 
referenced in Chapter 62-113, F.A.C.  
  
2. Proprietary Review – Granted 
 
The Department acts as staff to the Board of Trustees of the Internal Improvement Trust Fund 
(Board of Trustees) and issues certain authorizations for the use of sovereign submerged lands. 
The Department has the authority to review activities on sovereign submerged lands under 
Chapter 253 of the Florida Statutes (F.S.) and 258, F.S. if located within an aquatic preserve, and 
Chapters 18-20 and 18-21 of the Florida Administrative Code. 
 
The activity appears to be located on sovereign submerged lands owned by the Board of 
Trustees. The activity is not exempt from the need to obtain the applicable proprietary 
authorization. As staff to the Board of Trustees, the Department has reviewed the activity 
described above, and has determined that the activity qualifies for a letter of consent under 
Section 253.77, Florida Statutes, to construct and use the activity on the specified sovereign 
submerged lands, as long as the work performed is located within the boundaries as described 
herein and is consistent with the terms and conditions herein. 
 
During the term of this Letter of Consent you shall maintain satisfactory evidence of sufficient 
upland interest as required by paragraph 18-21.004(3)(b), Florida Administrative Code. If such 
interest is terminated or the Board of Trustees determines that such interest did not exist on the 
date of issuance of this Letter of Consent, this Letter of Consent may be terminated by the Board 
of Trustees at its sole option. If the Board of Trustees terminates this Letter of Consent, you 
agree not to assert a claim or defense against the Board of Trustees arising out of this Letter of 
Consent.  
 
Please be advised that any use of sovereign submerged lands without specific prior authorization 
from the Board of Trustees will be considered a violation of Chapter 253, Florida Statutes and 
may subject the affected upland riparian property owners to legal action as well as potential fines 
for the prior unauthorized use of sovereign land.  
 
Authority for review - Chapter 253 F.S., and Chapter 18-21, F.A.C. and, and Section 62-330.075, 
F.A.C. as required. 
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3. Federal Review- SPGP Not Approved 

Your proposed activity as outlined in your application and attached drawings does not qualify for 
Federal authorization pursuant to the State Programmatic General Permit VI-R1. SEPARATE 
permit(s) or authorization will be required from the U.S. Army Corps of Engineers. You must 
apply separately to the Corps using the Application for Department of the Army Permit (ENG 
4345) or alternative as allowed by Corps regulations. More information on Corps permitting may 
be found online in the Jacksonville District Regulatory Division Sourcebook: 
(https://www.saj.usace.army.mil/Missions/Regulatory/Source-Book/). 

Authority for review - an agreement with the USACOE entitled “Coordination Agreement 
Between the U. S. Army Corps of Engineers (Jacksonville District) and the Florida Department 
of Environmental Protection (or Duly Authorized Designee), State Programmatic General 
Permit”, Section 10 of the Rivers and Harbor Act of 1899, and Section 404 of the Clean Water 
Act. 

3.1. Water Quality Certification Granted With Conditions 
This permit also constitutes a granted with conditions water quality certification under Section 
401 of the Clean Water Act, 33 U.S.C. Section 1341.  Pursuant to Rule 62-330.062, F.A.C. State 
Water Quality Certification is granted when an activity meets all the terms and conditions of a 
general permit under Rule 62-330.052, F.A.C., and the applicable Rules 62-330.401 through 62-
330.635, F.A.C.   
 
Additional Information 
 
Please retain this general permit.  The activities may be inspected by authorized state personnel 
in the future to ensure compliance with appropriate statutes and administrative codes.  If the 
activities are not in compliance, you may be subject to penalties under Chapter 373, F.S., and 
Chapter 18-14, F.A.C. 

NOTICE OF RIGHTS  

This action is final and effective on the date filed with the Clerk of the Department unless a 
petition for an administrative hearing is timely filed under Sections 120.569 and 120.57, F.S., 
before the deadline for filing a petition. On the filing of a timely and sufficient petition, this 
action will not be final and effective until further order of the Department. Because the 
administrative hearing process is designed to formulate final agency action, the hearing process 
may result in a modification of the agency action or even denial of the application.   

Petition for Administrative Hearing  
A person whose substantial interests are affected by the Department’s action may petition for an 
administrative proceeding (hearing) under Sections 120.569 and 120.57, F.S. Pursuant to Rules 
28-106.201 and 28-106.301, F.A.C., a petition for an administrative hearing must contain the 
following information:   
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(a) The name and address of each agency affected and each agency’s file or identification 
number, if known;   

(b) The name, address, any e-mail address, any facsimile number, and telephone number of the 
petitioner, if the petitioner is not represented by an attorney or a qualified representative; the 
name, address, and telephone number of the petitioner’s representative, if any, which shall be the 
address for service purposes during the course of the proceeding; and an explanation of how the 
petitioner’s substantial interests will be affected by the agency determination;  

(c) A statement of when and how the petitioner received notice of the agency decision;  

(d) A statement of all disputed issues of material fact.  If there are none, the petition must so 
indicate;  

(e) A concise statement of the ultimate facts alleged, including the specific facts that the 
petitioner contends warrant reversal or modification of the agency’s proposed action;  

(f) A statement of the specific rules or statutes that the petitioner contends require reversal or 
modification of the agency’s proposed action, including an explanation of how the alleged facts 
relate to the specific rules or statutes; and  

(g) A statement of the relief sought by the petitioner, stating precisely the action that the 
petitioner wishes the agency to take with respect to the agency’s proposed action.  

The petition must be filed (received by the Clerk) in the Office of General Counsel of the 
Department at 3900 Commonwealth Boulevard, Mail Station 35, Tallahassee, Florida 32399-
3000, or via electronic correspondence at Agency_Clerk@dep.state.fl.us.  Also, a copy of the 
petition shall be mailed to the applicant at the address indicated above at the time of filing.  
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Time Period for Filing a Petition  
In accordance with Rule 62-110.106(3), F.A.C., petitions for an administrative hearing by the 
applicant and persons entitled to written notice under Section 120.60(3), F.S., must be filed 
within 21 days of receipt of this written notice. Petitions filed by any persons other than the 
applicant, and other than those entitled to written notice under Section 120.60(3), F.S., must be 
filed within 21 days of publication of the notice or within 21 days of receipt of the written notice, 
whichever occurs first.  You cannot justifiably rely on the finality of this decision unless notice 
of this decision and the right of substantially affected persons to challenge this decision has been 
duly published or otherwise provided to all persons substantially affected by the decision.  While 
you are not required to publish notice of this action, you may elect to do so pursuant Rule 62-
110.106(10)(a).    

The failure to file a petition within the appropriate time period shall constitute a waiver of that 
person's right to request an administrative determination (hearing) under Sections 120.569 and 
120.57, F.S., or to intervene in this proceeding and participate as a party to it. Any subsequent 
intervention (in a proceeding initiated by another party) will be only at the discretion of the 
presiding officer upon the filing of a motion in compliance with Rule 28-106.205, F.A.C.  If you 
do not publish notice of this action, this waiver will not apply to persons who have not received 
written notice of this action.  

Extension of Time  
Under Rule 62-110.106(4), F.A.C., a person whose substantial interests are affected by the 
Department’s action may also request an extension of time to file a petition for an administrative 
hearing. The Department may, for good cause shown, grant the request for an extension of 
time.  Requests for extension of time must be filed with the Office of General Counsel of the 
Department at 3900 Commonwealth Boulevard, Mail Station 35, Tallahassee, Florida 32399-
3000, or via electronic correspondence at Agency_Clerk@dep.state.fl.us, before the deadline for 
filing a petition for an administrative hearing. A timely request for extension of time shall toll the 
running of the time period for filing a petition until the request is acted upon.  

Mediation  
Mediation is not available in this proceeding.  

FLAWAC Review   
The applicant, or any party within the meaning of Section 373.114(1)(a) or 373.4275, F.S., may 
also seek appellate review of this order before the Land and Water Adjudicatory Commission 
under Section 373.114(1) or 373.4275, F.S. Requests for review before the Land and Water 
Adjudicatory Commission must be filed with the Secretary of the Commission and served on the 
Department within 20 days from the date when this order is filed with the Clerk of the 
Department.

Judicial Review  
Once this decision becomes final, any party to this action has the right to seek judicial review 
pursuant to Section 120.68, F.S., by filing a Notice of Appeal pursuant to Florida Rules of 
Appellate Procedure 9.110 and 9.190 with the Clerk of the Department in the Office of General 
Counsel (Station #35, 3900 Commonwealth Boulevard, Tallahassee, Florida 32399-3000) and by 
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filing a copy of the Notice of Appeal accompanied by the applicable filing fees with the 
appropriate district court of appeal. The notice must be filed within 30 days from the date this 
action is filed with the Clerk of the Department.    

EXECUTION AND CLERKING 

Executed in Orange County, Florida.  

STATE OF FLORIDA DEPARTMENT OF ENVIRONMENTAL PROTECTION 

Jason Seyfert  
Environmental Administrator
Permitting and Waste Cleanup Program 

Enclosures: 
General Permit for Docks and Piers Ch. 62-330.427, F.A.C. 
General Conditions for All General Permits, Ch. 62-330.405, F.A.C.  
Special Consent Conditions 
Project drawings, 7 pages

CERTIFICATE OF SERVICE 
The undersigned duly designated deputy clerk hereby certifies that this document and all 
attachments were sent on the filing date below to the following listed persons: 

Kelvin Jauregui, FDEP, kelvin.jauregui@floridadep.gov
Seminole County, plandesk@semiolecountyfl.gov   
Jason Seyfert, FDEP, Jason.Seyfert@FloridaDEP.gov  
Alan Horn, Agent, alan@planworksfl.com   

FILING AND ACKNOWLEDGMENT 

FILED, on this date, pursuant to Section 120.52, F. S., with the designated Department Clerk, 
receipt of which is hereby acknowledged.  

       March 6, 2024  
Clerk                              Date  
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62-330.427 General Permit for Docks, Piers and Associated Structures. 
 

(1) A general permit is granted to any person to construct, extend, or remove associated
structures as described below:
(a) A private, single-family pier or dock with up to two boat lifts that, together with all existing 
structures on the shoreline of the property, does not exceed a total area of 2,000 square feet over 
surface waters. Such a structure: 
1. Shall not accommodate the mooring of more than two vessels, either in the water or on a boat 
lift. Solely for purposes of this general permit, up to two personal watercraft as defined in section 
327.02(33), F.S., may be moored in lieu of either or both allowable vessels of another type. 
These limits shall not apply to the mooring, storage or other use of the dock or pier by:
a. Non-motor-powered vessels less than 16 feet in length that are stored on or under the dock or 
pier, or within an authorized mooring area; or 
b. Personal watercraft, dinghies or similar small vessels that are stowed out of the water, upon a 
larger parent vessel that is moored at the dock in compliance with this general permit. 
2. Shall be located such that all areas used for vessel mooring and navigational access already 
provide a minimum depth of two feet below the mean low water level for tidal waters, or two 
feet below the expected average low water depth for non-tidal waters as determined based on 
best available information for the water body at the project location; and 
3. May include a roof over the vessel mooring areas, boat lifts, and terminal platform, or any 
portions thereof, subject to the applicable provisions of chapters 253 and 258, F.S., and the rules 
adopted thereunder. Portions of such roofs that overhang beyond the edge of decked portions of 
the pier or dock shall be included in the calculation of the total square footage of over-water 
structure allowed under paragraph (1)(a), above. 
(b) A public fishing pier that does not exceed a total area of 2,000 square feet provided the 
structure is designed and built to discourage boat mooring by elevating the fishing pier to a 
minimum height of five feet above mean high water or ordinary high water, surrounding the pier 
with handrails, and installing and maintaining signs that state “No Boat Mooring Allowed.” 
(2) This general permit shall be subject to the following specific conditions: 
(a) Construction or extension of the boat lift, boat mooring location, or terminal platform, shall 
not occur over submerged grassbeds, coral communities or wetlands. However, the access 
walkway portion of the pier may traverse these resources provided it is elevated a minimum of 
five feet above mean high water or ordinary high water, contains handrails that are maintained in 
such a manner as to prevent use of the access walkways for boat mooring or access, and does not 
exceed a width of six feet, or a width of four feet in Aquatic Preserves; 
(b) There shall be no structures enclosed by walls, screens, or doors on any side; 
(c) The dock or pier will not facilitate vessel rentals, charters, or serve any other commercial 
purpose; 
(d) There shall be no fish cleaning facilities, boat repair facilities or equipment, or fueling 
facilities on the structures authorized by this general permit. In addition, no overboard discharges 
of trash, human or animal waste, or fuel shall occur from any structures authorized by this 
general permit; 
(e) This general permit shall not authorize the construction or extension of more than one dock or 
pier per parcel of land or individual lot. For the purposes of this general permit, multi-family 
living complexes shall be treated as one parcel of property regardless of the legal division of 
ownership or control of the associated property; and 
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(f) Notwithstanding any other provisions of this  

general permit, the design, construction and operation of the dock or pier and associated vessels 
shall not conflict with any manatee protection plan approved and adopted under section 
379.2431(2)(t), F.S. 

Rulemaking Authority 373.026(7), 373.043, 373.118(1), 373.406(5), 373.4131, 373.414(9), 
373.418, 403.805(1) FS. Law Implemented 373.118(1), 373.406(5), 373.413, 373.4131, 
373.414(9), 373.416, 373.418, 373.426, 403.814(1) FS. History–New 10-3-95, Formerly 62-
341.427, Amended 10-1-13, 6-1-18. 
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62-330.405 General Conditions for All General Permits 

The following general permit conditions are binding upon the permittee and are enforceable under 
chapter 373, F.S. These conditions do not apply to the general permit for stormwater management 
systems under section 403.814(12), F.S.

(1) The general permit is valid only for the specific activity indicated. Any deviation from the 
specified activity and the conditions for undertaking that activity shall constitute a violation of the 
permit and may subject the permittee to enforcement action and revocation of the permit under 
chapter 373, F.S. 

(2) The general permit does not eliminate the necessity to obtain any required federal, state, 
local and special district authorizations prior to the start of any construction, alteration, operation, 
maintenance, removal or abandonment authorized by this permit; and it does not authorize any 
violation of any other applicable federal, state, local, or special district laws (including, but not 
limited to, those governing the “take” of listed species). 

(3) The general permit does not convey to the permittee or create in the permittee any property 
right, or any interest in real property, nor does it authorize any entrance upon or activities on 
property which is not owned or controlled by the permittee, or convey any rights or privileges 
other than those specified in the general permit. 

(4) The general permit does not relieve the permittee from liability and penalties when the 
permitted activity causes harm or injury to: human health or welfare; animal, plant or aquatic life; 
or property. It does not allow the permittee to cause pollution that violates state water quality 
standards. 

(5) Section 253.77, F.S., provides that a person may not commence any excavation, 
construction, or other activity involving the use of state-owned or other lands of the state, the title 
to which is vested in the Board of Trustees of the Internal Improvement Trust Fund without 
obtaining the required consent, lease, easement, or other form of authorization authorizing the 
proposed use. Therefore, the permittee is responsible for obtaining any necessary authorizations 
from the Board of Trustees prior to commencing activity on state-owned lands. 

(6) The authorization to conduct activities under a general permit may be modified, suspended 
or revoked in accordance with chapter 120, F.S., and section 373.429, F.S. 

(7) The general permit is not transferable to a new third party. To be used by a different 
permittee, a new notice to use a general permit must be submitted in accordance with rule 62-
330.402, F.A.C. Activities constructed in accordance with the terms and conditions of a general 
permit are automatically authorized to be operated and maintained by the permittee and subsequent 
owners in accordance with subsection 62-330.340(1), F.A.C. Any person holding the general
permit, persons working under the general permit, and owners of land while work is conducted 
under the general permit shall remain liable for any corrective actions that may be required as a 
result of any permit violations prior to sale, conveyance, or other transfer of ownership or control 
of the permitted project, activity, or the real property at which the permitted project or activity is 
located. 

(8) Upon reasonable notice to the permittee, Agency staff with proper identification shall have 
permission to enter, inspect, sample and test the permitted system to ensure conformity with the 
plans and specifications approved by the general permit. 

(9) The permittee shall maintain any permitted project or activity in accordance with the plans 
submitted to the Agency and authorized in the general permit. 

(10) A permittee’s right to conduct a specific activity under the general permit is authorized 
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for a duration of five years. 
(11) Activities shall be conducted in a manner that does not cause or contribute to violations 

of state water quality standards. Performance-based erosion and sediment control best management 
practices shall be implemented and maintained immediately prior to, during, and after construction 
as needed to stabilize all disturbed areas, including other measures specified in the permit to 
prevent adverse impacts to the water resources and adjacent lands. Erosion and sediment control 
measures shall be installed and maintained in accordance with the State of Florida Erosion and 
Sediment Control Designer and Reviewer Manual (Florida Department of Environmental 
Protection and Florida Department of Transportation, June 2007), available at 
https://www.flrules.org/Gateway/reference.asp?No=Ref-04227, and the Florida Stormwater 
Erosion and Sedimentation Control Inspector’s Manual (Florida Department of Environmental 
Protection, Nonpoint Source Management Section, Tallahassee, Florida, July 2008), available at 
http://publicfiles.dep.state.fl.us/DEAR/Stormwater_Training_Docs/erosion-inspectors-
manual.pdf. 

(12) Unless otherwise specified in the general permit, temporary vehicular access within 
wetlands during construction shall be performed using vehicles generating minimum ground 
pressure to minimize rutting and other environmental impacts. Within forested wetlands, the 
permittee shall choose alignments that minimize the destruction of mature wetland trees to the 
greatest extent practicable. When needed to prevent rutting or soil compaction, access vehicles 
shall be operated on wooden, composite, metal, or other non-earthen construction mats. In all 
cases, access in wetlands shall comply with the following: 

(a) Access within forested wetlands shall not include the cutting or clearing of any native 
wetland tree having a diameter four inches or greater at breast height; 

(b) The maximum width of the construction access area shall be limited to 15 feet; 
(c) All mats shall be removed as soon as practicable after equipment has completed passage 

through, or work has been completed, at any location along the alignment of the project, but in no 
case longer than seven days after equipment has completed work or passage through that location; 
and 

(d) Areas disturbed for access shall be restored to natural grades immediately after the 
maintenance or repair is completed. 

(13) Barges or other work vessels used to conduct in-water activities shall be operated in a 
manner that prevents unauthorized dredging, water quality violations, and damage to submerged 
aquatic communities. 

(14) The construction, alteration, or use of the authorized project shall not adversely impede 
navigation or create a navigational hazard in the water body. 

(15) Except where specifically authorized in the general permit, activities must not: 
(a) Impound or obstruct existing water flow, cause adverse impacts to existing surface water 

storage and conveyance capabilities, or otherwise cause adverse water quantity or flooding impacts 
to receiving water and adjacent lands; or 

(b) Cause an adverse impact to the maintenance of surface or ground water levels or surface 
water flows established pursuant to section 373.042, F.S., or a Works of the District established 
pursuant to section 373.086, F.S. 

(16) If prehistoric or historic artifacts, such as pottery or ceramics, projectile points, stone tools, 
dugout canoes, metal implements, historic building materials, or any other physical remains that 
could be associated with Native American, early European, or American settlement are 
encountered at any time within the project site area, the permitted project shall cease all activities 
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involving subsurface disturbance in the vicinity of the discovery. The permittee or other designee 
shall contact the Florida Department of State, Division of Historical Resources, Compliance 
Review Section (DHR), at (850)245-6333, as well as the appropriate permitting agency office. 
Project activities shall not resume without verbal or written authorization from the Division of 
Historical Resources. If unmarked human remains are encountered, all work shall stop 
immediately and the proper authorities notified in accordance with section 872.05, F.S.

(17) The activity must be capable, based on generally accepted engineering and scientific 
principles, of being performed and of functioning as proposed, and must comply with any 
applicable District special basin and geographic area criteria. 

(18) The permittee shall comply with the following when performing work within waters 
accessible to federally- or state-listed aquatic species, such as manatees, marine turtles, smalltooth 
sawfish, and Gulf sturgeon: 

(a) All vessels associated with the project shall operate at “Idle Speed/No Wake” at all times 
while in the work area and where the draft of the vessels provides less than a four-foot clearance 
from the bottom. All vessels will follow routes of deep water whenever possible. 

(b) All deployed siltation or turbidity barriers shall be properly secured, monitored, and 
maintained to prevent entanglement or entrapment of listed species. 

(c) All in-water activities, including vessel operation, must be shut down if a listed species 
comes within 50 feet of the work area. Activities shall not resume until the animal(s) has moved 
beyond a 50-foot radius of the in-water work, or until 30 minutes elapses since the last sighting 
within 50 feet. Animals must not be herded away or harassed into leaving. All onsite project 
personnel are responsible for observing water-related activities for the presence of listed species. 

(d) Any listed species that is killed or injured by work associated with activities performed 
shall be reported immediately to the Florida Fish and Wildlife Conservation Commission (FWC) 
Hotline at 1(888)404-3922 and ImperiledSpecies@myFWC.com. 

(e) Whenever there is a spill or frac-out of drilling fluid into waters accessible to the above 
species during a directional drilling operation, the FWC shall be notified at 
ImperiledSpecies@myfwc.com with details of the event within 24 hours following detection of 
the spill or frac-out. 

(19) The permittee shall hold and save the Agency harmless from any and all damages, claims, 
or liabilities which may arise by reason of the construction, alteration, operation, maintenance, 
removal, abandonment or use of any activity authorized by the general permit. 

(20) The permittee shall immediately notify the Agency in writing of any submitted 
information that is discovered to be inaccurate. 
Rulemaking Authority 373.026(7), 373.043, 373.118(1), 373.406(5), 373.4131, 373.414(9), 
373.4145, 373.418, 403.805(1) FS. Law Implemented 373.044, 373.118(1), 373.129, 373.136, 
373.406(5), 373.413, 373.4131, 373.414(9), 373.4145, 373.416, 373.422, 373.423, 373.429, 
403.814(1) FS. History–New 10-3-95, Amended 10-1-07, Formerly 62-341.215, Amended 10-1-
13, 6-1-18. 
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Special Consent Conditions 

1. The applicant agrees to indemnify, defend and hold harmless the Board of Trustees and 
the State of Florida from all claims, actions, lawsuits and demands in any form arising 
out of the authorization to use sovereignty submerged lands or the applicant’s use and 
construction of structures on sovereignty submerged lands.  This duty to indemnify and 
hold harmless will include any and all liabilities that are associated with the structure or 
activity including special assessments or taxes that are now or in the future assessed 
against the structure or activity during the period of the authorization. 
  

2. Failure by the Board of Trustees to enforce any violation of a provision of the 
authorization or waiver by the Board of Trustees of any provision of the authorization 
will not invalidate the provision not enforced or waived, nor will the failure to enforce or 
a waiver prevent the Board of Trustees from enforcing the unenforced or waived 
provision in the event of a violation of that provision. 
 

3. Applicant binds itself and its successors and assigns to abide by the provisions and 
conditions set forth in the authorization.  If the applicant or its successors or assigns fails 
or refuses to comply with the provisions and conditions of the authorization, the 
authorization may be terminated by the Board of Trustees after written notice to the 
applicant or its successors or assigns.  Upon receipt of such notice, the applicant or its 
successors or assigns will have thirty (30) days in which to correct the violations.  Failure 
to correct the violations within this period will result in the automatic revocation of this 
authorization. 
 

4. All costs incurred by the Board of Trustees in enforcing the terms and conditions of the 
authorization will be paid by the applicant.  Any notice required by law will be made by 
certified mail at the address shown on page one of the authorization.  The applicant will 
notify the Board of Trustees in writing of any change of address at least ten days before 
the change becomes effective. 
 

5. This authorization does not allow any activity prohibited in a conservation easement or 
restrictive covenant that prohibits the activity. 
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General Conditions for Authorizations for Activities on State-Owned Submerged Lands: 

All authorizations granted by rule or in writing under rule 18-21.005, F.A.C., except those for 
geophysical testing, shall be subject to the general conditions as set forth in paragraphs (a) through 
(j) below. The general conditions shall be part of all authorizations under this chapter, shall be 
binding upon the grantee, and shall be enforceable under chapter 253 or 258, part II, F.S. 

(a) Authorizations are valid only for the specified activity or use. Any unauthorized deviation 
from the specified activity or use and the conditions for undertaking that activity or use shall 
constitute a violation. Violation of the authorization shall result in suspension or revocation of the 
grantee’s use of the sovereignty submerged land unless cured to the satisfaction of the Board. 

(b) Authorizations convey no title to sovereignty submerged land or water column, nor do they 
constitute recognition or acknowledgment of any other person’s title to such land or water. 

(c) Authorizations may be modified, suspended or revoked in accordance with their terms or 
the remedies provided in sections 253.04 and 258.46, F.S., or chapter 18-14, F.A.C. 

(d) Structures or activities shall be constructed and used to avoid or minimize adverse impacts 
to sovereignty submerged lands and resources. 

(e) Construction, use, or operation of the structure or activity shall not adversely affect any 
species which is endangered, threatened or of special concern, as listed in rules 68A-27.003, 68A-
27.004 and 68A-27.005, F.A.C.

(f) Structures or activities shall not unreasonably interfere with riparian rights. When a court 
of competent jurisdiction determines that riparian rights have been unlawfully affected, the 
structure or activity shall be modified in accordance with the court’s decision. 

(g) Structures or activities shall not create a navigational hazard. 
(h) Activities shall not interfere with the public easement for traditional uses of the sandy 

beaches provided in section 161.141, F.S. 
(i) Structures shall be maintained in a functional condition and shall be repaired or removed if 

they become dilapidated to such an extent that they are no longer functional. This shall not be 
construed to prohibit the repair or replacement subject to the provisions of rule 18-21.005, F.A.C., 
within one year, of a structure damaged in a discrete event such as a storm, flood, accident, or fire.

(j) Structures or activities shall be constructed, operated, and maintained solely for water 
dependent purposes, or for non-water dependent activities authorized under paragraph 18-
21.004(1)(g), F.A.C., or any other applicable law. 

Rulemaking Authority 253.03(7), 253.73 FS. Law Implemented 253.001, 253.03, 253.141, 
253.0347, 253.665, 253.71, 253.68, 253.72, 253.74, 253.75, 253.77 FS. History–New 3-27-82, 
Amended 8-1-83, Formerly 16Q-21.04, 16Q-21.004, Amended 12-25-86, 1-25-87, 3-15-90, 8-18-
92, 10-15-98, 12-11-01, 10-29-03, 12-16-03, 3-8-04, 10-27-05, 4-14-08, 9-1-09, 3-21-19. 
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SHEET NO.:



JOB

DATE

VERSION: 

SCALE:   

DRAWN BY:   

APPROVED BY:    

FENDERMARINE CONSTRUCTION
8010 SUNPORT DR., UNIT 123

ORLANDO, FL  32809
(407)481-8383

WWW.FENDERMARINE.COM
CBC1267149









Todd Luke Dock

1/25/2024

2

N.T.S

R.A.H.



EXTERIOR BOX BEAM
(1)P.T. SYP 2"X10" #1 0.15 CA-C

INTERIOR BOX BEAM
(1)P.T. SYP 2"X10" 0.15 CA-C

THROUGH BOLT
5/8" HDG THROUGH BOLT

LOWER BEAM FILL
2"x6" #1 P.T. SYP BETWEEN
HEADER BEAMS TO BOX IN

AREA w/(2)  3" SCREWS 2' O.C.
(TYP)

6"x6" PILE
6"x6" P.T. SYP PILE 0.60 CCA

@ 8'-12' O.C. +/- (TYP)







4

12

(2) 16D NAILS PER
RAFTER

SCROLL CUT RAFTER TAILS
- NO FASCIA

(2) 5/8" HDG CARRIAGE
BOLT

(1)2"x10" #1 P.T. SYP OUTER BOX
BEAM HEADER  w/(2) 5/8" HDG

BOLT TO PILES

HEADER (BEYOND)

3"x6" OR 3"x8" SYP P.T.  HIP
AND RIDGE BEAMS AND
RAFTERS .  (TYPICAL)

6"x6"  P.T. SYP ROOF SUPPORT
PILINGS @ 8'-12' +/- O.C.




LOWER BEAM FILL
#1 2"x6" SYP P.T. BETWEEN

HEADER BEAMS TO BOX IN AREA
w/(2) - 3" SCREWS 2' O.C.

SIMPSON H2.5A ZMAX 
HURRICANE CLIP  w/(5)
.131"x1.5" HDG NAILS TO
BEAM & RAFTERS (typ)

DRIP
EDGE



1' ROOF OVERHANG

ARCHITECTURAL ASPHALT
SHINGLES w/ UNDERLAYMENT

(1)2"x10" #1 P.T. SYP INNER BOX
BEAM HEADER  w/(2) 5/8" HDG

BOLT TO PILES

SHEATHING
2" X 6" SYP TONGUE AND
GROOVE FASTENED TO

RAFTERS AND BEAMS w/ (2) 10D
NAILS PER CONNECTION
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Todd Luke Dock

1/25/2024

2

1"=5'

R.A.H.







































2"x10" PT SYP BENT/CROSS TIE
CONNECT TO PILE w/ (2) 1/2" HDG

CARRIAGE BOLTS PER CONNECTION











2"x10" PT SYP CARRIER BENT/CROSS
TIE CONNECT TO PILE w/ (2) 1/2" HDG
CARRIAGE BOLTS PER CONNECTION

2"x8" PT SYP JOIST CONNECT TO
BEAM w/ (2) 8d NAIL PER

CONNECTION

2"x6" PT SYP KNEE BRACING
CONNECTED TO PILE w/ (1) 1/2"x5"

HDG LAG BOLTS PER CONNECTION. 
ATLERNATING DIRECTION EACH PILE
SET WHERE DECK IS 36" OR GREATER

ABOVE GROUND OR LAKE BOTTEM
BELOW.













5/4"x6" WEARDECK DECKING ATTACHED TO
JOISTS w/ (2) 2.5" HDG DECK SCREWS PER

CONNECTION

2"x10" PT SYP BENT/CROSS TIE
CONNECT TO PILE w/ (2) 1/2" HDG

CARRIAGE BOLTS PER CONNECTION

6"x6" PT SYP PILE EMBEDDED 4'
MINIMUM

2"x8" PT SYP JOIST @ 24" O.C.
CONNECT TO CROSSTIE

 w/ (2) 8d NAIL PER CONNECTION

2"x6" #1 P.T. SYP DECKING ATTACHED TO
JOISTS w/ (2) 3" HDG DECK SCREWS PER

CONNECTION

2"x6" PT SYP KNEE BRACING CONNECTED
TO PILE w/ (1) 1/2"x5" HDG LAG BOLTS

PER CONNECTION.  ATLERNATING
DIRECTION EACH PILE SET WHERE DECK
IS 36" OR GREATER ABOVE GROUND OR

LAKE BOTTEM BELOW.

6"x6" PT SYP PILE EMBEDDED 4'
MINIMUM

2"x8" PT SYP JOIST CONNECT TO
BEAM w/ (2) 8d NAIL PER

CONNECTION
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Todd Luke Dock

1/25/2024

2

N.T.S

R.A.H.



APPLICATION USE CATEGORY (PCF)

ABOVE GROUND 0.25 ACQ OR 0.10 CA-C

GROUND/FRESH WATER CONTACT 0.40 ACQ OR 0.15 CA-C

PERMANENT WOOD FOUNDATION 2.50 CCA

SALT WATER SPLASH 2.50 CCA

SALT WATER IMMERSION 2.50 CCA

LUMBER, TIMBERS AND PLYWOOD -

STRUCTURAL POLES 0.60 CCA

FOUNDATIONS / FRESHWATER 0.60 CCA

AWPA RETENTION REQUIREMENTS

DECKING TO STRINGER

STRINGER CROSS TIE

BENT TO POST

2" x 5/4" 2.5" SCREWS

2" x 8" (2)12d TOE NAIL OR EQIV

2" x 10" (2)5/8"  CARRIAGE BOLT

LOCATION

GENERAL REQUIREMENTS
REPRODUCTIONS OF CONTRACT DRAWINGS BY CONTRACTOR IN LIEU OF PREPARATION OF SHOP DRAWINGS SIGNIFIES
ACCEPTANCE OF INFORMATION SHOWN AS CORRECT AND OBLIGATES HIMSELF TO ANY EXPENSE, REAL OR IMPLIED,
ARISING FROM THEIR USE.  A CHANGE TO THE STRUCTURAL DRAWINGS DUE TO THE ACCEPTANCE OF ALTERNATES
AND/OR SUBSTITUTES IS THE RESPONSIBILITY OF THE CONTRACTOR AND MUST BE SUBMITTED TO THE ENGINEER FOR
APPROVAL.  THE GENERAL CONTRACTOR AND EACH SUBCONTRACTOR SHALL VERIFY ALL EXISTING CONDITIONS PRIOR
TO STAT OF ANY WORK.  ALL INCONSISTENCIES SHALL BE REPORTED TO THE DESIGNER AND/OR STRUCTURAL
ENGINEER, IF NEEDED, SHOULD CONTRACTOR CONSTRUCT THE PREMISES IN A FASHION NOT CONSISTENT WITH THE
PLANS PREPARED BY THE DESIGNER AND/OR STRUCTURAL ENGINEER, THEN DESIGNER AND/OR STRUCTURAL ENGINEER
SHALL BEAR NO RESPONSIBILITY OR LIABILITY FOR THE CONSTRUCTION OF PREMISES AND ACCURACY OF THE
DRAWINGS.

APPLICABLE CODES AND STANDARDS
CONSTRUCTION SHALL CONFORM TO THE REQUIREMENTS OF THESE STRUCTURAL SPECIFICATIONS AND THE
REQUIREMENTS CONTAINED IN THE FOLLOWING CODES AND STANDARDS.  WHEN A DIFFERENCE EXISTS BETWEEN
THESE SPECIFICATIONS AND ANY OTHER GOVERNING CODE, THE MORE STRINGENT SHALL CONTROL.  ANY OTHER ITEMS
NOT COVERED THEREIN SHALL BE COMMENSURATE WITH SOUND ENGINEERING AND STANDARD CONSTRUCTION
PRACTICES

FLORIDA BUILDING CODE 2023, 8th EDITION
AMERICAN WOOD COUNCIL - NATIONAL DESIGN SPECIFICATIONS FOR WOOD CONSTRUCTION 2018 EDITION
AMERICAN SOCIETY OF CIVIL ENGINEERS (ASCE 7-22) MINIMUM DESIGN LOADS FOR BUILDINGS AND OTHER
STRUCTURES.

DESIGN LOADS
PURSUANT TO CHAPTER 1609 LL (-TABLE 1607, WL-SECTION 1609)
ULTIMATE WIND:  150 MPH AT 3 SECOND GUST (30 PSF MINIMUM)
RISK CATEGORY II (TABLE 1604-5)
EXPOSURE CATEGORY “D” (FBC 1609.4.3 AND ASCE 7-10, SECTION 26.7.2)
DECK LIVE LOAD:  100 PSF
DEAD LOAD:  10 PSF
COMPONENTS AND CLADDING DESIGN WIND PRESSURES:  +38 PSF/-38PSF
OPEN STRUCTURE WITH A ZERO PRESSURE COEFFICIENT

GENERAL NOTES

1.  DETAILS SHOWN ON PLANS MAY BE FOR TYPICAL CONDITIONS.  FOR CONDITIONS NOT SHOWS, PROVIDE
DETAILS OF A SIMILAR NATURE.

2.  DIMENSIONS SHOWN ON THESE PLANS SHALL BE VERIFIED BY THE CONTRACTOR OR BUILDER PRIOR TO
CONSTRUCTION.  THESE PLANS MAY NOT BE DRAWN TO SCALE.  SCALING OF DRAWINGS IS STRONGLY
DISCOURAGED.  DIMENSIONED DRAWINGS TAKE PRECEDENCE OVER SCALED.  IF CONFLICTS EXIST IN THE
DRAWINGS, THE MORE STRINGENT SHALL PREVAIL.

3.  THE CONTRACTOR SHALL COORDINATE ALL NEW WORK WITHE THE EXISTING CONDITION AND SHALL REPORT
ANY DISCREPANCIES TO THE ENGINEER AND OWNER.

4.  OBTAIN APPROVAL FROM THE ENGINEER PRIOR TO ALL STRUCTURAL CHANGES.

5.  CONTRACTOR IS RESPONSIBLE FOR ALL CONSTRUCTION PRACTICES, INCLUDING TECHNIQUES, PROCEDURES,
SHORING AND THE SEQUENCE OF CONSTRUCTION.  CONTRACTOR SHOULD NOTIFY ENGINEER IF A CONFLICT
ARISES DUE TO VARIATIONS OR OTHER PROBLEMS WITH THE CONSTRUCTION DOCUMENTS.

6.  SURVEY AND WETLAND INFORMATION IS PROVIDED TO ENGINEER AND IS PORTRAYED FOR CONCEPTUAL
LOCATION ONLY.  DISPLAY DOES NOT CONSTITUTE REVIEW ACCEPTANCE OR ENDORSEMENT OF INFORMATION
CONTAINED THEREIN. (BASED ON PROPERTY SURVEY BY OTHERS)

TIMBER
DESIGN IN ACCORDANCE WITH THE NATIONAL DESIGN SPECIFICATION FOR WOOD CONSTRUCTION, WITH LOADING
IN ACCORDANCE WITH THE FLORIDA BUILDING CODE.  ALL GRADED STRUCTURAL LUMBER SHALL BE PRESSURE
TREATED AND MEET THE FOLLOWING MINIMUM REQUIREMENTS:

MINIMUM BENDING STRESS = 1250 PSI (NO. 1 DENSE SOUTHERN PINE)
YOUNG MODULUS = 1600 ksi
MAXIMUM OF 15% MOISTURE CONTENT
CONTRACTOR MAY USE SOUTHERN YELLOW PINE OR U.O.N.

LUMBER SIZES SHOWN ARE NOMINAL SIZES.  LUMBER SHALL BE FURNISHED IN FINISHED SIZES MEETING THE
REQUIREMENTS OF THE AMERICAN SOFTWOOD LUMBER STANDARD.

MATERIALS
1.  ALL STRUCTURAL LUMBER SHALL BE SOUTHERN YELLOW PINE NO. 2 OR BETTER AS NOTED
2.  ALL LUMBER EXPOSED TO THE WEATHER OR GROUND SHALL BE PRESSURE TREATED.
3.  ALL HURRICANE LOAD CONNECTORS SHALL BE AS NOTED ON PLANS
4.  BOLTS:  ALL BOLTS SHALL BE GALVANIZED BE ASTM A572, GRADE 50THREADED ROUND STOCK WITH A MINIMUM
YIELD STRESS OF 50,000 PSI
5.  SIMPSON STRAPS SHALL BE GALVANIZED

RAMPS
1.  RAMP RUNS SHALL HAVE A RUNNING SLOPE NOT STEEPER THAN 1:12
2.  CROSS SLOP OF RAMP RUNS SHALL NOT BE STEEPER THAN 1:48
3.  THE RISE FOR ANY RAMP RUN SHALL BE 30 INCHES MAXIMUM
4.  RAMPS SHALL HAVE 60" LANDINGS AT THE TOP AND THE BOTTOM OF EACH RAMP RUN 
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SHEET NO.:



JOB

DATE

VERSION: 

SCALE:   

DRAWN BY:   

APPROVED BY:    

FENDERMARINE CONSTRUCTION
8010 SUNPORT DR., UNIT 123

ORLANDO, FL  32809
(407)481-8383

WWW.FENDERMARINE.COM
CBC1267149









Todd Luke Dock

1/25/2024

2

1"=4'

R.A.H.










HIP BEAM
3" X 6" SYP P.T. 0.40 CA/ACQ
FASTENED TO HEADER w/

SIMPSON H2.5A ZMAX
HURRICANE CLIP

COLLAR TIE
2"x6" SYP P.T. FASTENED TO
EACH RAFTER w/ (1) 1/2"x3"

LAGBOX BEAM HEADER
(1)2" X 10" OUTSIDE + (1) 2"X10" 

#1 SYP P.T. 0.40 CA/ACQ
FASTENED w/ (2) 5/8" HDG THRU

CARRIAGE BOLT AT EACH PILE

RAFTER
3" X 6" SYP P.T. 0.40

CA/ACQ FASTENED TO
HEADER w/ SIMPSON

H2.5A ZMAX
HURRICANE CLIP

RIDGE BEAM
3" X 8" SYP P.T. 0.40 CA/ACQ



SHEATHING
2" X 6" SYP TONGUE

AND GROOVE
FASTENED TO RAFTERS
AND BEAMS w/ (2) 10D

NAILS PER
CONNECTION
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SHEET NO.:



JOB

DATE

VERSION: 

SCALE:   

DRAWN BY:   

APPROVED BY:    

FENDERMARINE CONSTRUCTION
8010 SUNPORT DR., UNIT 123

ORLANDO, FL  32809
(407)481-8383

WWW.FENDERMARINE.COM
CBC1267149









Todd Luke Dock

1/25/2024

2

1"=80'

R.A.H.





TURBIDITY BARRIER

PROPOSED REPLACEMENT BOAT
DOCK

TERMINAL PLATFORM = 984 SF 
(45'x16' + 33'x8')

SIDE SETBACK = 68'-9"

SIDE SETBACK = 35'-0"












PROPOSED
DOCK
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SHEET NO.:



JOB

DATE

VERSION: 

SCALE:   

DRAWN BY:   

APPROVED BY:    

FENDERMARINE CONSTRUCTION
8010 SUNPORT DR., UNIT 123

ORLANDO, FL  32809
(407)481-8383

WWW.FENDERMARINE.COM
CBC1267149









Todd Luke Dock

1/25/2024

2

1"=5'

R.A.H.















2"x6" #2 P.T. SYP KNEE BRACING
ATTACHED TO PILE w/ 1/2"x5" LAG. 
ALTERNATING DIRECTION AT EACH

PILE SET

2"x10" P.T. SYP CROSS-TIE
ATTACHED TO PILE w/ (2)

5/8" HDG CARRIAGE BOLTS









2"x8" P.T. SYP FLOOR JOISTS 
@ 24" O.C. GUN NAILED TO
PILE OR TOE-NAILED TO

JOIST  WITH HDG 12d NAILS

6"x6" P.T. SYP ROOF
PILE @11'  O.C MAX
EMBEDDED 6' MIN

5/4" X 6" WEARDECK
DECKING ATTACHED TO

JOISTS w/ (2) 2.5" S.S. DECK
SCREWS PER JOIST

CONNECTION.
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SHEET NO.:



JOB

DATE

VERSION: 

SCALE:   

DRAWN BY:   

APPROVED BY:    




FENDERMARINE CONSTRUCTION
8010 SUNPORT DR., UNIT 123

ORLANDO, FL  32809
(407)481-8383

WWW.FENDERMARINE.COM
CBC1267149









Todd Luke Dock

3/6/2024

3

1"=20'

R.A.H.





TURBIDITY BARRIER

PROPOSED REPLACEMENT BOAT DOCK
TERMINAL PLATFORM = 984 SF 

(45'x16' + 33'x8')
ACCESS WALKWAY 4'x122'

SIDE SETBACK = 68'-9"

SIDE SETBACK = 35'-0"    









SHORELINE L.F.


















“Shall be located such that all areas used for vessel mooring and navigational access already provide a
minimum depth of two feet below the mean low water level for tidal waters, or two feet below the
expected average low water depth for non-tidal waters as determined based on best available
information for the water body at the project location” 839



 
 DEVELOPMENT ORDER # 24-56000001 

 

SEMINOLE COUNTY APPROVAL DEVELOPMENT 
ORDER 

 
 On May 14, 2024, Seminole County issued this Development Order relating to and 
touching and concerning the following described property: 
 
Lot 15, Mills Cove, according to the Plat thereof, as recorded in Plat Book 61 Page 42, of 

the Public Records of Seminole County, Florida 
 

 (The above described legal description has been provided to Seminole County by the owners of 
the above described property.) 
 

A. FINDINGS OF FACT 

 
Property Owner:  Gregory & Ana Luke 
           3066 Kingfisher Point 
           Chuluota, FL 32766 
      
Project Name:       Kingfisher Point (3066)  
 

Requested Development Approval:  

Consider approval of a 1,244 square foot boat dock/house located on the south side of 

Kingfisher Point, approximately 3,313 feet south of Brumley Road, more particularly known as 

3066 Kingfisher Point  

B.  CONCLUSIONS OF LAW 

The Development Approval sought is consistent with the Seminole County Comprehensive Plan 

and will be developed consistent and in compliance with applicable land development 

regulations and all other applicable regulations and ordinances. 

The development conditions and commitments stated below will run with, follow and perpetually 

burden the above described property. 

 

 Prepared by: Mary Robinson, Planner 
                                                                     1101 East First Street 

                                                                       Sanford, Florida  32771 
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 DEVELOPMENT ORDER # 24-56000001 

 

  

Order 
 
 NOW, THEREFORE, IT IS ORDERED AND AGREED THAT: 
 

(1)  The aforementioned application for development approval is GRANTED. 

(2)  All development will fully comply with all of the codes and ordinances in effect in 

Seminole County at the time of issuance of permits, including all impact fee ordinances, to the 

extent that such requirements are not inconsistent with this Development Order. 

     (3) The conditions upon this Development Approval and the commitments made as to 

this Development Approval, all of which have been accepted by and agreed to by the Property 

Owners of the property, are as follows: 

a. The approval granted shall apply to the 1,244 square foot boat dock/house as 

shown, on Site Plan and Boat Dock/House Plans and attached hereto and 

incorporated herein, as Exhibit A, B and C.  

b. All applicable permits must be applied for, inspected and approved prior to the 

final inspection of the 1,244 square foot boat dock/house. 

 (4) This Development Order touches and concerns the above described property and the 

conditions, commitments and provisions of this Order shall perpetually burden, run with and 

follow this property and be a servitude and binding upon this property unless released in whole 

or part by action of Seminole County by virtue of a document of equal dignity with this Order.   

(5) The terms and provisions of this Order are not severable and in the event any portion 

of this Order is found to be invalid or illegal, then the entire order will be null and void. 

(6) All applicable state or federal permits must be obtained before commencement of the 

development authorized by this Development Order.  

(7) Issuance of this Development Order does not in any way create any rights on the part 

of the Applicant or Property Owners to receive a permit from a state or federal agency, and does 

not create any liability on the part of Seminole County for issuance of the Development Order if 

the Applicant or Property Owners fails to obtain requisite approvals or fulfill the obligations 
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 DEVELOPMENT ORDER # 24-56000001 

 

imposed by a state or federal agency or undertakes actions that result in a violation of state or 

federal law. 

Done and Ordered on the date first written above. 
 

SEMINOLE COUNTY BOARD OF COUNTY 
COMMISSIONERS 

 
 
 
                  By:  _______________________________ 
                                                                         Jay Zembower, Chairman 
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 DEVELOPMENT ORDER # 24-56000001 

 

SEMINOLE COUNTY DENIAL DEVELOPMENT ORDER 
 

On May 14, 2024, Seminole County issued this Denial Development Order 
relating to and touching and concerning the following described property: 

 
Lot 15, Mills Cove, according to the Plat thereof, as recorded in Plat Book 61 Page 

42, of the Public Records of Seminole County, Florida 
 

 (The above described legal description has been provided to Seminole County by the 
owners of the above described property.) 

 
A. FINDINGS OF FACT 
 
Property Owner(s):   Gregory & Ana Luke 
           3066 Kingfisher Point 
           Chuluota, FL 32766 
 
Project Name: Kingfisher Point (3066) 
Requested Development Approval:  
Consider approval of a 1,244 square foot boat dock/house located on the south side of 

Kingfisher Point, approximately 3,313 feet south of Brumley Road, more particularly 

known as 3066 Kingfisher Point  

The findings reflected in the record of the May 14, 2024 Board of County 

Commissioners meeting are incorporated in this Order by reference. 

B. CONCLUSIONS OF LAW 
Approval was sought to construct a dock greater than 1,000 square feet.  The Board of 

County Commissioners concludes the proposed request does not meet the criteria of 

Chapter 70 of the Seminole County Land Development Code; and could not be 

supported. 

C. DECISION 
The requested development approval is hereby denied. 
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 DEVELOPMENT ORDER # 24-56000001 

 

ORDER
 

 

NOW, THEREFORE, IT IS ORDERED AND AGREED THAT: 

The aforementioned application for development approval is DENIED. 

 

Done and Ordered on the date first written above. 

 
SEMINOLE COUNTY BOARD OF 
COUNTY COMMISSIONERS 

       
       By:________________________ 
             Jay Zembower, Chairman 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Prepared by: XXX, Senior Planner 
                                                                     1101 East First Street 

                                                                       Sanford, Florida  32771 
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Development Services          
Public Hearing Items
Board of County Commissioners Meeting

May 14, 2024
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3066 KINGFISHER POINT 
BOAT DOCK/HOUSE DREDGE AND FILL PERMIT

Request:  
Consider approval of a 1,244 square foot boat dock/house located on the south side of 
Kingfisher Point, approximately 3,313 feet south of Brumley Road, more particularly 
known as 3066 Kingfisher Point (Alan Horn, Applicant) – District1 Dallari (Rebecca 
Hammock, Director, Development Services, Presented by Mary Robinson, 
Planner
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ZONING 
AND 

LOCATION 
MAP
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The Applicant is proposing to construct a boat dock/house totally 1,244 square feet.   This 
new boat dock/house is a replacement for an existing dock. 

Chapter 70 Dredge and Filling of the land development code contains seven (7) items to be 
considered prior to the issuance of a boat dock/house permit.  This application complies 
with these 7 items and meets the height regulation required by the Land Development Code 
of Seminole County (LDCSC).  

Section 70.6 (g) of the LDCSC requires a public hearing before the Board of County 
Commissioners on requests for building permits for boat docks that exceed 1,000 square 
feet.

The Applicant was issued a General Permit for a boat dock/house by the Florida 
Department of Environmental Protection.

3066 KINGFISHER POINT 
BOAT DOCK/HOUSE DREDGE AND FILL PERMIT
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3066 KINGFISHER POINT 
BOAT DOCK/HOUSE DREDGE AND FILL PERMIT
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Requested Board Action:

Request the Board of County Commission approve the request for a 1,244 square foot 
boat dock/house located on the south side of Kingfisher Point, approximately 3,313 
feet south of Brumley Road, more particularly known as 3066 Kingfisher Point.

3066 KINGFISHER POINT 
BOAT DOCK/HOUSE DREDGE AND FILL PERMIT
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SEMINOLE COUNTY, FLORIDA

Agenda Memorandum

COUNTY SERVICES
BUILDING

1101 EAST FIRST STREET
SANFORD, FLORIDA

327711468

File Number: 2024-0463

Title:

5819 Bear Lake Circle - Consider approval of a 1,725 square foot boat dock/house on
the north side of Bear Lake Circle, approximately 418 feet west of Linneal Beach
Drive, more particularly known as 5819 Bear Lake Circle; (Alan Horn, Applicant).
District3 - Constantine (Mary Robinson, Planner)

Division:

Development Services - Planning and Development

Authorized By:
Rebecca Hammock, Development Services Director

Contact/Phone Number:

Mary Robinson/407-665-7339

Background:

The Applicant is proposing to construct a new 1,725 square foot boat dock/house.
This new boat dock/house is a replacement for the previous dock which has been
removed (Exhibit A). On December 2, 2023, a building inspector observed a load of
wood on the site and the contractor stated siding had been replaced on the boathouse.
The building inspector posted a stop work order. The property owner subsequently
applied for a building permit and the permit review revealed the need for Board of
County Commission Approval.

Section 70.6 (g) of the Land Development Code of Seminole County (LDCSC) requires
a public hearing before the Board of County Commissioners on building permit
requests for boat docks that exceed 1,000 square feet.

Section 70.7 of the LDCSC requires the following items to be considered prior to the
issuance of a boat dock permit (italicized text indicates the response and analysis):

a) Turbidity in streams, wetlands, and estuarine areas must be minimized.

Turbidity barriers are required to contain the impacts of construction and will be
required to be shown on the Site Plan at the time the building permit is
submitted.

Page 1 of 2
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File Number: 2024-0463

b) The possible effect on the quality of waters on the County.

As the surface area of Bear Lake is 311 acres and the proposed construction of
the new dock will be 35 feet +/- from the shoreline, of the subject property, any
additional impact on water quality, if any, should be minimal.

c) The possible effect on the propagation of wildlife, fish, and aquatic plants and
animals.

Bear Lake at 311 acres, provides an adequate environment for the propagation
of wildlife, fish, aquatic plants, and animals.

d) The possible effect on all property owners fronting the body of water involved.

The shoreline of the subject lot is 81.42 feet +/- wide.  The boat dock is placed
approximately on the easterly side of the lot, and there are boat docks on
adjacent lots.  The boat dock will also meet the ten (10) foot height to the ridge
line and ten-foot (10) side yard setback requirements which should have minimal
additional impacts on other property owners. (Exhibit A)

e) The possible effect upon the public health, safety, comfort, good order,
appearance, prosperity, and general welfare.

For the reasons noted above, there should be no negative effect upon the public
health, safety, comfort, good order, appearance, prosperity, and general welfare
of the area.

f) The recommendations of any governmental and/or professional agencies.

The Applicant was issued a General Permit for a boat dock/house by the Florida
Department of Environmental Protection, attached as Exhibit B.

g) The possible effect upon the safe navigation of vessels and watercraft.

The opposite shoreline is approximately 3,781 feet +/- away, and the length of
the proposed boat dock/house is approximately 39 feet +/- waterward of the
mean high-water line.  The proposed boat dock meets the code requirement of
projecting not more than twenty-five percent (25%) of the width of the water body
and, therefore, does not create a navigational hazard.

Requested Action:

Staff requests that the Board of County Commissioners approve the request for a 1,725
square foot boat dock/house located on the north side of Bear Lake Circle, approximately
418 feet west of Linneal Beach Dr., more particularly known as 5819 Bear Lake Circle.

Page 2 of 2
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         EXHIBIT B 
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 DEVELOPMENT ORDER # 24-56000002 

SEMINOLE COUNTY APPROVAL DEVELOPMENT
ORDER 

On May 14, 2024, Seminole County issued this Development Order relating to and 
touching and concerning the following described property: 

 
SUBDIVISION, ACCORDING TO THE PLAT 

THEREOF, AS RECORDED IN PLAT BOOK 1 PAGE 13, OF THE PUBLIC RECORDS OF 
SEMINOLE COUNTY, FLORIDA 

 
(The above described legal description has been provided to Seminole County by the owner of 

the above described property.) 

A. FINDINGS OF FACT 

Property Owner(s):  BSL PROPERTIES, LLC 
     5819 Bear Lake Circle 
     Apopka, FL  32703 

Project Name:  Bear Lake Circle (5819) 

Requested Development Approval:  
Consider approval of a 1,725 square foot boat dock/house on the north side of Bear Lake Circle, 

approximately 418 feet west of Linneal Beach Drive, more particularly known as 5819 Bear Lake 

Circle The findings reflected in the record of the May 14, 2024 Board of County Commissioners 

meeting are incorporated in this Order by reference. 

B.  CONCLUSIONS OF LAW 
The Development Approval sought is consistent with the Seminole County Comprehensive Plan 

and will be developed consistent and in compliance with applicable land development 

regulations and all other applicable regulations and ordinances. 

The development conditions and commitments stated below will run with, follow and perpetually 

burden the above described property. 
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 DEVELOPMENT ORDER # 24-56000002 

 
Order 

NOW, THEREFORE, IT IS ORDERED AND AGREED THAT: 

(1)  The aforementioned application for development approval is GRANTED. 

(2)  All development will fully comply with all of the codes and ordinances in effect in 

Seminole County at the time of issuance of permits, including all impact fee ordinances, to the 

extent that such requirements are not inconsistent with this Development Order. 

 (3) The conditions upon this Development Approval and the commitments made as to 

this Development Approval, all of which have been accepted by and agreed to by the Property 

Owner of the property, are as follows: 

a.  The approval granted shall apply to the 1,725 square foot boat dock/house as shown        

and as shown on attached Exhibit A Site Plan, attached hereto and incorporated herein 

by reference. 

b.  All applicable permits must be applied for, inspected and approved prior to the final                    

inspection of the new 1,725 sq. foot boathouse/dock.  

(4) This Development Order touches and concerns the above described property and the 

conditions, commitments and provisions of this Order shall perpetually burden, run with and 

follow this property and be a servitude and binding upon this property unless released in whole 

or part by action of Seminole County by virtue of a document of equal dignity with this Order.   

(5) The terms and provisions of this Order are not severable and in the event any portion 

of this Order is found to be invalid or illegal, then the entire order will be null and void. 

(6) All applicable state or federal permits must be obtained before commencement of the 

development authorized by this Development Order.  

(7) Issuance of this Development Order does not in any way create any rights on the part 

of the Applicant or Property Owner to receive a permit from a state or federal agency, and does 

not create any liability on the part of Seminole County for issuance of the Development Order if 

the Applicant or Property Owner fails to obtain requisite approvals or fulfill the obligations 
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 DEVELOPMENT ORDER # 24-56000002 

imposed by a state or federal agency or undertakes actions that result in a violation of state or 

federal law. 

 

Done and Ordered on the date first written above. 

 
SEMINOLE COUNTY BOARD OF COUNTY 
COMMISSIONERS 

 

                 By:  _______________________________ 
                                                                        Jay Zembower, Chairman 

 
 

Prepared by: Mary Robinson, Planner 
                                                                     1101 East First Street 

                                                          Sanford, Florida 32771 
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 DEVELOPMENT ORDER # 24-56000002 

 

SEMINOLE COUNTY DENIAL DEVELOPMENT ORDER 
 

On May 14, 2024, Seminole County issued this Denial Development Order 
relating to and touching and concerning the following described property: 

 
LOT 4, FIRST ADDITION TO PARKINSON S SUBDIVISION, 
ACCORDING TO THE PLAT THEREOF, AS RECORDED IN PLAT 
BOOK 1 PAGE 13, OF THE PUBLIC RECORDS OF SEMINOLE 
COUNTY, FLORIDA 
 

 (The above described legal description has been provided to Seminole County by the 
owner of the above described property.) 

 
A. FINDINGS OF FACT 
 
Property Owner:       BSL PROPERTIES, LLC 
      5819 Bear Lake Circle 
      Apopka, FL  32703 

Project Name: Bear Lake Circle (5819) 
Requested Development Approval:  
Consider approval of a 1,725 square foot boat dock/house on the north side of Bear 

Lake Circle, approximately 418 feet west of Linneal Beach Drive, more particularly 

known as 5819 Bear Lake Circle The findings reflected in the record of the May 14, 

2024 Board of County Commissioners meeting are incorporated in this Order by 

reference. 

B. CONCLUSIONS OF LAW 
Approval was sought to construct a dock greater than 1,000 square feet. The Board of 

County Commissioners concludes the proposed request does not meet the criteria of 

Chapter 70 of the Seminole County Land Development Code; and could not be 

supported. 

C. DECISION 
The requested development approval is hereby denied. 
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 DEVELOPMENT ORDER # 24-56000002 

 

ORDER 
 

 

NOW, THEREFORE, IT IS ORDERED AND AGREED THAT: 

The aforementioned application for development approval is DENIED. 

Done and Ordered on the date first written above. 

 
SEMINOLE COUNTY BOARD OF 
COUNTY COMMISSIONERS 

       
       By:________________________ 
             Jay Zembower, Chairman 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Prepared by: Mary Robinson, Planner 
                                                                     1101 East First Street 

                                                                       Sanford, Florida  32771 
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Development Services          
Public Hearing Items
Board of County Commissioners Meeting

May 14, 2024
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Applicant: Alan Horn
Request:  Consider approval of a 1,725 square foot boat dock/house on the north 
side of Bear Lake Circle, approximately 418 feet west of Linneal Beach Drive, more 
particularly known as 5819 Bear Lake Circle.

5819 BEAR LAKE CIRCLE BOAT DOCK/HOUSE 
DREDGE AND FILL PERMIT
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ZONING 
AND 

LOCATION 
MAP
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The Applicant is proposing to construct a new 1,725 square foot boat dock/house.   This 
new boat dock/house is a replacement for the previous dock which has been removed. 

December 2, 2023
• County Building Inspector observed a load of wood on the site.
• Contractor stated siding had been replaced on the boathouse. 
• The Building inspector posted a stop work order. 
• The property owner subsequently applied for a building permit and the permit review 

revealed the need for Board of County Commission Approval.

5819 BEAR LAKE CIRCLE BOAT DOCK/HOUSE 
DREDGE AND FILL PERMIT
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Chapter 70 Dredge and Filling of the Land Development Code of Seminole County 
(LDCSC) contains seven (7) items to be considered prior to the issuance of a boat 
dock/house permit.  This application complies with these 7 items and meets the height 
regulation required by the LDCSC.  

Section 70.6 (g) of the LDCSC requires a public hearing before the Board of County 
Commissioners on requests for building permits for boat docks that exceed 1,000 square 
feet.

The Applicant was issued a General Permit for a boat dock/house by the Florida 
Department of Environmental Protection.

5819 BEAR LAKE CIRCLE BOAT DOCK/HOUSE 
DREDGE AND FILL PERMIT
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Photo by Vicki Hathaway
County Building Inspector

March 7, 2024
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Requested Board Action:

Recommend the Board of County Commissioners approve the request for a 1,725 
square foot boat dock/house located on the north side of Bear Lake Circle, 
approximately 418 feet west of Linneal Beach Dr., more particularly known as 5819 
Bear Lake Circle.

5819 BEAR LAKE CIRCLE BOAT DOCK/HOUSE 
DREDGE AND FILL PERMIT
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SEMINOLE COUNTY, FLORIDA

Agenda Memorandum

COUNTY SERVICES
BUILDING

1101 EAST FIRST STREET
SANFORD, FLORIDA

327711468

File Number: 2024-0646

Title:

Consider a new Ordinance adopting a new Chapter 71 of the Seminole County Code
of Ordinances entitled “Economic Development”; creating Article I of Chapter 71
entitled “Tourism Improvement Districts” to provide for the procedures and
requirements to establish, operate, modify, renew, and dissolve Tourism Improvement
Districts in Seminole County. Countywide (Gui Cunha, Tourism and Economic
Development Administrator)

Division:

Innovation and Strategic Initiatives - Tourism

Authorized By:

Andrea Wesser-Brawner, Innovation and Strategic Initiatives Chief Officer

Contact/Phone Number:

Gui Cunha/407-665-2901

Background:

In 2023, Seminole County Government concluded a Tourism Improvement
District Feasibility Study through Civitas Advisors that was requested by the Tourist
Development Council. The Tourism Improvement District Feasibility Study supported
the concept that areas within Seminole County have a need for a proactive effort to
provide services and improvements that specially benefit specific tourism properties to
increase overnight visitor demand.

A dedicated funding source is needed to cover certain costs of additional
services and improvements to support continued, consistent tourism promotion efforts
within Seminole County. The purpose of the Tourism Improvement District Procedural
Ordinance is to establish the procedure for the establishment, operation, modification,
and dissolution of Tourism Improvement Districts within the County, and to ensure that
Tourism Improvement District assessments conform to all constitutional requirements
and are determined and levied in accordance with the procedure set forth in the
ordinance.

Page 1 of 2
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File Number: 2024-0646

Seminole County Visitor Study (most recent) 2022-2023

· Economic Impact: $1,236,299,700

· Visitors: 2,243,300

· Direct Visitor Spending: $740,437,300

· Tourism Supported Jobs: 11,960

· Tourism Wages and Salaries: $363,503,900

· Sports Tourism Economic Impact to Seminole County over $300 million total
(since the construction of the Sports Complex in 2016)

Requested Action:

Staff requests the Board adopt an Ordinance adopting a new Chapter 71 of the
Seminole County Code of Ordinances entitled “Economic Development”; creating
Article I of Chapter 71 entitled “Tourism Improvement Districts” to provide for the
procedures and requirements to establish, operate, modify, renew, and dissolve
Tourism Improvement Districts in Seminole County

Page 2 of 2
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ORDINANCE NO. 2024-____ SEMINOLE COUNTY, FLORIDA 

AN ORDINANCE ADOPTING A NEW CHAPTER 71 OF THE SEMINOLE 2 

COUNTY CODE OF ORDINANCES ENTITLED “ECONOMIC 
DEVELOPMENT”; CREATING ARTICLE I OF CHAPTER 71 ENTITLED 4 

“TOURISM IMPROVEMENT DISTRICTS” TO PROVIDE FOR THE 
PROCEDURES AND REQUIREMENTS TO ESTABLISH, OPERATE, 6 

MODIFY, RENEW, AND DISSOLVE TOURISM IMPROVEMENT 
DISTRICTS IN SEMINOLE COUNTY; PROVIDING FOR 8 

CODIFICATION IN THE SEMINOLE COUNTY CODE; PROVIDING 
FOR SEVERABILITY; AND PROVIDING AN EFFECTIVE DATE. 10 

WHEREAS, there are certain areas within Seminole County where there is a need for a 

proactive effort to provide services and improvements that specially benefit specific tourism 12 

properties to increase overnight visitor demand; and 

WHEREAS, a dedicated funding source is needed to cover certain costs of additional 14 

services and improvements to support continued, consistent tourism promotion efforts within 

Seminole County; and 16 

WHEREAS, the lodging industry has a need to create competitive economic demand 

generators in order to maintain a sustainable tourism economy for businesses and workforce, as 18 

well as a healthy tax economy for quality of place for Seminole County residents; and 

WHEREAS, tourism is a vital driver of the County’s economy, and is necessary for the 20 

economic success of the County. 

NOW, THEREFORE, BE IT ORDAINED BY THE BOARD OF COUNTY 22 

COMMISSIONERS OF SEMINOLE COUNTY, FLORIDA: 

Section 1.  Incorporation of Recitals.  The above recitals represent the legislative findings 24 

of the Seminole County Board of County Commissioners supporting the need for this Ordinance 

and are expressly incorporated herein by this reference. 26 
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Section 2.  Chapter 71, “Economic Development”, of the Seminole County Code of 

Ordinances is hereby created to read as follows: 28 

CHAPTER 71. ECONOMIC DEVELOPMENT 

ARTICLE I.  TOURISM IMPROVEMENT DISTRICTS 30 

Section 71.1.  Purpose.  The purpose of this Article is to establish the procedure for the 

establishment, operation, modification, and dissolution of Tourism Improvement Districts within 32 

the County, and to ensure that Tourism Improvement District assessments conform to all 

constitutional requirements and are determined and levied in accordance with the procedure set 34 

forth in this Article. 

Section 71.2.  Definitions.  As used in this Article, the following terms shall have the 36 

meanings ascribed to them below. 

“Assessment Rate” shall mean the method of apportioning the service costs among the 38 

parcels of Tourism Property located within a District benefited by the use of the funds received 

hereunder. 40 

“Baseline” means publicly funded services existing prior to the establishment of the 

District. District programs are intended to supplement, not supplant, existing services. After 42 

establishing the District, the County shall not decrease the level of publicly funded baseline 

services existing prior to District formation. 44 

“Advisory Board” means an advisory board established by resolution of the Board to 

administer a County-initiated Tourism Improvement District. The Advisory Board shall have the 46 

responsibilities and duties of an Owners’ Association, as defined in this Article.  The Board shall 

appoint the members of the Advisory Board, with a majority of the members being made up of 48 

Owners subject to a County Tourism Improvement District Assessment.  
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“Assessment” means a levy for the purpose of providing Services and Improvements that 50 

will provide certain benefits to Tourism Properties located within a Tourism Improvement District. 

“Costs” means all costs and expenses associated with the provision of Services and 52 

Improvements within the District, including, but not limited to, the actual cost of Services and 

Improvements; reserves for contingency amounts necessary due to uncollected or uncollectible 54 

Assessments, and to provide for the enforcement or collection of delinquent Assessments; all 

administrative and overhead costs associated with the creation and affairs of the District, including, 56 

but not limited to, wages, salaries, and benefits for personnel and administrators of the District, 

advertising and conducting hearings and meetings, auditing and recordkeeping expenses, legal 58 

fees, and court costs, reimbursement or payment for any services, improvements, materials, 

supplies, or emergency resources provided for the benefit of the District; and reimbursement of 60 

any monies or services and improvements provided in advance by the County for Services and 

Improvements, supplies, or materials provided for the benefit of the District. 62 

“Clerk” means the Seminole County Clerk of Court and Comptroller. 

“County” means the Seminole County, a charter county and political subdivision of the 64 

State of Florida. 

“Board of County Commissioners” or “Board” means the Seminole County Board of 66 

County Commissioners, the governing body of the County. 

“Improvement” means any capital improvements including, but not limited to:  the 68 

acquisition, construction, installation or maintenance of any tangible public property, including 

parking facilities, parks, planting areas, fountains, benches, booths, kiosks, display cases, 70 

pedestrian shelters, signs, trash receptacles, public restrooms, ramps, sidewalks, plazas, pedestrian 
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malls, sporting complexes and facilities, recreational facilities, lighting and heating of public 72 

facilities; and the closing, opening, widening, or narrowing of existing or new streets. 

“Notice” shall mean notice mailed by first class mail to the Owner at the address on file 74 

with the Property Appraiser for notice associated with ad valorem taxes. 

“Owners’ Association” shall mean a not for profit corporation designated to administer a 76 

Tourism Improvement District. The Owners’ Association shall be the governing board of the 

District and shall be responsible for managing the day-to-day affairs of the District.  The Owners’ 78 

Association shall be responsible for budgeting and managing the Tourism Improvement District 

funding, Services, and Improvements. The Owners’ Association shall be comprised of Owners 80 

subject to the Tourism Improvement District Assessment being administered, which shall establish 

the District budget and Services. The Owners’ Association may adopt reasonable rules and 82 

regulations related to its duties and procedures and shall make annual reports to the County as to 

the expenditure of District funds, which report shall include an annual budget for the District. 84 

“Owner” shall mean the Owner or Owners of record and shall include any corporation, 

partnership, trust, or other entity or agent of the owner of record, as shown on the records of the 86 

Property Appraiser, or the Owner’s duly authorized representative. 

“Services” means activities and programs that benefit Tourism Properties in the District 88 

that are subject to the Tourism Improvement District Assessment. Services shall be designed to 

maximize overnight visitor demand for the assessed Tourism Properties. 90 

“Tourism Property” means any property which contains a tourist-serving lodging business, 

including but not limited to a hotel, apartment hotel, motel, resort motel, vacation rental property, 92 

apartment, apartment motel, in which any living quarter or accommodation is rented, leased, or let 

for consideration for a term of six (6) months or less. Any Tourism Property, including properties 94 
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in which a new tourist-serving lodging business that commences operations during the term of the 

District, that meets the definition in this Section may be incorporated into the District consistent 96 

with the procedures set forth in this Article. 

“Tourism Improvement District” or “District” shall mean a Tourism Improvement District 98 

created pursuant to the procedures set forth in this Article. 

Section 71.3.  Establishment of Tourism Improvement District.  Tourism Improvement 100 

Districts may be established consistent with the requirements and procedures set forth in this 

Article. 102 

Section 71.4.  Tourism Improvement District Plan.  A Tourism Improvement District 

Plan shall be required for every District.  The Tourism Improvement District Plan must be prepared 104 

prior to petitions being circulated to Owners and shall include, but is not limited to, the following: 

(a) A map that identifies the proposed boundaries of the Tourism Improvement District 106 

in sufficient detail to allow an Owner to reasonably determine whether a Tourism Property is 

located within the Tourism Improvement District boundaries.  The boundaries of a Tourism 108 

Improvement District may overlap with other Tourism Improvement Districts established pursuant 

to this Article. No more than two (2) Tourism Improvement District Assessments shall be levied 110 

upon any single Tourism Property. 

(b) The name of the proposed Tourism Improvement District. 112 

(c) The Services and Improvements proposed for each year of operation of the Tourism 

Improvement District. If the Services and Improvements proposed for each year of operation are 114 

the same, a description of the first year’s proposed Services and Improvements and a statement 

that the same Services and Improvements are proposed for subsequent years shall satisfy the 116 

requirements of this subsection. 
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(d) An estimation of the proposed Services and/or Improvements cost. 118 

(e) A description of the proposed assessment methodology, which must be a fixed 

amount based on the number of available rooms or units of each assessed Tourism Property to be 120 

levied against their parcel. 

(f) The time and manner of collecting the proposed Assessments and any interest 122 

and/or charges for non-payment. 

(g) The specific number of years in which the proposed Assessments will be levied. In 124 

a new Tourism Improvement District, the maximum number of years shall be ten (10). In a 

renewed Tourism Improvement District, the maximum number of years shall be twenty (20). 126 

Notwithstanding these limitations, a Tourism Improvement District financing Improvements with 

bonds may continue to levy Assessments until the maximum maturity of those bonds. 128 

(h) A definition describing the type(s) or category (categories) of Tourism Properties 

to be included in the proposed Tourism Improvement District and subject to the Tourism 130 

Improvement District Assessment. 

(i) Any proposed rules and regulations to be applicable to the Tourism Improvement 132 

District. 

Section 71.5.  Initiation of Proceedings; Petition of Owners in Proposed Tourism 134 

Improvement District. 

(a) The County or any Owner or Owners may initiate proceedings to establish or renew 136 

a proposed Tourism Improvement District. Petitions to establish a Tourism Improvement District 

will be on a form promulgated by the County’s Office of Economic Development and Tourism 138 

and must be circulated to Owners located within the proposed District for signature.  Petitions shall 

include a summary of the Tourism Improvement District Plan, including: 140 

894



DRAFT – Not for Execution 
May 2, 2024 version 

_______________________________________ 
Tourism Improvement Districts Ordinance 

Page 7 of 14 

(1) A map showing the boundaries of the proposed Tourism Improvement 

District. 142 

(2) The types or categories of Tourism Properties that will be subject to the 

proposed Assessment. 144 

(3) The proposed Assessment rate. 

(4) Information specifying where the complete proposed Tourism 146 

Improvement District Plan can be obtained upon request. 

(b) Signed petitions shall be returned to the County’s Economic Development 148 

Administrator, who shall review the signed petitions to determine whether there are sufficient 

signatures pursuant to the requirements of subsection (c) to support the creation of a Tourist 150 

Improvement District.   

(c) In order to establish a Tourism Improvement District, signed petitions in favor of 152 

the establishment of the Tourism Improvement District must be received from Tourism Property 

representing fifty percent (50%) or more of the number of available rooms and units located within 154 

the proposed District. 

Section 71.6.  Procedure to Establish or Renew a Tourism Improvement District and 156 

Levy Assessment.  A Tourism Improvement District shall be established or renewed by ordinance 

of the Board at a duly noticed public hearing and following notice to Owners pursuant to section 158 

71.7 of this Article. The ordinance shall include: 

(a) A description of the Services and Improvements to be funded by the proceeds of 160 

the Assessment; 

(b) An estimate of the Services and/or Improvements cost; 162 
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(c) A description of the Assessment rate and levying methodology, which must be a 

fixed amount based on the number of available rooms or units in each assessed Tourism Property, 164 

to be levied against their parcel; 

(d) The effective date of the Assessment; 166 

(e) A determination of the method of collection in a manner consistent with applicable 

law; and 168 

(f) A map or legal description showing the boundaries of the Tourism Improvement 

District. 170 

Section 71.7.  Notice by Publication.  At least 20 calendar days prior to the public hearing 

for the ordinance, the County shall cause to be published once in a newspaper of general circulation 172 

within the County and mailed by first class mail to all Owners of Tourism Properties proposed to 

be subject to the Assessment a notice including the following information: 174 

(a) A map depicting the proposed Tourism Improvement District boundaries;  

(b) The proposed assessment rate and levying methodology, which must be a fixed 176 

amount based on the number of available rooms or units in each assessed Tourism Property, to be 

levied against their parcel; 178 

(c) The period of time for which proposed Assessment shall be imposed; 

(d) The method by which the proposed Assessment will be collected; 180 

(e) A statement that all Owners of affected real properties proposed to be within the 

Tourism Improvement District have the right to appear at the public hearing and the right to file 182 

written objections within twenty (20) calendar days of the publication of the notice; and 

(f) The date, time, and place of the hearing, not earlier than twenty (20) calendar days 184 

from such publication, at which hearing the Board will receive written comments and hear 
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testimony from all interested persons regarding adoption of the final ordinance and approval of the 186 

Assessment. 

Notice shall be mailed to each Owner at least twenty (20) calendar days prior to the hearing. 188 

Notice shall be deemed mailed upon delivery thereof to the possession of the U.S. Postal Service. 

Failure of the Owner to receive such notice due to mistake or inadvertence shall not affect the 190 

validity of the assessment nor release or discharge any obligation for the payment of an assessment 

imposed by the Board on the Tourism Property pursuant to this chapter. The County shall be 192 

responsible for the cost of the notice required by this section for County-initiated Tourist 

Improvement Districts; otherwise, the Owner or Owners initiating the District shall bear said costs. 194 

Sec. 71.8.  District Assessment Resolution. 

(a) A Tourist Improvement District Assessment shall be levied annually by resolution 196 

of the Board at a duly noticed public hearing and following notice to Owners pursuant to section 

71.7 herein. 198 

(b) The resolution shall include the Assessment rate and the methodology for 

computing the assessed amounts; the names, addresses and number of rooms or units for each 200 

Tourism Property to be assessed (“Assessment role”); and the method of collection, including how 

and when the Assessment is to be paid. 202 

(c) At the public hearing, the Board shall receive written objections and hear testimony 

of interested persons and may then adopt the Assessment resolution which shall: (a) approve the 204 

Assessment rate, with such amendments as it deems just and right, and (b) specify those properties 

to which the Assessment shall apply. All objections to adoption of an Assessment resolution shall 206 

be made in writing and filed with the County’s Office of Economic Development and Tourism at 

or before the time of such hearing. No person who has received timely notice and has failed to 208 
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object to the Assessment resolution shall have standing to challenge the imposition of the 

Assessment described in the resolution, provided this provision is contained in such timely notice. 210 

The adoption of an Assessment resolution shall be the final adjudication of the issues presented 

(including, but not limited to, the apportionment methodology, the rate of assessment, and the levy 212 

of the assessments), unless proper steps are initiated in a court of competent jurisdiction to secure 

relief within 30 days from the date of adoption of the Assessment resolution. 214 

Sec. 71.9.  Process For Modification.  For any year in which a modification is proposed 

to either the rate of the Assessment or to add or delete real property from the Assessment role, 216 

signed petitions must be submitted to the Economic Development Administrator representing 

Tourism Properties representing fifty percent (50%) or more of the number of rooms located within 218 

the proposed modified District. Any modification must be approved by resolution of the Board at 

a duly noticed public hearing and following notice to Owners pursuant to section 71.7.  220 

Sec. 71.10.  Issuance of Bonds.  Bonds may be issued for providing Improvements within 

a District. If the County issues bonds to fund Improvements within a County-initiated District, the 222 

County may establish an Advisory Board to oversee and administer the District. Bonds issued by 

an Owners’ Association pursuant to this Article shall not be regarded as indebtedness of the County 224 

for the purpose of any limitation imposed by any law. Principal and interest payments on such 

bonds may be paid from the proceeds of any fees imposed under this Article. 226 

Sec. 71.11.  Lien of District Assessments.  The Assessments to be collected shall 

constitute a lien against assessed property equal in rank and dignity with the liens of all state, 228 

county, district or municipal taxes and other non-ad valorem assessments. Except as otherwise 

provided by law, such lien shall be superior in dignity to all other prior liens, titles, and claims, 230 
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until paid. The lien shall attach to the property as of the prior January 1, the lien date for ad valorem 

taxes.  232 

Sec. 71.12.  Correction of Errors; Presumption of Validity.  In case of any omission, 

error, or mistake imposing Assessment liens, the County may correct such omission, error, or 234 

mistake, provided such correction does not establish a lien on any property not included in the 

boundaries of the District. Any such correction which increases the Assessment lien on any 236 

Tourism Property, or which adds additional property, shall be made only after notice and a hearing 

as provided in Section 71.7, unless consent of the affected property owners is given in writing. 238 

Any corrections shall be made by resolution of the Board. 

Any informality or irregularity in the proceedings in connection with the establishment of 240 

the Assessment hereunder shall not affect the validity of the same where the resolution has been 

adopted by the County, and the Assessment as finally adopted shall be competent and sufficient 242 

evidence that the Assessment was duly established, that all other proceedings required in 

connection with the adoption of the Assessment were duly accomplished, taken, and performed as 244 

required, and no variance from the directions hereunder shall be held material unless it is clearly 

shown that the party objecting was materially injured thereby. 246 

Section 71.13.  District Funds; Return of Excess.  Nothing contained herein shall allow 

the expenditure of funds collected from within the District or interest earned on an account 248 

maintained for the District for purposes other than the payment of costs associated with the District, 

including costs related to additional Services and Improvements provided pursuant to an 250 

amendment to this Article for and specially benefiting parcels within the District. If any revenue 

in excess of the funds reasonably needed to maintain Services and Improvements in the District 252 

reasonable contingency or surplus funds for purposes related thereto should be available in the 
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fund at any time, those funds may be rolled over for the provision of District Services and 254 

Improvements. If the District created under this Article should be dissolved or abolished, such 

funds shall be spent in accordance with the provisions of the District Plan, or returned to the 256 

Owner(s) on the date such returns or refunds are made. 

Sec. 71.14.  Dissolution.  The County may dissolve the District by ordinance, either on its 258 

own motion or upon receipt of signed petitions filed by Owners of the affected Tourism Property 

who collectively pay fifty percent (50%) or more of the Assessment. 260 

(a) If the County wishes to exercise its option to dissolve, the Board shall provide no 

less than thirty (30) days’ written notice to the Owners’ Association of its intent to dissolve the 262 

District and shall schedule a public hearing of the Board on the matter. 

(b) If signed petitions requesting dissolution are received from Owners who 264 

collectively pay fifty percent (50%) or more of the Assessment, the County shall hold a public 

hearing to dissolve the District.  Petitions to dissolve a District may be submitted once per year, 266 

within the 30-day period starting on the anniversary of District formation. Petitions must be 

submitted to the Economic Development Administrator, signed by the Owner, and dated. The 268 

public hearing will be held on the petitions to dissolve within sixty (60) days of the Economic 

Development Administrator’s receipt of the petitions. A public hearing will be held, and notice 270 

given to the Owners and Owners’ Association not less than thirty (30) days prior to the hearing. 

(c) Any funds remaining upon the dissolution or expiration without renewal of a 272 

District, any remaining revenues, after all outstanding debts are paid, derived from the levy of 

assessments or derived from the sale of assets acquired with the revenues or from bond reserve or 274 

construction fund, shall be used in accordance with the District Plan.  
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Sec. 71.15.  Management of Funds for the District.  The Advisory Board or the Owners’ 276 

Association, as applicable, shall manage the funds for the District and shall establish an account 

for such funds and maintain proper accounting records identifying the receipts, expenditures, and 278 

cash balances of the District, and all other records for the District, the customary practices of the 

County and all applicable provisions of law.  Each year, the Advisory Board or the Owners’ 280 

Association, as applicable, shall submit a report of activities and expenditures to the County, 

including its annual budget and expenditures. The report and the budget shall be submitted no later 282 

than June 1 of each calendar year. The report shall include: 

(a) A summary of the activities provided in the previous year; 284 

(b) A summary of the expenditures from the previous year; 

(c) Any requested increase to the assessment rate and the basis for such requested 286 

increase; 

(d) The amount of any revenue to be carried over from any prior year(s); 288 

(e) A list of the members of the Advisory Board or the directors of the Owners’ 

Association, as applicable; and 290 

(f) A list of accomplishments attributable to the District. 

The budget shall include recommendations for expenditures and other essential financial 292 

information. 

Sec. 71.16.  Designation of Owners’ Association to Provide Services and 294 

Improvements.  A Tourism Improvement District Plan may, but is not required to, state that an 

Owners’ Association will provide the Services and Improvements described in the Tourism 296 

Improvement District Plan. If the Tourism Improvement District Plan designates an Owners’ 
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Association, the Board shall contract with the Owners’ Association to provide Services and 298 

Improvements in the Tourism Improvement District. 

Section 3.  Codification.  It is the intention of the Board of County Commissioners that 300 

the provisions of this Ordinance will become and be made a part of the Seminole County Code, 

and that the word “ordinance” may be changed to “section”, “article”, or other appropriate word 302 

or phrase and the sections of this Ordinance may be renumbered or re-lettered to accomplish such 

intention. 304 

Section 4.  Severability.  If any provision or application of this Ordinance to any person 

or circumstance is held invalid, then it is the intent of the Board of County Commissioners that 306 

such invalidity will not affect other provisions or applications of this Ordinance that can be given 

effect without the invalid provision or application and, to this end, the provisions of this Ordinance 308 

are declared severable. 

Section 5.  Effective date.  This Ordinance will take effect upon filing a copy of this 310 

Ordinance with the Department of State by the Clerk to the Board of County Commissioners. 

BE IT ORDAINED by the Board of County Commissioners of Seminole County, this 312 

______ day of ______________, 20___. 

ATTEST:      BOARD OF COUNTY COMMISSIONERS 
       SEMINOLE COUNTY, FLORIDA 
 
 
              
GRANT MALOY     JAY ZEMBOWER, Chairman 
Clerk to the Board of 
County Commissioners of 
Seminole County, Florida 
 
PHC/sjs/KL 
5/2/24 
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TOURISM IMPROVEMENT 
DISTRICT

PROCEDURAL ORDINANCE
Board of County Commissioners Meeting
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AN ORDINANCE ADOPTING A NEW CHAPTER 71 OF THE SEMINOLE 
COUNTY CODE OF ORDINANCES ENTITLED “ECONOMIC DEVELOPMENT”; 
CREATING ARTICLE I OF CHAPTER 71 ENTITLED “TOURISM IMPROVEMENT 
DISTRICTS” TO PROVIDE FOR THE PROCEDURES AND REQUIREMENTS TO 
ESTABLISH, OPERATE, MODIFY, RENEW, AND DISSOLVE TOURISM 
IMPROVEMENT DISTRICTS IN SEMINOLE COUNTY; PROVIDING FOR 
CODIFICATION IN THE SEMINOLE COUNTY CODE; PROVIDING FOR 
SEVERABILITY; AND PROVIDING AN EFFECTIVE DATE.

Summary:
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Procedural Ordinance Highlights
• District Plan parameters to include Term, Assessment, and District Map

• Bond Advisory Council establishment

• Surplus funds will be spent with the provisions of the TID District Plan

• No more than two TID assessments shall be levied upon any given Tourism 
Property

• 50% of the rooms within the TID must sign the petitions

• A Tourist Improvement District Assessment shall be levied annually by 
resolution of the Board of County Commissioners at a duly noticed public 
hearing and following notice to Owners pursuant to Section 71.7 
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Requested Action:
Recommend the Board of County Commissioners adopt the Tourism 
Improvement District Procedural Ordinance.
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Title:

Approve and authorize the Chairman to execute a Resolution updating the Operating
Policies & Procedures of the Seminole County Board of County Commissioners
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INTRODUCTION 

AUTHORITY. 

Except as may be provided in the Seminole County Home Rule Charter (Charter), or by these 
Policies and Procedures, or by questions of order, the methods of organization and the conduct of 
business of the Board of County Commissioners shall be governed by these Policies and 
Procedures. 

PURPOSE. 

These Policies and Procedures are intended to provide for the efficient and orderly operation of 
the Board. Non-compliance of any particular policy or procedure shall not independently be 
grounds for the invalidation of any Board action. 

AMENDMENTS. 

Any Commissioner may propose amendments to the Operating Policies and Procedures. A 
proposed change to the Policies and Procedures must be submitted in writing to the Chairman and 
the County Manager. Amendments to the Policies and Procedures can be accomplished only by a 
formal amendment to the Seminole County Administrative Code approved by a majority vote of 
the full Board. 

SUSPENSION OF OPERATING POLICIES & PROCEDURES. 

A motion to suspend the Operating Policies and Procedures may be made by any Commissioner. 
A suspension is a non-debatable motion. The Operating Rules and Policies may be suspended by 
a majority of the Commissioners present. Once suspended, the Policies and Procedures remain 
suspended only for the time indicated in the motion. 

DEFINITIONS. 

As used herein, these enumerated terms shall be defined as follows: 

1. “Board” shall mean the Seminole County Board of County Commissioners. 

2. “Commissioner” shall mean the individual elected or appointed to the Board of 
County Commissioners. 

3. “County Manager” shall mean the person appointed by the Board, and as designated 
in the Charter, to serve as the Chief Executive Officer in a full time or interim capacity, or his/her 
designee. 

4. “County Attorney” shall mean the person appointed by the Board, and as designated 
in the Charter, in a full time or interim capacity, or his/her designee. 

5. “Clerk” shall mean the person elected or appointed to the position of the Clerk of 
the Circuit Court, or his/her designee. 
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SECTION 1. ORGANIZATION, POWERS, DUTIES, AND RESPONSIBILITIES OF 
OFFICERS 

1.5 BOARD OF COUNTY COMMISSIONERS.  The Board of County Commissioners has 
the authority to exercise all legislative authority provided by the Seminole County Home Rule 
Charter in addition to any other powers and duties authorized by general law or special law. The 
Board shall set policy by means of ordinances, resolutions, and motions; ensure that there are 
qualified people for implementing those policies by appointing and removing the County Manager 
and County Attorney, and by confirming the appointment of Deputy County Managers, Assistant 
County Managers, Chief Administrators, and department heads. 

1.10 COUNTY COMMISSIONERS.  The powers, duties, and responsibilities of each 
Commissioner are set forth in the Constitution, the Laws of the State of Florida, and the Seminole 
County Home Rule Charter. 

1.15 NEWLY ELECTED COMMISSIONERS.  The term of Commissioners elected to office 
shall commence on the second Tuesday following the general election as specified in section 
100.041, Florida Statutes. A swearing-in ceremony for newly elected Commissioners will be 
coordinated by the County Manager’s Office. The County Manager shall develop and administer 
an orientation program for all new Commissioners and their aides, with supportive documents and 
materials. Newly elected Commissioners are encouraged to enroll in and attend the New 
Commissioner Training Program offered through the Florida Association of Counties. 

1.20 COMMISSIONERS SUBJECT TO STANDARDS OF CONDUCT. 

A. Each Commissioner is subject to the standards of conduct set out in Part III, Chapter 112, 
Florida Statutes. By personal example and by admonition to colleagues whose behavior may 
threaten the honor of the Board, each Commissioner shall watchfully guard the responsibility of 
office. Each Commissioner will receive annual ethics training as required by section 112.3142, 
Florida Statutes. 

B. The manner in which an elected County Commissioner performs his/her duties and 
responsibilities has a direct impact on the quality of life of the citizens in Seminole County; the 
morale and job performance of County staff; and the efficacy and accountability of the other 
Commissioners with whom they serve. Therefore, in addition to the statutorily required standards 
of conduct, Commissioners shall adhere to the following tenets and shall hold one another 
accountable for conduct inconsistent with these principles: 

(1) Commissioners will remember always that their first and greatest concern 
must be the safety and welfare of citizens and the staff of the County. 

(2) Commissioners will act collectively, not individually, when adopting or 
amending County legislation and governing policies, and when issuing decisions related to 
quasi-judicial matters; and behave as such to facilitate the role of the County Manager and staff 
to administer such legislation, policies, and decisions. 

(3) Commissioners and their aides will not attempt to manage executive activities 
(a) by intruding into daily operations or spheres of responsibility designated by Charter to the 
County Manager as the chief executive officer or to administrators acting as County Manager 
designees; or (b) by undermining the County Manager’s authority. 
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(4) Commissioners will represent the interests of the entire county when making 

decisions and will rely upon available facts and their independent judgment, while placing 
significant value on objective evidence and the recommendations provided by the County Manager 
and other professional subject matter. Commissioners will avoid all conflicts of interest and avoid 
using their position as an elected County Commissioner for personal, professional, or partisan gain. 

(5) Commissioners will demonstrate dignity, respect, and courtesy toward those 
with whom they contact in their capacity as a Commissioner. 

(6) Commissioners will refrain from inappropriate language including statements 
that are judgmental, malicious, threatening, disparaging, mean-spirited, vulgar or abusive. All 
disagreements, concerns or criticisms shall be framed in language that is in keeping with the 
dignity and professionalism of an elected official. 

(7) Commissioners will focus on solving problems, and will maintain appropriate 
decorum and professional demeanor in the conduct of County business, working cooperatively and 
conscientiously with others as they request or receive information, examine data or weigh 
alternatives in the decision-making process. 

(8) Commissioners will demonstrate patience and refrain from demanding 
interruptive access to staff or immediate responses or services when requesting information that 
requires significant staff time in research, preparation, or analysis or that will result in staff neglect 
of more urgent duties. Such requests will be made through the County Manager for scheduling and 
prioritizing or through consensus of the Board. 

(9) Commissioners and their aides will not call staff to meetings with constituents, 
vendors, or others without allowing staff time to prepare for the meeting or call. 

(10) Commissioners will devote sufficient time for adequate preparation prior to 
Board meetings and will be in attendance, insofar as possible, at those meetings and all other 
scheduled events at which Commissioner participation is required. Commissioners will prepare 
themselves through study, inquiry, and thought so as to be informed thoroughly about issues to be 
discussed in public meetings, and will be focused on the issues and discussions during those 
meetings and not distracted by outside influences or technology. 

(11) Commissioners will refrain from any individual action that could compromise 
the integrity of the County or fellow Commissioners, and will delineate clearly for any audience 
whether they are acting or speaking as an individual citizen or in their capacity as a representative 
of Seminole County. 

(12) Commissioners will maintain confidentiality of privileged information and will 
abide by the Government in the Sunshine Law in both its spirit and its intent. Commissioners 
will treat any information generated, stored, or sent through electronic means in the same manner 
as any written document that may be subject to Florida’s Public Records Act, Chapter 119, Florida 
Statutes,  

(13) Commissioners will promote constructive relations in a positive climate with all 
employees as a means to enhance of productivity and morale.  

(14) Commissioners will update and improve their knowledge, contributions, and 
value to the County by keeping abreast of current issues and trends through reading, continuing 
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education, and training. Commissioners will study policies and issues of the County, State, and 
nation and will strive to attend training programs such as those offered through the Florida 
Association of Counties, National Association of Counties, and other professional organizations 
with a continuing goal to improve their individual performance as an elected County 
Commissioner. 

(15) Commissioners will value and assist fellow Commissioners by exchanging ideas, 
concerns, and knowledge gleaned from their own research or training. Commissioners will help 
build positive community support for the County.  

(16) Commissioners will, while taking a stand for their individual beliefs, remain 
flexible enough to respect others’ views. Commissioners will recognize that they share in the 
responsibility for all Board decisions and will accept the will of the majority. 

C. The Board shall formally and publicly affirm the above tenets of conduct at its annual 
Reorganization Meeting. 

1.25 COMMISSION OFFICE.  The Commission Office is an organizational division of the 
County government responsible for administrative support to the Board and the individual 
Commissioners in the performance of their legislative functions under the Constitution and Laws 
of the State of Florida and the Seminole County Home Rule Charter. The County Manager’s Office 
shall coordinate the administrative support functions of the Commission Office and is responsible 
for ensuring the efficient procedural operations of the Office pursuant to and in accordance with 
the Seminole County Administrative Code. 

A. EXECUTIVE ASSISTANTS.  The County will provide Commission Office Executive 
Assistants to facilitate the performance of each Commissioner’s individual duties and 
responsibilities. 

(1) The number of Executive Assistants assigned to support the Commission Office 
and the Commissioners shall be established by the Board through its budgetary authorization of 
such positions. Authorized Executive Assistant positions may not be eliminated while occupied 
unless part of a formal reduction in force effort. 

(2) Commission Office Executive Assistants will be deemed members of the executive 
branch of County Government, and will be employees of the County Manager; however, the 
County Manager may delegate supervisory authority over the Executive Assistant(s) to the 
individual Commissioners in a manner not inconsistent with the Seminole County Home Rule 
Charter. Such supervisory authority may include, but is not limited to, assignment of tasks, 
authorization of leave, approval of timesheets, and evaluation of performance. The execution of 
this supervisory authority must be consistent with the policies outlined within the Seminole County 
Administrative Code. 

(3) Upon the vacancy of any authorized Commission Office Executive Assistant 
position, the County Manager, or his/her designee, will coordinate the recruitment of a new 
Executive Assistant with the Commissioner(s) to whom the Executive Assistant position is 
assigned. Final selection of a candidate to fill the vacancy will be at the discretion of the 
Commissioner(s) to whom the Executive Assistant will be assigned; however, prior to extension 
of a formal offer of employment, the affected Commissioner(s) shall consult with the County 
Manager, or his/her designee, to ensure consistency with County policies. Additionally, 

915



 
 

4 
 

 
Commissioners shall consult with the County Manager, or his/her designee, prior to any 
disciplinary action or termination to ensure consistency with County policies. The Seminole 
County Administrative Code, including the Personnel Policies and Procedures, will apply to the 
Commission Office Executive Assistants in the same manner that such policies apply to all other 
employees of the County Manager. 

(4) In the event that the Board authorizes, through the budget or other action, fewer 
than five (5) Commission Office Executive Assistants, the County Manager shall coordinate the 
assignment of Executive Assistants to individual Commissioners, and in coordination with the 
Chairman, ensure sufficient support for each Commissioner. 

B. ADMINISTRATIVE SUPPORT OF THE CHAIRMAN’S DUTIES. 

(1) In order to ensure continuity in form, process, and distribution, the County 
Manager’s Office will provide administrative support to the Chairman with regard to 
correspondence that the Chairman drafts on behalf of the Board. The County Manager’s Office 
will also assist in the coordination of the other duties and responsibilities of the Chairman’s Office 
including, but not limited to the processing documents requiring the Chairman’s signature; review 
of proclamations and ceremonial resolutions when prepared by others; maintenance of the 
schedule of Board meetings and work sessions; documentation of follow-up items from Board 
meetings; and coordination of Committee and Advisory Board appointments. 

(2) The Executive Assistant assigned to the Commissioner who is elected to serve as 
Chairman will maintain the Chairman’s calendar and will be responsible for disseminating 
information that arrives in the Chairman’s Office to other Commissioners’ offices, appropriate 
County staff, and relevant outside agencies. 

1.30 COMMISSIONER CORRESPONDENCE AND COMMUNICATION. 

A. FORMAL CORRESPONDENCE.  All formal correspondence by a Commissioner in an 
official capacity shall be prepared on official Board letterhead. Official correspondence may not 
be prepared on unofficial letterhead or on plain paper, and official Board letterhead shall not be 
used for the personal correspondence of any Commissioner. All authorized communications by a 
Commissioner in an official capacity shall be paid for by the County as funds allow. Nothing in 
this rule prevents the use of email for informal correspondence. All correspondence shall be in 
compliance with public records laws. 

B. USE OF COUNTY RESOURCES.  Individual members of the Board of County 
Commissioners may request, through the County Manager’s Office, assistance from the Office of 
Community Relations, as capacity permits, to develop information relating to the Board’s 
activities, the operation of County business, or the implementation of County policies. Distributed 
information must be informational in nature, factual, and not contrary or detrimental to the Board’s 
official position on a matter. Information distributed through Commission Offices must be 
nonpolitical, refrain from uncivil references to the personalities or opinions of any individual, and 
must represent the best interests of the County as a whole. All information developed in whole or 
in part by the Office of Community Relations on behalf of the Board or an individual 
Commissioner, will be distributed subsequent to review by, and approval of, the County Manager 
or his/her designee. 

C. MASS MAILINGS. 
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(1) Commissioners are authorized to mail:  

(a) Notifications of community and/or District meetings related to projects or 
initiatives that have been authorized by the Board and/or for which the County 
Manager has authorized staff engagement; or 

(b) Notifications or informational items that serve a public purpose and that are 
intended and necessary to communicate critical information to the public. 
Such items must be reviewed by the County Manager prior to mailing to 
ensure compliance with this policy. 

(2) This provision shall not be construed to restrict a Commissioner’s ability to respond 
to communications received from his/her constituents or other persons having legitimate business 
with Seminole County. 

D. PROHIBITED COMMUNICATIONS. 

(1) Commissioners shall strictly adhere to the “blackout” period during the solicitation 
and procurement process. 

(2) Upon receiving notice from the County Attorney, Commissioners shall not discuss 
pending litigation, or the threat of litigation, with any attorney, party or party’s representatives. 

1.35 COMMISSIONER TRAVEL. 

A. Commissioners are eligible for travel reimbursement in accordance with section 112.061, 
Florida Statutes, subject to the availability of funding as authorized by the Board in the annual 
Budget. 

B. AUTHORIZED TRAVEL. 

(1) Travel outside of Seminole County, including airfare, when a Commissioner is 
acting as an official representative of the County, or acting as the Chairman/Board appointed 
alternate due to the appointed Commissioner’s absence. 

(2) Attendance at regional, state or national conferences conducted by organizations 
primarily consisting of government officials such as, but not limited to, the Florida Association 
of Counties (FAC) and National Association of Counties (NACo). 

(3) Any other travel authorized by the County-wide Travel Policy (Section 3.5 of the 
Administrative Code). 

(4) No reimbursement is authorized when travel is confined to the territorial limits of 
Seminole County. 

(5) Commissioners shall be entitled to mileage reimbursement in accordance with the 
Standard Mileage Rates issued by the Internal Revenue Service. 

C. APPROVAL.  Expense reports will be submitted within 30 days of incurring the expense 
for review and approval by the County Manager, consistent with this Section and the County-wide 
Travel Policy. In the event that the County Manager is unable to confirm that a requested 
reimbursement is in compliance with the applicable policies, he/she shall refer the request to the 
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Board Chairman for a final determination. The County Manager will provide a report to the Board 
regarding the usage and status of the approved travel budget on a quarterly basis. 

D. REPORTS.  Annually, at the Reorganization Meeting, a Report of the previous 12 months 
of travel will be shared. 

1.40 DUTIES OF THE CHAIRMAN AND VICE CHAIRMAN. 

A. CHAIRMAN.  The Board shall annually elect one Commissioner as Chairman by majority 
vote. This election shall be held at the annual Reorganization Meeting of the Board. In the event 
of a Chair vacancy, the new Chairman shall be elected no later than the next regular meeting. In 
addition to his/her powers and duties as a Commissioner, the Chairman shall have the additional 
powers and duties limited to the following: 

(1) Serve as presiding officer of the Board; 

(2) Call the Board into regular and special session; 

(3) Sign ordinances, resolutions, and documents for the Board of County 
Commissioners; 

(4) Serve as the official representative and ceremonial dignitary for the County 
government; 

(5) Serve as administrator of the Commission Office with administrative authority and 
responsibility regarding the operation of the Commission Office. Such authority shall include the 
preparation and submission of the office budget, and the establishment of policies and procedures 
regarding the operation of the Office not in conflict with Board adopted policies and procedures. 

(6) Consult with the County Manager regarding the development of Board meeting 
agendas and the scheduling of Board work sessions and meetings; 

(7) Appoint Commissioners to local and regional boards and agencies, except where 
such appointment is required to be made by the Board; and 

(8) Annual performance review of County Manager and County Attorney coordinated 
through Human Resources. 

(9) Such other duties as may be assigned from time-to-time by the Board of County 
Commissioners. 

B. VICE CHAIRMAN.  The Board shall annually elect one Commissioner as Vice 
Chairman. The Vice Chairman shall have all rights and duties of the Chairman during the 
temporary absence, disability, or conflict of the Chairman. Regular elections for vice chairman 
shall be held in conjunction with the election for chairman. In the event of a vacancy in the office 
of vice chairman, a new vice chairman shall be elected not later than the next regular scheduled 
meeting. 

C. VACANCIES. 

(1) Whenever the Chairman is unable to perform the duties as the presiding officer (i.e. 
death, resignation, removal from office, permanently disabled) the Vice Chairman shall become 
the Chairman until a successor is elected by the Board. 
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(2) Whenever the Vice Chairman is unable to perform his/her duties Vice Chairman 

(i.e. death, resignation, removal from office, permanently disabled) the Chairman shall appoint a 
temporary Vice Chairman to serve until the entire Board can elect a replacement. When the Board 
elects a new Vice Chairman of the Board, he/she shall serve for the remainder of the unexpired 
Vice Chairman term and until a successor is elected. 

1.45 REORGANIZATION OF THE BOARD OF COUNTY COMMISSIONERS. 

A. REORGANIZATION MEETING.  The Board shall hold a Reorganization Meeting each 
year at the conclusion of the regular meeting of the Board on the second Tuesday of November, 
except in general election years when the Reorganization Meeting shall occur on the second 
Tuesday following the general election. The Reorganization Meeting will be held in the Board 
Chambers. The newly elected Chairman and Vice Chairman shall take over their duties upon the 
conclusion of the Reorganization Meeting. 

During an election year, the newly elected Commissioners will be sworn in before the 
reorganization of the Board. 

B. PURPOSE OF REORGANIZATION MEETING. 

(1) Administer the Oath of Office to newly elected Commissioners;  

(2) Election of Chairman and Vice Chairman; and 

(3) Public affirmation of the tenets of conduct set forth in section 1.20B. of these 
Policies and Procedures. 

C. OATH OF OFFICE FOR NEWLY ELECTED COMMISSIONERS.  The newly 
elected Commissioners will receive the oath of office by the judge or other official who has been 
selected by the incoming Commissioner to perform this duty. New Commissioners shall take an 
oath to support the Constitution of the United States and of the State of Florida, and to truly and 
faithfully discharge the duties of their office to the best of their knowledge and ability. 

D. OFFICERS.  The elected officers of the Board shall be a Chairman and a Vice Chairman, 
who shall assume office immediately upon the conclusion of the Reorganizational Meeting, and 
shall serve for a period of one (1) year unless otherwise designated by vote of the Board. During 
an election year, these officers shall be elected after the new Board has been seated. 

E. METHOD OF ELECTION OF OFFICERS.  The Chairman and Vice Chairman shall 
be elected one at a time beginning with the Chairman. The County Attorney shall preside over the 
nominations and the election of the Chairman. The newly elected Chairman shall preside over the 
nominations and election of the Vice Chairman. Each nomination for office serves as a motion. 
The nomination need not be seconded. The different names shall be repeated by the presiding 
officer as they are moved. The vote shall be taken after the presiding officer declares that 
nominations are closed and shall be taken on each nominee in the order in which they were 
nominated until one is elected by a majority of the votes. No vote is required if only one candidate 
is nominated. 

1.50 METHOD OF BOARD AND CHAIRMAN COMMITTEE APPOINTMENTS.  
Within 10 days of the Reorganizational Meeting, each Commissioner shall submit to the Chairman 
a written request identifying those boards or committees to which he or she desires appointment 

919



 
 

8 
 

 
as Commissioner Liaison. The Chairman shall appoint Commissioners as Commissioner Liaison 
to those boards and committees over which he/she has appointment authority and shall seek 
confirmation from the Board for Commissioner Liaison appointments that require such approval. 
Alternate appointments are only made when required by the Board’s governing documents. 
Necessary Commissioner Liaison appointments shall be accomplished no later than the first Board 
meeting/work session in December of each year except for representation on the Value Adjustment 
Board. Annual appointments to the Value Adjustment Board shall take effect on May 1st of each 
year.  The Chairman may remove the current Commissioner Liaison and appoint a different 
Commissioner Liaison in his/her stead at any time for a particular committee, board, authority, or 
council over which he/she has appointment authority. 

 

1.55 BOARD MEMBER REPRESENTATION AT OTHER MEETINGS.  Unless 
otherwise directed by the Board or established by committee assignment, the Chairman will 
represent the Board at meetings, conferences, or other occasions involving other governmental 
entities, agencies, officials, or groups, or nongovernmental organizations, departments, agencies, 
or officials, and report back to the Board anything of significance. The Chairman may designate 
another Commissioner to represent the Board. Neither the Chairman, nor his/her designee, shall 
have the power to act for or on behalf of the Board or the County, unless previously authorized to 
do so. 

1.60 COMMISSIONER  BOARD COMMITTEE APPOINTMENTS. 

A. Commissioners may be appointed and removed from time to time as Commissioner Liaison 
to various committees, boards, authorities, and councils by the Chairman or the Board, depending 
on the appointment requirements for the specific committee, board, authority, or council. In the 
event that a majority of the Board should desire that a different Commissioner serve as the 
Commissioner Liaison to a particular committee, board, authority, or council over which the Board 
has appointment authority, the Board, upon the affirmative majority vote, may remove the current 
Commissioner Liaison and appoint a different Commissioner Liaison in his/her stead.  

B. Duties of each Commissioner Liaison include, but are not limited to: 

(1) Reasonably attempt to attend each meeting of the committee, board, authority, or 
council to which he/she is assigned as Liaison, and ensure that his/her Alternant (if one exists) 
attends in his/her stead if  he/she is unable to; 

(2) Become knowledgeable with the procedures, authority and functions for the 
committee, board, authority, or council to which he/she is assigned; 

(3) Enhance and implement communication between the assigned committee, board, 
authority, or council and the Board; and 

(4) As part of the Commissioner’s regular District Report, brief the rest of the Board 
on important matters related to the assigned committee, board, authority, or council. 

C. A Commissioner Liaison is not authorized to act on behalf of or in the place of the Board 
in relation to an assigned committee, board, authority, or council without specific and particular 
instructions by the Board. This provision shall not be interpreted to restrict the right of any 
Commissioner Liaison to exercise his/her right of free speech by informing any committee, board, 
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authority, or council of the personal opinions or views of that Commissioner. In communicating 
with a committee, board, authority, or council, each Commissioner shall clearly state whether 
he/she is acting pursuant to a specific instruction from the Board or is speaking in his/her individual 
capacity with no authorization from the Board to influence, bind, or direct such committee, board, 
authority, or council. 

D. When a Commissioner is assigned to a committee, board, authority, or council and that 
liaison position is established by virtue of a statute, ordinance, or resolution, the Commissioner 
shall participate on that body as required by the respective statute, ordinance, or resolution. As an 
appointed member to a committee, board, authority, or council, a Commissioner Liaison will, as a 
representative of the Board, in good faith support the position the Board has taken, if any, on a 
particular matter. Where the Board has not taken a specific position on a particular matter, the 
appointed Commissioner Liaison will consider any prior Board consensus discussions or 
associated formal action as a guideline for feedback and decisions. If appointed to a committee, 
board, authority, or council that is an advisory body to the Board, a Commissioner while sitting as 
a member of the Board is not restricted to voting the same way as the Commissioner voted on the 
advisory body in his/her liaison capacity. 

1.65 REPLACEMENT OF CHAIRMAN AND VICE CHAIRMAN. 

The Chairman and Vice Chairman serve at the pleasure of the majority of the Board and may be 
removed and replaced at the pleasure of a majority of the full membership of the Board. 

1.70 COUNTY MANAGER.  The County Manager is the chief executive officer of the County 
and is responsible for departments and executive offices reflected herein. The County Manager 
serves at the pleasure of the Board and shall be responsible to the Board for the performance of 
such duties as prescribed by the Seminole County Home Rule Charter, County ordinances, 
direction from the Board and the laws of the State of Florida. 

A. DUTIES AND RESPONSIBILITIES.  All executive responsibilities and powers shall be 
assigned to and vested in the County Manager, and consists of the following powers and duties: 

(1) Carries out the directives and policies of the Board; enforces all orders, resolutions, 
ordinances, and regulations of the Board; and exercises all executive authority provided by the 
Seminole County Home Rule Charter, in addition to all powers and duties authorized by general 
or special law; 

(2) Selects, appoints, and directs the Deputy County Managers, Assistant County 
Managers, Department Directors, Chief Administrators, and department heads. 

(3) Reports annually to the Board and to the citizens on the state of the County, the 
work of the previous year, recommendations for action or programs for improvement of the 
County, and the welfare of its residents; 

(4) Prepares and submits the annual budget and capital programs to the Board and 
executes the budget and capital programs in accordance with appropriations and ordinances 
enacted by the Board; 

(5) Ensures that all ordinances, resolutions, and orders of the Board and all laws of the 
State which are subject to enforcement by the County Manager, or by officers who are subject 
under the Charter to the County Manager’s direction and supervision, are faithfully executed; and 

921



 
 

10 
 

 
(6) Supervises, directs, and controls the operations of the executive branch of County 

Government consisting of the following departments and executive offices: 

(a) Communications Department 

(b) Community Services Department 

(c) Development Services Department 

(d) Emergency Management Department 

(e) Environmental Services Department  

(f) Fire /EMS Department 

(g) Fleet and Facilities Department 

(h) Human Resources Department 

(i) Information Technology Department 

(j) Innovation and Strategic Initiatives Department 

(k) Management and Budget Department 

(l) Parks and Recreation Department 

(m) Public Works Department 

(n) Resource Management Department 

(o) Utilities Department 

(p) The County Manager has the authority to reorganize, restructure, and rename 
any department or executive office within the executive branch of the County 
Government, within the confines of the authorized budgetary resources, in 
order to maximize the efficiency and efficacy of the delivery of County 
services. 

(7) Ensures the proper management of County personnel matters as follows: 

(a) Recommends to the Board a current position classification and pay plan for 
all positions funded by the Board; 

(b) Selects, employs, and supervises all non-legal personnel and fills all non-legal 
vacancies and positions of employment under the jurisdiction of the County 
Manager. The employment of Deputy County Managers, Assistant County 
Managers, Chief Administrators, and all department directors shall require 
confirmation by the Board. As used herein, the term “non-legal” shall refer to 
County personnel or functions that are not part of the Office of the County 
Attorney; and 

(c) Suspends, discharges, or removes any non-legal employee under the 
jurisdiction of the County Manager pursuant to administrative procedures and 
policies. 
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(d) Follows established personnel policies.  

(8) Carries into execution such other powers or duties as required by the Seminole 
County Home Rule Charter or prescribed by the Board including, by way of enumeration, but not 
limited, those powers and duties prescribed in section 125.85, Florida Statutes. 

(9) Provides an annual report to the Board on Key Strategic Priorities. 

1.75 COUNTY ATTORNEY.  The County Attorney is the chief legal counsel to the County 
and is the head of the County Attorney’s Office. The County Attorney serves at the pleasure of the 
Board, shall provide legal services to the Board, County Manager, County departments and County 
boards and agencies as specified by County ordinances. 

A. DUTIES AND RESPONSIBILITIES.  The duties and responsibilities of the County 
Attorney include: 

(1) Provides advice and representation for the legislative branch; 

(2) Provides advice and representation for the executive branch; 

(3) Provides advice and representation for Constitutional Officers created under 
Section 1(d) of Article VIII of the Florida Constitution, if requested by such officers and approved 
by the Board; 

(4) Prosecutes and defends all legal actions by and against the County as approved by 
the Board, or as directed by the Board; provided, however, the County Attorney is authorized and 
directed to take action on behalf of the County to protect the rights of the County in any legal 
action pending an appropriate opportunity to request required approval of the Board; and 

(5) Selects, employs and directs Deputy, Senior Assistant, and Assistant County 
Attorneys; the Legal Services Manager; and other paralegal and clerical positions as required to 
properly perform the duties of the office of County Attorney as funded by the budget adopted by 
the Board. 

(6) Ensures proper management of County legal personnel matters by recommending 
to the Board a current position classifications and pay plans for all positions funded by the Board  

1.80 DEPUTY COUNTY MANAGER. 

A. The powers, duties and responsibilities of the Deputy County Manager shall include the 
following: 

(1) Coordinates and carries out administrative and operational functions of the County 
to meet the goals, objectives, and projects of the County working under the supervision of the 
County Manager; 

(2) Recommends hiring and termination of Department Directors for departments 
under assigned organizational responsibility; 

(3) Supports and coordinates the activities of assigned departments and executive 
offices to ensure compliance with County ordinances, policies, resolutions and directives; 

(4) Recommends courses of action to the County Manager; 
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(5) Assumes delegated executive and administrative duties as assigned by the County 

Manager; 

(6) Undertakes tasks assigned by the County Manager; 

(7) Serves as Acting County Manager during absence as designated by the County 
Manager.  If so designated, the County Manager shall provide notification of his/her delegation of 
authority to the Board, Department Heads, and Chief Administrators; and 

(8) Represents the County at functions assigned by the County Manager. 

(9) Develops Key Performance Indicators that align with Key Strategic Priorities.  

1.85 ASSISTANT COUNTY MANAGER. 

A. The powers, duties and responsibilities of the Assistant County Manager shall include the 
following: 

(1) Coordinates and carries out administrative and operational functions of the County 
to meet the goals, objectives and projects of the County working under the supervision of the 
County Manager; 

(2) Recommends courses of action to the County Manager; 

(3) Assumes delegated executive and administrative duties as assigned by the County 
Manager; 

(4) Undertakes tasks assigned by the County Manager; and 

(5) Represents the County at functions assigned by the County Manager. 

(6) Develops Key Performance Indicators that align with Key Strategic Priorities.  

1.90 DEPARTMENT DIRECTORS AND CHIEF ADMINISTRATORS.  Department 
Directors and Chief Administrators serve as part of the County Manager’s executive leadership 
team. 

A. The powers, duties and responsibilities of each department director or chief administrator 
shall include the following: 

(1) Hires, terminates and directs employees within their department or executive office 
according to Personnel Policies; 

(2) Carries out the functions of the department or executive office and is responsible 
for meeting its short-range and long-range goals, objectives and projects; reports directly to the 
County Manager, the Deputy County Manager, or Assistant County Manager. 

(3) Undertakes any task of another department or executive office on a temporary basis 
as directed by the County Manager; 

(4) Delegates executive duties and responsibilities within the department or executive 
office as necessary provided that, except in the absence of the department director or chief 
administrator, overall responsibility shall not be delegated or relinquished by the department 
director or chief administrator; 
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(5) Advises and assists other members of the executive leadership team on matters 

relating to the department/executive offices’ responsibility and on matters of mutual responsibility; 

(6) Prepares and submits reports requested by the County Manager or the Deputy 
County Manager; 

(7) Prepares and maintains records, statistics, and reports as required by the County 
Manager or the Deputy County Manager; 

(8) Preserves and maintains all records, books and property in custody or under control 
of the department or executive office; 

(9) Prepares an annual budget for the department or executive office for review and 
processing in accordance with procedures established by the County Manager and administers the 
expenditures of the department or executive office within their approved budget; 

(10) Provides training of employees and maintenance of employee skills; provides for 
monitoring, and where appropriate for the adoption, of the latest improvements and developments 
in the department’s area of responsibility; establishes, with the approval of the County Manager, 
such innovations and changes as may be of benefit to County government and the general public; 
and 

(11) Performs other functions, responsibilities, powers, and duties as directed by the 
County Manager or Deputy County Manager. 

(12) Develops Key Performance Indicators that align with Key Strategic Priorities.  

1.95 COMMISSIONERS’ RELATIONSHIP TO EMPLOYEES.  Individual 
Commissioners are prohibited from interfering with, or giving direction to, employees, officers, or 
agents under direct or indirect supervision of the County Manager or the County Attorney. This 
provision shall not be interpreted to prevent Commissioners, who are accountable to the citizens 
of Seminole County, from making, in the performance of their duties, reasonable inquiries and 
requests for information from County employees, officers or agents. Neither the County Manager, 
the County Attorney, nor any other County officer or employee shall interfere with rights of 
Commissioners hereunder. Commissioners will give staff, consultants, and vendors ample time to 
prepare for meetings and ample notice including the purpose and intended goal for meetings to 
facilitate the most efficient and effective outcome. The application, interpretation, or adjudication 
of any questions arising under this provision shall be the responsibility of the Board, whose 
determination shall be final. 
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SECTION 2. LEGISLATION AND MEETING PROCEDURES 

2.5 MANNER OF LEGISLATION.  The Board shall take official action only by means of 
ordinances, resolutions, or motions. 

A. ORDINANCES. 

(1) For the purposes of these procedures, “ordinance” means an official legislative 
action of the Board, which action is a regulation of a general and permanent nature and enforceable 
as a local law. 

(2) Board action shall be taken by ordinance when required by law, or to prescribe 
permanent rules of conduct which continue in force until repealed, or where such conduct is 
enforced by penalty. 

(3) All ordinances shall be introduced in writing and scheduled for public hearing after 
advertisement consistent with the requirements of law. 

(4) Emergency Ordinances.  By vote of the majority, the Board may, without notice or 
hearing, adopt an emergency ordinance. The emergency ordinance shall contain a declaration 
describing the emergency and shall be passed in accordance with section 125.66(3), Florida 
Statutes. 

B. RESOLUTIONS. 

(1) For the purposes of these procedures, “resolution” means a legislative act of the 
Board concerning matters of County business and is formal statement of policy concerning matters 
of temporary or advisory character or a provision for the disposition of a particular item of the 
business of the Board. 

(2) Board action shall be taken by resolution when required by law and in those 
instances where an expression of policy more formal than a motion is desired. All resolutions shall 
be reduced to writing. A resolution may be put to its final passage on the same day on which it 
was introduced. 

C. MOTIONS. 

(1) For the purposes of these procedures, “motion” means a proposal that certain action 
shall be taken or shall not be taken or a certain view be expressed. 

(2) A motion, once approved and entered into the record, is the equivalent of a 
resolution in those instances where a resolution is not required by law. All motions shall be made 
and seconded before debate. 

2.10 PREPARATION OF LEGISLATION.  Legislation in the form of ordinances or 
resolutions will usually be prepared by the County Attorney’s Office. With the exception of 
ordinances dealing with individual land use or zoning matters, the preparation of any ordinance 
may be pursued only upon an affirmative consensus by a majority of the Board. Any ordinance or 
resolution not prepared by the County Attorney's Office shall be reviewed by the County 
Attorney's Office before presentation to the Board for consideration. All ordinances and 
resolutions prepared by or submitted to the County Attorney’s Office shall be approved by his/her 
office as to form. “Honorary” resolutions do not require review by the County Attorney’s Office. 
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2.15 GENERAL FORMAT OF LEGISLATION.  Every ordinance or resolution shall 
embrace but one subject matter, and the subject shall be briefly expressed in the title. The title 
should be a general “table of contents” for the ordinance or resolution in order to assist with 
computer searches. No ordinance or resolution shall be revised or amended by reference to its title 
only. Ordinances and resolutions to revise or amend shall set out in full the revised or amended 
section, subsection or paragraph of a subsection, and revisions shall be clearly demonstrated 
through the use of mechanisms such as “strike-throughs” for deleted content, and “underlines” for 
added content. 

2.20 BUSINESS AND ECONOMIC IMPACT STATEMENT. 

A. PURPOSE.  The purpose of the Business and Economic Impact Statement is for use as a 
tool in the decision-making process that provides estimating of direct, quantifiable economic 
impacts upon citizens and taxpayers. 

B. BUSINESS AND ECONOMIC IMPACT STATEMENT PREPARATION. 

(1) Section 125.66(3)(a), Florida Statutes, requires a Business and Economic Impact 
Statement shall be prepared by staff in conjunction with all ordinances presented to the Board, 
with the exception of those listed in Section 125.66 (3)(c). 

(2) The Business and Economic Impact Statement will be included within the staff 
report provided to the Board and shall substantially follow the form attached as Exhibit 1. 

(3) The Business and Economic Impact Statement will include a summary of the 
proposed ordinance, including a statement of the public purpose to be served by the proposed 
ordinance, such as serving the public health, safety, morals, and welfare of the county. 

(4) The Business and Economic Impact Statement will also include staff’s best efforts 
to estimate the direct economic impact on the county’s regulatory costs, including revenues from 
new charges or fees and an estimate of the direct economic impact of the proposed ordinance on 
private, for-profit businesses in the county, including the following: 

a. An estimate of direct compliance costs that businesses may reasonably incur 
if the ordinance is enacted. 

b. Identification of any new charge or fee on businesses subject to the 
proposed ordinance or for which businesses will be financially responsible. 

c. As estimate of the county’s regulatory costs, including an estimate of 
revenues from any new charges or fees that will be imposed on businesses 
to cover such costs. 

 

 

(5) The Business and Economic Impact Statement will provide the direct economic 
impact of the project/proposal by providing a good faith estimate of the number of 
businesses likely to be impacted, providing the property owners/taxpayers/citizens 
who are expected to be affected, and the impact to non-profit businesses.  
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(6) The Business and Economic Impact Statement identifies any potential indirect 
economic impacts, positive or negative, that might occur as a result of the project 
proposal/adoption of the ordinance. 

2.25 PROCLAMATIONS. 

A. PURPOSE.  The Board values the importance of taking the time to recognize and honor 
organizations, initiatives, and individuals who have made a positive impact on our community. 
Those honors are presented in the form of proclamations. A proclamation is an official 
document endorsed by the entire Board to commemorate a specific time period, event, or 
accomplishment impacting a large number of County residents. They may also be given for the 
purpose of raising awareness about an issue, to celebrate a milestone, or serve as an expression 
of support for individuals, community organizations, and businesses.  

B. REQUESTING A PROCLAMATION.  Proclamations may be requested through the 
County Manager’s Office as follows: 

(1) Requests should be submitted a minimum of four weeks in advance in order to 
allow adequate time for the request to be reviewed and approved. 

(2) All requests should clearly include the name, address and telephone number of 
the person making the request, as well as who will be present to accept the proclamation, 
including name and title. 

(3) Parties requesting a proclamation are required to provide a draft of the requested 
proclamation. 

(4) Proclamations must be of significance, interest, or relevance to County 
residents, businesses, initiatives, or programs. 

(5) Individuals requesting proclamations must be clearly associated with the entity, 
person, or subject matter being honored. 

(6) Only one recognition/proclamation will be issued per year per organization, 
individual and/or event. 

(7) The County reserves the right to edit for size and content; modify as to form; or 
deny any proclamation. 

C. APPROVAL AND PRESENTATION. 

(1) Proclamation and presentation requests are approved at the discretion of the 
Chairman. 

(2) Reasonable attempts will be made to accommodate all requested dates. 

(3) Unless authorized by the Chairman, proclamations will be placed on the Consent 
Agenda. 

(4) Proclamations will not be placed upon the agenda for: 

(a) Matters of religious beliefs, or individual convictions. 
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(b) Events, individuals or organizations with no direct relationship to Seminole 
County. 

(c) Campaigns, organizations, individuals or events contrary to Seminole 
County Government policies. 

(d) Groups, organizations, individuals, dates, events or causes that are 
associated with anything deemed immoral, unlawful, hateful, unjust or 
injurious to others by the Board. 

(e) Posthumous. 

2.30 MEETINGS GENERALLY. 

A. VENUE.  Unless otherwise noticed, all regularly scheduled Board meetings shall be held 
in the Board Chambers located at 1101 East First Street, Sanford, or such place or time as may be 
approved by a majority consensus of the Board, and shall be open to the public and all news media. 
In case of special meetings, emergency meetings, or work sessions, the Board may select another 
meeting location within the County. 

B. SCHEDULE.  A meeting schedule will be distributed to the Board during the December 
Board meeting for the next calendar year listing the dates of all anticipated meetings of the Board. 
Meetings set to be conducted the day after a legal holiday may be rescheduled. Meetings may be 
postponed or canceled by consensus of the Board. Although a generalized schedule of regular and 
work session meetings is included herein, the Board has the discretion to revise the generalized 
schedule by consensus to ensure the orderly and efficient execution of county business. The 
County Manager’s Office shall maintain an on-going calendar of upcoming regular and work 
session meetings. 

2.35 REGULAR MEETINGS.  Unless otherwise noticed, the Board shall hold regular 
business meetings on the second and fourth Tuesdays of each month. Regular meetings may be 
otherwise postponed or canceled by a majority consensus of the Board. When a regular meeting 
day falls on a legal holiday observed by the County, the regular meeting of the Board shall be held 
on the following day at the same time and place or on such date, time and place approved by the 
Board and noticed accordingly. 

2.40 WORK SESSION MEETINGS.  In order to build consensus among the Commissioners, 
it is frequently advantageous for the Board to discuss in detail an issue or issues under its 
consideration without taking action. In such situations, the Board may hold a work session 
meeting. 

A. The County Manager and/or the Board may designate additional work session meetings at 
any time during the month, including regular meetings days. When so designated, that meeting 
date, or portion thereof, shall be publicly noticed as a work session meeting. 

B. Although the primary purpose of a work session meeting is open discussion, fact finding 
and consensus building, formal action may be taken by the Board at work session meetings, 
provided the subject matter of the proposed action is specifically noticed as a work session topic 
or that the specific action item was included in the work session meeting notice. 
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C. The conduct of public comment at a work session meeting shall follow that prescribed by 
Section 2.175 of these procedures, unless modified by the Chairman. 

D. An agenda of the order of business at the work session meeting shall be prepared by the 
County Manager and made available to the public before the work session meeting. 

2.45 SPECIAL MEETINGS.  The Chairman or a majority of the Commissioners may call a 
special meeting of the Board upon not less than twenty-four (24) hours’ notice. Written notice of 
the call of such special meeting shall be given by the County Manager to each Commissioner, the 
Clerk, the County Attorney, any persons entitled, as a matter of law, to written or verbal notice, 
and the press, stating the date, hour, and place of the meeting and the business to be transacted at 
such meeting, including "all other business that may come before the Board.” 

2.50 EMERGENCY MEETINGS.  The Chairman, County Manager, or County Attorney may 
call an emergency meeting of the Board at any time to consider and take action upon a public 
emergency. No action shall be taken by the Board unless the Board first declares by motion or 
resolution that an emergency exists and the action taken directly pertains to the emergency. Prior 
notice of the emergency meeting shall be given by the most appropriate and effective method(s) 
available under the circumstances. Continuity of government issues shall prevail. No other 
business shall be transacted at the meeting, and the minutes of each emergency meeting shall show 
the nature of the emergency and the manner and method of notice. 

2.55 MEETING CANCELLATION.  On occasion a need may arise that requires the 
cancellation of a previously scheduled Board meeting. The Chairman, the County Manager, or the 
County Attorney may exercise authority and cancel a Board meeting. Each local media 
organization shall be notified of a Board meeting cancellation. The Notice of Cancellation must 
also be posted on the County’s website, social media sites, and in the notice display case of the 
First Floor of the County Services Building. 

2.60 MINUTES.  The Clerk shall take accurate minutes of the proceedings of every meeting of 
the Board, with the exception of statutorily closed sessions where no minutes are to be taken. 
Unless a reading of the minutes of a meeting is requested by a majority of the Board, such minutes, 
when approved by the Board and signed by the Chairman and the Clerk, shall be considered 
approved without reading provided that the Clerk delivered a copy thereof to each member of the 
Board at least two full business days preceding the meeting. The minutes of prior meetings may 
be approved by a majority of the members present, and upon such approval, shall become the 
official minutes. 

2.65 BOARD MEETINGS OPEN TO THE PUBLIC.  All meetings of the Board shall be 
open to the public in accordance with the Florida Government in the Sunshine Law, section 
286.011, Florida Statutes. 

A. EXCEPTIONS.  The exception shall be those meetings statutorily exempt, such as 
executive collective bargaining sessions (§ 447.605(1), Fla. Stat.); meetings regarding risk 
management claims (§ 768.28(16), Fla. Stat.); and litigation meetings pursuant to section 
286.011(8), Florida Statutes. The Board shall follow all statutory requirements for exempt 
meetings. 

B. ACCESSIBILITY/SEATING CAPACITY.  All meetings will be conducted in a 
building that is open and accessible to the public. Due to the need to comply with the fire code, 
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there may be occasions when entrance by the public to the Board Chambers or other meeting room 
is limited. To the extent possible, alternative seating arrangements may be made. 

C. PROHIBITED ITEMS.  For public safety purposes, no signs or placards mounted on 
sticks, posts, poles or similar structures will be allowed in Board meeting rooms. Other signs, 
placards, or banners shall not disrupt meetings or interfere with a person’s ability to observe the 
meeting. 

2.70 PHYSICAL PRESENCE OF COMMISSIONERS. 

A. A Commissioner may be physically absent from a Board meeting but participate and vote 
in the meeting only when the following conditions exist: 

(1) The absent Commissioner is not needed for a quorum to be physically present at 
the meeting; 

(2) The absent Commissioner can hear the proceedings, and when appropriate 
equipment is available, can see the proceedings, for the entirety of the meeting; 

(3) The absent Commissioner can clearly be heard, and when the appropriate 
equipment is available, be seen, in the meeting room, for the entirety of the meeting; and 

(4) The Commissioner is physically unable to attend the meeting and either: 

(a) The Commissioner is undergoing medical treatment or experiencing physical 
infirmity; or 

(b) An immediate family member (spouse, parent, child or sibling) is undergoing 
dramatic medical treatment or experiencing grave physical infirmity. 

The Attorney General generally advises against allowing Commissioners to attend a 
meeting remotely. 

B. A Commissioner seeking to participate in a meeting of the Board who must be physically 
absent due to the conditions outlined above shall provide notice to the County Manager in advance 
of such absence so that the installation of appropriate equipment can occur to enable that 
Commissioner to participate in that meeting. The County Manager shall inform the other members 
of the Board of the planned absence. 

C. The requirement that Commissioners be physically present in order to participate and/or 
vote at a Board meeting may be waived during a declared Local State of Emergency to the extent 
permitted by law. 

2.75 MEETING AGENDA. 

A. There shall be an official agenda for every meeting of the Board, which shall determine the 
order of business conducted at the meeting. All proceedings and the order of business shall be 
conducted in accordance with the official agenda. 

B. Any departure from the order of business set forth in the official agenda may occur upon 
consensus among a majority of the Commissioners present at the meeting. 
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C. Additions, deletions, or corrections to the agenda may be considered by the Board and may 
be accepted through majority consensus. Items may be added to the agenda by four-fifths vote of 
the Board or when deemed necessary by the majority in emergency situations when the issues are 
time critical to the County. Non-agenda matters shall be confined to items that are informational 
only. 

2.80 SETTING THE AGENDA. 

A. The County Manager shall, in consultation with the Chairman, prepare the agenda in an 
appropriate form approved by the Board. In order to conduct efficient meetings, the County 
Manager shall have broad discretion in managing the items to be placed on the agenda, including 
the authority to add or delete items, except for those items specifically directed for placement on 
the agenda by the Board. 

B. The County Manager shall make every effort to make the agenda and supporting materials 
available to the Commissioners, the public, and the media in advance of the next regular Board 
meeting or Public Hearing with ample time to review. The County Manager and County Attorney 
shall have the authority to add agenda items up to the time of the meeting when it is essential, 
necessary, and in the County’s best interest to do so. 

C. Nothing shall prevent a Commissioner from bringing an item before the Board at a public 
meeting for consideration and action by the Board; should staff require time to research the item, 
the Board shall designate a time certain to bring the matter back to the Board. 

2.85 CONTINUING AGENDA ITEMS. 

A. APPLICANT CONTINUANCE REQUESTS. 

(1) Any request from an applicant to continue a public hearing or other agenda item 
must be made in writing, with justification, and submitted by the applicant (or the appellant in the 
case of an appeal) to the County Manager’s Office not later than 48 hours before the scheduled 
public hearing or other agenda item. 

(2) A maximum of two continuances may be granted by request of the 
applicant/appellant. If the applicant/appellant is not prepared to present after two continuances, the 
application must be withdrawn and resubmitted to start the process over, including a new 
application fee. The Board may, by a majority vote, waive this limitation when it finds extenuating 
circumstances exist. 

(3) Requests for continuances are not automatically granted, and the 
applicant/appellant, or its representative, should be in attendance at the meeting at which the public 
hearing or other agenda item is scheduled and be prepared for the Board to consider and act upon 
the item in question. 

(4) The County may, either by a majority vote of the Board or through the issuance of 
an Executive Order, waive any of the provisions contained herein governing applicant continuance 
requests in conjunction with a declared Local state of Emergency. 

B. ADMINISTRATIVE CONTINUANCES.  The Board may on the recommendation of 
the County Manager, the recommendation of the County Attorney, or on its own, determine that 
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circumstances exist which make the continuation of a public hearing or other agenda item in the 
best interest of the public. 

(1) In such instances, the Board may: 

(a) Continue the public hearing or other agenda item to a date certain; or 

(b) Continue the public hearing or other agenda item indefinitely. 

C. CONTINUANCE OF THE ENTIRE AGENDA.  In cases of emergency or other 
extenuating circumstances, the Board may determine that all scheduled agenda item(s) will be 
continued. Under such circumstances, the County Manager or the County Attorney, as agreed 
between them on a case by case basis, are authorized to convene the Board meeting and announce 
its continuance to the alternative date and adjourn the meeting. 

D. The County Manager is directed to ensure that additional and supplemental notice of 
continued items occurs, when deemed appropriate, in order that the public will be fully advised of 
any continuances that may occur under the factual scenarios described in this Section. 

2.90 QUORUM. 

A. A quorum for the transaction of business by the Board requires the physical presence of 
three (3) Commissioners. Except as provided in Section 2.70C of these Policies and Procedures, a 
quorum cannot be established with remote/virtual participation. Once a quorum has been 
established, a majority of Commissioners present at the meeting and eligible to vote shall be 
required to carry a motion, unless by statute, ordinance or other regulation, an extraordinary 
majority (4/5th) of the Board is required for approval of an item. 

B. If no quorum exists within thirty (30) minutes after the time designated for the meeting of 
the Board to commence or if a quorum is lost, the Chairman, or the Vice Chairman or, in their 
absence, the Commissioner with the most seniority, shall adjourn the meeting. The names of the 
members present and the time of adjournment shall be recorded in the minutes by the Clerk. 

C. Any member of the Board who announces a conflict of interest on a particular matter and 
a decision to refrain from voting or otherwise participating in the proceedings related to that matter 
shall be deemed present for the purpose of constituting a quorum. 

2.95 PRESIDING OFFICER. 

A. CHAIRMAN TO SERVE.  The Chairman shall serve as the Presiding Officer unless 
unable to serve. 

B. DUTIES OF PRESIDING OFFICER.  The duties of the presiding officer shall include 
the following: 

(1) Call the meeting to order, having ascertained that a quorum is present; 

(2) Announce the order of business and insure the orderly disposition of the items on 
the agenda; 

(3) State every question coming before the Board; 

(4) Open and close all public hearings; 
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(5) Invite public comment; 

(6) Announce the results of every vote; 

(7) Record the vote on all matters wherein the recording of the ayes and nays is required 
or requested; 

(8) Recognize all Commissioners who seek the floor under correct procedure; 

(9) Preserve order and enforce the rules of decorum and discipline; 

(10) Manage the meeting; including fair and efficient use of time and encouraging public 
participation throughout the meeting; 

(11) Expedite business in every way compatible with the rights of Commissioners; 

(12) Declare the meeting adjourned at the conclusion of the agenda, or at any time in the 
event of an emergency affecting the safety of those present; and 

(13) Sign each written measure passed by the Board during the meeting at which he/she 
is presiding officer. 

C. MOTIONS BY THE CHAIRMAN.  The Chairman shall have the same rights in debate 
as any other member. 

2.100 RULINGS BY THE CHAIRMAN, APPEALS. 

The County Attorney shall serve as the parliamentarian and advise and assist the Chairman on 
parliamentary issues, including questions of order and priority of debate. Any Commissioner may 
appeal the decision of the Chairman in which event a majority vote of the Board present shall 
conclusively determine the ruling appealed. No other business, except a motion to adjourn or to 
lay on the table shall be in order until the question on appeal has been decided. 

2.105 ORDER OF BUSINESS FOR BOARD MEETINGS. 

A. The business of all Regular Meetings of the Board should be transacted as follows unless 
the Board, by majority consensus, re-arranges agenda items to more expeditiously conduct the 
business before the Board: 

(1) Call to Order by the Chairman. 

(2) Invocation – when available. If no invocation is offered, a moment of silence will 
be observed. 

(3) Pledge of Allegiance – to be led by a Commissioner as designated by the Chairman. 

(4) Proclamations, awards, recognitions, and special presentations. 

(a) Unless authorized by the Chairman, proclamations/resolutions will be placed 
on the Consent Agenda.  

(b) Requests and Special Presentations.  A request or special presentation by a 
member of the public, another governmental agency, or a non-governmental 
organization or entity that requires discussion by the Board shall be limited to 
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no more than (15) minutes for presentation prior to questions from the Board. 
The provisions of general law and these operating procedures shall govern 
whether prior notice of the request or special presentation must be published. 
Upon conclusion of the request or presentation, the Board may take action. 
Unless otherwise authorized by the Chairman, the number of requests and 
special presentations during a Regular Meeting shall be limited to three (3). 

(5) Announcements by the Chairman and presentation of amendments to the Agenda. 
An amendment to the agenda is a necessary addition to the regular or consent agenda and consists 
of items that are submitted for agenda consideration after the established deadline. Examples of 
such items include grant applications. Amendments will be permitted only when warranted. 

(6) Approval of the Consent Agenda. 

(a) Prior to a vote on the motion to adopt the Consent Agenda, the public shall 
have the opportunity to provide comments on any item on the Consent 
Agenda. Public comment will be consistent with the rules for appearance 
before the Board as detailed herein. Politicking is prohibited during public 
comment. 

(b) Following the public comment on the Consent Agenda items, the Chairman 
shall inquire if any Commissioner wishes any item to be withdrawn from the 
Consent Agenda. If any member of the Commission Board requests an item 
be pulled from the Consent Agenda and discussed separately, the Chairman 
shall place the item at an appropriate place on the agenda for the current or a 
future meeting. If two Commissioners remove the same item from the agenda, 
the first Commissioner to indicate the removal will be the first to speak. 

(c) A motion to approve the Consent Agenda will have the effect of adopting all 
items on the Consent Agenda except the items that were pulled. Consent 
Agenda Items that are pulled for discussion will be approved separately. 

(7) Consideration of Regular Agenda Items.  The County Manager shall schedule all 
Regular Agenda items so that they may be acted on in the timeliest manner. Consideration of a 
Regular Agenda item may not last more than one hour.  

(8) Public Hearings. Public Hearings and Quasi-Judicial Public Hearings are conducted 
by the Board on matters as required by Florida law (e.g. adoption of an ordinance, consideration 
of a re-zoning). 

(a) Unless otherwise noticed, Public Hearings shall commence at 1:30 p.m. 

(b) Public Hearings will not be scheduled on a “first come, first served” basis on 
the agenda, but rather the County Manager shall schedule Public Hearings so 
that they can be conducted in the most expeditious and timely manner. 

(9) Staff Reports. 

(a) County Manager’s Report. 

(b) County Attorney’s Report. 
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(10) Public Comment on Non-Agenda Items.  A thirty (30) minute period will be 
provided for discussion of items NOT on the agenda. Speakers will be called in the order speaking 
request forms are received. There is a three (3) minute limit for all speakers, unless an individual 
has written documentation that they are representing a group, in which case six (6) minutes will 
be provided. Public comment will be consistent with the rules for appearance before the Board as 
detailed in these Policies and Procedures, which includes that all comments solely pertain to 
County business.  Any comments that do not pertain to County business, including harassment, 
politicking, and deliberate disruption, are strictly prohibited.  If a speaker deviates from comments 
related to County business, the Chairman may interrupt or remove the speaker in accordance with 
Section 21.75D of these Policies and Procedures to ensure the meeting continues in an orderly 
manner. 

(11) District Reports.  This time allotment shall be available for Commissioners to share 
announcements such as future community events, suggest future agenda items, report on 
Commissioner Liaison matters, propose advisory board appointments, or introduce an item of 
concern. Formal action may be taken on matters during District Reports upon consent of a majority 
of the Board. 

(12) Adjournment. 

2.110 APPEALS OF BOARD DECISIONS; MEETING RECORD.  If a person decides to 
appeal any decision made by the Board with respect to any matter considered at the meeting, a 
record of the proceedings may be needed and, for such purposes, the person will need to ensure 
that a verbatim record is made, which record includes the testimony and evidence upon which the 
appeal is to be based. 

2.115 CONSIDERATION OF REGULAR AGENDA ITEMS.  Non- public hearing items that 
do not appear on the Consent Agenda shall be presented on the Regular Agenda. Items appearing 
on the Regular Agenda require Board direction, a policy decision, or are otherwise of great 
significance necessitating separate attention and action. 

A. Regular Agenda items shall be considered individually and the order of presentation shall 
generally be as follows: 

(1) Chairman announces item. 

(2) Staff presentation describing the agenda item to be considered, and providing the 
staff recommendation, if any. 

(3) Commissioner questions for staff (no debate). 

(4) Applicant presentation (if applicable). 

(5) Commissioner questions for the Applicant (no debate). 

(6) Public comment, if any. Public comment will be consistent with the rules for public 
participation before the Board as detailed herein. 

(7) Public comment is closed. 

(8) Applicant rebuttal (if applicable). 
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(9) Board follow-up. 

(10) Motion made. 

(11) Board discussion and amendments, if any. 

(12) Vote taken at the conclusion of the Board discussion. 

2.120 PUBLIC HEARINGS.  Unless otherwise required by law or specifically directed by a 
majority vote of the Board, all public hearings will be scheduled for the afternoon session, and will 
be heard in the order as they appear on the agenda. 

A. The procedures to be followed for public hearings are, generally, as follows: 

(1) The Chairman shall announce the Public Hearing and the topic being considered.. 

(2) Staff presentation describing the agenda item to be considered, and providing the 
staff recommendation, if any. 

(3) Commissioner questions for staff (no debate). 

(4) Applicant presentation (if applicable). 

(5) Commissioner questions for the Applicant (no debate). 

(6) After Commissioners’ questions are answered, the Chairman opens the public 
hearing. Public comment will be consistent with the rules for public participation before the Board 
as detailed herein. 

(7) Campaign rhetoric is prohibited during public comment. 

(8) Following public comment (if any), the Chairman closes the public hearing. 

(9) Board follow-up, if necessary. 

(10) Motion made. 

(11) Board discussion and amendments, if any. 

(12) Vote taken upon the conclusion of the Board discussion. 

2.125 QUASI-JUDICIAL HEARINGS. 

A. QUASI-JUDICIAL POLICY STATEMENT.  It shall be the general policy of the Board 
that the following statement of intent shall be applicable to all quasi-judicial public hearings, and 
that the Chairman or designee read this statement into the record prior to the commencement of 
any quasi-judicial proceeding before the Board:  “While the Board welcomes comments from all 
persons with an interest in this proceeding, Florida law requires that the Board’s decision in a 
quasi-judicial action be supported by competent substantial evidence presented to the Board during 
the hearing on the application. Competent substantial evidence is such evidence as a reasonable 
mind would accept as adequate to support a conclusion. There must be a factual basis in the record 
to support opinion testimony from both expert and non-expert witnesses. Persons presenting 
testimony may rely on factual information that they present, that is presented by a County staff, 
that the applicant presented, or on factual information included in the County staff report to support 
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their testimony. All persons who present written materials to Board for consideration must ensure 
that a copy of such materials is provided to the Clerk for inclusion in the Board’s record of 
proceeding and official minutes.” 

B. ORDER OF PROCEDURE FOR CONDUCTING THE HEARING.  The order of 
procedure to be followed for quasi-judicial hearings shall generally be as follows: 

(1) Ex-Parte Disclosure Statement by the Chairman.  The Chairman shall make the 
following inquiry of the Commissioners:  “Has any Commissioner received any oral or written 
communications regarding the quasi-judicial item? If so, please disclose the substance of the 
communication and identify the person making the communication.” Disclosure must be made 
before or during the public meeting at which a vote is taken on quasi-judicial matters, so that 
persons who have opinions contrary to those expressed in the ex-parte communication are given a 
reasonable opportunity to refute or respond to the communication. Documented ex-parte 
communications will be available during the public hearing, in writing or electronically. 

(2) Staff Presentation of Application.  County staff shall describe the quasi-judicial 
item to be considered and will make a presentation pertaining to the item. Unless otherwise 
authorized by the Chairman, staff shall not exceed ten (10) minutes during its presentation. The 
Chairman shall then inquire as to whether the Commissioners have questions for the staff members 
who made the presentation. 

(3) Applicant Presentation.  The applicant or his/her representative shall make a 
presentation pertaining to the application. The applicant will generally have up to fifteen (15) 
minutes to present the application unless this time is extended by consensus of the Board. Upon 
conclusion of the applicant’s presentation, The Chairman shall inquire as to whether 
Commissioners have questions of the applicant and the applicant’s representatives. 

(4) Proponent and Opponent Presentations.  The Chairman shall next ask if any 
members in the audience in favor of the application wish to present evidence and testimony. The 
Chairman shall then invite all members of the public who are opposed to the application to present 
his/her testimony and evidence in support of his/her position. Public testimony will be consistent 
with the rules for public participation before the Board as detailed in these Policies and Procedures. 
At the conclusion of the testimony, the Chairman shall ask if any of the Commissioners have 
questions of the witness. 

(5) Applicant Rebuttal.  There shall be an opportunity for applicant rebuttal.  

(6) Board Motions to Approve or Deny.  The Chairman shall then inquire if any of 
the Commissioners wish to put forth a motion. If there is a second to the motion, the 
Commissioners may discuss the motion after which the Chairman shall call the vote. No motions 
shall be accepted by the Chairman until the close of the applicant’s rebuttal and the public hearing 
portion of the hearing. 

(7) Notice to the Applicant if Application is Not Approved.  If a motion is not passed 
in favor of the application, the application shall be deemed to be denied and the applicant shall be 
so notified by the Chairman. 

C. EX-PARTE COMMUNICATIONS.  Section 286.0115, Florida Statutes, provides that 
any person who is not otherwise prohibited by statute, charter provision or ordinance may discuss 
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with any Commissioner the merits of any matter on which the Board may take action. The 
following procedures, which remove the presumption of prejudice, shall be followed for ex-parte 
communication: 

(1) The substance of any ex-parte communication with a Commissioner which relates 
to a quasi-judicial action pending before the Board (such as a zoning decision) is not presumed 
prejudicial to the action if the subject of the communication and the identity of the person, group 
or entity with whom the communication took place is disclosed and made a part of the record 
before the final action on the matter. 

(2) A Commissioner may read a written communication from any person. A written 
communication that relates to quasi-judicial action pending before the Board (such as a zoning 
decision) shall not be presumed prejudicial to the action. Such written communication shall be 
made a part of the record before final action on the matter. 

(3) Commissioners may conduct investigations and site visits and may receive expert 
opinions regarding quasi-judicial action pending before the Board. Such activities shall not be 
presumed prejudicial to the action if the existence of the investigation, site visit or expert opinion 
is made a part of the record before final action on the matter. 

2.130 BOARD TO PROMOTE AND PRESERVE DECORUM AND CIVILITY.  The Board 
expressly recognizes that promoting and preserving decorum and civility best enables the Board 
to fairly and expeditiously conduct the business of the County. While the Board is in session, the 
Chairman shall preserve order and decorum. A Commissioner shall neither by conversation nor 
otherwise delay or interrupt the proceedings or the peace of the Board, nor disturb any 
Commissioner while speaking or refuse to obey the orders of the Board or its Chairman. 

2.135 MANNER OF SPEAKING. 

A. COMMISSIONERS.  No Commissioner shall speak on any question or discuss any 
matter, nor interrupt another, nor make a motion without first being recognized by the Chairman. 
When two or more Commissioners seek recognition by the Chairman, the Chairman shall name 
the Commissioner who is to speak first. No Commissioner shall be interrupted by another without 
the consent of the Commissioner who has the floor, except by rising to a question of order. A 
Commissioner, in speaking on any matter, shall confine him/herself to the question, or matter 
before the Board, shall not use abusive language, and shall avoid commenting on personalities or 
character of other Commissioners, former Commissioners, other officials, staff, or the public. 

B. THE PUBLIC.  Members of the public and designated representatives shall address their 
comments to the Board as a whole and not to any Commissioner individually, any group of 
Commissioners, or to County staff. Imposing a demand for an immediate response from the Board, 
and Commissioner, or County staff, during public comment shall be considered out of order. 
Persons shall not address the Board with personal, impertinent or slanderous remarks, or become 
boisterous. Individuals participating in County proceedings must limit their comments to matters 
related to County business. Comments unrelated to County business, including harassment, 
politicking, and deliberate disruption, are strictly prohibited. A Commissioner shall not engage in 
dialogue with persons making public comment unless the question or comment is directed through 
the Chairman or made with the permission of the Chairman. 
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2.140 DISRUPTION OF MEETING.  Any person disrupting a Board meeting by making 
personal, impertinent, or slanderous remarks or through boisterous behavior while the Board is in 
session, may be removed from the meeting. Such removal may be requested by the Chairman in 
his/her discretion, by consensus of the Board, or by the Sheriff’s office if there is perceived to be 
an immediate threat to any person. No demonstrations of approval or disapproval from the 
audience shall be permitted; and if, after warning by the Chairman, such demonstrations are made 
and result in a disruption of the meeting, the person(s) creating such disruption may be removed 
from the meeting.  Alternatively, the Chairman may recess the meeting until order is restored. 

2.145 PROMPTNESS OF ATTENDANCE; ABSENCE FROM MEETINGS.  Board 
members are expected to observe timely appearance at Board regular, work session, special 
meeting, or other official Board functions. Any member who is unable to timely attend any such 
meeting or function shall notify either the Chairman or the County Manager, prior to the meeting, 
if possible so that notice may be conveyed to all Board members. Any member present at any 
meeting of the Board will give notice to the Chairman if leaving the meeting for an extended period 
of time.  Board members should schedule to allow for very short lunch breaks and the possibility 
of the meeting running long. 

2.150 MOTIONS.  A motion is a proposal that the Board (1) take certain action; (2) direct that 
a specific action be taken on behalf of the County; or (3) express itself as holding certain views. A 
motion should be seconded before debate. The Chairman may allow the meeting to proceed 
without waiting for a second. A motion must have a second before being considered for a vote by 
the Board. A motion, once approved and entered into the record, is the equivalent of a resolution 
in those instances where a resolution is not required by law. 

2.155 MOTIONS: HOW MADE, WITHDRAWAL. 

A. Every motion shall be made orally, unless the Chairman requests that it be reduced to 
writing. When a motion is made and seconded, it shall be stated by the presiding officer or, his/her 
designee, and the mover shall have the floor. After a motion has been stated or read, it shall be 
deemed to be in the possession of the Board and shall be disposed of by vote of the Board. 

B. The mover may withdraw a motion, except a motion to reconsider, at any time before the 
same has been amended or before a vote shall have commenced, if a majority of the Board present 
consents. 

2.160 MOTIONS TO RECONSIDER A VOTE. 

A. GENERALLY.  A motion to reconsider a vote of the Board may be made at the same 
meeting or the next regular meeting held thereafter provided the next meeting is not more than 
thirty (30) days after the meeting at which the original vote occurred. A motion to reconsider may 
be made only by a Commissioner who voted on the prevailing side of the original vote or who was 
absent from the meeting when the original vote occurred. When a majority of the Commissioners 
present vote in the affirmative but the question is lost because the concurrence of a greater number 
is necessary for adoption or passage, any Commissioner may move for a re-consideration. If a 
motion to reconsider is lost, it shall not be renewed again. 

B. ELIGIBILITY FOR CONSIDERATION.  A motion to reconsider a vote shall not be 
entertained: 
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(1) If the approved action has been partially or fully carried out; 

(2) If a contract, when the party to the contract has been notified of the outcome; 

(3) If an ordinance or other action taken after a required public hearing; or 

(4) If the vote has caused something to be done that is impossible to undo. 

C. DISPOSITION.  If a motion to reconsider the vote on a main question is made 
immediately after such vote is taken, it may, at the option of the mover, be decided immediately 
or left pending. If it is made other than immediately after such vote is taken, it shall be left pending 
for consideration by the Board and the item will need to be noticed prior to reconsidering. All 
motions to reconsider a particular vote not immediately disposed of shall be considered and 
disposed of at the same hearing or meeting. 

D. EFFECT.  Adoption of a motion to reconsider a vote shall rescind the original action; 
therefore a new motion, second, and vote is required to take formal action on the item, if desired, 
and may take place at a future meeting. If a motion to reconsider a vote is not brought forward in 
a timely manner, yet a Commissioner would like to revisit the issue, the item may be placed on a 
future agenda provided that (1) new information has been discovered that if known at the time of 
the original vote, the outcome may have been different; (2) a majority of the Board approves; and 
(3) none of the instances set forth above that would prohibit a motion to reconsider a vote exist. 

2.165 RULES OF ORDER AND DEBATE.  This section sets forth the rules of debate to 
maintain decorum, the various motions available for use by the Board, and related matters. 

A. OBTAINING THE FLOOR.  A Commissioner desiring to speak should address the 
Chairman and, upon being recognized by the Chairman to speak, should address his/her remarks 
and inquiries to the question under debate. 

(1) A motion must be accepted by the Chairman before it is officially on the floor and 
eligible for debate. 

(2) When a motion is made and seconded, it is under consideration and no other motion 
shall be received thereafter, except: (a) to continue to a date certain, (b) to substitute, (c) to amend 
until the question is decided, or (d) to call the question. These motions listed in this paragraph shall 
have preference in the order in which they are listed. 

(3) The maker of a motion shall be entitled to the floor first for debate. 

(4) A Commissioner recognized by the Chairman to speak should not be interrupted 
when speaking unless to call said Commissioner to order. In such an event, the Commissioner 
should cease speaking until the question of order is determined, without debate, by the Chairman. 
If in order, the Commissioner may continue speaking. 

(5) A Commissioner shall be deemed to have yielded the floor when the Commissioner 
has finished speaking. 

(6) Non-member recognition shall be at the Chairman’s discretion. 

B. POINT OF ORDER.  Any member who believes that there has been a breach of the Board 
meeting procedures has a right to call immediate attention to the matter by raising a “point of 
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order.” A point of order (1) may interrupt a speaker who has the floor; (2) does not need to be 
seconded; (3) is not debatable; and (4) is decided by the Chairman. By motion and second, a 
decision of the Chairman on a point of order may be appealed to the Board and, without debate, 
the Chairman shall submit to the Board the question, “Shall the decision of the Chairman be 
sustained?” and the Board shall decide by a majority vote. 

C. CHAIRMAN MAY PARTICIPATE IN PROCEEDINGS.  The Chairman may make 
motions, second motions, and debate, subject only to such limitations of debate as are enforced by 
these rules on all Commissioners and Section 2.95C. of these Policies and Procedures. 

2.170 VOTING. 

A. The votes during all Board meetings should be transacted as follows: 

(1) All votes with the exception of the Board shall be taken by voice. In the case of any 
vote, if the Chairman is in doubt as to the outcome, or upon the request of a Commissioner for any 
reason, the Chairman shall call for a roll-call vote. 

(2) When the Chairman calls for a vote on a motion, every member, who was in the 
Commission chambers must give their vote, unless the member has publicly stated that he/she is 
abstaining from voting due to a conflict of interest, pursuant to section 112.3143 or section 
286.012, Florida Statutes, or other Florida law. 

(3) The passage of any motion, policy or resolution shall require the affirmative vote 
of at least a majority of the membership of the Commissioners who are present and eligible to vote, 
unless otherwise required by statute or ordinance. 

(4) Any Commissioner shall have the right to express dissent from or protests against 
any ordinance, resolution or policy of the Commission, and to have the reason therefore entered in 
the minutes. 

B. CHANGE OF VOTE.  After announcement of the results of a vote, no vote may be 
changed unless a motion to reconsider the vote is approved. 

C. PROXY VOTING PROHIBITED.  A Commissioner shall not vote for another 
Commissioner, nor shall any person not a Commissioner cast a vote for a Commissioner. 
Commissioners must be present and cast their own vote. 

D. TIE VOTE.  A tie vote shall result in the failure of the motion; however, there is no 
prevailing side for the purposes of a motion to reconsider the vote. Any Commissioner may, at the 
next regular meeting and with approval by a majority of the Board, request that the item be placed 
on a future agenda for consideration. 

E. VOTING CONFLICTS.  No Commissioner shall vote on a matter when the 
Commissioner has a voting conflict pursuant to sections 112.3143 or 286.011, Florida Statutes. If 
a Commissioner abstains from voting to avoid a legal conflict of interest, he/she shall file a Form 
8B with the Clerk describing the nature of his/her interest in the matter. The Clerk will and 
incorporate the Form 8B into the minutes of the meeting. This form must be filed within fifteen 
(15) days following the Board meeting. 
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2.175 PUBLIC PARTICIPATION BEFORE THE BOARD. 

A. CITIZEN INPUT.  The Board recognizes the important right of all citizens to express 
their opinions on the operation of County government and encourages citizen participation in the 
local government process. The Board also recognizes the necessity for conducting orderly and 
efficient meetings so that County business may be completed efficiently, effectively, and timely. 
Members of the public wishing to speak at Board meetings shall comply with the procedures set 
forth below. 

B. DESIGNATED TIME FOR PUBLIC COMMENTS.  Members of the public are 
provided two opportunities to address the Board: 

(1) Public comments on items appearing on the agenda.  Citizens may address the 
Board regarding items appearing on the agenda for that meeting. These comments will be made 
during the time period in which that agenda item is before the Board and be limited to the agenda 
Item under consideration. 

(a) Consent Agenda. Prior to Board approval of the Consent Agenda, public 
comment will be accepted. One speaker form identifying all item(s) of interest 
shall be submitted to County staff  prior to the beginning of public comment.  
The Chairman will ask staff to call the name of each speaker. If more than 
one item is identified, the three-minute allotment may be extended at the 
Chair’s discretion. 

(2) Public comments on non-agenda items.  Citizens may address Board regarding 
items not on the agenda during the Public Comment portion of the meeting, typically occurring at 
the end of the meeting, following District Reports. This comment period shall be limited to 30 
minutes in total. Individuals participating in County proceedings must limit their comments to 
matters related to County business. Comments unrelated to County business, including 
harassment, politicking, and deliberate disruption, are strictly prohibited. In most cases, the Board 
shall not take final action on public comment items presented at the same meeting but may refer 
the item to the County Manager or County Attorney for action or input. 

(3) The Board is not required to give members of the public an opportunity to be heard 
on a proposition under the following circumstances (see §286.0114(3), Fla. Stat.):  

(a) When an official act must be taken to deal with an emergency situation 
affecting the public health, welfare, or safety, if providing an opportunity to 
be heard would cause an unreasonable delay in the ability of the Board to act; 

(b) When an official act of the Board involves no more than a ministerial act 
including, but not limited to, approval of the agenda, approval of the minutes, 
and ceremonial proclamations; or 

(c) When an Agenda Item or portion of a meeting is exempt from public 
observation or participation pursuant to section 286.011, Florida Statutes, 
including, but not limited to, Attorney-Client Sessions, Executive Sessions, 
and Risk Management Program Sessions. 

C. MANNER.  Upon recognition by the Chairman, each person addressing the Board shall 
step up to the speakers’ podium and give his/her name and address for the record. No person other 
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than a member of the Board and the person having the floor shall be permitted to enter into any 
discussion without the permission of the Chairman. All remarks shall be addressed to the Board 
as a body and not to any individual Commissioner, County staff, or the audience. Commissioners 
may ask questions of the speaker after his/her uninterrupted comments have been made. Question 
shall not be directed to a Commissioner or staff except through the Chairman. Generally, public 
comment from an individual on a single matter will be limited to one comment opportunity per 
meeting. 

D. SPEAKER FORMS.  Any member of the public wishing to speak before the Board or 
who wants to make their position known but does not want to address the Board shall complete a 
“speaker form” and present the card to staff in the Board Chambers for forwarding to the Chairman 
prior to the start of public comment. All speaker forms must be presented to staff prior to the 
opening of public comment, no forms will be accepted after public comment has begun.  Only 
those individuals who have submitted speaker forms and who have been recognized by the 
Chairman may address the Board. Any member of the public who has filled out a form must be 
present when the Chairman announces the person’s name if they desire to be recognized. If an 
individual does not wish to speak and instead submits a form with his/her comment noted, it is 
within the Chairman’s discretion to read the comment into the record. If the Chairman does not 
read the comment, the speaker form is nonetheless submitted as part of the official record. In any 
event, a speaker form will not be read into the record if the citizen submitting same is not present 
when the item is being discussed. As a general practice, speaker forms will not be accepted after 
presentation of an agenda item has begun; however, the Chairman has the discretion to accept 
additional speaker forms. Speaker forms are considered public records and are to be submitted to 
the Minutes Clerk before the meeting adjourns. A member of the public may be allowed to address 
the Board prior to completing a speaker form, at the discretion of the Chairman, but must complete 
and submit a speaker form afterwards. 

E. CIVILITY.  All public comments and any multimedia shown or material distributed shall 
avoid personal attacks, abusive language, and redundancy. The Chairman may curtail repetitious 
comments. No person attending a Board meeting is to harass or otherwise disturb any other person 
in the room. Any person making impertinent or slanderous remarks or whose behavior is disruptive 
shall be subject to removal from the Board Chambers, or such other action as may be appropriate, 
and barred from making any additional comments during the meeting by the Chairman, unless 
permission to continue or again address the Board is granted by a majority vote of the Board 
members present. 

F. RELEVANCY.  Comments shall be limited to the subject being considered by the Board. 
Comments involving non-agenda items should be related to issues under the purview of the Board 
of County Commissioners.  

G. ALLOTTED TIME.  Each member of the public shall be granted three (3) minutes to 
speak. The Chairman may adjust maximum speaking time up or down as the circumstances may 
dictate; the Chairman may also provide an additional three (3) minutes to an individual who can 
demonstrate that he/she is an official representative of a formally established entity such as a 
homeowners association or advocacy group. Such representative shall be able to demonstrate that 
he/she is the official designated individual to speak on behalf of that entity and its members. This 
authorization will be in the form of a letter from the HOA/organization, or a copy of the current 
entity’s business license/current registration with the Florida Division of Corporations.  As such, 
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it will be agreed such person is speaking for that entity and its members. Allowing the use of a 
speaker’s time by another individual will not be permitted. In the event more than twenty (20) 
people indicate their desire to speak on the same or a related subject, the Chairman may establish 
a maximum time limit, not to exceed one hour, for public comments. The Chairman may also 
assign time limits for proponents and opponents to address an item. In any event, the Chairman 
shall have the discretion to adjust speaking time limits as he/she deems appropriate. 

H. DISSEMINATION OF INFORMATION/USE OF MULTIMEDIA.  Any member of 
the public desiring to submit information to the Board relevant to the item may do so only when 
they are at the podium and recognized to speak. No motion to receive and file any submission by 
the public is necessary to make same a part of the record as all items presented to the Board at the 
meeting shall automatically be placed into the record. Speakers should be prepared to leave all 
submitted documents, photos, presentations, etc. with the Clerk for incorporation into the record. 
Due to time constraints, there shall be no expectation that the Board will read any information 
submitted at a Board meeting. Early submission of information relevant to an item appearing for 
Board consideration is encouraged. The public is authorized to use multimedia supportive of their 
comments. In order to ensure accommodation of technical needs, multimedia is to be submitted to 
the County Manager’s Office five (5) working days prior to the Board meeting. 

I. EMPLOYEES.  Employees of the County may address the Board on matters of public 
concern in their capacity as a private citizen. Employees or those speaking on their behalf shall not 
be permitted to address a grievance/arbitration or employee appeal matter during the public 
comment period. Employees will be advised of the appropriate forum and process for presenting 
or discussing such matters. 

J. ACCESSIBILITY.  All persons with disabilities shall be provided reasonable assistance 
to enable them to effectively participate in Board meeting
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EXHIBIT 1           Business and Economic Impact Statement  

Topic: 
In accordance with Section 125.66(3)(c), Florida Statutes, and Section 2.2.D of the Seminole County Home Rule Charter, before the 
enactment of a proposed ordinance or resolution, the Board of County Commissioners shall prepare or cause to be prepared a business 
impact estimate in accordance with the statute and the Charter. The business impact estimate must be posted on the county’s website 
no later than the date that the notice of proposed enactment is published, pursuant to paragraph (2)(a) of the statute, and must include 
all of the following: 
Describe Project/Proposal, including the Public Purpose. 
 - Summary of proposed ordinance or resolution.  
 - Statement of the public purpose to be served by the proposed ordinance, such as serving the public health, safety, morals, and welfare 
of the county.  
 

Ordinances and resolutions are exempt from the completion of a Business and Economic Impact Statement form if the 
ordinance does not have an economic cost to the taxpayers of Seminole County. (Per, Seminole County Home Charter 
Section 2.2 D.) 
The following types of ordinances are exempt from the Business and Economic Statement requirement under F.S. 125.66(3)(c). As such, 
if one or more boxes are checked below, Seminole County believes that a Business and Economic Impact Statement is not required by 
state law for the proposed ordinance referenced above.  
Seminole County reserves the right to revise this Business and Economic Impact Statement following its initial posting and to 
discontinue providing this information for proposed ordinances believed to be exempt under state law. 

 The proposed ordinance is required for compliance with Federal or State law or regulation; 
 The proposed ordinance relates to the issuance or refinancing of debt; 
 The proposed ordinance relates to the adoption of budgets or budget amendments, including revenue sources necessary to 

fund the budget; 
 The proposed ordinance is required to implement a contract or an agreement, including, but not limited to, any Federal, 

State, local, or private grant, or other financial assistance accepted by the local government; 
 The ordinance is an emergency ordinance; 
 The ordinance relates to procurement or 
 The ordinance is enacted to implement the following: 

a. Part II of Chapter 163, relating to growth policy, county and municipal planning, and land development regulation, 
including zoning, development orders, development agreements, and development permits; 

b. Sections 190.005 and 190.046, regarding community development districts; 
c. Section 553.73, relating to the Florida Building Code; or 
d. Section 633.202, relating to the Florida Fire Prevention Code. 

Describe the Direct Economic Impact of the Project/Proposal upon the Operation of the County. 
 - An estimation of the direct economic impact on the county’s regulatory costs, including revenues from new charges or fees 
 - An estimate of the direct economic impact of the proposed ordinance on private, for-profit businesses in the county, including the 
following, if any:  

o An estimate of direct compliance costs that businesses may reasonably incur if the ordinance is enacted. 
o Identification of any new charge or fee on businesses subject to the proposed ordinance or for which businesses will be 

financially responsible. 
o An estimate of the county’s regulatory costs, including an estimate of revenues from any new charges or fees that will be 

imposed on businesses to cover such costs. 
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           Business and Economic Impact Statement  

Describe the Direct Economic Impact of the Project/Proposal. 
- A good faith estimate of the number of businesses likely to be impacted by the ordinance. 
- To the Property Owners/Tax Payers/Citizens who are Expected to be Affected 
- To Non Profit Businesses  
 

Identify any potential Indirect Economic Impacts, Positive or Negative, which might occur as a Result of the 
Project Proposal/Adoption of the Ordinance or Resolution. 
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Resolution Amending Operating Policies and Procedures  

of the Board of County Commissioners 
Page 1 of 2 

RESOLUTION NO. 2024-R-         SEMINOLE COUNTY, FLORIDA 

RESOLUTION 
of the 

SEMINOLE COUNTY BOARD OF COUNTY COMMISSIONERS 

AMENDING THE SEMINOLE COUNTY ADMINISTRATIVE CODE BY 
REVISING APPENDIX A, OPERATING POLICIES & PROCEDURES OF 
THE SEMINOLE COUNTY BOARD OF COUNTY COMMISSIONERS; 
AND PROVIDING FOR AN EFFECTIVE DATE. 

WHEREAS, the Seminole County Administrative Code needs to be amended from time 

to time to reflect changes in the administration of county government; and 

WHEREAS, Seminole County has established the organizational and administrative 

support structure for the Board of County Commissioners and operating procedures for meetings 

of the Board; and 

WHEREAS, these matters require refinement to provide superior service to the Board of 

County Commissioners and residents of Seminole County; and 

WHEREAS, the County is updating information regarding the duties and activities of the 

County Commissioners and other officers, and other operational issues; and 

WHEREAS, the procedures adopted in this Resolution are necessary to safely conduct the 

business of the County and provide notice, fair procedure, public participation, and a sufficient 

opportunity to be heard in accordance with Chapter 286, Florida Statutes, and the Florida 

Constitution. 

NOW, THEREFORE, BE IT RESOLVED by the Board of County Commissioners of 

Seminole County, Florida that: 
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___________________________________________________________ 
Resolution Amending Operating Policies and Procedures  

of the Board of County Commissioners 
Page 2 of 2 

Section 1.  Incorporation of Recitals.  The above recitals represent the legislative findings 

of the Seminole County Board of County Commissioners supporting the need for this Resolution. 

Section 2.  Amendment to Seminole County Administrative Code. Appendix A to the 

Seminole County Administrative Code is hereby amended as shown on Exhibit A, attached to this 

Resolution. 

Section 3.  Effective Date. This Resolution will become effective immediately upon 

adoption by the Board of County Commissioners. 

ADOPTED this 14th day of May, 2024. 

ATTEST:      BOARD OF COUNTY COMMISSIONERS 
       SEMINOLE COUNTY, FLORIDA 
 
 
            By:        
GRANT MALOY     JAY ZEMBOWER, Chairman 
Clerk to the Board of  
County Commissioners of  
Seminole County, Florida 
 
Attachment: 
   Exhibit A - Appendix A - Operating Policies & Procedures of the Seminole County BOCC 
 
 
KL/sjs 
5/7/24 
C:\Users\ssharrer\ND Office Echo\VAULT-B4HIZ3PD\2024 AC Reso amending Appendix A May07(24) 4878-3129-6188 v.1.docx 
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INTRODUCTION 

AUTHORITY. 

Except as may be provided in the Seminole County Home Rule Charter (Charter), or by these 
Policies and Procedures, or by questions of order, the methods of organization and the conduct of 
business of the Board of County Commissioners shall be governed by the policies and procedures 
set forth hereinthese Policies and Procedures. 

PURPOSE. 

These Policies and Procedures are intended to provide for the efficient and orderly operation of 
the Board. Non-compliance of any particular policy or procedure shall not independently be 
grounds for the invalidation of any Board action. 

AMENDMENTS. 

Any Commissioner may propose amendments to the Operating Policies and Procedures. A 
proposed change to the Policies and Procedures must be submitted in writing to the Chairman and 
the County Manager. Amendments to the Policies and Procedures can be accomplished only by a 
formal amendment to the Seminole County Administrative Code approved by a majority vote of 
the full Board. 

SUSPENSION OF OPERATING POLICIES & PROCEDURES. 

A motion to suspend the Operating Policies and Procedures may be made by any Commissioner. 
A suspension is a non-debatable motion. The Operating Rules and Policies may be suspended by 
a majority plus one vote of the Commissioners present. Once suspended, the policiesPolicies and 
proceduresProcedures remain suspended only for the time indicated in the motion. 

DEFINITIONS. 

As used herein, these enumerated terms shall be defined as follows: 

1. “Board” shall mean the Seminole County Board of County Commissioners. 

2. “Commissioner” shall mean the individual elected or appointed to the Board of 
County Commissioners. 

3. “County Manager” shall mean the person appointed by the Board, and as designated 
in the Charter, to serve as the Chief Executive Officer in a full time or interim capacity, or his/her 
designee. 

4. “County Attorney” shall mean the person appointed by the Board, and as designated 
in the Charter, in a full time or interim capacity, or his/her designee. 

5. “the Clerk” shall mean the person elected or appointed to the position of the Clerk 
of the Circuit Court, or his/her designee. 
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SECTION 1. ORGANIZATION, POWERS, DUTIES, AND RESPONSIBILITIES OF 
OFFICERS 

1.5 BOARD OF COUNTY COMMISSIONERS.  The Board of County Commissioners 
shallhas the authority to exercise all legislative authority provided by the Seminole County Home 
Rule Charter in addition to any other powers and duties authorized by general law or special law. 
The Board shall set policy by means of ordinances, resolutions, and motions; assureensure that 
there are qualified people for implementing those policies by appointing and removing the County 
Manager and County Attorney, and by confirming the appointment of Deputy County Managers, 
Assistant County Managers, Chief Administrators, and department heads. 

1.10 COUNTY COMMISSIONERS.  The powers, duties, and responsibilities of each 
Commissioner are set forth in the Constitution, the Laws of the State of Florida, and the Seminole 
County Home Rule Charter. 

1.15 NEWLY ELECTED COMMISSIONERS.  The term of Commissioners elected to office 
shall commence on the second Tuesday following the general election as specified in 
Sectionsection 100.41041, Florida Statutes. A swearing-in ceremony for newly elected 
Commissioners will be coordinated by the County Manager’s Office. The County Manager shall 
develop and administer an orientation program for all new Commissioners. and their aides, with 
supportive documents and materials. Newly elected Commissioners are encouraged to enroll in 
and attend the New Commissioner Training Program offered through the Florida Association of 
Counties. 

1.20 COMMISSIONERS SUBJECT TO STANDARDS OF CONDUCT. 

A. Each Commissioner is subject to the standards of conduct set out in Part III, Chapter 112, 
Florida Statutes. By personal example and by admonition to colleagues whose behavior may 
threaten the honor of the Board, each Commissioner shall watchfully guard the responsibility of 
office. Each Commissioner will attend and receive annual ethics training as required by 
Sectionsection 112.3142, Florida Statutes. 

B. The manner in which an elected County Commissioner performs his/her duties and 
responsibilities has a direct impact on the quality of life of the citizens in Seminole County; the 
morale and job performance of County staff; and the efficacy and accountability of the other 
Commissioners with whom they serve. Therefore, in addition to the statutorily required standards 
of conduct, Commissioners shall adhere to the following tenets and shall hold one another 
accountable for conduct inconsistent with these principles: 

(1) Commissioners will remember always that their first and greatest concern 
must be the safety and welfare of citizens and the staff of the County. 

(1)(2) Commissioners will act collectively, not individually, when adopting and/or 
amending County legislation and governing policies, and when issuing decisions related to 
quasi-judicial matters; and acknowledge that it isbehave as such to facilitate the role of the 
County Manager and staff to administer such legislation, policies, and decisions. 

(2)(3) Commissioners and their aides will not attempt to manage executive activities 
(a) by intruding into daily operations or spheres of responsibility designated by Charter to the 
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County Manager as the chief executive officer or to administrators acting as County Manager 
designees; or (b) by undermining the County Manager’s authority. 

(3)(4) Commissioners will represent the interests of the entire county when making 
decisions and will rely upon available facts and their independent judgment, while placing 
significant value on objective evidence and the recommendations provided by the County Manager 
and other professional subject matter. Commissioners will avoid all conflicts of interest and avoid 
using their position as an elected County Commissioner for personal, professional, or partisan gain. 

(4)(5) Commissioners will demonstrate dignity, respect, and courtesy toward those 
with whom they contact in their capacity as a Commissioner, and will refrain from intimidation 
and ridicule of fellow Commissioners, the County Manager, staff, and other stake-holders in the 
county. 

(5)(6) Commissioners will refrain from inappropriate language including statements 
that are judgmental, malicious, threatening, disparaging, mean-spirited, vulgar or abusive. All 
disagreements, concerns or criticisms shall be framed in language that is in keeping with the 
dignity and professionalism of an elected official. 

(6)(7) Commissioners will focus on solving problems, and will maintain appropriate 
decorum and professional demeanor in the conduct of County business, working cooperatively and 
conscientiously with others as they request or receive information, examine data or weigh 
alternatives in the decision-making process. 

(7)(8) Commissioners will demonstrate patience and refrain from demanding 
interruptive access to staff or immediate responses or services when requesting information that 
requires significant staff time in research, preparation, or analysis or that will result in staff neglect 
of more urgent duties. Such requests will be made through the County Manager for scheduling and 
prioritizing or through consensus of the Board. 

(9) Commissioners and their aides will not call staff to meetings with constituents, 
vendors, or others without allowing staff time to prepare for the meeting or call. 

(8)(10) Commissioners will devote sufficient time for adequate preparation prior to 
Board meetings and will be in attendance, insofar as possible, at those meetings and all other 
scheduled events at which Commissioner participation is required. Commissioners will prepare 
themselves through study, inquiry, and thought so as to be informed thoroughly about issues to be 
discussed in public meetings, and will be focused on the issues and discussions during those 
meetings and not distracted by outside influences or technology. 

(9) Commissioners will respect diversity and encourage the open expression of 
divergent ideas and opinions from fellow Commissioners, staff, and citizens of the county. 
Commissioners will actively and objectively listen to others’ concerns or constructive criticisms. 

(10)(11) Commissioners will refrain from any individual action that could 
compromise the integrity of the County or fellow Commissioners, and will delineate clearly for 
any audience whether they are acting or speaking as an individual citizen or in their capacity as a 
representative of Seminole County. 

(11)(12) Commissioners will maintain confidentiality of privileged information 
and will abide by the Government in the Sunshine Law in both its spirit and its intent. 
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Commissioners will treat any information generated, stored, or sent through electronic means in 
the same manner as any written document that may be subject to Florida’s Public Records Act, 
Chapter 119, Florida Statutes, and will not use electronic resources, including social media, to 
discuss with other Commissioners any matter that would be subject to the Government in the 
Sunshine Law, regardless of whether the communication occurs on a personal device or through a 
County-owned account or equipment. 

(12)(13) Commissioners will promote constructive relations in a positive climate 
with all employees as a means to enhancement of productivity and morale. Commissioners will 
support employment of best qualified persons for staff positions, and will recognize the 
achievements of staff and others sharing Seminole County’s mission.enhance of productivity and 
morale.  

(13)(14) Commissioners will update and improve their knowledge, 
contributions, and value to the County by keeping abreast of current issues and trends through 
reading, continuing education, and training. Commissioners will study policies and issues of the 
County, State, and nation and will strive to attend training programs such as those offered through 
the Florida Association of Counties, National Association of Counties, and other professional 
organizations with a continuing goal to improve their individual performance as an elected County 
Commissioner. 

(14)(15) Commissioners will value and assist fellow Commissioners by 
exchanging ideas, concerns, and knowledge gleaned from their own research or training. 
Commissioners will help build positive community support for the County in general, and with 
respect to particular actions, by cooperation and mutual exchanges of praise when deserved, 
apologies when mistaken, and recommendations when needed..  

(15)(16) Commissioners will, while taking a stand for their individual beliefs, 
remain flexible enough to understandrespect others’ views. Commissioners will recognize that 
they share in the responsibility for all Board decisions and will accept the will of the majority. 

(16)(1) Commissioners will remember always that their first and greatest concern 
must be the safety and welfare of citizens and the staff of the County. 

C. The Board shall formally and publicly affirm the above tenets of conduct at its annual 
Reorganization Meeting. 

1.25 COMMISSION OFFICE.  The Commission Office is an organizational division of the 
County government responsible for administrative support to the Board and the individual 
Commissioners in the performance of their legislative functions under the Constitution and Laws 
of the State of Florida and the Seminole County Home Rule Charter. The County Manager’s Office 
shall coordinate the administrative support functions of the Commission Office and is responsible 
for ensuring the efficient procedural operations of the Office pursuant to and in accordance with 
the Seminole County Administrative Code. 

A. EXECUTIVE ASSISTANTS.  The County will provide Commission Office Executive 
Assistants to facilitate the performance of each Commissioner’s individual duties and 
responsibilities. 
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(1) The number of Executive Assistants assigned to support the Commission Office 

and the Commissioners shall be established by the Board through its budgetary authorization of 
such positions. Authorized Executive Assistant positions may not be eliminated while occupied 
unless part of a formal reduction in force effort. 

(2) Commission Office Executive Assistants will be deemed members of the executive 
branch of County Government, and will be employees of the County Manager; however, the 
County Manager may delegate supervisory authority over the Executive Assistant(s) to the 
individual Commissioners in a manner not inconsistent with the Seminole County Home Rule 
Charter. Such supervisory authority may include, but is not limited to, assignment of tasks, 
authorization of leave, approval of timesheets, and evaluation of performance. The execution of 
this supervisory authority must be consistent with the policies outlined within the Seminole County 
Administrative Code. 

(3) Upon the vacancy of any authorized Commission Office Executive Assistant 
position, the County Manager, or his/her designee, will coordinate the recruitment of a new 
Executive Assistant with the Commissioner(s) to whom the Executive Assistant position is 
assigned. Final selection of a candidate to fill the vacancy will be at the discretion of the 
Commissioner(s) to whom the Executive Assistant will be assigned; however, prior to extension 
of a formal offer of employment, the affected Commissioner(s) shall consult with the County 
Manager, or his/her designee, to ensure consistency with County policies. Additionally, 
Commissioners shall consult with the County Manager, or his/her designee, prior to any 
disciplinary action or termination to ensure consistency with County policies. The Seminole 
County Administrative Code, including the Personnel Policies and Procedures, will apply to the 
Commission Office Executive Assistants in the same manner that such policies apply to all other 
employees of the County Manager. 

(4) In the event that the Board authorizes, through the budget or other action, fewer 
than five (5) Commission Office Executive Assistants, the County Manager shall coordinate the 
assignment of Executive Assistants to individual Commissioners, and in coordination with the 
Chairman, ensure sufficient support for each Commissioner. 

B. ADMINISTRATIVE SUPPORT OF THE CHAIRMAN’S DUTIES. 

(1) In order to ensure continuity in form, process, and distribution, the County 
Manager’s Office will provide administrative support to the Chairman with regard to 
correspondence that the Chairman drafts on behalf of the Board. The County Manager’s Office 
will also assist in the coordination of the other duties and responsibilities of the Chairman’s Office 
including, but not limited to the processing documents requiring the Chairman’s signature; review 
of proclamations and ceremonial resolutions when prepared by others; maintenance of the 
schedule of Board meetings and work sessions; documentation of follow-up items from Board 
meetings; and coordination of Committee and Advisory Board appointments. 

(2) The Executive Assistant assigned to the Commissioner who is elected to serve as 
Chairman will maintain the Chairman’s calendar and will be responsible for disseminating 
information that arrives in the Chairman’s Office to other Commissioners’ offices, appropriate 
County staff, and relevant outside agencies. 

1.30 COMMISSIONER CORRESPONDENCE AND COMMUNICATION. 
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A. FORMAL CORRSPONDENCE.CORRESPONDENCE.  All formal correspondence 
by a Commissioner in an official capacity shall be prepared on official Board letterhead. Official 
correspondence may not be prepared on unofficial letterhead or on plain paper, and official Board 
letterhead shall not be used for the personal correspondence of any Commissioner. All authorized 
communications by a Commissioner in an official capacity shall be paid for by the County as funds 
allow. Nothing in this rule prevents the use of email for informal correspondence. All 
correspondence shall be in compliance with public records laws. 

B. USE OF COUNTY RESOURCES.  Individual members of the Board of County 
Commissioners may request, through the County Manager’s Office, assistance from the Office of 
Community Relations, as capacity permits, to develop information relating to the Board’s 
activities, the operation of County business, or the implementation of County policies. Distributed 
information must be informational in nature, factual, and not contrary or detrimental to the Board’s 
official position on a matter. Information distributed through Commission Offices must be 
nonpolitical, refrain from uncivil references to the personalities or opinions of any individual, and 
must represent the best interests of the County as a whole. All information developed in whole or 
in part by the Office of Community Relations on behalf of the Board or an individual 
Commissioner, will be distributed subsequent to review by, and approval of, the County Manager 
or his/her designee. 

C. MASS MAILINGS. 

(1) When a Commissioner desires to send mail pieces that are identical or nearly 
identical in content, or which are to serve a common purpose, the Commissioner shall seek the 
approval of the Board. 

(2) Approval of the Board shall not be required to mail: 

(1) Commissioners are authorized to mail:  

(a) Notifications of community and/or District meetings related to projects or 
initiatives that have been authorized by the Board and/or for which the County 
Manager has authorized staff engagement; or 

(b) Notifications or informational items that serve a public purpose and that are 
intended and necessary to communicate critical information to the public. 
Such items must be reviewed by the County Manager prior to mailing to 
ensure compliance with this policy. 

(3)(2) This provision shall apply to mass mailings initiated by individual Commissioners, 
and shall not be construed to restrict a Commissioner’s ability to respond to communications 
received from his/her constituents or other persons having legitimate business with Seminole 
County. 

D. PROHIBITED COMMUNICATIONS. 

(1) Commissioners shall strictly adhere to the “blackout” period during the solicitation 
and procurement process. 

(2) Upon receiving notice from the County Attorney, Commissioners shall not discuss 
pending litigation, or the threat of litigation, with any attorney, party or party’s representatives. 
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1.35 COMMISSIONER TRAVEL. 

A. Commissioners are eligible for travel reimbursement in accordance with Sectionsection 
112.061, Florida Statutes, subject to the availability of funding as authorized by the Board in the 
annual Budget. 

B. AUTHORIZED TRAVEL. 

(1) Travel outside of Seminole County, including airfare, when a Commissioner is 
acting as an official representative of the County, or acting as the Chairman/Board appointed 
alternate due to the appointed Commissioner’s absence. 

(2) Attendance at regional, state or national conferences conducted by organizations 
primarily consisting of government officials such as, but not limited to, the Florida Association 
of Counties (FAC) and National Association of Counties (NACo). 

(3) Any other travel authorized by the County-wide Travel Policy (Section 3.5 of the 
Administrative Code). 

(4) No reimbursement is authorized when travel is confined to the territorial limits of 
Seminole County. 

(45) Commissioners shall be entitled to mileage reimbursement in accordance with the 
Standard Mileage Rates issued by the Internal Revenue Service. 

C. APPROVAL.  Expense reports will be submitted within 30 days of incurring the expense 
for review and approval by the County Manager, consistent with this Section and the County-wide 
Travel Policy. In the event that the County Manager is unable to confirm that a requested 
reimbursement is in compliance with the applicable policies, he/she shall refer the request to the 
Board Chairman for a final determination. The County Manager will provide a report to the Board 
regarding the usage and status of the approved travel budget on a quarterly basis. 

D. REPORTS.  Annually, at the Reorganization Meeting, a Report of the previous 12 months 
of travel will be shared. 

1.40 DUTIES OF THE CHAIRMAN AND VICE CHAIRMAN. 

A. CHAIRMAN.  The Board shall annually elect one Commissioner as Chairman by majority 
vote. This election shall be held at the annual Reorganization Meeting of the Board. In the event 
of a Chair vacancy, the new Chairman shall be elected no later than the next regular meeting. In 
addition to his/her powers and duties as a Commissioner, the Chairman shall have the additional 
powers and duties limited to the following: 

(1) Serve as presiding officer of the Board; 

(2) Call the Board into regular and special session; 

(3) Sign ordinances, resolutions, and documents for the Board of County 
Commissioners; 

(4) Serve as the official representative and ceremonial dignitary for the County 
government; 
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(5) Serve as administrator of the Commission Office with administrative authority and 

responsibility regarding the operation of the Commission Office. Such authority shall include the 
preparation and submission of the office budget, and the establishment of policies and procedures 
regarding the operation of the Office not in conflict with Board adopted policies and procedures. 

(6) Consult with the County Manager regarding the development of Board meeting 
agendas and the scheduling of Board work sessions and meetings; 

(7) Appoint Commissioners to local and regional boards and agencies, except where 
such appointment is required to be made by the Board; and 

(8(8) Annual performance review of County Manager and County Attorney coordinated 
through Human Resources. 

(9) Such other duties as may be assigned from time-to-time by the Board of County 
Commissioners. 

B. VICE CHAIRMAN.  The Board shall annually elect one Commissioner as Vice 
Chairman. The Vice Chairman shall have all rights and duties of the Chairman during the 
temporary absence, disability, or conflict of the Chairman. Regular elections for vice chairman 
shall be held in conjunction with the election for chairman. In the event of a vacancy in the office 
of vice chairman, a new vice chairman shall be elected not later than the next regular scheduled 
meeting. 

C. VACANCIES. 

(1) Whenever the Chairman is unable to perform the duties as the presiding officer (i.e. 
death, resignation, removal from office, permanently disabled) the Vice Chairman shall become 
the Chairman until a successor is elected by the Board. 

(2) Whenever the Vice Chairman is unable to perform his/her duties Vice Chairman 
(i.e. death, resignation, removal from office, permanently disabled) the Chairman shall appoint a 
temporary Vice Chairman to serve until the entire Board can elect a replacement. When the Board 
elects a new Vice Chairman of the Board, he/she shall serve for the remainder of the unexpired 
Vice Chairman term and until a successor is elected. 

1.45 REORGANIZATION OF THE BOARD OF COUNTY COMMISSIONERS. 

A. REORGANIZATION MEETING.  The Board shall hold a Reorganization Meeting each 
year at the conclusion of the regular meeting of the Board on the second Tuesday of November, 
except in general election years when the Reorganization Meeting shall occur on the second 
Tuesday following the general election. The Reorganization Meeting will be held in the Board 
Chambers. The newly elected Chairman and Vice Chairman shall take over their duties upon the 
conclusion of the Reorganization Meeting. 

During an election year, the newly elected Commissioners will be sworn in before the 
reorganization of the Board. 

B. PURPOSE OF REORGANIZATION MEETING. 

(1) Administer the Oath of Office to newly elected Commissioners; and 
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(2) Election of Chairman and Vice Chairman; and 

(2)(3) Public affirmation of the tenets of conduct set forth in section 1.20B. of these 
Policies and Procedures. 

C. OATH OF OFFICE FOR NEWLY ELECTED COMMISSIONERS.  The newly 
elected Commissioners will receive the oath of office by the judge or other official who has been 
selected by the incoming Commissioner to perform this duty. New Commissioners shall take an 
oath to support the Constitution of the United States and of the State of Florida, and to truly and 
faithfully discharge the duties of their office to the best of their knowledge and ability. 

D. OFFICERS.  The elected officers of the Board shall be a Chairman and a Vice Chairman, 
who shall assume office immediately upon electionthe conclusion of the Reorganizational 
Meeting, and shall serve for a period of one (1) year unless otherwise designated by vote of the 
Board. During an election year, these officers shall be elected after the new Board has been seated. 

E. METHOD OF ELECTION OF OFFICERS.  The Chairman and Vice Chairman shall 
be elected one at a time beginning with the Chairman. The County Attorney shall preside over the 
nominations and the election of the Chairman. The newly elected Chairman shall preside over the 
nominations and election of the Vice Chairman. Each nomination for office serves as a motion. 
The nomination need not be seconded. The different names shall be repeated by the presiding 
officer as they are moved. The vote shall be taken after the presiding officer declares that 
nominations are closed and shall be taken on each nominee in the order in which they were 
nominated until one is elected by a majority of the votes. No vote is required if only one candidate 
is nominated. 

1.50 METHOD OF BOARD AND CHAIRMAN COMMITTEE APPOINTMENTS.  After 
the electionWithin 10 days of the Vice ChairmanReorganizational Meeting, each Commissioner 
shall submit to the Chairman his/her requests for committee appointments.a written request 
identifying those boards or committees to which he or she desires appointment as Commissioner 
Liaison. The Chairman shall appoint members of theCommissioners as Commissioner Liaison to 
those boards and committees over which he/she has appointment authority and shall seek 
conformationconfirmation from the Board for committeeCommissioner Liaison appointments that 
require such approval. Alternate appointments are only made when required by the Board’s 
governing documents. Necessary committeeCommissioner Liaison appointments shall be 
accomplished no later than the first Board meeting/work session in December of each year except 
for representation on the Value Adjustment Board. Annual appointments to the Value Adjustment 
Board shall take effect on May 1st of each year.  The Chairman may remove the current 
Commissioner Liaison and appoint a different Commissioner Liaison in his/her stead at any time 
for a particular committee, board, authority, or council over which he/she has appointment 
authority. 

 

1.55 BOARD MEMBER REPRESENTATION AT OTHER MEETINGS.  Unless 
otherwise directed by the Board or established by committee assignment, the Chairman will 
represent the Board at meetings, conferences, or other occasions involving other governmental 
entities, agencies, officials, or groups, or nongovernmental organizations, departments, agencies, 
or officials, and report back to the Board anything of significance. The Chairman may designate 
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another Commissioner to represent the Board. Neither the Chairman, nor his/her designee, shall 
have the power to act for or on behalf of the Board or the County, unless previously authorized to 
do so. 

1.60 COMMISSIONER  BOARD COMMITTEE APPOINTMENTS. 

A. Commissioners may be appointed and removed from time to time as Commissioner Liaison 
to various committees, boards, authorities, and councils by the Chairman or the Board, depending 
on the appointment requirements for the specific committee, board, authority, or council. In the 
event that a majority of the Board should desire that a different Commissioner serve as the 
Commissioner Liaison to a particular committee, board, authority, or council over which the Board 
has appointment authority, the Board, upon the affirmative majority vote, may remove the current 
Commissioner Liaison and appoint a different Commissioner Liaison in his/her stead. The 
Chairman may remove the current Commissioner Liaison and appoint a different Commissioner 
Liaison in his/her stead at any time for a particular committee, board, authority, or council over 
which he/she has appointment authority. 

B. Duties of each Commissioner Liaison include, but are not limited to: 

(1) Reasonably attempt to attend each meeting of the committee, board, authority, or 
council to which he/she is assigned as Liaison, and ensure that his/her Alternant (if one exists) 
attends in his/her stead if  he/she is unable to; 

(2) Become knowledgeable with the procedures, authority and functions for the 
committee, board, authority, or council to which he/she is assigned; 

(3) Enhance and implement communication between the assigned committee, board, 
authority, or council and the Board; and 

(4) As part of the Commissioner’s regular District Report, brief the rest of the Board 
on important matters related to the assigned committee, board, authority, or council. 

C. A Commissioner Liaison is not authorized to act on behalf of or in the place of the Board 
in relation to an assigned committee, board, authority, or council without specific and particular 
instructions by the Board. This provision shall not be interpreted to restrict the right of any 
Commissioner Liaison to exercise his/her right of free speech by informing any committee, board, 
authority, or council of the personal opinions or views of that Commissioner. In communicating 
with a committee, board, authority, or council, each Commissioner shall clearly state whether 
he/she is acting pursuant to a specific instruction from the Board or is speaking in his/her individual 
capacity with no authorization from the Board to influence, bind, or direct such committee, board, 
authority, or council. 

D. When a Commissioner is assigned to a committee, board, authority, or council and that 
liaison position is established by virtue of a statute, ordinance, or resolution, the Commissioner 
shall participate on that body as required by the respective statute, ordinance, or resolution. As an 
appointed member to a committee, board, authority, or council, a Commissioner Liaison will, as a 
representative of the Board, in good faith support the position the Board has taken, if any, on a 
particular matter. Where the Board has not taken a specific position on a particular matter, the 
appointed Commissioner Liaison will consider any prior Board consensus discussions or 
associated formal action as a guideline for feedback and decisions. If appointed to a committee, 
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board, authority, or council that is an advisory body to the Board, a Commissioner while sitting as 
a member of the Board is not restricted to voting the same way as the Commissioner voted on the 
advisory body in his/her liaison capacity. 

1.65 REPLACEMENT OF CHAIRMAN AND VICE CHAIRMAN. 

The Chairman and Vice Chairman serve at the pleasure of the majority of the Board and may be 
removed and replaced at the pleasure of a majority of the full membership of the Board. 

1.70 COUNTY MANAGER.  The County Manager is the chief executive officer of the County 
and is responsible for departments and executive offices reflected herein. The County Manager 
serves at the pleasure of the Board and shall be responsible to the Board for the performance of 
such duties as prescribed by the Seminole County Home Rule Charter, County ordinances, 
direction from the Board and the laws of the State of Florida. 

A. DUTIES AND RESPONSIBILITIES.  All executive responsibilities and powerpowers 
shall be assigned to and vested in the County Manager, and consists of the following powers and 
duties: 

(1) Carries out the directives and policies of the Board; enforces all orders, resolutions, 
ordinances, and regulations of the Board; and exercises all executive authority provided by the 
Seminole County Home Rule Charter, in addition to all powers and duties authorized by general 
or special law; 

(2) Selects, appoints, and directs the Deputy County Managers, Assistant County 
Managers, Department Directors, and Chief Administrators, and department heads. 

(3) Reports annually to the Board and to the citizens on the state of the County, the 
work of the previous year, recommendations for action or programs for improvement of the 
County, and the welfare of its residents; 

(4) Prepares and submits the annual budget and capital programs to the Board and 
executes the budget and capital programs in accordance with appropriations and ordinances 
enacted by the Board; 

(5) Ensures that all ordinances, resolutions, and orders of the Board and all laws of the 
State which are subject to enforcement by the County Manager, or by officers who are subject 
under the Charter to the County Manager’s direction and supervision, are faithfully executed; and 

(6) Supervises, directs, and controls the operations of the executive branch of County 
Government consisting of the following departments and executive offices: 

(a) Communications Department 

(b) Community Services Department 

(bc) Development Services Department 

(c) (d) Emergency Management Department 

(e) Environmental Services Department  

(df) Fire /EMS Department 
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(g) Fleet and Facilities Department 

(h) Human Resources Department 

(i) Information ServicesTechnology Department 

(e) Leisure Servicesj) Innovation and Strategic Initiatives Department 

(f) Fire(k) Management and Budget Department  

(g(l) Parks and Recreation Department 

(m) Public Works Department 

(hn) Resource Management Department 

(i) Office of Economic Development and Community Relations 

(j) Office of Emergency Management 

(k) Office of Human Resources 

(l) Office of Organizational Excellence 

(m(o) Utilities Department 

(p) The County Manager has the authority to reorganize, restructure, and rename 
any department or executive office within the executive branch of the County 
Government, within the confines of the authorized budgetary resources, in 
order to maximize the efficiency and efficacy of the delivery of County 
services. 

(7) Ensures the proper management of County personalpersonnel matters as follows: 

(a) Recommends to the Board a current position classification and pay plan for 
all positions funded by the Board; 

(b) Selects, employs, and supervises all non-legal personnel and fills all non-legal 
vacancies and positions of employment under the jurisdiction of the County 
Manager. The employment of Deputy County Managers, Assistant County 
Managers, Chief Administrators, and all department directors shall require 
confirmation by the Board. As used herein, the term “non-legal” shall refer to 
County personnel or functions that are not part of the Office of the County 
Attorney; and 

(c) Suspend, dischargeSuspends, discharges, or removeremoves any non-legal 
employee under the jurisdiction of the County Manager pursuant to 
administrative procedures and policies. 

(d) Follows established personnel policies.  

(8) Carries into execution such other powers or duties as required by the Seminole 
County Home Rule Charter or prescribed by the Board including, by way of enumeration, but not 
limitationlimited, those powers and duties prescribed in Sectionsection 125.85, Florida Statutes. 
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(9) Provides an annual report to the Board on Key Strategic Priorities. 

1.75 COUNTY ATTORNEY.  The County Attorney is the chief legal counsel to the County 
and is the head of the County Attorney’s Office. The County Attorney serves at the pleasure of the 
Board, shall provide legal services to the Board, County Manager, County departments and County 
boards and agencies as specified by County ordinances. 

A. DUTIES AND RESPONSIBILITIES.  The duties and responsibilities of the County 
Attorney include: 

(1) Provides advice and representation for the legislative branch; 

(2) Provides advice and representation for the executive branch; 

(3) Provides advice and representation for Constitutional Officers created under 
Section 1(d) of Article VIII of the Florida Constitution, if requested by such officers and approved 
by the Board; 

(4) Prosecutes and defends all legal actions by and against the County as approved by 
the Board, or as directed by the Board; provided, however, the County Attorney is authorized and 
directed to take action on behalf of the County to protect the rights of the County in any legal 
action pending an appropriate opportunity to request required approval of the Board; and 

(5) Selects, employs and directs Deputy, Senior Assistant, and Assistant County 
Attorneys; the Legal Services Manager; and other paralegal and clerical positions as required to 
properly perform the duties of the office of County Attorney as funded by the budget adopted by 
the Board. 

(6) Ensures proper management of County legal personnel matters by recommending 
to the Board a current position classifications and pay plans for all positions funded by the Board  

1.80 DEPUTY COUNTY MANAGER. 

A. The powers, duties and responsibilities of the Deputy County Manager shall include the 
following: 

(1) Coordinates and carries out administrative and operational functions of the County 
to meet the goals, objectives, and projects of the County working under the supervision of the 
County Manager; 

(2) Recommends hiring and termination of Department Directors for departments 
under assigned organizational responsibility; 

(3) SupervisesSupports and coordinates the activities of assigned departments and 
executive offices to assureensure compliance with County ordinances, policies, resolutions and 
directives; 

(4) Recommends courses of action to the County Manager; 

(5) Assumes delegated executive and administrative duties as assigned by the County 
Manager; 

(6) Undertakes tasks assigned by the County Manager; 
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(7) Serves as Acting County Manager during absence as designated by the County 

Manager.  If so designated, the County Manager shall provide notification of his/her delegation of 
authority to the Board, Department Heads, and Chief Administrators; and 

(8) Represents the County at functions assigned by the County Manager. 

(9) Develops Key Performance Indicators that align with Key Strategic Priorities.  

1.85 ASSISTANT COUNTY MANAGER. 

A. The powers, duties and responsibilities of the Assistant County Manager shall include the 
following: 

(1) Coordinates and carries out administrative and operational functions of the County 
to meet the goals, objectives and projects of the County working under the supervision of the 
County Manager; 

(2) Recommends courses of action to the County Manager; 

(3) Assumes delegated executive and administrative duties as assigned by the County 
Manager; 

(4) Undertakes tasks assigned by the County Manager; and 

(5) Represents the County at functions assigned by the County Manager. 

(6) Develops Key Performance Indicators that align with Key Strategic Priorities.  

1.90 DEPARTMENT DIRECTORS AND CHIEF ADMINISTRATORS.  Department 
Directors and Chief Administrators serve as part of the County Manager’s executive leadership 
team. 

A. The powers, duties and responsibilities of each department director or chief administrator 
shall include the following: 

(1) Hires, terminates and directs employees within their department or executive office 
according to Personnel Policies; 

(2) Carries out the functions of the department or executive office and is responsible 
for meeting its short-range and long-range goals, objectives and projects; reports directly to the 
County Manager, the Deputy County Manager, or Assistant County Manager. 

(3) Undertakes any task of another department or executive office on a temporary basis 
as directed by the County Manager; 

(4) Delegates executive duties and responsibilities within the department or executive 
office as necessary provided that, except in the absence of the department director or chief 
administrator, overall responsibility shall not be delegated or relinquished by the department 
director or chief administrator; 

(5) Advises and assists other members of the executive leadership team on matters 
relating to the department/executive offices’ responsibility and on matters of mutual responsibility; 
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(6) Prepares and submits reports requested by the County Manager or the Deputy 

County Manager; 

(7) Prepares and maintains records, statistics, and reports as required by the County 
Manager or the Deputy County Manager; 

(8) Preserves and maintains all records, books and property in custody or under control 
of the department or executive office; 

(9) Prepares an annual budget for the department or executive office for review and 
processing in accordance with procedures established by the County Manager and administers the 
expenditures of the department or executive office within their approved budget; 

(10) Provides training of employees and maintenance of employee skills; provides for 
monitoring, and where appropriate for the adoption, of the latest improvements and developments 
in the department’s area of responsibility; establishes, with the approval of the County Manager, 
such innovations and changes as may be of benefit to County government and the general public; 
and 

(11) Performs other functions, responsibilities, powers, and duties as directed by the 
County Manager or Deputy County Manager. 

(12) Develops Key Performance Indicators that align with Key Strategic Priorities.  

1.95 COMMISSIONERS’ RELATIONSHIP TO EMPLOYEES.  Individual 
Commissioners are prohibited from interfering with, or giving direction to, employees, officers, or 
agents under direct or indirect supervision of the County Manager or the County Attorney. This 
provision shall not be interpreted to prevent Commissioners, who are accountable to the citizens 
of Seminole County, from making, in the performance of their duties, reasonable inquiries and 
requests for information from County employees, officers or agents. Neither the County Manager, 
the County Attorney, nor any other County officer or employee shall interfere with rights of 
Commissioners hereunder. Commissioners will give staff, consultants, and vendors ample time to 
prepare for meetings and ample notice including the purpose and intended goal for meetings to 
facilitate the most efficient and effective outcome. The application, interpretation, or adjudication 
of any questions arising under this provision shall be the responsibility of the Board, whose 
determination shall be final. 
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SECTION 2. LEGISLATION AND MEETING PROCEDURES 

2.5 MANNER OF LEGISLATION.  The Board shall take official action only by means of 
ordinances, resolutions, or motions. 

A. ORDINANCES. 

(1) For the purposes of these procedures, “ordinance” means an official legislative 
action of the Board, which action is a regulation of a general and permanent nature and enforceable 
as a local law. 

(2) Board action shall be taken by ordinance when required by law, or to prescribe 
permanent rules of conduct which continue in force until repealed, or where such conduct is 
enforced by penalty. 

(3) All ordinances shall be introduced in writing and scheduled for public hearing after 
advertisement consistent with the requirements of law. 

(4) Emergency Ordinances.  By vote of one more than simple the majority, the Board 
may, without notice or hearing, adopt an emergency ordinance. The emergency ordinance shall 
contain a declaration describing the emergency, and shall be passed in accordance with 
Sectionsection 125.66(3), Florida Statutes. 

B. RESOLUTIONS. 

(1) For the purposes of these procedures, “resolution” means a legislative act of the 
Board concerning matters of County business and is formal statement of policy concerning matters 
of temporary or advisory character or a provision for the disposition of a particular item of the 
business of the Board. 

(2) Board action shall be taken by resolution when required by law and in those 
instances where an expression of policy more formal than a motion is desired. All resolutions shall 
be reduced to writing. A resolution may be put to its final passage on the same day on which it 
was introduced. 

C. MOTIONS. 

(1) For the purposes of these procedures, “motion” means a proposal that certain action 
shall be taken or shall not be taken or a certain view be expressed. 

(2) A motion, once approved and entered into the record, is the equivalent of a 
resolution in those instances where a resolution is not required by law. All motions shall be made 
and seconded before debate. 

2.10 PREPARATION OF LEGISLATION.  Legislation, in the form of ordinances or 
resolutions will usually be prepared by the County Attorney’s Office. With the exception of 
ordinances dealing with individual land use or zoning matters, the preparation of any ordinance 
may be pursued only upon an affirmative consensus by a majority of the Board. Any ordinance or 
resolution not prepared by the County Attorney's Office shall be reviewed by the County 
Attorney's Office before presentation to the Board for consideration. All ordinances and 
resolutions prepared by or submitted to the County Attorney’s Office shall be approved by his/her 
office as to form. “Honorary” resolutions do not require review by the County Attorney’s Office. 
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2.15 GENERAL FORMAT OF LEGISLATION.  Every ordinance or resolution shall 
embrace but one subject matter, and the subject shall be briefly expressed in the title. The title 
should be a general “table of contents” for the ordinance or resolution in order to assist with 
computer searches. No ordinance or resolution shall be revised or amended by reference to its title 
only. Ordinances and resolutions to revise or amend shall set out in full the revised or amended 
section, subsection or paragraph of a subsection, and revisions shall be clearly demonstrated 
through the use of mechanisms such as “strike-throughs” for deleted content, and “underlines” for 
added content. 

2.20 BUSINESS AND ECONOMIC IMPACT STATEMENT. 

A. PURPOSE.  The purpose of the Business and Economic Impact Statement (EIS) is for use 
as a tool in the decision-making process that provides estimating of direct, quantifiable economic 
impacts upon citizens and taxpayers. 

B. EISBUSINESS AND ECONOMIC IMPACT STATEMENT PREPARATION. 

(1) AnSection 125.66(3)(a), Florida Statutes, requires a Business and Economic Impact 
Statement (EIS) shall be prepared by staff in conjunction with all ordinances presented to the 
Board, with the exception of those ordinances which adopt land use plan amendments and those 
ordinances that the BCC might specifically exempt from the EIS requirement. Text amendments 
to the comprehensive plan shall require an EIS.listed in Section 125.66 (3)(c). 

(2) The EISBusiness and Economic Impact Statement will be included within the staff 
report provided to the Board and shall substantially follow the form attached as Exhibit 1. 

(3) The EISBusiness and Economic Impact Statement will include staff’s best effortsa 
summary of the proposed ordinance, including a statement of the public purpose to quantifybe 
served by the proposed ordinance, such as serving the public health, safety, morals, and welfare of 
the county. 

(4) The Business and Economic Impact Statement will also include staff’s best efforts 
to estimate the direct economic impacts (i.e. estimatedimpact on the county’s regulatory costs/, 
including revenues to County,from new charges or fees and an estimate of the direct economic 
impact of the proposed ordinance on private, for-profit businesses in the county, including the 
following: 

a. An estimate of direct compliance costs that businesses may reasonably incur 
if the ordinance is enacted. 

b. Identification of any new charge or fee on businesses subject to the 
proposed ordinance or for which businesses will be financially responsible. 

c. As estimate of the county’s regulatory costs, including an estimate of 
revenues from any new charges or fees that will be imposed on businesses 
to cover such costs. 
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(5) The Business and Economic Impact Statement will provide the direct economic 
impact of the project/proposal by providing a good faith estimate of the number of 
businesses likely to be impacted, providing the property owners, /taxpayers, etc.) 
of implementing each ordinance proposal./citizens who are expected to be affected, 
and the impact to non-profit businesses.  

(4) The EIS will also include staff’s best efforts to identify, but not quantify, the The 
Business and Economic Impact Statement identifies any potential indirect economic impacts (i.e. 
perceived, positive/ or negative impacts on property values, etc.) of each ordinance, that might 
occur as a result of the project proposal. 

(6) (5) In no event shall staff utilize paid consultants to aid in the preparation of an 
EIS without prior approval of the Board/adoption of the ordinance. 

2.25 PROCLAMATIONS. 

A. PURPOSE.  The Board values the importance of taking the time to recognize and honor 
organizations, initiatives, and individuals who have made a positive impact on our community. 
Those honors are presented in the form of proclamations. A proclamation is an official 
document endorsed by the entire Board to commemorate a specific time period, event, or 
accomplishment impacting a large number of County residents. They may also be given for the 
purpose of raising awareness about an issue, to celebrate a milestone, or serve as an expression 
of support for individuals, community organizations, and businesses.  

B. REQUESTING A PROCLAMATION.  Proclamations may be requested through the 
County Manager’s Office as follows: 

(1) Requests should be submitted a minimum of four weeks in advance in order to 
allow adequate time for the request to be reviewed and approved. 

(2) All requests should clearly include the name, address and telephone number of 
the person making the request, as well as who will be present to accept the proclamation, 
including name and title. 

(3) Parties requesting a proclamation are required to provide a draft of the requested 
proclamation. 

(4) Proclamations must be of significance, interest, or relevance to County 
residents, businesses, initiatives, or programs. 

(5) Individuals requesting proclamations must be clearly associated with the entity, 
person, or subject matter being honored. 

(6) Only one recognition/proclamation will be issued per year per organization, 
individual and/or event. 

(7) The County reserves the right to edit for size and content; modify as to form; or 
deny any proclamation. 

C. APPROVAL AND PRESENTATION. 
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(1) Proclamation and presentation requests are approved at the discretion of the 
Chairman. 

(2) Reasonable attempts will be made to accommodate all requested dates. 

(3) Generally, no more than four (4) recognitions/Unless authorized by the Chairman, 
proclamations will be presented during a meeting. 

(4)(3) If a representative is not present, the proclamation will not be recognized 
duringplaced on the Board meetingConsent Agenda. 

(5)(4) Proclamations will not be placed upon the agenda for: 

(a) Matters of political controversy, ideological or religious beliefs, or 
individual convictions. 

(b) Events, individuals or organizations with no direct relationship to Seminole 
County. 

(c) Campaigns, organizations, individuals or events contrary to Seminole 
County Government policies. 

(d) Groups, organizations, individuals, dates, events or causes that are 
associated with anything deemed immoral, unlawful, hateful, unjust or 
injurious to others by the Board. 

(e) Posthumous. 

2.30 MEETINGS GENERALLY. 

A. VENUE.  Unless otherwise noticed, all regularly scheduled Board meetings shall be held 
in the Board Chambers located at 1101 East First Street, Sanford, or such place or time as may be 
approved by a majority consensus of the Board, and shall be open to the public and all news media. 
In case of special meetings, emergency meetings, or work sessions, the Board may select another 
meeting location within the County. 

B. SCHEDULE.  A meeting schedule will be distributed atto the start of eachBoard during 
the December Board meeting for the next calendar year listing the dates of all anticipated meetings 
of the Board. Meetings set to be conducted the day after a legal holiday may be rescheduled. 
Meetings may be postponed or canceled by consensus of the Board. Although a generalized 
schedule of regular and work session meetings is included herein, the Board has the discretion to 
revise the generalized schedule by consensus to ensure the orderly and efficient execution of 
county business. The County Manager’s Office shall maintain an on-going calendar of upcoming 
regular and work session meetings. 

2.35 REGULAR MEETINGS.  Unless otherwise noticed, the Board shall hold regular 
business meetings on the second and fourth Tuesdays of each month commencing at 9:30 am.. 
Regular meetings may be otherwise postponed or canceled by a majority consensus of the Board. 
When a regular meeting day falls on a legal holiday observed by the County, the regular meeting 
of the Board shall be held on the following day at the same time and place or on such date, time 
and place approved by the Board and noticed accordingly. 
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2.40 WORK SESSION MEETINGS.  In order to build consensus among the Commissioners, 
it is frequently advantageous for the Board to discuss in detail an issue or issues under its 
consideration without taking action. In such situations, the Board may hold a work session 
meeting. 

A. Unless otherwise noticed, work session meetings shall generally occur on the third Tuesday 
of the month, commencing at 9:30 am. Work session meetings may be postponed or canceled at 
the discretion of the County Manager, in consultation with the Chairman, or by a majority 
consensus of the Board. The County Manager and/or the Board may designate additional work 
session meetings at any time during the month, including regular meetings days. When so 
designated, that meeting date, or portion thereof, shall be publicly noticed as a work session 
meeting. 

B. Although the primary purpose of a work session meeting is open discussion, fact finding 
and consensus building, formal action may be taken by the Board at work session meetings, 
provided the subject matter of the proposed action is specifically noticed as a work session topic 
or that the specific action item was included in the work session meeting notice. 

C. The conduct of public comment at a work session meeting shall follow that prescribed by 
Section 2.175 of these procedures, unless modified by the Chairman. 

D. An agenda of the order of business at the work session meeting shall be prepared by the 
County Manager and made available to the public at least seven (7) calendar days before the work 
session meeting. 

2.45 SPECIAL MEETINGS.  The Chairman or a majority of the Commissioners may call a 
special meeting of the Board upon not less than twenty-four (24) hours’ notice. Written notice of 
the call of such special meeting shall be given by the County Manager to each Commissioner, the 
Clerk, the County Attorney, any persons entitled, as a matter of law, to written or verbal notice, 
and the press, stating the date, hour, and place of the meeting and the business to be transacted at 
such meeting, including "all other business that may come before the Board.” 

2.50 EMERGENCY MEETINGS.  The Chairman, County Manager, or County Attorney may 
call an emergency meeting of the Board at any time to consider and take action upon a public 
emergency. No action shall be taken by the Board unless the Board first declares by motion or 
resolution that an emergency exists and the action taken directly pertains to the emergency. Prior 
notice of the emergency meeting shall be given by the most appropriate and effective method(s) 
available under the circumstances. Continuity of government issues shall prevail. No other 
business shall be transacted at the meeting, and the minutes of each emergency meeting shall show 
the nature of the emergency and the manner and method of notice. 

2.55 MEETINGSMEETING CANCELLATION.  On occasion a need may arise that requires 
the cancellation of a previously scheduled Board meeting. The Chairman, the County Manager, or 
the County Attorney may exercise authority and cancel a Board meeting. Each local media 
organization shall be notified of a Board meeting cancellation. The Notice of Cancellation must 
also be posted on the County’s website, social media sites, and in the notice display case of the 
First Floor of the County Services Building. 

2.60 MINUTES.  The Clerk shall take accurate minutes of the proceedings of every meeting of 
the Board, with the exception of statutorily closed sessions where no minutes are to be taken. 
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Unless a reading of the minutes of a meeting is requested by a majority of the Board, such minutes, 
when approved by the Board and signed by the Chairman and the Clerk, shall be considered 
approved without reading; provided that the Clerk delivered a copy thereof to each member of the 
Board at least two full business days preceding the meeting. The minutes of prior meetings may 
be approved by a majority of the members present, and upon such approval, shall become the 
official minutes. 

2.65 BOARD MEETINGS OPEN TO THE PUBLIC.  All meetings of the Board shall be 
open to the public in accordance with the Florida Government in the Sunshine Law, Sectionsection 
286.011, Florida Statutes. 

A. EXCEPTIONS.  The exception shall be those meetings statutorily exempt, such as 
executive collective bargaining sessions (Section(§ 447.605(1), Florida Statutes);Fla. Stat.); 
meetings regarding risk management claims (Section(§ 768.28(15), Florida Statutes);16), Fla. 
Stat.); and litigation meetings pursuant to Sectionsection 286.011(8), Florida Statutes. The Board 
shall follow all statutory requirements for exempt meetings. 

B. ACCESSIBILITY/SEATING CAPACITY.  All meetings will be conducted in a 
building that is open and accessible to the public. Due to the need to comply with the fire code, 
there may be occasions when entrance by the public to the Board Chambers or other meeting room 
is limited. To the extent possible, alternative seating arrangements may be made. 

C. PROHIBITED ITEMS.  For public safety purposes, no signs or placards mounted on 
sticks, posts, poles or similar structures will be allowed in Board meeting rooms. Other signs, 
placards, or banners shall not disrupt meetings or interfere with a person’s ability to observe the 
meeting. 

2.70 PHYSICAL PRESENCE OF COMMISSIONERS. 

A. A Commissioner may be physically absent from a Board meeting but participate and vote 
in the meeting only when the following conditions exist: 

(1) The absent Commissioner is not needed for a quorum to be physically present at 
the meeting; 

(2) The absent Commissioner can hear the proceedings, and when appropriate 
equipment is available, can see the proceedings, for the entirety of the meeting; 

(3) The absent Commissioner can clearly be heard, and when the appropriate 
equipment is available, be seen, in the meeting room, for the entirety of the meeting; and 

(4) The Commissioner is physically unable to attend the meeting and either: 

(a) The Commissioner is undergoing medical treatment or experiencing physical 
infirmity; or 

(b) An immediate family member (spouse, parent, child or sibling) is undergoing 
dramatic medical treatment or experiencing grave physical infirmity. 

The Attorney General generally advises against allowing Commissioners to attend a 
meeting remotely. 
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B. A Commissioner seeking to participate in a meeting of the Board who must be physically 
absent due to the conditions outlined above shall provide notice to the County Manager in advance 
of such absence so that the installation of appropriate equipment can occur to enable that 
Commissioner to participate in that meeting. The County Manager shall inform the other members 
of the Board of the planned absence. 

C. The requirement that Commissioners be physically present in order to participate and/or 
vote at a Board meeting may be waived during a declared Local State of Emergency to the extent 
permitted by law. 

2.75 MEETING AGENDA. 

A. There shall be an official agenda for every meeting of the Board, which shall determine the 
order of business conducted at the meeting. All proceedings and the order of business shall be 
conducted in accordance with the official agenda. 

B. Any departure from the order of business set forth in the official agenda may occur upon 
consensus among a majority of the Commissioners present at the meeting. 

C. Additions, deletions, or corrections to the agenda may be considered by the Board and may 
be accepted through majority consensus. Items may be added to the agenda by four-fifths vote of 
the Board or when deemed necessary by the majority in emergency situations when the issues are 
time critical to the County. Non-agenda matters shall be confined to items that are informational 
only. 

2.80 SETTING THE AGENDA. 

A. The County Manager shall, in consultation with the Chairman, prepare the agenda in an 
appropriate form approved by the Board. In order to conduct efficient meetings, the County 
Manager shall have broad discretion in managing the items to be placed on the agenda, including 
the authority to add or delete items, except for those items specifically directed for placement on 
the agenda by the Board. 

B. Each regular meeting agenda shall provide for a discussion of Future Agenda Items. 
Individual Commissioners wishing to place items on a future agenda shall submit a request to the 
County Manager at least fifteen (15) days before a regular meeting. The request shall identify the 
requesting Commissioner, and contain a brief description of the subject matter. County staff may 
assist in framing the request. Upon presentation of any request under the Future Agenda Items 
portion of a meeting, the Board will consider only whether staff time and County resources should 
be expended on preparation of a formal item for consideration at a subsequent Board meeting; the 
substance of the matter shall be debated if and when the item is placed on a future agenda. It shall 
take an affirmative vote of a majority of the Board to place the requested item on a future agenda. 
Any such item deemed by the County Manager to be of an urgent nature may be placed directly 
on the agenda. 

C.B. The County Manager shall make every effort to make the agenda and supporting materials 
available to the Commissioners, the public, and the media no less than ten (10) days prior toin 
advance of the next regular Board meeting or Public Hearing, except when legally observed 
holidays affect copying and distribution with ample time to review. The County Manager and 
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County Attorney shall have the authority to add agenda items up to the time of the meeting when 
it is essential, necessary, and in the County’s best interest to do so. 

C. Nothing shall prevent a Commissioner from bringing an item before the Board at a public 
meeting for consideration and action by the Board; should staff require time to research the item, 
the Board shall designate a time certain to bring the matter back to the Board. 

2.85 CONTINUING AGENDA ITEMS. 

A. APPLICANT CONTINUANCE REQUESTS. 

(1) Any request from an applicant to continue a public hearing or other agenda item 
must be made in writing, with justification, and submitted by the applicant (or the appellant in the 
case of an appeal) to the County Manager’s Office not later than 48 hours before the scheduled 
public hearing or other agenda item. 

(2) A maximum of two continuances may be granted by request of the 
applicant/appellant. If the applicant/appellant is not prepared to present after two continuances, the 
application must be withdrawn and resubmitted to start the process over, including a new 
application fee. The Board may, by a majority vote, waive this limitation when it finds extenuating 
circumstances exist. 

(3) Requests for continuances are not automatically granted, and the 
applicant/appellant, or its representative, should be in attendance at the meeting at which the public 
hearing or other agenda item is scheduled and be prepared for the Board to consider and act upon 
the item in question. 

(4) The County may, either by a majority vote of the Board or through the issuance of 
an Executive Order, waive any of the provisions contained herein governing applicant continuance 
requests in conjunction with a declared Local state of Emergency. 

B. ADMINISTRATIVE CONTINUANCES.  The Board may on the recommendation of 
the County Manager, the recommendation of the County Attorney, or on its own, determine that 
circumstances exist which make the continuation of a public hearing or other agenda item in the 
best interest of the public. 

(1) In such instances, the Board may: 

(a) Continue the public hearing or other agenda item to a date certain; or 

(b) Continue the public hearing or other agenda item indefinitely. 

C. CONTINUANCE OF THE ENTIRE AGENDA.  In cases of emergency or other 
extenuating circumstances, the Board may determine that all scheduled agenda item(s) will be 
continued. Under such circumstances, the County Manager or the County Attorney, as agreed 
between them on a case by case basis, are authorized to convene the Board meeting and announce 
its continuance to the alternative date and adjourn the meeting. 

D. The County Manager is directed to ensure that additional and supplemental notice of 
continued items occurs, when deemed appropriate, in order that the public will be fully advised of 
any continuances that may occur under the factual scenarios described in this Section. 
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2.90 QUORUM. 

A. A quorum for the transaction of business by the Board requires the physical presence of 
three (3) Commissioners. Except as provided in Section 2l2.70C of these Policies and Procedures, 
a quorum cannot be established with remote/virtual participation. Once a quorum has been 
established, a majority of Commissioners present at the meeting and eligible to vote shall be 
required to carry a motion, unless by statute, ordinance or other regulation, an extraordinary 
majority (4/5th) of the Board is required for approval of an item. 

B. If no quorum exists within thirty (30) minutes after the time designated for the meeting of 
the Board to commence or if a quorum is lost, the Chairman, or the Vice Chairman or, in their 
absence, the Commissioner with the most seniority, shall adjourn the meeting. The names of the 
members present and the time of adjournment shall be recorded in the minutes by the Clerk. 

C. Any member of the Board who announces a conflict of interest on a particular matter and 
a decision to refrain from voting or otherwise participating in the proceedings related to that matter 
shall be deemed present for the purpose of constituting a quorum. 

2.95 PRESIDING OFFICER. 

A. CHAIRMAN TO SERVE.  The Chairman shall serve as the Presiding Officer unless 
unable to serve. 

B. DUTIES OF PRESIDING OFFICER.  The duties of the presiding officer shall include 
the following: 

(1) Call the meeting to order, having ascertained that a quorum is present; 

(2) Announce the order of business and insure the orderly disposition of the items on 
the agenda; 

(3) State every question coming before the Board; 

(4) Open and close all public hearings; 

(5) Invite public comment; 

(6) Announce the results of every vote; 

(7) Record the vote on all matters wherein the recording of the ayes and nays is required 
or requested; 

(8) Recognize all Commissioners who seek the floor under correct procedure; 

(9) Preserve order and enforce the rules of decorum and discipline; 

(10) Manage the meeting; including fair and efficient use of time and encouraging public 
participation throughout the meeting; 

(11) Expedite business in every way compatible with the rights of Commissioners; 

(12) Declare the meeting adjourned at the conclusion of the agenda, or at any time in the 
event of an emergency affecting the safety of those present; and 
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(13) Sign each written measure passed by the Board during the meeting at which he/she 
is presiding officer. 

C. MOTIONS BY THE CHAIRMAN.  The Chairman shall have the same rights in debate 
as any other member. 

2.100 RULINGS BY THE CHAIRMAN, APPEALS. 

The County Attorney shall serve as the parliamentarian and advise and assist the Chairman on 
parliamentary issues, including questions of order and priority of debate. Any Commissioner may 
appeal the decision of the Chairman in which event a majority vote of the Board present shall 
conclusively determine the ruling appealed. No other business, except a motion to adjourn or to 
lay on the table, shall be in order until the question on appeal has been decided. 

2.105 ORDER OF BUSINESS FOR BOARD MEETINGS. 

A. The business of all Regular Meetings of the Board should be transacted as follows unless 
the Board, by majority consensus, re-arranges agenda items to more expeditiously conduct the 
business before the Board: 

(1) Call to Order by the Chairman. 

(2) Invocation – when available. If no invocation is offered, a moment of silence will 
be observed. 

(3) Pledge of Allegiance – to be led by a Commissioner as designated by the Chairman. 

(4) Proclamations, awards, recognitions, and special presentations. 

(a) Unless authorized by the Chairman, there will be a limit of four (4) 
proclamations/recognitions per meeting.resolutions will be placed on the 
Consent Agenda.  

(b) Requests and Special Presentations.  A request or special presentation by a 
member of the public, another governmental agency, or a non-governmental 
organization or entity that requires discussion by the Board shall be limited to 
no more than (15) minutes for presentation prior to questions from the Board. 
The provisions of general law and these operating procedures shall govern 
whether prior notice of the request or special presentation must be published. 
Upon conclusion of the request or presentation, the Board may take action. 
Unless otherwise authorized by the Chairman, the number of requests and 
special presentations during a Regular Meeting shall be limited to three (3). 

(5) Announcements by the Chairman and presentation of amendments to the Agenda. 
An amendment to the agenda is a necessary addition to the regular or consent agenda and consists 
of items that are submitted for agenda consideration after the established deadline. Examples of 
such items include grant applications. Amendments will be permitted only when warranted. 

(6) Approval of the Consent Agenda. 

(a) Prior to a vote on the motion to adopt the Consent Agenda, the public shall 
have the opportunity to provide comments on any item on the Consent 
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Agenda. Public comment will be consistent with the rules for appearance 
before the Board as detailed herein. Politicking is prohibited during public 
comment. 

(b) Following the public comment on the Consent Agenda items, the Chairman 
shall inquire if any Commissioner wishes any item to be withdrawn from the 
Consent Agenda. If any member of the Commission Board requests an item 
be pulled from the Consent Agenda and discussed separately, the Chairman 
shall place the item at an appropriate place on the agenda for the current or a 
future meeting. If two Commissioners remove the same item from the agenda, 
the first Commissioner to indicate the removal will be the first to speak. 

(c) A motion to approve the Consent Agenda will have the effect of adopting all 
items on the Consent Agenda except the items that were pulled. Consent 
Agenda Items that are pulled for discussion will be approved separately. 

(7) Consideration of Regular Agenda Items.  The County Manager shall schedule all 
Regular Agenda items so that they may be acted on in the timeliest manner. Consideration of a 
Regular Agenda item may not last more than one hour unless the Board rules by majority 
consensus or passes a motion to extend the one hour limit..  

(8) Informational Staff Briefings. 

(a) County Manager Staff Briefings. 

(b) County Attorney Staff Briefings. 

(9)(8) Public Hearings. Public Hearings and Quasi-Judicial Public Hearings are conducted 
by the Board on matters as required by Florida law (e.g. adoption of an ordinance, consideration 
of a re-zoning). 

(a) Unless otherwise noticed, Public Hearings shall commence at 1:30 p.m. 

(b) Public Hearings will not be scheduled on a “first come, first served” basis on 
the agenda, but rather the County Manager shall schedule Public Hearings so 
that they can be conducted in the most expeditious and timely manner. 

(10)(9) Staff Reports. 

(a) County Manager’s Report. 

(b) County Attorney’s Report. 

(11) Future Agenda Items.  Requests by individual Commissioners for placement of 
items on future agendas shall be considered by the Board at this time consistent with the procedures 
included herein. 

(12(10)Public Comment on Non-Agenda Items.  A thirty (30) minute time period will be 
provided for discussion of items NOT on the agenda. Speakers will be called in the order speaking 
request forms are received. There is a three (3) minute time limit for all speakers, unless an 
individual has written documentation that they are representing a group, in which case six (6) 
minutes will be provided. Public comment will be consistent with the rules for appearance before 
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the Board as detailed herein. Politicking is prohibited during public commentin these Policies and 
Procedures, which includes that all comments solely pertain to County business.  Any comments 
that do not pertain to County business, including harassment, politicking, and deliberate disruption, 
are strictly prohibited.  If a speaker deviates from comments related to County business, the 
Chairman may interrupt or remove the speaker in accordance with Section 21.75D of these Policies 
and Procedures to ensure the meeting continues in an orderly manner. 

(1311) District Reports.  This time allotment shall be available for Commissioners to share 
announcements such as future community events, suggest future agenda items, report on 
Commissioner Liaison matters, propose advisory board appointments, or introduce an item of 
concern. Formal action may be taken on matters during District Reports upon consent of a majority 
of the Board. 

(1412) Adjournment. 

2.110 APPEALS OF BOARD DECISIONS; MEETING RECORD.  If a person decides to 
appeal any decision made by the Board with respect to any matter considered at the meeting, a 
record of the proceedings may be needed and, for such purposes, the person will need to ensure 
that a verbatim record is made, which record includes the testimony and evidence upon which the 
appeal is to be based. 

2.115 CONSIDERATION OF REGULAR AGENDA ITEMS.  Non- public hearing items that 
do not appear on the Consent Agenda shall be presented on the Regular Agenda. Items appearing 
on the Regular Agenda require Board direction, a policy decision, or are otherwise of great 
significance necessitating separate attention and action. 

A. Regular Agenda items shall be considered individually and the order of presentation shall 
generally be as follows: 

(1) Chairman announces item. 

(2) Staff presentation describing the agenda item to be considered, and providing the 
staff recommendation, if any. 

(3) Commissioner questions for staff (no debate). 

(4) Applicant presentation (if applicable). 

(5) Commissioner questions for the Applicant (no debate). 

(6) Public comment, if any. Public comment will be consistent with the rules for public 
participation before the Board as detailed herein. 

(7) Public comment is closed. 

(8) Applicant rebuttal (if applicable). 

(9) Board follow-up. 

(10) Motion made. 

(11) Board discussion and amendments, if any. 

(12) Vote taken at the conclusion of the Board discussion. 
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2.120 PUBLIC HEARINGS.  Public hearings are normally scheduled during Regular Meetings 
of the Board. Public Hearings. Unless otherwise required by law or specifically directed by a 
majority vote of the Board, all public hearings will be scheduled for the afternoon session, and will 
be heard in the order as they appear on the agenda. 

A. The procedures to be followed for public hearings are, generally, as follows: 

(1) The Chairman shall announce the Public Hearing and the topic being considered, 
and shall request that the Board accept the proof of publication of the item... 

(2) Staff presentation describing the agenda item to be considered, and providing the 
staff recommendation, if any. 

(3) Commissioner questions for staff (no debate). 

(4) Applicant presentation (if applicable). 

(5) Commissioner questions for the Applicant (no debate). 

(6) After Commissioners’ questions are answered, the Chairman opens the public 
hearing. Public comment will be consistent with the rules for public participation before the Board 
as detailed herein. 

(7) Campaign rhetoric is prohibited during public comment. 

(8) Following public comment (if any), the Chairman closes the public hearing. 

(9) Board follow-up, if necessary. 

(10) Motion made. 

(11) Board discussion and amendments, if any. 

(12) Vote taken upon the conclusion of the Board discussion. 

2.125 QUASI-JUDICIAL HEARINGS. 

A. QUASI-JUDICIAL POLICY STATEMENT.  It shall be the general policy of the Board 
that the following statement of intent shall be applicable to all quasi-judicial public hearings, and 
that the Chairman or designee read this statement into the record prior to the commencement of 
any quasi-judicial proceeding before the Board:  “While the Board welcomes comments from all 
persons with an interest in this proceeding, Florida law requires that the Board’s decision in a 
quasi-judicial action be supported by competent substantial evidence presented to the Board during 
the hearing on the application. Competent substantial evidence is such evidence as a reasonable 
mind would accept as adequate to support a conclusion. There must be a factual basis in the record 
to support opinion testimony from both expert and non-expert witnesses. Persons presenting 
testimony may rely on factual information that they present, that is presented by a County staff, 
that the applicant presented, or on factual information included in the County staff report to support 
their testimony. All persons who present written materials to Board for consideration must ensure 
that a copy of such materials is provided to the Clerk for inclusion in the Board’s record of 
proceeding and official minutes.” 
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B. ORDER OF PROCEDURE FOR CONDUCTING THE HEARING.  The order of 
procedure to be followed for quasi-judicial hearings shall generally be as follows: 

(1) Ex-Parte Disclosure Statement by the Chairman.  The Chairman shall make the 
following inquiry of the Commissioners:  “Has any Commissioner received any oral or written 
communications regarding the quasi-judicial item? If so, please disclose the substance of the 
communication and identify the person making the communication.” Disclosure must be made 
before or during the public meeting at which a vote is taken on quasi-judicial matters, so that 
persons who have opinions contrary to those expressed in the ex-parte communication are given a 
reasonable opportunity to refute or respond to the communication. Documented ex-parte 
communications will be available during the public hearing, in writing or electronically. 

(2) Staff Presentation of Application.  County staff shall describe the quasi-judicial 
item to be considered and will make a presentation pertaining to the item. Unless otherwise 
authorized by the Chairman, staff shall not exceed ten (10) minutes during its presentation. The 
Chairman shall then inquire as to whether the Commissioners have questions for the staff members 
who made the presentation. 

(3) Applicant Presentation.  The applicant or his/her representative shall make a 
presentation pertaining to the application. The applicant will generally have up to fifteen (15) 
minutes to present the application unless this time is extended by consensus of the Board. Upon 
conclusion of the applicant’s presentation, The Chairman shall inquire as to whether 
Commissioners have questions of the applicant and the applicant’s representatives. 

(4) Proponent and Opponent Presentations.  The Chairman shall next ask if any 
members in the audience in favor of the application wish to present evidence and testimony. The 
Chairman shall then invite all members of the public who are opposed to the application to present 
his/her testimony and evidence in support of his/her position. Public testimony will be consistent 
with the rules for public participation before the Board as detailed herein.in these Policies and 
Procedures. At the conclusion of the testimony, the Chairman shall ask if any of the 
Commissioners have questions of the witness. 

(5) Applicant Rebuttal.  There shall be an opportunity for applicant rebuttal.  

(6) Board Motions to Approve or Deny.  The Chairman shall then inquire if any of 
the Commissioners wish to put forth a motion. If there is a second to the motion, the 
Commissioners may discuss the motion after which the Chairman shall call the vote. No motions 
shall be accepted by the Chairman until the close of the applicant’s rebuttal and the public hearing 
portion of the hearing. 

(7) Notice to the Applicant if Application is Not Approved.  If a motion is not passed 
in favor of the application, the application shall be deemed to be denied and the applicant shall be 
so notified by the Chairman. 

C. EX-PARTE COMMUNICATIONS.  Section 286.0115, Florida Statutes, provides that 
any person who is not otherwise prohibited by statute, charter provision or ordinance may discuss 
with any Commissioner the merits of any matter on which the Board may take action. The 
following procedures, which remove the presumption of prejudice, shall be followed for ex-parte 
communication: 
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(1) The substance of any ex-parte communication with a Commissioner which relates 
to a quasi-judicial action pending before the Board (such as a zoning decision) is not presumed 
prejudicial to the action if the subject of the communication and the identity of the person, group 
or entity with whom the communication took place is disclosed and made a part of the record 
before the final action on the matter. 

(2) A Commissioner may read a written communication from any person. A written 
communication that relates to quasi-judicial action pending before the Board (such as a zoning 
decision) shall not be presumed prejudicial to the action. Such written communication shall be 
made a part of the record before final action on the matter. 

(3) Commissioners may conduct investigations and site visits and may receive expert 
opinions regarding quasi-judicial action pending before the Board. Such activities shall not be 
presumed prejudicial to the action if the existence of the investigation, site visit or expert opinion 
is made a part of the record before final action on the matter. 

2.130 BOARD TO PROMOTE AND PRESERVE DECORUM AND CIVILITY.  The Board 
expressly recognizes that promoting and preserving decorum and civility best enables the Board 
to fairly and expeditiously conduct the business of the County. While the Board is in session, the 
Chairman shall preserve order and decorum. A Commissioner shall neither by conversation nor 
otherwise delay or interrupt the proceedings or the peace of the Board, nor disturb any 
Commissioner while speaking or refuse to obey the orders of the Board or its Chairman. 

2.135 MANNER OF SPEAKING. 

A. COMMISSIONERS.  No Commissioner shall speak on any question or discuss any 
matter, nor interrupt another, nor make a motion without first being recognized by the Chairman. 
When two or more Commissioners seek recognition by the Chairman, the Chairman shall name 
the Commissioner who is to speak first. No Commissioner shall be interrupted by another without 
the consent of the Commissioner who has the floor, except by rising to a question of order. A 
Commissioner, in speaking on any matter, shall confine him/herself to the question, or matter 
before the Board, shall not use abusive language, and shall avoid commenting on personalities or 
character of other Commissioners, former Commissioners, other officials, staff, or the public. 

B. THE PUBLIC.  Members of the public and designated representatives shall address their 
comments to the Board as a whole and not to any Commissioner individually, any group of 
Commissioners, or to County staff. Imposing a demand for an immediate response from the Board, 
and Commissioner, or County staff, during public comment shall be considered out of order. 
Persons shall not address the Board with personal, impertinent or slanderous remarks, or become 
boisterous. Individuals participating in County proceedings must limit their comments to matters 
related to County business. Comments unrelated to County business, including harassment, 
politicking, and deliberate disruption, are strictly prohibited. A Commissioner shall not engage in 
dialogue with persons making public comment unless the question or comment is directed through 
the Chairman or made with the permission of the Chairman. 

2.140 DISRUPTION OF MEETING.  Any person disrupting a Board meeting by making 
personal, impertinent, or slanderous remarks or through boisterous behavior while the Board is in 
session, may be removed from the meeting. Such removal may be requested by the Chairman in 
his/her discretion, by consensus of the Board, or by the Sheriff’s office if there is perceived to be 
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an immediate threat to any person. No demonstrations of approval or disapproval from the 
audience shall be permitted; and if, after warning by the Chairman, such demonstrations are made 
and result in a disruption of the meeting, the person(s) creating such disruption may be removed 
from the meeting.  Alternatively, the Chairman may recess the meeting until order is restored. 

2.145 PROMPTNESS OF ATTENDANCE; ABSENCE FROM MEETINGS.  Board 
members are expected to observe timely appearance at Board regular, work session, special 
meeting, or other official Board functions. Any member who is unable to timely attend any such 
meeting or function shall notify either the Chairman or the County Manager, prior to the meeting, 
if possible so that notice may be conveyed to all Board members. Any member present at any 
meeting of the Board will give notice to the Chairman if leaving the meeting for an extended period 
of time.  Board members should schedule to allow for very short lunch breaks and the possibility 
of the meeting running long. 

2.150 MOTIONS.  A motion is a proposal that the Board (1) take certain action; (2) direct that 
a specific action be taken on behalf of the County; or (3) express itself as holding certain views. A 
motion should be seconded before debate. The Chairman may allow the meeting to proceed 
without waiting for a second. A motion must have a second before being considered for a vote by 
the Board. A motion, once approved and entered into the record, is the equivalent of a resolution 
in those instances where a resolution is not required by law. 

2.155 MOTIONS: HOW MADE, WITHDRAWAL. 

A. Every motion shall be made orally, unless the Chairman requests that it be reduced to 
writing. When a motion is made and seconded, it shall be stated by the presiding officer or, his/her 
designee, and the mover shall have the floor. After a motion has been stated or read, it shall be 
deemed to be in the possession of the Board and shall be disposed of by vote of the Board. 

B. The mover may withdraw a motion, except a motion to reconsider, at any time before the 
same has been amended or before a vote shall have commenced, if a majority of the Board present 
consents. 

2.160 MOTIONS TO RECONSIDER A VOTE. 

A. GENERALLY.  A motion to reconsider a vote of the Board may be made at the same 
meeting or the next regular meeting held thereafter provided the next meeting is not more than 
thirty (30) days after the meeting at which the original vote occurred. A motion to reconsider may 
be made only by a Commissioner who voted on the prevailing side of the original vote or who was 
absent from the meeting when the original vote occurred. When a majority of the Commissioners 
present vote in the affirmative but the question is lost because the concurrence of a greater number 
is necessary for adoption or passage, any Commissioner may move for a re-consideration. If a 
motion to reconsider is lost, it shall not be renewed again. 

B. ELIGIBILITY FOR CONSIDERATION.  A motion to reconsider a vote shall not be 
entertained: 

(1) If the approved action has been partially or fully carried out; 

(2) If a contract, when the party to the contract has been notified of the outcome; 

(3) If an ordinance or other action taken after a required public hearing; or 
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(4) If the vote has caused something to be done that is impossible to undo. 

C. DISPOSITION.  If a motion to reconsider the vote on a main question is made 
immediately after such vote is taken, it may, at the option of the mover, be decided immediately 
or left pending. If it is made other than immediately after such vote is taken, it shall be left pending 
for consideration by the Board and the item will need to be noticed prior to reconsidering. All 
motions to reconsider a particular vote not immediately disposed of shall be considered and 
disposed of at the same hearing or meeting. 

D. EFFECT.  Adoption of a motion to reconsider a vote shall rescind the original action; 
therefore a new motion, second, and vote is required to take formal action on the item, if desired, 
and may take place at a future meeting. If a motion to reconsider a vote is not brought forward in 
a timely manner, yet a Commissioner would like to revisit the issue, the item may be placed on a 
future agenda provided that (1) new information has been discovered that if known at the time of 
the original vote, the outcome may have been different; (2) a majority of the Board approves; and 
(3) none of the instances set forth above that would prohibit a motion to reconsider a vote exist. 

2.165 RULES OF ORDER AND DEBATE.  This section sets forth the rules of debate to 
maintain decorum, the various motions available for use by the Board, and related matters. 

A. OBTAINING THE FLOOR.  A Commissioner desiring to speak should address the 
Chairman and, upon being recognized by the Chairman to speak, should address his/her remarks 
and inquiries to the question under debate. 

(1) A motion must be accepted by the Chairman before it is officially on the floor and 
eligible for debate. 

(2) When a motion is made and seconded, it is under consideration and no other motion 
shall be received thereafter, except: (a) to continue to a date certain, (b) to substitute, (c) to amend 
until the question is decided, or (d) to call the question. These motions listed in this paragraph shall 
have preference in the order in which they are listed. 

(3) The maker of a motion shall be entitled to the floor first for debate. 

(4) A Commissioner recognized by the Chairman to speak should not be interrupted 
when speaking unless to call said Commissioner to order. In such an event, the Commissioner 
should cease speaking until the question of order is determined, without debate, by the Chairman. 
If in order, the Commissioner may continue speaking. 

(5) A Commissioner shall be deemed to have yielded the floor when the Commissioner 
has finished speaking. 

(6) Non-member recognition shall be at the Chairman’s discretion. 

B. POINT OF ORDER.  Any member who believes that there has been a breach of the Board 
meeting procedures has a right to call immediate attention to the matter by raising a “point of 
order.” A point of order (1) may interrupt a speaker who has the floor; (2) does not need to be 
seconded; (3) is not debatable; and (4) is decided by the Chairman. By motion and second, a 
decision of the Chairman on a point of order may be appealed to the Board and, without debate, 
the Chairman shall submit to the Board the question, “Shall the decision of the Chairman be 
sustained?” and the Board shall decide by a majority vote. 
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C. CHAIRMAN MAY PARTICIPATE IN PROCEEDINGS.  The Chairman may make 
motions, second motions, and debate, subject only to such limitations of debate as are enforced by 
these rules on all Commissioners and Section 2.95C. of these proceduresPolicies and Procedures. 

2.170 VOTING. 

A. The votes during all Board meetings should be transacted as follows: 

(1) All votes with the exception of the Board shall be taken by voice. In the case of any 
vote, if the Chairman is in doubt as to the outcome, or upon the request of a Commissioner for any 
reason, the Chairman shall call for a roll-call vote. 

(2) When the Chairman calls for a vote on a motion, every member, who was in the 
Commission chambers must give their vote, unless the member has publicly stated that he/she is 
abstaining from voting due to a conflict of interest, pursuant to Sectionsection 112.3143 or 
Sectionsection 286.012, Florida Statutes, or other Florida law. 

(3) The passage of any motion, policy or resolution shall require the affirmative vote 
of at least a majority of the membership of the Commissioners who are present and eligible to vote, 
unless otherwise required by statute or ordinance. 

(4) Any Commissioner shall have the right to express dissent from or protests against 
any ordinance, resolution or policy of the Commission, and to have the reason therefore entered in 
the minutes. 

B. CHANGE OF VOTE.  After announcement of the results of a vote, no vote may be 
changed unless a motion to reconsider the vote is approved. 

C. PROXY VOTING PROHIBITED.  A Commissioner shall not vote for another 
Commissioner, nor shall any person not a Commissioner cast a vote for a Commissioner. 
Commissioners must be present and cast their own vote. 

D. TIE VOTE.  A tie vote shall result in the failure of the motion; however, there is no 
prevailing side for the purposes of a motion to reconsider the vote. Any Commissioner may, at the 
next regular meeting and with approval by a majority of the Board, request that the item be placed 
on a future agenda for consideration. 

E. VOTING CONFLICTS.  No Commissioner shall vote on a matter when the 
Commissioner has a voting conflict pursuant to Sectionssections 112.3143 or 286.011, Florida 
Statutes. If a Commissioner abstains from voting to avoid a legal conflict of interest, he/she shall 
file a Form 8B with the Clerk describing the nature of his/her interest in the matter. The Clerk will 
and incorporate the Form 8B into the minutes of the meeting. This form must be filed within fifteen 
(15) days following the Board meeting. 

 

2.175 PUBLIC PARTICIPATION BEFORE THE BOARD. 

A. CITIZEN INPUT.  The Board recognizes the important right of all citizens to express 
their opinions on the operation of County government and encourages citizen participation in the 
local government process. The Board also recognizes the necessity for conducting orderly and 
efficient meetings so that County business may be completed efficiently, effectively, and timely. 
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Members of the public wishing to speak at Board meetings shall comply with the procedures set 
forth below. 

B. DESIGNATED TIME FOR PUBLIC COMMENTS.  Members of the public are 
provided two opportunities to address the Board: 

(1) Public comments on items appearing on the agenda.  Citizens may address the 
Board regarding items appearing on the agenda for that meeting. These comments will be made 
during the time period in which that agenda item is before the Board and be limited to the agenda 
Item under consideration. 

(a) Consent Agenda. Prior to Board approval of the Consent Agenda, public 
comment will be accepted. One speaker form identifying all itemsitem(s) of 
interest shall be submitted to County staff who will pass it on prior to the 
beginning of public comment.  The Chairman. will ask staff to call the name 
of each speaker. If more than one item is identified, the three -minute 
allotment may be extended at the Chair’s discretion. 

(2) Public comments on non-agenda items.  Citizens may address Board regarding 
items not on the agenda during the Public Comment portion of the meeting, typically occurring at 
the end of the meeting, following District Reports. This comment period shall be limited to 30 
minutes in total. Individuals participating in County proceedings must limit their comments to 
matters related to County business. Comments unrelated to County business, including 
harassment, politicking, and deliberate disruption, are strictly prohibited. In most cases, the Board 
shall not take final action on public comment items presented at the same meeting, but may refer 
the item to the County Manager or County Attorney for action or input. 

(3) The Board is not required to give members of the public an opportunity to be heard 
on a proposition under the following circumstances (see §286.0114(3), Florida Statutes):Fla. 
Stat.):  

(a) When an official act must be taken to deal with an emergency situation 
affecting the public health, welfare, or safety, if providing an opportunity to 
be heard would cause an unreasonable delay in the ability of the Board to act; 

(b) When an official act of the Board involves no more than a ministerial act 
including, but not limited to, approval of the agenda, approval of the minutes, 
and ceremonial proclamations; or 

(c) When an Agenda Item or portion of a meeting is exempt from public 
observation or participation pursuant to §section 286.011, Florida Statutes, 
including, but not limited to, Attorney-Client Sessions, Executive Sessions, 
and Risk Management Program Sessions. 

BC. MANNER.  Upon recognition by the Chairman, each person addressing the Board shall 
step up to the speakers’ podium and give his/her name and address for the record. No person other 
than a member of the Board and the person having the floor shall be permitted to enter into any 
discussion without the permission of the Chairman. All remarks shall be addressed to the Board 
as a body and not to any individual Commissioner, County staff, or the audience. Commissioners 
may ask questions of the speaker after his/her uninterrupted comments have been made. Question 
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shall not be directed to a Commissioner or staff except through the Chairman. Generally, public 
comment from an individual on a single matter will be limited to one comment opportunity per 
meeting. 

CD. SPEAKER FORMS.  Any member of the public wishing to speak before the Board or 
who wants to make their position known but does not want to address the Board shall complete a 
“speaker form” and present the card to staff in the Board Chambers for forwarding to the 
Chairman. prior to the start of public comment. All speaker forms must be presented to staff prior 
to the opening of public comment, no forms will be accepted after public comment has begun.  
Only those individuals who have submitted speaker forms and who have been recognized by the 
Chairman may address the Board. Any member of the public who has filled out a form must be 
present when the Chairman announces the person’s name if they desire to be recognized. If an 
individual does not wish to speak and instead submits a form with his/her comment noted, it is 
within the Chairman’s discretion to read the comment into the record. If the Chairman does not 
read the comment, the speaker form is nonetheless submitted as part of the official record. In any 
event, a speaker form will not be read into the record if the citizen submitting same is not present 
when the item is being discussed. As a general practice, speaker forms will not be accepted after 
presentation of an agenda item has begun; however, the Chairman has the discretion to accept 
additional speaker forms. Speaker forms are considered public records and are to be submitted to 
the Minutes Clerk before the meeting adjourns. A member of the public may be allowed to address 
the Board prior to completing a speaker form, at the discretion of the Chairman, but must complete 
and submit a speaker form afterwards. 

DE. CIVILITY.  All public comments and any multimedia shown or material distributed shall 
avoid personal attacks, abusive language, and redundancy. The Chairman may curtail repetitious 
comments. No person attending a Board meeting is to harass or otherwise disturb any other person 
in the room. Any person making impertinent or slanderous remarks or whose behavior is disruptive 
shall be subject to removal from the Board Chambers, or such other action as may be appropriate, 
and barred from making any additional comments during the meeting by the Chairman, unless 
permission to continue or again address the Board is granted by a majority vote of the Board 
members present. 

EF. RELEVANCY.  Comments shall be limited to the subject being considered by the Board. 
Comments involving non-agenda items should be directedrelated to issues under the purview of 
the Board of County issues.Commissioners.  

G. ALLOTTED TIME.  Each member of the public shall be granted three (3) minutes to 
speak. The Chairman may adjust maximum speaking time up or down as the circumstances may 
dictate; the Chairman may also provide an additional three (3) minutes to an individual who can 
demonstrate that he/she is an official representative of a formally established entity such as a 
homeowners association or advocacy group. Such representative shall be able to demonstrate that 
he/she is the official designated individual to speak on behalf of that entity and its members. This 
authorization will be in the form of a letter from the HOA/organization, or a copy of the current 
entity’s business license/current registration with the Florida Division of Corporations.  As such, 
it will be agreed such person is speaking for that entity and its members. Allowing the use of a 
speaker’s time by another individual will not be permitted. In the event more than twenty (20) 
people indicate their desire to speak on the same or a related subject, the Chairman may establish 
a maximum time limit, not to exceed one hour, for public comments. The Chairman may also 
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assign time limits for proponents and opponents to address an item. In any event, the Chairman 
shall have the discretion to adjust speaking time limits as he/she deems appropriate. 

H. DISSEMINATION OF INFORMATION/USE OF MULTIMEDIA.  Any member of 
the public desiring to submit information to the Board relevant to the item may do so only when 
they are at the podium and recognized to speak. No motion to receive and file any submission by 
the public is necessary to make same a part of the record as all items presented to the Board at the 
meeting shall automatically be placed into the record. Speakers should be prepared to leave all 
submitted documents, photos, presentations, etc. with the Clerk for incorporation into the record. 
Due to time constraints, there shall be no expectation that the Board will read any information 
submitted at a Board meeting. Early submission of information relevant to an item appearing for 
Board consideration is encouraged. The public is authorized to use multimedia supportive of their 
comments. In order to ensure accommodation of technical needs, multimedia is to be submitted to 
the County Manager’s Office five (5) working days prior to the Board meeting. 

I. EMPLOYEES.  Employees of the County may address the Board on matters of public 
concern in their capacity as a private citizen. Employees or those speaking on their behalf shall not 
be permitted to address a grievance/arbitration or employee appeal matter during the public 
comment period. Employees will be advised of the appropriate forum and process for presenting 
or discussing such matters. 

J. ACCESSIBILITY.  All persons with disabilities shall be provided reasonable assistance 
to enable them to effectively participate in Board meetings.meeting
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EXHIBIT 1           Business and Economic Impact Statement  

Topic: 
In accordance with Section 125.66(3)(c), Florida Statutes, and Section 2.2.D of the Seminole County Home Rule Charter, before the 
enactment of a proposed ordinance or resolution, the Board of County Commissioners shall prepare or cause to be prepared a business 
impact estimate in accordance with the statute and the Charter. The business impact estimate must be posted on the county’s website 
no later than the date that the notice of proposed enactment is published, pursuant to paragraph (2)(a) of the statute, and must include 
all of the following: 
Describe Project/Proposal, including the Public Purpose. 
 - Summary of proposed ordinance or resolution.  
 - Statement of the public purpose to be served by the proposed ordinance, such as serving the public health, safety, morals, and welfare 
of the county.  
 

Ordinances and resolutions are exempt from the completion of a Business and Economic Impact Statement form if the 
ordinance does not have an economic cost to the taxpayers of Seminole County. (Per, Seminole County Home Charter 
Section 2.2 D.) 
The following types of ordinances are exempt from the Business and Economic Statement requirement under F.S. 125.66(3)(c). As such, 
if one or more boxes are checked below, Seminole County believes that a Business and Economic Impact Statement is not required by 
state law for the proposed ordinance referenced above.  
Seminole County reserves the right to revise this Business and Economic Impact Statement following its initial posting and to 
discontinue providing this information for proposed ordinances believed to be exempt under state law. 

 The proposed ordinance is required for compliance with Federal or State law or regulation; 
 The proposed ordinance relates to the issuance or refinancing of debt; 
 The proposed ordinance relates to the adoption of budgets or budget amendments, including revenue sources necessary to 

fund the budget; 
 The proposed ordinance is required to implement a contract or an agreement, including, but not limited to, any Federal, 

State, local, or private grant, or other financial assistance accepted by the local government; 
 The ordinance is an emergency ordinance; 
 The ordinance relates to procurement or 
 The ordinance is enacted to implement the following: 

a. Part II of Chapter 163, relating to growth policy, county and municipal planning, and land development regulation, 
including zoning, development orders, development agreements, and development permits; 

b. Sections 190.005 and 190.046, regarding community development districts; 
c. Section 553.73, relating to the Florida Building Code; or 
d. Section 633.202, relating to the Florida Fire Prevention Code. 

Describe the Direct Economic Impact of the Project/Proposal upon the Operation of the County. 
 - An estimation of the direct economic impact on the county’s regulatory costs, including revenues from new charges or fees 
 - An estimate of the direct economic impact of the proposed ordinance on private, for-profit businesses in the county, including the 
following, if any:  

o An estimate of direct compliance costs that businesses may reasonably incur if the ordinance is enacted. 
o Identification of any new charge or fee on businesses subject to the proposed ordinance or for which businesses will be 

financially responsible. 
o An estimate of the county’s regulatory costs, including an estimate of revenues from any new charges or fees that will be 

imposed on businesses to cover such costs. 
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           Business and Economic Impact Statement  

Describe the Direct Economic Impact of the Project/Proposal. 
- A good faith estimate of the number of businesses likely to be impacted by the ordinance. 
- To the Property Owners/Tax Payers/Citizens who are Expected to be Affected 
- To Non Profit Businesses  
 

Identify any potential Indirect Economic Impacts, Positive or Negative, which might occur as a Result of the 
Project Proposal/Adoption of the Ordinance or Resolution. 
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	16. Approve and authorize the Chairman to execute a new Non-Exclusive Franchise Agreement for Commercial Solid Waste Collection Service with Waste Connection of Florida, Inc., and a Renewal of the Non-Exclusive Franchise for the Collection of Commercial Solid_
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	28. Approve Amendment #1 to RFP-602809-17/BJC - Term Contract for Parks and Recreation Business Management Software System with Vermont Systems, Inc., Essex Junction, Vermont, and authorize the Purchasing and Contracts Division to execute the Amendment._
	[ITEM TITLE]
	29. Approve the proposed mediated settlement of the workers_ compensation claim of a retired deputy sheriff stemming from a 2004 line-of-duty injury (Claim #287266) for the total amount of $60,000, inclusive of attorney_s fees and costs. Countywide (Lorie_
	[ITEM TITLE]
	[ITEM TITLE]
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	[ITEM TITLE]
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	31. Award CC-5767-24/HSM-Spring Hammock Preserve Improvements to American Persian Engineering and Construction, LLC (APEC) in the amount of $1,960,912.20 and authorize the Purchasing and Contract Division to execute the Agreement. District2- Zembower (Lorie_
	[ITEM TITLE]
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	32. Approve and Authorize the Chairman to execute the Interlocal Agreement with South Seminole North Orange County Wastewater Transmission Authority (SSNOCWTA) and the Other Three Member Entities. Countywide (Johnny Edwards, Interim Utilities Director)
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	33. Consider the request for a reduction of lien due to financial hardship, of the Code Enforcement Board lien of $208,250.00 to the administrative costs of $552.82, under Case # 12-70-CEB, on the property located at 1880 Ranchland Trail, Longwood, Tax Parcel_
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	[ITEM TITLE]
	[ITEM TITLE]
	[ITEM TITLE]
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	[ITEM TITLE]
	35. Tourism Improvement District (TID) (Gui Cunha, Tourism and Economic Development Administrator and Rick Durr, Parks and Recreation Director)
	[ITEM TITLE]
	[ITEM TITLE]
	36. Connection Point Commercial Center Rezone - Consider a Rezone from A-1 (Agriculture) to C-3 (General Commercial & Wholesale) on approximately 3.75 acres, located on the north side of Connection Point, approximately 0.25 mile west of SR 426; (CPCC Oviedo,_
	[ITEM TITLE]
	[ITEM TITLE]
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	[ITEM TITLE]
	[ITEM TITLE]
	[ITEM TITLE]
	[ITEM TITLE]
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	[ITEM TITLE]
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	37. IOA Properties PD Rezone - Consider the second reading of an Ordinance Rezoning a property from C-1 (Retail Commercial) to PD (Planned Development) to allow overnight boarding at Dogtopia located on the north side of W SR 434, east of Interstate 4 on_
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	[ITEM TITLE]
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	38. 3066 Kingfisher Point - Consider approval of a 1,244 square foot boat dock/house located on the south side of Kingfisher Point, approximately 3,313 feet south of Brumley Road, more particularly known as 3066 Kingfisher Point (Alan Horn, Applicant)._
	[ITEM TITLE]
	[ITEM TITLE]
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	[ITEM TITLE]
	[ITEM TITLE]
	[ITEM TITLE]
	[ITEM TITLE]
	[ITEM TITLE]
	39. 5819 Bear Lake Circle - Consider approval of a 1,725 square foot boat dock/house on the north side of Bear Lake Circle, approximately 418 feet west of Linneal Beach Drive, more particularly known as 5819 Bear Lake Circle; (Alan Horn, Applicant). District3_
	[ITEM TITLE]
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	[ITEM TITLE]
	[ITEM TITLE]
	[ITEM TITLE]
	[ITEM TITLE]
	40. Consider a new Ordinance adopting a new Chapter 71 of the Seminole County Code of Ordinances entitled _Economic Development_; creating Article I of Chapter 71 entitled _Tourism Improvement Districts_ to provide for the procedures and requirements to_
	[ITEM TITLE]
	[ITEM TITLE]
	41. Approve and authorize the Chairman to execute a Resolution updating the Operating Policies & Procedures of the Seminole County Board of County Commissioners
	[ITEM TITLE]
	[ITEM TITLE]
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