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AGREEMENT  

BETWEEN HOMELESS SERVICES NETWORK OF CENTRAL FLORIDA, INC., AND  
 SEMINOLE COUNTY for 

HUD CONTINUUM OF CARE PROGRAM GRANT- FL0562L4H072106 (2022-23) 
 
THIS AGREEMENT ("Agreement" or "Sub-recipient Agreement") is entered into by and between the 
Homeless Services Network of Central Florida, Inc., a Florida not-for-profit corporation ("HSN" and/or 
“Grantee”), and Seminole County, a Florida local jurisdiction ("Sub-recipient" and/or “County”).  
 
Section 1. GENERAL INFORMATION 
  
 Purpose: HOMELESS SERVICES 

   

Project Name: RAPID REHOUSING 
 
 Sub-recipient Name and Contact Information:  
 SEMINOLE COUNTY  
 CARRIE LONGSWORTH, (407) 665-2300  
 clongsworth@seminolecountyfl.gov 
  
 Date of Sub-recipient Agreement: 11/9/2022 
 
 Project Start/Contract Effective Date: 11/1/2022 
 
 Project End Date: 10/31/2023 
 
 Population to be Served: homeless individuals and families, victims of DV 
  
 Activities to be Funded: Rapid Re-Housing Supportive Services 
 
 Funding Amount: $35,457 
 

a. Method of Payment - Funding Sources made available for Sub-recipient Agreement:  
 

Funding Source Sub-recipient award $ 
amount 

1.  U.S. Department of Housing and Urban Development (“U.S. 
HUD”), Emergency Solutions         Grant Program (“ESG), by and 
through Orange County, Florida, via grant agreement with HSN, 
Contract #TBD; 

$      

2.  U.S. HUD, ESG Programs, by and through Florida 
Department of Children and Families, via grant agreement with 
HSN, Contract #GPZ47; 

$      
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3. U.S. HUD, ESG Program, by and through the City of Orlando, 
Florida, via grant agreement with HSN, Contract #TBD;  

$      

4. U.S. HUD, CDBG Program, by and through the City of 
Orlando, Florida, via grant        agreement with HSN, Contract #TBD; 

$      

5. Orange County Supportive Services for Permanent Supportive 
Housing, Contract #Y20- 1098; 

$      

6. Orange County Rapid Rehousing Assistance, Contract #Y20-
109; 

$      

7. Day 1 Family Fund, via grant agreement with HSN; or $      
8. Any other sources of funding to be made available to the 

COVID-19 Project via future amendment to this Agreement 
$      

9. Support Services for Veterans Families (SSVF)-Veterans 
Affairs Homeless Programs, via grant agreement with HSN, 
Contract #: 18-FL-023 

$      

10.  HUD Continuum of Care $35,457 

 

i.  For each box checked in paragraph a., Project activities performed by or in coordination 
with Sub- recipient are to be funded by the corresponding Grant. Said contracts are hereby 
incorporated into this Sub-recipient Agreement, and copies of the applicable contracts as identified 
in paragraph A, Method of Payment, shall be supplied to the Sub-recipient.  

ii.  To the fullest extent not otherwise prohibited by any applicable contract identified in 
paragraph A, Method of Payment above, activities performed under this Agreement shall be 
performed in a manner consistent with the following: 

   ESG Interim Rule       and the Act. (ESG Interim Rule) 

   CoC Interim Rule       and the Act. (Continuum of Care Interim Rule) 

   Support Services for Veteran Families (SSVF) Program Guide  

   (SSVF Program Guide) 

   Orange County guidance from the Office of Homelessness and Mental Health  
  Services and the Orange County Office of the Comptroller. 

iii. Additional funds may be made available under this Agreement for activities performed by or in 
tandem with Sub- recipient, whether or not such funds are provided directly to Sub-recipient. For 
example: HSN may make payments for bridge housing, housing, or other expenses on behalf of 
program participants. Such payments will be coordinated between HSN and the sub-recipient case 
manager.  

 
 b.  Attachments reference in Sub-recipient Agreement: 
   

 Attachment ID Attachment Name Read 
Only 

Initial 
and 
Return 
to HSN 

Sign and/or 
Return to HSN 

https://www.hudexchange.info/resource/1927/hearth-esg-program-and-consolidated-plan-conforming-amendments/
https://www.hudexchange.info/resource/2033/hearth-coc-program-interim-rule/
https://www.va.gov/HOMELESS/ssvf/docs/SSVF_Program_Guide_December_2018_FINAL.pdf
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 Attachment ID Attachment Name Read 
Only 

Initial 
and 
Return 
to HSN 

Sign and/or 
Return to HSN 

 A Project 
Description/Project 
Summary 

X   

 B Project Line-Item Budget 
  X  

 C HMIS-Related 
Requirements  X  

 D Required Documents and 
Forms: RRH, PSH, TH-
ROPAL and SSO-CMO 

X   

 E Requirements Related to 
Adoption of a Housing 
First Approach to Project 
Operations 

 X  

 F Interim RRH or PSH 
Standards and Policies X   

 G Project Specific Roles and 
Responsibilities X   

 H Housing Stability Case 
Management Scope of 
Work 

 X  

 I Bridge Housing 
Operations Scope of Work  X  

 J Housing Navigation 
Scope of Work (CES 
Family Navigation) 

 X  

 K Street Outreach Scope of 
Work  X  

 L Housing Placement and 
Stabilization Facilitation 
Scope of Work 

 X  

 
 

M 
 

Homelessness Diversion 
Scope of Work (Family) 
 

 X 
  

 
 
 

N SSVF Health Care 
Navigator Functional 
Statement 

X 
 

 
 

 
 

 
 

O Non-congregate Shelter 
Scope of Work  X  

 A-1.1 DCF  
related requirements   X  

 HUD Form 
50070 

Certification for a Drug 
Free Workplace    

 VA Form  
40-0895-8 

VA Certification 
Regarding Drug-Free 
Workplace Requirements 

  X 

 HUD Form SF-
LLL OMB 0348-
0046 

Disclosure of Lobbying  
Activities   X 

 CF-1649 DCF Affidavit of Good 
Moral Character   X 
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 Attachment ID Attachment Name Read 
Only 

Initial 
and 
Return 
to HSN 

Sign and/or 
Return to HSN 

 HUD Form 2922 
 

Certification Regarding 
Debarment and 
Suspension 

  X 

 VA Form  
40-0895-12 

VA Certification 
Regarding Debarment, 
Suspension, Ineligibility 
And Voluntary Exclusion 

  X 

 HIPPA HIPPA Agreement/ 
HIPPA Contract/ HIPPA 
Forms 

  
As 

directed/regulated 
by Grantor 

 IRS 501(c)(3) 
determination 
letter  

Proof of tax-exempt status 
  X 

 Request for 
Reference Check 
form (CF 774) 
 

Level 2 Employment 
Screening 
 

 
 

 
 

As 
directed/regulated 

by Grantor 
 

 CF 1123 DCF state Certification 
Regarding Lobbying 

  As 
directed/regulated 

by Grantor 
 

 CF 1125 DCF state Certification 
Regarding Debarment   

As 
directed/regulated 

by Grantor 
 

 CF 112 DCF state - Access 
Confidentiality and 
Nondisclosure Agreement   

As 
directed/regulated 

by Grantor 
 

 Annex Affidavit concerning 
employment of 
unauthorized aliens  
 

  

As 
directed/regulated 

by Grantor 
 

 Annex Units of Deliverables  
list   X 

 
 

 
 

Contract 
 
 

GPZ-47 contract and 
associated amendment(s) 
between HSN and DCF 

X 
 

 
 

 
 
 

 
 

Annex TANF Homelessness 
Prevention - Case 
Managers Checklist 

X 
   

 
 

Annex TANF Homelessness 
Prevention - Application 
& Eligibility Form 

X 
   

 
Section 2. Definitions. 
a. Whenever used in this Agreement: 

i. "Grant funds" mean an award of financial assistance by HSN to Sub-recipient as provided 
under this Agreement. 
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ii. "Grant agreements" means one or more certain agreements between HSN and federal, 
state, or local government agencies or foundations that give rise to and provide the 
source of any Grant funds expected to be made available under this Agreement. 

iii. "Participant" means an individual or family receiving housing assistance or services 
through the Project. 

iv.  “At risk of Homelessness” means an individual or family that meets the conditions 
and/or situations defined in 24 CFR 576.2. 

v.  “Literally Homeless" means an individual or family that meets either of conditions (1), (2), (3) 
or (4) of the definition of homelessness as set forth in 24 CFR 576.2 and meets criteria or 
requirements of the funding source identified in Section 1a. Link to 24 CFR 576.2.  
   (Condition 1) In general terms, a Literally Homeless person currently resides   in an 
emergency shelter, on the streets or in a place not intended for human habitation.  
   (Condition 2) (2) An individual or family who will imminently lose their primary 
nighttime residence, provide the individual/family meets situations defined in 24 CFR 576.2. 

     (Condition 3) Unaccompanied youth under 25 years of age, or families with   
  children and youth, who do not otherwise qualify as homeless under this definition, but   
  who meet situations defined in 24 CFR 576.2.  
     (Condition 4) Where the program participant qualified under paragraph (4) of the  
  definition of homeless in 24 CFR 576.2 and was served by a victim service provider. The  
  program participant was fleeing, or attempting to flee, domestic violence, dating violence,  
  sexual  assault, stalking, or other dangerous or life-threatening conditions that relate to   
  violence; lacked the resources or support networks necessary to obtain other housing; and had  
  not identified a subsequent residence. 
    OTHER: A very low income Veteran or a member of veteran family, as described in 
   SSVF Program Guide, II. Program Overview and V. Participant Eligibility 

vi. "Homelessness Response Assistance" means any eligible good or service purchased using Grant 
funds for the purposes set forth herein. 

vii. "Homeless Management Information System" or "HMIS" means the program participant 
information system designated by the Continuum of Care to comply with the requirements 
prescribed by HUD. 

viii. "Act" means the McKinney-Vento Homeless Assistance Act, as amended by P.L. 107-110 and 
S.896, The Homeless Emergency Assistance and Rapid Transition to Housing (HEARTH) Act 
of 2009, as amended. 

ix. "ESG Interim Rule" means 24 CFR Part 576, as amended. 
x.  “CoC Interim Rule” means 24 CFR Part 578, as amended. 
xi. “CES Registry Management process" means one of any number of processes whereby the CES  

generates and maintains a prioritized by-name list of applicable individuals or families that meet 
particular targeting criteria and are matched to appropriate services and housing in keeping with 
that prioritization.  

b. Terms used but not expressly defined in this Agreement shall have the same meanings as set forth in 

https://www.ecfr.gov/current/title-24/subtitle-B/chapter-V/subchapter-C/part-576
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the ESG  Interim Rule, if defined therein. 
 

Section 3.     Roles, Responsibilities, Policies, Activities, and Performance Outcomes. 
a. Generally 

i. Funds are to be made available to Sub-recipient for the performance of the activities set forth in 
the Project Summary, which is appended hereto as Attachment A, Project Description.  

ii. Sub-recipient shall use Grant funds furnished by HSN under this Agreement to provide assistance 
to               homeless individuals and/or families in a manner satisfactory to HSN and consistent with the 
ESG Interim Rule, the Act, and other standards imposed on HSN.  
 

b. Applicable Standards and Policies 
Sub-recipient shall comply with the applicable standards and policies for the activities to be performed, 
whichever are applicable as identified in Section 1.B, and include but not limited to Attachment F.  

 
c. Sub-recipient Roles and Responsibilities 

Sub-recipient shall have the roles and responsibilities in operating and administering its designated 
portion of the Project as set forth in the applicable Grant agreements and herein, including but not 
limited to those set forth in the Project-Specific Roles and Responsibilities, which appended hereto as 
Attachment G, Project-Specific Roles and Responsibilities.  

 
d. Sub-recipient Performance 

Sub-recipient shall perform the activities and contribute to the meeting of the performance outcomes 
set forth in Grant agreements, as may be further defined or adjusted herein, throughout the term of this 
Sub-recipient Agreement. 

 
Section 4. Grant Term. 
a. For purposes of this Agreement, End Date means 10/31/2023 unless extended as provided for in 

paragraph c. below. 
 

b. The term of this Agreement ("Term") shall begin 11/1/2022 and shall end on the End Date. 
 

c. HSN may, in its sole discretion, on one or more occasions during the Term, elect to extend the End 
Date and provide Notice of same to Sub-recipient, except that Sub-recipient may decline such 
extension in writing within five (5) business days of receipt of Notice of Extension from HSN.  

• If extension declined by the Sub-recipient, the Term shall expire on the current End Date with 
no further extension. 

• At such time as the End Date is within 21 days, and no extension of the End Date is 
anticipated, the Parties agree to    commence and actively participate in transition planning for 
those Participants for who are expected to remain enrolled in the Project after the End Date. 
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d. Selection below indicates current status of this Sub-recipient Agreement: 

  New sub-recipient Agreement 
  Renewal sub-recipient Agreement  
  Renewal - Transition to a different funding source 
  Extension of sub-recipient Agreement 

 
Section 5.  Grant Award. 
a. T e r m :  Subject to the terms and conditions of this Agreement, HSN shall provide up to thirty-
five thousand, four hundred and fifty-seven dollars ($35,457.00) Grant funds to Sub-recipient during the 
Term for homeless activities as described at Section 6, Eligible Costs.  

 
b. Term Extension: In the event that the Term of this Agreement is extended pursuant to Section 4, Grant 
Term, the Notice of extension may include an increased Grant funding award amount that shall 
automatically supersede the amount provided in paragraph a. above, immediately upon extension of the 
Term. Sub-recipient may decline the increased funding award amount by providing written Notice to HSN 
within seven (7) business days of receipt of Notice of Extension from HSN. 

 
c. Third-Party Vendors: In addition to Grant funds made directly available to Sub-recipient under 
paragraph a. above, HSN may also reserve an indeterminate but appropriate amount of Grant funds to pay 
directly to third-party vendors for eligible costs to be incurred assisting Participants assigned to Sub-
recipient, a described in 1. a. iii. Payments to be made by HSN to third-party vendors on behalf of Project 
Participants shall be prepared and issued by HSN in coordination with Sub-recipient to the greatest extent 
feasible. Payments must be made in compliance with applicable requirements and parameters. Payment 
requests deemed by HSN to be ineligible will be adjusted or denied. 

 
Section 6.      Eligible Costs. 
a. Certain types of costs are allowable and eligible to be paid under this Agreement, as indicated in each 

case by a checked box (☒), for the particular uses and subject to the limits and conditions set forth herein, 
and as further defined and specified at Project Line-Item Budget, which is appended hereto as Attachment 
B. 
 
b. Eligible costs are further defined and specified by the specific rule(s) identified in Section 1.a. 
iii. Including:  

o ESG Interim Rule       and the Act. (ESG Interim Rule) 

o CoC Interim Rule       and the Act. (Continuum of Care Interim Rule) 

o Support Services for Veteran Families (SSVF) Program Guide  (SSVF Program 
Guide) 

o Orange County guidance from the Office of Homelessness and Mental Health 

https://www.hudexchange.info/resource/1927/hearth-esg-program-and-consolidated-plan-conforming-amendments/
https://www.hudexchange.info/resource/2033/hearth-coc-program-interim-rule/
https://www.va.gov/HOMELESS/ssvf/docs/SSVF_Program_Guide_December_2018_FINAL.pdf
https://www.va.gov/HOMELESS/ssvf/docs/SSVF_Program_Guide_December_2018_FINAL.pdf
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Services and the Orange County Office of the Comptroller. 
 

 c.  Eligible Activities 
i.  Rental Assistance.  
Eligible costs include “rental assistance” and when determining specific costs, the appropriate rules for 
eligible costs should be used. Ex. SSVF, Continuum of Care and ESG. See 1.a. iii for link(s) to 
appropriate rules.  

ii. Services. 
A.  Generally 
Eligible costs include certain costs pertaining to the provision of eligible services, as itemized in this 
paragraph, and defined by the appropriate rule (Section 1. a. ii), and delivered in accordance with the 
applicable Scope of Work, which is appended hereto as Attachment H Housing Stability Case 
Management Scope of Work. Specific costs include salaries and wages for employees directly providing 
such services and their direct program supervisors, as well as associated fringe benefits provided in 
accordance with Sub-recipient’s adopted personnel policies and procedures, employer liabilities required 
by law, work-related mileage costs, eligible          office expenses and operating costs, pre-approved training 
costs,   in accordance with Attachment B, Project Line-Item Budget, as well as with Attachment G, Project-
Specific Roles    and Responsibilities.  

 

B.  Housing Stability Case Management.  
Eligible costs include certain costs pertaining to the provision of Housing Stability Case Management 
services, as defined by the appropriate rule (Section 1.a, ii) and delivered in accordance with the Housing 
Stability Case Management Scope of Work, which is appended hereto as Attachment           H. 

 

C.  Housing Navigation.  
I. Eligible costs include certain costs pertaining to the provision of Housing Navigation 

services, in a manner consistent with Section 576.105(b)(2) of the ESG Interim Rule 
and delivered in accordance with the Housing Navigation Scope of Work, which is 
appended hereto as Attachment J, Housing Navigation Scope of Work (Family), as 
applicable. 

 

II. Sub-recipient employees providing Housing Navigation services under this Agreement 
must also provide Housing Stability Case Management Services as described in paragraph 
B above. Specifically, from the date of hire until a date to be identified by HSN through 
the Coordinated Entry System, each such employee shall provide Housing Navigation 
services to the Project. Effective as of such date, said employee or their successor will 
subsequently provide Housing Stability Case Management services to the Project until 
the End Date. 

 
D.  Housing Entry and Stabilization Facilitation Services.  

I. The Parties agree that many Participants transitioning from homelessness into permanent 
housing would benefit from the availability of additional supports and services to increase the 
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likelihood of smooth entry into and stabilization of their tenancy, and that additional demands 
and stressors associated with this period of assistance warrant the provision of additional 
resources for the homelessness response system in the form of housing specialist positions. 

 

II. Eligible costs include certain costs pertaining to the provision of Housing Search and 
Placement Services and/or time-limited Housing Stability Case Management 
services, as defined: 

    ESG Interim Rule - 576.105(b)(1) and 576.105(b)(2) of the ESG Interim  
   Rule, and delivered in accordance with the Housing Entry and Stabilization  
   Facilitation Scope of Work (Attachment L) and/or the Housing Stability Case  
   Management Scope of Work, Attachment H. ESG Interim Rule       and the Act.  

   (ESG Interim Rule) 

   Continuum of Care (CoC) Interim Rule       and the Act.  

  (Continuum of Care Interim Rule) 

   Support Services for Veteran Families (SSVF) Program Guide  

   (SSVF Program Guide) 

   Orange County guidance from the Office of Homelessness and  
  Mental Health Services and the Orange County Office of the Comptroller. 

E.  Homelessness Diversion Services.  
I.  For purposes of this Agreement, Homelessness Diversion assistance is a form of Rapid 

Rehousing assistance with the aim of facilitating rapid exits from the homelessness response 
system, where the duration of the case management relationship with Participants is expected 
to be brief, and any provision of financial assistance is expected to be one-time or short-term in 
nature. 

 

II. Eligible costs include certain costs pertaining to the provision of Homelessness Diversion 
services in a manner consistent with appropriate rule(s) as listed in Section 1.a. iii. and 
delivered in accordance with the Housing Entry and Stabilization Facilitation Scope of Work, 
Attachment L, and/or the Housing Stability Case Management Scope of Work, Attachment H.  

F.  Street Outreach Services.  
 I.    Eligible costs include certain costs pertaining to the provision of Street Outreach services, as 
defined in by the appropriate rule(s) as listed in Section 1.a. iii and delivered in accordance with the 
Street Outreach Scope of Work, Attachment K. 

 

 II.    In addition to the generally eligible costs listed in sub-paragraph A. above, eligible Street 
Outreach costs may include limited engagement costs associated with addressing urgent physical 
needs, such as providing meals, blankets, clothes, or toiletries and, if the agency owns a vehicle to be 
used for Street Outreach activities, the cost of gas, insurance, taxes and maintenance for the     vehicle. 

https://www.hudexchange.info/resource/1927/hearth-esg-program-and-consolidated-plan-conforming-amendments/
https://www.hudexchange.info/resource/2033/hearth-coc-program-interim-rule/
https://www.va.gov/HOMELESS/ssvf/docs/SSVF_Program_Guide_December_2018_FINAL.pdf
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G.  Hiring and Retention Incentive Funding 
I. For purposes of this sub-paragraph, “qualifying position” means a position dedicated to 

the provision of Housing Stability Case Management, Street Outreach, or Housing 
Navigation services, as described at sub-paragraphs B, C, and F, respectively, where 
the employee holding such position: 

(a) is generally expected to regularly complete at least a 40-hour work week; 
(b) is paid through the use of Grant funding initially made available to Sub- 

recipient through an amendment to this Agreement dated after  10/1/2021; 
(c) is initially hired after  11/1/2021; and 
(d) remains employed in the position or other qualifying position for a 

minimum of 12    consecutive months prior to the End Date. 
II. For purposes of Retention Incentive Funding: 

(a)  For each qualifying position created and filled by Sub-recipient, HSN will 
remit to a Sub- recipient an additional payment of up to $ 4,000 in incentive 
funding upon receipt of written request. 

b) Upon confirmation by HSN that Sub-recipient has retained an employee in a 
qualifying position, Sub-recipient is eligible to receive $ 34,000 dollars ($) in 
incentive funding upon receipt of written request.  

(c) Upon confirmation by HSN that Sub-recipient has retained an employee in a 
qualifying position until the End Date, Sub-recipient is eligible to receive an 
additional four hundred dollars       $4,000 in incentive funding upon receipt of written 
request.  

 

H.  System Sustainability Standards 
I. Generally 

It is the intent of the CFCH that the regional homelessness response system be configured and 
resourced in a manner that promotes continuity and sustainability, and supports a trauma-
informed, housing-focused, evidence-driven community of practice. To that end, the Project 
Line-Item Budget attached hereto provides an amount and allocation of resources expected to 
be sufficient to recruit, compensate and retain qualified and dedicated service professionals. 

 

II. Specifically 
Unless otherwise approved by HSN in writing, Sub-recipient agrees: 
(a) To ensure that all non-supervisory, professional service positions filled using Grant 

funds are full- time and pay an annualized wage rate of not less than $35,000; and 
(b) To make all reasonable efforts to provide an appropriate range of fringe benefits to 

the employees holding such positions, particularly including the opportunity to 
secure employer-sponsored health insurance coverage. 

I.  Emergency Shelter Operations  
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I. Generally  
Eligible costs include certain costs pertaining to the operations of one or more components of 
the agency’s Emergency Shelter activity to the extent authorized under Section 576.102(a) of 
the ESG Interim Rule, and delivered in accordance with the CFCH Shelter Standards, which are 
incorporated hereto by reference. 

II. Specifically  
Specific eligible costs include maintenance (including minor or routine repairs), rent, security, 
fuel, equipment, insurance, utilities, food, furnishings, and supplies necessary for the operation 
of the emergency shelter. 
 

J.  Homelessness Prevention  
I. Generally  

Eligible costs include certain costs pertaining to the operations of one or more components of 
the agency’s Homelessness Prevention activities to the extent authorized under Section 576.103 
of the ESG Interim Rule, and delivered in accordance with the CFCH Homelessness 
Prevention, which are incorporated hereto by reference. 
 

K.  Health Services  
I. Generally  

Grant funds may be used to pay the eligible costs of supportive services that address the special 
needs of the program participants to the extent authorized under Section 578.53 of the 
Continuum of Care Program or Section 576.102 of the ESG Interim Rule, and delivered 
accordingly. These include Mental Health Service and Outpatient Health Services, as defined in 
the regulations cited above. 
 

L.  Legal Services  
I. Generally  

Grant funds may be used to pay the eligible costs of supportive services that address the special 
needs of the program participants to the extent authorized under Section 578.53 of the 
Continuum of Care Program or Section 576.102 of the ESG Interim Rule, and delivered 
accordingly. Eligible costs are the fees charged by licensed attorneys and by person(s) under the 
supervision of licensed attorneys, for advice and representation in matters that interfere with the 
homeless individual or family's ability to obtain and retain housing.  
 

iii.  Flexible Financial Assistance  
Eligible costs include certain purchases of goods or services for or on behalf of Participants 
that are necessary for housing placement, stabilization, and retention, and are consistent with 
the appropriate rule(s) as listed in Section 1.a. ii. Depending on the funding source, the eligible 
costs may include the following   categories: 
 

 A. Basic Assistance to Project Participants 
Financial assistance in the following forms, as may be further defined by the appropriate 
rule(s) as listed in Section 1.a.iii. and may be provided to or on behalf of a Participant 
without pre-approval by HSN, provided that the total cost of all such assistance for a 
Participant           does not exceed six hundred dollars ($600.00): 
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(1) Rental application fees; 
(2) One-time utility deposits and connection fees; 
(3) One-time moving costs, such as those pertaining to the rental of a truck or a 

short-term storage unit; or 
(4) Local transportation assistance in the form of a bus pass or gas for a 

Participant’s vehicle. 

 B. Supplemental Assistance to Project Participants 
Financial assistance set forth in Flexible Financial Assistance for Participants, which is 
appended hereto as Attachment B, under the conditions specified therein. Attachment B, 
is subject to continuous updates throughout the Term, which shall each     be effective one 
(1) business day after receipt of Notice from HSN. 

 C.  Additional Assistance to Project Participants 
Financial assistance in the forms and amounts other than those listed in Section 6, 
Eligible Costs, sub-sub-paragraphs iii.A. and iii.B., subject to the requirements of 
applicable rule(s) as listed in Section 1.a.ii, may be provided only with express written 
approval in advance from HSN. 

iv.  Administration  
Eligible administrative costs are defined within the applicable rule(s) as listed in Section 1.a.iii.  
To be eligible for reimbursement, administrative costs must be itemized and documented in 
the same manner as all other costs to be paid by HSN under this Agreement. 

 
d.   Method of Payment for Eligible Costs 
 HSN shall pay eligible costs incurred under this Agreement as follows: 

i. HSN shall pay any rental assistance (sub-sub-paragraph a.i.) costs via direct payment to 
eligible       vendors. 

ii. HSN shall reimburse Sub-recipient for services (sub-sub-paragraph a.ii.) costs upon receipt of 
a complete and accurate invoice documenting such services rendered. 

iii. HSN shall pay flexible financial assistance (sub-sub-paragraph a.iii.) costs via: 
A. Reimbursement of Sub-recipient for invoiced costs; or 
B. Direct payments to eligible vendors on behalf of Sub-recipient, as set forth in 

Schedule B. 
C. HSN shall reimburse Sub-recipients for invoiced administrative costs. 

e. Performance Period 

Unless otherwise agreed upon in writing by the Parties, to be eligible for reimbursement under this Agreement,        
costs must be incurred between 11/1/2022, or the effective date of this Agreement, whichever is earlier, and 
the End Date, as may be extended as set forth in Section 5, Grant Award, above. 

 
f. Proportionate Benefit to Project 
If Sub-recipient incurs particular costs such that only a portion are eligible to be paid via this Agreement, or 
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such that said costs will not be charged solely to the Project, the assignment of costs to be paid by this Grant 
must be prorated, based on the amount of time spent on or benefit derived from activities associated with such 
costs. 

 
g. Ineligible Costs 

   Payment of certain specific costs are an ineligible use of Grant funds, regardless of whether they 
 

i. otherwise pertain to the performance of eligible activities described in this section. Such costs 
include, but are not limited to: gift cards, direct payments to Participants, and other costs 
prohibited by the appropriated rule(s) as included in Section 1.a.iii or by one or more Grantors. 
(e.g., mortgage assistance, immigration and citizenship legal services, retainer fees, 
contingency fee arrangements, rent application administration and/or holding fee). 

ii. Grant    funds    may    not    be     used     to     pay     any     costs     that   are not 
consistent with requirements of the relevant funding sources included in Section 1.a.iii. or 
supplant federal or state funding otherwise available to Sub-recipient during the Term. 

iii. Grant funds may not be used to provide a duplication of benefits. For purposes of this 
Agreement, “duplication of benefits” means the provision of Grant-funded assistance to a 
Participant, where such Participant has received assistance with the same costs during the same 
month, and the total amount received exceeds the total     need for such costs. Sub-recipient agrees 
to work with HSN to establish and maintain adequate procedures to prevent such duplication 
of benefits. 

 
Section 7.   Matching Funds. 
If this box is checked, the provisions of this section shall apply to Sub-recipient with respect to this 
Agreement:  

A. Generally 
1. Sub-recipient shall provide or demonstrate the provision of the portion of eligible matching funds to the 

CoC Project that must be provided to comply with 24 CFR §578.73 and related Grant requirements, and 
do so in an amount that preserves the proportion of the matchable portion of the award amount to the 
matchable portion of the total CoC Project award amount. 

 
2. Sub-recipient shall demonstrably furnish matching funds to the CoC Project in an amount not less than 

twenty-five percent (25%) of the amount(s) of Grant funds awarded to Sub-recipient at section 5 above, as 
may be subsequently amended.  

 
3. Matching funds may be provided in the form of cash or in-kind services, although the provision of in-kind 

services shall be governed by a Memorandum of Understanding (hereinafter “MOU”) or other agreement 
between the Parties. 

 
4. Sub-recipient shall submit all documentation for all match recorded during the previous month in the 

manner instructed by Grantee and on or before the 10th of each month. 
 



 

2022-2023  14 

B. Cash match 
2. Sub-recipient may use funds specifically dedicated to the CoC Project from any source as match, 

including federal sources other than those prohibited under the CoC Interim Rule, as well as state, local 
and private sources, provided that funds from such sources are not statutorily prohibited from use as 
match, and that no other CoC Program-funded activity is simultaneously using or has previously used the 
same funds as a source of match. 

 
3. Sub-recipient shall ensure that any funds purported to satisfy the match requirements of this section are 

eligible under the laws governing the funds for a grant awarded under the CoC Program. 
 

C. In-kind match. 
1. Sub-recipient may use the value of any real property, equipment, goods, or services contributed to the 

project as match, provided that, if Sub-recipient were to purchase the same with grant funds, such costs 
would have been eligible under the CoC Interim Rule. 

 
2. The in-kind contribution of services as match must be supported by an MOU or other agreement between 

Sub-recipient and any third party providing such services, whereby the latter attests to the unconditional 
commitment of the services to the CoC Project, including the specific nature(s) and amount(s) of 
services to be provided, the profession(s) of any person(s) providing the services, and the value of the 
services to be provided. 

 
3. Services provided by individuals must be valued at rates consistent with those ordinarily paid for similar 

work by Sub-recipient. If Sub-recipient does not have employees performing similar work, such rates 
must be consistent with those ordinarily paid by other employers for similar work in the same labor 
market. 

 
Throughout the Term of this Agreement, Sub-recipient shall keep and make available for inspection 
records documenting such provision of services 

 
Section 8.   Eligibility of Participants to Receive Assistance. 
Only individuals who or households that are homeless are eligible for assistance using Grant funds as 
defined in paragraphs 1-4, Section 576.2 of the ESG Interim Rule and/or satisfy other funder eligibility 
requirements:   

 Section 576.2 of the ESG Interim Rule 

  paragraph (1)  

  paragraph (2) 

  paragraph (3) 

  paragraph (4)  

 SSVF 

 Continuum of Care 

 Other: __________________ 
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 Other: __________________ 

Individuals or households who are residing in an emergency shelter or in places not intended for human 
habitation are eligible. See Section 2.A.iv for further information on definitions of homelessness.  

 
Section 9.  Payments by HSN. 
a. Generally 
Sub-recipient understands and agrees that all requests for payment of Grant funds are to be made in 
accordance with Section 6, Eligible Costs, above and adopted HSN policies and workflows. 

 
b. Cost Reimbursement 
 With respect to costs for which Sub-recipient will request reimbursement from HSN: 

i. Sub-recipient shall submit complete and accurate requests for reimbursement on a monthly basis 
via invoice to be submitted to HSN by the 10th of the month following the end of the calendar 
month for which expenses are to be reported, using an invoicing form and process to be provided 
or deemed acceptable by HSN; 

ii. Sub-recipient shall, to the greatest extent feasible, submit a separate and distinct invoice to HSN for 
each Grant source, described in Section 1.a. and eligible activity described in Section 6.b. from 
which funds are made available.  

iii. Sub-recipient understands and agrees that, while it is the intent of HSN to fully and timely 
reimburse Sub-recipient for all applicable and eligible expenses, any inability on the part of Sub-
recipient to meet said deadline may hamper or imperil HSN's ability in that regard; and 

 
c. Documentation of Sub-recipient Expenses 
 Documentation of any Sub-recipient expense must accompany the invoice in which the expense is 

submitted for reimbursement. Appropriate documentation includes an itemized receipt or invoice, a 
cancelled check or credit card statement, and any other documentation that may be required by DCF, 
HUD, VA or local jurisdiction. Additionally: 
i. For expenses pertaining to facilities or structures, the applicable address(es) must appear 

on such documentation; 
ii. For expenses pertaining to staffing and personnel, such documentation must include pay stubs 

and timesheets; and 
iii. For client services, including deposits, rent, utilities, etc. the participant’s HMIS number be 

visible on the payment receipt, lease, etc.  
iv. Sub-recipient understands and agrees that the availability of funding to be provided as 

anticipated by this Agreement is contingent upon HSN receiving Grant funds from Grantor(s). 

 
d. Advance Payments of Funding, 

i. When deemed appropriate and feasible by HSN in its sole discretion, HSN shall furnish Sub-
recipient with an advance payment of funds to be used for flexible financial assistance for Project 
Participants as set forth in section 6. c. iii. above, upon receipt of an invoice requesting same.  Grant 
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funds may not be used to provide a duplication of benefits as described in Section 6.e., Ineligible 
Costs.  

ii. HSN shall determine the amount of funding to be advanced to Sub-recipient, if any, and impose any 
conditions on their use via Attachment B, Project Line Item Budget.  

iii. In the event that the Sub-recipient fully expends the advance payment during the Term, Sub-
recipient shall submit a complete and accurate accounting for and documentation of the use of said 
funds as set forth in paragraph e. below. Upon review of said submission, HSN in its sole discretion 
shall determine whether to replenish advance funds to Sub-recipient, in whole or in part, upon 
receipt of invoice from Sub-recipient requesting same. 

iv. Upon the conclusion of the Term, Sub-recipient shall submit a complete and accurate accounting for 
and documentation of the most recent advance of funding furnished to Sub-recipient and return 
to HSN any portion of the advance that remains unspent or that is determined to by HSN to have 
been spent for ineligible purposes. 

 
Section 10.    Participation in HMIS. 

a. Throughout the Term of this Agreement, Sub-recipient shall participate in the CFCH HMIS, as 
demonstrated by compliance with the c u r r e n t  CFCH HMIS Policies and Procedures, and 
which a r e  h e r e b y  incorporated into this Sub-recipient Agreement by reference. Such 
requirements include, but are not limited to, timely and accurate entry of mandatory data elements, 
adherence to system standards and completion of mandatory training, and are included as 
Attachment C, HMIS-Related Requirements. 

b. If Sub-recipient is a victim service agency, Sub-recipient shall not enter data into HMIS, but rather 
shall enter data elements into a comparable system that meets the requirements of the published 
HUD-HMIS standards. HSN shall provide Sub-recipient with any support and training necessary to 
ensure such     entry.  

 
Section 11.    Participation in the Coordinated Entry System. 

a. Throughout the Term of this Agreement, Sub-recipient shall participate in the system of coordinated 
assessment required by 24 CFR §578.23(c)(9) and established by CFCH as the Coordinated Entry 
System (hereinafter "CES."). 

b. For purposes of this section, "CES Registry Management process" means one of any number of 
processes whereby the CES generates and maintains a prioritized by-name list of applicable 
individuals or families that meet targeting criteria and are matched to appropriate services and 
housing in keeping with that prioritization. 

 
c. The Parties agree to work in good faith to expediently negotiate and enter into or extend a 

Memorandum of Understanding itemizing the specific roles and responsibilities of the Parties with 
regard to the CES, and which upon execution or extension is incorporated into this Sub-recipient 
Agreement by reference. 
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d. Additional roles and responsibilities specifically applicable to this Sub-recipient Agreement are set 

forth in Attachment G. Sub-recipient shall comply with the most recently adopted CES Policies and 
Procedures, which are incorporated herein by reference, and the allocation and assignment of 
available housing and supportive service resources made available under the CES umbrella. Such 
compliance requirements shall apply to all individuals providing services on behalf of Sub-recipient 
and who accepts any assignments through the CES Registry Management process.  
 

e. In all cases, during the delivery of housing and/or services, the Sub-recipient shall use the forms and 
documents listed in Required Documents and Forms, which is appended hereto as Attachment D, 
Required Documents and Forms-RHH, whenever applicable, unless otherwise approved by the CES 
in writing. 

 
Section 12.    Adoption of a Housing First Approach. 

Sub-recipient shall use a Housing First approach to housing and service delivery, as set forth in 
Requirements Related to Adoption of a Housing First Approach, which is appended hereto as 
Attachment E, Requirements Related to Adoption of Housing First Approach to Project Operations.  

 
 Section 13.    Alignment with System-wide Housing Location and Retention Initiative. 

Unless otherwise expressly agreed to in writing by HSN, Sub-recipient shall at all times coordinate and 
align with efforts to facilitate identification of, application to, placement into, stabilization in, retention 
of, and management of exits from temporary or permanent housing with those of the CFCH Housing 
Operations Team system-wide  initiative (hereinafter "HLT"). Such efforts shall include, but are not 
limited to, compliance with the applicable HLT- related policies and procedures contained in Attachment 
G, Project Specific Roles and Responsibilities, and appropriate use of all HLT-related forms and 
documents listed in Attachment D, Required Documents and Forms.  

 
Section 14. Recordkeeping and Reporting. 
a. Recordkeeping Requirements 

Sub-recipient shall maintain all records associated with the operation and administration of the 
Program in the           manner and for the duration prescribed by the applicable Grantors as noted below: 

 3 years 

 5 years 

 7 years 

 Other __________  

If an audit is performed, records shall be retained a minimum of _5_ years after the audit 
report is issued, or until the resolution of any audit findings or litigation. 

b. Reporting Requirements 
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i. Sub-recipient shall fully assist and support HSN with meeting the reporting and invoicing 
requirements of the applicable Grantors, including use of all applicable documents and forms 
listed in Attachment D, Required Documents and Forms.  

 
Section 15.    Key Requirements  
 
A. Sub-recipient shall comply with the following terms and conditions as required by the applicable 
Grantor(s)/Funding Sources listed in Section 1a: 
a. Insurance requirements - OMITTED.  

b. Sub-recipient shall not discriminate against any employee or person served on account of race, 
color, sex, age, religion, ancestry, national original, disability, marital status, or any other basis 
prohibited by law, rule, or ordinance. Sub-recipient shall comply with Title VI and Title VII of the 
Civil Rights Act of 1964, Section 504              of the Rehabilitation Act of 1973, both as amended, and the 
Fair Housing Act. Sub-recipient shall promptly provide HSN with proof of such compliance and/or 
policies upon HSN request.  

c. Sub-recipient shall comply with all applicable administrative requirements, cost principles, and 
audit requirements of 2 CFR Part 200. 

d. An authorized representative of the Sub-recipient must sign and return to HSN a copy of the 
Certification for a Drug-Free Workplace (U.S. HUD Form 50070) and the Certification Against 
Lobbying (U.S. HUD Form SF- LLL). 

e. Other requirements specific to the applicable contracts between HSN and the applicable Grantors       
identified at Section 3b.  

f. Financial Consequences - if the Agency fails to perform in accordance with this Contract or perform 
the minimum level of service required by this Contract, HSN may apply financial consequences for 
such failure to perform, as per sections 287.058(1)(h) and 215.971(1)(c), Florida Statute. 

g. Units of Deliverables – if applicable under the governing Grant agreement, the Agency shall 
perform all tasks and accomplish agreed units of deliverables, as per the attached Annex (Units of 
Deliverables) to this Amendment. The units of deliverables represent minimum level of service to 
be performed, and criteria for evaluating the successful completion of each deliverable. 

h. E-Verify Affidavit – if applicable under the governing Grant agreement, the Agency must provide 
HSN with an affidavit stating that the subcontractor does not employ, contract with, or subcontract 
with an unauthorized alien, as per section 274A of the Immigration and Nationality Act (8 U.S.C. § 
1324a) and section 101 of the Immigration Reform and Control Act of 1986 and in compliance with 
Florida Statute 448.095(2)(b)1. and (2)(b)2. The subcontractor shall maintain a copy of such 
affidavit for the duration of the contract. As an Annex to this Amendment, a Sample Affidavit is 
provided herein. 

i. Inspections and Corrective Action - the Agency shall permit access to facilities, goods and services 
which are relevant to this contract, by persons duly authorized by the Florida Department of 
Children and Families.  

 
Section 16.      Default. 



 

2022-2023  19 

a. Default shall consist of the use of Grant funds for a purpose other than as authorized herein, or 
any other material breach of this Agreement. 

b.  Upon due notice to Sub-recipient of the occurrence of any such default, and the provision by 
HSN of a reasonable opportunity to respond, HSN may take one or more of the following actions: 

i. Direct Sub-recipient to discontinue or refrain from incurring Project costs; 
ii. Reduce or recapture the award of Grant funds awarded herein; 

iii. Direct Sub-recipient to reimburse HSN for costs inappropriately charged to HSN; or 
iv. Other appropriate action including, but not limited to, any available remedy at law. 

c. If Sub-recipient contravenes any provision set forth in this Agreement that does not rise to the level 
of a material breach, HSN shall work expediently with Sub-recipient to develop and implement a 
corrective action plan or other form of remediation. 

  
Section 17. Budget Amendment 

Except as otherwise set forth this section, Attachment B, Project Line-Item Budget, may be amended 
only via written agreement of the Parties. 

a. Definitions. 
i. For purposes of this section: 

ii. “Project Budget” means the complete listing of eligible expense types or categories, 
together with the corresponding listing of total amounts of Grant funding to be made 
available for each such type or category. 

iii. “Budget line-item amount” means the total amount of funding provided in the Project 
Budget for a particular expense type or category, taken across all Grant sources. 

iv. “Grant Sub-budget” means a portion of the Project Budget, where the expense types or 
categories and corresponding funding amounts are restricted to a particular Grant 
source. 

v. “Budget cell amount” means the amount of funding provided in a Grant Sub-budget 
for a particular expense type or category. 

b. HSN may approve an increase/decrease in a particular budget cell amount resulting from HSN 
granting Sub- recipient access to Grant funding for an eligible expense for which funding was not 
previously available.   

c. Such approval shall have the immediate effect of increasing/decreasing one or more budget 
cell amounts under a Grant Sub-budget and the Project Budget total amount. 

i. All proposed amendments to Attachment B, Project Line Item-Budget, via any 
of the alternative means as described in this section must be approved in writing 
by HSN but may be initiated either by Sub-recipient or HSN. 

ii. If the amendment is initiated by HSN, HSN shall furnish a notice to Sub-
recipient in writing with at least seven (7) days advance notice, which period shall 
include an opportunity for Sub-recipient to respond prior to the effective date. 
HSN reserves the right to modify or withdraw the amendment in response to 
issues or concerns raised by Sub-recipient without an additional notice period. 

iii. If the amendment is initiated by Sub-recipient, Sub-recipient shall furnish a 
request to HSN in writing and shall provide HSN fourteen (14) days to respond 



 

2022-2023  20 

with approval or denial. If approved, HSN shall furnish a revised Attachment B, 
Project Line-Item Budget to subrecipient.   

iv. HSN shall periodically or upon request furnish a revised At t achmen t  B ,  
Project Line-Item Budget,  reflecting all such  i nc reases /dec reases .  

 
Section 18.  Suspension and Termination. 
 
a. This Agreement may be suspended or terminated by either of the Parties at any time, with or 

without cause, upon no less than thirty (30) days’ notice in writing to the other party. 
Suspension or termination may also occur if Sub-recipient materially fails to comply with any 
term or condition of this Agreement. In the event of notice from Grantee that Sub-recipient is 
in default of any of the requirements of the CoC Program, Sub-recipient must undertake the 
action required by Grantee. 

b. If Sub-recipient is notified of a violation of a term or condition of this Agreement by Grantee, 
payment of funds shall be suspended and Sub-recipient shall have ten (10) days to submit a 
plan of action to correct said violation. Such time may be extended at the sole discretion of 
Grantee. If a plan of action acceptable to Grantee is not submitted by Sub-recipient within the 
required time, this Agreement shall be terminated as provided in subsection A above. 

c. In the event the grant is reduced or recaptured by the Grantee as a result of suspension or 
termination of this Agreement, the amount to be received by Sub-recipient hereunder shall be 
accordingly reduced. In the event of recapture, Sub-recipient must repay said funds to Grantee. 

 
Section 19. Additional Terms and Conditions. 
a. Each party hereto agrees that it shall be solely responsible for the negligent or wrongful acts of its 

employees and agents. However, nothing contained herein shall constitute a waiver by Subrecipient 
of its sovereign immunity or the provisions of Section 768.25, F.S. Further, nothing herein shall be 
construed as consent by Subrecipient to be sued by third parties in any matter arising out of any 
contract or this Agreement. 

b. i. In the event of a conflict between any provision of any applicable Grant contract and any 
provision of this Agreement, the former shall control.  

ii. In the event of a conflict between the provision of any applicable Grant contracts or any other 
conflict among provisions set forth or referenced herein, HSN shall notify Sub-recipient in 
writing of the appropriate resolution.  

c. Sub-recipient acknowledges that the funds provided by HSN under this Agreement are those 
given to HSN by one or more Grantors, and that HSN's ability to furnish said funds to Sub-
recipient may be impacted by the said Grantors. 

d. Except as otherwise set forth herein, This Agreement may only be amended upon written 
agreement of the 
Parties. 

e. Notices provided under this Agreement shall be made to the Parties in writing, and shall 
be hand-delivered to the chief executive of said party or sent by certified mail, return 
receipt requested, to: 
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For HSN: Martha Are, Homeless Services Network of Central Florida, 1 4 2  E  
J a c k s o n  S t . ,  O r l a n d o ,  F L .  3 2 8 0 1 ;  
and for Sub-recipient: Carrie Longsworth, Seminole County, 520 West Lake Mary Blvd., 
Suite 100, Sanford, FL 32773. 

f. The invoicing, record-keeping and reporting requirements set forth herein shall survive the

termination or expiration of this Agreement.

g.This Agreement constitutes the entire agreement between the Parties hereto.

h.The execution date of this Agreement is ____/___/2023.

i. The effective date of this Agreement is the start date as stated in Section 4b.

IN WITNESS HEREOF, the authorized representatives of the Parties hereby enter into this 
Agreement and affix their signatures accordingly: 

For: Homeless Services Network of Central Florida, Inc., 
 ____________________________________ 
Signature of Authorized Representative 
 ____________________________________ 
Print Name 
____________________________________ 
Title 

For: Seminole County 
____________________________________ 
Signature of Authorized Representative 
 ____________________________________ 
Print Name 
 ____________________________________ 
Title 

For: Seminole County Board of County Commissioners 
____________________________________ 
Signature 
 ______Amy Lockhart__________________ 
Print Name 
 _______Chairman_____________________ 
Title 

Attachments:   A, B, C, D, E, F, G, H, HUD forms 

The rest of this page is left intentionally blank and Seminole County's 
signature page is on the next page. 



BOARD OF COUNTY COMMISSIONER 

ATTEST: SEMINOLE COUNTY, FLORIDA 

     By: _____________________________________ 

GRANT MALOY AMY LOCKHART, Chairman

Clerk to the Board of  

County Commissioners of 

Seminole County, Florida.   Date: _____________________________________ 

For the use and reliance As authorized for execution by the Board of  

of Seminole County only. County Commissioners at its ____________ 

20_____, regular meeting. 

Approved as to form and 

legal sufficiency. 

County Attorney 
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Page 1 of 2 form HUD-2992 (3/98)

Certification A:  Certification Regarding Debarment, Suspension, and
Other Responsibility Matters - Primary Covered Transactions

1. The prospective primary participant certifies to the best of its knowl-
edge and belief that its principals;

a. Are not presently debarred, suspended, proposed for debarment,
declared ineligible, or voluntarily excluded from covered transactions
by any Federal debarment or agency;

b. Have not within a three-year period preceding this proposal,
been convicted of or had a civil judgment rendered against them for
commission of fraud or a criminal offense in connection with obtain-
ing, attempting to obtain, or performing a public (Federal, State, or
local) transaction or contract under a public transaction; violation of
Federal or State antitrust statutes or commission of embezzlement, theft,
forgery, bribery, falsification, or destruction of records, making false
statements, or receiving stolen property;

c. Are not presently indicted for or otherwise criminally or civilly
charged by a governmental entity (Federal, State, or local) with
commission of any of the offenses enumerated in paragraph (1)(b) of
this certification; and

d. Have not within a three-year period preceding this application/
proposal had one or more public transactions (Federal, State, or local)
terminated for cause or default.

2. Where the prospective primary participant is unable to certify to
any of the statements in this certification, such prospective participant
shall attach an explanation to this proposal.

Instructions for Certification (A)

1. By signing and submitting this proposal, the prospective primary
participant is providing the certification set out below.

2. The inability of a person to provide the certification required below
will not necessarily result in denial of participation in this covered
transaction.  The prospective participant shall submit an explanation
of why it cannot provide the certification set out below.  The certifi-
cation or explanation will be considered in connection with the
department or agency’s determination whether to enter into this
transaction.  However, failure of the prospective primary participant to
furnish a certification or an explanation shall disqualify such person
from participation in this transaction.

3. The certification in this clause is a material representation of fact
upon which reliance was place when the department or agency deter-
mined to enter into this transaction.  If it is later determined that the
prospective primary participant knowingly rendered an erroneous
certification, in addition to other remedies available to the Federal
Government, the department or agency may terminate this transaction
for cause of default.

4. The prospective primary participant shall provide immediate writ-
ten notice to the department or agency to whom this proposal is
submitted if at any time the prospective primary participant learns that
its certification was erroneous when submitted or has become errone-
ous by reason of changed circumstances.

5. The terms covered transaction, debarred, suspended, ineligible,
lower tier covered transaction, participant, person, primary cov-
ered transaction, principal, proposal, and voluntarily excluded, as
used in this clause, have the meanings set out in the Definitions and
Coverage sections of the rules implementing Executive Order 12549.
You may contact the department or agency to which this proposal is
being submitted for assistance in obtaining a copy of these regulations.

6. The prospective primary participant agrees by submitting this
proposal that, should the proposed covered transaction be entered into,
it shall not knowingly enter into any lower tier covered transaction
with a person who is debarred, suspended, declared ineligible, or
voluntarily excluded from participation in this covered transaction,
unless authorized by the department or agency entering into this
transaction.

7. The prospective primary participant further agrees by submitting
this proposal that it will include the clause titled “Certification
Regarding Debarment, Suspension, Ineligibility and Voluntary Exclu-
sion - Lower Tier Covered Transaction,” provided by the department
or agency entering into this covered transaction, without modification,
in all lower tier covered transactions and in all solicitations for lower
tier covered transactions.

8. A participant in a covered transaction may rely upon a certification
of a prospective participant in a lower tier covered transaction that it
is not debarred, suspended, ineligible, or voluntarily excluded from the
covered transaction, unless it knows that the certification is erroneous.
A participant may decide the method and frequency by which it
determines this eligibility of its principals.  Each participant may, but
is not required to, check the Nonprocurement List.

9. Nothing contained in the foregoing shall be construed to require
establishment of a system of records in order to render in good faith the
certification required by this clause.  The knowledge and information
of a participant is not required to exceed that which is normally
possessed by a prudent person in the ordinary course of business
dealings.

10. Except for transactions authorized under paragraph (6) of these
instructions, if a participant in a covered transaction knowingly enters
into a lower tier covered transaction with a person who is suspended,
debarred, ineligible, or voluntarily excluded from participation in this
transaction, in addition to other remedies available to the Federal
Government, the department or agency may terminate this transaction
for cause of default.

Certification Regarding
Debarment and Suspension

U.S. Department of Housing
and Urban Development
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Certification B:  Certification Regarding Debarment, Suspension, Ineli-
gibility and Voluntary Exclusion - Lower Tier Covered Transactions

1. The prospective lower tier participant certifies, by submission of
this proposal, that neither it nor its principals is presently debarred,
suspended, proposed for debarment, declared ineligible, or voluntarily
excluded from participation in this transaction by any Federal depart-
ment or agency.

2. Where the prospective lower tier participant is unable to certify to
any of the statements in this certification, such prospective participant
shall attach an explanation to this proposal.

Instructions for Certification (B)

1. By signing and submitting this proposal, the prospective lower tier
participant is providing the certification set out below.

2. The certification in this clause is a material representation of fact
upon which reliance was placed when this transaction was entered into.
If it is later determined that the prospective lower tier participant
knowingly rendered an erroneous certification, in addition to other
remedies available to the Federal Government, the department or
agency with which this transaction originated may pursue available
remedies, including suspension and/or debarment.

3. The prospective lower tier participant shall provide immediate
written notice to the person to which this proposal is submitted if at any
time the prospective lower tier participant learns that its certification
was erroneous when submitted or has become erroneous by reason of
changed circumstances.

4. The terms covered transaction, debarred, suspended, ineligible,
lower tier covered transaction, participant, person, primary cov-
ered transaction, principal, proposal, and voluntarily excluded, as
used in this clause, have the meanings set out in the Definitions and
Coverage sections of rules implementing Executive Order 12549.  You
may contact the person to which this proposal is submitted for assis-
tance in obtaining a copy of these regulations.

5. The prospective lower tier participant agrees by submitting this
proposal that, should the proposed covered transaction be entered into,
it shall not knowingly enter into any lower tier covered transaction
with a person who is debarred, suspended, declared ineligible, or
voluntarily excluded from participation in this covered transaction,
unless authorized by the department or agency with which this trans-
action originated.

6. The prospective lower tier participant further agrees by submitting
this proposal that it will include this clause titled “Certification
Regarding Debarment, Suspension, Ineligibility and Voluntary Exclu-
sion - Lower Tier Covered Transaction,” without modification, in all
lower tier covered transactions and in all solicitations for lower tier
covered transactions.

7. A participant in a covered transaction may rely upon a certification
of a prospective participant in a lower tier covered transaction that it
is not debarred, suspended, ineligible, or voluntarily excluded from the
covered transaction, unless it knows that the certification is erroneous.
A participant may decide the method and frequency by which it
determines the eligibility of its principals.  Each participant may, but
is not required to, check the Nonprocurement List.

8. Nothing contained in the foregoing shall be construed to require
establishment of a system of records in order to render in good faith the
certification required by this clause.  The knowledge and information
of a participant is not required to exceed that which is normally
possessed by a prudent person in the ordinary course of business
dealings.

9. Except for transactions authorized under paragraph (5) of these
instructions, if a participant in a lower covered transaction knowingly
enters into a lower tier covered transaction with a person who is
suspended, debarred, ineligible, or voluntarily excluded from partici-
pation in this transaction, in addition to other remedies available to the
Federal Government, the department or agency with which this trans-
action originated may pursue available remedies including suspension
and/or debarment.

Applicant Date

Signature of Authorized Certifying Official Title



DISCLOSURE OF LOBBYING ACTIVITIES Approved by OMB 

Complete this form to disclose lobbying activities pursuant to 31 U.S.C. 1352  0348-0046 

(See reverse for public burden disclosure.) 
1. Type of Federal Action: 2. Status of Federal Action: 3. Report Type:

a. contract a. bid/offer/application a. initial filing
b. grant b. initial award b. material change
c. cooperative agreement c. post-award  For Material Change Only: 
d. loan  year _________ quarter _________ 
e. loan guarantee  date of last report ______________ 
f. loan insurance

4. Name and Address of Reporting Entity: 5. If Reporting Entity in No. 4 is a Subawardee, Enter Name
and Address of Prime:

Tier ______, if known : 

Congressional District, if known :  Congressional District, if known : 
6. Federal Department/Agency: 7. Federal Program Name/Description:

CFDA Number, if applicable: _____________ 

8. Federal Action Number, if known : 9. Award Amount, if known :

$

10. a. Name and Address of Lobbying Registrant b. Individuals Performing Services (including address if
( if individual, last name, first name, MI): different from No. 10a )

(last name, first name, MI ):

11. Signature: 

Print Name: 

Title: 

Telephone No.: _______________________ 

Authorized for Local Reproduction 

Standard Form LLL (Rev. 7-97) 

Information requested through this form is authorized by title 31 U.S.C. section 
1352. This disclosure of lobbying activities is a material representation of fact 
upon which reliance was placed by the tier above when this transaction was made 
or entered into. This disclosure is required pursuant to 31 U.S.C. 1352. This 
information will be available for public inspection. 
required disclosure shall be subject to a 
not more than $100,000 for each such failure. 

Prime Subawardee 

Federal Use Only: 

Date: 

who fails to file the Any person 
$10,000 and than civil penalty of not less 

SEMINOLE COUNTY GOVERNMENT
520 W LAKE MARY BLVD, SUITE 100
SANFORD, FL 32773



INSTRUCTIONS FOR COMPLETION OF SF-LLL, DISCLOSURE OF LOBBYING ACTIVITIES


This disclosure form shall be completed by the reporting entity, whether subawardee or prime Federal recipient, at the initiation or receipt of a covered Federal 
action, or a material change to a previous filing, pursuant to title 31 U.S.C. section 1352. The filing of a form is required for each payment or agreement to make 
payment to any lobbying entity for influencing or attempting to influence an officer or employeeof any agency, a Member of Congress, an officer or employeeof 
Congress, or an employeeof a Member of Congress in connectionwith a coveredFederalaction. Completeall items that apply for both the initial filing and material 
change report. Refer to the implementing guidance published by the Office of Management and Budget for additional information. 

1. Identify the type of covered Federal action for which lobbying activity is and/or has been secured to influence the outcome of a covered Federal action. 

2. Identify the status of the covered Federal action. 

3. Identify the appropriateclassification of this report. If this is a followup report caused by a material change to the information previously reported, enter 
the year and quarter in which the change occurred. Enter the date of the last previously submitted report by this reporting entity for this covered Federal 
action. 

4. Enter the full name, address, city, State and zip code of the reporting entity. Include CongressionalDistrict, if known. Check the appropriateclassification 
of the reporting entity that designates if it is, or expects to be, a prime or subaward recipient. Identify the tier of the subawardee,e.g., the first subawardee 
of the prime is the 1st tier. Subawards include but are not limited to subcontracts, subgrants and contract awards under grants. 

5. If the organization filing the report in item 4 checks "Subawardee," then enter the full name, address, city, State and zip code of the prime Federal 

recipient. Include Congressional District, if known. 

6. Enter the name of the Federal agency making the award or loan commitment. Include at least one organizationallevel below agency name, if known. For 

example, Department of Transportation, United States Coast Guard. 

7. Enter the Federal program name or description for the covered Federal action (item 1). If known, enter the full Catalog of Federal Domestic Assistance 

(CFDA) number for grants, cooperative agreements, loans, and loan commitments. 

8. Enter the most appropriate Federal identifying number available for the Federal action identified in item 1 (e.g., Request for Proposal (RFP) number; 
Invitation for Bid (IFB) number; grant announcement number; the contract, grant, or loan award number; the application/proposal control number 
assigned by the Federal agency). Include prefixes, e.g., "RFP-DE-90-001." 

9. For a covered Federal action where there has been an award or loan commitment by the Federal agency, enter the Federal amount of the award/loan 

commitment for the prime entity identified in item 4 or 5. 

10. (a) Enter the full name, address, city, State and zip code of the lobbying registrant under the Lobbying Disclosure Act of 1995 engaged by the reporting 
entity identified in item 4 to influence the covered Federal action. 

(b) Enter the full names of the individual(s) performing services, and include full address if different from 10 (a). Enter Last Name, First Name, and 
Middle Initial (MI). 

11. The certifying official shall sign and date the form, print his/her name, title, and telephone number. 

According to the Paperwork Reduction Act, as amended, no persons are required to respond to a collection of information unless it displays a valid OMB Control 
Number. The valid OMB control number for this information collection is OMB No. 0348-0046. Public reporting burden for this collection of information is 
estimated to average 10 minutes per response, including time for reviewing instructions, searching existing data sources, gathering and maintaining the data 
needed, and completing and reviewing the collection of information. Send comments regarding the burden estimate or any other aspect of this collection of 
information, including suggestions for reducing this burden, to the Office of Management and Budget, Paperwork Reduction Project (0348-0046), Washington, 
DC 20503. 



form HUD-50070 (3/98)
ref. Handbooks 7417.1, 7475.13, 7485.1 & .3

U.S. Department of Housing
and Urban Development

Certification for
a Drug-Free Workplace

Applicant Name

Program/Activity Receiving Federal Grant Funding

I certify that the above named Applicant will or will continue
to provide a drug-free workplace by:

a. Publishing a statement notifying employees that the un-
lawful manufacture, distribution, dispensing, possession, or use
of a controlled substance is prohibited in the Applicant's work-
place and specifying the actions that will be taken against
employees for violation of such prohibition.

b. Establishing an on-going drug-free awareness program to
inform employees ---

(1) The dangers of drug abuse in the workplace;

(2) The Applicant's policy of maintaining a drug-free
workplace;

(3) Any available drug counseling, rehabilitation, and
employee assistance programs; and

(4) The penalties that may be imposed upon employees
for drug abuse violations occurring in the workplace.

c. Making it a requirement that each employee to be engaged
in the performance of the grant be given a copy of the statement
required by paragraph a.;

d. Notifying the employee in the statement required by para-
graph a. that, as a condition of employment under the grant, the
employee will ---

Acting on behalf of the above named Applicant as its Authorized Official, I make the following certifications and agreements to
the Department of Housing and Urban Development (HUD) regarding the sites listed below:

(1) Abide by the terms of the statement; and

(2) Notify the employer in writing of his or her convic-
tion for a violation of a criminal drug statute occurring in the
workplace no later than five calendar days after such conviction;

e. Notifying the agency in writing, within ten calendar days
after receiving notice under subparagraph d.(2) from an em-
ployee or otherwise receiving actual notice of such conviction.
Employers of convicted employees must provide notice, includ-
ing position title, to every grant officer or other designee on
whose grant activity the convicted employee was working,
unless the Federalagency has designated a central point for the
receipt of such notices.  Notice shall include the identification
number(s) of each affected grant;

f. Taking one of the following actions, within 30 calendar
days of receiving notice under subparagraph d.(2), with respect
to any employee who is so convicted ---

(1) Taking appropriate personnel action against such an
employee, up to and including termination, consistent with the
requirements of the Rehabilitation Act of 1973, as amended; or

(2) Requiring such employee to participate satisfacto-
rily in a drug abuse assistance or rehabilitation program ap-
proved for such purposes by a Federal, State, or local health, law
enforcement, or other appropriate agency;

g. Making a good faith effort to continue to maintain a drug-
free workplace through implementation of paragraphs a. thru f.

2. Sites for Work Performance.  The Applicant shall list (on separate pages) the site(s) for the performance of work done in connection with the
HUD funding of the program/activity shown above:  Place of Performance shall include the street address, city, county, State, and zip code.
Identify each sheet with the Applicant name and address and the program/activity receiving grant funding.)

Check here  if there are workplaces on file that are not identified on the attached sheets.

I hereby certify that all the information stated herein, as well as any information provided in the accompaniment herewith, is true and accurate.
Warning:  HUD will prosecute false claims and statements.  Conviction may result in criminal and/or civil penalties.

(18 U.S.C. 1001, 1010, 1012;   31 U.S.C. 3729, 3802)

Name of Authorized Official Title

Signature Date

X
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